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NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C.
3303a the disposal request, including amend-
ments, is approved except for items that may
be stamped ''disposal not approved' or

"withdrawn' in column 10.

the United States

SN

I hereby certify that L am au'horizeid to act tor the head of this agency in mattrrs pertaining to the disposal of records, and that the gecorda described in this tist or

schedule of

A The

TUTTY cenand 1o have auih

! , cient valar 10 werrant
further ret-ntun,

,/ A 2eq

pages are proposed for disposnt for the renaon indicated (X' onlv one)

records have 2] The records wali s easc to have sufli ient vale

7] to warrant turther retentron on the expaation.
of the prrirkd of time indacated o o the e or-
fhie event apacificd,

Dept. Records Mgt. Officer
(Date) WA (Title)
7. ! 8 DESCRIPTION OF 1M 9. 10
/ | , y , . SAMPLE OR
ITEM NO | (WEHLH IHCLUSIVE DATLS OR i IENTION PLRIODS) JOB NO. ACTION TAKEN
RECORDS RETENTION AND DISPOSAL SCHEDULE
OI'T'ICI O RESEARCH AND STATISTICS
The receords deneribed in this Schedule are accumulated
by the Office «.f Research and Statistics. However, all
Of the 1ecords are not maintained in any single office.
I. SORARCH GRANTS AND CONTRACTS RECORDS
These

records accunulate in the processing of applica-
I-ns for grants and contracts which are awarded under
the “rust fund and grants program.

A, Crants Program Records

These reenrds consiot

roseqreh or dewmonst ration grants
“or funded projecis

5, the {inal report
and related correspondonce.

1. Applicalions lor Completed Projects

Destroy 5 years alior complel Lon of project

<. RBejecled Iroject Applicat ions

Foes ol roy afll 3 oyenrs
[J’@é_ CEBRL Gt Lo

o1 of applications for ccoperat ing

Fousr copinn, ‘nr]n-'lvwv_’ urqq-nul to be subihittel te the Nabonal Rechiven aud Recasds Scrvice

it e A
_‘g’;,\; Yo Agep //74/
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3. Copies of I"inal Reports ;

2. Pecord Copy | !
! ="
/ Retain permanently. 5 o e

b. Other Coples

Desiroy after 1 year.

1 B. Contracls Records |

These Records eomsist ofs

1. Unsoliciied Contract Proposals

a. Rejected coniract proposals. i

: Destroy 3 vears after date of decision.

vo Aunriled contract propusals including TForm
ii-u5k, Newotiated Contract, invoices
Tor services, and related corraespondence.,

Deslroy 3 years afier complet ion of contract.

2. Requesrs {for Proposals

e KRejeceled proposals.

i Dectroy 3 years afler dale of decision.

|
| . i
i L. Awarded proposals, related correspondence,
E and Firal reporis, i
! ’ }
; (1) Pesiroy 3 years alrter compleiion of i i
! confract . I ]
| |
' (2) Final Reporis

(a) Becord Copy

Reiain permanent ly.

}
|

(b) oOther Copies

! Destroy after 1 year.

Four copies, including original, to be submitted to the Nalional Archives and Recorda Service 10-- 59325 2 GPO
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Technical Liaison Records

These documents accumulate in maintaining relation-
ships between S5A and international social security
organizations, such as the International Iabor
Organization, the International Social Security
Assocliation, and the Inter-American Conference on
bocial Security. Included are replies to inquiries
and questionnaires on U.3. Covernment policy, corres-
pondence relating to appointments Lo committees
which research specific social security problems,
develop quest ionnaires, and prepare reporis. Also
ireluded are docoment s relating to development of
international agreements on social security, such as
correspondence belween members of the negotiating
team, official reports of meetings, copies of the
final agreement, Iinterpretations of the agreement ,
and awxiliary agreements. The official copy of

ihe agrecmer’ 1s maintained in the Department of

-
Hlate,

T. Replics to Inguiries and Quesiionnaires

D

Destroy after 3 years.

2. Committee Appointment Correspondence

Destroy after 5 years.

3. Documents Reloating 1o International Agreements

T T
ﬁ;z;£g+ﬁ permanent ly.,

Internat ional Trainins Records

These docinen' s acowmulale “n acrguring for Lra ining
oft Torelan natioptds in social securily edveat jonal
prorams. Loeloded are Lis“s of those persons

crained, frainhbue ecurricula, and releted correspondence.

