FACULTYAPROFILE|SYSTEM

Quick Start

Welcome to the University of North Texas
Faculty Profile System

These Quick Start instructions are meant to introduce
you to the system and assist you in establishing your
initial profile account. Detailed profile component
page descriptions and instructions are available on-site
through the “Help” button on the system homepage.

To establish your account type or paste the URL
address into your browser:
https://faculty.unt.edu/
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The Faculty Profile System allows for multiple
profiles; Faculty, Research Center, Technology,
Facility, Equipment and Lab/Group. Currently only the
Faculty profile is available to users. The system’s
other, organizational, profiles will follow soon.

New users will click on the “Create Faculty Profile”
link on the Profile List page. Returning users who have
saved there “Contact” webform will see their available
profiles listed under the tab, “My Profiles” (right).

The “Blue Sheet” tab is still in development, members
will be updated when this option comes on line.
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Connect to faculty.unt.edu
L
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The server faculty unt.edu at Faculty. unt.edu requires a
username and password,

User name: Iﬁ DLDO0Z6

Pagsword: | [sesscssans]

featuring 5 major wol

¥ Remember my password
ijing.

Academics >
Majors & Catalg
Colleges & Schaols
Classes & Registration
Tuition & Financial Aid
I Libraries & Technology
Distance Learning

Visit UNT >>
Maps & Directions
Parking

Events & Calendar:
Community Servic
UNT Preview
Graduation

Health & Recreation
Housing & Dining
Student Orgs
Campus Bookstore

Facts & Reports
Global Partnerships
Diversity
Employment & HR

The Faculty Profile System resides on a secure server and
requires you to log-on to the website host through a pop-up
window (above), use your University EUID and password
to log-on to the secure server. You may have to adjust you
browser’s pop-up protection system to allow the pop-up to
appear.

Once on the site, both new and returning users, must log-on
to the Faculty Profile System site, again, using your EUID
user name and password (left).
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My Research Space Home Browse Search

Returning Users

REATE A NEW PROFILE
(Create Faculty Profile

New Users

waearch Center Profile
Find vhemen::ur Reszarch Center's profile already exists.

g Requestior Technology Profle
Find whether your Technolegy's profile alresdy exists

| ReguestforFacily Profile
Find whether your Facilty's profile slready exists.

Create Equipment Profile
& If there is not much information about the equipment, then it can be created as a new section.
Find whether your Equipment's profile slready exists

i Creats Lab/Group Profile
Find whether your Leb/Groug's profile already exists.
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Once completed and saved, your account will be established and the “Profile Edit” page will open (below). The
Profile Edit page identifies and provides access to all 27 Faculty Profile System built-in components. The system also
allows you to create additional, custom profile categories. Only those component pages with save data are considered
active and will be the only component(s) visible to viewers of your profile page. You can choose to add data and
activate any or all of the available profile system components. You do not have to fully complete your profile in a
single session; just remember to save your work as you go. Once a profile component contains any saved data it will
be immediately viewable to all other members on your profile homepage.

} Professional Preparation @ Help T Delete & Add '
} Research and Expertise @ Help T petie K runs
} Publications @ Help 7 Delete E- Add
} Presentations and Projects Br.p 1 Delete E Add
) Affiliations Drielp T Delete T Add
} Appointments @ Help T Delete E- Add

} Synergistic Activities @ Heip 1 Delete E Add
) Grants Awarded @ Help T Delete E- Add
) News Articles @ Help T Delete E- Add
} Teaching @ Help T Delete T Add

[5}

To open and begin entering data into any profile component simply click on the “Add” link. A new edit page for that
specific profile component will open and you can begin populating the data fields. The first profile component on the
Edit Page menu is “Professional Preparation” and will serve as our first example of the system’s components and data
entry methods.

®)
Three methods are used to populate the

data fields of the system’s components; 1w @ ss0sss-208
fixed webforms, integral text editors and
mixed, webform-text editor. T —
Each data entry method is cut & paste [Peychoogy [unversty oforh Texas
capable.

The “Professional Preparation” system
component utilizes a familiar webform
data entry method. As with all
component edit pages, data entries must
always be saved after each entry-edit
session in order to be retained.

Iatiun & Cognitive Systems I

» Research and Expertise @ Help 1 Delete K Add
» Publications @ Heip T Delete E Add
p Presentations and Projects @ Help 1 Delete © Add
» Affiliations @ Help T Delete B Add
» Appointments @ Heip T Delete E Add
B Synergistic Activities @ Help 1 Delete © Add
» Grants Awarded @ Help 1 Delete K Add
» HNews Articles @ Heip T Delete E Add

3

©

(View of “Professional Preparation” component edit page, webform, at initial data entry)
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~ Profossionsl Preparation page is activated and populated with
== ~— oy westariydata it will become visible on your

on & Cognitive Systems University of Nor “Edit Proflle" page-

M3 Computer Eth

w Research and Expertise
Higher Education

Adult learning theory and lifelong learning

} Publications - ACtIVG PageS

w Presentations and Projects

Presentations/Projects per page |5 Go| e
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05/15/2008 05/21i2008
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(Below: Detail view of previously saved, active “Professional Preparation” component edit page)

