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Information Collection Update

Today’s Speakers and Topics

• Ms. Shari Pitts - Technical Reports (TR) 

Efforts/Initiatives

• Mr. Jack Rike – DoD Security Classification 

Guides (SCGs)/Index and  Electronic Submissions

• Ms. Julia Foscue – Research Summaries:  

Historical Perspective of 45 years

• Mr. Dave Hyman – Special Collections (IR&D, T2)



Technical Reports (TR) 

Efforts/Initiatives

Ms. Shari Pitts

Information Collection Update



• Outreach/site visits

• Collection submission trends (2004 thru 2008)

• Other efforts
– Collection Analysis

– Journal Articles

– Translations via National Ground Intelligence Center’s (NGIC’s) 
database Electronic System (Harmony)

– TR Contributor Collaboration Digitization Effort

– Loan Processing

• Technical Reports (TR) submitting resources
– “Submitting Documents” Web page

– “Tutorials and Other Guidance on Submitting to DTIC” Web 
page

TR Efforts/Initiatives 
Agenda



• Office of Naval Research (ONR), Arlington, VA

• National Security Agency (NSA), Fort Meade, MD

• Naval Post Graduate School (NPS), Monterey, CA

• Joint Council on Aging Aircraft (JCAA), Arlington, 

• Air Force Modernization Directorate/SGRS, Office of the Air Force 

Surgeon General, Falls Church

• Naval Submarine Medical Research Laboratory, Groton, CT

• Coast Guard Academy, Groton, CT

• Naval War College, Newport, RI

• Naval Underwater Weapons Center, Newport, RI

• National Ground Intelligence Center (NGIC), Charlottesville, VA

• Modeling and Simulation Coordination Office (M&S CO), Alexandria, VA

• Defense Threat Reduction Agency, Chemical Biological Integration 

Branch, Alexandria, VA

Outreach/Site Visits 
During FY 2009



• Perform analysis of organizations who have 
submitted to DTIC in the past to determine those 
who have decreased their submission rate.  

• Contact these organizations to advise and 
determine the possible cause of the decrease, 
with hopes of either increasing input into DTIC or 
understanding logical reasons as to why their 
numbers may have declined (e.g., a decrease in 
budget).

Collection Submission Trends
FY 2004 through 2008



Top Government – Top 10

1. Library of Congress, Washington DC 1,520
(Congressional Research Service)

2. Naval Postgraduate School, Monterey, CA 868

3. Army War College, Carlisle Barracks, PA 358

4. Government Accountability Office, Washington DC 206

5. Naval Research Lab, Washington DC 189

6. Army Research Lab, Aberdeen Proving Ground, MD 176
(Weapons And Materials Research Directorate)

7. Naval War College, Newport, RI 132
(Joint Military Operations Dept)

8. Army Test & Evaluation Command, Alexandria, VA 130

9. Environmental Protection Agency, Warrenton, VA 123
(Environmental Photographic Interpretation Center)

Army Command & General Staff College, Fort Leavenworth, KS 123
(Advanced Military Studies) 

