Reclamation Manual
Directives and Standards

HRM 12-01
Appendix A

UNITED STATES DEPARTMENT OF THE INTERIOR
RECOMMENDATION AND APPROVAL OF AWARDS

Apency/Burean Name Of Employee (Last, First, Middle Initial)

HEN XX

Social Security Mo Position Tie Pay Plan-Series/ Grade Step

Fromc Ta:

Tty Staton Period Coversd Far Award (MM/DLVY ¥) Cost Account Number

COMPLETE THE APPROPRIATE AWARD SECTION BELOW

MONETARY AWARD:
Performance-Based Cash Award
Eaxceptional (Level 5) Performance Rating § or %

Superior (Level 4) Performance Rating b or %

Cruakity Step Incroase
(Exceptional (Level 5) Performance Rating Required
Star (Special Thanks for Achievement) Award §
Productivity Improvement Award  §
Invention/Patent Award §
NON-MONETARY AWARD:
Time-Off Recogmiion
MNumber of Hours:
HNen-Monetary Becogmition
Cash Value of g

HONOBR AWARD: (Requires third signature block, Reviewing Official, Denver Office)
Dhsimgmshed Service Award

Pariners in Conservation Award

Valor Award

Cifstanding Service Award

Mentorious Service Award

Unat Award for Excellence of Service

Superior Service Award

Exemplary Act Award

Cihizen's Award for Exceptional Service Awand
Crtizen’s Award for Bravery

Chher Award

EUREAU-SPECTETC AWARD:
Name of Award:

E & e puiliey of Ue Dy i1 e (o cxmmsalersgan T ek o nmale wilwe sy 1o nae, oo, malasd g, g, e, g, sl i, deslibey, or ser
sorinesil Guciors. Esfesrmesti on s fiarm i | d by thee Privacy Act Disckysure msy be nusde oy 1 auhorize] persns seconbing is Tille $11.5.C, Retion 552ak)
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NEW RELEASE

(Minor revisions approved 06/21/2012)
(Minor revisions approved 08/15/2012)
(Minor revisions approved 08/15/2012)
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RECOMMENDATION AND APPROVAL
Fecommending Individual - Name/Title (Print) (Signature) Diate
Feviewing Chcial - Name Title (Prinf) [Sizmams) Thate
Reviewing Oifficial| Denver Office — Name Title (Print) (Sienatre) Diate
Feviewing Ofhcal — Name T (Priuf) [SiEmatme) Thate
Approving Official - Name'Trtle (Print) [SiEnature) Diate
CONVOCATION HONOR AWARD REVIEW APPROVAL
HIF. Feview of Ofhoial Personmel Foler (SIZTanme) Date Finding
Burean Flegional Office of Civil FAERTs (Sizamre) Dae Finding
Deparment Office of Civil Rights (5ignanie) Date Finding
[(Ciffice of [nspecior Genemal (SiZmnme) Tate Finding
Office of the Solicir (SizmamTs) Dae Finding
JUSTIFICATION
Summary of Acc i pis/Coniributions Being Recopni Award
E & e priky of e Dey Ity e e loit (sl Toat searth 13 igale wilboasl st 1o rr, color, natiorsd origin, (g, &1, e, Skl das, dedilEy, o sles
moi-el G sk s o, L Teafom i | d by the Priviacy Acl Disclossn ey be omale only o aulhoriza] pereet woonling 6 Tilke 5T.5.C, Section 532a)
BOR-Rer. 5313
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FINANCIAL ACTION RECORD

This record is to initiste payment, accouniing, and tax ransactions for only non-monetary recogmition of siznificant value.

Fcipient Hame: Social Security No.

NEXN-XX-

Burean Sub-Burea Block Orz. Code Cost Account

NON-MONETARY RECOGNITION OF SICNIFICANT VALUE | (DatePresemted: )

Cash Value of Award (Hours Code 66A) 3 (Met Amount)

Value Including Taxes (Cash Value divided by 55) (Hours Code 308) | $ {Gross Amount)

Disposition of this form: Original to servicing personnel office, copy to recipient. FAY this form to
the Payroll Operations Division. This FAX is in hien of Onginal. DO NOT SEND ORIGINAL OF
THIS DOCUMENT TO PAYROLL.

& & e pulicy of e Dy [Py TEep— Tint e id ol weilboadl gl 1o e, colinr, natiorl aigios, relgaon, iex, e, Suibi] dalis, desdilsy, or sl
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