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c. Education obtained by an educator at a nonaccredited institution is acceptable to the
extent it has actually been accepted for further studies by the individual educator at an accredited
ingtitution. Questions concerning the acceptance of credit or degrees from a foreign ingtitution of
higher learning will be submitted through channels for individual determinations to the Office of
Dependents Schools.

d. The only credits or degrees acceptable for pay purposes are those that may improve the
administrator’s ability in the position currently held by the administrator or that may provide
advancement to another position within DoDDS or that are in a discipline generally recognized as
educationally oriented in content.

7. Step Increases
a. Eligibility

(1) Each fill-time administrator shall advance one step for each school year of
satisfactory DoDDS service until he or she reaches the highest step on the salary schedule to
which assigned, provided that the administrator has been in a pay status not less than 175 working
days during his or her last previous school year, as an administrator under this Regulation, for
which a step increase has not been granted. When an administrator has been appointed or
reappointed during the school year, up to 15 working days of teaching experience or experience
asaprincipal or assistant principal in a public or private school during the current school year may
be credited toward the 175 days requirement.

(2) Eligibility for a salary increase through attainment of higher academic
qualification shall not preclude the administrator from receiving a service step increase if
otherwise eligible.

b. Effective Date

(1) Earned step increases shall be made effective as of the date the administrator
first returns to pay and duty status under this regulation on or after August 1 of each school year.

(2) The effective date of a step increase is not changed by a promotion or
demotion unless demoted for unacceptable performance.

8. Premium Pay.

a. Premium pay is authorized for principals and assistant principals who are required to *
work on Sundays and Federal holidays when such days are also scheduled duty-days within the *
190 duty-day school year work schedule established for the majority of non-supervisory *
professional educators assigned to the same school. Premium pay is similarly authorized for work
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performed on Sundays and holidays that are scheduled duty-days within a scheduled summer-x
school session. Premium pay is not authorized for participation in training or conferencesheld on
Sundays and holidays not part of either the regularly scheduled 190 duty-day school year or a .
scheduled summer-school session.

b. For work performed on Sunday, principals and assistant principals will be entitled to *
basic pay, plus premium pay at a rate equal to 25 percent of the regular daily rate.

c. For work performed on any of the following U. S. Federa holidays, principals and *
assistant principals will be entitled to basis pay, plus premium pay at arate equal to the regular ’
daily rate:

(1) New Year's Day. *
(2) Martin Luther King, Jr., Day. .
(3) Washington's Birthday.

(4) Memoria Day.

(5) Independence Day.

(6) Labor Day. .
(7) Columbus Day. *
(8) Veterans Day. ’
(9) Thanksgiving Day. .
(10) Christmas Day. '

9. During Travel.

a. While enroute during a Permanent Change of Station (PCS) between school years, a
principal or assistant principal otherwise in a nonpay, nonduty status will remain in a nonpay
status and will receive appropriate per diem payments as provided in Volume 2, JTR.

b. When a PCS is effected during a school year, any necessary adjustment will be made in
the first salary payment by the gaining payroll office in order to ensure that, upon completion of
the remaining pay periods at the new duty station, the educator will have received the fill school-
year salary to which entitled. Should the total of days worked (to include paid leave) during the
school year at the former duty station and the days worked at the new duty station exceed 222,
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the educator will be paid at the daily rate for the days in excess of 222. Appropriate per diem
payments will be made for travel as provided in Volume 2, JTR.

c. While on renewal agreement travel, a principal or assistant principal is entitled to per
diem alowance during the allowable travel period enroute fromt he over seas point of duty to the
authorized destination and return to the overseas post of duty.

