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SF-258 fields mapped to ERA Transfer Request (TR) fields
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ERA Transfer Request | SF-258 Crosswalk

| General Information Tab |

Attach an approved
Records Schedule
ltem. Once R3lis
attached, several TR
fields will be Pre-
Populated (PP) using
information from the
Records Schedule.

Mote: DAA #s are born ERA Record Schedules/Record Schedule ltems. DAL is
a legacy Disposition Authority (M1, NC| #). Agencies must submit a request to
their appraisal archivist for legacy schedules to be put into ERA. A Transfer Re-
quest CANMNOT be created without the appropriate DAA or DAL attached.

Tranzfer Request TR

& save

| 3 Delete

* o Required fiskd

SF 258 (Block 6) (PP)

mj Transter Details | Cortact Information || Related Assets | Aftachments |
* Disposttion Authority

* Blecironic Legacy Data: IN';'

|pAA-0330-2011-0052-0001

7> o

SF 258 (Block 5A) (PP)

 x Agency or Estabishment [ Depatment of Detense

5F 258 (Block 5B/D)

*® Record Group: | 0330 - Records of the Office of the Secretary of Defense
> Major Subdvision: IDefense Media Activity |
Minor Subdivision: [ DIMOC
Manual Citation Maral Titke

SF 258 (Block 4A)

=i % Transfer Group

;./‘Eun]

Official Video and Audio Recording of Departmend of Defense Activities

Descripthon:
,:_ Spall
chedk
LTE = Security Scan | Mo
Legacy Disposition
Authorty Numies:

# Type of Legal Transter: |Db~m0ﬂar

b

| Transaction Number Type

|
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ERA Transfer Request | 5F-258 Crosswalk

NOT on SF 258 (PP)

Search reale T

Transter Request TR-0330-2011-0093 status Draft
I save | Lﬂ'ﬂ'iewP[&F . | Cancel | | - Select Nexd Action — [v o Delete

ﬂ

Transaction Mumnber Type Transaction Number

#* Records Schedule Rem Thle: test Inclusive Dates
SF 258 (Block 4B) | * From 1nnges o
* Tox 12 n900

SF 258 (Block 12)

SF 258 (Block 7)

SF 258 (Block 13)

¥ Access Restriction | Unrestricted v
[—= Status: )
Specific Access Security Classificalion:
Resiriction:
SF 258 (Block 7)
|— Special Marking Stafutory Chation:
Access Restriction MNote: L View
- A
—p Privacy Act Notice (Mo w| Agency System Number. |
Mumber: )
Federal Register olume: | Federal Register Page I
Number:
Use Restriction
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ERA Transfer Request | 5F-258 Crosswalk Page 5

eale Towal

Transter Request TR-0330-2011-0093 status Draft

Hsave || Tviewror || cancer | -- Select Next Action - ¥ En-m-
[ Specific Access Securty Classification =
Restriction:
Special Markingr Stabdory Citation:
See previous slide B Access Restriction Mote: | 4 Wik |
. A
Privacy Act Notice ™ Agency System Murnber |
Murnber ' )
Federal Register Volume: I Federal Register Page [
Number:

b

% Use Restriction: Unrestricted w
Specific Use Restriction:

Mot on SF 258. Feld
used if some or all of
the records may be

subject to copyright or | Use Restriction Note: [ || & Edi
other intellectual prop- I —
erty restrictions. s :::

SF 258 (Block 9) | * Generel Records Type: ‘mmmm v |

_ [ sae || Fviewror || cance | -- Select Next Action - ¥ Zu.lm =
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ERA Transfer Request | SF-258 Crosswalk

Transter Request 1R-0330-2011-0093 status Draft

Save View POF Cancal .- Select Mt Action -- % o Dalata
= & | | | X oatste |

¥ - Required field

Ganaral Intormation Contact information | Felated Acssets | Aftachments

PP from General
Information Tab

— Transfer Group Otficial Video and Audic Recording of Department of Defense Activities 4 iew |
Description:

Cutotf: = # Transter Group Disposdion Date: |71 2011 -

Current Physical Location of Records

SF 258 (Block 8)

SF 258 (Block 8A)

NOT on SF 258

— Agency Location: Yes w
|y Agency Name snd DMOC-Riverside o Edt
Address —
Spall
'& check
Destination Physical Location of Records
—* Location: Mational Archives st College Park - Archives Il (College Park, MD) o
Destination Custodial Unt: | MAICS - Speciel Media Archives Services Division v
Electronic Means