Also tneluded are docvments accunulal ed in providing
pechnjend assisianes 1) Lhe Agency for Tnternational
Developno: sood ol her ngencies regarding paramel ers
citnocial seearity technical needs of developing
cow:' ries, and correspendence from olher cormlrics
relet i o their needs.

<

{
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Four copiau,‘m‘l\uﬁng original, to be submitted to the National Archives and Records Service
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1. Mrainim Lists and Curricula

Transfer to t% "RC when no longer needed for
reference, 3 51 permanen! ly ta—the—FRE,

2. All Other Miterlial

Destroy alter 3 years.

PUBLICATIONS RECORDS '

These documents relate 1o the publication of OR3 studies
such as the R & 5 Notes, the Medicare Dala Series, and
the Disability Applicanls Statistics. Included are
camera copy and negatives of the publications; Forms
HEW-26, Requisit on [lor Duplicatring, Pholographing,

and Miscellaneous Processing; SSA-100, SSA Printing
Requisiticn, and eguivalent documents.

e mmn N meem -

A.  Document

Q)

Belating Lo R & 5 Nntes
.

Peslroy

=
<
&)
"

at'fer printing.

B. A1l Other Malerial

Destiroy alter 2 years.

BYATUATION AND MEASUREMENT SYSTEM RECORDS

These records accumulate in cvaluasting a sample of
recent afjudicat long of basic REDI claims. The claims
arc redoveleped (o delermine 1 related policies and '
procedurss ave Leins observed., The data 1s transferred
from fhe endinge sheets, Forms CO-1125, MM3 Case Coding |
under (71 and @1 5--Inltial fatitlement; C0-1125A, EMS
Subscequent Codine Cheer =A-Control Data and General, and
equivilent forms, to puncheards and fhen Lo tape, from
vhich is produced tabulaied listings.  Tneluded is Form
G.‘:};\.—lh():;‘, v Cace Cont ral Sheel, whiech it 1 he main
cortrel lor redevclopment of cach Y0 cuse selecied

f~r campling, T is updated with notal fens of develcp-
ent ol ench eane, and Is eross-chiecked against the data
base which contnins eharacteristics of the case, SOA=1L0J
Lo mice i leed.

=

Four copies, including esiginal, to he submitted to the National Archives und Records Service

16 - 60428 2 ero
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HEARERT

The

cover factiors of RSDI entitlemenl and which analyze the

Wrelnru oy Ay L e e T o)

tabelated lislinggs are vsed fo prepore reports which

correciness of Lthe original indingg. These reports !

ine

A.

lude: ‘

Semiannual Report

Preliminary Data on Policies and Procedures Rega rdLrF

Inifial "nlitlement ‘o RODI Benefits, \

Annual Report

Report on I'wlicies and Procedures {or Mstablishing
ITnitinl ntjilement to RGDI Benefitis.

opecial Reports

Reporrs isousd as requested by other burcaus and
offices, oun such subjects as iteleservice, and i
representatiye payees,

. Coding Sheels, Puncheards, and Tabulated Listin r$

Transter to the S5A llolding Area after 1 year.
Transfer to the FRC after 2 years. Destroy
afler 3 ycars' reiention in the TRC.

|
|
2. S83A-1hop ’

Destroy original documenis afler microrilm has
bcen provcn aceeptable. Retain microfilm eceer
. RPlzelsr ALOELL Lt T —

oy

W,éa/,oéﬂﬂw Mzﬁ’czz etz 4&@%/
3. Semiaminl Reporl czdfeee oo //241¢a5¢/ ,4212&&20’

SOTIINTOCTRATIVE e sl

wuiroy atter prhlicat lon of annval report.,

.ooneal Cepoadt oand Special Renorts

T record oo permnnend Ty,

N
3
?\

AL

Orfice Soryice awd Cupply Records

These doewsent's relabe Yo ovdiqay supplies and
equipment nsed by an ofrice; al'fice space and

SARPEE R

JGH 1O

o EON LAKLN

Four copions,

including original, to be submitted to the National Airchives and Records Service

16- - 59428 2

GPO



ot vt ’ PR
[ PN ’ ¢

Ntogudiad Form Noo iisa

:‘1 \~ o \ua"\ N -I. |':' . . e Job No. . D " "(
,llr\ , ," N ([.' : ob Mo ) 083 L
ol LS 4
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TEM NO i AN LLLUGEL DATCS o BTG ION PLe o) ! ‘A'AJ’;B'“‘ ]‘-\‘(gh\ | ACTION LAKTN
| » :
! i
: vlilitles, commwications, transportation, custodial
or other services required by an office; and to the
general maintenance of an office. These records

I ineclude, but are not limited to:

| 1. Requests for supplies, receipts for supplies
' and equipment, requests for disposal of
equipment, and similar papers pertaining to |
office supply mattiers.

