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Attachment D: Project Work Plan, Page 3 – Sample Template 
Goal: 
Measurable Outcome(s): 

      * Time Frame (Start/End Dates by Month in Project Cycle) 
 

Major Objectives 




	I. FUNDING OPPORTUNITY DESCRIPTION
	II. AWARD INFORMATION
	III. ELIGIBILITY INFORMATION   
	1. Eligible Applicants
	2. Cost Sharing or Matching
	3. Responsiveness and Screening Criteria

	IV. APPLICATION AND SUBMISSION INFORMATION
	1. Address to Request Application Package
	2. Content and Form of Application Submission
	a. Letter of Intent
	b. DUNS Number
	c. Project Narrative
	d. Work Plan
	e. Letters of Commitment from Key Participating Organizations and Agencies
	f. Budget Narrative/Justification

	3. Submission Dates and Times
	4. Intergovernmental Review
	5. Funding Restrictions
	6. Other Submissions Requirements

	V. APPLICATION REVIEW INFORMATION  
	1. Criteria
	a. Project Relevance & Current Need - (10 points); 
	b. Approach - (50 points);
	c. Budget – (10 points);
	d. Project Impact - (15 points);  
	e. Organizational Capacity - (15 points).
	a. Project Relevance & Current Need   Weight: 10 points
	b. Approach       Weight: 50 points
	c. Budget       Weight: 10 points
	d. Project Impact       Weight: 15 points
	e. Organizational Capacity     Weight: 15 points

	2. Review and Selection Process

	VI. AWARD ADMINISTRATION INFORMATION
	1. Award Notices
	2. Administrative and National Policy Requirements 
	3. Reporting 

	VII. AGENCY CONTACTS
	VIII. OTHER INFORMATION  
	The Paperwork Reduction Act of 1995 (P.L. 104-13)
	ATTACHMENTS 
	Section A  Budget Summary
	Attachment B: Budget Narrative/Justification – Page 1 – Sample Format
	Attachment C: Budget Narrative/Justification –– Sample Template
	Attachment D: Project Work Plan, Page 1 – Sample Template
	Attachment E: Instructions for Completing the Project Summary/Abstract





