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AAT. Associate of Arts in a Teaching degree. Board-approved collegiate degree
programs consisting of lower-division courses intended for transfer to baccalaureate
programs that lead to initial Texas teacher certification.

ACADEMIC PROGRAM. Instructional program leading toward an associate’s,
bachelor’s, master’s, doctor’s or first-professional degree or resulting in credits that can
be applied to one of these degrees.

ACADEMIC YEAR. The 12-month period of time generally extending from September
to August.

ACADEMICALLY DISADVANTAGED. When reporting academically disadvantaged
students, colleges may report students who, based on a TASP/THEA or other approved
assessment instrument, do not have college entry level skills in reading, writing, or
math. Colleges should also report students who are enrolled in remedial courses based
on the results of TASP or local placement tests. The Interim Evaluation Report definition
may also be applied for students who did not receive a high school diploma nor receive
a GED certificate. (Junior CBM001, CBMOOA FIELD) Field will contain “1” if the student
is academically disadvantaged. Please note that academically disadvantaged does not
include students with learning disabilities.

ACCREDITATION. A process signifying that an institution has a purpose appropriate to
higher education, and resources, programs, and services sufficient to accomplish its
purpose on a continuing basis. Colleges in Texas should refer to the Principles of
Accreditation (replaces the Criteria for Accreditation) by the Commission on Colleges of
the Southern Association of Colleges and Schools (SACS).

ACCUMULATED DEFERRED MAINTENANCE (ADM). Projects from prior years that
were not included in the maintenance program because of perceived lower priority
status than those funded within the budget.

ACCUPLACER. An approved assessment instrument that will allow a student to satisfy
one section or all sections of the Texas Success Initiative upon passage of the section.
It is offered by The College Board.

ACT. American College Test. The ACT assessment program measures educational
development and readiness to pursue college-level coursework in English,
mathematics, natural science, and social studies. Student performance does not reflect
innate ability and is influenced by a student's educational preparedness. It is a CB
approved test that will exempt a student from one part or all sections of the Texas
Success Initiative for each section passed.

ACTUAL CAPITAL INVESTMENT. This figure is not adjusted for inflation, but is a
cumulative total of actual dollars invested to the nearest dollar. If a building is not owned
by the institution, report the dollar amount invested for its use. If a building is a gift or
has no capital investment for other reasons, enter ‘1'. This is the total budget required to
occupy a new facility, including:
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Building and Acquisition Costs — This includes costs of construction within five feet of
the building line, all items required by codes (fire extinguisher cabinets, fire alarm
systems, etc.), and other items normally found in buildings, regardless of type (drinking
fountains, sinks, etc.). If a building is purchased, the actual capital investment is the
total purchase price minus items such as associated parking lots that are not within five
feet of the building. In the case of a lease or gift/donated facility, the capital investment
may be reported as $1.

Fixed Equipment — This includes equipment installed before building completion that is
part of the construction contract (lockers, food service equipment, fixed seating, fixed
medical equipment, security equipment, stage equipment, stage lighting, etc.).

Site Development — This includes work within the site boundary and five feet from the
edge of the building (grading and fill, fencing, electronic perimeter system, roads and
parking, utilities, landscape development, athletic fields, walks, site lighting, street
furniture, site graphics, onsite sewage treatment plant, unusual foundation conditions,
etc.).

Site Acquisition and/or Demolition — This includes purchasing the project site and/or
demolition of existing structures.

Movable Equipment — This includes all movable equipment and furniture items but not
equipment purchased from operating funds (computers, microscopes, library books,
etc.).

Fees — These are costs for architectural and engineering services.

Contingency — This is a percentage of the total construction cost that is included to
serve as a planning contingency, bidding contingency, and construction reserve
(change orders, etc.).

Administrative Costs — This includes items required during the planning process (legal
fees, site survey, soil testing, insurance, material testing, etc.).

Enter all capital costs associated with the building’s purchase or construction, plus all
other capital invested in the building during its life (major repairs, renovation,
conversions, etc.). (Univ, TC CBM014)

ADJUNCT FACULTY. A person who holds a non-tenure-track appointment to the
teaching staff of an institution. Adjunct faculty are generally part-time, with generally
narrower expectations for involvement with the institution. Hired as needed, with no
guarantees as to continuation of employment. Reported as Other Faculty on the CBMO008.

ADMINISTRATIVE UNIT. An administrative subdivision (department) of a college or school
with a teaching staff responsible for instruction in a particular subject-matter area or field of
study. It is an item on the CBMO0OS to identify the department in which the faculty member
teaches or an item on the CBMO0O3 to identify the department in which the course is taught.

ADMISSIONS ACTION OR ACCEPTANCE STATUS. Action taken by the institution in
response to the student’s application for admission. (CBMOOB)

ADVANCED PLACEMENT PROGRAM (AP). A national program of standardized high
school courses by which high school students can earn college credit(s) at most
institutions of higher education. The state provides funding for AP classes through an
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appropriation to the Texas Education Agency (TEA). The AP examination is
administered by The College Board.

ADVANCED TECHNICAL CERTIFICATE. A certificate that has a specific associate or
baccalaureate degree (or, in some circumstances, junior-level standing in a
baccalaureate degree program) as prerequisite for admission. It must consist of at least
16 and no more that 50 SCH. It must be focused, clearly related to the prerequisite
degree, and justifiable to meet industry or external agency requirements.

ADVISORY COMMITTEE. A group of business or industry representatives whose
purpose is to advise the college on the needs for a particular program. The committee
advises on matters of curriculum, instructor qualifications, and equipment and facility
requirements needed to assure that graduates will have appropriate skills for
employment in the business or industry upon graduation.

AFFILIATION AGREEMENT. Documentation between a college and business/industry
affiliate defining an educational partnership, and specifying conditions, roles, and time
lines.

AGE. Age is calculated by subtracting the individual’'s date of birth from the begin date
of the reporting period. For fall, the begin date is September 1, spring is January 1, and
summer is June 1. This is a category of the data summary on the CBM001, CBMO00QS,
CBMO009, CBMOOA, CBMOOM, CBMOOT and CBMOOB that gives the age distribution of
the group of individuals reported.

ALCOVE MEASUREMENT. See Room Measurement.

ALTERNATIVE TESTS. Each undergraduate student who enters a public institution of
higher education must be tested for reading, writing, and mathematics skills. ASSET,
ACCUPLACER, COMPASS, and MAPS test instruments have been prescribed by the
Board as alternative test instruments for THEA/TASP. MAPS was not approved as an
assessment instrument for TSI. By meeting established minimum standards on one of
the test instruments, the student may fulfill their college-readiness obligation. (CBM002)

AMERICAN INDIAN OR ALASKAN NATIVE. A person having origins in any of the original
peoples of North America and who maintains cultural identification through tribal affiliation or
community recognition.

ANNUAL DATA PROFILE (ADP). A report (data profile) prepared by the Coordinating
Board staff from college-generated data and program information to be used by the
colleges to conduct institutional effectiveness self-assessments and institutional plans
for new program review and program revisions. The ADP summarizes annual progress
by each college toward meeting state-level goals and contains data required in
institutions' Perkins Annual Application and data for federal reporting.

APPLICATION LEVEL. Level of degree sought, e.g., AA, BA, MA. Also included is
‘other formal award’ which is defined as recognition in writing by the institution to the
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student for the completion of a program of courses that has been approved by the
institution’s governing board. (CBMOOB)

APPOINTMENT. The institutionally assigned duties and services of each person who is
an employee of the institution and who has any type of faculty title. (Univ CBMO008)

APPOINTMENT LENGTH. Number of months during the fiscal year of the faculty
member’s appointment. (HRI CBMO008)

APPOINTMENT 01 PERCENT. For universities, this is the percent of time, in relation
to a normal workload as defined by the institution, devoted to activities directly related to
the teaching function. This includes preparation for such instruction, interaction with
students, and evaluation of student performance. For health-related institutions, the
definition is as for universities, but also includes the definition that seniors reserve for
Appointment Code 02: the percent of time in relation to a normal workload as defined
by the institution devoted to administrative assignments that directly supplement the
teaching function, e.g., heads of teaching departments and coordinators of special
programs. (Univ/HRI CBMO0O08)

APPOINTMENT 02 PERCENT. Percent of time, in relation to a normal workload as
defined by the institution, devoted to administrative assignments that directly
supplement the teaching function, e.g., heads of teaching departments and coordinators
of special programs. ( Univ CBM008)

APPOINTMENT 03 PERCENT. Patient Care: Percent of time, in relation to a normal
workload as defined by the institution, devoted to faculty assignments for activities
specifically organized for patient care. (HRI CBMO0O08)

APPOINTMENT 11 PERCENT. Academic Support: Percent of time in relation to a
normal workload as defined by the institution devoted to assignments to include
activities in the offices of academic or graduate deans and directors of major teaching
department groupings such as colleges, schools, or divisions. Not included are the
activities associated with the offices of the heads of teaching departments that are
included in Appointment 02 Percent. (Univ/HRI CBMO0O08)

APPOINTMENT 12 PERCENT. Research: Percent of time in relation to a normal
workload as defined by the institution devoted to faculty assignments in activities
specifically designed to produce research outcomes. (Univ/HRI CBMO0O08)

APPOINTMENT 13 PERCENT. Public Service, Student Services, Institutional Support,
Operation and Maintenance of Plant, Auxiliary Enterprise Operations: Percent of time in
relation to a normal workload as defined by the institution devoted to activities
associated with admissions and registration, financial aid, student affairs, executive
direction and control, business and fiscal management, personnel, administrative data
processing, campus security, purchasing, physical plant administration, and auxiliary
enterprise operations. (Univ/HRI CBM0O08)
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APPROVAL NUMBER. This is a ten digit number assigned to academic (ACGM) and
workforce education courses (WECM). The first six digits are the 2000 CIP code. The
seventh and eighth digits are zeros for the WECM courses and they are a sequence
number in the ACGM courses. The ninth and tenth digits are the funding codes. (CTC
CBMO004/CBMO00C)

ASIAN OR PACIFIC ISLANDER. A person having origins in any of the original peoples
of the Far East, Southeast Asia, the Indian Subcontinent, or Pacific Islands. This
includes people from China, Japan, Korea, the Philippine Islands, American Samoa,
India, and Vietnam.

ASSESSMENT (OF STUDENTS). All colleges must have policies and procedures for
the proper assessment of students in basic skills of reading, writing, and math to ensure
proper advising and course placement. A college may either use one of the designated
tests for the Texas Success Initiative program or an assessment instrument of its
choice. and determine its own cut scores for purposes of course placement. National
studies have shown that proper assessment and course placement help promote
student success, satisfaction, and retention.

ASSESSMENT INSTRUMENTS. The following assessment instruments are approved
by the Board:

(1) ASSET and COMPASS offered by ACT

(2) ACCUPLACER offered by The College Board

(3) Texas Higher Education Assessment (THEA) (formerly TASP Test) offered by
National Evaluation Systems, Inc.

ASSET. Anacademic skills assessment instrument approved by the Board and offered
by American College Test (ACT).

ASSIGNABLE AREA. This is the sum of all areas within the institution’s walls of rooms
on all floors of a building assigned to, or available for assignment to, an occupant or
use, excluding unassigned space. This is also referred to as net assignable square feet
(NASF). All rooms not specifically excluded (see Non-Assignable and Unassignable
Areas) are assignable and must be measured and coded according to academic
discipline or administrative assignment (CIP), Room Type, and Room Usage.

ASSIGNABLE EDUCATIONAL AND GENERAL (E&G) SPACE. Educational and
general space by room type as reported on an institution's facilities inventory that is
used for academic instruction and support of an institution's mission.

ASSIGNABLE SQUARE FEET (ASF). Itis the amount of space that may be used for
programs within interior walls of a room. Major room use categories are classrooms,
laboratories, offices, study areas, special use space, general use areas, support rooms,
health care, residential, and unclassified space.
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ASSIGNMENT CODE. Assignments are the institutionally defined duties or services of
the faculty member. The corresponding category on the university faculty report are
Appointment Codes. (CTC CBMO008)

ASSISTANT PROFESSOR. A faculty member of an institution of higher education who
ranks above an instructor and below an associate professor and who is tenured or is
on-tenure track.

ASSOCIATE'S DEGREE. An award that normally requires at least 2 but less than 4
years of full-time equivalent college work in a grouping of courses designed to lead the
individual directly to employment in a specific career, or to transfer to an upper-level
baccalaureate program. This specifically refers to the associate of arts, associate of
science, associate of applied arts, associate of applied science, and the associate of
occupational studies degrees. The term “applied” in an associate degree name
indicates a program in which the content is primarily technical. (CBM009)

ASSOCIATE OF APPLIED ARTS (AAA) DEGREE. A two-year applied associate
degree program designed to lead the recipient to immediate employment and/or career
advancement. The program is composed of an orderly, identifiable sequence of courses
designed to meet specific occupational competencies and outcomes. It includes
technical courses, general education courses, related instruction, and, as appropriate,
elective courses to prepare students for employment as technicians or professionals.
The AAA is a general designation for applied associate degree programs in non-science
areas such as music performance.

ASSOCIATE OF APPLIED SCIENCE (AAS) DEGREE. A two-year applied associate
degree program designed to lead the recipient to immediate employment and/or career
advancement. The program is composed of an orderly, identifiable sequence of courses
designed to meet specific occupational competencies and outcomes. It includes
technical courses, general education courses, related instruction, and, as appropriate,
elective courses to prepare students for employment as technicians or professionals.

ASSOCIATE OF OCCUPATIONAL STUDIES (AOS) DEGREE. A program of study
offered at proprietary institutions. The Coordinating Board is no longer authorizing new
AOS degrees; however, a few proprietary institutions are still awarding these degrees
based on prior approval.

ASSOCIATE PROFESSOR. A faculty member of an institution of higher education who
ranks above an assistant professor and below a professor and who is tenured or is on-
tenure track.

ATC. An Advanced Technology certificate program is comprised of 16-50 semester
credit hours. A student must have an associate degree, baccalaureate degree, or junior
status in a baccalaureate degree program. (CTC CBMO009)
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AUDIT/AUDITING (A CLASS). This occurs when a student elects to take a course, but
does not wish to receive credit for the course toward a degree or other formal award.
Since this activity is not credit bearing, it is not considered state-fundable.

AUTOMATED STUDENT AND ADULT LEARNER FOLLOW-UP SYSTEM. An
automated process that uses employment and education databases to track community,
technical, and state college program completers (both degree and certificate recipients),
verifying their status of employment or further education. The follow-up system is used
for program evaluation and state/federal reporting.

