REQ"EST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

4

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

Ncl 47 78 19

1. FROM (AGENCY OR ESTABLISHMENT)

__Department of Health, Education, and Welfare

DATE RECEIVED

Aug 15 zsza___

2. MAJOR SUBDIVISION

__Social Security Administration

3. MINOR SUBDIVISION

Office of Materiel Management

NOTIFICATION 10 AGENCY

10 Accorgance with the provist g of $3 USC 33070 1o denpoeat e
QuUeSE. 1r7'ugin, AmeRdTANIS 15 AT 3400 va o' for l .
be stamped “d-spust’ no! Appicwvid Of  wiltd ded n (uloma

4. NAME OF PCRSON WITH WHOM 10 CONHER 5. TEL EXT
Z14-78 %&MLA‘L
Geor—ge S YaJnamura 59)4—5770 Dute drchivest of the United St

6. CERTIFICATE OF AGENCY REPRESENTATIVE
I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s recerds:

that the records proposed for dispesal in this Request of

this agency or will not be needed after the retention periods specified.
[} A Request for immediate disposal.

/__ page(s) are not now needed for the business of

k] B Request for disposal after a specified period of time or request for permanent
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///¢ A é"w@/ fefcoo

ESCRIPTION OF ITEM

retention.
C. DATE DA SIG URE OF AGENCY REPRESENTATIVE
W | G, N
o,
— :
ITEM NO

(With Inclusive Dates or Retention Periods)

SAMPLE OR

10.
JOB NO ACTION TAKEN

v

RECORDS RETENTION AND DISPOSAL SCHEDULE
GRANT FILES

Official copies of grants including planning documents,
Federal Register notices, memorandums, technical evalua-

tion reports, periodic reports, financial advisory reports,
budget negotiations, award notices, and similar records.

The files are maintained on a flscal year basls in grant nym-

ber sequence,

Lt

Close out file upon completion of project period and upon
completion of final audit (if required), hold 2 years,
transfer to Federal Records Center. Destroy L years
thexreafter.
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STANDARD FORM 115
Revised April, 1975
Prescribed by (ieneratl Services



