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1 ri·t)'., '·,Lt.C' Of} L~;l·\t'L~·~I·~!-tn)	 NOTIFICATION TO AGENCY 

._pep3.rtment. of_ lIeu] th.l.J~~l~;!3:tio~,._..~D_dV!e1f<~~_(~_. . .__ . _	 In accordance with the provisions of 44 U.S.C. 
2 Ml.;OI~:0:·iJi v/i'~I(~l'i	 3303a the disposal request, including amend-

ments, is approved except for items that may
.._.~ocial ..Se~ur~..~y..~drniE.i!3.~I.§l-~~.C:~-_._..__..	 be stamped "disposal not approved" or 
3. t~!ii'JH -:I..TUI\,!SIDN	 "wi thdr awn" in c umn 10. 

Bur-eau ._O-t. H.~~)!-h._I!2~~<l:)~~_~.__.__ . .__ 
4. Nt\~I!: ('r [':.1, <)N Will! 1\Ii:Y·\ 10 CONI [11 - --IS-TDi ;:·r-------
_A!!J)~!'__ .. .. _. '--__ D_a_te~=~t_~_._~~~~ .. ~iT(~_	 _ 

6. CEHT!rlC',\T[ or AGtNCY m p,,!::.UHA11Vi. 

I her cl-: r-er t tty thot I (I~ n\~j iV-rJ!c:l tu ne-t, r Jl th~ l.c ad of this Qf(f.nt"y in mat t er s f)' r! .t'1"·\~ '0 the diapoaul	 of r ecorde, and thst the recorde dClcribccl in thi. lilt or 

IchC'oult' f'{ poge, nrc i'r",H.'i('.{ for di'11tO!H1.1f·)! ,1:,. rcuvon rnd ic nt cd : (lOX" ou lv f n:) 

A "Lb e rr,	 o r d e lIA\'"C' BII C"tll1C'fl to linve 1ulll 
I I rre nt v e l-r- t·J v.. nr r nm 
"--_ {ur~b"'r r c t en tion . 

MAR 12	 1974 
p~~~~ Records Mgt. Officer 

(Till.') 

7. 
ITEM NO 

8.	 Intormediary and Carrier Bud€;et Est:il'lJ.te and
 
Justification F':i les
 

These files consist of Forms SSA-])?,) and SSA-152h, 
Estimate of Admi.rri st.r-atd ve Costs, and comparable 
papers used by the intermodiaries ;L!~(l carriers to
 
submi t their annual cost est1mate::; re cesaar-y in
 
admini steri ng the Hosp'i tal Lnsur srce Benefits and 
Supplementary Nedd ca L Irrsurance Bc:!cfi ts Programs. 
Also included are justifications, ':01'respondence on
 
spec i I'Lc budget estimates, and suppor-t.mg data used
 
to prove the requirement of the aT':JlL'1tsin budget 
estimates, along vIi th the no tin r~tion of budget 
approval such as Forms S3A-152) c~:2d 3SA-1526, IJotice 
of Budgeb Approval, Form 38'\- 2S';:~ and 33.\- 2599 J 

~ovod Budget, Distributio~, E:;~j:'lato of 
Adnri n.i at.r-at i v e Costs, and dnd ~J:' pape r s . 

A. BITr	 Headnuarters 

Transfer to the SSA Ho1dj:i!~ ."-rea 2 years after 
the end 01' ol!dc,et t'isca} __r:·:t!" Destroy after 3 
years retcnti on in h()lc1ill~~ ::1'ea. 

B. Intermediarj C~. Car~ u..1d mrs Hcg1ona1 Offices 

Destroy	 3 vears after ill:~'!il:ldi-t and final ~t .::.........>.--:.Jev .Lernnnt., 

http:suppor-t.mg
http:Est:il'lJ.te
http:di'11tO!H1.1f
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DAns OR RETENTION PERIODS) 

9.	 Intermediary and Carrier Interim Expenditure Report
 
Files
 

These are quarterly reports of expenditures made by
the intermediaries and carriers since the beginning of 
the Federal fiscal year and submitted to the Social 
Security Administration on Forms SSA-1527 and SSA-
1528, Interim Expenditure Reports with SUpplemental
schedules or their equivalents. 

A.	 BHI~Headquarters 

Destroy	 after I years. 

B.	 Intermediaries, Carriers, and BHI Regional 
Offices 

Destroy	 3 years after HEW audit and final 
settlement. 