AUXILIARY ENTERPRISE FUNDS. Funds for activities that furnish a service to
students, faculty, or staff for which charges are made that are directly related to the cost
of the service. Auxiliary enterprises are managed as essentially self-supporting
activities. Examples are residence halls, food services, student health services,
intercollegiate athletics, college stores, and college unions. (CBMO008)

AUXILIARY LOCATION. An off-campus site or facility owned by an institution or under
the management and control of an existing institution, hereinafter referred to as the
parent institution, in a geographic setting separate from the parent institution. The
terminology was used in the 1990s to reflect a special off-campus education unit. In
2003 off-campus education units were defined in Chapter 5 subchapter D of CB rules to
the following categories: teaching sites, higher education centers, university system
centers, Multi-Institutional Teaching Centers, regional academic health centers, branch
campuses, and all other off-campus educational endeavors. (CTC CBM004, CBM00C)

AVAILABLE UNIVERSITY FUND (AUF). The earnings of the Permanent University
Fund used (1) to service bond debt for some institutions in The University of Texas and
Texas A&M University Systems and (2) to provide funding for excellence projects at The
University of Texas at Austin, Texas A&M University, and Prairie View A&M University.

AVERAGE NINE-MONTH FACULTY SALARY.

For universities Salary Computations:

1. Sum the percent of time assigned for all appointments (Items #13A-13E). Do not
include the percent of time of any flex-entry appointment.

2. Sum the salary amounts for all funds (Items #14A-X), excluding the overload (Item
#14Z7) and flex-entry (Item #16) salary items.

3. Divide the total percent of time assigned for all appointments (step 1) into the sum of
all salary amounts (step 2), giving a full-time equivalent (FTE) salary for all
appointments. Double this amount to yield a nine-month FTE salary amount.

4. Summarize the FTE salaries (results of step 3) of ONLY the faculty who have
percents of time assigned to appointments 01 and/or 02.

5. Tally all faculty with appointment codes 01 and/or 02 where FTE salaries are greater
than zero.

6. Divide the total faculty with appointment codes 01 and/or 02 (results of step 5) into
the total FTE salaries of faculty with 01 and/or 02 appointments (results of step 4) to
yield the average nine-month FTE salaries.
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For health-related salary computations:

1. Sum the percent of time assigned for all appointments (Items #13A-13E).

2. Sum the salary amounts for all funds (Items #14A-X)

3. Divide the total percent of time assigned for all appointments (step 1) into the sum of
all salary amounts (step 2) giving a full-time equivalent (FTE) salary for all
appointments.

4. Summarize the FTE salaries (results of step 3) of ONLY the faculty who have

percents of time assigned to appointment 01.

Tally all faculty with appointment code 01 where FTE salaries are greater than zero.

Divide the total faculty with appointment code 01 (results of step 5) into the total FTE

salaries of faculty with 01 appointments (results of step 4) to yield the average FTE

salaries.

For community and technical colleges:

When computing average 9-month salaries, only the regular faculty identified in the

Faculty Category (Item #17) whose Percent of Time Directly Related to Teaching (Item

#16) is 100% will be used. The Contract Length will be divided into 9 to determine the

ratio to multiply the contract salary by to yield a 9-month equivalent.

o o

AWARD. The credential granted a student for successful completion of a set
curriculum such as a degree or certificate.

AWARD DATE. The four digit year and two digit month that a student graduated with a
degree or certificate. (CSC CBMO009)

BACHELOR'S CERTIFICATE (POST-DEGREE). An award that requires completion of an
organized program of study designed for persons who have completed the bachelor’s degree.
Examples could be refresher courses or additional units of study in a specialty or subspecialty.
(HRI CBM009)

BACCALAUREATE STUDENT. The classification of a student who has previously
earned a bachelor’s degree. This classification corresponds to Post-Baccalaureate on
the University student report. (CTC CBMO001)

BACHELOR’'S DEGREE. This award normally requires at least 4 but not more than 5
years of full-time equivalent college-level work. This includes all bachelor’s degrees
conferred in a 5-year COOPERATIVE (WORK-STUDY PLAN) PROGRAM. Also includes
degrees in which the normal 4 years of work are completed in 3 years.

BASE YEAR. The time period that is used to collect semester credit or contact hours
that are used in allocating the funding in the appropriation act each biennium. Itis a 12-
month period of time that ends in the term that the legislature is convened in a regular
session. Depending upon the formula, credit or contact hours or full-time student
equivalent headcount are summarized for the terms of the base year and used to
allocate the funds in the appropriation bill each biennium. For courses that generate
credit hours, the year begins with the first summer session of the summer term in even
years and concludes with the following spring semester. For courses that generate
continuing education units, the time line is March in the even year through the following
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February. For formulas that are based on full-time student equivalent, the year begins
with the first summer session of the summer term in even years and concludes with the
following spring semester.

BAT. Bachelor of Applied Technology degree approved for a pilot project until 2010 at
three selected community colleges--Brazosport College, Midland College, and South
Texas College.

BIENNIUM. The two-year budget period used by Texas state government. A biennium
begins on September 1 of an odd-numbered year and ends on August 31 of the next
odd-numbered year. Each biennium contains two state fiscal years.

BLACK, NON-HISPANIC. This is a person having origins in any of the black racial
groups of Africa (except those of Hispanic origin).

BLOCK HOUR FORMAT. An instructional delivery mechanism that allows a program
and/or course to be offered in a shortened and more intensive time frame, usually
requiring students to attend class for 30-40 contact hours per week.

BRANCH CAMPUS. A campus or site of an educational institution that is not
temporary, is located in a community beyond a reasonable commuting distance from its
parent institution, and offers organized programs of study, not just courses.

BUILDING COST. That part of a project's total budget that includes only construction
costs. It does not include movable or fixed equipment, site development, acquisition or
demolition, architectural and engineering service fees, planning contingencies, or
administrative costs.

BUILDING LOCATION. This refers to the physical location of a building in relation to
the institution’s main campus. Codes 2 and 3 are for buildings that are used by students
whose semester credit hours are included in the institution’s primary SCH Enrollment
Report to the THECB. If a campus has its own enrollment separate from the main
campus, it must have its own facilities inventory.

BUILDING NAME. This is a unique field to an institution that can be no longer than 36
characters in length (alpha and/or numeric). Abbreviate as necessary and leave a blank
space between words. Character symbols are not acceptable. (Univ, TC CBM014)

BUILDING NUMBER. Each higher education institution is required to identify each
building, regardless of its location, that is under the jurisdiction or control of the
institution’s governing board with a four digit code (alpha and/or numeric) and submit it
to the Coordinating Board to be placed along with an associated name in a database
called the Facilities Inventory. (Univ, TC CBM005, CBM011, CBM014)
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BUILDING PERIMETER. Only the perimeter of the ground floor is reported to the
THECSB. It is measured where the walls meet the ground and does not include porches,
sidewalks, and cosmetic structures. Measure to the nearest foot. (Univ, TC CBM014)

CAREER SCHOOL OR CAREER COLLEGE. A business enterprise that maintains a
Texas place of business operated on a for-profit or nonprofit basis and offering a range
of academic programs from short courses to associate degrees. The Coordinating
Board must approve and oversee degree programs offered by career schools and
colleges, which in the past have been called "proprietary” schools or institutions.

CARL D. PERKINS VOCATIONAL AND TECHNICAL EDUCATION ACT OF 1998
(Public Law 105.332). A federal initiative to make the U.S. more competitive in the
world economy by developing more fully the academic and occupational skills of all
segments of the population principally through improving educational programs leading
to academic, occupational, training, and re-training skill competencies needed to work in
a technologically advanced society. Perkins funds for postsecondary initiatives are
managed by the Coordinating Board and awarded annually.

CB-APPROVED COLLEGE-LEVEL MATHEMATICS, WRITING, READING COURSE.
Include only the student’s attempts at the reporting institution of the mathematics,
writing, or reading general education core curriculum courses containing the objectives
and content of the intellectual core competencies in the respective math, writing, and
reading areas. Report the grade made in such courses each semester for each section
attempted until the student makes a grade of A, B, or C. (All CBM002)

CBM. Acronym for Coordinating Board Management Report.

CBMOOA. Students in Continuing Education Courses Report. This quarterly report
is limited to public community, technical, and state colleges and includes all students
enrolled as of the official census date in continuing education courses whose official
census date occurs within the reporting period. Not included are students who are
enrolled in non-credit courses that do not result in CEU’s being awarded. Students
enrolled in CEU classes may be reported if the courses, as actually taught, comply with
“The Continuing Education Unit: Guidelines” of the Commission on Colleges of the
Southern Association of Colleges and Schools (SACS).

CBMOOB. Admissions Report. This report is to collect data to meet the requirements
of Sections 51.801-51.807 of the Texas Education Code mandated by HB 588, the
Uniform Admissions Bill. The data will meet the requirement that each university report
on who applies, who is admitted, and who subsequently enrolls at each institution. The
report is submitted once a year and the data contain applications for undergraduates,
graduates, and professional level students for the summer and fall semesters. Only
completed applications are reported. If a student has applied to more than one school or
college within the university, only the school or college that ultimately accepts or rejects
him has the application included in the report. This report is submitted by universities
only.

10
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CBMOOC. Continuing Education Class Report. This quarterly report is limited to
public community, technical, and state colleges. Courses reported on the CBM00C
include all specially approved continuing education courses as listed in the institution’s
inventory, courses listed in the current Continuing Education Guidelines and Common
Course Manual, and courses listed in the continuing education section of the Workforce
Education Course Manual. State-fundable contact hours summarized from this report
and the CBMO0O04 are included in the funding formulas each base year as part of the
appropriation process.

CBMOOE. Doctoral Exception Report. This biennial report is due in February in even
numbered years from each doctoral granting university identifying the doctoral students
for whom they wish the CB to grant an exception. The 75th Legislature placed a 99-hour
limit on the number of doctoral semester credit hours per student eligible to generate
formula funding (Texas Education Code, TEC 61.059). The Coordinating Board may
approve two types of partial exceptions to the limit: program exceptions for students in
programs where the field of study requires a higher number of semester credit hours to
maintain nationally competitive standards; and individual exceptions for students whose
“program of research is likely to provide substantial benefit to medical or scientific
advancement.” Students granted exceptions generate up to 130 hours of doctoral
funding.

CBMOOM. Marketable Skills Report. This report will include Marketable Skills

Achievement (MSA) awards granted to students in active Coordinating Board approved

programs during the fiscal year. A marketable skills achievement award may be a credit

program of 9-14 sch or a Workforce continuing education program of 144-359 contact
hours. These awards meet minimum standards for program length specified in the
federal Workforce Investment Act (WIA), but are too short to qualify as certificate
programs on the Coordinating Board program inventory. Marketable Skills Achievement
awards must meet the following criteria:

1. Each award must be composed of approved WECM or ACGM courses.

2. A minimum of 50 percent of the sch (or contact hours for continuing education) in
each award must be in a single CIP code area in which the college already has an
authorized program on the program inventory.

3. Each award must be recommended by an external workforce program advisory
committee or Local Workforce Development Board.

4. The college should document that the marketable skills achievement award either
makes a student eligible for immediate employment or adds to the student’s
marketability to employers.

Also:

1. Only one Marketable Skills Achievement award per FICE/SSN combination is
allowed per year.

2. If a student is awarded an associate degree and an MSA award concurrently, a
separate record for each award will be submitted.

This is an annual report submitted in the Fall semester following the close of the fiscal

year.

11
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CBMOON. Student Number Change Report. The Texas Education Code, Sections
54.068 and 61.0595 sets an undergraduate funding limit for universities and health-
related institutions equal to the length of degree plus 45 semester credit hours. The limit
applies to the students who first enroll in an institution of higher education in the 1999
fall semester and later. The academic semester credit hours attempted at community,
technical, and state colleges affect this limit. The Coordinating Board will maintain a
database indicating the number of hours an eligible undergraduate student has
accumulated toward the limit and in order to do so, the student identifying numbers
(social security numbers), birth dates and gender must be as accurate as possible. The
database will become effective in fall of 2001. Corrections to this database are made via
the CBMOON. This report can be submitted at any time.

CBMOOR. Primary Care Residency Program Students. This report reflects all
residents, including International Medical Graduates, in each primary care residency
program on September 1 of the reporting year. The due date for this report is November
16. The Primary care residency programs are defined as Family Practice, Internal
Medicine, Pediatrics, Obstetrics/Gynecology, and Combined Medicine and Pediatrics.
Information submitted in the report will be used to make decisions regarding the
distribution of Graduate Medical Education (GME) funds.

CBMOOQT. Tech-Prep Student Report. (Report discontinued in Summer 2005) This
report includes students who are enrolled in an approved Tech-Prep post-secondary
program and who matriculated from a high school Tech-Prep program during the prior
summer, fall, and spring terms. The student should have been reported on the CBM001
as a first-time in college student during one of the terms of the report. Not reported are
students who started in the summer at the institution, but who did not return to the same
institution in the Fall. This report is to capture, by student, the number of semester credit
hours that the post-secondary institution accepted or plans to accept in the transfer
credit from the student’s high school Tech-Prep program. Even though the student may
not have satisfied the college course work at the time the report was due, the number of
semester credit hours that will be accepted from the high school work when the college
requirements were met are reported. Each student will be reported only the first year
that he/she is accepted in a Tech-Prep program at the reporting institution.

CBMO0O0X. Students enrolled in academic credit extension courses creditable

toward a certificate or degree. This report reflects all students enrolled at the reporting

institution as of the institution’s official census date for each term during the annual

reporting cycle. Students who withdraw from a class on or before the official census

date should not be included in this report. This report is due September 15 each year

and should include all extension students who were enrolled at the institution during the

prior fiscal year.

Students included in this report:

1. All students enrolled in academic credit extension courses creditable toward a certificate,
degree, or other formal award.

2. Students enrolled in extension courses whether offered on-campus or at off-campus sites
and centers in Texas.
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3. High school students taking regular college courses for credit. Report these students in the
classification in which they are recorded at the institution.

4. Students who have requested that their directory information not be released.

Students excluded from this report - DO NOT include:

1. Students enrolled exclusively in courses not creditable toward a formal award. Do NOT
include students taking CEUs unless they are also enrolled in courses creditable toward a
degree or other formal award.

2. Students who are exclusively auditing classes.

3. Students studying abroad (e.g., foreign university) if their enroliment at this institution is only
an administrative record and the fee is only nominal.