?
{
I
|
|
|
]

Destroy after 2 years,

2. Requests for publications and hlank forms, and
. other papers related Lo the supply and disiri-
bulion of publications to the oflice.

PDestroy after 2 vyears,
y Yy

3. Documents related to local transportation and
custodial service required by an office.

Destroy affer 2 years. i :
|
L. Requests for installation of tclephones, : '

telephone extensions, requests lor change to
telephone directories, and similar yapers.

Destroy after 2 years.

5. Documents relatcd to ORS participation in
charitable alfairs, such as the annual Combined
Federal Campaign.

—_

—
)]
]
pirs

roy afler 2 years. : |
6. Documents related Lo building f{acilities, such

25 Meor plans, space surveys, reports of need
“or addittonal spuce, and related correspondencel
1

i Destroy when no longer needed [or relereace or
vhen fPlee et ivity Lo completled,

By Pmplovee Acceident and Health Records

These docunents relate to employee health projects,
such ns blowd donutions, prevention shots, and
related correspondence.  Included is FPorm HEW-516,

o Four copies, including original, 1o be submitted to tho National Archives and Rocords Servico 10~ BD4%K-2  GPO
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Accident Report, which is a quarterly report of
211 accidents cececurring in ORS.

1. Torm HEW-516

Destroy after 1 year.

A1l Other Material

Destroy 4 months
cctivity.,

afler occurrence of the

Reperl of Loss or Theft

This record consists of GSA Form 182, Report of
Luoss or Theft, which is prepared after Lhese
occurrences,

Destroy after 4 months.

Records Disposilion Records

These documents reflect the localion and/or
dispocit ton of recorvds relired or transferred out
of an olfice to the TRC or Lo the SSA Records
Molding Area. Included ar~ TForms SP-135, Records
Transmittal and Receipt, 38A-325, 334 Records
Transmil tal, 55A-323, Request to Transier or
Dispose of Malerial in G3A Records Holding Area,
nnd Lhoeir equivalents,

Dusrroy when all records rerlecled on the list
huve been dispogsed nf, ‘

Training Recardos

Whese records are accunulated in administering ORS
persomnel’s participation in variovs fraining
programs, such as GuTA, STRIDE, ACE, Upward
obility, and Stafl Develoment. TIncluded are
clanys «tiendonce liscts, lisls forwarded
by n»dvet foand Jno!ft

betveen

-

absenlee

coordinators. Also included are Forms

:

t
L

=350, Training Request and Aulhorization, HEW-T737

Wl inns, and related correspondende

4
AL Ong
Ity MO

1
SCTION TAKEN

Four copies, including original, to be submitted to the National Azchives and Records Service

16—-50428 -2 GroO
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Authorization for Training in Other Covernment
Facilities, and equivalent forms.

1

el

F. A

.. Upward Mohility Reccrds

A VLD IION OF FiE ' 9 "

. o e s M- e e SAMPIE €
s LG b, o RN OH D ey ! ”Joil N')I

Destroy aflter student leaves the prorram.

. Abseniee lLists

Destroy after receipl of next list.

. A1l Other Material

Destroy after 2 years,

wards Records

1‘
i
T

N
S

hese docunents accumulate in the processing of
wurdss initiated by ORS, such as high qualitly
niereaces, speclal achievements, and suggestions.
nclvided are I'orm SSA-171, Recommendation for

1

I
|
ward, and 15 equivalent, and relaled correspondence. i
|
b

Destroy afler 2 years. | |

i :

! |

: I

G. College Reeruiiment Records | ,
' t

| '

Thece records pertain (o recrullment of management |} '

i
1

covrespondences relating Lo the progzram, and

G

o
i

™

Hoeood

nterns from various wniversities 1o work in ORS
or a5 to 12 wmonih period. Toclwled are

vestiornalr=s which soliclt the participant's
cactlon To “he progronm.

