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Attachment B: Budget Narrative/Justification – Page 1 – Sample Format 



 



Attachment B: Budget Narrative/Justification – Page 3 – Sample Format 
 

Object Class 
Category 







Attachment D: Project Work Plan, Page 2 – Sample Template 
Goal: 
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Attachment D: Project Work Plan, Page 3 – Sample Template 
Goal: 
Measurable Outcome(s): 

      * Time Frame (Start/End Dates by Month in Project Cycle) 
 

Major Objectives Key Tasks Lead Person 




	Funding Opportunity Title:  Native American National Minority Aging Organization Technical Assistance Center  
	I. FUNDING OPPORTUNITY DESCRIPTION
	II. AWARD INFORMATION
	AoA plans to fund one (1) cooperative agreement under this competition.  This will be a new competition.  Total funding for the Native American National Minority Aging Organization Technical Assistance Center will be no more than $127,323 per year.  This will be a new application funded for a project period up to two (2) years with a start date of August 1, 2010.
	As provided by the terms of the Federal Grant and Cooperative Agreement Act of 1977, as amended (P.L. 95-224), the attached Notice of Award establishes a Cooperative Agreement between the Administration on Aging (AoA) and the Native American National Minority Aging Organization Technical Assistance Center. 

	III. ELIGIBILITY INFORMATION   
	1. Eligible Applicants
	2. Cost Sharing or Matching
	3. Responsiveness and Screening Criteria

	IV. APPLICATION AND SUBMISSION INFORMATION
	1. Address to Request Application Package
	2. Content and Form of Application Submission
	a. Letter of Intent
	b. DUNS Number
	c. Project Narrative
	d. Work Plan
	e. Letters of Commitment from Key Participating Organizations and Agencies
	f. Budget Narrative/Justification

	3. Submission Dates and Times
	4. Intergovernmental Review
	5. Funding Restrictions
	6. Other Submissions Requirements

	V. APPLICATION REVIEW INFORMATION  
	1. Criteria
	a. Project Relevance & Current Need - (20 points); 
	b. Approach - (30 points);
	c. Budget – (10 points);
	d. Project Impact - (20 points); and 
	e. Organizational Capacity - (20 points).
	a. Project Relevance & Current Need   Weight: 20 points
	b. Approach       Weight: 30points
	c. Budget       Weight: 10 points
	d. Project Impact      Weight: 20 points
	e. Organizational Capacity     Weight: 20 points

	2. Review and Selection Process

	VI. AWARD ADMINISTRATION INFORMATION
	1. Award Notices
	2. Administrative and National Policy Requirements
	3. Reporting 

	VII. AGENCY CONTACTS
	VIII. OTHER INFORMATION  
	1. Application Elements
	a. SF 424 – Application for Federal Assistance (See Attachment A for Instructions).
	b. SF 424A – Budget Information. (See Attachment A for Instructions).
	c. Separate Budget Narrative/Justification (See Attachments B and C for a Budget Narrative/Justification Sample Format with Examples and a Sample Template). NOTE:  Applicants requesting funding for multi-year grant projects are REQUIRED to provide a combined multi-year Budget Narrative/Justification, as well as a detailed Budget Narrative/Justification for each year of potential grant funding.  
	d. SF 424B – Assurances.  Note: Be sure to complete this form according to instructions and have it signed and dated by the authorized representative (see item 18d on the SF 424).
	e. Lobbying Certification
	f. Proof of non-profit status, if applicable 
	g. Copy of the applicant's most recent indirect cost agreement, if requesting indirect costs.  If any sub-contractors or sub-grantees are requesting indirect costs, copies of their indirect cost agreements must also be included with the application.
	h. Project Narrative with Work Plan (See Attachment D for Sample Work Plan Format).
	i. Organizational Capability Statement and Vitae for Key Project Personnel.
	j. Letters of Commitment from Key Partners.

	2. The Paperwork Reduction Act of 1995 (P.L. 104-13)
	ATTACHMENTS 