4. Students in any branch campus located in a foreign country.

CBMOO01. Student Report. This report reflects all students enrolled in credit courses at
the reporting institution as of the official census date, which is the 12" class day for the
Fall and Spring semesters (16-week session) and the 4" class day for each of the
summer terms (6-week session). To be included in this report, students must be
registered by the official census date, they must be registered for one or more
Coordinating Board approved course(s) for resident credit at the reporting institution
whether the course is taught on-campus or off-campus (including instructional
telecommunications) and the institution must collect tuition and fees in full from the
student or have a valid accounts receivable on record. To have a valid accounts
receivable, the students are required to have a fully operational installment contract (in
accordance with Chapter 54, Section 54.007 of the Texas Education Code by the
payment due date in order to be in good standing. This includes payment of half the
tuition and fees as a first installment prior to the beginning of the semester and the
existence of a fully-signed contract by the payment due date. Students who withdraw
from all classes on or before the official census date will not be included.

(1) On or before the dates for reporting official enrollments to the Texas Higher
Education Coordinating Board each enroliment period, each community college shall
collect in full from each student that is to be counted for formula funding purposes the
amounts set as tuition by the respective governing boards.

(2) On or before the 20th class day for each regular semester and the 15th class day for
each summer session, institutions other than community colleges shall collect from
each student who is to be counted for state formula funding appropriations, the tuition
and fees (mandatory and optional) established by state law or by the respective
governing boards.

(3) Valid contracts with the United States government for instruction of eligible military
personnel, approved financial assistance, and valid contracts with private business and
public-service type organizations or institutions such as hospitals, may be considered as
collected tuition and fees; the amount of collected tuition and fees may be adjusted
pursuant to terms of the contract once actual collections are made.

The report may also include records of students who were officially enrolled in classes
that began after the official reporting date of the prior term. They are identified with a
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code of “1” in a field called Flexible Entry. These records are not included in official
headcounts for the current semester.

Universities may include additional records of doctoral students who generate doctoral
funding in more than one doctoral funding area for credit hours attempted. A code of “3”
in the Flexible Entry field identifies such a record.

Health-related institutions (HRI) identify professional students enrolled in academic
coursework as a “dual degree” student with a code of “2” in the Flexible Entry field.
General academic students enrolled in courses at a health-related institution via an
inter-institutional agreement are identified with a code “4” in the Flexible Entry field. Full-
time student equivalents used in the funding formulas each base year as part of the
appropriation process are derived from the credit hours of academic HRI students and
headcount of medical and dental students.

CBMO002. Student Report of the Texas Success Initiative (TSI). This report will
include all undergraduate students attempting credit hours and any others required to
be reported for Texas Success Initiative (TSI) purposes, including transfer students who
are registered for one or more Coordinating Board approved courses during the
reporting period. Do not include students who withdraw prior to or on the official census
date. The report will include information known about students as of the end of the
semester.

Each student described above will be reported on the CBMO002 every reporting period
that the student is enrolled at this institution, whether he/she has or has not taken a test
for TSI purposes and whether he/she passed or failed. The report must have a record
for each semester the student attends this institution. For semesters after a student
gualifies to be reported with a date of TSI college-readiness in a section (math, writing,
or reading), all other items in that section will be filled with zeros. A transfer student
previously determined by any Texas public institution of higher education to have met
the TSI college-readiness standard in a section should be reported with that FICE code
and the default value of ‘99999’ for the date of TSI college-readiness; all other items in
that section will be filled with zeros.

Include students in credit certificate programs, but exclude students in continuing
education programs. After all CBMO0O02 reports for a fiscal year have been received and
processed, the Coordinating Board will publish the student performance data for the
respective independent school districts.

CBMO003. University Course Inventory Report. To comply with the Section 61.052 of
the Texas Education Code, the Board has created a computer file of courses which is
identified as the CBMO0O3 course inventory. Courses on the inventory automatically
meet the annual reporting requirement. The inventory is valid for a complete academic
year from September through August.
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After certification of the Spring class reports each year (mid-April), the Coordinating
Board makes a copy of each institution's annual course inventory for that academic
year. This copy becomes the basis of the next academic year's course inventory. During
the annual update, institutions make additions, deletions, and changes to this base
inventory until it accurately reflects the slate of courses that they wish to be able to draw
from during the next academic year.

CBMO004. Class Report. This report will reflect conditions as of the official census date
which is the 12™ class day for the fall and spring semesters (16 week session) and the
4™ class day for each of the summer terms (6-week session). All higher education
institutions may schedule enroliment periods different from the standard periods noted
above. The official census dates of the non-standard enroliment periods are defined in a
table in the Introductory Section of the CBMOO1 report. This report will include classes
in Coordinating Board approved courses for resident credit, whether the class is on-
campus or off-campus (universities), in-district or out of district, or academic or technical
for which semester credit hours are awarded (community, technical, and state colleges.)
Enroliments included in this report must be of students who 1) are eligible to be reported
on the CBMO0O1 or 2) are inter-institutional students. See also Enrollment Overview-
CBMO004 for a complete list and description of all enroliment fields on the 004 that figure
in the generation of sch, SCH Generation for the formulas used to calculate sch, and
Off-Campus SCH for a definition of the off-campus sch summary on the CBMO0O04.

State-fundable contact hours summarized from this report and the CBMOOC are
included in the funding formulas each base year as part of the appropriation process for
community, technical, and state colleges. State-fundable credit hours summarized from
this report are included in the funding formulas each base year as part of the
appropriation process for universities.

CBMO005. Building and Room Report. The purpose of this report is to collect data
reflecting the building and room assignments as of the twelfth class day of the fall
semester for universities and state and technical colleges. Only classes reported on the
CBMO004 that have been assigned to a specific room for a definite day(s) and time of the
week and only rooms that are under the jurisdiction or control of the governing board
are included in this report regardless of where the building is physically located. The
building number, room number, and room type must match to the Facilities Inventory
database maintained at the Coordinating Board. This data is used to calculate
classroom and class laboratory utilization for average weekly hours of use.

CBMO0O06. End of Semester Report. This report reflects the official enroliment (have
not withdrawn or dropped), as of the final day of classes, for each semester in
Coordinating Board approved courses. These final enrollments can only be reported if
they qualified to be reported, and were reported, on the CBMO004 as of the official
census date. All classes that were reported on the CBMO004 for the semester just
concluded are reported here. Classes that appeared on the CBMO004 for the semester,
but have no enroliment at the end of the semester are included in this report with zero
enroliment.
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CBMO008. Faculty Report. The purpose of this report is to collect data on the academic
duties and service of each person who has any type of faculty appointment, regardless
of the source of funds or their assignment. Included are research faculty, librarians, and
administrators if they have faculty titles as well as faculty who may be on leave.
Instructional faculty on sabbatical leave are reported at their regular salaries, even when
receiving a reduced amount. All faculty, including teaching assistants, identified on the
CBMO004 class report are included here. Personnel associated only with classes in non-
funded curriculum areas other than military science will be excluded.

For universities this report reflects conditions as of the official census date of the fall,
spring, and summer semesters and salaries are those contracted for the reporting
period.

For community, technical, and state colleges this report reflects conditions as of the
official census date of the fall and spring semesters only and salaries are those
contracted for the fiscal year.

For health-related institutions, this report contains only personnel who are on the payroll
as of October 1 including instructional faculty, research faculty, librarians and
administrators if they have faculty titles. Salaries are the annual budgeted salaries.
Health-related institutions report the Faculty report only in the fall.

CBMO009. Graduation Report. This is an annual report submitted in the fall semester.
It will reflect degrees conferred during the fiscal year immediately preceding the fall
semester in which the report is submitted. For universities, only degrees listed in the
institution’s Inventory of Approved Degree Programs are to be reported. If a student
is awarded more than one degree in a reporting period, a separate record for each
degree appears.

For academic units of the health-related institutions, this report will include all students
who have been awarded an Associate Degree or above during the fiscal year.

For the professional schools, this report will include all students who have been
awarded a professional degree (DDS, DO, MD, PharmD) during the fiscal year.

For community, technical, and state colleges this report will include all degrees and
certificates which have been awarded to students in active Coordinating Board
approved programs during the fiscal year. Also included are progress measures of
students who have completed the core curriculum and/or approved fields of study. By
definition, the progress measures are not awards. The degree and certificate program
approval codes for technical and continuing education programs must be on the
Education and Training Clearinghouse Technical Programs Inventory. If a student is
awarded an associate degree and a certificate concurrently, a separate record for each
award must be submitted. Each progress measure will be submitted in a separate
record but only once for each specific measure.
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CBM REPORT FILE NAME. A series of reports for each CBM edit report will be posted
in the institution’s output area on the CB server to be retrieved for edit acceptance. The
following naming convention is used:

Report_Semester_Year_Institution Type FICE_Date/Time Stamp.txt where The
semester is Fall, Spring, Summer, or Summer 2 and institution type is S for university, J
for community or technical college, h for Health-related institutions, and | for
independent institutions, and the date/time stamp is year, month, day, hour, minute,
seconds, and tenth of second with the txt extender to denote a text file. Example:
CBMO002_Fall_2006_S_003652_200701080822055.txt

C. E. STUDENT. This item is supplied by the Coordinating Board and simply identifies
each student on the CBMOOA as a continuing education student. (CTC CBMOOA)

CENSUS DATE. The official day of record that public higher education institutions must
determine the enroliments that qualify to be reported to the Coordinating Board for state
reimbursement. Also referred to as Official Reporting Date (ORD). For fall and spring
semesters, it is the 12th class day. For summer semesters, it is the 4th class day.

The count of class days begins on the first day that classes are held in the term and
includes each calendar day on which classes are normally held at the institution (e.g.,
Monday through Friday) until the official census date is reached. The official census day
must be on a day that the Registrar’s office is scheduled to be open so that a student
will be able to drop or withdraw from class. The following schedule defines the official
census date for terms of various lengths:

Length of Term Official Census Date
in Weeks is Class Day #
2 or less 1
3 2
4 3
5-6 4
7 5
8 6
9-10 7
11 8
12 9
13-14 10
15 11
16 or more 12

CENSUS DATE ENROLLMENT. This is the total number of students enrolled in the
continuing education course section as of the official census date. If the reporting period
is not the one in which the census date occurred, this item will be blank since it is an
‘end of course’ record. (CTC CBMO0O0C)
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CENSUS MONTH. This is the month in which the census date of the continuing
education class occurs. (CTC CBMO0OC)

CERT1. Alevel 1 certificate program consists of at least 15 but no more than 42 sch
(23-63 quarter hours) designed to be completed in one year or less. (CTC CBMO009, All
CBMO002)

CERT2. A level 2 certificate consists of at least 43 but no more than 59 hours (64-89
quarter hours). (CTC CBMO009)

CERT3. An enhanced skills certificate associated with an AAS or AAA degree program.
It may be Tech Prep or non-Tech Prep. It consists of at least six and no more than 15
sch (9-23 quarter hours) and may extend an AAS or AAA award to an overall total of no
more than 87 sch (126 quarter hours). (CTC CBM009)

CERTIFICATE. A formal award certifying the satisfactory completion of a
postsecondary education program.

CERTIFICATE -- LEVEL ONE. A workforce education program of study that consists of
at least 15 and no more than 42 semester credit hours (23-63 quarter hours). Level |
certificate programs are exempt from the requirements of the Texas Success Initiative,
although all certificate programs must provide for local assessment and remediation of
students.

CERTIFICATE -- LEVEL TWO. A workforce education program of study that consists
of at least 43 and no more than 59 semester credit hours (64-89 quarter hours). Level 2
Certificates are subject to the requirements of the Texas Success Initiative.

CERTIFICATE -- LEVEL THREE. See Enhanced Skills Certificate.

CERTIFICATE PROGRAM. A technical program designed for entry-level employment
or for upgrading skills and knowledge within an occupation. Certificate programs serve
as building blocks and exit points for AAS degree programs. This award is approved by
the CB at one of four levels, appears on the Workforce Program Clearinghouse
Inventory, and is subject to the CB program evaluation process.

CERTIFICATION STATEMENT. Written indication from the institution’s designated
Reporting Official that the data submitted for the specified CBM report is error-free and
has been verified by the institution as correct and is approved for use in publications.

CEU. Continuing education unit. One continuing education unit is normally defined as
10 contact hours of participation in an organized continuing education experience under
responsible sponsorship, capable direction, and qualified instruction.

CIP (CLASSIFICATION OF INSTRUCTIONAL PROGRAMS). An NCES publication
that provides a numerical classification and standard terminology for secondary and
postsecondary instructional programs.
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CIP_ CODE. Used to identify subject matter content of courses and major area of
concentration of students. Texas adds a 2-digit suffix to the federal six-digit code to
identify instructional program specialties and a second 2-digits to identify the funding
area. (CTC CBM004, CBM00C, CBMOOA, Univ CBM003, All CBM001, CBM009)

CIP OF PROGRAM MAJOR OR EDUCATIONAL FOCUS. The CIP code of the
continuing education program major or the continuing education focus. The former
takes precedence over the latter. All major codes in Continuing Education programs
must match to a Coordinating Board approved program in the Education and Training
Clearinghouse Technical Program Inventory for the institution (district). If the student is
not enrolled in a Continuing Education program, the institution chooses the CIP of the
courses involving the most contact hours as the educational focus. (CTC CBMOOA)

CLASS IDENTIFIER. The Subject Prefix, Course Number, and Section Number of
each class record constitute that class’ identifier. (CTC & Univ CBM004, CBMO005)

CLASS LABORATORY. A room used primarily by regularly scheduled classes that
require special-purpose equipment for student participation, experimentation,
observation, or practice in a field of study. Class laboratories may be referred to as
teaching laboratories, instructional shops, computer laboratories, drafting rooms, band
rooms, choral rooms, group studios. Laboratories that serve as individual or
independent study rooms are not included.

CLASSROOM OR CLASS LABORATORY UTILIZATION. Calculation of the average
weekly hours of use by students for classroom and class laboratory room types as
reported to the Coordinating Board in the CBMO0O05, Building and Room Use Report.

CLASSIFICATION OF ROOM TYPE. The three digit code from the Facilities
Inventory that represents the category of room in which the class is held. (All CBM005)

CLASSIFICATION. Rank of student as of the census date of the reporting period.
Listed below are the various ranks used by the CBM reports.