Naval Air Warfare Center, Aircraft Div, Patuxent River, MD 123

10. Army Command & General Staff College, Fort Leavenworth, KS 113

FY 2004-2008 TR Submissions
Top Performing Organizations for FY 2008



Top Industry – Top 10

1. Center for Naval Analysis, Alexandria, VA 352

2. Charles Stark Draper Lab Inc, Cambridge, MA 342

3. Concurrent Technologies Corp, Jamestown, Pa 281

4. California Institute of Technology, Pasadena, CA 215

5. Rand Corp, Santa Monica, CA 186

6. Massachusetts Institute of Technology, Cambridge, MA 96
(Instrumentation Lab)

7. Battelle Memorial Institute, Columbus, OH 92
(Dept of Computer Science)

8. Massachusetts University, Amherst, MA 85
(Center for Intelligent Information Retrieval)

9. Institute for Defense Analyses, Alexandria, VA 73

10. California University, Los Angeles, CA 71
(Dept of Electrical Engineering)

FY 2004-2008 TR Submissions
Top Performing Organizations for FY 2008



1. Army Medical Research & Materiel Command, Fort Detrick, MD 1,973

2. Office of Naval Research, Arlington, VA 1,937

3. Library of Congress, Washington DC 1,521
(Congressional Research Service)

4. Naval Postgraduate School, Monterey, CA 849

5. Army Research Office Research, Triangle Park NC 707

6. Defense Advanced Research Projects Agency, Arlington, VA 615

7. Office of Scientific Research & Development, Washington DC 410

8. Air Force Office of Scientific Research, Arlington, VA 388

9. Air Force Office of Scientific Research, Bolling AFB, DC 387

10. Air Force Research Lab, Wright-Patterson AFB, OH 379
(Materials and Manufacturing Directorate)

FY 2004-2008 TR Submissions
Top Monitoring Organizations for FY 2008



FY 2004-2008 TR Submissions
Highest Reduction Rate



• Retirement/Reassignment of Staff:  Staff retired or were reassigned to 
other duties. STINFO/tech reports function not assigned to another staff 
member. (Uniformed Services University of the Health Sciences; Navy 
Bureau of Medicine, Air University, Air Force Logistics Management 
Center)

• Reorganization/Realignment:  Organizations were realigned or 
reorganized, as a result of BRAC or internal realignments.  (Several orgs 
at Redstone Arsenal, Army Strategic Defense Command, Air Force Center 
for Environmental Excellence)

• Research Efforts have Declined: Organization’s mission changed to 
sustainment, with little research. (Ogden Air Logistics Center, Army 
Aviation And Missile Command) 

• Academic Community Reporting in Journal Literature:  Academics are 
required to write journal articles instead of technical reports.  Journal 
articles are not sent to DTIC due to the misunderstanding of the policy 
governing copyright verses Government rights.  (ONR, Army Medical 
Research and Materiel Command)

FY 2004-2008 TR Submissions
Reasons for Decline in Technical Reports



• Internal Restricted Access:  Posting Technical Reports to a restricted access 
internal Web site.(Air Force Occupational Measurement Squadron, Randolph AFB)

• Posting Documents to Digital Library/Web Site:  Documents are posted to a 
digital library in lieu of submitting to DTIC. (National Defense University, Air Force 
Center for Environmental Excellence ) 

• Source Code Assignments:  Contractors not identifying the correct monitor 
organization (Air Force Research Lab, Office of Naval Research) or the source 
code is assigned to the directorate level, instead of the parent organization. (Army 
Medical Research and Materiel Command, Army War College, Air Force Flight 
Test Center)

• No Contractor Requirement:  Contractors were not required to prepare technical 
reports. (Army Aviation and Missile Command)

• Exemption of Intelligence Information: DoD Directive 3200.12 exempts the 
submission requirement of intelligence information. (National Air Intelligence 
Center, Defense Intelligence Agency)

FY 2004-2008 TR Submissions
Reasons for Decline in Technical Reports



• Collection Analysis

– Provide an analysis of an organization’s current 

collection in the TR database.  

– This analysis includes statistics of the number of 

citations, along with the number of those citations 

which have the full text available, broken out by:

• Total number documents for that organization

• Number of documents which are Unclassified vs. Classified

• Number of documents which are Unlimited vs. Limited

• Yearly submission rate  

Other Efforts
Collection Analysis



Collection Analysis

Unlimited & Limited Documents

Unclassified & Classified Documents

Yearly Submission Rate
(based on Report Date)

Total Collection

Citations
Full-Text

Other Efforts
Collection Analysis



• Acquire journal articles written under DoD R&D funded 
projects:
– Sent to DTIC from sponsoring agencies (by STINFOs, POCs, Authors).

