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Section I: E-Verify & FAR - The Big Picture

= What is E-Verify?

= How does it work?

= E-Verify & the FAR E-Verify clause
= Affected Contracts
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What is E-Verify?

No-cost Internet based system
Fast & easy to use
Electronically verifies the employment
eligibility of
* Newly hired employees

« Existing employees assigned to work on a qualifying
Federal contract

Helps maintain a legal workforce
Protects jobs for authorized workers

Partnership between the U.S. Department of Homeland
Security and the Social Security Administration
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E-Verify & the FAR E-Verify Clause

Federal Acquisition Regulation (FAR) final rule
requires that as of September 8, 2009 federal
contractors with contracts containing the FAR
E-Verify clause must use E-Verify as a
condition of their contract

FAR E-Verify Clause: 48 C.F.R. 52.222-54
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Affected Contracts

Prime Contracts

= Awarded or modified on or after October 1, 2010
to include the FAR E-Verify Clause

Value above $150,000

Period of performance of 120 days or more

At least some of the contract work is performed
In the United States

Does not include contracts for Commercially
available off-the-shelf (COTS) items and
related services
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Affected Contracts
Subcontracts

= Prime contract contains the FAR E-Verify clause

= The FAR E-Verify clause flows down to all tiers
of subcontracts

= Prime contractor Is responsible for insuring that
the FAR E-Verify clause is included in qualifying
subcontracts
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Affected Contracts
Subcontracts

= Value of more than $3,000

= Contract is for commercial or noncommercial
services or construction

= At least some of the contract work is performed in
the United States

* Does not include contracts for Commercially
available off-the-shelf (COTS) items and related
services
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Affected Contracts
Indefinite Delivery / Indefinite Quantity

Existing contract

Period of performance extends at least six months
after September 8, 2009

Substantial amount of work or number of orders
expected during remaining performance period

Contract may be bi-laterally modified to include
the FAR E-Verify clause
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Section lI: E-Verify & FAR - Nuts & Bolts

= Enrolling/Updating Company Profile

 When
 How

Determining who to verify

When to verify

Form |-9 and existing employees
An E-Verify case

Handling a TNC

Closing a case
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Within
30 calendar days
of

| contract Award Date

or

Contract
Modification Date
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How to update your company profile
Log in to E-Verify.
Under My Company click Edit Company Profile.

E-Verify &

Employment Eligibility Verification

Home
T VVelcome to E-Verify E=EMereity My

Federal contractor rule delayed until May 21,
2009
The affective date of the Ninal rule requinng certain

-

For help with E-Verify, call
888-464-4218

- -~ or e-mail us at E-Verify@dhs.gov

My Reports

view Reports

Case Alerts: You Must Take Action!

Open Cases 1 1 Cases with 8 r::at?orization 0

to be Closed 5 New Updates oty
m m Docs Expiring
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How to update your company profile

1. Update your organization designation
2. Choose your Federal contractor category

3. Choose which employees you're going to verify
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What is E-Verify?
Getting Started
Aboutthe Program
Customer Support

For Employers

For Employees

For Federal Contractors

Fublications

How to enroll
Go to www.dhs.goVv/E-Verif

Home = E-Verify

E-VerifF

LS. law requires companies to employ only individuals wha may legally work in the United States
— either U.S. citizens, or fareign citizens who have the necessary authorization. This diverse
waorkforce contributes greatly to the wvibrancy and strenagth of our economy, but that same strength
also attracts unauthorized employment.

& Printer Friendly

E-Verify is an Internet-based system that allows businesses to determine the eligibility of their
employees to work in the United States. E-Verify is fast, free and easy to use — and it's the best
way employers can ensure a legal workforce.

E-\erify is constantly improving to better serve vou. To learn mare click here to see WHAT'S
MEV

Do you have gquestions akout E-Verify?

Visit our Questions & Answers Section.

E-Verify is a registered trademark of the Department of Homeland Security. Any use without
permission is strictly prohibited.