. . ool .
cotroy aftor & years

vintine Records

-
|
.

I3

™

nese Files consiol ol requester's copies o T'orm
2h=100, UOA Printines Deqoisilion, nid its
quivaleoent,

astray alter 1 oyear.

bOATHON FAREN

Four copies, including original, to be submitted to the National Archives and Records Servico 16-—89428 2

Gro
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toT. Dudeet Records

l
1
'i

; These documenls relate to the preparation of budgetl

| projections lor OR3, the approved budget, as well

a5 all objectis of experditures which are charged

! against the buvdget. Included arce documentis
pertaining to each object and subobject class of
expendituvres, such as {ravel, equipment, printing,

, rentals, and supplies. Also Included are control

; ledgers, the Monthly Transacijon Report Listing, and

' travel rccords. '

1. Monthly Transaciion Report Listing

Destlroy aMer 2 [iscal years.

N

ALl O1her Material . i

I
{ Destrov after 3 fiscal years.
i
j

J. Tayroll Records

These documents relate to ORS expenditures for : ]
personnel., Included are listings from Financial
! Management, CA, such as Personal Services and

! Benefits Uxpenditures, Data FMlow Back Commen

' Account ing Nuniber and Objeclt Class Swmary, and
Payroll Uransact lon “olals,

Destroy aifler 2 fiscal years.

K. tenn ver oad Siaft Report s

These repor' s contain stalistics on manpower and

st Ui iy SR such as average crade reporis, and

e Porwarded by Floarcetal Mungement, OA,
) ]

\ . b et . LN -
ooy roy avior 2 Pisend vears,

e Poroonne:l Peeoards

1 T e e CoPieials ! Torsimo el Records
i Muese vecords curslst of werking copies of '
emplovecs ' vocords.  The olvicial copies of ‘

e e s S,

Four copies, including original, o be submitted to the National Archives and Records Service 10- 57e28-2 aro
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Four copies, including original, to be nubmiitted to the National Archives and Recoxds Servico
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these records are maintained in the official
personnel folders in OA Personnel. Included
are copiles D52, Request tor Personnel

Action; cmployee appraisals, employee record
cards, within-grade notifications

to individual employees.

Destroy in accordance with Appendix B, TFiling

Relen! ion Table (Fmployee . Records and Files

Chapter IV, 0SA Guide 1-k, Personnel Guide for

Supervisors.

Position Deseription Records

These records consist of Optional Form &,
Positinn Descriptiorn, for each position in

Nlad
ORG,

Destroy —bhsolete positlon descriptions after
Doyears.

Persornmel Staf{ing Records

!

These records consist off documents relaling to

promotion of ORS employees, such as form
SOA-285, Request for List of Eligibles and
Promotion Lisiing; vacancy announcements;
Weckly and Monthly Reports of starfing
accessions and logsses; Minority Fmployment

Report, preparced by OA Personnel, and equivalent

documents.

a. Promotion Package

Destroy aiher 2 vears.

L. Weellly and Mot hly Reporls

Dest voy alter 1 vear.

¢. Minority Repor!

Dostpoy wupon receipt of nest report,

; reports of
omployco _nterview concerning rdflnb, appraisal,;
and job conduct; and similar documenls pertainin

___n'q__ [

>

9
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M. Reports Management Report :
‘ I
g This annual report consists of Form SSA-HOQQ, Proposﬁl
f for o Hew, Revised, or Eliminated Report, which is
lorvarded to OA. !
|
Destlroy afier 2 years, i
!
= i
VI. i SUPPLEMENTAL 3FCURITY INCOME RECORDS | {
| - |
. A. Siate Statistics Reporis f '
; i
These monthly reports, prepared at the rcegquesl of :
: CR5, contain dala on payments made to 35T rechLents; |
' by the individual states. : g
i o,
j/ Relain permanently. .
l
| : .
P B. 85I Publical ions : ;
! z |
; These reports, based on statistics receilved monthly ! i
' from BDP and from the Bureau of Census, arc published '
. periodicenlly in the R & D Notes and as special '
' reports. i
| | |
i R:cord Copy of Reporis and Tnbulatlions ; :
' I
. . Lo JTe s
W/ Retain permarently. % Corenln
. — i i
| - | |
VII. i TCONOUIC ARND JONG RANCE STUDTLS RECORDS ; '
. j
| ‘ E
i These records cccumulat e in earrying oul analyltical i
i studies v - he octecec o Covrermment wide fonding ol '
oprojecte o fneone ioirilation 'n the Uds. The studics),
bosuch an O st e sist roin st gve Biffects ot Cuorrent Income- ;
oMt ey o Worknen's Compensal lon Bstimates, and !
o Tederad Grants o Sitades, npre published In the ocial {
S“CHri(J Pulletin, »nd in the Apmual Dlatistical !
Svpplere o i b Bullel fn. o Other long lerm projects : I
Coodne i shadics P Melinre Retorm, Tirancliny Social
1 Decoriiy, cart Orivaic lengion Plans,  Dalw from the l
[ Burcaw f “useo, Internad Bevepve Service, and other 1
; arencics o wsed in preparing, these studies.  The Jong '
y o berme stedies are published periodically, and wmay be %
combined f1'o o monecraph or stafl paper. ¥
! ——
- T Fout copies, including original, to be subniittoed to the Nutional Archives and Records Service 16— 0128 2 aec