– Request articles from authors and institutions found through database 
alerts from (American Institute of Physics, Proquest, EBSCO) and 
listserv memberships.

– Download articles from institution portals and databases using deep 
Web searching techniques 

• Challenges: 
– Some portals are restricted to Communities of Interest

– Misunderstanding of Copyright Laws
• Publishers cannot legally assert copyright in a U.S. Government work.  

• They may claim copyright in original added material such as new text, an 
abstract, subheadings, decorative elements, graphics, photographs, etc

• It is suggested that agencies develop standard guidance for their 
authors and work to educate the publishers with whom the agency 
regularly deals.

Other Efforts
Journal Articles



• Translations: 
– Renewed effort to obtain unclassified translations via National Ground 

Intelligence Center (NGIC) database, Harmony. (DTIC on SIPRNET)

• TR Contributor Collaboration Digitization Effort:  
– Provide full text for those documents in the TR database which 

currently do not have full text available or the current full text is of low 
quality. 

– Using older documents in a hard-copy or digital format. 

– Provide a better quality document than could be retrieved from the 
microfiche or which is currently available.

• Loan Processing:
– Borrow hard-copy documents not currently in the TR collection for 

digitization.

Other Efforts
Miscellaneous



http://www.dtic.mil/dtic/submit/

TR Submitting Resources
“Submitting Documents” Web Page



TR Submitting Resources
“Tutorials & Other Guidance” Web Page



Information Collection Update

DoD Security Classification Guides 

(SCGs)/ Index and Electronic 
Submissions

Mr. Jack Rike



DTIC’s Role & History with Security 
Classification Guides (SCG) & Index

• DoD 5200.1-I Index of Security 
Classification Guides

• Technical Reports (TR)

• Electronic Submissions

Information Collection Update
Agenda



 Collect & Disseminate Guides

 Input Data from the DD Form 2024, Jul 86 
(EF-V1) into the Security Classification 
Guide Database

 Create Index DoD 5200.1-I

SCG Guides & Index
DTIC’s Role in the SCG’s & Index



SCG Guides & Index

SCG Index History

 1989 Created & Produced the SCG Index in 
Paper for OUSD/I

 2000 DTIC Made Index Available Online

- Web Page – Private STINET

- Nonprint – PDF & Database

 2010 Permission by OSD to Work on 
Developmental Searchable Web Site



 Anti-Submarine Warfare

 Anti-Missile Missiles

 Bombs

 Chemical Warfare

 Intelligence

 Countermeasures

SCG Guides & Index

SCG Subject Areas Examples



 Air Force

- Air Force Research Lab (AFRL)

- Air Force Material Command (AFMC)

 ARMY

- Army Communication-Electronics Command 
(CECOM)

- Army Armament Research Development and 
Engineering Center (ARDEC)

- Army Tank-Automotive Command (TACOM)

SCG Guides & Index

Sample SCG Index Contributors



INDEX OF

SECURITY CLASSIFICATION

GUIDES

SEPTEMBER 1996

DISTRIBUTION AUTHORIZED TO U.S. GOVERNMENT

AGENCIES AND THEIR CONTRACTORS, ADMINISTRATIVE OR

OPERATIONAL USE, AUGUST 1992.  OTHER REQUESTS FOR

THIS DOCUMENT SHALL BE REFERRED TO THE OFFICE OF

THE DEPUTY ASSISTANT SECRETARY OF DEFENSE

(INTELLIGENCE AND SECURITY), OASD (C3I)

FOR OFFICIAL USE ONLY

FOR OFFICIAL USE ONLY

DOD O-5200.1-I

SCG Guides & Index









Acceptable Media:

DTIC accepts and disseminates documents in 

a variety of media: 