§ 940 565-2085

Professional Preparation @ Help M Delete B Add

To modify any
existing profile

Degree j Institution

Y
BA Psychology University of Maorth Texas w Dele€ & Edit >
MS Computer Education & Cognitive Systems | University of North Texas W petete Cpmponent page
Research and Expertise @ terp 1 K simply click on the
 Hel Delete K Add A ”
. Edit Button
Publications @ help T Delete B Add
Presentations and Projects @ Help M Delete B Add
Affiliations @ help T Delete B Add
®
View Toolbox Last Modified Time: 12:58:48 PM Tus, 4 Mo
The integral text editor is the second Higher Education
method of entering data into your du B 040 565-2085
faculty profile. There are no line
restrictions and you can create as many [l Jizy az==f
.- 4 @ Help 1 Delete K
documents as you choose by clicking Nme F e Hons Xo
“Add” on your selected component on wepsite | URL |
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B 7 U|= Ad|la@FOy

Il
]
(Il
i
i
il
il
>

You can enter and edit data directly
through the text editor or “cut & paste”
from an existing document such as a vita
or bibliography.

™ View Source

You can include images to your page
using the built-in file browser.

Publications @ Help 1 Delete K
Presentations and Projects @ Help 1 Delete E
Affiliations @ Help 1 Delete K

Appointments @ Help 1 Delete K
Synergistic Activities @ Help 1 Delete E
Grants Awarded @ Help 1 Delete K
News Articles @ Help 1 Delete K
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@ Help T Delete K- Add
@ Heip T pelete K Add

I @ teip T Delete K Add

ication Category Type Aﬁﬁghrg;;i!ci:t%_rs Publisher Status Rank |Hide c:::
LD | @ @ None A A .
| — - € pusiones - You will find some profile
Other 3 Accepted/ing 10 =
A e component data entry pages
To e \ & e incorporate mixed data entry
I = Published « . . s .
= \ € Acceptesn 0 | 7 methods. The “Publications” profile
press - .
Fp— page is an example. This data entry
\  rovnes page employs a text editor, fixed-
e a data drop down menus and in-line
Submitid
+ et Text Box pepeyye  (EXt bOXeS.
Book @ neip T Delete K Add
: Fescrem st el @i Fouee € xi
@ teip 1 Delete K Add
I @He\: T Delete E Add
I Popular press articles @ veip T Delete K- Add
I ?”"ks Ff\rl‘_?”'e @ Help T Delete K Add
I La e @ Help T Delete © Add
- |
I @ Help T Delete B Add
@ Heip T pelete K Add
@ Heip T pelete K Add (10)

Edit View Toclbox

Biosketches & Vitas

Profile Settinas
Activate | Inactivate Profile

Profiles to Disciplines

@ This profile is currently inactive

=3 Professional Preparation o Show Field Experience
Click on the “Toolbox” tab of the Research and Expertise ¥ Show | onors and Recogaions
“Edit Profile” page and you have Publications v Show | mmunity Engagement
the option of creating your own Presentations and Projects VShOW | hibitions
P 9 y, ! Affiliations «” Show

custom component section. You Appointments Psngy | Renowned Teachers
can create as many custom Synergistic Activities + Show Ezz‘xzf::“g““
Components as you choose. ?anta Awarded :E:OW Major Work in Collections

T::;.Shing o Shzx Lectures/Symposiums
The custom component edit page Current Committees o Show Selected Bibliography
employs a text editor data entry Mentoring/Advising o Show im B'O?Ifﬂfﬂmf ]
method for maximum flexibility. Memberships/Editorships o Show Honatinformation

There are no additional sections

(11)

Ente he new section | I B Create New Sectic
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The image to the left provides an example of a

NORTH-TEXAS Sl what the viewer sees they click on your profile
homepage.
View Profile Home Browse
=% =D SEom Viewers will only see those faculty profile
Contact Information -
| Your Name components you have chosen to activate by
SpeaalistUounseing and Higher Educafion inputting and saving data. You have the option
dave @downing@urtedu T 940 565-2085 of adding or deleting components as you like.

- :
e S The blue menu list on the left side of the page

Poychology provides your viewers direct on-page hyperling

Computer Education & Cognitive Systems

to your profile’s component sections as your
Higher Education prOﬁIe grows.

Adult learning theory and lifelong learning

w Presentations and Projects

bresentationsiProjects per page [ €| As your oyv_n_profile grows so will Fhe features
Start Date | End Date presentationProiect | and capabilities of the Faculty Profile System.
05/15/2008 |05/21/2008 ,:gls':feacﬁonarylo responsive: Applying the internal environmental sci
planning .
o EducationalResearchExpo _ We encourage you to give the system a try and
Typology System for Lifelong Learning Programming provide US your Comments and
recommendations.

Introduction to the PC

Introduction to the Windows XP Operating System

If you encounter any log-on or technical

ireductonto Photoshop difficulties please contact us at;
Advanced Photoshop
https://faculty.unt.edu/feedback.php

Custom Profile Data
A demonstration of the Custom Data componenet feature.