ASSOCIATE. A student who has previously earned an associate’s degree. (CTC
CBMO001)

BACCALAUREATE. A student who has previously earned a BA. (CTC CBMO001)
CONTINUING EDUCATION STUDENT. Reserved for students enrolled in Continuing
Education courses only for the reporting period. (CTC CBMOOA)

DOCTORAL LEVEL. Students who are admitted to an approved doctoral degree
program. This includes students who have either completed a master’s degree which
the institution recognizes as the equivalent of one year’s work towards the doctoral
degree on which the student is working or has earned at least 30 semester credit hours
toward the proposed degree. (Univ, HRI CBM001)

FIRST YEAR MEDICAL/DENTAL. A student in his/her first year of a Medical or Dental
Degree program. (HRI CBMO001)
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FOURTH YEAR MEDICAL/DENTAL. A student in his/her fourth year of a Medical or
Dental Degree program. (HRI CBM001)

FRESHMEN. A first year undergraduate student who has completed less than 30
semester credit hours. (Univ, CTC, HRI CBMO001)

JUNIOR. Generally, these are students with more than 59 sch but less than 90 sch in a
120 hour program. (Univ, HRI CBM001)

MASTER’S LEVEL. A student with a BA or equivalent and accepted into a graduate
program. For the purposes of the undergraduate funding limit, an undergraduate
student who has entered into a master's or professional degree program without first
completing an undergraduate degree is considered to no longer be an undergraduate
student after having completed the equivalent of a bachelor's degree or all of the course
work normally taken during the first four years of undergraduate course work in the
student's degree program. (Univ, HRI CBM001)

POST-BACCALAUREATE. A student who has previously earned a BA but is not
enrolled in a graduate program. (Univ, HRI CBM001)

PROFESSIONAL SPECIALTY MEDICAL/DENTAL. A student with a medical or dental
degree admitted to a specialty program at a health-related institution. (HRI CBM0O01)
SECOND YEAR MEDICAL/DENTAL. A student in his/her second year of a Medical or
Dental Degree program. (HRI CBM001)

SENIOR. Generally, these are students with more than 89 sch in a baccalaureate
program. (Univ, HRI CBM001)

SOPHOMORE. Generally, these are undergraduate students who have earned more
than 29 but less than 60 sch in a 120 hour program. Community, technical, and state
colleges define sophomores as second year students or those with more than 29 but
less than 72 sch. (Univ, CTC, HRI CBMO001)

SPECIAL PROFESSIONAL LAW. A student admitted to an approved Law program at
the institution. (Univ CBM001)

SPECIAL PROFESSIONAL OPTOMETRY. A student admitted to an approved
Optometry program at the institution. (Univ CBM001)

SPECIAL PROFESSIONAL PHARMACY. A student admitted to an approved PharmD
program at the institution. Prior to admission to pharmacy school a student must
complete at least 60 semester credit hours (SCH) of pre-pharmacy coursework. (Univ,
HRI CBMO001)

SPECIAL PROFESSIONAL VETERINARY. A student admitted to an approved
Veterinary program at the institution. (Univ CBMO0O01)

THIRD YEAR MEDICAL/DENTAL. A student in his/her third year of a Medical or Dental
Degree program. (HRI CBMO001)

UNCLASSIFIED. Students enrolled at a community, technical, or state college with
more than 72 sch and who have not completed an associate’s degree. (CTC CBM001)

CLINICAL. Clinical experiences provide workplace settings in which students learn and
apply program theory and management of the work flow. Clinical experiences must take
place in a health care setting and students must not be paid for the learning
experiences. (CTC CBM004, CBMO0OC)
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CLINICAL FELLOW/FELLOW. A physician who has completed training in at least one
residency program and is pursuing additional clinical training leading to a certificate of
special competence. (HRI CBMOOR)

CLINICAL FACILITY. A facility often associated with a hospital or medical school that
is devoted to the diagnosis and care of patients in the instruction of health professions
and allied health professions; medical instruction may be conducted, and patients may
be examined and discussed. Clinical facilities include, but are not limited to, patient
examination rooms, testing rooms, and consultation rooms.

CLOCK HOUR. See Contact Hour.

COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP). A national program of
standardized examinations by which students can earn college credit at many
institutions of higher education.

COMMON APPLICATION for to Texas Public Universities. An application available
in print or electronically that students can use to apply to one or multiple
public universities. It is available on the Internet at www.applytexas.org.

COMMON CALENDAR. A set of dates and information pertaining to the beginning and
ending (and lengths) of academic semesters and sessions, applicable to all Texas
public universities and community, technical and state colleges. CB Rule 4.5 pertains to
common calendar. Use the following link to access it --
http://www.thecb.state.tx.us/AAR/UndergraduateEd/.

COMMON COURSE NUMBERING SYSTEM FOR TEXAS. (TCCNS)--a course
numbering system for lower-division courses that assigns common course numbers to
lower-division academic courses in order to facilitate the transfer of courses among
institutions of higher education by promoting consistency in course designation and
identification.

COMMUNITY COLLEGE GENERAL ACADEMIC COURSE GUIDE MANUAL. See
Lower Division Academic Course Guide Manual.

COMPASS. An academic skills assessment instrument approved by the Board and
offered by American College Test (ACT).

COMPLETER. A student who completes a Coordinating Board-approved associate
degree, certificate, core curriculum or field of study curriculum.

COMPLIANCE. A code of ‘1’ indicates that the faculty member’s duties during the
reporting period conform with the institution’s regulations regarding faculty workload.
(Univ CBMO0O08)

COMPOSITE CLASS. This is a two digit alphanumeric code assigned by the institution
to identify classes taught at the same time in the same room by the same instructor but
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which have different class identifiers. (may also be known as a cross-listed course)
(Univ CBMO004)

CONCURRENT COURSE CREDIT. See Dual Credit

CONDITION CODE. This data field refers to the physical status and quality of a
building at the time of the inventory, based on the judgment of those responsible for
campus planning and development. For specific codes see Appendix H in the
Appendices for Reporting and Procedures Manual. (Univ, TC CBM014).

CONSTRUCTION CODE. For the building report the construction code represents the
predominant type of construction used to build the facility. If a building is a combination
of two or more construction types, choose the one that most reflects its dominant
structural characteristic. See Appendix H in the Appendices for Reporting and
Procedures Manual. (Univ, TC CBM014).

CONTACT HOUR. A unit of measure that represents an hour of scheduled instruction
given to students of which 50 minutes must be of direct instruction. Also referred to as
clock hour. It is also a field on the Junior CBM004 and CBMOOC which indicates the
number of contact hours for which the class is actually scheduled. The total may be less
but not greater than the total for which the course is approved on the course inventory.

CONTACT HOUR OVERVIEW —-LIST OF ELEMENTS. The following is a list of all the
fields on the CTC CBM001 and CBMOOA which contain contact hours.

CBMO0O01.

1. CONTACT HOURS-DEVELOPMENTAL EDUCATION IN EXCESS OF
STATE LIMIT. (Junior CBM001 FIELD) The number of contact hours which exceed the
state limit (CB Rules Chapter 13 Subchapter B Section 13.25). See the Community
College General Academic Course Guide Manual for a list of courses that are subject to
this limit.

2. INTER-INSTITUTIONAL ACADEMIC CONTACT HOURS. (Junior CBM001
FIELD) The number of inter-institutional contact hours in approved academic courses
for which the student is registered in the reporting period. See Inter-institutional
Student and Inter-institutional Class

3. INTER-INSTITUTIONAL TECHNICAL CONTACT HOURS. (Junior CBM001
FIELD) The number of inter-institutional contact hours in approved technical courses for
which the student is registered in the reporting period. See Inter-institutional Student
and Inter-institutional Class.

4. CONTACT HOUR LOAD IN ACADEMIC COURSES-CURRENT
REGISTRATION IN DISTRICT. (Junior CBM001 FIELD) The number of contact hours in
approved academic courses taught in-district for which the student is registered in the
current semester.

5. CONTACT HOUR LOAD IN ACADEMIC COURSES-CURRENT
REGISTRATION OUT OF DISTRICT. (Junior CBMO001 FIELD) The number of contact
hours in approved academic courses taught out-of-district for which the student is
registered in the current semester.
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6. CONTACT HOUR LOAD IN APPROVED REGULAR TECHNICAL
PROGRAMS, CURRENT REGISTRATION-IN DISTRICT. (Junior CBM0O1 FIELD) The
number of contact hours in approved technical courses taught in-district for which the
student is registered in the current semester.

7. CONTACT HOUR LOAD IN APPROVED REGULAR TECHNICAL
PROGRAMS-CURRENT REGISTRATION-OUT OF DISTRICT. (Junior CBM001
FIELD) The number of contact hours in approved technical courses taught out-of-district
for which the student is registered in the current semester.

8. CONTACT HOUR TECHNICAL — NOT STATE FUNDED. (Junior CBM001
FIELD) The number of contact hours in approved technical courses which are not
allowed to be reported for state funding in the current semester.

9. CONTACT HOUR ACADEMIC — NOT STATE FUNDED. (Junior CBM001
FIELD) The number of contact hours in approved academic courses which are not
allowed to be reported for state funding in the current semester.

CBMOOA.

1. CONTACT HOUR LOAD IN APPROVED CONTINUING EDUCATION
COURSES. (Junior CBMOOA FIELD) The number of contact hours in approved (state-
funded) Continuing Education courses taught for which the student is registered in the
current quarter.

CONTACT HOUR LOAD IN APPROVED CONTINUING EDUCATION COURSES.
See CONTACT HOUR OVERVIEW-CBMOOA. (CTC CBMOOA)

CONTACT HOUR LOAD IN ACADEMIC COURSES-CURRENT REGISTRATION IN
DISTRICT. See CONTACT HOUR OVERVIEW-CBMO0O01. (CTC CBMO001)

CONTACT HOUR LOAD IN ACADEMIC COURSES-CURRENT REGISTRATION OUT
OF DISTRICT. See CONTACT HOUR OVERVIEW-CBMO0O01. (CTC CBMO001)

CONTACT HOUR LOAD IN APPROVED REGULAR TECHNICAL PROGRAMS,
CURRENT REGISTRATION-IN DISTRICT. See CONTACT HOUR OVERVIEW-
CBMO001. (CTC CBM001)

CONTACT HOUR LOAD IN APPROVED REGULAR TECHNICAL PROGRAMS,
CURRENT REGISTRATION-OUT OF DISTRICT. See CONTACT HOUR OVERVIEW-
CBMO001. (CTC CBM001)

CONTINUING EDUCATON CERTIFICATE. A Coordinating Board approved workforce
education certificate containing a coherent sequence of continuing education courses
totaling 360 or more contact hours and listed on the college’s approved inventory of
programs.
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CONTINUING EDUCATION COURSE. A Coordinating Board-approved higher
education technical course offered for continuing education units and conducted in a
competency-based format. Such a course provides a quick and flexible response to
business, industry, and student needs for intensive preparatory, supplemental or
upgrade training and education and has specific occupational and/or apprenticeship
training objectives.

CONTINUING EDUCATION UNIT (CEU). Basic unit for continuing education courses.

One continuing education unit (CEU) is 10 contact hours of participation in an organized
continuing education experience under responsible sponsorship, capable direction, and
qualified instruction.

CONTRACT INSTRUCTION. The delivery of a course or courses to meet the needs of
a contracting entity, which may be a business, industry, or external agency. Refer to
Chapter 9 of THECB Rules and Regulations.

CONTRACT OR APPOINTMENT LENGTH. The number of months, or portion thereof,
of a faculty member’s contract during the fiscal year. The appointment length is based
on the number of months contracted for, not the number of installments in which
salaries are paid. To compute the monthly contract length of a faculty who teaches for
only 3 weeks, multiply the number of weeks times 12 and then divide that value by 52
weeks and round to the nearest tenth.

Example: 3 weeks times 12 months divided by 52 weeks equals .69 or rounded equals
.7 months. (CTC CBMO008)

CO-OPERATIVE EDUCATION (WORK-STUDY PLAN) PROGRAM. A type of external
learning experience where students receive both lecture instruction and practical
experience at a worksite in business, industry, or government.

CORE CURRICULUM. The common part of every undergraduate curriculum that
introduces students to a broad range of knowledge areas beyond their major and helps
students develop basic intellectual competencies in reading, writing, speaking, listening,
critical thinking, and computer literacy. In Texas, the core curriculum usually consists of
42-48 semester credit hours of course work distributed among the disciplines of
communication, mathematics, the natural sciences, the arts and humanities, and the
social and behavioral sciences. State law mandates the transfer of core curriculum
courses between all public institutions of higher education.

CORE CURRICULUM COMPLETER. A student may be reported as a core curriculum
completer if the institution certifies that the student has satisfactorily completed all
required elements and courses in the institution's approved core curriculum (including
any hours transferred from other institutions). Core curriculum completers must have
completed courses totaling at least the number of semester credit hours in the
institution’s approved core curriculum (range: 42-48 SCH). (CTC CBMO009)

CORRESPONDENCE COURSE. An academic credit course delivered through
distance education that is either paper-based or electronic and that is largely self-paced.

24



GLOSSARY of DATA TERMS June 18, 2008

COURSE END DATE. Year and month that the class ends in an YYYYMM format.
(CTC CBMO0O0OC)

COURSE INVENTORY. This is an annual list of courses offered by the institutions. In
compliance with TEC Section 61.052, each governing board shall submit to the Board
once each year on dates designated by the board a comprehensive list by department,
division, and school of all courses, together with a description of content, scope, and
prerequisites of all these courses, that will be offered by each institution under the
supervision of the governing board during the following academic year. The electronic
report by which schools submit courses is the CBMO003. Every course that is reported
on the University Class Report (CBM004) for state funding must be approved and thus
match to the institution’s course inventory.

COURSE LEVEL. The level of offering for instructional courses at postsecondary
education institutions. Course levels are assigned relative to the intended degree of
complexity or expected level of student comprehension rather than by the student level
of those enrolled in the course. The course levels typically include developmental, lower
division, upper division, masters, and graduate. (Univ CBMO003)

COURSE TYPE. Indicates whether the course is in one of the general academic,
technical, or continuing education categories. The third and fourth year Bachelor of
Applied Technology program was added in Fall 2005 for the three pilot institutions.
(CTC CBM004, CBMO0O0C)

CREDIT HOUR. A unit of measure representing an hour (50 minutes) of instruction
over a 15-week period in a semester system or a 10-week period in a quarter system. It
is applied toward the total number of hours needed for completing the requirements of a
degree, diploma, certificate or other formal award.