This page can be found at.
http/www.dhs. govie-verify

Last updated: 06/M17/2011
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* E-Verify Self Check

® |-9 Central

* Enroll in E-Ve

* loginto E

® Take a FREE Webinar
® E-Verify MOU ( PDF)

* ContactE rify

E-Verify News
- ‘hat's Mew
Pressroom

— T

Mewsletter (351KB PDF}

Multimedia

= Demo: E-Verify Self Check
Interactive Preview (837KB
PDF)
Wideos: Employee Rights and
Responsihilities, Employer
Responsibilities and Worker
Rights

ea: How to Enroll in E-Verify

Video: How to Create a Case
video: How to Respondto a
THC

USCIS Links
= Systematic Alien Verification for
Entitlements (SAVE) Program

Non-USCIS Links

® Social Security Administration

El Add Our RSS Feed

= Get Email Updates for This
Fage




How to enroll
Enrollment Checkl

E-Verify Enrollment: Checklist

roll i fiy is the first

e information, vis 2 arted section of the E or ¢ sult our Quic

arn hov

on behalf o

Amearican Industry Classification System (MNAICS) code (if you
h siate

must provide:

Phone Nur
Fa

[Begin E-Verify Enroliment |
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E-Verify

How to enroll

E-Verify Employment Eligibility Verification

E-Verify Enroliment: Start Here

Welcome aboard! We know you're lnnking forward to getting started, hut before you do, please read this page. WWe'e kept it

short and simple, but we need to tell you some important information before you enrall.

E-Verify will ask questions about how
you plan to use the system

FOUT WAl 10 Check Wik others witnin your corpany 10 e sdre your company 1SnT already enralled in

£ progran.
Step 2: Choose Your E-Verify Access Method

Wy offer several ways to access E-Werify and your answers to the questions below will help us determing the right aco
rmethod for your company. Read carefully because errors here can delay us from approving your company's enrollment
. Each access method includes an explanation and a question for you to answer. You must answer all four gquestions 4
click on the "Begin E-Yerify Enrollment” button at the bottom of this page to begin the enroliment process.

File Edit Wwiew Favorites Tools Help

Srack - [#] [&] € SO search Favorites  462)

Address | &) htpe//e-verify. uscis. gov/enroll/StartPage. aspurIS =YES

E-Verify Employment Eligibility Verification

E-Verify Enrollment: Let’'s Review

Eefore we move on to the next step in the enrollment process, let's review your selections

Based on your answers, E-Verify will
recommend an access method

Based on your answers to the above questions, you've told us:
.

“Your company plans to verify the employment eligibility of its employees; and
Your company plans to yeg by de o oot

Employer Access Methodl

sifications
wie call this type of access ml

If this sounds like what you need — great! Just click on the Mext’ butten to continue. If you'd like to go back and change your
selections, click on the 'Back’ button ta return to the previous page

E-Verify for Federal Co




How to enroll

Access methods

Employer

Most common

Allows E-Verify users in
your company to
electronically verify the
employment eligibility of
newly hired employees
and existing employees
assigned to a federal
contract

E-Verify
Employer Agent

Least common

Select this access
method if your company
creates cases for client
companies

Corporate
Administrator

Allows you to create,
manage, and administer
new & existing E-Verify
accounts as well as
create and view reports

Does allow you to
create cases
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How to enroll

Electronically sign a Memorandum of
Understanding (MOU) with DHS and SSA

User Name, Password, and E-Verify Web
Address will be e-mailed to you within 48 hours

Download and read the E-Verify User Manual for
Federal Contractors and the E-Verify
Supplemental Guide for Federal Contractors

Complete an online tutorial before creating
cases

E-Verify for Federal Contractors




Determining who to verity

= Verify existing employees
* Hired after November 6, 1986
« Working in the United States

» Performing direct substantial work on a
contract containing the FAR E-Verify clause

 Includes short term & temporary employees

E-Verify for Federal Contractors




Determining who to verify
Step 1 — The workforce

= Am | going to verify...

...my entire workforce (all new hires and all
existing employees throughout the company)

OR

...All new hires organization wide and existing
employees assigned to the Federal contract

E-Verify for Federal Contractors




Determining who to verify

Step 2 — Employees you don’t run through
E-Verity

= Hired on or before November 6, 1986 who are
continuing in employment

= Already confirmed as Employment Authorized
who are continuing in employment

E-Verify for Federal Contractors




Determining who to verify

Step 3 — Employees you may choose not to
verify

= New & existing employees with an active confidential,
secret, or top secret security clearance OR HSPD-12
compliant credentials

= EXisting employees who perform support work
(administrative, overhead, indirect)

E-Verify for Federal Contractors




Determining who to verity
Special Category Employers

Employers in these categories may limit their cases
to only those new & existing employees assigned to
the federal contract which contains the FAR E-

Verify clause

Institutions State
of &

Higher Local
Learning Governments

Federally
Recognized
Indian Tribes

E-Verify for Federal Contractors

Sureties

performing under a
takeover agreement
entered into with a
federal agency under
a performance bond




When do | verify new hires?