10.	 Intermediary and Carrier Final Administrative Cost 
Proposal and Audit Files 

These files are used as a basis for final settlement 
of allowable costs and consist of Forms SSA-16l5 and 
SSA-16l6, Final Administrative Cost Proposals, or 
their equivalents; and DHEW or GAO audit reports of 
intermediary and carrier administrative costs and 
benefit	 payments. Included are other papers and 
related	 correspondence supporting the amount of 
requested and approved reimbursement. 

All	 Offices 

Destroy	 3 years after HEW audit and final settlement. 

12.	 Intermediary and Carrier Payment Vouchers and 
Transmittal Files 

The files consist of Standard Form 218, Payment 
Voucher on Letter of Credit, and similar documents 
prepared by the intermediaries and carriers to obtain 
Federal	 Funds from selected commercial banks for 
expenses	 incurred in administering the Health 
Insurance Benefits and Supplementary Medical~nsurance. 

Fo .... copie •• laacJacli.ag orivia .... lo ........ anltleello the National A.chiye. aael neco ....
 

9. 10. 
SAMPLE OR ACTION TAKEN

JOB NO. 

Se.vice GPO: 1!I6}-0-711-917 

http:laacJacli.ag


·Strurd~ Form ])lo.llth&. 
Pevis(~1 l'oqrmlo"r IY~I Page _~rlhN b> General Services Administration eNO.-----GSA Rr~. 3-IV-JOO of __ pages11[;.202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7.	 8. DESCRIPTION OF ITEM 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN

JOB NO. 

Benefi ts Programs. Also included is SSA-152l, Payment 
Voucher on Letter of Credit Transmittal, a transmittal 
that forwards copies of payment vouchers to the Social 
Security Administration and shows the purpose for which 
funds were drawn, i.e., hospital insurance benefits,
administrative costs, and total amount of payment 
vouchers. 

A. BHI Headquarters 

Destroy after 18 months. 

B. Intermediaries, Carriers, and BHI Regional Offices 

Destroy after HEW audit and final settlement. 

13.	 Intermediary and Carrier Monthly Financial Report
Files 

These are reports submitted monthly by the intermedi'7 
aries and carriers to provide SSA with the basic data 
to reconcile its accounts with those maintained by
intermediaries and carriers and consist of Form SSA-
1522, Monthly Intermediary Financial Report and 
attachments. 

All Offices 

Destroy after HEW audit and final settlement. 

25.	 Intermediary and Carrier Closing Agreements 

These files contain the accepted final settlement for 
all intermediary and carrier costs of administration 
and consist of the Closing Agreement, Appendix, and 
Schedules of Balances due the Intermediary, Carrier or 
Secretary. 

A. BIrrHeadquarters 

Transfer	 to the mc 3 years after HEW audit and 
final settlement" Retain indof~Ri-t.e-±y-~-J1RC...-

· .~ AY~~ ~P~ ,,:::z/7: 

.. .- copiN, ... ch..l... g origiDaI, to be ... bnUtlecl to the NalioDai Archive. aAd Recorcls Senrice GPO:196J-0-711-917 
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Rr::Qur:ST rOH l\UTHORITY TO DISPOSr: OF' F?I:CORmj,--,C':Hltinl.lotion Sheet 

fl 1)1 r( i~IPIIIl'1 ('i ilL'., 10 
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B. Intermed:i..1ri OS) Card ers, and BHI Re~:ion"l Offices 

Destroy 3	 ye ,qrs after l-LSvJ audi. t and fi nn.1 
settl.ement. 

40.	 Intermedjaryand Carrier PIan of Expenditure Report 

These files consi::;t of yorrns SSA-2~S2 :'i,,! S.S,,\-2~S3.s 
Pl:m of Expendi tUTC, suomi tted on iJcV8r·.bcr 15 and 
Februnry 15 by the intermediaries a!1d ':'2..rrjers ;to 
provide SSA vIi th th0 basic data to ·:ma.i:.-ze budget 
allotmen t	 status l-Jhen cOlllp2.red to actt::lJ accrued and 
anticipated expenditures. 

All Offices 

Destroy J	 months after end of fisen) year. 