10. Summer Schooal. Principals and assistant principals otherwise in a non pay status who are
returned to duty for the purpose of supervising summer school activities shall receive two-thirds
of the daily rate to which otherwise entitled during the preceding school year for each day of
summer school worked. Pay shall be earned and paid in fill and half-day increments.
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DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS
SALARI ES AND PERSONNEL PRACTI CES APPLI CABLE TO
PRI NCI PALS AND ASSI STANT PRI NCI PALS

References: (a) Chapter 25, Title 20, United States. Code,
Pay and Personnel Program for Overseas
Teachers

(b) Ofice of Personnel Managenent Regul ations
published at Title 5, Code of Federal.
Regul ations, ~ Part 302

(c) DoD Directive 1400.13, Salaries and Personnel
Practices Applicable to Teachers and O her
Empl oyees of the DoD Overseas Dependents
Schools System July 8, 1976

(d) DoD Manual 1400.25-M “COverseas Al |l owances
and Differentials,” Novermber 9, 1981

(e) through (j), see Enclosure 1

A PURPOSE

This regul ation establishes the policies and personnel
practices for principals and assistant principals enployed
overseas with the Departnment of Defense Dependents School s
(DoDDS) under the provisions of Chapter 25, 20 USC, (reference

(a)).
B. APPLICABILITY AND SCOPE

The provisions of this regulation apply to school principals .
and assistant principals, who are hereby exenpted fromthe
provi sions of DoD Directive 1400.13 (reference (c)).

C. PAICY

1. Except as otherw se provided in applicable |aw and by
this regulation, the regulations issued by the Ofice of
Personnel Managenment for the “Excepted Service," published at 5
CFR 302 (reference (b) ) wll apply.

_ 2. The school year for principals and assistant principals
will consist of 222 working days including not |ess than 175 days
of classroominstruction. Included in the 222 working days is
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any tinme when the services of a majority of educators at the
school are required.

3. As long as 222 working days for principals and assistant
principals are required and not |less than 175 days of classroom
instruction are provided, the school year cal endar may be
adj usted after the school year begins with no resultant change in
school year salary. Should the school year extend beyond the
speci fied nunber of working days, the appropriate daily rate wll
be paid to principals and assistant principals as of the 223rd
working day. Should an energency preclude conpletion of a ful
school Kear at one or nore schools, admnistrators nust be
furl oughed or separated, or their salaries continued until the
fuel school -year salaries have been paid.

4,  The Fronntion and pl acenent of principals and assistant
principals will be in accordance with the DoDDS Educator Career
ProPranw(reference (i)). Such novenent will be based upon
qualifications and nerit.

5. Rates of basic conpensation shall be fixed at rates
equal to the average of the range of rates of basic conpensation
for simlar positions of a conparable |evel of duties and
responsibilities in urban school jurisdictions in the United
States of 100,000 or nore population. Conpensation upon novenent
into a principal or assistant principal position will be in
accordance with the provisions of Enclosure 2.

6. Leave will be earned and may be used in accordance with
the provisions of 20 USC 904 (reference (a)). Leave will be
adm ni stered consistent with the provisions of Enclosure 3 to
this regulation.

Appoi ntnments wi |l be made under Schedule A, Section
213.3106(2&(1), of reference (b) in full recognition of
appcable O fice of Personnel Minagenent appoi ntnent

requi rements.

8. In accordance with Section 3321 of 5 U S.C. (reference -
(h)), each adm nistrator, upon initial grant of a contenporary
an0|ntnent to an assistant principal or principal position on or
after August 11, 1979, is required to serve a probationary period
of 2 calendar years fromthe date of novenent into such position
An adm ni strator who has previously conpleted a nanagerial or
supervi sory probationary period is not required to conplete
anot her such probationary period.

9. For purposes of reduction in force, the conpetitive
areas will be large enough to permt adequate conpetition anong
admnnistrators and limted enough to be admnistratively
manageabl e. Educators in one conpetitive area will not conpete
wi th those in another.



10. Separations will be effected in accordance with the
O fice of Personnel Managenent regul ations (reference (b)).

_ 11. Educators, at their request, may be granted
adm ni strative reenploynent rights in order to pursue a 1- or 2-
year course of formal Study, participate in a project or study,
or accept tenporary enploynent, when the results of such action
are deened beneficial to the school system

a. The rights are a guarantee of reenploynent in the
region of the Director by which granted.

b. The study, project or enploynment nust be
undertaken in the United States.

c. The reenploynent rights are contingent upon
conpletion of the prior approved course of study,
project or enploynment. Failure to conplete the
approved study, project or enploynment, or to
provide tinely docunentation of conpletion voids
t he agreenent to reenpl oy.

d. Absences fromthe school systemnust be in ful
school years and may not exceed 2 cal endar years.

e. Upon reappointnent, pay will be set in accordance
w th Enclosure 2.

f. For those adm nistrators serving under a
transportation agreenent, the required tour of
duty nmust be conpleted before reenploynent rights
may be granted.

g. Should the agreenent to reenpl oy be voided, the
adm ni strator must conpete with other applicants
for either the same or conparabl e position.

