
REd"EST ~(>R RECORO&POSITION I>.UTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, NC1-47-81-5 
___ N_AT I_ON_A_l_A_R_C_H_I_V_ES_AN_D_R_EC_O_R_DS_S_ER_V_IC_E_, _DC 20 ..4._08 -t DATE RECEIVED__ _W_A_SH_I_NG_I.....;Q_N:.....,__ 
1. FROM (AGENCY OR ESTABLISHMENT) December 3 1980 

NOTIFICATION TO AGENCY 
2. 

1'1 01\ o'd~nce with tre pruvlSlon; of 14 USC 3303a the disposal re 
(jufSt. "Ic!udlng ameodments IS apprQved except for Item, that may 

3. MINOR SUBDIVISION be slar'lped "disposal 10t approved" or 'wlthdrawn" In column 10 

Offi ce of P11b1 j c Aff",i ...'" 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Gk B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE GENCY RErSENTATtVE E. TITLE 

11-24-80 Geor e -~ De artment Records 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORtTEM NO (With tnctusive Oates or Retention Periods) ACTION TAKENJOB NO 

RECORDS RETENTION AND DISPOSAL SCHEDULE
 
PUBLIC AFFAIRS FILES
 

PUBLICATIONS HISTORY FILES
 

The history file contains one copy of each edition of an1. SSA public information publication :~obether with related 
ackground material. The publications contribute to a
 

basic understanding of the social security program. In-
cluded are the following: Your Social Security; Estimatin
 
:our Social Security Retirement Check; Your Social Security

Rights and Responsibilities; Vocational Rehabilitation for
 
the Blind and Disabled; Your Social Security Earnings

Record; Answers for Doctors; Social Security Checks for
 
Students 18 to 22; and similar publications


FEtfl?J9# eA)T.
Transfer to the SSA Records Holding Area 10 years after
 
the close of the calendar year in which the publication

is discontinued. Hold for 5 years and then trans fer to
 
the FRC. Offer to the National Archives when 15 years old.
 

STANDARD FORM 115 
Re vr s e d Apr; I, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 1!J1-11 4 

115-107 



• ." 
PAGE OFJOB NO.R~quest ~orRecords Disposition Authority - Continuation I 

? ? 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

2 

PUBLIC INFORMATION PROGRAM CIRCULARS 

Circulars used to transmit pub lic in formation 
to the SSA field installations 

mate ri als 

Destroy after 3 years 

115-203 Four copies, Including ortglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