41.	 Intermedi ary and Carrier Honthly CU!'11.:1ativeCost 
Report 

These forms con s i st of Forms SSA-25'% <'l?1dSSA-2S8S, 
Monthly Cost Rcpor t=Cumu Lat.i ve. .j; .... r-I:';;orts, vrjth the 
exception	 of September, Decenbr!r, ~"'!r>r::: arid June, are 
submi tted	 month1 y by the intc:r:~f:'(j~:,!'.: t;= ;;tLd cClrricrs 
to sllpplcJ11.ent the detai led '.l1..1·~.J'C(: [' I:! rcpnrts thereby 
proy) ding	 SSA ..lith nr-oduct ivi ty ;1::':': cost d.:.\ta on a 
12 month cumula tj ve basi s. 

All Offices 

Destroy J	 mont11s after end of fj :';':::11year. 

·.··r~ br ,a.bm..iUed tl'l" '". -.- ,'/l' 1 ~ ... ---'" --	 -7'-'.91.-.. ---.-=---- ..,,:J.~,:~~,
~	 "" UV('!. and n..C-ft I.. Se,vlce r- • ~ 
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• ' u-£;.ii-r FOR AUTHO:EU-rY TO DISPOSE OF RECORDS--Continua.tion Sheet 
,ftEO 

9./ 8. DESCRIPTION OF ITEM	 10.7. SAMPLE	 OR
(WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENITEM NO.	 JOB NO, rr'" .... ',',. '. ' , 

8. Intermediary and Carrier Budget Estimate and	 .. ,. ~.Justification Files
 
These files consist of Forms SSA-1523 and 1524,

Estimate of Administ~ative Costs, and comparable
 
papers used by 'the'intermediaries and carriers to
 
submit their annual cost estimate necessary in
 
administering the hospotal insurance benefits and
 
supplementary medical insurance benefits programs.

Also included are justifications, correspondence on
 
specific .budget estimates, and supporting data used
 
to proveYhe requirement of, the amount in budget

estimates' along with notification of budget approval

such as Forms SSA-1525 and 1526, Notice of Budget

Approval, Estimate of Administrative Costs, and
 
simi lar "papers.
 

;;1...	 Intermediaries. Carriers, and SSA Regional Offices
 
Destroy after HEW audit and final settlement.
 

b.	 SSA Headgu~~ters Official File Copies
Transfer to Federal Records Cen ter 3. yea!"=:sc----"=a:.::f=----:t:.,:e::.:r=-----;.
comp le tfon pf .audit; or s.~ttlem~r~J_process. J\.eJ:.c0-p .,AlJpaOVED 

indefinitely. in Federal Record~ Center. 

DISPOSAL NOT 

9.	 Intermediary and Carrier Interim Expenditure Report
Files (.,-. .. "<; I.;" _" .,',' .-

These are quarterly reports containing expenditures

made by the intermediaries and carriers since the
 
beginning of the Federal fiscal year and submitted
 
to the Social Security 'Administration on Forms SSA-1527
 
and SSA-1528, Interim Expenditure Report, or their
 
equivalent.
 

2-.	 Intermediaries, Carriers, and SSA Regional Offices
 
Destroy after HEW audit and final settlement.
 . .	 , 
SSA	 Headquarters Official File Copies ~PDSAL APPIOV!!.Destroy afte~ 5 years. 

,~ ". • \ ,;<It. '.., 

10,	 Intermediary and Ca;rier F'inal Administrative Cost
 
Proposal Files ,

These files are used as a basis for final settlement
 
of allowable 'costs' and consist' of Forms SSA-16l5 and
 

.!	 1616, Final Admf nts tre ttve Cost Proposal, and their 
equivalent together with other supporting papers 
necessary to;justify and support the amount of reim-
bursement requested. 

.' 
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FOR ~UrHORITY. TO DISPOSE OF RECORDS-Continua.Hon Sheet 

9.8. DESCRIPTION OF ITEM	 10,
SAMPlE	 OR'7. (WITH INCLUSIVE DATES OR R£TENTION PERIODS)	 ACTION TAKENJOB NO.·---nEMHO. 

-r 

Intennediaries'"and; Carriers ~oll , ;\~~~), .'1' t ,. ~ l';-; 
Destroy after HEW audf t and	 final 1 settlement.' ' ~,i_ 

,.-' I "I:{.~! '- ~.! to ~ ,;../ __" 1 • J •j ~ 

fr· SSA Headquarters Official File~Ccipies ;,;.. ,I' >t_ DISPOSAL NOT 
APPBO.~£Q/Transfer.~o Federal Records	 qenter 3 years after, 