You must begin entering Form 1-9 information into
E-Verify for new hires within 90 calendar days of
enrolling or updating your organization designation
to Federal Contractor with FAR E-Verify Clause

E-Verify for Federal Contractors




Notes

Once you begin entering Form I-9 information for
new hires, you must enter Form I-9 information
for all newly hired employees no later than the
3rd business day after the employee’s start date.

If you are already verifying your new hires
according to this rule, you should continue to do
so. Do not change this practice just because
you've gotten a Federal Contract with the FAR
E-Verify clause.
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When do | verify existing employees
assigned to the contract?

You must enter Form I-9 information into E-Verify for
existing employees assigned to the contract within
90 calendar days of enrolling or updating your
organization designation to Federal Contractor
with FAR E-Verify Clause

E-Verify for Federal Contractors




Note

If you are assigning an existing employee to a
federal contract anytime after day 60 of the initial
90 calendar day period, you have 30 days from

the date the person is assigned to the contract to
run him or her in E-Verify.

E-Verify for Federal Contractors




When do | verify all my employees if I've
chosen Entire Workforce?

You must enter Form I-9 information for all
employees within 180 calendar days of enrolling or
updating your organization designation to Federal

Contractor with FAR E-Verify clause and selecting
Entire Workforce

E-Verify for Federal Contractors




Form I-9 & existing employees

Option | Option II

Complete new Forms I-9 for all Complete new Forms I-9
employees who will be run in when required and
E-Verify .
update existing Forms [-9
when allowed

When completing new Forms 1-9

= Current rules for Form 1-9 apply (e.g. no expired documents)

= Use Form I-9 with (Rev. 02/02/09) or (Rev. 08/07/09) — expiration date
for both forms is 08/31/2012

E-Verify for Federal Contractors




Form I-9 & existing employees
Option II: When to complete a new Form -9

= The employee presented an expired document on a previous
Form I-9 that allowed for such documents

= The employee presented an unexpired Form [-551 or U.S.
passport on a previous Form I-9 and that document has since
expired, and his or her employment authorization is still
current, but you do not have a photocopy of the document

= Employment authorization as stated in Section 1 has expired

= The List B document previously submitted did not have a photo
or you are unable to determine if it had a photo

E-Verify for Federal Contractors




Form I-9 & existing employees
Option II: When to complete a new Form I-9

= The employee is a Noncitizen National and was unable to
separately attest to that status on a previous Form I-9

= The employee presented a document such as a Cetrtificate
of Naturalization or Form 1-688 that was acceptable at the
time of completion of the previous
Form [-9, but is no longer acceptable

= The employee’s immigration status has changed
= The employee’s name has changed

= The previous Form I-9 did not conform to I-9 requirements
at time of completion

E-Verify for Federal Contractors




Form I-9 & existing employees
Option lI: Updating a previous Form -9

If your employee...

...presented an unexpired Form I-551 (Permanent
Resident Card), Form I-766 (Employment Authorization
Document) or U.S. passport or U.S. passport card and it
IS still unexpired, photocopy the document & keep it with
the employee’s Form I-9

...did not provide his or her Social Security Number
(SSN) or if the employee claims that the number was
changed by SSA, the employee should update Section 1
with the current SSN

E-Verify for Federal Contractors




Form I-9 & existing employees
Option lI: Updating a previous Form -9

If your employee...

...Indicates his or her Alien number has been changed by
the DHS, update Section 1 with the current Alien number

...presented an unexpired Form I-551 or U.S. Passport
on a previous Form I-9 & the document has since
expired, his or her employment authorization is still
current and you have a photocopy of the document you
may not request that the employee present an unexpired
version of either document. However, a new Form I-9
may be completed

E-Verify for Federal Contractors
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Form I-9 & existing employees
Option lI: Updating a previous Form -9

If your employee...

