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WHAT IS AN IMPORT?  
All goods imported into U.S. must undergo legal process called “entry filing” in order to clear 
Customs and be allowed entry.   
The ‘Importer of Record’ is the legal entity claiming responsibility of foreign goods. 

         Liable for accurate declarations (value appraisement, HTS classification, etc.) 
 

WHAT IS THE HISTORY?    
Previously the Exchange outsourced the function of HTS assignment.   

The growing Direct Import initiative and constant changes with Customs requirements has brought 
Import Compliance/HTS function in house. 

The Exchange created Import Compliance roles to ensure compliance, minimize risk & clear 
without delays. 

 

WHAT IS HTS?    

Harmonized Tariff Schedule (HTS) 10 digit code that consist of a standardized system of 
names/numbers  used to identify traded products crossing borders.   

Administered by Department of Homeland Security, Customs Border Protection 

Maintained by the World Customs Organization. 
 

WHAT IS THE PURPOSE?    

The HTS code is used by governments to assess customs duties, enforce domestic regulations, 
perform risk assessment, and collect trade statistics.  

This is a good tool in calculating landed cost of imported articles,  identify selling and sourcing 
opportunities abroad, and to link the procurement and compliance elements of the supply chain.  
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HOW IS THE EXCHANGE COMPLIANT?      

To accommodate CBP  import requirements, the Exchange team assigns an HTS code 
for every commodity imported before it is shipped.   

Where the Exchange is the Importer of Record, internal processes have been 
developed to ensure an item is not procured without an HTS code.   

 

HOW CAN VENDORS HELP?      

 Suppliers assist in the Exchange import compliance effort by providing the 
following: 

Detailed information on the nature of each product at time of item induction. 

When completing a New Item Induction Form (NIIF), submit a filled out Product 
Information (PI) sheet.  Also Include photos or brochures. 

Document to be sent along with shipment must be complete. 

Commercial Invoice with all relevant information (UPC# , HTS code, Country of Origin, 
Manufacturer Name, payment terms and INCOterms  (FOB, Exworks, etc) 

NOTE:  Invoice value in shipping docs should be consistent with PO value. 

Certificate of Origins to claim special duty programs. 
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Go to  Doing Business with the Exchange site: 

 http://www.shopmyexchange.com/DoingBusiness/retailsales.htm 

Open the excel file.  SD New Item Induction Form v.4 

 

http://www.aafes.com/vendors/retail.htm
http://www.aafes.com/vendors/retail.htm
http://www.aafes.com/vendors/retail.htm
http://www.aafes.com/vendors/retail.htm
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Click on US Import (HTS) tab: 
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Click on link for Product Information  
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Click on the Product Info Sheets Tab and then the relevant PI 

Sheet 

PI Info Tab 

PI Sheets 
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Fill out the requested details.  Save and send along with the NIIF.    Don’t forget photos. 



Questions? 



Thank You! 


