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1 FROM (AGENCY OR ESTABLISHMENT) NOTIFICATION TO AGENCY 

Department of Health, Education, and Welfare In accordance wIth the provIsIons of 44 usc. 
2 MAJOR SUBDIVISION 3303a the dIsposal request, IncludIng amend-

ments, IS approved except for Items that maySocial Security Administration be stamped "dIsposal not approved" or 
"wIthdrawn" In column 10.3 MINOR SUBDIVISION 

~O~f~f~i~c~e~o~f~Ma==n~a~g~e~m~e~n~t~a~n~d~A~d~m=l~·n=l~·s~t~r~a=t=l=·o=n=-,-~~jl s:&-~~ 
4. NAME OF PERSON WITH WHOM TO CONFER 15. TEL EXT. Lo:JI DateGeorge S. Yamamura 45770 t 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorised to act for the head of thi. agency in matter. pertaining to the di.poeal of reeorde, and that the record. dellCribed In thitllilt or 

schedule of __ pages are proposed for dulpoeal for the rea.on indicated: ("X" only one) 

D 
A The record. have B
 

ceased to have .uffi·
 
cient value to warrant
 
further retention. 

I SSA Records Officer 
(Date) (Title) 

97. 8 DESCRIPTION OF ITEM 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

A. Administrative Claims Case Files 

These files contain records relating to claims or 
potential claims for damages or injury under the 
Federal Tort Claims Act or the Federal Military
Personnel and Civilian Employees Claims Act. Included 
are Standard Forms (SF) 95, Claim for Damage or Injury
SF 91, Operator's Report of Motor Vehicle Accident;
SF 9lA, Investigation Report of Motor Vehicle Accident 
SF 92, Supervisor's Report of Accident; SF 92A, Report 
of Accident Other than Motor Vehicle; SF 94, Statement 
of Witness; Optional Forms (OF) 26, Dat.a Bear Lng on 
Scope of Employment of Motor Vehicle Operator; Forms 
HEW-66, Preliminary Notice of Occurrence of Accident;
HEW-462, Report of Damage or Loss; HEW-48l, Employee
Claim for Loss or Damage to Personal Property; HEW-5l6 
Accident Report; or their equivalents. Also included 
is supporting documentation, such as itemized 
statements of property damage, medical reports, bills 
for expenses incurred, and similar papers. Claims 
involving less than $1,000 are resolved initially by
the SSA Tort Claims Officer. Claims involving a 
greater amount are initially resolved by the Departmen . 
A claimant may request reconsideration of the initial 
determination. If dissatisfied with the reconsidera-
tion decision, the claimant may file a civil action. 

1. Retained Copies of Official Case Files 

Destroy when case file is returned from the 
De artment. 

Fo_ copU., i..cJ.cliDg origi ..al, 10 be ndtmiHed 10 the Nalio .. al Archiv ...... d R.~~" s.mc. 
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2. Official Case Files 

a. No claim filed 

Transfer to the SSA Records Holding Area at 
the close of the calendar year in which 
the material is accumulated. Destroy 3 
years thereafter. 

b. Claim filed 

Transfer to the SSA Records Holding Area at 
the close of the calendar year in which 
claim is paid or disallowed. Destroy 6 
years thereafter. 
Note: Case files relating to claims under 
litigation will be retained until final 
adjudication by the courts. 

GAO CONCURRENCE IS BEING SOUGHT. 

Foar copies, includiDg original, to be .untitled to the National Archives and Records Service 16-59428-2 GPO 