...presented an unexpired List B document on a previous Form
1-9 and that document has since expired, you do not need to
reguest a new version to update a previously completed Form
1-9. Such List B documents include state-issued driver’s
licenses or military ID cards

** Treat all employees consistently when updating a previously
completed Form I-9. Requesting a specific document on the
basis of someone’s citizenship status or national origin may
violate the anti-discrimination provision of the Immigration and
Nationality Act or Title VII of the Civil Rights Act of 1964 **
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An E-Verify case
Initial verification results will be

Employment SSA Tentative DHS Verification
Authorized Nonconfirmation In Process

DHS will usually
respond within 24 hours
with either:

The employee is There is an Employment
authorized to work iInformation mismatch Authorized

or
DHS Tentative
Nonconfirmation
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EVerify g%

Yeloome User (0 Last Login

Employment Eligibility Verification ason Goodman  JGOOG407  0Z36PM-03452010  LogOut

Home

Employes Name Cane Verhcation Numbme

Verify Employee  o"5/™  ppiimmesesannac

55 View/Print Case Datails

Mew Case y :

VIEW Lases Enter Form |-8 lm‘unnatiuﬁé/ Verification Results QP) Close Case
My Profile

Edil Profile

Changs Password Employment Eligibility:

Change Sacurly Questions

&4 Employment Authorized

Add MNew User :
Bill Smith |5 authonzed to work in the United States. To complete the venfication process

click Close Case @

lew Exisling Users
Edit Campany Profile
Cloge Company Account

My Report
Last Name First Name Michdle Initial
I =

fiew Reports

iew Essential Resources Maiden Name Date of Birth Social Secunty Number
Take Tutorial - January 03, 2001 Rl 117

lew Lser Manual

Citizenship Status

A noncitizen national of the
United States

ContacUs

Document Type Document Number Document Expiration Dale
Unexpired LS. Passport or 999999999
U.5. Passport Card

Hire Dale Employer Case ID
March 12, 2010

Submittad By Submitted On
JGOOG407 March 15. 9010

U.5. Cepariment of Homeland Securfty - www.dhe pov U5 Ciizenshio and immigration Services - www U3cis gov Accessibdty Download Viewers




EVerify

Employment Eligibility Verification jason Goodman  JGOOS407 0226 PM-03M52010  Lag Out

Home

E Empoyes Hame Caue Venfication Humbsr
Ve“w EITID'O}‘EE Washington, George  20100741453532C i View/Print Case Details

Mew Case T A0

VIEW 3383 Enter Form |-8 lnI'Unhitlﬂr?’y Verification Results Close Case

My Profile

Edil Profile
Change Password Employment Eligibility:

Changa Secunty Quastions

% i

g Tartatiha hlamsanfimati=sm ThiF
¥ SoA | elialive NONGo r_;" Jl IJle

Add New Liser

léw Exizling Users

Edit Company Profila " K ko=l L
i ; The Soclal Securty number entered in E-Verify is not valid acc oraing to 384 records

My Reports This does HOT mean (hal the employee s nol authorized to work in the Uniled States, however, addiional

3chion is required
fiew Reports . e

F To begin THC process tlick, Continue

léw Easential Resources
Take Tularial
Jew Lser Manual To retum to this case at a later ime, click Save Case and Exit 0

ContaciLis
Close Case H Save Case and Exit |m

I you created this case in emor of no longer néed 1o continue this verication, click Close Case 9

U.5. Depariment of Homeland Securfy - www.dhs.gov U5 Ltizenship and immigration Services - Www.Uscis.gov Accesaibdty Uownioad Viewers




Handling a TNC

= Inform the employee of the TNC

= Print the TNC Notice and review it with the employee

CONTEST

NOT
CONTEST

Refer employee to
appropriate agency

You may terminate the
employee and close the
case in E-Verify

E-Verify for Federal Contractors




Social Security Administration (SSA)
Notice to Employee of Tentative Nonconfirmation

Jefferson Thamas

Last Hame of Employee First Hame of Employee
J16-47-4400 0411962

Employee’s Social Security Humber (S5H) Employee’s MonthYear of Birth
1025/2009 20093011504 28RN

Date of 55A Tentative Honconfirmation Case Verification Humber
Reason for S5 does not mateh. The Social Security Mumber (55M) ertered in E-Yerity is valid, but the

this Hotice: name anc/or date of bith entered for the employee da not match 554 records,

% | S5 is invalicl. The S3N entered in E-Verify is not & valid number,

55A unable to confirm U.5. Citizenship. Cannot confirm that the emplovee iz eligible to
wrnrk because 354 recards do nat shiw that the 55N holder is & U5, citizen,

S5l record does not verify, (ther Reason, 534 found 3 discrepancy inthe
employee's recard,

SSA unable to process data. 554 found a discrepancy in ather

data inthe employee's record.

Instructions for the Employer

====|MPORTANT====
Employee must acknowledoe receipt of this [etter, date and sign it and retur it to you.

