
'Btandnrd ·Fol'Dl No. 1115 
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Prescribed by General Services REO&T FOR AUTH~RITY·


Administration 
GSA Reg. 3-IV-I06 TO DISPOSE OF RECORDS 115-103
 

Instructions on Reverse)
 

47-76-TO: 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

NOTIFICATION TO AGENCY 

De artment of Health Education and Welfare In accordance with the provisions of 44 U.S.c. 

1. FROM (AGENCY OR ESTABLISHMENT) 

3303a the disposal request, including amend-
ments, is approved except for i te~s that maySocial Security Administration be st ampcd "disposal not approved or 

2. MAJOR SUBDIVISION 

"wi t hdr'awn" in column 10.3. MINOR SUBDIVISION 

Office of Pro ram Evaluation and Plannin	 ./
4. NAME OF PERSON WITH WHOM TO CONFER 15. TEL. EXT. /0 -:-~/-1..!?..

I~,'t e~Ge~o~r~g~e~S~.~Y~am~a~m~u=r~a~ ~~4~5~7~7~O ~J	 ~ ~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the bead of tbia allency in mattera pertaininll to the dilpolllli of recorda, and that the recOl'dl deecribed in tbia lilt 01' 

schedule of pallea are proposed for diapoeal fOl' the reaaon indicated: ("X" only one) 

D 
A The recorda have
 

cealed to have luffi·
 
dent	 value to warrant 
further	 retention. 

SSA	 Records Officer 
(Title) 

9.7.	 10. 
SAMPLE OR ITEM NO.	 ACTION TAKEN JOB NO. 

Records Retention and Disposal Schedule
 
Office of Program Evaluation and Planning
 

A.	 Correspondence Files 

Copies of outgoing correspondence and associated
 
background material (copies of incoming material,
 
comments, drafts, etc.).
 

1.	 Control Clerk Files
 

Destroy after 2 years.
 

2.	 Program Division Files 

Destroy after I year, except that correspondence
having precedential value may be associated with 
the program analysis files (item C, below) and 
retained in accordance therewith. 

B.	 Correspondence Control Logs
 

Logs reflecting the assignment and'idis'~ositi'onof
 
._ . l.	 ~ incoming con troI Led co r respondence, . "r 

Close out at the end of the calendar year and destroy
1 year thereafter. 


