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Dnlme Poll Worker Training Program

Brought to you by Secretary of State Roger Williams

Welcome to the State of Texas Online Foll Worker
Training Program. We thankyou for your paricipation
and hope this training program will teach you biow to
he an effective poll worker.

In conjunction with aur face to face program, this
course will provide the information you need to
perfarm the various johs atthe polls, complete the
hecessary forms, and meet the challenges that arise
an Election Day.

@ (Ow G) @@ oL Enter your ernail || |

address

Enter your password | |

Trouble logaing In? Click Here.

LogIn

Flease note: To access all the features of this course, Adobe Acrobat Reader and Windows Media Player are required. host computers
come with these applications pre-installad. But if you do not see the video abowe or have problems wiewing any of the resounces, please
click on the help tab inside the course for links to download these applications.
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Introduction

Welcome to The State of Texas Online Poll Worker Training Program.

This training prograrm will teach you how to be & knowledgeahle and
efficient Election Judge or Clerk. It provides the information you need to
petform various tasks atthe polls, complete the necessarn forms, and
meet the challenges that arise on Election Day.

The program can be completed in approximately 60 minutes or less. You
can:

e start, stop, and come back to where youo left of,

o askfor assistance by clicking on the help links located atthe top
and bottom of each page,

o o back to review at any time while taking the training, and

e retake the course as a refresher before you warl; at the polls.

The complete course must be taken in sequence hefare taking the test at
the end. Be sure to answer the guestions atthe end sowe can verify ywou
understand the material and gualify as a poll warker. Upon completing
the course, vou will be ahle to print a cedificate indicating that you have
completed the Secretary of State's Online Pall Worker Training Prograrm.

Fespectiully,

5

FogerWilliams, Secretary of State

N5 » |

Feradhack/mnmments nn the content. lavm. and usahilite of this nane

Site hﬂwiaaﬂun TIE

What happens when [
click on the vanous links?

How do [ make sure T am
not blocking the pop-up
witidowa for this course?

Whete canl access
techiical of cofitent
support?

Plea=se Hote: If vou have
additional guestions
concerning either the
general functionality of the
course ar the cortent,
pleaze click on the help links
located at the top and bottom
of each course page.
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A Day in the Life

The following is a fictitious story. It sets the stage for this training
course. These situations are based on real experiences of poll workers.
Az vou read the situations that arise in "FPrecinct 101" consider whether
the poll workers acted correctly. Look for the answers to the questions

posed throughout & Day in the Life as you take the
codrse and encounterthese characters and situations
again.

And, sowe hedin getting ready for Election Day at
Precinct 101 ...

Betty is the presiding election judge in Precinct 107,
The day hefore the election, she picked up her ballots
and supplies. She checked out the polling place —a
school cafeteria — and obtained contact information for
the custodian who opens the building. They agreed to
meet by 6:30 A on Election Day. Judoe Betty then
reviewed the Election Kit and prepared a "goody hag”
to feed her clerks.

Is she ready for Election Day?

Kl cack

N5 » |

Feedbackicomments on the content, layout, and usabhility of this page

Site Mavigation Tips

Betly: Election Judge
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Before Election Day

If you are the presiding election judge, you should . ..
1. %Wigit the polling place to:

e familiarize yourselfwith the layout of the space and assess its
adeguacy to accommaodate and secure the voting eguipment,

¢ |ocate the entrances and restrooms,

¢ checkfor availability of telephones, electrical outlets, tables, and
chairs,

2. Meet and obtain contact information of the person responsible for
unlocking the polling place on Election Day,

3. Contactthe alternate presiding judge and clerks assigned to the
palling place to:

& confirm their availahility and assignments, and
« remind them to arrive no later than 6:15 AM (or at their scheduled
time if the authority conducting the election allows "split shifts™,

4. Examine the election materials to make sure you have:

o« an Election Eit with all the forms,

o« an office supply box with plenty of pens and suitable instruments
for marking a ballot,

» nametags,

o g copy of Quaiiying lYoters: A Handbook for Election Judges &
Clers 2006-2007 published by the Texas Office ofthe Secretary
of State,

« Yoling Precinct Map, and

o list of polling places throughout the political subdivision and
surrounding counties fortoday's election,

Site Mavigation Tips

Resource

Checklist for Presiding
Judges

Presiding Election Judoe

Hint

As applicable, and as
instructed by the authority
conducting the election,
fammiliarize yourself with the
audio ballot. Listen for
pauses hetween offices that
might confuse voters.
knowing the ballot will help
wou assistwoters and
answer guestions they may
hawe.
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Voters with Disabilities

Yoters who are elderly, voters who have disabhilities ...

Falling places must accommodate voters who have disabilities. Mo
person should be denied the right to wote hecause they have restricted
mohility, vision, ar speech or hearing impairments.

Accommaodating people who have disahilities is mostly a matter of
sensitivity and common sense.

Continue to the next page for some etiguette reminders.

Back Next
£l I

Feedbackicomments on the content, layout, and usabhility of this page

Submit Feedback

Site Mavigation Tips

Resource
ADA Checklist for Palling
Places

—
| e |
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Case Studies, 1 of 10

CASE STUDY: 3,

kim's setup task atthe polling place was to hang the Yoting ;
Instruction Poster, the List of Declared Wirite-ing, and the v l ;. f__ |
Sample Ballot. She hung one set about 3 feet from the flaar
near the DRE machine and other sets around the paolling
place, including near the distance markers and at the Yoter
cualifving Tahle.

Did she do the job right?

See the answer u

Kl Back

Feedbackicomments on the content, layout, and usahility of this page

Submit Feedback
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Course Test

Wielcome hack to the testing module for the State of Texas online polkworker
fraining course. You have already completed the course and the test,
however, ifyou wish you can still take the tests again for practice. Because
wou passed the test, your score this time will not be recorded. Yoo can also
print another copy of the Certificate ifyou neglected to do that earlier.

+ Review Test 1
+ Review Test 2
« Print Certificate of Completion

Please do not SHNNIE your comments on s page untl you have
reviewed alf of the test guestions.

Feedback/icomments on the content, layout, and usabhility of this page
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Our office is In the process of updating the
poll worker training for the May Elections
and i1t will go live on Monday, April 2nd.

We sure hope that you will use this new
training tool — It’s super convenient!

Mark your calendar now and begin collecting
e-mail addresses so that on Monday, April
2nd, you will be ready to enter your poll
workers for their “virtual election school”
and you can send out a notice to them the
same day.