CROSS-LISTED CLASS. See COMPOSITE CLASS. (Univ CBM004)

CSC. Acronym for Career Schools and Colleges.
CTC. Acronym for Community and Technical Colleges.
CURRENT DATE OF BIRTH. This is the date to which the institution is changing the

student’s date of birth on the database which tracks undergraduates’ sch accumulation.
(All CBMOON)

CURRENT GENDER. This is the gender to which the institution is changing the
student’s gender on the database which tracks undergraduates’ sch accumulation. (All
CBMOON)

CURRENT STUDENT IDENTIFICATION NUMBER. This is the ID number to which the
institution is changing the student’s ID on the database which tracks undergraduates’
sch accumulation. (All CBMOON)

25



GLOSSARY of DATA TERMS June 18, 2008

DATA ANALYST. Every CBM report has been assigned to a Data Analyst in EDC.
That person is available to help resolve reporting issues whether it be in transmission of
the data or to resolve errors in the edit process. Email is the best method of submitting
your requests, however if it is too complicated there is a phone in their office too. The
Data Analyst are identified in the General Reporting Issues of the CBM Reporting and
Procedures Manual which can be found at the following link:
http://www.txhighereddata.org/ReportingManuals.cfm.

DATE OF BIRTH. The month, day, and four-digit year of the faculty or student’s
birthday.

DAYS OF THE WEEK. Numeric value for each of the days per week that the class
meets. (e.g., Monday=1) (Monday, Wednesday, Friday=135). (Univ, TC CBMO005)

DEGREE CONFERRED. Abbreviation of the title (maximum of 8 characters) of the
degree awarded, from the institution’s degree program inventory. (All CBM009)

DEGREE. Any title or designation, mark, abbreviation, appellation, or series of letters or
words, including "associate", "bachelor's", "master's”, and "doctor's" and their
equivalents and foreign cognates, which signifies satisfactory completion of the
requirements of a program of study which is generally regarded and accepted as an

academic degree-level program by accrediting agencies recognized by the Board.

DEGREE PROGRAM. A degree program is any grouping of subject matter courses
which, when satisfactorily completed by a student, shall entitle the student to a degree
from an institution of higher education. A degree program is characterized by a
disciplinary major which is the primary focus of course work.

DEGREE PROGRAM INVENTORY. Database of Coordinating Board approved degree
programs. The CBM009 compares the degree conferred, level of degree, and major
(CIP) to this list. All three fields must match the degree program inventory exactly.

DESIGNATED FUNDS. Locally generated funds that are designated by the board of
regents. This fund distinguishes such internally designated funds from externally
restricted funds as well as other current funds. Examples are fees and

interest income. Higher Education Assistance Fund (HEAF) funds are reported as
designated. (Univ, HRI CBMO008)

DEVELOPMENTAL CLASS. Developmental education is defined as courses, tutorials,
laboratories, or other efforts to bring students’ skill levels in reading, writing, and
mathematics to entering college level. This does not include courses in English as a
Second Language, study skills or thinking skills. (CBM004)

DEVELOPMENTAL FUNDING LIMIT. Chapter 13, subchapter B, 13.25. A general
academic teaching institution (university) may not receive funding for developmental
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courses taken by a student in excess of 18 sch; a community college district or technical
college or a state college may not receive funding for developmental courses taken by a
student in excess of 27 sch or the equivalent. (Univ, CTC CBMO001 & CBMO004)

DISPLACED HOMEMAKER. An individual who has worked primarily without
remuneration to care for a home and family, and for that reason has diminished
marketable skills; or has been dependent on the income of another family member but
is no longer supported by that income; or is a parent whose youngest dependent child
will become ineligible to receive assistance under part A of title IV of the Social Security
Act (42 U.S.C. 601 et seq.) not later than 2 years after the date on which the parent
applies for assistance under this title; and is unemployed or underemployed and is
experiencing difficulty in obtaining or upgrading employment. The code to identify a
displaced homemaker is ‘7' or blank if not. This may be self-reported data. (CTC
CBMO001, CBMOOA)

DISTANCE EDUCTION COURSE. A course in which the majority of the instruction
occurs when the students and instructor are not in the same physical setting. A course
is considered to be offered by distance education if students receive more than one-half
of the instruction at a different location than the instructor. A distance education course
can be delivered synchronously or asynchronously to any single or multiple location(s)
through electronic, correspondence, or other means. The course may be formula-
funded or offered through extension, and it may be delivered to on-campus students
and those who do not take courses on the main campus. Also see Instructional
Telecommunications.

DOB. Date of birth — year, month, and day of birth in YYYYMMDD format. (Univ, CTC,
HRI CBM001, CBM002, CBM008, CBM009, CBM00B, CBMOON)

DOCTOR’'S DEGREE. The highest award a student can earn for graduate study. The
doctor’s degree classification includes such degrees as Doctor of Education, Doctor of
Juridical Science, Doctor of Public Health, and the Doctor of Philosophy degree in any
field such as agronomy, food technology, education, engineering, public administration,
ophthalmology, or radiology. For the Doctor of Public Health degree, the prior degree is
generally earned in the closely related professional field of medicine or in sanitary
engineering.

DOCTORAL FUNDING CODE. Two digit funding area of the course that generated the
semester credit hours in “Doctoral Semester Credit Hours” field. (Univ CBM001)

DOCTORAL FUNDING LIMIT. [TEC 61.059(D] limits the fundable sch generated by a
doctoral level student (admitted to a doctoral program) in a doctoral level class funded
at the doctoral rate to 99, unless that student or program has been granted an exception
requested by the institution, in which case, he/she is limited to 130. Students attending
health-related institutions are granted program exceptions up to 130 hours.

DOCTORAL HOURS ACCUMULATED TO DATE. The total number of hours reported
on the CBMOOL1 for a student classified as a doctoral student. (Univ CBMOOE)
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DOCTORAL SEMESTER CREDIT HOURS. Semester credit hours attempted in a
doctoral level course funded at the doctoral rate taken by doctoral level students
(admitted to a doctoral program). Such sch are grouped by funding code and the groups
are reported in separate CBMOO1 records to allow the CB to identify sch funded at the
lowest rates. Should the student exceed the maximum number of fundable sch (see
Doctoral Funding Limit) the excessive sch will be dropped from funding calculations in
order of increasing funding rate. (Univ CBM001)

DOCTORAL STUDENT. A student admitted to an approved doctoral degree program
at the institution. Such student are those who a) have been officially admitted to a
doctoral program and b) have completed a master’s degree which the institution
recognizes as the equivalent of one year’s work toward the doctoral degree on which
the student is working or at least 30 sch of work toward the proposed degree. (Univ,
HRI, ICU CBMO001)

DUAL CREDIT. A process by which a high school student enrolls in a college course
and receives simultaneous academic credit for the course from both the college and the
high school. (Univ, CTC CBMO001)

DURATION OF CLASS. Length of time that the class meets expressed in minutes.
(Univ, TC CBMO005)

EARLY COLLEGE HIGH SCHOOL OR MIDDLE COLLEGE. The institution or entity
that provides the outreach, curricula, and student learning and support programs for
students who attain the Recommended or Advanced High School Program diploma and
up to two years of college credit simultaneously.

ECONOMICALLY DISADVANTAGED. The field will contain '2' if the student or family
is economically disadvantaged. Colleges may use one or more of the following
standards to determine whether an individual is economically disadvantaged: 1) annual
income at or below the federal poverty line, 2) eligibility for Aid to Families with
Dependent Children or other public assistance programs (includes WIC program
participants), 3) receipt of a Pell Grant or comparable state program of need-based
financial assistance, 4) participation or eligible for JTPA programs included under Title
II, and 5) eligible for benefits under the Food Stamp Act of 1977 or the Health and
Humans Services (HHS) Poverty Guidelines, 403.114, page 36721 of final Rules and
Regulations. Students should not continue to be reported as economically
disadvantaged if their circumstances change and they no longer meet the definition of
economically disadvantaged. (CTC CBM001, CBMOOA)

EDC. Acronym for Educational Data Center at the Higher Education Coordinating
Board.

EDC PASSWORD. The EDC reporting official at the institution has been given the
institution’s password for the sftp.thecb.state.tx.us server. If you need the password,
contact your EDC Reporting Official who may be the Registrar or Institutional Research
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person. For new officials contact the THECB official listed in the contact information
provided in the General Reporting Issues of the CBM Reporting and Procedures
Manual. You may request your password through e-mail; however, passwords will only
be distributed by voice call or postal mail. If you are requesting your password through
mail, specify your name, phone number, institution, and head reporting official. The
THECB contact staff will then call you to deliver your password. CBM accounts have
different passwords than the Financial Aid System (FADS) accounts for the same
institution.

EDC REPORTING OFFICIAL. The Educational Data Center accepts one person at
each institution to be the official reporting person who is the institutional contact for the
CBM reports and who certifies that the report(s) are useable in all output reports. This
person may be the Registrar or the Institutional Researcher.

EDC USERNAME. In order to submit CBM files, one must log into the SFTP server
with a username and password. The username and password are case sensitive. For
an EDC user, the username is ‘edcNNNNNN’ where ‘NNNNNN'’ is the institution FICE
code. For example, if the FICE code is 123456, then the SFTP username will be
‘edcl123456'.

EDUCATIONAL AND GENERAL (E&G). Budgeted resources that provide educational
opportunities to the citizens of Texas through instructional programs leading to formal
degrees at the baccalaureate, masters, and doctoral levels; research directed toward
solving technical, social and economic problems facing the state and nation; and public
service programs which apply the expertise of university personnel in solving public
problems.

EDUCATIONAL AND GENERAL SPACE (E&G). Net-assignable area which is used
for academic instruction, research, and support of the institution's mission. It does not
include auxiliary enterprise space or space which is permanently unassigned.

EDUCATIONAL OBJECTIVE. This indicates whether the student is degree seeking
(and which level), non-degree seeking, or undetermined. (Univ, HRI, CTC CBM002)

END OF COURSE ENROLLMENT. The number of students who have not withdrawn
or dropped and who were enrolled on the final day of the class if the Course-end Date
occurred within the reporting quarter. Students who did not qualify to be reported on the
census date are not included in this total. NOTE: It is possible that a class’ end date will
not occur in the same quarter as the census date. In this event, the class will be
reported twice; once in the quarter in which the census date occurred with all data that
is available at the time, and again in the quarter in which the end date occurs. Compare
Census date enrollment. (CTC CBMO0OC)

ENHANCED SKILLS CERTIFICATE. (formerly called Advanced Skills Certificate) An
enhanced skills certificate associated with an AAS or AAA degree program. It may be
Tech-Prep or non-Tech-Prep. It consists of at least six and no more than 15 semester
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credit hours (9-23 quarter hours) and may extend an AAS or AAA award to an overall
total of no more than 87 semester credit hours (126 quarter hours). (CTC CBMO009)

ENROLLMENT AUDIT. An audit, conducted by the State Auditor's Office, in which
auditors attempt to determine the accuracy of higher education enroliment records
reported to the Coordinating Board for funding.

ENROLLMENT OVERVIEW-LIST OF ELEMENTS (CBMO004). These fields are also
listed individually in the glossary. On the universities’ report, there are five categories of
student enrollment covering nine separate fields;
1. Lower Level Enroliment Affected by the UGL Limit (one field);
2. Upper Level Enrollment Affected by the UGL Limit (one field);
3. Enrollment of Students Whose UGL Sch Exceeds the State-funding Limit
(one field);
4. Enrollment of Students Whose Developmental Sch Exceeds the State-
funding Limit (one field); and
5. regular Enrollment (five fields; lower division, upper division, master’s, doctoral,
and special professional).
Together, these are the total CBM004 reported enrollments for an institution. The
first two categories are those students who are subject to the limit, but who have not
yet reached it. The next two categories are those students who are subject to the
limit who have exceeded the limit. To qualify for any of these four categories, both
the student and the course must be subject to their respective limits. The last
category is all those enrollments that do not qualify for any of the other categories.
These include enrollment in religion and military science courses, enroliment in PE
classes by transient students who have not exceeded the funding limit (see
Physical Education Funding limit) and all enrollment by students not affected by
the UGL limit. All of these fields are exclusive of each other.
The community college CBMO004 has three enrollment fields;
1. Enrollment of developmental students exceeding state-funding limit;
2. Enrollment affected by UGL limit; and
3. Enrollment not affected by UGL limit.
All of these fields are mutually exclusive of each other.

ENROLLMENT AFFECTED BY UGL SCH LIMIT. These are academic students
officially enrolled in the section who qualify for state funding and who are affected by the
undergraduate limitation of semester credit hours attempted. Included only are students
in academic courses that apply toward an associate or first baccalaureate degree at an
institution of higher education and for which the college receives state funding. (CTC
CBMO004)

ENROLLMENT NOT AFFECTED BY UG SCH LIMIT. These are the students who are
officially enrolled, qualify for state-funding, and are not affected by the UG limit. These

include students who already have a baccalaureate degree from an institution of higher
education, students who pay the non-resident tuition rate, students in technical courses,
academic students who enrolled as undergraduates in an institution of higher education
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prior to the 1999 fall semester, academic students who attempt the same course more
than twice, and students enrolled in developmental courses where the student’s
accumulated developmental semester credit hours has not exceeded the developmental
limit. (CTC CBMO004)

ENROLLMENT OF STUDENTS WHOSE DEVELOPMENTAL SCH EXCEED STATE
FUNDING LIMIT. The number of students enrolled in this class section whose
attempted developmental SCH at the reporting institution exceed the state funding limit.
(See Developmental Funding Limit) (Univ, CTC CBMO004)

ENROLLMENT OF STUDENTS WHOSE UG SCH EXCEEDS STATE FUNDING
LIMIT. This field contains students enrolled in a class section where the attempted
undergraduate SCH exceed the state funding limit (degree program plus 45 SCH). (See
Undergraduate Funding Limit.) Also includes the number of students who are not
allowed to be reported for state funding under the Physical Education Funding Limit and
the students who have attempted the same course more than twice. (Univ CBM004)

ENROLLMENT (PRELIMINARY). The uncertified, preliminary count of the number of
students enrolled in higher education on the 12th day of class in a given fall semester.
The figures are requested by the end of September in summary form to publish as a
comparative report to the prior fall term. The preliminary enrollment are replaced by
figures summarized from detail "certified enrollment” when they become available after
the official enrollment reports are submitted to the Coordinating Board by higher
education institutions.