0000000000000 0000000000000 000000000000000000000000]
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Handling a TNC

= The employee has eight Federal Government
workdays from the referral date to visit or call the
appropriate agency to begin the resolution
process

The employee continues to work in full status
during the TNC resolution process

DO NOT take any adverse action based on the
TNC against the employee during the resolution
process

E-Verify for Federal Contractors
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VisTi:

= Verify

Referral to the Social Security Administration (SSA)

!_'.-
A
A
K

SSA Field Office: See POMS RM 00206.305ff

Jefferzan Thatmas
Last llame of Employee First Hame of Employee
HE-47-4400 0411962
Employee's Social Security Humber {S5H) Employee's MonthYear of Birth
101282003 20093011504 28RN
Date Referred to 55A Case Verification Humber
Reasen for this S5H does not match. The Social Securty Number (S2N) entered in E-Verify iz valid, but the
Referral Letter: riame andiar date of birth ertered for the employes do not match S54 records.

¥ | SSHis invalicl. The S5M ertered in E-Verify iz not & valid number.
554 unable to confirm .5, Citizenship. Cannat confirm that the employee iz eligihle ta
wark because 334 records do not show that the 3N halder is & LS. ciizen.
SSH record does not verify, Other Reason. 554 found a dizcrepancy inthe
employee's recard,
SSA unable to process data. 534 found a discrepancy in other
data inthe employes's record.

Instructions for the Employer

====|IMPORTANT====
Employee must acknowledoe receipt afthis [etter, date and sign it and return it to the Employer.
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Handling a TNC

You should check E-Verify periodically for one of the
following responses:

Employment Authorized
Review & Update Employee Data
Case in Continuance
DHS Verification in Process
DHS No Show
Final Nonconfirmation

E-Verify for Federal Contractors
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Employment Eligibility Verification ssonGoodman  JGOOS407  0236PM-0IS2010  LagOul

Home

Mew Case

ViEw Lases

My Profile
Edil Profile

Change Password

Changa Sacunly Questions
Add MNew Liser

lew Exisling Users
Edit Campany Profile
Cloge Company Account

My Report

fiew Reports

fiew Essential Resources
Take Tutorial

fiew Lzar anual

ContacUs

Employes Name Cane Verhcation Numbme

Venfy EmpIOFEE Smith. Bil 2010074153500AD =5 View/Print Case Details

QP) Close Case

Enter Form |-8 lm‘unnatiuﬁé/ Verification Results

Employment Eligibility:

&4 Employment Authorized

Bill Smith is authorized to work in the United States. To compiete the venfication process
click Close Case @

Last Name First Name Mickdle Initial

smith Bill

Maiden Name Date of Birth Social Secunty Number
January 03, 2001 0007

Cifizenship Status
A noncitizen national of the

Umited States
Document Type Document Number Document Expiration Dale
Unexpired LS. Passport or 999999999

U.5. Passport Card

Hire Dale Employer Case ID
March 12, 2010

Submittad By Submitted On
JGOOG407 March 15. 9010

U.5. Cepariment of Homeland Securfty - www.dhe pov U5 Ciizenshio and immigration Services - www U3cis gov Accessibdty Download Viewers




Section Ill: Additional Information

Photo Matching

Employer responsibilities

Federal Contractor responsibilities
Posters

E-Verify Enhancements

Engagement Opportunities

Employee Rights
OSC Dos & Don’ts

Things to remember

E-Verify Contact Information
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Photo Matching

Allows you to match the photo on an employee’s

= Form I-766 (Employment Authorization
Document)

= Form |-551 (Permanent Resident Card or “green
card”) to the photo that USCIS has on file for that

employee
= U.S. Passport or passport card (new)

Helps detect instances of document fraud

E-Verify for Federal Contractors




Employer responsibilities

= Unless you are a Federal Contractor with FAR
E-Verify Clause only use E-Verify to verify new
hires

Once you begin using E-Verify, you must verify
new employees no later than the 3™ business day
after the employee begins working for pay

You must apply E-Verify procedures to ALL new
hires, regardless of citizenship status

E-Verify for Federal Contractors




Federal Contractor responsibilities

= For a contract with the FAR E-Verify clause awarded
on or after September 8, 2009

 Verify all existing employees working on the contract

« Verify all new employees hired after the date of
enroliment in E-Verify

= OR
 Verify entire workforce

Special Category Employers
= May limit cases to new & existing employees
assigned to contract

E-Verify for Federal Contractors




OSters

This Employer

This employer will provide the Sockal Securlty Administration
(SSA) and, It nacessary, the Departmant of Homeland Securty
(DHS), WIth Information Trom each new

employes’s Fom H9 to confien wark

authonzation.

