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REQUEST FOR RECORD.iSPOSITION AUTHORITY
(See Instructions on reverse)
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LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-47-80-16

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Health, Education and Welfare

DATE RECEIVED
July 14, 1980

2. MAJOR SUBDIVISION
Social Security Adminigtration

3. MINOR SUBDIVISION
Office of Central Operations

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

Ernest Lardieri TS 934-5770

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C. 3303a the disposat re-
quest, mcludmg amendments, is appmved except for items that may
be stamped “disposal not approved” or “withdrawn” in column 10.

7-23-50 W?W/

Date Y Archivist of the United States®

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of
this agency or will not be needed after the retention periods specufied.

] A Request for immediate disposal.

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE E. TITLE

7/9/80

D. SlGNA!URE OF ENCY REJPE!ESENTA IWVE

Departmental Records Management Officer

8. DESCRIPTION OF ITEM

7.
ITEM NO. (Wlth Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

Records Retention and Disposal Schedule
Barnings and Earnings Related Records

NC1-LT7-T9
10, item P

Tax Walver Exemption Files

115-107

These files consist of original and microfilm copies of
Forms SS-15a, List to Accompany Certificate on Form SS-15,
Waiving Exemption from Taxes Under the Federal Insurance
Contributions Act (FICA), Form SS-16, Certificate of
Election Under FICA, or their equivalents. The files
identify nonprofit employers who have waived tax exemption
privileges for FICA purposes.
1. Forms ;
[QIVE .Sl
Destroy after microfilm has been proven acceptable.

2. Microfilm L

O

Retain microfilm on site for 50 years, then destroy.’
Retain security microfilm in the off-site security
area for 70 years, then destroy.

This certifies that the records described on this
be microfilmed in accordance with the standards s

et forth

form will

2 More

S it CFPR 101=11.506%

Wé@ﬂw%%

STANDARD FORM 115

Revised April,

1975

Prescribed by General Services

Administrat

ion

FPMR (41 CFR) 101-11.4
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JOB NO

bosition Authority — Continuation

PAGE OF
2 of 8

8. DESCRIPTION OF ITEM

7.
ITEM NO (With Inctusive Dates or Retention Periods)

[
10.
ACTION TAKEN

9.
SAMPLE OR
JO8 NO

Y
(2) Destroy quarterly microfilm after the
annual microfilm for the same quarter is

received and accepted.

Retain annual microfilm on site for 50
years, then destroy. Retain security
microfilm in the offsite security area for
70 years, then destroy.

(3)

List of employer report discrepancies

Degtroy -»&wess 6 months f"‘d,

Listing of employer statistical data

Destiroy after completion of subsequent employer
report accounting operations. ’

Tax Waiver Exemption Files

Ca

These files consist of original and microfilm copies
of Forms SS-15a, List to Accompany Certificate on
Form SS-15, Waiving Exemption from Taxes Under the
Federal Insurance Contributions Act (FICA), Form
SS-16, Certificate of Election Under FICA, or their
equivalents. The files identify nonprofit employers
who have waived tax exemption privileges for FICA

purposes.
a. Forms

Transfer to a Federal Records Center (FRC) after
microfilm has proven acceptable. Destroy eféer
S0-yearSretention—tmrthe FRE L2 257 Loz dr s “

Microfilm
Retain microfilm on gite for 50 years, then
destroy. Retain security micrefilm in the off-

site security area for 70 years, then destroy.

Wage and Benefit Data Files

These files consist of comparative tables of account-
able receipts; reports on the establishment of
employee and employer records; comparable statistics;
reportg; listings, and like documents used in deter-
mining the total wages processed by the Social
Security Administration so that the Treasury may be

NN17M—015
item 1

)5

NN174-01¢
item 1

)9

NN174-019

item 8

~»

'
ST oA T

I NN168-51),
item 1.4l

115-203 Four copies, including original, to be submitted to the National Archives

GEO (273 O - 379-387

STANDARD FORM 115-A

Revised Juiy 1974

Prescribed by General Services
Admimstration

FPMR (41 CFR) 101~114
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