ENTERING STATUS. Indicates whether the student has previous work on the degree
program for which he is applying. The student may be either a transfer or have no
previous work for the specific degree sought. This does not include transient students or
former students when applying at the same degree level. (Univ CBMOOB)

ERR. Error Code Item - an 'E' indicates that one or more items within a data record are
in error. The ‘E’ code remains as long as at least one item in the record remains in error.
An ‘E’ record is not used in any standard reports.

ETHNIC ORIGIN. Ethnicity - ethnic origin of the student. Resident Aliens are to be
reported in the appropriate racial/ethnic categories along with U.S. citizens.1 = White-
Non-Hispanic; 2 = Black Non-Hispanic; 3 = Hispanic; 4 = Asian or Pacific Islander; 5 =
American Indian or Alaskan Native; 6 = Non-Resident Alien (Univ, HRI, CTC, ICU, CSC
CBMO001& CBMO009, Univ CBMO0OB, CTC CBMOOA, CBM0OOM, & CBMOOQT)

EXCEPTION TYPE. There are three valid codes that may be reported on the CBMOOE.
The Coordinating Board may approve two types of partial exceptions to the limit:
program exceptions (coded P) for students in programs where the field of study requires
a higher number of semester credit hours to maintain nationally competitive standards;
and individual exceptions (coded I) for students whose “program of research is likely to
provide substantial benefit to medical or scientific advancement.” Students granted
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exceptions generate up to 130 hours of doctoral funding. The third type of exception is a
code of R to request that an exception be removed. (Univ CBMOOE)

EXCEPTION YEAR. The four digit year that a doctoral exception is submitted for
approval. (Univ CBMOOE)

EXCESS HOURS. Effective with students initially enrolling in the fall 1999 semester
and subsequent terms, hours, including dual credit hours, attempted by a resident
undergraduate student that exceed more than 45 hours of the number of hours required
for completion of the degree plan in which the student is enrolled. Effective with
students initially enrolling in the fall 2006 semester and subsequent terms, hours,
including dual credit hours, attempted by a resident undergraduate student that exceed
more than 30 hours of the number of hours required for completion of the degree
program in which the student is enrolled. For purposes of excess hours, resident
undergraduate student includes a nonresident student who is permitted to pay resident
tuition.

EXEMPTION. An exemption allows a student to pay no tuition. In some cases, some or
all fees will be included in the exemption.

EXTENSION COURSES AND PROGRAMS. Academic credit courses and programs
delivered face-to-face or by distance education, including correspondence, whose
semester credit hours are not submitted for formula funding. Face-to-face, academic
credit extension courses and programs may be delivered on-campus or off-campus.
This term does not apply to courses and programs delivered by community colleges to
an extension center or extension facility unless the semester credit hours in the courses
are not formula funded.

FACILITIES. In the context of the facilities inventory, “facilities” is synonymous with
“buildings” or “rooms” in a building, but does not include outdoor areas.

FACILITIES INVENTORY. A uniform coding structure to identify physical facilities --
building and room records. It includes data fields for space type, conditions, size, how it
is used, and by program department codes. The building code, room code, and room
type code on the CBM005 must match the corresponding codes on the Facilities
Inventory prior to certification. (Univ, TC CBMO005, CBM011, CBM014)

FACULTY. People hired to teach classes at institutions of higher education or

whose specific assignments customarily are for the purpose of conducting instruction,
research, or public service as a principal activity (or activities), who may hold academic
rank titles of professor, associate professor, assistant professor, instructor, other faculty
or the equivalent of any of these academic ranks.

FACULTY CATEGORY. A code to allow the two-year institutions to identify faculty who
are hired primarily to teach on a regular basis versus faculty who are hired for a
temporary appointment like adjunct faculty or professional staff whose primary job
responsibility is non-faculty. (CTC CBMO008)
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FACULTY FTE BY APPOINTMENT CODE. This is the percent of time assigned to
each faculty appointment by the institution and appears as part of the data summary of
the CBMO008. To compute the full-time equivalent amount sum the percent of time for all
appointments for each faculty and divide the results by 100. The MIS database FTE
calculation is based on the first two appointments, those related to the instruction
function. (Univ, HRI CBM008)

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA). Federal law which
protects privacy interests of parents and students in their educational records.

FAMILY’'S GROSS INCOME. Include both untaxed and taxed income from most recent
tax year (item on Common Application). (Univ CBMOOB)

FAMILY OBLIGATIONS. Indicate whether family obligations preclude participation in
extracurricular activities (corresponds to Common Application Part I, 17). (Univ
CBMO0OB)

FATHER'S EDUCATIONAL LEVEL. The highest level of formal instruction received by
the undergraduate student’s father or male guardian: no high school, some high school
but no diploma, high school diploma or GED or recognized home school, some college
but not degree or certificate, bachelor’s degree, graduate degree. (Univ CBM0OB)

FICE CODE. A 6-digit identification code created by the Federal Interagency
Committee on Education. The FICE was originally used to identify all schools doing
business with the Office of Education from the early sixties to the mid-nineties. The
Coordinating Board adopted these codes as the identifier for each higher education
institution in Texas. Around 1995 IPEDS began using a code call a unit-id to identify
institutions that are accredited at the postsecondary level (college) by an agency
recognized by the Secretary, U.S. Department of Education. These are the traditional
institutions of higher education, formerly surveyed under the Higher Education General
Information Surveys (HEGIS), plus any schools that are newly accredited institutions of
higher education. Even thought NCES modified the FICE by adding a two-digit suffix
(00) and calling the new identifier an OPE number, the Coordinating Board still uses the
six-digit FICE as its institution code for standard reporting of CBM data.

FIELD OF STUDY Curriculum (FOSC). A set of courses that will satisfy the lower-
division requirements for a baccalaureate degree in a specific academic area at a
general academic teaching institution (university). A field of study curriculum affects
academic degree programs at public colleges or universities as designated within the
particular field of study curriculum.

FIELD OF STUDY CURRICULUM COMPLETER. A student who has satisfactorily
completed all courses in a field of study that has been approved by the Coordinating
Board. (CTC CBMO009)
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FIRST GENERATION COLLEGE STUDENT. A student who is the first member of his
or her immediate family to attend a college or university; neither of his or her biological
or adoptive parents have ever attended a college or university.

FIRST INITIAL. Student’s initial of the first name. (All CBM001, CBMO009)

FIRST-PROFESSIONAL CERTIFICATE (POST-DEGREE). An award that requires
completion of an organized program of study designed for persons who have completed
the first-professional degree. Examples could be refresher courses or additional units of
study in a specialty or subspecialty. (HRI CBMO009)

FIRST-PROFESSIONAL DEGREE. The first degree in a disciplinary area that qualifies
a person to practice in a profession. An award that requires completion of a program
that meets all of the following criteria: (1) completion of the academic requirements to
begin practice in the profession; (2) at least 2 years of college work prior to entering the
program; and (3) a total of at least 6 academic years of college work to complete the
degree program, including prior required college work plus the length of the professional
program itself. (Chiropractic, Dentistry, Law, Medicine, Optometry, Osteopathic
Medicine, Pharmacy, Podiatry, Theology, Veterinary Medicine) (Univ, HRI, ICU
CBMO009)

FIRST TERM ENROLLED. Enter all four digits of the year and the two digits of the
month when the student was first enrolled at the institution during the current reporting
year. (Note: this might not be the first term overall when a student was enrolled, simply
the first term this year.) (Univ CBM0OOX, CSC CBMO001)

FIRST-TIME FIRST-PROFESSIONAL STUDENT. A student enrolled for the first time
in a first-professional degree program. Includes first-professional students enrolled in
the fall term who entered the institution in the prior summer term.

FIRST-TIME FRESHMAN. An entering freshman who has never attended any college.
Includes students enrolled in the fall term who attended college for the first time in prior
summer term. Also includes students who entered with advanced standing (college
credits earned before graduation from high school). (All CBM001)

FIRST-TIME ENTERING STUDENT. An entering student who has never attended any
college. Also includes students who entered with advanced standing (college credits
earned before graduation from high school).

FIRST-TIME TRANSFER. A student entering the reporting institution for the first time
but who is known to have previously attended another postsecondary institution at the
same level.

FIRST-TIME UNDERGRADUATE. An undergraduate student entering college for the
first-time after graduation from high school or who has never attended any college.
Includes students enrolled in the fall term who attended college for the first time in the
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prior summer term of any college. Also includes students who entered with advanced
standing (college credits earned before graduation from high school). (All CBM001)

FIRST YEAR STUDENT. See freshman.

FISCAL YEAR. The period of time beginning September 1 and ending on the following
August 31, both dates inclusive which coincides with the State of Texas’ fiscal year. It is
sometimes called academic year.

FLEX-ENTRY ONLY (FACULTY RECORD). When a faculty member has taught an FE
class during one semester, but did not teach any regular classes during the following
semester, a faculty record must be provided on the CBMO008 for the following semester.
It will contain data for the FE class in the FE salary and percent of time fields and will be
distinguished by a code of “1” in this field to indicate the faculty member did not teach
during the reporting period and has been reported solely to provide a faculty match for
the corresponding FE class on the CBM004. (Univ, CTC CBMO008)

FLEXIBLE ENTRY FACULTY. Any faculty who teaches a class organized after the
census date will have a record included in the data submitted for the semester following.
If the faculty member is not teaching in the semester following, the record will include
only data for the flexible entry class(es) in the flexible entry salary and percent of time
fields and will be distinguished by a code of “1” in the Flexible Entry Only field. If the
faculty member is teaching during the semester, the flexible entry data will appear in the
regular record in the flexible entry fields for salary and percent of time. (Univ, CTC
CBMO008)

FLEXIBLE ENTRY RECORD (CLASS). For universities, these are classes that are
organized after the official census date. A class is organized when students have
registered and paid fees. For community colleges, these are classes whose census
date falls after the census date of the regular term. Such classes will be reported in the
following semester and be identified by “FE” in the last two digits or “F” in the last digit of
the Section Number on the CBM004 (Univ, CTC CBM004)

FLEXIBLE ENTRY RECORD (STUDENT). When a student is enrolled in a flexible
entry (FE) class, the student will have an FE record submitted in the following semester.
It contains credit or contact hour data pertaining to that class. It is separate from and
independent of any record generated by the student’s enrollment in the current reporting
period. On the university and community, technical and state college report, it is
distinguished from regular records by a code of ‘1’ in the Flexible Entry field. In
summarizing an unduplicated headcount for the term, the Flexible Entry records are
bypassed. (Univ, CTC CBMO001)

A ‘3’ in this field indicates that a doctoral student (at a university) has generated doctoral
funding in more than one doctoral funding area during the semester. In order to capture
all the doctoral credit hours by funding area for the term, a separate student record must
be submitted for each doctoral funding area in which the doctoral student generates
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credit hours. So that the additional records are not considered in an unduplicated
headcount, the ‘3’ indicates that the record should be bypassed in the headcount
summation. (Univ CBM001)

A ‘2’ in this field on the Health-Related CBMOOL1 indicates a first-professional student
who is enrolled in academic class work as a “dual degree” student at an academic
component of an HRI. Also on the HRI report a “4” indicates an academic student who
is taking inter-institutional courses at a health science center. (HRI CBMO001)

FLEXIBLE ENTRY--OVERVIEW. Means by which institutions can report and be
funded for sch/contact hours in classes that were not organized by the census date
(universities) or did not have its census date until after the census date of the term
(CTC) but otherwise met the state mandated funding requirements. While the sch
generated in such classes are treated in all respects as any other sch, the students in
these classes, even though reported on the CBMO0OL1, are not included in the institution’s
official headcount if they are enrolled solely in FE classes. Similarly, faculty teaching
such classes are reported on the CBMO008, but are not included in official headcounts of
faculty if they appear solely for teaching FE classes. (CBM001, CBM004, CBM008)

FOURTH YEAR STUDENT. See Senior. It is also used on the Health-Related CBM001
to refer to a student in the fourth year of a first-professional degree program.

FRESHMAN. A student who has completed fewer than 30 sch in a 120 sch program.

FULL TIME EQUIVALENCY OF STUDENT. This is the student’s percent of time
enrolled in relation to a full or normal workload at the institution during the reporting
period. Each institution has a policy that determines a full or normal workload. An
equivalency for a medical or dental professional student should be entered by semester
as well. In calculating an annual FTE, the fall and spring FTEs will be divided by 2 and
the summer FTE will be divided by 3 and added per student. A student who enrolls in
several courses, and the sum of the credit hours is in excess of a “normal” work load, is
coded as 100 percent. (HRI CBM001)

FULL-TIME STUDENT EQUIVALENT (FTSE). The Texas guideline for credit students
uses a standard student credit hour load that would allow a student to graduate in a
minimum number of 15-week semesters for their degree program. The Texas guideline
for continuing education students at the two-year colleges uses 300 contact hours per
guarter as the standard contact hour load for a full-time student equivalent.

To compute the annual average FTSE enroliment of credit-hour students, determine
the total yearly number of credit hours (including summer sessions) and apply the
following conversion factors as applicable:

1 annual undergraduate FTSE student = 30 undergraduate semester credit hours;

1 annual master’'s FTSE student = 24 master’'s semester credit hours;

1 annual first-professional FTSE student = 24 first-professional semester credit
hours, except Optometry which is 34;
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1 annual doctoral FTSE student = 18 doctoral semester credit hours.

To compute a semester average FTSE enrollment of credit-hour students, use a fall or
spring term of credit hours and apply the following conversion factors as applicable:

1 semester undergraduate FTSE student = 15 undergraduate semester credit
hours;

1 semester master’'s FTSE student = 12 master’s semester credit hours;

1 semester first-professional FTSE student = 12 first-professional semester credit
hours;

1 semester first-professional FTSE Optometry student = 17 semester credit hours;

1 semester doctoral FTSE student = 9 doctoral semester credit hours.

To compute the annual average FTSE enrollment for continuing education enrollments
at two-year colleges, sum the continuing education contact hours for a year and equate
each 900 contact hours as equal to 1 annual FTSE student.

To compute the quarter average FTSE enrollment for continuing education enroliments
at two-year colleges, sum the continuing education contact hours for a quarter and
equate each 300 contact hours as equal to 1 quarter FTSE student.

To determine an annual FTSE enrollment for medical and dental students use the
unduplicated fall enroliment at the health-related institution.

FULL-TIME STUDENT. In determining financial aid and graduation rates an
undergraduate student enrolled in 12 or more semester credit hours in a long semester
is considered full-time. An academic graduate student (master’s, doctoral, or first-
professional) enrolled for 9 or more semester credit hours in a long term or students
involved in thesis or dissertation preparation are considered full time by the institution.

