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Administration
GSA Reg. 3-1V-106 DATE RECEIVED JOB NO.
115-103 TO DISPOSE OF RECORDS AUG 12 1975
L See Instructions on Reve
( © Astructs v rse) W DATE APPROVED
To. GENERAL SERVICES ADMINISTRATION, NCF 47-76-9
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 =
1. FROM (AGENCY OR ESTABLISHMENT) . NOTIFICATION TO AGENCY g
Department of Health, Education, and Welfare *Inawoﬂamekuw the provisions of 44 U.S.C.
2. MAJOR SUBDIVISION 3303a the disposal request, in(}ludxng amend -
i ini $ ments, is approved except for items that may
ocla ecu minlistratlion tamped '"disposal not approve or :
S 18 rity Ad trat be stamp P ar ‘
3. MINOR SUBDIVISION myithdrawn' in column 10. >
Office of Program Evaluation and Planning -
1. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. fo-2-T15 \ I = A L0
Nate AeehiIvas s ne S .
George S. Yamamura 45770 4 : =

6. CERTIFICATE OF AGENCY REPRESENTATIVE:
I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or
schedule of pages are proposed for disposal for the reason indicated: (**X" only one)
A The records have
ceased to have suffi-
D cient value to warrant
further retention,

31/I¢

‘The records will cease to have sufficient value
to warrant further retention on the expiration
of the period of time indicated or on the occur-
rence of the event specified.

i SSA Records Offjicer
(Datd) ( (Signaturiof Agency Representative) (Title)
2. \N“!DESCRIPTION OF ITEM SAM:L'E 10.
ITEM NO. (WrT! USIVE DATES OR RETENTION PERIODS) JOB NOC?R ACTION TAKEN

Records Retention and Disposal Schedule
Office of Program Evaluation and Planning

A. Correspondence Files

Copies of outgoing correspondence and associated
background material (copies of incoming material,
comments, drafts, etc.).

1. Control Clerk Files

Destroy after 2 years.

2. Program Division Files

Destroy after 1 year, except that correspondence
having precedential value may be associated with
the program analysis files (item C, below) and
retained in accordance therewith.

B. Correspondence Control Logs

'
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ST .
Logs reflecting the assignment and disﬁbsif”on of
incoming controlled correspondence. a -

..y

Close out at the end of the calendar year and destroy
1 year thereafter.
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