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http://www.citizencorps.gov/�

Logging In (cont.)

® Login with the same
username and
password that you
used to set up your
account

citizer "".fcorps

®|f you forgot your
password then click
Reset My Password
and a temporary
password will be
emailed to you
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Administration Homepage

® To review and approve
newly requested CERT [E&ER.gves
Programs, click the e B -
“ Man age CERTS,, Ilnk Citizen Corps Council Administration EIP
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Viewing the List of CER " Programs

® Several categories of
CERT Programs can be

citizenReorps

Homs Aboutlls  Are You Ready?  Part & Al Ciftien a Cous

Citizen Corps CERT Management W VI ewed O n t h e C E RT

(Hide)
ot as

G Srerec Management page

Newly Requested CERTs
355 fAerma found, desplaying 1o 75 [FrsiPresd 1

AN
1t Typs Marme Registered Dade
Riins,
- 20074 tana
Cogaznty i B -
Drmnibasd Logas
Goony  Bialdwen County GERT 20871302 Viw Counalilag
Coonty  Tuscaioasa Cousty CERT 200a-07.22 Manage s . ke
ew egqueste
Pradment Cart 20050009

SR —— CERTSs” are programs
;;,;_;;f that have been
iiii:ff? submitted but have not
om oo T yet been reviewed b Yy
o e = . | the State CERT
= Program Coordinator
*
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Viewing the List of CER I"Programs (cont.)

® The “ CERTs Pending o T
Approval” list includes e o
programs that have o s
been reviewed by the Sy 25

State CERT Program

. i
Coordinator, but have o
not yet been approved N s

00
[l (8- SO0 10-0
or denied
Al oty Fate gn
Coounty 2003-0
Local 20090
a5 L 201081
Al ety e
Cgngnty e g e
Ciorly 101
County 2000
Cpuniy P00
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Viewing the List of CER I"Programs (cont.)

=
1 County O E 2010-10-28
Croaandy CERT 2001231
Coianty ERT i Dl 20070518
Lacal SHT-10-08

Approved CERTs (Hide)
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Cooaanty | iy CERT 2001301
Cizasniy oan 20051231
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® CERT Programs listed under
“Approved” or “Denied” have
been reviewed and approved/
denied by the State CERT
Program Coordinator

® Only CERT Programs listed under
“Approved” will be viewable on
the public website and accounted
for in the National Registry

® Programs can be sorted by date;
this allows you to view the newest
programs at the top of the list

- —
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Viewing the List of CERT"Programs (cont.)

® The approval system has | tewReauwestedcERTs tide) oy
the ability to show or e P
hide any of the four aaie syl
CERT Program status
categories g

¢ Slmply click “ (Hide)” to :“ S *F" P
remove a category from S el | s s
view T g

® This action will not affect | o wowee o
a CERT Program’s g e T T TR
status. You may unhide e e e
at any time. S g e e S
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Beginning the Approval Process

citizenXe orps

Citizen Corps CERT Management
Newly Requested CERTs (Hide)
355 Aermes found, displaying 10 anil a3

TEFIPrn] 1, 2,3, 4, 5

Tzl

Teizai

Cgagraly

Coaanty
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Manage Event

Wiew Corundsl AL

2013-10-18

2010-03-12
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&1 ® Click on any CERT

Program link to begin
the approval process

® Once you click on a
CERT Program, you will
be taken to the
submission review page
and the status of the
CERT will be changed
from “Newly Requested”
to “Awaiting Approval”

| ——
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Reviewing a CERT Program’s Information

® To review the CERT Program
submission, you will view each
section by clicking each tab

® Please do not approve individual
CERT Teams that are within a CERT
Program. A CERT program conducts
the training, organizes and recognizes
the “teams,” and is almost always a
local government agency, high
school, or college/university.

® If a CERT Team attempts to register,
their submission should be denied
and the appropriate local CERT
coordinator should be contacted to
coordinate with the Team

el g Wy ,L
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Sponaod Puble iInky Adckional Inf Contad! Jeris dichons

General CERT Information

.& This councils ststus i cummently Pending and s n nesd of revwew

Snce you haree the suthorty 10 change the CERT Peogram's registration status, once you hawe
Firddnied e rguaid aniuned tha sccurscy ol th submuinon, senghy chele Appioed o Dany below
o complate this process

Keep in mind, the stated goal of the approval process m 1o enswre that the submission i for 2 real
CERT Program, [Rat kas the suthsaly 19 spaisls withn the #1aed prsdechion. Sulvsskingns ollan
6 MEREg oy detmls, and i doesn necessanty warant denil Since sy con updais the
eniries onCe appod

¥ youi darry & CERT Progras. the submlflars will have 15 red (he anfes procass 10 sulal anithes
mppleation. sl will nol have B cppostunity b epdale This oo yoU BBE Row

Pleain provida The name_ sddness, and comact information for your CERT Program B the CERT
Program sddreis 18 the 50w a3 yoor CERT Program pont of conteet sddess, you £an
mAnmatsa iy Bl i Bse falds by clciong on "Populate from contact info®