12.  Entitlement of admnistrators to quarters, quarters
al | onances, cost-of-living allowances, and post differentials
shal | be determned in accordance with ‘Standardi zed Regul ations
(Governnment CGivilians, Foreign Areas),” issued by the DeRgrtnent
of State, ril 1961, as amended (reference (g)), and DoD Manual
1400.25 (retrerence (d)).

13. The tour of duty for admnistrators is the same as for
other civilian enployees of the Department of Defense as
established in the Joint Travel Regulations, Volume Il (reference

(f)), who are enployed on a cal endar-year basis. Renewal
agreenent travel -may be taken at any tine provided the m nimm

period of service requirenment under the agreenent has been net.



D. RESPONSIBILITIES

1. The Director, DoDDS, is responsible for determ ning
whi ch positions are cal endar-year and school -year positions and,
consequently, which positions are subject to this regulation.

2. Regional directors, DoDDS, are responsible for:
a. Establishing school admnistrator positions.
b. Ensuring that school admnistrators are properly *
conpensated in accordance with appropriate salary schedul es,
school types, bands, and |anes.

c. Ensuring that the enpl oyees are properly counsel ed
and advi sed regarding the enpl oynment policies and procedures.

o d. Providing necessary training and gui dance on DoDDS
policies and procedures to servicing civilian personnel and
finance offices.

E.  EFFECTI VE DATE AND | MPLEMENTATI ON

This regulation is effective /Smﬁenber 15, 1987.
2 i

ohn L. Strnple
D rector

Encl osur es
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DS REGULATI ON 5301.4
Encl osure 2

Conpensation for Principal and Assistant Principal Positions

1. Effective Date of Salary Schedules. New salary schedules are
effective August 1 each year.

2. Daily Rate. The daily rate of conpensation for an adm nistra-
tor wll be the appropriate school year salary divided by 222.
This rate is earned and reported for tinme and attendance purposes
in mnimm one-half day increnments.

3. Biweekly Pay. Thebi weekl y base pag will be the appropriate
school year salary divided by 26. The biweekly base pay will be
reduced by the daily rate (1/222nd of the school year salary) on a
hal f-day I ncrenental basis for each absence in a nonpay status
occurring on a schedul ed wor kday.

4. Pay Setting upon Mvenent into a Principal or Assistant
Princl pal Position.

a. Upon initial appointnent, the salary of each principal
or assistant principal wll be set at the first step in the
appropriate adm nistrator schedule, band and | ane. In order to

facilitate the appoi ntnment of quality candidates, the Director of
DoDDS may, upon receipt of witten justification, authorize the
negotiation of salaries not to exceed the maximum step of the
appropriate schedule, band and lane. Authority to negotiate must
be granted prior to the public announcement of the vacancy.

b. Upon reappoi ntment under the terns and conditions of the
Adm nistrative Reenpl oynment Rights (ARR) Program the principal or
assistant principal will be entitled to a service step for the
| ast school year of service as an educator in DoDDS, and one
service step for the first school year of absence. Thus”, an
educat or who successfully conpletes a 1 or 2 school -year period of”
study or enploynment would nornally be entitled to two step in-
creases upon return to duty.

A principal or assistant principal who is moved between
Bositions covered by this regulation to a higher pay schedule will
e placed at the same step previously held in the lower pay
schedule. If the 5princ:ipal or assistant ‘principal satisfactorily
served at least 175 working days in a pay status in that step
during the last school year, the administrator will not lose
entitlement to an earned step increase.

