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\9,

The information appearing in this-@vervigWls for'generall
informational purposes only and is not intended to
provide legal advice to anyiindividual or entity on the

recognition and accreditation PreEESS

The Overview is also a Workiigpredgress and will be
updated from time to timeasiepprephate
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A QUALIFIED ORGANIZATION

Immigration law provides that an alielJRdamigLation.preceedings

has the privilege of being representedfaiFnerexpense to the \
government, by counsel selected byjiine*alien_and therlzed (0] -
practice law (Section 292 of the Imn graﬁon and™N t10ﬁaI|ty Act, 8
U.S.C. § 1362) 9

~ |

Federal regulations (8 C.F.R: partfli292)ispecify who may represent
an alien in immigration proceedings;and the requirements they/must l
meet

These regulations permit recognizedioiganizations and their
accredited representativesHONERIESENIAIENS In Immigration
proceedings
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A QUALIFIED ORGANIZATION (continued)

A non-profit religious, charitable, SEEIAIFSETVICE, Bigsirmllar
organization established in the United*States and ecor!;nized as
such by the Board of Immigration Appeals (“Board”)-may
designate a representative or' representatives to practice before
the Department of Homelanad Securty (*DHS"), the Board, and
the Immigration Courts, of; beforethe DHS alone (See 8 C.F.R.
§§ 292.2, 1292.2.)
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A QUALIF
ESTABLISH

TH

Only charge nominal fees and assesses=ie excessﬁé?nembership e

ED ORGANIZA
TO THE SATIS

ION MUS
FACTION OF

E BOARD THA

dues for persons given assistance; and

~ |

\9,

It has at its disposal adeguate kneWwiedage, Information and

experience
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION

Completion of Form EOIR-31, avail2lslesehNE@IRISAWEDSIte at:
- e PR Cj

A copy of the Form E@IR-31 rilist: be sent'to the local District Directofifon
United States Citizenship andiimmigiatien: Services (USCIS)

/

A second copy of the EermrE@IR=-81 mustbe sent to the Chieif€oun

In charge of the local gificeeifimmigraieniand Customs EnfolCemen
(ICE)

Contact USCIS and |CEMGNVERANERIGPEr office:address iSfUSEGNNOr
to sending copies

Information on how tolcERiEEH zl)cl may be found:13y
accessing the world wjde Webgsing themVperlinks shown gheve

;P———J 3 ——n4
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http://www.usdoj.gov/eoir/eoirforms/eoir31.pdf
http://www.usdoj.gov/eoir/eoirforms/eoir31.pdf
https://egov.uscis.gov/crisgwi/go?action=offices.type&OfficeLocator.office_type=LO
http://www.ice.gov/contact/opla/

REQUESTING RECOGNITION FOR YOUR
ORGANIZATION (continued)

The original completed Form EOIR-31 must be sent directly to EOIR’s
Recognition and Accreditation Coordinator at the address below with a
Completed Certificate of Service / Proof of Service (mdlcatlng that a
copy was sent to the above two DHSIGHICES)

: : : et . A _
For courier or overnight delivery seijice send applications to:
Recognition and Accreditation Program Coordinator
Executive Office for Immigration|Review
Clerk’'s Office /
5107 Leeshurg Pike, Suite 20
Falls Church, VA 22041

For reqular first class mail SERGEIEEISICAHERSHO:
Recognition and Accregiiaiengsiegraimi@oordinator
Executive Office for ImpiigratGgiReEview:

Clerk's Office

P.O. Box 8530 \
Falls Church, VA 22044 >
_4
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION (continued)

If an organization maintains officesdin.muitiplelocations,.and
would like all branch locations rﬂnzed PV*the Board:;

m A complete and separate recognition application, and Form
EOIR-31, is required for each branch location —

= A complete and separateé reguest ol accreditation for eackys
proposed accredited representetive fer each branch is required

= An application must alWaysineuderiierCertificate of Servicey.
Proof of Service indicaiRgithialzrCepyAWas sent to the coriesls
(1) local District DirectogieirUS@ISHaneN®2) the-local Chiei
Counsel in charge for ICE

= Fallure to include a CeliilicaleSIsSENICEY| Proof of Service can
delay processing of the/aplicalion \ ~— $:
p—— ——
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION (continued)