o
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Md Age Avard Dala Tabulation

This tabwlation reeords the totuls of old age
vt irement act lons, both by Slaie and nalionally.

Destroy when no longer nceded [or reference

oeinl Surveys Records

JPheose records zonsist of original and mierofilm
copies of tatulaticns of Bureau of Census quest ion-
naires periaining to the socio-economic status

(such as income, asscls, health, medical costs,
living arran*amenis, and employmenl history) of
applicants for disability insurance. The tabula-
tions are used to prepare special reports on the :
disabled, suvch as Identifying tlie Disalbled: Concepts
and Methods in tie Measurement of Disabilily: Work

k]

7'0 DISPOSE OF RECORD5S--Continuaetion Siwet

e o A
ol 23 HEEA
it 0
SANMEPID G PPPRE
\on RO RCTION THAKEN

and farnings of the Disabled; ard Cencral Characleristics

~

of The NDisabled, Morographs, which Incorporale broad
stmiaries of Lhe reports, are publisled at the comple-
tion of ‘he special studies

|

i

1

1. Tabnlations
— i

Destroy oviginal docunenls after microfilm

has been proven accepluble. Maintain microfilm

NGttty . o 2 Lre W Lt LEE

RS 7 AR LIRS RIS GURCEE e

. Nepor's and Mnographs lfece oo _/4bnf24zg/

W LR,

Ferad record copy Termancntly.

Special Sludies Recorrds :

Vhese recoris consist o of longliudinal 2—1/2 pereent
rorceomly e locstad somple o disability insurees
(unvaJiur dopﬂvdfn‘u) selected from disability
incoronec Polders, Poncheords, prepaved trom Lhe
v, e vase ] o pradieee tapeas. The tape contains
such detoe o the peneral charact eristics of the
fnsoree, Jdar perfadning to Uhe daisability program,
crd The somple collected o the nedical factors of
disacility . luceluded are Torms CO-218%, ORST

Four copies, including original, to be submitted 15 the Nulional Archives and Records Scrvice

- i

R

10~ DY 2R 7

GPO
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Program Analysis Records

These records consist of tabulations, tables,
reports, and related correspondence regarding
aralyses of the disability program and disability
beneficiaries. The reports are published in the
R & S Noles, on such subjects as Adults Disabled
since Childhood, Identifying Disabled Workers
\lho May Relurn to Work: Rehabilitation and
Mrdical Tmprovement Screering Decisions; and
Opanish Suwrname Gocinl Securily Beneficiaries in
the Douthwest, The reports may be republished in
the Docial Decurily Bulletin.

1. 'Tabulations

I3}

Destroy aiter publication of reports.

2. Reports

éf?.z%;'/ .
A record copy permanently.

RETIREMENT AND SURVIVORS RECORDS

Thes

for use In studies of the aped population and survivors

e documents accumvlate in Lhe collection of data

o deceascd workers., The data is received from the
Bureau of Census in the forms of criginal and microfilm
copies of tabulations and tapes. Afier study, the

dat
on
men

a 15 published in the Social Security Bulletin,
such subjecis as The IM'amily Structure in Preretire-

t Yearvs, and Studeai Bencliciaries. The articles

aye
inc

N

reprinted periodicenlly as survey reports. Also
lTided ig relaled corrcspondence.

