
REQJjEST F,OR RECORDS DISPOSITION AUTHORITY ~~ __ -r-: ~L:-E::A~VE BLA:.:N:.:K --I(See Instructions on reverse) JOB NO 

-T-O--G-E-N-E-RA--L-S-E-R-V-IC~E-S--A-D-M-,I-N~IS-T~R~A-T-ID~N~,------------------~NC1-47-82-6 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 204-=0"-8 --1DATE RECEIVED 

1 FROM	 ,AGENCY OR ESTABLISHMENT) February 5, 1982 
=-=---------HHS NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
I .j, ~ .E' ~It" ,~" " .ISI -, -I .:! U S (' BI.l3a "e ~ spose reSSA Le-t ,~I.dn's a- ~~1rr~'s \ a~~I-.,.ede~cpp' i.' rtc'ns t~..,t Il'dy 

3. MINOR SUBDIVISION	 ~E lIA"";I'~ 'd SOl\, ~,' ,~: .<:,1' J' -I. ''':lrawn I' cJI\lfYln 10 

Office of Po~l~i~cL-	 _r-

4 NAME	 OF PERSON WITH WHOM TO CONFER ,I 5 TEL EXT 

tj-13-8J.Ernest P. Lardierl	 ,.594-5770 
(JuT( 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for thrs agency ,n matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In tlus Request of ---1.- __ page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention penods speCified 

o A Request for immediate disposal. 

GJB	 Request for disposal after a specified period of time or request for permanent 
retention" 

C DATE I D SIGNAtij1E OF AG.:n RE~RESENTATIVE ! E TITLE 

I1/19/82 Dr. GErorgE(ne~-""\	 I Department Records Management Officer 

9,7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 OAITEM NO (WIth lnctusrve Dates or Betennon Periods)	 ACTION TAKENJOB NO 

Records Retention and Disposal Schedule 
Policy Files 

Welfare Reform Proposal Files 

~ collection of materials accumulated and c~eated in 
proposed implementation of welfare reforms. Specific 

nocuments include copies of draft bills and related amend-
ments; comments on proposed legislation; staff papers and 
proposed implementation plans; costing information; and 
public opinion materials. Welfare reform plans relating 
to the federalizati?n of all welfare payments were proposed
~uring the 19705, but never adopted. Should similar wel[ar~
~eform proposals be put forth in the future, this collectior 
~il1 be of great administrative value in documenting
previously considered plans or options and costs involved. 
~ecords are arranged in a subject sequence. No additional 
~ecords will be added to the file. 

