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t-:OTIFICArION TO Ar.I.);CYL FROM (AGENCY OR ESTABLISHMENT) 

Department of Health, Education, and Welfare	 In accordance hith the provi~ions of 44 U.S.C. ' 
3303a the d i spo sa I request, including amcnd-'2. MAJOR SUBDIVISION ments, is approved except for items that maySocial Security Administration ,. bc st:!mpcd "disposal not approved" or 
"w.i t hdrawn" in co Iunn 10.3. MINOR SUBDIVISION	 ) 

Bureau of Data Processing 
4. NAME OF PERSON WITH WHOM TO CONFER 15. TEL. EXT. I I f-11-15 ~1I-4\..).JII~~). 
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6. CERTIFICATE OF AGENCY REPRESENTATIVE' -
I hereby certify that I am authorized to act for the head of thil allency in matter. pertaining to the diapo .. J of recorda, and that the recorda deac:ribed in th1a liat or 

achedule of __ pallcs are proposed for ddpoaal for the realon indicated: ("X" only one) 

D 
A The recorda have B The records will cease to have lufficient value
 

ceased to have luffi· to warrant further retention on the expiration
 
cient value to warrant of the period of time indicated or on the occur-

further retention. renee of the event IPCCiJied. 

( SSA Records Officer 
(Title) 

9.7.	 10. 
SAMPLE OR ITEM NO.	 ACTION TAKENJOB NO. 

Social Security Number Application Records 

Records prepared by individuals in applying to the 
Social Securi·ty Administration for a social security
number or for a social security card that has been 
lost. The records date from 1936 to October 30, 1972. 
Included are approximately 300,000,000 documents,
consisting of Forms SS-5, Application for Social 
Security Number; OAAN-7003, Request for Change in 
Social Security Records; OA-C790, Request for E/R
Action; OA-D840, Request for Earnings Record--Disabilit 
or their equivalents. These forms are being microfilme 
and converted to magnetic tape by a keying and verifyin
operation. The magnetic tape record will contain 
reference number, social security number, and personal
identifying information. 

Hard CoPy Records 

Place in a holding file after completion of micro-
filming and taping operations. Destroy after all
 
possible exceptions and special actions have been
 
processed.
 

Note: Excluded from this Schedule are application
records accumulated after October 30, 1972. These 
records are covered under Archives Job Number NN-172-
110. The retention requirements of 172-110 are present y
being reevaluated in view of legislation which may
require extended retention of the hard copy records 
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