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George S. Yamamura	 4S ! ;1 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head of thia agency in mattera pertaining to the diapoell1 of recorda, and that the recorda deacribed in thIe lilt or 

echedule of __ pages are proposed for dispoeal for the reason indicated: ("X" only one) 

A The record. have B The recorda will cease to have sufficient value 
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SSA Records Officer 
(Title) 

7. 
ITEM NO. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Records Retention and Disposal Schedule
 
Office of the Commissioner
 

A. Commissioner's Decision Files 

Official file copies of formal policy decisions 
rendered by the Commissioner of Social Security
(formerly the Executive Director, Social Security
Board) on issues submitted by the SSA bureaus and 
offices for top-level resolution. The files date 
from the inception of the social security program
(1935). Included in the file is the printed decision, 
a copy of the incoming submittal, comments from 
interested SSA components, and related background
material. 

t',/..?a~",<-
Permanent. Offer to the National Archives 50 yeaFs
after the close of the calendar year in which date~ .~~~~~~ 
'/"~ ~~	 ~ .r.{'~ ~ ~-4--<~~ 

B. Official Correspondence Files ~~ ~~~~~e 

~,Official file copies of correspondence or~g~nat~ng
from the Office of the Commissioner and associated 
background material (copies of incoming material, 
comments, drafts, etc.). Included are see below 
memorandums. Also included are documents submitted 
for the Commissioner's review and/or approval
together with notes or comments to the file made by

~~~he Commissioner. . 
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9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

Permanent. Transfer to the FRC 5 years after the 
close of the calendar year in which dated. Offer to 
the National Archives 20 years thereafter. 

C. Minutes of Executive Staff Meetings 

Minutes of meetings of the executive staff of the 
Social Security Administration. The executive staff 
is composed of the Commissioner, the Deputy
Commissioner, and the heads of the various SSA 
bureaus and offices. 

Permanent. Transfer to the FRC 5 years after the 
close of the calendar year in which dated. Offer to 
the National Archives 10 years thereafter. 

D. Correspondence Control Logs 

Logs reflecting the assignment and disposition of 
incoming controlled correspondence. 

Close out log at the end of the calendar year and 
destroy 5 years thereafter. 
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