~d. Wen a principal or assistant principal is noved between
positions covered by this regulation to a | ower pay schedule for
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/
cause or at the request of the enployee, the step assigned in the
,»-1,/0, | ower pay schedule will be the sane nunerical step held in the
>9‘ hi gher pay schedule. If the admnistrator had at |east 175 days

(W of aatlsfachory or be Le[ service in a bay status. in tha‘ step
b uring the fast school year, the admnistrator will not |ose

¢ entitlement to an earned step increase. |f the cause for change
to a |ower pay schedule is unacceptable performance, the
adm nistrator wll not be granted a step increase.

i+

Fids e. Wen a principal or assistant is noved between positions
*‘f‘» covered by this regulation to a |ower pay schedule, other than for
~~_ av* cause or at the request of the administrator, the step assigned in

vt the | ower pay schedule will be the | owest step which, within the
v limtations of the appropriate pay schedule, does not result in a
decrease in the daily rate of pay. |If the admnistrator perforned
satisfactorily during the school year, the change will not affect

entitlenment to an earned step increase.

f.  Wien an educator enployed under a position covered by 20
USC 901-907 for which 190 duty days are required is noved into a
position covered by this regulation, the new salarY wll be
computed as follows. The former salary will be nmultiplied by
222/190. The result will be conpared with the appropriate adnin-
istrator salary schedule band and |ane. The pay will be fixed at
the | owest step not to exceed the maxi num step that will not
result in a decrease in pay.

. \Wen a principal or assistant principal noves into a
osition for which 190 duty days are required, the new salary wll
e determned as follows. The former salary wll be nmultiplied by

190/ 222. The result will be conmpared with the appropriate educa-
tor salary schedule. The pay will be fixed at the highest step
not to exceed the maxi numstep that will not result in an in-
crease.

h. When a General Schedul e educator serving with DoDDS is
changed to a school -year position under this Regul ation, other
than for cause or at the request of the enﬂlo ee, the step as-
signed will be the Iowest step, wthin the limtations of the
appropriate pay schedule band and | ane, which does not result in
| ess than the annual salary received in the General Schedule
position at the time of the change.

5. Salary Retention Upon Initial Conversion to Schedules K and L.

a. An enpl oyee noved froma pay schedule with a hi%her daily
rate of pay to a pay schedule with a [ower daily rate of pa
(using the same step and acadenmi c |ane for conparison) shall be
entitled to Pa% retention. To pbe eligihle for pay retentjon, the
enpl oyee nust have held the higher rate Tor at l'edast 1 calendar
ear inmediately preceding the effective date of the change to the
ower daily rate. The conparison salaries are derived in accor-
dance with 4. above.
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b. For a period of 2 years from the date of an action where
a pay adjustment from a higher pay raie schedule to a lower pay
rate schedule occurs, the enployee W |l receivethefull dollar
amount i ncreases of the next tvio annual pay survey adjustments
aut hori zed for enployees on the new pay rate schedule for the
equi val ent step and academc lane and wll be eligible to earn the
full dollar amount of any step increase on the new pay rate
schedul e, which the enployee would otherw se have earned. After 2
years from the date of the action changing the enployee to a
position covered by a |lower pay rate schedule, the enployee will
receive one-half of the full dollar anobunt of subsequent annua
pay adjustnents authorized for the enployee’s new position. No
step increase shall be earned after 2 years on retal ned pay except
as provided in the follow ng paragraph.

c. At such time as the enployee’s retained rate of pay is
mat ched or exceeded by the highest pay rate for the appropriate
acadenmic level on the new pay schedule to which the enpl oyee has
been assigned, the enployee wll be placed on the appropriate step
on the new schedul e which is closest to, but not |ess than, his or
her rate of pay at the tinme. The enployee will then becone
eligible for any steps and annual pay survey adjustnents as woul d
be routinely received on the pay schedul e.

d. These paK retention provisions shall cease to apply to
any enpl oyee who has a break in service of 1 working day or nore,
who voluntarily accepts a position at a daily rate of pay equal to
or greater than that held imediately before the effective date of
the change to a lower daily rate, who refuses to accept a reason-
able offer of such a position, or who is noved to a lower daily
pay rate for personal cause or at the enployee’ s request.