[[] Elecronic Records Transferred by Electronic Means

Physical Means

See Mext Slide

L |:| Electronic Records on Physical Meda Prwesical Transfer of Non-Electronic Records

Quantity Transfer Media Type Contsiner Description

0 soo sudio Cassetle = | |
- O 400 Video Casszetle v| I
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ERA Transfer Request | 5F-258 Crosswalk Page 7

Transter Request TR-0330-2011-0093 status Draft
l_ﬂ save || [Quviewpor || cancar |
Location:

| .- Select Next Action -- |
‘Naticnal Archives st College Park - Archives Il (Collage Park, MD)

0 L_x Dalete
)
Destination Custodial UnE: | MWCS - Special Media Archives Services Division

b
Electronic Means
O

Electronic Records Transterred by Blectronic Means

s
|l

Physical Means
[[] Electronic Recards on Physical Media

Fhiysical Transter of Mon-Electronic Records

b

Quaniiy Transter Media Type Container Description
SF258 (Block9) |+ & 50 [Aucio Cassete o | |
O [s00 | Viden Cassette v |
Number of Depth Heighi Wicth
- ; Container Type Container Description (inches) (inches) {inches)
SF 258 (Block 10) =T 4 100 | FRC-5 FRC Carten, Standard & | |  [rs000 [io12s [iz250
Details of the List of Containers
Total Number of 100 Total Container Volune_y, 107 566 Cortaner Numoers: _y (1100 |
Populates Contsiners- (cubic fesl) .
from above Must ill in this information, does not PP
information
Save | ) view PoF || Cancel i | - Select Next Action - | ¢ a

Mational Archives and Records Administration




ERA Transfer Request | SF-258 Crosswalk Page 8

h aite T
Transier Reguest TR-0330-2011-0093 status Draft
| & save | |I T view FoF | | Cancel J | Select Mext Action -- ¥ @n
* = Requred Tield
General Information | Transfer Details Felated Azsels | Attachments
b
First Mame: [Luz ] Last Mame: Igmz ]
PP from user | _| It on .
profile e |OSDANHS Records Manager | one: | |
Email: [ ] BGEnCy: | l
_b
First Masme: I Last Mame: l
Tithe: I Phane: l
Email: I AgEricy l
%
First Mame: |H|’f | Last Mame: Viade l
Title: | Arenivist | Phane: '301-837-3090 |
Email: lmmm.wmmm.mv | Agency: | ]
D ————
Firzt Mame Last Name Title: Phone Ermiil Agency
SF 258 (Block 5E) H®[]  |Bob Smith ' | 555.555.5555 | DD
< >
& save I m View PDF | | Caneel :— Select Mexd Action -- V: Go E Delete
Mational Archives and Records Administration
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ERA Transfer Request | SF-258 Crosswalk Page 10

Agency
Approving
Official

SF 258 EXAMPLE—NOT VALID DOCUMENT

AGREEMENT TO TRANSFER RECORDS TO
THE NATIONAL ARCHIVES OF THE UNITED STATES

1. INTERIM CONTROL NO. (NARA Lize Oniy)

TERMS OF

The records described below and on the attached pages are deposited in the Naticnal
Archives of the United Stales in accordance with 44 U.5.C. 2107, The transferring agency cerifies
that any restrictions on the use of these records are in conformance with the requirements of 5
U.5.C. 552,

In accordance with 44 U.5.C. 2108, custody of these records becomes the responsibility of the
Archivist of the United States al the time of transfer of the records, It is agreed that these records
will be administered in accordance with the provisions of 44 U.S.C. Chapler 21, 36 CFR X, 36
CFR Part 1256, and such other rules and regulaticns as may be prescribed by the Archivist of the
United States (The Archivist). Unless specified and justified below, no restrictions of the use of
these records will be impesed other than the general and specific

AGREEMENT

restrictions on the use of these records will be imposed other than the general and specific
restrictions on ihe use of records in the Mational Archives of the United Stales that have been
published in 36 CFR Part 1256 or in the Guwide to the National Archirves of the United States. The
Archivist may destroy, donate, or otherwise dispose of any containers, duplicale copies, unused
forms, blank stationery, nonarchival printed or processed material, or other non-record material in
any manner authorized by law or regulation. Without further consent, ihe Archivist may desiroy
deterioraling or damaged documents after they hawe copied in a form that retains all of the
Informaticn in the original document. The Archivist will use the General Records Schedule and any
applicable records disposition schedule (SF 115) of the transferring agency to dispose of
nonarchival materials contained in this deposit,