IMPORTANT: If the Govemment cannot
confirm that you are authorized to work,
this employer ks required o provide you
written Instructions and an opportunity
to contact SSA and/or DHS befare taking
averse action Gganst you, INCludIng
terminating your employment.

Employers may not use EVerffy to pre-screen Job applicants or
10 re-verlty current employees and may not imit o Influence the
chalce of documents presented for use on the Form 3.

Participates in

T

-Verify

In order to determine whether Form +3 decumentation Is valld,

this employer uses EVerify's photo screening tool to match
the phOoLOgTapn appeanng on  some
permanent resident and employment
authonzation cards with the officlal US.
Citzenship and Immigration Sences’
(USCIS) photograph.

It you belleve that your employer has

vhlated Its responsibllites under this

program o has discriminated sgainst

YOU QUINg e vermication [process

based upon your natlonal origin or
citizenship status, please call the OMce of Spectal Counsel at
1-800-255-7688 (TDD: 1-800-237-2545).

},.,\, SECy,
SRR

%l =
%’\r:s"-—luf@

EVERIY 1% & BERVIEE OF BHS AND 338

%,
N,

IF YOU HAVE THE RIGHT TO WORK,
Don’t let anyone take it away.

Jxl.jlli’ﬂ‘st

fyou have a legalrightto

work in the United States,

there are laws to protect Mo employer can deny you

you against discrimination  ajob or fire you

inthe workplace, of your naticnal origin or
citizenship status.

You should know that -

In most cases employers
cannet require youto bea
US. citizen or permanent
resident or refuse any
legally scceptable
documents,

Ifary of these things have
happened toyou, you may
have avalid charge of
discrimination that can be
filed with the O5C Contact
the OAC for ascictance in
your own Bnguage.

Call 1-800-255-7688.TOD
for the hearing impained is
1-800-237-2515.

U.S. Department of Justice
Civil Rights Division

Office of Special Coursel for
Immigration-Related Unfair

Inthe Washingten, D.C,
area, pleace call
202-616-55%4, TDD
26165525

O write to:

US. Department of Justice
Office of Special Counsel - NYA
050 Pernrsyhamia Ave, MW,
Washington, DC 20530

Employment Practices

i
R
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E-Verity Enhancements
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E-Verity Enhancements - RIDE

Records and Information from DMVs for
E-Verify, aka RIDE

= Driver’s License Verification Enhancement:
« Capability to verify driver’s license data.
» Mississippi is the launch partner for this project

E-Verify for Federal Contractors
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E-Verify Enhancements — RIDE (continued)

= How does it work?

 If you select that the employee presented a Mississippi
driver’s license, you'll need to provide the document
number.

Document numbers won't be collected for Mississippi ID
cards.

No photo matching at this time.

If there is a mismatch, E-Verify will issue a Department
?f Ho)meland Security (DHS) Tentative Nonconfirmation
TNC).

Employees who receive a DHS TNC because of a
driver’s license information mismatch will follow the
same process as with other DHS TNCs and will need to
contact DHS to resolve the TNC.

E-Verify for Federal Contractors




E-Verify Responds to Customer Feedbac
E-Verify Enhancements

Create a Case Screen
Enhancement

Based on customer
feedback, List B & C
documents are displayed
similar to Form 1-9.

List B Documents must
contain a photo.

Verify Employee

Enter Form I-9 Information / Verification Results B > b Close Case
A &

What List B and C documents did the employee present for Section 2 of Form 1-97 (7]
Select one from each column, then click Continue.

List B Documents List C Documents

® Driver's license or ID card issued by a (2] (® Social Security Card

U5, state or outlying possession - . -
ying p O Certification of Birth Abroad (Form F3-
©ID card issued by a U.S. federal, state or @ 545)

local government agency
g gENEY O Certification of Report of Birth (Form DS-
© School ID card 1350)
O Voter registration card O U S birth certificate (original or certified
copy)
OU.S. miltary card or draft record 2
O Native American tribal document (2]

O U.S. Citizen ID Card (Form |-197)

O Military dependent's ID card
O U.S. Coast Guard Merchant Mariner Card

" ! O D Card for Use of Resident Citizen in the
O Mative American tribal document (2] United States (Form -179)

O Driver's license issued by a Canadian
government authority

( School record or report card (under age
18)