6. Conpletion of H gher Level of Education.

a. An adm nistrator who conpl etes advanced educati on
required to qualify for a higher academ c salary |ane on a pay
schedul e shall be assigned to the higher academc salary | ane
effective as of the first day of the first pay period follow ng
the date the education was conpl eted or the degree was granted.
Such credit shall be granted retroactively, but not before the
first day of the school-year in which the adm nistrator’s applica-
tion for salary adjustment is submtted. Such adjustnent wll be
made Uﬁon recel pt of appropriate docunmentary evidence directlz
fromthe college or university which specifies the course wor
undertaken and the date the adm nistrator conpleted the advanced
education or nmet the requirenents for a specific degree.

b. For the purpose of the Master’'s Degree Plus 30 hours
(MA+30) pay lane, only graduate semester hours of credit earned at
an accredited institution subsequent to the date of the first
tI;/Ielastir’s Degree (for the MA+30) are acceptable. (See Paragraph d.

ow) .
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c. Education obtained by an educator at a nonaccredited
institution is acceptable to the extent it has actually been
accepted for further studies by the individual educator at an
accredited institution. Questions concerning the acceptance of
credit or degrees froma foreign institution of higher |earning
will be submtted through channels for individual determ nations
to the Ofice of Dependents School s.

d. The only credits or degrees acceptable for pay purposes
are those that may inprove the admnistrator’s ability in the
position currently held by the adm nistrator or that may provide
advancenent to another position within DoDDS or that are in a
di scipline generally recognized as educationally oriented in
content.

7. Step |ncreases

a. Eligibility

(1) Each full-tine admnistrator shall advance one step
for each school year of satisfactory DoDDS service until he or she
reaches the highest step on the salary schedule to which assigned,
provi ded that the adm nistrator has been in a pay status not |ess
than 175 wor ki ng days durin% his or her |ast previous school year,
as an adm nistrator under this Regulation, for which a steB
I ncrease has not been granted. en an admnistrator has Dbeen
appoi nted or reappointed during the school year, up to 15 working
days of teaching experience or experience as a principal or
assistant principal in a public or private school during the
current school year nmay be credited toward the 175 day require-
ment .

~(2) Eligibility for a salary increase through attain-
ment of higher academ c” ‘qualification shall not preclude the
adm nistrator fromreceiving a service step increase if otherw se
eligible.

b. Ef fective Date

(1) Earned step increases shall be made effective as of
the date the administrator first returns to pay and duty status
under this regulation on or after August 1 of each school year-

(2) The effective date of a step increase is not
changed by a promotion or demotion unless demoted for unacceptable

performance.

8. Premium Pay. No premumpay is authorized for principals or
assi stant principals.

9. During Travel

a. \Wile enroute during a Permanent Change of Station (PCS)
— between school years, a principal or assistant principal otherw se
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in a nonpay, nonduty status will remain ina nonpay status and
w |l receive appropriate per diem paynments as provided in Vol une
2, JTR

b. Wen a PCS is effected during a school year, any neces-
sary adjustment will be made in the first salary paynment by the
gaining ‘payroll office in order to ensure that,” upon conpletion of
the remaining pay periods at the new duty station, the educator
w || have received the full school-year salary to which entitled.
Shoul d the total of days worked (to include ﬁaid | eave) during the
school year at the forner duty station and the days worked at the
new duty station exceed 222, the educator will be paid at the
daily rate for the days in excess of 222. Appropriate per diem
paynents will be made for travel as provided in Volune 2, JTP..

c. \Wile on renewal agreenent travel, a principal or assis-
tant principal 1S entitled to per diem allowance during the
all owabl e travel period enroute fromthe overseas point of duty to
éhe aut hori zed destination and return to the overseas post of
uty.

10.  Summer School . Principals and assistant principals other—
W se in a nonpay status who are returned to duty for the purpose
of supervising summer school activities shall receive two-thirds
of the daily rate to which otherwise entitled during the preceding
school year for each day of sumer school worked. Pay shall be
earned and paid in full and hal f-day increnments.
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DS REGULATI ON 5301.4
Encl osure 3

Leave Adm nistration

1. Anmpbunt and Accrual Rate. A principal or assistant principa
shal | be entrtTed to cumulTative | eave, with pay, which shall be
known as “educator’s |eave” which shall accrue at the rate of 1
day for each cal endar nonth or majority part thereof, of a schoo
year, except that:

a. |f the school year includes nore than 8 nonths, any
educat or who shall have served for the entire school year shall be
| :l1titled to 10 days of cunulative |eave with pay.

b. Such | eave may be advanced for use at any time within
the school year. Such advances will normally be linmited to the
amount which will be accrued during the school year. However,

under unusual circunstances, up to 30 days may be advanced. Such
advance shall be subject to subsequent earning of such |eave, or
repaynent upon separation for |eave advanced but not earned.

