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PUBLIC INFORMATION ACT:  BASIC PROCESS AND DEADLINES

Governmental Body

“GB” Receives Written

Open Records Request.
GB seeks OAG

decision.

552.301(a). 

Notice and/or

copy to

requestor

required.

552.301(d).

Within 10 Business Days

Within 10 Business Days

Within 15 Business Days

Within 45 Business Days 552.306(a)

Any person may submit written comments why the information should or

should not be released 552.304

1.  GB releases info

2.  GB, OAG,

requestor, or third

party may file suit

for judicial review. 

552.321, 552.324.

3.  OAG or local

prosecutor may file

suit for declaratory

judgment or

injunctive relief. 

552.3215.

With discretion, OAG

issues Open Records

Letter Ruling on 55th

day.  552.306(a).

OAG issues

Open Records

Letter Ruling.

552.306(a).

GB must 

submit to OAG:  

1.  Written request for

information.

2.  Written comments.

3.  Requested information

marked with claimed

exceptions.

4.  A signed statement as to

the date received or

evidence to establish date.

5.  GB must copy requestor

on arguments and other

correspondence to OAG.

552.301(e), (e-1).

45 business days

begin for OAG

to issue decision

If request implicates release of

potentially confidential proprietary

information, GB sends notice to

affected party.  552.305.  

Third-party deadline to submit

written comments is 10 business days.