• DTIC still accepts traditional print (paper) 

media documents

• DTIC also accepts certain types of nonprint 

(CD, DVD, etc.) media

• Electronic media is now the most common

Electronic Submissions

Electronic Submissions to TR Database



1991- DTIC started processing nonprint  

(DTIC’s First electronic reports) 

• 1995 - DTIC Started alpha testing EDOCs 

and Processing

• 1996 - DTIC started beta testing 

• 1998 - Full-text online

• 2001 - Color online

Electronic Submissions

History of Electronic Submissions



Contributors who provided 1st beta testing in 

1996:

• Carnegie Mellon University (CMU-SEI)

• Army War College (AWC)

• Air Force Institute of Technology (AFIT)

Electronic Submissions

History of Electronic Submissions



Formats initially accepted in 1996:

 Word

 PostScript (Adobe)

 LaTex

Electronic Submissions

History of Electronic Submissions



Submitted and accepted in 1996:

• 5 ¼” Diskettes

• 3 ½” Diskettes

• Email

Electronic Submissions

History of Electronic Submissions

http://www.dataconversionassociates.com/5inch.gif


2001 - Created Electronic Input Systems

 Systems

- STINT-TR (DTIC, AFRL)

- EDOC (DTIC) 

- SBIR Toolkit (DTIC)

Electronic Submissions

History of Electronic Submissions



Electronic Submissions



• If you have already registered online with DTIC and 

received your DTIC user code and userid, please complete 

the Electronic Document Submission Registration Form.

• If you have NOT registered online with DTIC, please 

register with DTIC at http://www.dtic.mil/dtic/registration. 

After you have received your DTIC user code and userid, 

please complete the Electronic Document Submission 

Registration Form.

• You will be notified via email after your application has 

been processed. 

Electronic Submissions

STINT-TR/EDOC Registration

http://www.dtic.mil/dtic/registration






















Electronic Submissions

Sample Documents Selected

• Annual Reports from the DoD Labs 

• Conference Proceedings & Papers 

• Congressional Documents (DoD-related) 

• Research, Development, Test and 
Evaluation (RDT&E) Reports 

• Science & Technology Planning Documents

• Patents & Patent Applications (DoD-related)

• Other types in our Selection Criteria:

http://www.dtic.mil/dtic/submit/guidance/criteria/index.html

http://www.dtic.mil/dtic/submit/guidance/criteria/index.html


• Brochures, Catalogs & Posters 

• Conference Programs and Agendas 

• Decision Papers 

• Memoranda: Inter-Office, MOAs, (MOUs)

• Operating Instructions 

• Procedures 

• Technical Manuals

Please call us if you are unsure about your collection.

Electronic Submissions

Sample Documents Not Selected



Information Collection Update

Research Summaries:

Historical Perspective 

of 45 Years

Ms. Julia Foscue



1965    1966    1968    1972    1983   1989-1991    1998    2001    2005   2010

DODI 7720.13 

established DoD

RDT& E Work 

Unit Data Base

April 1966 – 18,000 

records w/ 32 

standard Elements of 

data

Contractors & 

Grantees eligible 

for access.  

DROLS became 

operational w/ 15 

Classified 

Remote 

Terminals

DoDD 3200.12–R-

1 replaced 

DoDI 7720.13 

Disallowed public 

release of WUIS 

Summaries

Redesign of 

Work Unit 

Information 

System – PC-

Based WUIS

DoDD 3200.12 

changed name to 

TEAM

DoDI 3200.14 

renamed 

database to 

Research 

Summaries

Redesign to 

include new 

fields required 

by E-Gov Act of 

2002 

Over 

316,500 

Research 

Summaries

Research Summaries Timeline



Registration Form - Then



Electronic Registration - Now



What Is This?