See Matter of EAC, 24 1& NIDECHSSGHEIANR2008)
Q
In addition to the application, and Igp_rrﬂ'EOlR-?)l, ttg SUpportng i
documentation should also include: -

~ |

s Organizational documenis: a Yol thererganization’s CHaier:
Constitution, Articles offincenperation; and/or Bylaws

m Description of all staff and/ereNdiagiemiie) the organizationgl
structure, showing hierarchicCaiFstpERISIGN of staff members
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION (continued)

See Matter of EAC, 24 1&N Dec. 556 (BIA 2008)

Information regarding nominal charges:, Y

= A copy of fee schedule andiexplanation of sources of funding for

the organization other thanire Nidues or fiees

m Information regarding chiargesi@mempBership dues, if any

n |f an organization does pEReha@esieesyishould clearly staie
that it charges no fees igNisiapplicauoR
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WHAT ARE "NOMINAL CHARGES"?

The Board uses a case-by-case arEJy,sis_ and givesptheword
“nominal” its usual and customary meaniig —

“Nominal charges” are not definedin terms ef specific dollar
amounts but have been interpretediio meanta very small quanuiy/or
something existing in namerenly; asidistinguished from someting
real or actual

See Matter off American ParalegaipAcademysinc.,19 I&N Dec 5866
(1986)
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION (continued)

See Matter of EAC, 24 |&N Dec. 556 (BIA 2008)

An organization requesting recognitignisheuldMave at its disposal
adequate knowledge, information ( accesspopadequaieliegal
resources in its office), and experience B

.|

Supporting documentation; shiouldincliude:

Proof of adequate staffing andidocumentation of any supenvision l
or assistance provided by atieoieys, incltding proof of the
Immigration expertise ot aioieys

Resumes of employees
L etters of recommendationsregitelevaniindividuals

Certificates from trainingfcelisES, CORIEEnces, or other
educational activities

Description of the spediichnimEraueRlegal services offered

. ! :
Legal resource materiaisian@=a™St OHiDIdsy resources
4

4
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION: WHAT TO EXPECT

The District Director of USCIS an@tiieseiet Counsel forglCEIShall &
forward a recommendation to the*Boardsfemappreval or 0
disapproval of the application Wlthln 30 days from the date of

service @,

The DHS component shallinclude the Certificate of Servicel. l
Proof of Service indicatiggftiat aicepy/ 6ills| recommendatieR o),
request for further informatien SEnieIhe organization

The organization has 30ldays iagifieramesponse with the Bogl@i
the DHS’s recommendateniwasieiiersiyaig) favorable
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REQUESTING RECOGNITION FOR YOUR
ORGANIZATION: WHAT TO EXPECT

(continued)

il
Q
®

The application for recognition is ferwardedto the Eogd, WHich
adjudicates the application ] -—

~ |

If the application Is approved) thel@rganization’s name Is addedie )\
the roster of recognized organizaliens and accredited
representatives (updated guarterd
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WITHDRAWAL OF RECOGNITION

An organization’s recognition does not expire. However, the Board
may withdraw an organization’s recognition at any time if the
organization fails to maintain the qualifications required by
regulations

A procedure for withdrawal of reco@fineIs providegiﬂ‘the
regulations T —

= In order for an organizatien's regbgnition to be withdrawn, IDHS

must iIssue an order to Show. c' se

= An Immigration Judge thenrnoeles aineanng, receives evidenee;
makes findings of fact, [States @ lerrecommendationsfand
forwards the complete fEcerd ieiine Beare

s The Board then holds ef@lfarguigieniraneidecides whether filge
organization’s recognitionssiieuieNsENVIIdrawn

= The Board may also suaisponieNeconsider a decision approving s
recognition (See 8 C.EMR g5 202.2, 1292:2.)