Pleasa note. Thes informasbion will Be publichy avmlable on the CERT webside

Frogram Name and Address

CERT Program Nams: * Rhode istand 2 TEST CERT

Sponsoring Ouganization: * Rhode lsland 2 TEST CERT

CERT Program Stieet Address: © 173 Msn Street

Streat Addross Cont,

Ciiry: Binstol

State | Tortiory: * Ehode island -

Postal Code: ik

Salact Coustry: UMITED STATES Bt

Phome Musmbser: * [202) TEE-5307] Ext
Fax Numbas: Ex

CERT Web Site:
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Updates to the CERT Program's Information by the State

Coordinator

® Please note that you have

bt CERT m Spansor Fulibc info Addiional infa Contact Junsdkions

L | the administrator rights to
B o e e o o i make manual updates to

i Bhe requei? Bniuted (he Boowracy of the Jubmisnon femply (hok Agpiowed or Dany below
[m—v— 20 coemplede this process.

Keap in mnd, the slated goal of the approval process s to snswe that the submession i3 for a real .
Wudvo aierial CERT Program, thal has the sthemly 15 speimle withen the fated prsdction Subseasons oan r O r al I I S u I S
ekl Seliiiins aen messng many detasls, and ths dossnt recessanty wamant Sl Since they can update the

wnlnes onoe appioved
¥ yiu dgny 8 CERT Peogramm, the dubmifleis will hine 15 redd the stes racass 10 suberl anothie

B e should only be done in

S coordination with the

Grﬂzm#cﬂrm Plaate provda (he nams_ s, and conlac! infamation for youl CERT Pesgram ¥ the CERT
Program Bosras ib this 50w 38 oo CERT Program pont of comuct sAass, you £30

muiomataaly fl i thasa felds by cleckonsg on “Populate frem conlad mfo” b - tt - C E R T P
Pleass nofi. Tha imdorsation will Be publicky svslable on the CERT webide S u I I I I I n g r O g r am
Program Name and Address a— p—

CERT Program Name: * Rhode Istand 2 TEST CERT
Spomsoting Organkzation: Rhoda nisnd 2 TEST CERT

CERT Program Streut Addross © 173 Mlsin Sdrael

vt Addresy Con,

Ciry: * Binstoi

Sinte [ Teraory: * Rhode bsland =
Puostal Cosde: * 0gsne | -

Salect Country: UPATED STATES =]
Phosn Nusmbser: * [202) TEE-580T | Em

Fax Numbes: Exd

CERT Web Site:
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Approving or Denying a CERT Program

® You can approve or deny a
program on the “General” tab

O Mons deTien

Ganeral CERT Information

& This countil's sistus i cumantly Pending and is m nesd of rewew

Snce you haer the sathonty 10 chasge the CERT Programs registration status, once you hawe
freguty Asked Gueabons i D Fequesd eniuned the Bccuracy of the submission, sevply chck Agproved or Deny below

. Once you have reaChed a / S fo complete this process : _,omm;m:mumumﬂl!h‘i"“

Keap in mind, the stated goal of the approval process m

decision regarding the e TE“W‘;““T;”;WE
information submitted, click the |, &g @ )~

1 1
G e n e r aI t ab m*m Pleaia piovids the name. sddss, and comtact information for your CERT Peogram. i the CERT

Program soddreis 15 the e a5 poor CERT Progiam pomt of conteet sidiens, i can
mutomatscally Bl n e feids by clhciong on Populste from contact infn™

Pigana note. Thes informeastion will Be publicly memlable on the CERT webside

® Click “APPROVE” or “DENY” to I ——— -

Spomsoding Ovganization: * Rhode Island 2 TEST CERT

enter the program status into e

St fddross Cont,

the system

State [ Tarriony: * Fihods islned :

Postal Codai * i

Snlwet Coustry: * UMITED STATES =]
Phone Mumbeer * [202) TEE-8307] | Em

Fax Mumbes: Ex

CERT Wab Site:
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Approving or Denying a CERT Program (cont.)

® To approve or deny another
. A § CERT Program, click the

Citizen Corps CERT Management g;w_ ! BaCk” bUtton untll you arrlve
gt o R e at the “Manage CERTS” page

citizenie orps

L #cal Reports
Loy e 11148 L al Fap
Deywmmiaad Logod
W Coonartly Tast CEAT 2001198 Wi et M . f C | t I
] Lecal Rnoae istana 1 TEST CERT 20101842 Manage Enmid I tl I ere are I I l O re E
Logeut
uE oc TEST EMALCERT 2010:11:04

- . s Programs in the “Newly
e o e S Requested” or “Pending

T 1% e e Approval” sections, please
e e e s select one and continue with
| the review process

a1
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Manage CERTs

® Here you will see that the | [EEEv.ur
CERT Program you . o
ap p roved | S NOoOw On th e Citizen Corps CERT Management @_
“Approved” list Mosty BunaMMICERTs WS} oo

® When you approve or deny | » = = o e
a CERT Program, a om e i —
notification is automatically| = = =we= ool
sent to the point-of-contact | =« e
of that program to inform : 15
them of the status of the - | owe
submission - “"
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For more information...

Please visit the registration support page on
the National CERT Program website:

WWW.ClItizencorps.gov/cert/reqgistry.shtm
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http://www.citizencorps.gov/cert/registry.shtm�
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