Irransf(::,' immediately to the Washington National Records 
~enter (WNRC). Destroy -13 ysars aites! l::!afisfel!.IJ1... 
~~~jY(/o/~e~ 

I~ 
115_107 STANDARD FORM 115/7lt1.>s 7>19 719 C~~ f-rE':("-'/6 r: Revr eed Aprd, 1975 

Prescnbed bV General ServIces 
AdminIstratIon~ oJ G). / '7 V;:..;r..-r; FPMR (41 CFR} 101-114 tf~ i;zf 1.20/ ffj-"Iey"'f- ~/IIF 



INSTRUCTIONS
 

General lnstrucuons 

Use Standard Form 115 tobtamabie from supply depots of the 

Federal Supply Service General Services Administration) and the 

connnuanon sheet Standard Form lISa tobtamable from the Rec-
ords Drsposrnon Drvt ..ton Office of f-ederal Records Centers. Na-
nonal Archives and Records Service. washmgton D ( 204(8) to 
-bt.un authcnty f\.ldl,po..,e of record ... or 10 request permanent re-
termon of records Detach the fifth (,..iIP) from the 'let and keep d'" 

vour reference copy Subnut 'he first four copies of the ..et to the 

~ nona! \n ..h......... utd Record .. Svrvtce One ..opv l'.J!1 be returned 
<" (he «ency d~ n\lldl .... non (It uem .. th..;T ....Fe authorized for dispovat 
It('rn~ wuhcr w n 01 not approved for dr<.J'I<) be :0.0 marked..,'t win 

'\f r 1'i req. 1111;": ( cmptruller (, .ener .. 1 ...Ofh ••urreoce muq tie 

~~)m~,..ro,<d hy 1,0tlfic",tll_~1 br approv, I from (, <\0 

, '1r;.,"~ 1 ! en 1 ~ •.bould ...how ...hat d~ent..) h ...;;,l..tody of the 

, ,j,- tb.rt ~.te rdennfied the form and "r(luld ..ont.en the T'I~"'e )(1 

HI~ dep rune-Ilt 1I,. -n.Jepenoent d<:en...v , __nd It" t'T1'~J(lr-nd m[r~lf 
.."vl"lon ... 

F .. mr, 4 md" -hould help rdennfv ~nd 'oc.rte rbe per-on to 

... ' rim mqumev r~'\! rdma the record ......hould be directed 

F fill ,.. ....Hluld h.; "", led and deted on the four ..epee- ~)' the 

te-n....' repre ~" rtrve The number nf p,1~e...tnvol ved In the reque ..t 
-n, ••JJj he in ..ertec 

8{1l,. '" -n wld be .. necked If the records m.d\o tie dr ..pc ...ed of srn 

'";~ed.ltely Box B vhoutd be ...hecked Jf ccntmumg d, ..pc ......1dlJthont}' 

\<, reque -,led or If perm.mern retention ... It':4ue ..ted Only doe t-ox 

m.l} be ~he<f;ked. :' ~ 

Esur-; 7 ..hould ~ont.:l;n the number. of the Item.. of record .. Iden-
tified 00 the form In -,equencec r e. I.::! 3.4, etc 

Entrv X ...hould vho ..........hrlt re ...ordv are propoved for dl~pm'dl 

Center headings should mdicate what office's records are In-•volved If all records described on the form are not thoveof the saeie 

office or If the}' are records created by another office or agency 

An rdennflcanon should be provided of fhe type'S of records in-
volved If they Me other than textural records. for example. If they 

are photographic records. sound recordmjs. or c.srtogr.rphsc records 

An Itef'''z«,IK''"l and accur ..te rdentrficatjon shoutd be pi ovrded of 
'he senev of rel..ord .. th .. r are proposed for dJ..po ....'11 or -etenuon 
Each senes ...noutd comprise the largest pr ......iil ..al gr~Jllpln)l of 
-epcratetv orp-uuzed nd;() .rc' y retcted m ten us ~h~t can be 

rreated i,-, ~I' 'I, urut tor pcrpo -e- nf dn ..p;~",d (,-,m.>~IO' nt parts 

1.11,j ..er,e<; .n..\ be uvred ~ep~r.:1lc=r~ ....ered ..ouvecuuvelv <1\It flC!ofI; 

'.J. tb en. un,1t'r 'he- ~eneral \ ...,,~~ e\~try 
" ..tatement ~nl" 'J be provided o"'()"~H1g ~hs:'n dl',p..h ...f , .. H~ 

be mace of 'tee recordv. ~hLr~ 

If immediate d. ..pe-al ,.. requested of "P1I'" ccum-rl (Ion .. of -ec-
ord .... he mctv-rve d ne ... dunn ~ wh •ch ~e -ecords \:V(:rej-roduced 

"110 •.nd be crated 

if COlltlr.l.ull'1 dl< "'1".,1 Q'-" fl;::Y;ll~",,(:j :"l" te\"'1J~ th,'1 ... we ",...cumu-
«ted or 'wt!1 ...onnr« ..Je 10 • ,,',ml' .rte !he, erennou pen(,d ,T' t k 

t -preoed H) tel m~ut y!~,r.. "plt't~ <, eu, ,. In il;" .I" • f f ..lu.(' .... 

uon .. or events '\ f\,(t (f:: .... t I, Or ev>:r I t~ It I~ h) deter=ur-e 'he 

reten+on cenod -nuvt be or-, u ve ".1 deftn.,e H Ol",po"i,,\ « SIC 

ecords ,,", ...~lfltJn: ,\,:." lj~lt)fI then "'elf ffil.. rllfj'med (,~ orh .. ~....,..e 

eprod .ed DI eeco-c ...CI' \ tlle,Lnme rt!.Aj ••n'e rnedr.s. the rete- H\'~ 

pence ~hollh1 -e..u 'l nul ~"'\.1:11..Hnt"d !h.d. rep.cduceu cop-ev or 
recordtnes have t-een made HI d......ord.mce wuh (Jor, '\ (e~ul lions 

nd «re Je.,.Mie ..tJh..tuute , for the riper rel..llrd" \''''0 (he r-ro 

\1''''101\, or fP\1R ~ 10) II-" should be obcerved 

bntrv IJ ..hould be t.hed;.id If samples ...re vubrmtted for an Item 

Ho .....ever. samples 0( the record ...l\T~ flt1;t.requned unless they are 

t eque ..led b> the l'o &.RS appraiser lf an Item I'M, been prevrcu ..l ... 
vubrmtted. the relevant job end uem number should be entered 

Entrv 10 ..hould be left t-Iclnk 

, I 
Dace 

-Da c e 

http:t.hed;.id
http:j,-tb.rt