A first-professional medical or dental student full-time status is based on institutional
definition.

A two-year college continuing education student enrolled for 24 or more contact hours a
week during a quarter is considered full-time.

FUNDING CODE. A 2-digit numeric code that identifies an associated rate to apply to
the credit or contact hours generated by student enrollment in each approved course
taught during a base year which does not align with an academic or calendar year.

State appropriations to each university are allocated based on the credit hours
generated in each of the 20 program areas and five levels where the level is determined
by the course content and the classification of the students enrolled. (Univ CBMO003)

For two-year colleges the funding codes are based on subject matter content using a

matrix of CIP codes. There are 27 possible categories and the associated rates are
multiplied times the contact hours generated in each category, independent of whether
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the course is academic or technical or the student is earning credit hours or continuing
educations units. (CTC CBM004, CBMO0OC)

GENDER. The gender of a student or faculty. An ‘M’ denotes Male and an ‘F’ denotes
Female.

GENERAL ACADEMIC TEACHING INSTITUTION. A Texas public university.

GENERAL APPROPRIATIONS ACT. An act adopted by the Legislature each
biennium that contains most of the appropriations made by the Legislature for the next
biennium.

GENERAL EDUCATIONAL DEVELOPMENT (GED). Refers to the Tests of General
Educational Development, which provide an opportunity to earn a high school
credential. The GED program, sponsored by the American Council on Education,
enables individuals to demonstrate that they have acquired a level of learning
comparable to that of high school graduates.

GENERAL REVENUE APPROPRIATIONS. Appropriations of state tax dollars made
by the Legislature.

GOVERNING BOARD. The body charged with policy direction of any public
community/junior college district, technical college system, public university, or other
educational agency included but not limited to boards of directors, boards of regents, or
boards of trustees.

GRADE IN CB APPROVED COLLEGE LEVEL MATH COURSE. The course is to be
reported if it is one of the mathematics component courses of the general education
core curriculum taken at the reporting institution. After a student is reported with an A,
B, or C in the course, any other attempt does not have to be reported. (All CBM002)

GRADE POINTS EARNED. The numerical value assigned to letter grades to provide a
basis of quantitative determination of an average. The grade assignments in a four-point
systemare A=4,B=3,C=2,D =1, and F =0 in non-developmental education
courses taken during the reporting period. (All CBM002)

GRADUATE LEVEL COURSE. Course offerings at a level of comprehension usually
associated with masters and doctoral students. (Univ CBM003)

GRADUATE MEDICAL EDUCATION (GME). Also called residency training. Refers to
clinical training following graduation from medical school leading to specialty
certification. Graduate medical education varies in length by specialty from three to
seven years. Texas, like most states, requires one year of graduate medical education
to be eligible for state licensure.
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GRADUATE SEMESTER CREDIT HOURS OF SENIORS. The number of semester
credit hours attempted in graduate courses by students classified as seniors who are
within 12 credit hours of their first baccalaureate.

GRADUATE STUDENT. A student who, after earning a baccalaureate degree, is
enrolled in a course of study leading to a graduate degree (e.g., master of arts, master
of science, or doctor of philosophy).

GRADUATION RATE. This is the percentage of a given college-entering cohort of
degree-seeking students who graduate in a specific period of time, normally 6 years.
For purposes of the “Baccalaureate Graduation Rates — First Time Entering
Undergraduates” and “Baccalaureate Graduation Rates — First Time Entering
Freshmen”, the cohort consists of fall first-time full-time undergraduates (or freshmen)
plus summer first time students who continue in the fall and are full-time in the fall. The
summer students need not be full time in the summer. They are evaluated for full-time
status based on their fall enrollment. For 2-year institutions, it is the students who
graduate with an associate degree or certificate within three years. For 4-year
institutions, it is the students who graduate with a baccalaureate degree within six
years.

GROSS AREA. This is the sum of the floor areas of a building included within the
exterior walls for all stories or areas that house floor surfaces, including attics,
basements, sub-basements, penthouses, mechanical rooms, etc. These are areas with
six-foot-six clear headroom or areas with lower ceilings that are usable for storage or
other purposes. Gross Area does not include cornices, pilasters, buttresses, etc. that
extent beyond wall surfaces. Do not include open, unroofed courts even if surrounded
by the building. The air space or open space above auditoriums and other similar rooms
that extends through two or more floor levels is not included in the gross square
footage. (Univ, TC CBMO014)

GROSS SQUARE FEET (GSF). The sum of all square feet of floor areas within the
outside faces of a building's exterior walls.

GUIDELINES FOR INSTRUCTIONAL PROGRAMS IN WORKFORCE EDUCATION
(GIPWE). A Coordinating Board approved publication containing policies and
procedures related to the proposal and approval of workforce education courses and
programs for Texas public institutions.

HEADCOUNT. The CBMO001 headcount is the unduplicated count of non-FE students
reported on the CBMO0O1. The flexible entry records and special doctoral records are not
included in the official headcount for a term. CBM002 headcount is the total number of
CBMO002 records. CBMO008 headcount is the summation of the CBMO008 records minus
flexible-entry-only records. CBM009 headcount is the total CBM009 records not
including multiple degree records.

39



GLOSSARY of DATA TERMS June 18, 2008

HEADCOUNT FACULTY. The number of individual persons who are members of the
faculty. Includes both part-time and full-time individuals.

HEGIS. Higher Education General Information Survey was a system of surveys
conducted by the National Center for Education Statistics (NCES) between 1966 and
1985. Texas continued to use the HEGIS codes to categorize technical programs until
1995 and Room assignments until 1999.

HIGHER EDUCATION ASSISTANCE FUND (HEAF). A constitutionally dedicated fund
that provides money for capital expenditures at institutions that are not eligible to use
the Available University Fund for those purposes. HEAF funds may be used for new
construction, repair and rehabilitation, capital equipment, and library resources. The
Coordinating Board is required by statute to advise the Legislature every five years on
the allocation of money from the fund.

HIGHER EDUCATION CENTER, A Multi-Institutional Teaching Center, University
System Center, or single institution center established by the Legislature or approved by
the Coordinating Board for the specific purpose of offering academic credit courses and
programs from the parent institution(s). Higher education centers are of a larger size
and offer a broader array of courses and programs than higher education teaching sites.
They have minimal administration and (usually) locally provided facilities.

HIGHER EDUCATION REGIONAL COUNCIL (HERC). A group composed of
representatives from all public higher educational institutions that exist within regional
areas of the state. Every region has a council. Its purpose is to coordinate planning
among institutions by reviewing and recommending to the Coordinating Board
institutional plans for out-of-district or distance education offerings.

HIGHER EDUCATION TEACHING SITE. An off-campus teaching location that
promotes access in an area not served by other public universities. Teaching sites offer
a very limited array of courses and/or programs and do not entail a permanent
commitment for continued service. Teaching sites may not own facilities, nor are they
eligible for state support to acquire or build facilities. Teaching sites do not require
Board approval or recognition.

HIGHEST EARNED CERTIFICATE/DEGREE. Highest earned certificate or degree by
the faculty member. (CTC CBMO008)

HISPANIC. A person of Mexican, Puerto Rican, Cuban, Central or South American or
other Spanish culture or origin, regardless of race.

HRI. Acronym for Health-Related institutions.

INDEPENDENT COLLEGES AND UNIVERSITIES OF TEXAS, INCORPORATED
(ICUT). A professional association of Texas independent institutions.
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INDEPENDENT INSTITUTION. Colleges and universities that are not public, state-
supported institutions. Independent institutions are also known as "private" institutions.
Also see Private Institution.

INDEPENDENT STUDY. Class type that includes but is not limited to conference
courses and individual problems courses. (Univ, CTC CBM004)

IN-DISTRICT STUDENT. Refers to a community college student who is a legal resident
of the locality (taxing district) in which he/she attends college and thus is entitled to
reduced tuition charges if offered by the institution.

IN-DISTRICT TUITION. The tuition charged by a community college institution to those
students residing in their taxing district. This may be a lower rate than in-state tuition
offered by the institution.

IN-STATE STUDENT. A student who is a legal resident of the state (Texas) in which
he/she attends college.

IN-STATE TUITION. The tuition charged by institutions to those students who meet the
state’s or institution’s residency requirements.

INDIVIDUAL INSTRUCTION CLASSES. Includes the following modes of instruction —
practicum, independent study, private lessons, thesis, dissertation, and individualized.

INDIVIDUALIZED INSTRUCTION. Includes Internet, videotape, audio-tutorial and
similar types of individualized instruction. (Univ, CTC CBMO004)

INDIVIDUALS WITH DISABILITIES. The nature of this datum is that it is typically self-
reported when a student receives special services through a special populations
coordinator or a state program. Students referred to the college by the Department of
Assistive and Rehabilitative Services for education and training should be reported in
the category. (CTC CBMO001, CBMOOA)

INITIAL TEST ROUTE. This is the first test attempted to meet the College Readiness
requirement of the Texas Success Initiative. All three sections are expected, but not
required, to be attempted on the initial attempt. (All CBM002)

INSTITUTION OF HIGHER EDUCATION. As defined by the Texas Education Code,
this term includes public universities, health-related institutions, community colleges,
technical colleges, state colleges, and other related agencies such as the Texas
Engineering Extension Service.

INSTRUCTIONAL MODE. The method by which the instruction is delivered (e.g., face-
to-face, internet, other electronic media). (Univ, CTC CBM004, CTC CBMO0OC)

INSTRUCTIONAL TELECOMMUNICATION. (a) Instruction in which the majority of the
instruction occurs when the student and instructor are not in the same physical setting.
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A class is considered a distance education class if students receive more than one-half
of the instruction at a distance. Distance education can be delivered synchronously or
asynchronously to any single or multiple location(s): (1) other than the "main campus" of
a senior institution (or "on campus"), where the primary office of the chief executive
officer of the campus is located; (2) outside the boundaries of the taxing authority of a
community/junior college district; or (3) via instructional telecommunications to any other
distance location.

(b) Delivery systems may include but are not limited to one or more of the following:
interactive video, open-channel television, cable television, closed-circuit television, low-
power television, communication and/or direct broadcast satellite, satellite master
antenna system, microwave, video tape, video disc, computer software, computer
networks, and telephone lines.

(c) The Board retains final authority for the offering of all classes, courses, programs,
and degrees, and may take whatever action it deems appropriate to comply with the law
or to maintain a high-quality and cost-effective system of distance education and off-
campus instruction for the state.

(1) Each course and program offered under the provisions of this subchapter must
be within the role and mission of the institution responsible for offering the
instruction. Each course must be on the offering institution's inventory of
approved courses, and each program must be on the offering institution's
inventory of approved programs.

(2) Prior approval may be required before an institution may offer courses and
programs under the provisions of this subchapter in certain subject area
disciplines or under other conditions specified by the Board.

(3) No doctoral or special professional degree programs may be offered via distance
education or off-campus instruction without specific prior approval by the Board.
The Commissioner may approve for delivery to other off-campus sites or via
other delivery modes doctoral or special professional degree programs that have
previously been approved by the Board for electronic or off-campus delivery.
(d) A "Reception Site" is any location that receives instruction via instructional
telecommunications. This may include campuses, health agencies, business and
industrial sites, public schools, homes, or any other locations where students may
receive instruction.
(e) Institutions shall not submit for formula funding semester credit hours generated
through distance education by any student who is not a Texas resident or is not
physically located in Texas. In limited cases, exceptions can be approved by the
Commissioner.
(f) Instruction delivered out-of-state through distance education to non-Texas residents
should be treated as extension courses; institutions shall charge appropriate fees to
cover the cost of instruction.

INSTRUCTOR. A faculty member of an institution of higher education who is tenured or
is on-tenure track and who does not hold the rank of assistant professor, associate
professor, or professor.
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INTEGRATED POSTSECONDARY EDUCATION DATA SYSTEM (IPEDS). The
education data collection program used by the U. S. Department of Education National
Center for Education Statistics (NCES). It is a single, comprehensive data collection
system developed to encompass all institutions and organizations whose primary
purpose is to provide postsecondary education.

INTER-INSTITUTIONAL CLASS. A class in which the faculty and course of one
institution are provided to the students of another and the institutions have an
agreement on file with the CB. As determined by the agreement, either the providing
institution may report all sch for funding, or each of the participating institutions may
report the sch generated by their own students. (Univ, CTC CBMO004)

INTER-INSTITUTIONAL CONTINUING EDUCATION CONTACT HOURS. The
number of inter-institutional contact hours in approved continuing education courses for
which the student is registered in the quarter. These are mutually exclusive of Contact
Hour Load in Approved Continuing Education Courses, Current Registration.
(CTC CBMOO0A)

INTER-INSTITUTIONAL FICE. This is the six-digit FICE code of the providing
institution of the faculty of record. (CTC CBMO0OC)

INTER-INSTITUTIONAL ID. A code of ‘1’ indicates these students are enrolled in
another institution and will not appear on this institution’s CBM001. (Univ CBM004)

INTER-INSTITUTIONAL SCH LOAD. The number of semester credit hours in inter-
institutional courses for which the student is registered during the reporting period and
that qualify for state funding. (HRI CBMO001)

INTERNATIONAL BACCALAUREATE (IB) PROGRAM. An internationally recognized
curriculum that offers 11th and 12th grade high school students the opportunity to earn
an IB diploma. IB diploma holders may obtain advanced standing at some colleges and
universities. In the IB Program, students gain a broad world view; take an in-depth
approach to academics; and develop time management, problem-solving, research, and
organizational skills that will help them well beyond college.

INTERNATIONAL MEDICAL GRADUATE (IMG). A graduate of a medical school
located outside of the U.S., Canada, or Puerto Rico.

INTERNATIONAL STUDENT. See Non-Resident Alien.

INTERNSHIP. A supervised, external learning experience for students in non-health
professions programs. Internship experiences provide workplace settings in which
students learn and apply program theory and management of the work flow. Internship
experiences take place in any setting outside of health care and students may or may
not be paid for the learning experiences. (CTC CBM004, CBMO0OC)
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INITIAL OCCUPANCY DATE. This is the four-digit calendar year of the initial
occupancy of the building by the building’s original owner, whether the institution owns it
or not. (Univ, TC CBMO014)

JUNIOR. A student classification of a student who has completed at least 60 sch, but
no more than 89 sch. (Univ, HRI, ICU CBMO001).