(O Clinic, doctor or hospital record (under
age 18)

O Day-care or nursery school record (under
age 18)
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E-Verify Responds to Customer Feedback
E-Verify Enhancements — Create a Case (continued)

Verify Employee

Enter Form |-9 Information Verification Rasults Close Case

Select the document name and state, then click Continue. # - required

# Document Name @
® Driver's license
O IDcard

# Document State @

Mississippi

Verify Employee

Enter Form I-8 Information Verification Results Close Case

Enter the employee’s Form I-9 information, then click Continue. #* - required Click any @ for help

* LastName @ # First Name Middle Initial

Maiden Name * Date of Birth #* Social Security Number

Month v || Day « || Year |~

Citizenship Status
A citizen of the United States

Document Type

Driver's license or ID card
issued by a U.S. state or
outlying possession

Documen it Hame

Document State
Driver's license

Mississippi

#* Document Number Q * Document Expiration Date Q

Month ~| Day ~|Year »

[ This decument has no expiration date

* Hire Da(eg EmpluyerCase\Dg
Month |~ || Day |~ || Year |«

=]

Note: Document number field will only appear if you enter
that the employee provided a Mississippi Driver’s license
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E-Verify Enhancements - Hire Date Validation

E-Verify will permit you to select a future hire date

The hire date is the date the employee began (or will
begin) work for pay

Employers must now use the Section 2 ‘Certification’
date from the employee’s Form I-9 as the hire date in E-
Verify

Employers may select a hire date that is up to 365
calendar days in the future
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E-Verify Enhancements - Hire Date Validation
(continued)

Does not change the rule that prohibits prescreening.

A prospective employee MUST have accepted an employment
offer before the employer may complete Form I-9 and create a
case in E-Verify.

Selecting a future hire date eliminates a confusing workaround
in cases where E-Verify is used after an employee accepts an
employment offer, but before he or she begins work for pay.

This modification also enables us to better accommodate our
E-Verify users in Guam, who have had to ensure an additional
workaround because Guam is a day ahead of the continental
United States.
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E-Verity Enhancements

= |-9 Central
» One-stop shop for Form I-9 information
* Provides more accessible and user-friendly information
* For more information, visit www.uscis.gov/I-9Central

= E-Verify Web Content in Spanish

» Please visit www.dhs.qoVv/E-Verify-espanol to view
Important information for both employees and employers now
available in Spanish
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E-Verify Enhancements — Self Check

* Free online service that allows U.S.
workers to check their own
employment eligibility status
Currently available to residents of
AZ, CA, CO, ID, LA, ME, MD, MA,
MN, MS, MO, NE, NV, NJ, NY, OH,
SC, TX, UT, VA, WA and DC

For more information on Self
Check, visit
WWW.UScIS.gov/everifyselfcheck
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E-Verity Engagement Opportunities
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E-Verity Logo and | E-Verify Seal

= Request use of E-Verify

Name and Logo
I

= Request | E-Verify Seal EVeriy.

www, divs, gov, E-Verily

Ao

» Download the Licensing
Agreement to get started,
for more information visit
www.dhs.goVv/E-Verify

under “About the Program”
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Educational Videos

How to Enroll in E-Verify
How to Create a Case
How to Respond to a TNC
Civil Rights (request copies by emailing
E-Verify@dhs.gov):
« Employee Rights and Responsibilities
« Employer Responsibilities and Worker Rights

View the videos at:;
e Wwww.dhs.goVv/E-Verify
e WWw.Voutube.com/ushomelandsecurity
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Stay Up to Date

= Get emall updates for
o |-9 Central - www.uscis.gov/I-9Central
e E-Verify - www.dhs.goVv/E-Verify
o Self Check - www.uscis.gov/everifyselfcheck

= Subscribe to E-Newsletter E-Verify Connection

« Send a message with SUBSCRIBE in the subject line to E-
VerifyOutreach@dhs.gov
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E-Verity Outreach

= Provides:
Speakers for your events
Panel participants
Exhibit participation
Free Webinars
Content for your newsletters

Authorization to use the E-Verify® Logo and
Name

E-Verify E-Mail: E-Verify@dhs.gov
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Employee rights

= The employee has the right to contest a tentative
nonconfirmation (TNC) from SSA or DHS

= Employees who believe they have been subjected to
discrimination should call
Department of Justice
Civil Rights Division
Office of Special Counsel for
Immigration Related Unfair Employment Practices
1-800-255-7688 (TDD: 1-800-237-2515)
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Top E-Verity Dos