2A. AGENCY APPROVAL

Signature _DoD RECORDS OFFICER Date

3A. NARA APPROVAL

Signature _NARA OFFICIAL Date

2B. NAME, TITLE, MAILING ADDRESS
DoD Records Officer

3B. NAME, TITLE, MAILING ADDRESS
NARA OFFICIAL
Special Media Archives Services Division (WWCS)
MNARA, 8601 Adelphi Road
College Park, MD 20740-6001
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ERA Transfer Request | SF-258 Crosswalk Page 11

SF 258 EXAMPLE—NOT VALID DOCUMENT

4A. RECCORDS SERIES TITLE : Official Videc and Audio Recordings of Deparment of Defense Activities

Transfer Group Description

4B. DATE SPAN OF SERIES: - 1694-1099. Attach any additional description) Linciusive Dates

SA. RGERCL OB ESTABLISHMERT, Department of Defense 8. PHYSICAL FORMS General Records Type
Creatinﬁ Agency/Establishment __ Paper Documents _ _ Posters
— Paper Putlications —_Maps and Charts
58. AGENCY MAJOR SUBDIVISION __ MicrofilmMicrofiche ___ Arch/Eng Drawings
Defense Media Activity (DMA) ___ Electronic Records _X__ Motion/Sound/Video
5C. AGENCY MINOR SUBDVISION — Photographs — Other (speciy)

List of Containers/Detail of the | ist of Containers

50. UNIT THAT CREATED RECORDS 10, VOLUME: CONTAINERS:

Defense Imagery Management Qperations Cetner (DIMOC) Cu. Mir.: CuFt.: 107 Number. 100 Type: FRC-3

S5E. AGENCY PERSON WITH WHOM TO CONFER ABOUT THE RECORDS I1. DATE RECORDS ELIGIBLEEQE TEAMSEER TOTHE ABCHINES immediately
Name: Bob Smith

Transfer Disposistion Date
12 ARE RECORDS FULLY AVAILABLE FOR FPUBLIC USE?

7 | X YES NO  ({If no, attach imits justificat
6. DISPOSITION AUTHORITY: I : i ; I £ — i‘wmm—
DAA-0330-2011-0032-0001 Disposition Authority Number ¥~| Access Restriction Information

Telephone Number: 555-555-5555 | Contact Information

—
Access 7. 1S SECURITY CLASSIFIED INFORMATION PRESENT? _ X _NO YES 13 ARE RECORDS SUBJECT TO THE PRIVACY ACT? 4
Restricti L §  LEVEL: Confidential Secret Top Secret
estriction SPECIAL MARKINGS: RD/FRD sCI NATO (If yes, cite Agency System Number and Federal
Information Other ___YES _X_NO Register volume and page number of most recent

INFORMATION STATUS: Segregated Declassified notice and aitach a copy of this notice. )

8. CURRENT LOCATION OF RECORDS (see 8A)
X__ Agency (Complete 8A only)

Current al Federal Records Center (Complete 8B only) 14. ATTACHMENTS o
Physical |/ —_ Ag_elnw Manua[ E}lmept __Listing of Records Tlanrsferrad
Location of I 8A. ADDRESS: ) . __ Additional Description ___ NA Form 14087 or Equivalent
ocation of | PAEnvironmental Protection Agency, Washington, DC ___ Privacy Act Notice ~ Microform Inspection Report
Records —__ Other (specify): _ SF{al1as

TUSE Attachments Feature

BB. FRC ACCESSION NUMBER CONTAINER NUMBERS FRC LOCATION
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ERA Transfer Request | SF-258 Crosswalk Page 12

SF 258 EXAMPLE—NOT VALID DOCUMENT

NARA PROVIDES

15. SHIPPING INSTRUCTIONS TO AGENCIES/IREMARKS REGARDING DISPOSITION RG 330
16. RECORDS ACCEPTED INTO TE NATIONAL ARCHIVES OF THE UNITED STATES 17. NATIONAL ARCHIVES ACCESSION NO.
Signature Date
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 5F 258 (9/95)

Prescribed by NARA 36 CFR 1223

LTI: Legal Custody Accepted captured on the Legal Transfer Instrument
(LTI} Signatory Tab, not on the Transfer Request.
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