WE WANT YOU TO KNOW

DIRECTORY

All vendorsthat want to do business
with the TABC are encouraged to call
our Purchasing Section for
information on businessopportunities

with the agency.

Theagency'sHUB coordinator can
help your company beformally
certified asa Historically
Underutilized Businessand placed on
theCentralized M aster Bidders' List
(CMBL). Thecertification isfree,
however, placement on the CMBL has
afeeand both areadministered by
the TexasBuilding and Procur ement
Commission (TBPC) in Austin, Texas.

For a complete copy of our HUB policy,
please contact our HUB Coordinator located
at 5806 Mesa Drive, Suite 111, Austin, Texas
78731 or call (512) 206-3261.
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HERE'S WHAT WE PURCHASE

GOODbs.
* Audio/Visua equipment and supplies
» Automobiles
» Automobile equipment and supplies
» Automobilefue
o Computer equipment and supplies
* Duplicating equipment and supplies
 Educational equipment and supplies
* Laboratory equipment, suppliesand chemicals
» Law enforcement equipment and supplies
 Office machines, equipment and supplies
» Officefurniture
» Officesupplies
* Photographic equipment and supplies
* Printed booklets, formsand materials
 Safety equipment and supplies
» Software
» Specialty items and materials
» Telecommunications equipment and supplies

SERVICES

» Computer equi pment maintenance

* Consulting and professional Services
 Educational/training services

* |nsurance services

* Office machine maintenance

* Telecommunications maintenance

* Telephone answering services

* Temporary employment services

Vendors can a so contact the Texas Building
and Procurement Commission for
information on State term contract
opportunities, the Centralized Master
Bidders List (CMBL), the Qualified
Information SystemsVendor Program (QIS),
and becoming certified asa Historically
Underutilized Business (HUB).

PURCHASING PROCEDURES

TABC makes purchases for commodities and
servicesfollowing these procedures:

1. Purchases of commodities or services
under $2,000 are non-competitive and no
bidsarerequired. If the purchaseisfor a
computer or telecommunicationsitem or
service, one request for quote must be
obtained from an approved QIS Vendor.

2. Purchases of commodities or services
between $2,000.01 to $10,000 require three
informal (telephone) bids: onefroma
certified minority-owned business and one
from acertified woman-owned business
(any ethnicity). If the purchaseisfor a
computer or telecommunicationsitem or
service, three request for offers from
approved QIS Vendors must be obtained,
onefrom acertified minority-owned
business and one from acertified woman-
owned business (any ethnicity).

3. Purchases of commodities or services
between $10,000.01 to $25,000 require that
threeformal (written) bids must be
obtained, onefrom acertified minority-
owned business and one from acertified
woman-owned business (any ethnicity).
For computer or telecommunication items
or services, three request for offers must
be obtained from approved QIS Vendors,
onefrom acertified minority-owned
business and one from awoman-owned
business (any ethnicity).

4. Purchasesof commodities, other than

computer or telecommunication related
items, totalling more than $25,000 are
purchased through the Texas Building and
Procurement Commission using open
market procedures.

5. Purchases of services between $25,000 and

$100,000 require bidsto be solicited from all
bidders on the CMBL for the service and who
service the agency's geographic area. The bid
must also be posted on the Texas Marketplace
for at least 14 days.

6. Purchasesfor servicestotalling more than

$100,000 are made through the Texas Building
and Procurement Commi ssion using open
market procedures.

7. Purchasesfor computer or telecommunications

related commodities or servicesrequire that the
request for offer be posted on the Texas
Marketplace for aminimum of 14 daysand
threerequest for offers must be solicited from
approved QISVendors.

PROCEDURESFOR FIELD PURCHASES:

For Consumable Supplies: Purchases are made
using the MasterCard procurement card. All
TABC employees should have the procedures from
the cardholder on how to proceed with requests for
consumableitems.

For All Other Goods & Services: A Divisiona
Purchase Request is entered in the Lotus Notes
Automated Purchasing System and is purchased
through the Purchasing Section.

For Car Repairs And Maintenance: For repairs
that are due to a broken or defective part or
maintenance (i.e. oil changes, batteries,
transmission repair) arepair number isissued
through our regional offices.

For Vehicle Body Repairs: All vehicle body
repairsrequireadivisional to be processed. For
repairstotalling more than $2,000.00, threeinformal
(telephone) bids must be solicited from three
vendors on the CMBL, one must be from a
certified minority-owned business and one must be
from awoman-owned business (any ethnicity).