Recess Period Appointments. Leave will not be earned by
educators serving on a recess-period tenporary appoi ntnent.

3. Use of Leave. ~Leave earned by any educator under this section
pay be granted during the school vyear:

a. For maternity purposes:
b. In the event of the illness of such educator;
C. In the event of illness, contagious disease, or death in

the inmmediate famly of such educator and requiring his or her
absence:

d. In the event of a personal energency; and

e. Wth appropriate advance notice and the prior approval
of the supervisor, not to exceed 3 days of |eave may be used for

any purpose. Leave used for any purpose may not nornmally be used _

during orientation week or the first or last week of the schoo
year. An exception may be nmade when an educator has been accepted
for an educational program and nust report prior to the end of the
school vyear.

4. Nonwor kdays.  Saturdays, Sundays, regularly scheduled holidays
and other admnistratively authorized nonworkdays shall not be
considered days of |eave, nor may |eave be taken on such days

| ess regularly schedul ed as duty days.

5. Mnimum Charge. As in the case of pay and duty time, the
m ni um charge Tor |eave shall be one-half day and additional
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charges shall be in multiples thereof. Absence fromduty of |ess
t han one-hal f day occasionally may be excused for adequate reasons
wi t hout charge to leave, at the discretion of the appropriate

adm ni strative authority.

6. Conversion of Leave

For those principals and assistant principals who are
part of the initial conversion at the beginning of the 1987-88
school year, unused annual |eave will be retained up to the
aﬁpropriate annual |eave ceiling for General Schedule enployees.
This will be available for use by such enployees at the rate of 4
hours of annual |eave equal to one half day absence. Such annua
| eave renmaining to an enployee’s credit upon separation will be
paid as a |unp sum paynment. In addition, hone |eave under 5 USC
6305 (reference h) previously earned will be renain avail able for
use.

b. An adm nistrator shall be credited, for the purposes of
the | eave system provided herein, with the sick leave to this or
her credit 1mmediately prior to the effective date of his or her
conversion, transfer, pronotion, denmption, or reappointment to an
educat or position, provided he or she is an enpl oyee of the
Federal Governnent and is transferred, pronoted, or reappointed,
wi thout break in service, froma position under a different |eave
systemto an educator position. Sick |leave so credited shall be
included in the educator’'s leave at the rate of 4 hours of sick
| eave equal to one half day of educator’s leave. Any renaining
hours (less than 4) are discarded.

c. Annual l|eave shall not nornally be credited, except
during the initial conversion of DoDDS principals and assistant
principals to the TP pay schedule. Principals and assistant
principals entering a position under “this regulation after the
initial conversion will receive a |unmp-sum paynent for accrued
annual |eave fromthe previous enployer in accordance with 5
U S.C. 5551 (reference h).

7. Transfer and Recredit of Educator’s Leave

a. When an administrator is separated from a DoDDS educat or
position and is reappointed in another DoDDS adm nistrator posi-
tion without a break in service of nore than 3 school years, any
BreV|ous | eave account (educator’s |eave) shall be credited, and

e made avail able for use.

b. | f an adm nistrator accepts tenporary enploynent with
t he Gover nnment durin? a recess period, the |eave account of the
teaching position will not be transferred to the |eave account for
use in the temporary position. Any sick |eave earned durin% ot her
types of tenporarr sumrer enployment will be credited and the
unused bal ance will be transterred to the educator’s |eave account
when work is resuned i.. his or ?frzregular teaching position



8. Liquidation of Leave Upon Separation

a. Any annual |eave earned under a different |eave system
whi | e enPI oyed b% t he DoD Dependents Schools and renmaining to the
credit of a teacher upon separation shall be liquidated by a
| unp- sum paynent in accordance with 5 U. S. C. 5551.

b. Any educator’s | eave shall notbeliquidated through
| unp-sum paynment when the admnistrator is separated.
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