Input Transmittal Form



Notification of Processing



Army & Navy Key Punch Cards



Army Primary Project Army Performing Organization Location Code 

Army Primary Project Serial Number Army Performing Organization Type Code

Army Monitoring Division Code Army Cumulative Partial Contract or Grant Code

Army Installation Code Army Foreign Intelligence Considered 

Army Prior Program Element Army Coded Mission Objective 

Army Prior Project  Army Narrative Mission Objective 

Army Prior Project Serial Number Army Resp. Organization Location Code 

Army Prior Task Number Army Resp. Organization Identification Code

Army Prior Work Unit Number 

Army Resp. Organization Installation Digraphs 

Army Responsible Org. Installation Second Digraph 

Army Responsible Org. Installation Third Digraph 

Army Performing Organization Identification Code

Unique Army Fields



Navy Product Area Number Code

Navy Product Area Title

Responsible Individual’s Title

Navy Responsible Individual’s Org. Symbol

Principal Investigator’s Title

Navy Primary Sub-element Number

Navy Principal Investigator’s Organization Symbol

Unique Navy Fields



Key Punch Cards



Key Punch Cards



DD 1498 - March 1983



1 Agency Accession  17C Contract Type  

2 Date of Summary 17D Contract/Grant Amount 

3 Date of Previous Summary 17E  Kind of Award

4 Kind of Summary 17F  Contract/Grant Cumulative Dollar Total

5 Summary Security 18 Resource Estimate 

6 Work Security 19A  Responsible DOD Org. Name 

7 Regrading 19B  Responsible DOD Org. Address   

8 Distribution Instructions 19C  Responsible Individual 

9 Level of Summary 19D  Responsible Individual's Phone #

10 Number/Codes 20A Performing Organization Name 

11 Title 20B Performing Organization Address 

12 Subject Areas 20C Principal Investigator 

13 Start Date 20D Principal Investigator's Phone # 

14 Estimated Completion Date 20F/G Associate Investigators 

15 Funding Organization 21E Military/Civilian Application 

16 Performance Method 22    Keywords 

17A1 Contract 23    Technical Objective 

17A2 Contract/Grant Expiration Date 24    Approach 

17B   Contract/Grant Number 25    Progress

Original Fields in 1988



Current Worksheet



Requesting Products



• NRAD   Space and Naval Warfare 

Systems Command (SPAWAR) –

re-activated (2000)

• FTG Holloman AFB – 46th Test Group

New Activities



Information Collection Update
Special Collections

Celebrating Years of 

Collecting and Disseminating 

Unique Information 

for Defense Use

Mr. Dave Hyman



Celebrating Two Unique Information 

Resources:

• Independent Research & Development

(IR&D) – 35 years

• Defense Technology Transfer (T2)

Information System (DTTIS) – almost 25 years

DTIC’s Special Collections
The Collections



Independent Research & Development 

(IR&D)

• Industry Science & Engineering (S&E) information, 
performed by Defense contractors, of “potential 
interest” to DoD

• Unique collection, nothing comparable

• Used to understand Industry R&D efforts, reduce 
DoD R&D redundancy

• Unclassified, limited; Distribution B; Access Agreement

• Only accessible to registered DoD staff

• Proprietary

DTIC’s Special Collections
IR&D – What Is It?



Independent Research & Development 

(IR&D)

• IR&D auto-included with any DTIC Online Access 

Controlled (DOAC) query w/ permissions 

• Can view only IR&D using “Category” on right side of 

DOAC screen (click on “IRD”)

• Detailed info and .pdfs available at DOAC and

Private STINET

• 553 new records in 2009, +174,000 records since 1975

DTIC’s Special Collections
IR&D – What’s New?