Reports
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ferlnliadn roenrd copy permanent ly.
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A, Farnings and Imployment Statistics Records

1. Ietlers to the Department of Treasury

, 20€e annua eports c fund Lstimates ! ;
These annual r ts, Tax Refund Estimates,

' and Single Fmployer Lxcess Taxes, relate 1o

i [ 4 5 . ayme S e soct

| the transfer of pa nts from the social

i gecurity trust fund to general revenue [funds.

1

Record Copy ' ;

| - ‘ st
Lot : N

i TR permanen! ly., 3

|

2. Barninpgs and Mmployment Statistics Reports '

[ These reports which are based on original
! and microlilm copies ol statistical tabu-
i Jatiens from OAGDI program statistics,

' include , but are not limited to, the follow- !
e |

[

! 2. JFaruings Disiributions in the U.S, i

This reporl, prepared annually, provides
data by standard metropolitan areca on
workers and earnings in covered employment
by age, race, and sex.

o
P

b. Social

ecurity farm Statistics

This reporl, published periodically,
coniains dnta on the number of farm : !
workers, faim employers, and self-employed ! .
farmers, by Stale, '

c. Olate and Iocal Governmenl bmployment [

statisties |

This reporl, published annuvally, contains
data on the nunber of workers covered

i under social securily, compared (o all

! State, county, and local Goverrment

{ employeces.
'
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g d. County Business Patlerns { ;
; Ihis reporlt, published jointly by SSA
f and the Durecauv of Census, contains data ‘ |
. on workers and payvrolls by county and | !
: Iindustry for the privale nontarm seclor i |
' of industry. | !
! :
| c. Other Periodic Reports ' |
i i )
: These reportis, published in the Social
; ceceurity Bulletin and in the R & 5 Notes, .
! include such subjects as Mouschold ‘ \
: Employment under OASDIIL, Self-Tmployed :
! Mrdical Doclors, and Soncial Securily i :
: Number Issvances. : .
| H
; (1) Tabulalions '
; ;
: Desiroy after microfilm has bren : .
! verified as accurate. ' :
|
, (2) Microfilm E :
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cations for the stwdies, original and microfilm !
copies of tabulat ions, and relaled correspondence. |
|
1. Tabula’jongs
Destroy after microfilm has been proven
acceptable. i
2. Microfilm
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record copy permanently.

A1l Olher Material

Destroy after 2 years.

C. DStatistical Operalions Records

1.

Reimbursable Services Records

These documents accumulate in processing
requests for statlistical servieces rom ron-
OSA orfices.  Included ore Forms 55A-1033,
mstimation FForm for Use in Negolialing
Reimbursable Services, 58A-103L4, Agrecment
Covering LReimbursable Services, or equivalent
forms, and relnted correspondence.

Destroy afver 10 years.

opeei Cieat tons Records

Theco records eomcist of correspondence {'rom
ciher offiees which are rewrilten as gspeeit-
cat ions tor siatistical data o Be processed
vy BDF. he specifical iong deceribe the
prramer ere ol Phe whidy to e undert aken.

h .« 3 v e .
Destray aiter 5 vears.,

Four copicy, incluting origyinal, to be subrnitted to the Nutional Archives and Records Sexvice

13-

10.

ACTION TAKIN

faasR 2

GPO


http:H(;1J11:bul':Jo.bl
http:1'\2b1i(;:.1t

. ) Cy * te.
* - 1
Rtandaard Form No. 1i6a v )

Roviced Necembior 1901 20
Presentudd by Gietoeal Sorvies Shannstiation Job No. ]’a;:c
CGIRA N IV 1 s

of 23 ~ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7 4 DILSCRIPTION OF 11FM . 9. 10
ITEM NO. (WITH INCLUSIVE DATES OR Ri TENTION PERICDS) SARLEOR ACTION TAKEN

D. Otalistical Systems Coordination Records

1. ©Special Projects

These reccords consist of documents pertaining
i to projects undertaken at the request of
other ofTices and bureaus. Included are
copies of design specifications, punchcards,
and tabulations for the projects such as the
Longitudinal Disability Applicants Sample

and Beneliciaries Earnings and Retirement
Data.

Destroy after 3 years.

E. Management Slatistics and Services Records

1. Dervices Reeords

These records consist of documents such as
questlonnaires, objectives, and specifica-
' tions, accumulated in analyzing data which
is published by other bureaus and of{ices.

