
3. Record is held by th e
judiciary.  Public Information

Act does not req u i r e
release of re c o r d .

1. Request for
record

received.

2. Is record
in the court' s

custody?

6. Notify requestor i n
writing that court do e s

not hold record and
custodian of record
cannot be identified.

5. Refer reques t  t o
custodian of record a n d

notify requestor in writin g .

4. Can custodian
of record be
identified?

7. Is record an accident
report ?

14. Is record a juro r
information shee t ?

16. Is record an
affidavit in support of

a search warr a n t ?

17. Is record an
arrest warrant  o r

affidavit in suppo r t
thereof ?

18. Is record a judicia l
record?*

N

END

8. Is requestor a federa l
agency, an agency of  t h e
State of Texas or a Texas

local governmen t ?

9. Is requestor the law
enforcement agency that
employs the officer who

investigated the accide n t ?

10. Is requestor a court in
which a case involv i n g  a

person involved in t h e
accident is pending and has
report been subpoenaed?

11. Has requestor provided two or mo re
of the following:  (1) Date of accide n t ;
(2) Specific address or street  whe re

accident occurred; or, (3) Name of  any
person involved in acci d e n t ?

15. Advise
requestor  t o
file formal

court motion to
obtain juror
informatio n

shee t .

END

19. Rule 12 applies.

20. Has record been
requested by an

inmate?

21. No response t o
request  i s
require d .

22. Does Judge w ish
to provide reco rd

anyway?

Y

N

N
N

END

13. Access  t o
record denie d .

Notify requestor i n
writing.

Y

N

Y

47. Has record been
sealed?

END

Y

N

Y

N

N

Y

Y N N N

N
N N N

42. Record is a "cour t
case" reco r d .

Y

Y Y Y Y

12. Release record subject t o  a n y
required redacti o n .

51. Was socia l
security numbe r

obtained or maintained
pursuant to a law

enacted after Octobe r
1, 1990?

52. Social securi t y
number mu s t  b e

redacted from r e c o r d .

53. Social securi t y
number is no t

redacte d .

55. Redac t
crime vic t i m
informatio n

from t h e
recor d .

56. Upon
proper

paymen t ,
release record

by providing
access  t o

record or b y
making copy o f

record
consistent wi t h

reques tor ' s
reques t .

50. Does record
contain any socia l
security number s ?

54. Does record
contain informat ion
identifying a crime

victim?

END

END

Y

Y

Y

N

END

24. Is record a book o r
publication that i s

commercially available t o
the public?

26. Does Judge
wish to prov ide

record anyway?

27. Is record a
judicial wo rk

product or draf t ?

28. Is record a
security plan?

23. Court either inf o r m s
requestor in wri t i n g

that access to reco r d  i s
denied because

requestor is an i n m a t e
or makes no re s p o n s e

at al l.

13. Access  t o
record denie d .

Notify requestor i n
writing.

25. Court not
required to provi d e
access to rec o r d .

Y

Y

N

N

Y Y

48. Request o r
generally entitled  t o

record un d e r
common law ri g h t
of access to co u r t

records .

29. Is record a
personnel reco rd
that, if disclosed,
would consitit u t e

a clearl y
unwarran ted
invasion of
personal
privac y ?

30. Does record
contain any person ' s
home address, home
or personal telephone

number, socia l
security number o r
family members?

31. Does record
relate to an

applicant f o r
employment or

voluntee r
services?

33. Does record
link law libr a r y
patron's name
with material s
borrowed  by

patron?

34. Does record
reflect judicia l

calendar
information?

35. Is record
confidential o r
exempt from

disclosure under
other law such a s  a

constitutional
provision, statut e,

court rule, o r
common law?

36. Is record
an

examination
?

37. Does record relate t o
litigation or settlement

negotiations to which a c o u r t
or judicial agency, o r  a

judicial officer or member of  a
judicial agency, is or may be  a

party?

38. Does record
relate to an

investigation of
any person ' s
character o r

conduct ?

39. Was record
requested by per son

being investigated and
does judge believe

release of record wi l l
not impair

investigation?

32. Does record
relate to interna l

deliberations on  a
matter of court or

judicia l
administration?

40. Would
compliance wi t h

reques t
substantially and

unreasonab ly
impede court' s

routine
operation?

41. Make speci f i c
findings to support

conclusion reached i n
Step 40.

43. Is record a record
in a civil case?

44.  Is requestor an
attorney involved in

the case?

45. Record is no t
subject to redactio n .

46. Request o r
presumed t o  b e

entitled to record
under Texas Rule o f
Civil Procedure 76a.

56. Upon proper
payment, re lease

record by providin g
access to record  o r  b y
making copy of record

consistent wi t h
requestor's r e q u e s t .

END

49. Does court find
that record, if

released, would
become a vehicle f o r
improper purposes?

13. Access  t o
record denie d .

Notify
requestor  i n

writing.

Y

Y

N

Y

END

13. Access  t o
record denie d .

Notify requestor i n
writing.

N NNN N N N N

N

Y

YN

Y YYY Y Y Y Y

Y

N
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END

13. Access  t o
record denie d .

Notify
requestor  i n

writing.

N

Y

Y

N

N

Y

N

N

Y