Use program in a non-discriminatory manner, without regard to the national origin or citizenship
status of your employees

Use program for new employees after they have completed the 1-9 Form

Promptly provide and review with the employee the notice of tentative nonconfirmation

Promptly provide the referral notice from the Social Security Administration (SSA) or Department of
Homeland Security (DHS) to the employee who chooses to contest a tentative nonconfirmation
AIIo_wdan employee who is contesting a tentative nonconfirmation to continue to work during that
perio

Check E-Verify daily for updates in connection with the tentative nonconfirmation

Contact E-Verify if you believe an employee has received a final nonconfirmation in error

Display the required E-Verify participation poster (available from E-Verify) and the required

antidiscrimination poster issued by the Office of Special Counsel for Immigration-Related Unfair

Employment Practices (OSC)

,dAccept any Form I-9 List B document with a photo from an employee who chooses to provide a List B
ocument

Safeguard the password used to access the E-Verify program in order to ensure the privacy of

employees’ personal information

Delay running an E-Verify query for an employee who has not yet been issued a Social Security

number until the Social Security number is issued

Allow an employee who has not been issued a Social Security number to work throughout the period

that the employee is waiting for his or her Social Security number to be issued

Employee Hotline 1-800-255-7688

Office of Special Counsel for Immigration Related Unfair Employment Practices
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Top E-Verify Don’ts

Use program to verify any employee hired on or before November 6, 1986
Use program to verify current employees, unless permitted as a federal contractor

Use program for an existing employee previously verified through E-Verify at the time of hire, even as
a federal contractor

-hUse program selectively based on a “suspicion” that an employee may not be authorized to work in
the

U.S. or based on national origin
Use program to pre-screen employment applicants unless you are a State Workforce Agency
Influence or coerce an employee’s decision whether to contest a tentative nonconfirmation

Terminate or take adverse action against an employee who is contesting a tentative nonconfirmation,
including denying or reducing scheduled hours, delaying or preventing training, mistreating the
employee, requiring the employee to work longer hours, requiring the employee to work in poorer
conditions, refusing to assign the employee to work on a federal contract or other job, or subjecting
the employee to any assumption that s/he is unauthorized to work during this period, unless and until
receiving a final nonconfirmation or no show response

Ask an employee to obtain a printout or other written verification from SSA or DHS when referring
that employee to either agency

Ask an employee to provide additional documentation of his or her employment eligibility after
obtaining a tentative nonconfirmation for that employee

Request specific documents in order to activate E-Verify’s photo tool feature

Run an E-Verify query for an employee who is waiting for his or her Social Security number to be
issued until the employee is issued a Social Security number

Require an employee to use Self Check or present any Self Check documentation

Employee Hotline 1-800-255-7688

Office of Special Counsel for Immigration Related Unfair Employment Practices
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Things to remember

Ensure your contract has the FAR E-Verify Clause before
verifying existing employees

Note your contract award and enrollment dates

Remember -

30 calendar days from contract award date to
enroll/update

90 calendar days from enrolling or updating your
company profile to enter Form [-9 information for new
& existing employees

180 calendar days from choosing Entire
Workforce to verify entire workforce
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Things to remember

= Ensure you are using the current Form [-9

= Print the E-Verify MOU and review it with your
E-Verify users

If you have a question about your contract and the

FAR E-Verify clause, contact your contracting
officials and/or legal advisors

Use the OSC employer hotline if you have
guestions about a potential employment action —
you can call anonymously and receive information
to help you prevent discrimination
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Contact Information

Employer Hotline: (888) 464-4218

Employee Hotline: (888) 897-7781

E-Verify E-Mail: E-Verify@dhs.gov

E-Verify Employer Agent E-Mail: E-VerifyEmployerAgent@dhs.gov

E-Verify Website: www.dhs.gov/E-Verify

Form 1-9 Website: www.uscis.gov/I-9Central

Form I-9 Email: 1-9Central@dhs.qov

Follow us on twitter: http://twitter.com/uscis

E-Verify for Federal Contractors




Disclaimer

mmigration law can be complex and it is not
nossible to describe every aspect of the
0rocess

This presentation provides basic information
to help you become generally familiar with
the rules procedures

For more information on the law and
regulations please see our website:
www.dhs.goVv/E-Verify
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Comments on Our Webinar?
Send to:

Francine.Hill@dhs.gov

*Include date, time and topic of the Webinar
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