_4
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HELPFUL TIPS FOR RECOGNIZED
ORGANIZATIONS

Recognized Organizations must preMpUyARBHIAESIR in writing, of
the following circumstances: | <

s Name change of organization —_t:_tlne roster lists an organization
by the name used when recogniuon wasigranted

/
Change of address or public teléphone number

If an accredited representanveitnrine erganization changes
his/her name

If an accredited represeniaiVeNsfIeNERNOE) working with thé
organization
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ACCREDITATION OF
REPRESENTATIVES

An organization recognized by the Board may apply for Full, Partial,
or Renewal of accreditation of perspnsiejgeednealclharacteras

Its representatives F IMI

There Is no formal application for accreditation

m Instead, an organization shouldBubmitadletter on the
organlzatlon S letterhead requestlng accreditation and setting

forth the proposed representauvers gualifications with suppeiing l
documentation

The process to request acereditatBipis similar to the application
process for recognition

Accreditation Is not transfelaiplENiwgIteRENR@anization to anoier;

A new application is heedeg Whe lEpresentative works with-a
new organization , 3

4
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ACCREDITATION OF
REPRESENTATIVES

(continued)

i
Accredited Representatives are su@jeet 10 _the Ruleg Ot eroiessional ;;j
Conduct for Practitioners N B

m See 8 C.F.R. 88 292.3(a)(2),1292.3(a)(2)iwhich state that

persons subject to sanctions fier\vielating the rules of l
professional conduct include representative as definedints
C.F.R. §§ 1.1(j), 1001. L(j):

m All accredited represeniauves seuidiamiliarize_ themselvesaniin
the Rules of ProfessionaifCondiici(Sees C.F-R. §§-202.2]
1292.2.)
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TYPES OF ACCREDITATION

Full Accreditation: Allows the representative to represent the alien before
DHS, Immigration Courts, and the Board for a period of three years

Partial Accreditation: Allows the representative to represent aliens before
DHS for a period of three years

Renewal of Accreditation: Allows the fepresentative to renew his or her
accreditation for an additional three years
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INSTRUCTIONS FOR PREPARING
ACCREDITATION APPLICATIONS

Requests

for accreditation should be submitted on the organization’s letterhead from the head of

the organization

Separate requests for each individual must be submiiied

m Ifan

D Y

organization maintains offices in multiple locations, and would like all branch locatiens

recognized by the Board to have an accreditedfepresentative at a branch:

November 2011

~ |

The branch must already be recegnizedilseioere the erganization submits a request fioj;
accreditation of a representative at thatiecation 61 a cemplete and separate recognition
application (Form EOIR-31) fer therbranel location must accompany the request o
accreditation of the representative at thawWlecation

A complete and separate accreditationiEeguestior each proposed accredited
representative for each branchiisyeguired

[

An application must always igcluderne 9 fificatereirService /[ Proof of Service
indicating that a copy was sengio/ e coect: (HNocalibistrict Director for USCISFand
(2) the local Chief Counsel iffchienee fo =

Failure to include a CertificateloiRSENVICENARIORIGIRSEVICce can delay processingieiRtige
application

The cover letter should also_}giaie-the-ks ation for whieh;@creditation Is requested

_4
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APPLYING FOR ACCREDITATION

A Reqguest for Accreditation Should:

m Clearly state which category of accre@itigien™’s being.spugit
y gory Ema g ﬁglq

Full Accreditation \% —_—
Partial Accreditation

Renewal of Accreditation

= Set forth the nature and exiENHOIMEIRIGPOSEDNepresentative’s
experience and knowledgeleiimmigigueRianeiyaturalization Jaw apd
procedure

= Submit materials two-holedipURCHEMENENASIERE at the top (Othérwise,
staple or binder clip the matefzisiwisieuiRaNaneer)
_r——'—‘. gy
el
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APPLYING FOR ACCREDITATION (continued)

Each application for recognition and each reguest for accreditation
and its supporting documentation Siandalerne™

. : Y Y
If a document is submitted to support a recognition application and
an accreditation application requesfy the document should be
duplicated or copied, and accompany bothrapplications separately:

In seeking recognition of the ergamizanon and the accreditatiopGiits l
representatives, the organizationisSubmiis stipporting documeRiauen

In the form of resumes, cerficaiesieittraifing, and letters of
recommendation

This supporting documentzativRNnUSNENdlplicated or copied Joighie
application for recognitionfaneie Eiisiactreditation requeSisSNbl

or partial) for its staff memeErSHOIIERIGASTIELe, in part, that tHE
organization has at its dispeszlfauEGUezie knowledge Information

and experience in ImmigratiGnyavys

w

___4
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REQUESTING ACCREDITATION

See Matter of EAC, 24 1&N Dec. 563 (BIA 2008)