••~,....." "Ii~-•.-." • iaud,!~ ~~ _s~ttl~~.!'-----2!.p.f.e_ss i!1defini te ly~, J~.e_t.a~!1,
~~d,~ral Rec_():t:9s_Cen_t..e~ , _ 

, ' , 

11.	 intennediary 'and Carrier Letter of Credit Files 
These are authorizations to a Federal Reserve Bank 
to pay funds to designated', Lntermed Iar-te s and carrier ! ' 

on behalf of the Social Security Administration upon
presentation of payment vouchers to a commercial ban 
for collection through the Federal Reserve System and 
consist of Standard Fonn 1193, Letter of Credit or 
its equivalent and amending l;tters.
- ,.
 

All -Copies ...
 
Destroy 3 years'after the· year in which cancelled. 

12.	 Intermediary and Carrier Payment Vouchers and 
Transmittal Files 
These files consist of Standard Fonn '.218, 'Payme,nt 
Voucher"on Letter 'of Credit, and similar documents 
prepared 'by 'the intennediaries and carriers to obtain 
Federal funds from selected commercial banks for 
expenses incurred in administering the health insuran e 
benefits and supplementary medical Insurance benefits 
programs. Also included is Standard Fonn 1521, Pay-
ment Voucher on Letter of Credit, transmittal that 
forwards copies of payment vouchers to the Social 
Security Administration and shows the purpose for 
which funds were drawn, i.e., Hospital Insurance 
Benefits, Supplementary Medical Insurance Benefits,
Administrative Costs,'ana total amount of payment
vouchers.	 ". ,.,- ',,: ".' . 

.. ' \h:. :'.)i· ,'.'"j	 I,' 

a,	 Intermediaries and Carriers ;e 

• I 'I...Destroy a~ter HEW audit'and	 ~inal ·settlement~ 

SSA Headguarters Official File Copiesfl. Transfer to Federal Records'Center_after 3 years.
Destroy after 7 years retention in Federal Records 
Center. ~ - ....-', ";.. '	 L _~...'!..! . ~... !,} •. f; 

• ,' .... ~'	 • I : ... 

------------------------------~------------~~--------.-~
 



~~T FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

8. DESCRIPTION OF ITEM 7. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

25.	 Intermediary and Carrier Audit Files, ,\.' 
~ese'~iles consist of DHEW or GAO audit- reports of 
intermediary and carrier admd nd st rat Lve costs and 
bene~~t, pa~ents, including related corr:espondence. 

e,.	 Intermediaries and Carriers 
Destroy ,3 years after close of the fiscal year in 
which audit is completed, provided a final settlement 
has been made.	 .. , 

lr.	 SSA Official File Copies
Destroy 6 years after close of the fi~cal year in 
which audit is completed. 

26.	 Medicare Issuance Background Files 
Documents relating to the .prepara t ton , review, I':, 

issuance, and interpretation of such directives as 
Part A and Part B Intermediary Manuals, intermediary
numbered letters, State operations manual, provider
manuals, regulations, and similar issuances dealing
with the Health Insurance for the Aged program.
Included are studies, coordinating actions, recommen-
dations, concurrences, and similar documents that 
provide a basis for issuances or that contribute to 
the content of the pub lLca tLon , 

Offices Responsible for Preparation and Issuance 
of the Publication 
Transfer to Federal Records Center for indefinite 
retention when no longer needed in current operations. 

(,-,	 Other Offices 
Destroy when superseded, obsolete'; or no longer needed 
for r'eference . 

27.	 Medicare Issuance Record and Reference Sets 
Files of records sets consist of one copy of current 
and superseded publications and ussuances such as 
Part A and Part B Intermediary Manuals, numbered 
intermediary letters, regulations, St~te operations
manuals, provider manuals, and other documents 
concerned with' the Health Insurance for the Aged
Program. (Record set is,qefined as that copy of a 
publication 'maintained by the office of record,
usually the preparing office, for record purposes 
as distinguish~d from the copies of the same publica-
tion distributed and ~aintained for reference purpose~). 

9. 10.
SAMPLE OR ACTION TAKENJOB NO. 

, .. 

~~SAL APPILOVED 

~ISPOSA.I. API'IOYJ,l1 

IJISPOSAl NOTAPPROVED 

~ISPO,s.U. APPROVED 