Independent Research & Development 

(IR&D)

• Contributors Guide updated, revamped

– Under “Submit Documents” info at DTIC Online

– Available online directly at: 

http://www.dtic.mil/dtic/submit/guidance/irdmanual/index.html

– Searchable using one’s browser

DTIC’s Special Collections
IR&D – Contributor’s Guide Update - 1

http://www.dtic.mil/dtic/submit/guidance/irdmanual/index.html


IR&D Contributor’s Guide
- Same structure (Chapters, Appendices)

DTIC’s Special Collections
IR&D – Contributor’s Guide Update - 2



IR&D Contributor’s Guide
- Submission media guidelines made current

DTIC’s Special Collections
IR&D – Contributor’s Guide Update - 3



IR&D Contributor’s Guide
- Robust “Lessons Learned”

DTIC’s Special Collections
IR&D – Contributor’s Guide Update - 4



Independent Research & Development 

(IR&D)

• New OSD Program Office

– One of DoD’s largest R&D expenditures

– Want to better understand what that investment 
represents

– Developing proposals to make submission of IR&D 
info mandatory 

– Also seeking to reinvigorate Military Component 
use of IR&D technical information

– Independent!

DTIC’s Special Collections
IR&D - Program Revitalization



Independent Research & Development 

(IR&D)

• DoDTechipedia presence

– Blog: 
https://www.dodtechipedia.mil/dodwiki/pages/viewpage.action?pageId=18416063

– “Technology Discovery” Portal 

https://www.dodtechipedia.mil/dodwiki/pages/viewpage.action?pageId=18415863

DTIC’s Special Collections
IR&D - On DoDTechipedia



Independent Research & Development (IR&D)
IR&D Program on Web: NOT Proprietary

http://www.dtic.mil/ird

DTIC’s Special Collections
IR&D - Program Information



Defense Technology Transfer Information 
System (DTTIS)

• DTIC-hosted, for use by DoD Technology Transfer 
(T2) community 

• Only aggregation of DoD T2 info
• Valuable T2 Program tool 
• CAC-enabled
• Almost 25 years of data, +9K records

• Proprietary

DTIC’s Special Collections
DTTIS – What Is It?



Defense T2 Information System (DTTIS)

• Information from Services about their T2 

agreements (CRADAs, EPAs, PLAs)*

• Demographic reporting, Full-text search

• While agreement is open it is proprietary

• Information is proprietary for 5 yrs after 

agreement is closed

*  CRADA – Cooperative Research and Development Agreement

EPA – Educational Partnership Agreement

PLA – Patent License Agreement

DTIC’s Special Collections
DTTIS – Data Details



Defense T2 Information System (DTTIS)

• DTIC Source Codes required 

– For both Federal and non-Federal partners

– Record will be rejected and will need to be 

resubmitted

• Fast, easy process

• Please contact me

DTIC’s Special Collections
DTTIS – Source Codes



Points of Contact
Technical Reports

Ms. Shari Pitts

Information 

Collection Division

703-767-9001

DSN 427-9001

spitts@dtic.mil

Mr. Jack Rike

Information 

Collection Division

703-767-8040

DSN 427-8040

jrike@dtic.mil



Points of Contact
Research Summaries

Ms. Julia Foscue

Information 

Collection Division

703-767-8031

DSN 427-9000

jfoscue@dtic.mil

Mr. James Bossett

Information 

Collection Division

703-767-9000

DSN 427-9000

jbossett@dtic.mil

mailto:jfoscue@dtic.mil
mailto:jbossett@dtic.mil


Points of Contact

Information Collection Division

Mr. Willis Smith

Document 

Management  Team

703-767-8038 

DSN 427 8038

wsmith@dtic.mil

Mr. Dave Hyman

DTIC Special 

Collections Team

703-767-9039 DSN 

427 9039

dhyman@dtic.mil

mailto:wsmith@dtic.mil
mailto:dhyman@dtic.mil


Disclaimer of Endorsement

Reference herein to any specific commercial 

products, process, or service by trade name, 

trademark, manufacturer, or otherwise, does not 

necessarily constitute or imply its endorsement, 

recommendation, or favoring by the United States 

Government.  The views and opinions of authors 

expressed herein do not necessarily state or 

reflect those of the United States Government, 

and shall not be used for advertising or product 

endorsement purposes. 