List of items generally considered when applyii@*or both Lull andfa?ﬁpl Accreditation: ;;j

(See Page 25 for additional items that must be _suBmltted for Full’ Accreditation)

~ |

= A cover letter from the organization requesting the accreditation, along withe

/
Letters of Recommendatiopiwihtienien BehaliFefithose individual(s) l

Information regarding supenvisioniigetiereifaet the individual is supeivised
by an attorney or accreditedepresggiauve
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REQUESTING ACCREDITATION (continued)

See Matter of EAC, 24 1&N Dec. 563 (BIA 2008)

m Statement of Qualifications:

November 2011

Resume and information regardingg

e A
Length of time that the individual has been with the organization

Training: Training certificates; and/oy list of training/conferences/classes
attended. Give details regarding| tpe content ofithe training

/

Legal experience, including iamiligi/ withrthe practice and procedulieieii
immigration law before therDHES;

Explain how the individugiiwillFlsergislENteriSENIS or her skills effectively
before the DHS

An application must alwaysHRcIUOERENCETicate of Service / Proof @]
Service indicating that alcopyAWaSISERE: (AYfhe local District Dire ClO)HioN
USCIS, and (2) the localfChiEiRCeusElNmchiarge for ICE

Failure to include a Certilicaie CiFSEicey 2r@ar of Service can delay‘
processing of the application —=4

_4
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REQUESTING ACCREDITATION (continued)

See Matter of EAC, 24 1&N Dec. 563 (BIA 2008)

List of items generally considered wienrappliyigeNer=ull Accreditation'“

— Y . @
= All of the items listed on Page 23 and Page 24 in addition to:

.|

Information regarding hew: e individual possesses skillSHior

effective litigation andwilllbelablertoitise his or her skillsio l
represent aliens befere thedimmigiatien Courts, the Boaidyand
the DHS

Information regardingiiennpiviebalsiitigation skills (inGlEIRG

for example the abiliyAierpeRBIRNEgaliresearch, draft DHEISe)

motions, introduce eVidencerneigiiesiion withesses) afeine

individual’s familiarig/AvitssiENpracicerand procedure or

immigration law befefelE@]IRIanENBIFS! ——
I—0 —ly

4
November 2011 USDOJ/EOIR/BIA/Office of the Clerk




Renewal of Accreditation

A representatives accreditatiopgexpiliessiineesyears-from
the date of the Board’s appr iMIAE application
pp Oplb plica

It is the sole responsibility of thesrecognized organization terseek
renewal of an accreditedlrepreseniative before the accreditation
expires /

If a request for renewalfeiraceiediiatiopisiiled at least 60 @days
before the end of the thirdieaigiacerediiziion will remain vaii@
pending the Board’s copsidelauphieiftmeNequest for renewal

The requirements for agfappliCEUERNGIRIENewal of accreditalieNn
are similar to those of EUlifaeiizaiiiaisiacereditation O

T
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RECOGNITION APPLICATION FORM &
ROSTERS

When Applying for Recognition, the Form EOIR-31 Is
found at: ‘

The Rosters can be viewed irijthree formats at this Site:

s Recognized Organizaiien

m Accredited IndividuaisyiE

s Organizations and [iEis
Listing \
——
- B
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http://www.usdoj.gov/eoir/eoirforms/eoir31.pdf
http://www.justice.gov/eoir/statspub/raroster.htm
http://www.justice.gov/eoir/statspub/raroster.htm
http://www.justice.gov/eoir/statspub/raroster.htm
http://www.justice.gov/eoir/statspub/raroster.htm

CONTACT INFORMATION

For courier or overnight delivery service send applications to:
Recognition and Accreditation Riogiam.Copidinato);
Executive Office for ImmigratiogNREVIEW:

Clerk's Office _— Y
5107 Leesburg Pike, Suite 2000,
Falls Church, VA 220441 i

For reqular first class mail send applicationsito:
Recognition and Accregdiiatenigiegram €oordinator
Executive Office for ImmigratiGfREVIEW
Clerk's Office
P.O. Box 8530
Falls Church, VA 22044

If you have any questions,pleaseiezii
The Clerk’s Office at (703)/S5200¢%

ﬂ
_4
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