REQUEST _FOR ﬁECORDé DISPOSITION AUTHORITY
(See Instructions on reverse}

¢ g,?y-?lnf

fO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

LEAVE BLANK

JOB NG

NC1-47-~82-5

1. FAOM (AGENCY OR ESTABUISHMENT)
HHS

2 MAJOR SUBDIVISION
554

3 MINOR SUBDIVISION
Qffice of Management, Budget and Personnel

4 NAME OF PERSON WITH WHOM TO CONFER l's TEL ExT
1594-5770
]

1,

Ernest P. Lardieri

DATE RECEIVED

December 9, 1981
NOTIFICATION TO AGENCY

| 2 oegange wh tpe pruay s of 43 U SC 13034 tre diys salre
Juest v 7 LGing emend Als s 20 ved excegt for fems that may
eyt erged 6 Sbasd 71 pptaved o Cwathdrawe 1 coLm 1

Nate Archnast o) the 1 niced Stertes

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

[ 1 A Request for immediate disposal.

page(s) are not now needed for the bustiness of
this agency or will not be needed after the retention periods specified.

(4 B Reguest for disposal after a specified period of time or request for permanent

Department Records Mmnagement Officer

9
10
SAMPLE OR { ACTION TAKEN

i
H

JOB NO
W Shreve

retention.
C DATE 0. SIGNATURE OF AGENCY REPRESENTATIVE E TITLE
™ t
Nov.5, '8l ,d,\/;wv.,pii,\
7 8 DESCRIPTION OF iTEM
ITEM NO {With Inclusive Dates or Retention Penads)
Records Retention and Disposal Schedule
Management, Budget and Personnel Files
Contracting and Procurement Files
UNSUCCESSFUL POSALS FILES
Proposals receive rom private vendors in response to
our request for prop l bucr unsuccessful in obtaining
contract award.
Pestroy when 1 year old.
115-107

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Admirustration

FPMA (41 CFR) 101=11 4



U«e Standard Form 115 (obtainable from supply depots of the
Federal Supply Service. General Services Admuntstration) and the
continuation sheet Standard Form 1]5a (obtainable from the Rec-
ords Disposiion Diviston Office of Federil Records Centers Na-
tional Archives and Records Service, Washington. D C 20408! to
obtain authonty to,dispose of records or to requesr permanent re
tentivn of records Dotach the fifth copy frum the set snd keep =5
vour teference copy Submit the first four vopies uf the set 1o the
N-tional Archives snd Recwrdh Service One capy will be returned
sy the areney s polification of items that  re autheerized for dee pusal
Lienis wathdrswn of not upproved tor disposal will be so marked
F .n SF 1S regumne  omptroller (rerer | concurrence must be
seeompat sed by a medic tioa 8 approva frum GAC

General Instrictions

Apedific Tnstpucin #s -

Famrev ] 2 und T shou'd show what agene v hes custody of the
records that | re dentified on the forn, 4nd shou'TLontan the naine
.t the departmient «r independent .rancy  ond sty ma o ind mancr
subdbivisions

Ewtr e+ 4 wnd 5 choud help wdentify amd wate the pel-an o
whom nquines rewardine the reword- should he duedted

Frarr & Jhoutd ve vigned and ¢ ted on the four cop ey by the
wenes representative T e numher of parer mvolved in the request
stiould be nserted

Rox A should be checked of the records may be disposed of im-
mediately Box B should be Lhecked of continuing disposal authormy
15 requested or if permanent retention + requested Only one box
mav be checked. :

Entry 7 shou'd Lontan the numbers of the items of records 1den

]

ufied on the form in sequence.1e 1 2 3.4 et
Entrv & hould show what tecords are promised for dispos |

Records Office ..

Grancs

INSTRUCTIONS

Center headings should indicate what office’s record™are it
volved if all records descnibed on the form are not those of the samé
office or if they are records created by another office or agency

An (dentification should be provided of the types of records in-
volved if they are other than textural records. for example. if they
are photoersphic records <ound recordings. or cartogriphic records

Antent 7.twm and acourate dentfication should be provided of
the sencs of records that we proposed for disposd or retention
E_ch seres shoud compnse the wxest practical grouping of

sepatatelr rgamzed :nd ogically related matensls that can be
treated sy~ 1 Yo ungt tor parpeees oF disposal Component ports
of  senies v ong sted separately of sumbered coasecunvely  «
la. '™ 2t maer the -#neral senes ¢ nury

A store neat should bs provided showirz wign divposal < to
be made . f ine records thus )

If immediue 1 spse ~ requested of past acouma! ihons of rec
ords the noessve @ tes dunng v egh the tecords were produced
shoutd be ot ted

i vonitin g dispos 11v eyaested tur record - *hal Nave accumd-
[ hest o wall  ntmie i wdumulate the retenuon penod my e
Eapraed O ens o ears monthe gle or m o ieomes o F future o
cveaits A Fulure  Lon b event that s we detests o e the
selemtian o3 pust be ok eetive  od defir je T dispo.al of the
v ods o cr_ent upon the s berm, meoohined o stherwine
err ducgd v oae o e T on mahing vesd sbne medie the retenton
pec od anoc'd ress Lonnl asuenamed thdt reprodilced Lapies or
rectrding Ly Rave been Mede 1n acturdanie with GSA regulations
and are dey s e substitutes for the paper records ' Afso the pro
visioris of FPMR 2 101-F1 S should be observed

Ertry ¥ should be checked if samples are submatted for anstem
However samples of the records are not reguired unless they are
equetcd by the N ARS appraner 1f an stem has been previously
submiited. the relevant job and ttem number should be entered

Entr. Hr should be feft blank

Hons o
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Standard Form 115 3ACK Rev 4 /%'
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