Destroy afler publication of data.
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2. Mnapement Slatistics Records

These documents, such as random sampling
of bureau activities, are accumulaled in
estimaling workload and staf'fing require-
ments necessary lo carry oul 3S5A activities
in the bureaus and offices. Tables of
anticipated workload, prepared quarterly,
semiannvally, and annually, are forwarded
to the requesting office.
table Is updated every I months.
Tables

a. Quarterly and Demiannual

Destroy arter 1 year.
Annual Table

Desrroy after recelpt of next Quarierly

Table

HEALTIT INSURANCIS RINCORDS

The f1les

described bHelow accumulate in fhe develop-

ment of a statlistical program which provides infor-
mation regarding Medicare for POA offices and hureaus
and Tor the healin communily al larpe.

A

N

Program Statistics Tabulaiions

These records consist of tabulations prepared
bothh from applications [rom beneficiaries and
providers of heallh care and irom earrier payment
records yreceived in Bill on carrier weilizat lon.
Transfer 1o the SSA Records Holding Area when

1 loncer needed in current operatb lous. Destroy
when no lomrer needoed for refercice.

thinorent Infornat ion Records

These records aoncis! of menthly ard quarierly

worlhload ropeto recoived feom ndividual inter-
medinvics and carricrs,  The workload reports and
informotion from the Lills for cervices submitted
by the intermediarics and carriers are published

The taped quarterly
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montbly and quarterly in a combined Index. The
informat ton in the Index is taped; the tape is
maintained elsewhere.

1. Workload Reports

‘ Destroy after laping of the Index.

.

[

2. Index

/ /p e Fgs™ s '

Ma3s record copy permanently. N oveede

C. Health Tnsurance Reports

1. OMS Reporis

. he informalion in the CM3 is the basis for
] mont hly and quarterly reports, such as

! Healih Tnsurance Intermediary Workloads,

! SMI Carrier wWorklond Report, and oMI

: Carricr Appenls Activity.

E
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to a parfticular phase of hecallh insurance, such
as partlcipaling hocpitals, enrollment, and
an overall summary.

This series, composed of seven sccllong, relates!
i
|

. ‘ of 23 pmges
RLOUEDST YOR AUTHORITY TO DISPOSE OF RECORUS—Continuation Sheel
[ . . 9. 1
7 8 BEOURIPHION OF TTT°M . . f 0
1M NO. I[ (W INCLY VL DATLES O RETENTION PRAIEOS) ! "I‘)“(")i;' E{?R l AM.TION TAKEN

! 2. Anmal Program Statis! ical Series . i

i

j

1

!

|

1

3. Reimbursement by State and County

|

| This annual report conlains statlistics on
| . - '

i Medicare: Health Inswrance for the Aged,
| Amounts Reimbursed, by Sftate and County. ; '
[
]

|
. Oiher U Reports i
i | 1
| ! .
; These annual or one-lime reporls relating to the! |
; Medlicare program on such subjects as CM5 Dala : ’
3 and Prescriplion Drugs, are published in the . \
| R & 3 Noles ard in the CMS Noteg. ;
i e e JOLED 2D O EE
! .
i Record Sei of Reports i |
! |
\/! @2 EE e I \
: TER A peymanent Ly . } ' N o
} .
D. Speeilication Requesls j !
| |
' These records consist of corrcspordence with BDD | :
- . R . N ;
ouvl lining the speciticnat ions to be wed jn compiling: ;
, dara requested lor stuiies, such as which data ‘ i
Tiles Lo vse, how to tabulate the data, and what % !
¢ to include and (v exclude. ‘ !
] ’ -~ '
! AW S X ' ! -~ .
| Féizéiivﬁ permanert ly. Doy L 0
’ . COpNAeRRe
, 3

1
i
i
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2. Annual Program Statistical Series

This series, composed of seven scctlons, relates’

as particlpaling hospitals, enrollment, and
an overall sumnary.

1o a particular phase of health insurance, such

3. Reimbursemeni by State and County

This annual report conlains statistics on
Medicare: Health Insurance for the Aged,
Amounts Reimbursed, by State and County.

to Other HI Reports

These annval or one-time reports relating to the
Medicare program on such subjects as CM3 Dala
and Trescription Drugs, are publiched in lne

R & S Notes and In the CMS Notes.

Record Set of Leports
D

Az .
5 permanent Ly .

o

speed fiealion Requesis

These records ronsist of eorvesnosiones witn BOP
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