
REO:EST FO~' REC~Rg"POSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_l_A_R_CH_I_VE_S_AN_D_RE_C_O_R_DS_SE_R_V_IC_E_. _W_AS_H_IN_G_T....:..QN_._D_C_2_0.4_0_8__ ~ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 October 
Department of Health and Human Service.?	 NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
Ir. dccordonce with tte pr:!vISIO% of -14 USC 33030 the disposal reSocial Securi Administration quest. rncludlng Jmenaments IS Jpproved except fo' Items that may 

3 MINOR SUBDIVISION be staf'lped ·'dl,pOSJ. not aeoroved" or "wrthdrawn" In column 10 

Office of Management, Budget,-=a~n~d:~P~e~~~~~ ..
4. NAME OF PERSON WITH WHOM TO CONFER 

~ "Rejec.ted
[)t/Il' An Itll 1\( of tlu: ( 11I!t't! \/0/("Ernest P. Lardieri 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of _2_ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C.	 DATE D. SIGNATURE E. TITLE 
AGENCY~P~~ 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Oates or Retention Penods)	 ACTION TAKENJOB NO 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
MANAGEMENT, BUDGET, AND PERSONNEL FILES

PERSONNEL MANAGEMENT FILES 
PAYROLL IZATION ALLOTMENT AND WITHHOLDING DOCUMENTS 

Payroll authoriza . n and withholding documents
 
completed by SSA emp ees to request withholding or
 
allotments from their p checks. These documents are
 
used as input to an autom ed Health and Human Services(H

system, Terminal Data Collec 'on Service, for recording a
 

ocessing personnel and payro actions. Documents cons'st 
of rm IRS W-4, Employee's withh ding Allowance Certifi 
HEW-4 Address Notice to Central roll; MW-507, Emplo 

'thholding Exemption certifi te; ~w-507E, With 
Exemption tificate; HEW-6l0, HEW Autho 'zation for Uni n 
Dues Check Of HEW-6l0A, Authorization to ·tablish Chan e 
or Cancel Union s Account; HEW-648, Request 
for Allotment for C dit to a Savings Account wi a Fina 
Organization; HEW-649, equest by Employee for Paym 
Salaries or Wage by Cred to an Account at a Financi 
Organization; SF-1189, Requ t for Employee for Payment 
of Salaries or Wages by Credi 0 Account at a Financial 
Organization; SF-1198, Request f Employee for Allotment 
of Pay for Credit to Savings Accoun ¥ith a Financial 
Organization; TFS-73ll, Employee With ~l~ing Certificate 

STANDARD FORM 115115-107 
Revrsed Ap,;I, 1975 
Prescnbed by General ServIces 

Acrmmstranon 
FPMR (41 CFR) 101-11 4 



.- .j" 
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9.

7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

~-e:;;,.; and equivalent forms. 

Transfer to~ton National Records Center 
when 6 months old. Des~ 3 years, 6 months old. 

~ 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-203 