LABORATORY. Experience. A learning activity designed for individual or group study
of a particular subject-matter area involving the practical application of theory through
observation, experimentation, and research; or in the case of foreign language
instruction, the involving of learning through demonstration, drill, and practice. (Univ,
CTC CBMO004, CTC CBMO00C)

LABORATORY CONTACT HOURS. The maximum number of hours per week
students are required to spend in contact with teaching staff in a laboratory situation
associated with each course. (Univ CBM003)

LANGUAGE FLUENCY. Indicate if a language other than English is spoken fluently
(corresponds to Common Application Part I, 13). (Univ CBM0OOB)

LAST NAME. Student’'s Last Name - the name is truncated if it contains more than 20
characters on a CBM001 and 10 characters on a CBM008. (All CBM001, All CBM008)

LAST TERM ENROLLED. Enter all four digits of the year and two digits of the month
when the student was last enrolled at the institution during the year. (Univ CBMOOX,
CSC CBMO001)

LECTURE. An activity in which the faculty member gives an oral presentation of facts
or principles and the class frequently is responsible for note taking. (Univ, CTC
CBMO004)

LECTURE CONTACT HOURS. The maximum number of hours per week students are
required to spend in contact with teaching staff in a lecture situation associated with
each course (e.g., conference, seminar, individual instruction, or independent student).
(Univ CBMO003)

LEGISLATIVE APPROPRIATIONS REQUEST (LAR). Documents developed each
biennium in which state agencies and institutions indicate their financial needs for the
next biennium to the Legislature.

LEGISLATIVE BUDGET BOARD (LBB). The LBB consists of 10 members of the
House and Senate. The LBB staff is responsible for a wide range of activities
associated with the appropriations process.

LEVEL OF AWARD/DEGREE. A code identifying a formal recognition certifying
successful completion of a prescribed set of courses or program of study. (i.e.,
certificate, associate degree, baccalaureate, masters’, doctoral degree, core curriculum
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completer, field of study completer, marketable skills achievement award) (All CBMO0O09,
CTC CBMOOM)

LEVEL OF COURSE. See Course Level.

LEVEL OF MATH DEVELOPMENTAL EDUCATION. Indicates the level provided
during the reporting period. There are three options with “3” being the highest level
offered by the institution. If the institution offers only two levels, they will be coded “2”
and “3” respectively. If the institution offers more than three, the highest will be “3”, the
lowest will be “1”, and all intermediate courses will be “2”. (All CBM002 during TASP)

LIMITED ENGLISH PROFICIENCY. A student who has limited ability in speaking,
reading, writing, or understanding the English language, and whose native language is
a language other than English; or who lives in a family or community environment in
which a language other than English is the dominant language. The field contains a ‘4" if
the student has limited English proficiency and blank if not applicable. (CTC CBMO001,
CBMOOA)

LOCAL NEED COURSE. A workforce education course approved for a specific
college.

LOCATION CODE. This is the physical location of the class by site category (e.g.,
state, foreign country, military bases, correctional institutions, other campuses, health
agencies, business and industrial sites, or public schools). For the Facilities Building
Report the physical location of the building is in relation to the main campus. See the
possible codes in Appendix H in the Appendices for the Reporting and Procedures
Manual. (Univ, CTC CBM004 and CBM014, CTC CBMO0O0C )

LOWER DIVISION ACADEMIC COURSE GUIDE MANUAL (ACGM). This is the
official list of approval numbers for general academic transfer courses that may be
offered for state funding by public community and technical colleges in Texas. It lists a
basic core of general academic courses which are freely transferable among all public
institutions of higher education in Texas in accordance with the Texas Education Code,
861.051(g). TCCNS numbers are assigned to most courses in the manual. Academic
courses reported on the CTC CBMO004 must appear either on this list of approved
courses or in the Special Approval/Unique Need Inventory. (CTC CBM004)

LOWER DIVISION COURSE. Course offerings at a level of comprehension usually
associated with freshman and sophomore students.

LOWER DIVISION STUDENT. An undergraduate student who has earned 60 or fewer
semester credit hours and has not earned any degree.

LOWER LEVEL ENROLLMENT AFFECTED BY UNDERGRADUATE STATE
FUNDING LIMIT. Those students who during the reporting period are at the lower
division level and who enrolled in higher education for the first time in fall 99 or later and
therefore are subject to the limitation established by SB 345, Undergraduate Funding
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Limit. This field is used only if the course itself, as well as the student, is subject to the
limit. For example, enrollment in developmental classes would not appear in this field.
(Univ CBM004)

MAIN CAMPUS. For universities, it is the campus where the primary office of the chief
executive officer is located.

MAJOR. A subject-matter area in which a student may specialize by taking a specified
number of courses as a part of the requirements for completion of a program of study. It
is identified with a six- or eight-digit CIP code of the program in which the award is to be
conferred. (All CBM001, CBMO009)

MAPS. An academic assessment instrument that was allowed as an approved test until
June 4, 2003.

MARKETABLE SKILLS ACHIEVEMENT AWARD. A credit program of 9-14 semester
credit hours or a workforce continuing education program of 144-359 contact hours.
They meet minimum standard for program length specified in the federal Workforce
Investment Act, but are too short to qualify as certificate programs on the Coordinating
Board program inventory. (CTC CBMOOM)

MASTER’S CERTIFICATE (POST-DEGREE). An award that requires completion of an
organized program of study designed for persons who have completed the master’'s
degree. Examples could be refresher courses or additional units of study in a specialty
or subspecialty. (HRI CBM009)

MASTER’S DEGREE. An award that requires the successful completion of a program
of study of at least the full-time equivalent of 1 but not more than 2 academic years of
work beyond the bachelor’s degree.

MASTER’S LEVEL COURSE. Course offerings at a level of comprehension usually
associated with master’s students. The numerical value is a ‘5’. (Univ CBM0O03)

MASTER’S STUDENT. A student possessing a baccalaureate degree or the equivalent
and admitted to an approved master’'s degree program at the institution. (Univ, HRI, ICU
CBMO001)

MATH TEST SCORE ON INITIAL TEST ROUTE. This is the score of the initial test
submitted to meet the Texas Success Initiative requirements. If this section of the test
was not attempted, the score will be reported as ‘000’. (Univ, HRI, CTC CBMO002)

MEDICAL LICENSE NUMBER OR INSTITUTIONAL PERMIT NUMBER. Provide the
Texas medical license or institutional permit number. (HRI CBMOOR)

MEDICAL SCHOOL OF GRADUATION. Provide the six-digit code of the medical
school from which the resident graduated. See appendix. (HRI CBMOOR)
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METROPOLITAN STATISTICAL AREAS (MSA). These are geographic units to gather
statistics in metropolitan areas of the United States. If a county is located in an MSA it is
considered to be located in an urban area, otherwise it is considered rural. The State
Demographer defines the MSAs.

MIDDLE INITIAL. Student’s Middle Initial. (All CBM001, CBM009)

MINI TERM. A mini term is usually a two or three week term that occurs after a regular
term ends and the next regular term begins. Reporting such a class and its students is
left to the institution to decide which of the following options bests fits their computer
systems. Since the mini term census date falls after the prior regular term census date
the class and students could be reported as flex-entry. The other alternative is to report
the class and students as a regular class in the upcoming semester since the mini term
census date occurs before the regular term census date. One consideration is in which
term are the students grades posted to the transcript.

MINIMUM PASSING STANDARDS. The minimum scores which must be attained by a
student in reading, writing, and mathematics that indicates the student's readiness to
enroll in freshman-level academic coursework.

MONTH OF AWARD. Month in which an award was conferred. (All CBM009, CTC
CBMOOM)

MOTHER'S EDUCATIONAL LEVEL. The highest level of formal instruction received
by the undergraduate student’s mother or female guardian: no high school, some high
school but no diploma, high school diploma or GED or recognized home school, some
college but not degree or certificate, bachelor’s degree, graduate degree. (Univ
CBMOOB)

MULTI-INSTITUTION TEACHING CENTER (MITC). A formal, approved arrangement
among public universities, independent universities, community, technical, and state
colleges to provide courses and degree programs cooperatively at an off-campus
location. It has minimal administration and locally provided facilities. (Univ, CTC
CBMO004)

MULTIPLE-COURSE LISTING. A code of 1 on the course inventory to identify special
topics and other courses whose content can change from offering to offering. The
institution is to keep a report by semester of the individual subjects taught under the
reported subject and course number in case the CB requests the specifics to meet its
responsibilities. (Univ CBM003)

MULTIPLE ENTRY CLASS RECORDS. Multiple entries for a single class section are
permissible to represent a class that is team taught, offers variable credit, or is
simultaneously offered to students at different locations. (Univ, CTC CBMO004)
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NATIONAL CENTER FOR EDUCATION STATISTICS (NCES). A part of the Office of
Educational Research and Improvement at the U. S. Department of Education, the
center collects and reports statistical information showing the condition and progress of
education in the U. S.

NET ASSIGNABLE SQUARE FEET (NASF). The sum of all areas within the interim
walls of rooms on all floors of a building assigned to or available to an occupant or use,
excluding unassigned space. NASF is determined by room type and room use data
fields. (See also Assignable Area.)

NEW HIRES. Persons who are hired for full-time permanent employment for the first
time, or after a break in service, for the reporting semester. These are not to include
persons who have returned from sabbatical leave or have less than a 9-10 month
contract. It is reported only the first semester that it occurs. (Univ, HRI, CTC CBMO008)

NON-ASSIGNABLE AREAS. The reporting of this room space is optional for the
institution. See Appendix F, Room Type Codes and Appendix G, Room Usage Codes in
the Appendices for the Reporting and Procedures Manual.

Circulation Areas — This is space that provides physical access to assignable rooms.
Included are corridors, lobbies, public stairways, elevators, escalators, loading platforms
(unless provided with a secure enclosure), tunnels, bridges, fire towers, etc. Walls do
not always bound circulation areas. Libraries often have large open areas containing
functional sub-areas, such as circulation desks, open stack reading rooms, and study
areas, but have no walls separating these areas. In these cases, a reasonable
allocation of space for general access corridors is deducted from the total Assignable
Area. These circulation areas are apparent when the sub-areas are assigned room
numbers and inventoried separately. Exceptions are halls in office suites and similar
settings that are used to circulate from room to room and are not general access space.
This space is part of the Assignable Area.

Building Service Areas — This includes rooms used for building protection, care, and
maintenance, such as custodial closets, trash rooms, guardrooms, custodial locker
rooms, and custodial storage/supply rooms. Central physical plant shop areas,
warehouses, vehicle storage areas, and equipment storage areas are Assignable
Areas.

Mothballed/Permanently Incapable of Use Areas — This is space that once was
assignable but is no longer in use.

Mechanical Areas — This includes areas that house mechanical equipment such as air
conditioning and utility services. Examples are mechanical areas in central utility plants,
boiler rooms, air handlers, mechanical service shafts, air ducts, service chutes,
telephone closets, switchgear rooms, fuel rooms, etc.

Public Toilets — These are accessible to the public. Rest rooms within office suites and
other non-public areas are service rooms: Class Laboratory Service (215), Office
Service (315), Shop Service (725), etc.

Shell Space — This is unfinished space designed to convert into usable space at a later
date.
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Structural Areas — This area cannot be occupied or used because of certain structural
features. Examples are exterior walls, firewalls, attics, basements, stairwells, and rooms
with less than six- foot-six clear headroom that cannot be used for storage or other
purposes.

Unfinished Area — This is potentially assignable area in new buildings or additions to
existing buildings that are not completely finished at the time of inventory.

NON-COURSE-BASED DEVELOPMENTAL EDUCATION. May include, but is not
limited to, such activities as tutoring, supervised self-study, and participation in learning
assistance centers. Non-course-based developmental education is not eligible for state
formula funding. (Univ, HRI, CTC CBM002)

NON-CREDIT COURSES. Courses that result in the award of continuing education
units (CEUSs), as specified by Southern Association of Colleges and Schools' criteria, or
institutional credit rather than credit toward a degree or certificate. Only courses that
result in the award of CEU may be submitted for state funding.

NON-CRITICAL DEFERRED MAINTENANCE (NCDM). Deferred maintenance that
does not place occupants at risk of harm or facilities at risk of not fulfilling their
functions.

NON-DEGREE-SEEKING STUDENT. A code of ‘1’ in this item identifies a student who is
attending a university but who does not intend to work toward a degree. Any student who has
been reported as non-degree-seeking will be excluded from an initial graduation cohort. (Univ
CBMO001)

NON-DISCLOSURE. A code of ‘2’ on any CBM student report indicates that the
student has refused to have “directory information” disclosed. (All CBM001, CBM002,
CBMO009, CBM0OOA, CBMOOM)

NON-RESIDENT. A student who is not considered a Texas resident for tuition
purposes and therefore must pay a nonresident tuition rate, which is higher than the
rate charged to Texas residents.

NON-RESIDENT ALIEN. A person who is not a citizen or national of the United States
and who is in this country on a visa or temporary basis and does not have the right to
remain indefinitely. May also be labeled International. (All CBM001, CBM008, CBMO009,
CTC CBMOOA, CBMOOM, Univ CBMO0O0B)

NON-TENURE-TRACK FACULTY. A faculty member who is not seeking tenure.

NUMBER OF FLOORS. Identify the number of floors in the building, including
basements, penthouse, half-basements, and assignable attic space. (Univ, TC
CBMO014)
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NUMBER OF PEOPLE LIVING IN HOUSEHOLD. Include brothers and sisters
attending college in this number. (corresponds to Common Application Part I, 16). (Univ
CBMOOB)

NUMBER OF SEMESTER HOURS IN (MATH, WRITING, READING)
DEVELOPMENTAL EDUCATION. Enter the number of semester credit hours
attempted by the student in each TSI area during the reporting period. (All CBM002)

OCCUPATIONAL PROGRAM. A program of study consisting of one or more courses
designed to provide the student with sufficient knowledge and skills to perform in a
specific occupation.

OFF-CAMPUS EDUCATION UNIT. A subdivision under the management and control
of an existing public university, university system, health-related institution or a
combination of these units, hereinafter referred to as the parent institution(s), in a
geographic setting separate from the parent institution(s). Off-campus education units
include teaching sites, higher education centers, university system centers, Multi-
Institutional Teaching Centers, regional academic health centers, branch campuses,
and all other off-campus educational endeavors.

OFF-CAMPUS SCH. On the university CBM004, the sch report titled “Off Campus
Semester Credit Hours” includes not only those hours which have been coded a “1” in
item 8, “Location Code”, but also includes all of the special categories of off-campus
sites such as sch of classes in another state, foreign country, military base, prison,
primary/secondary school, business or another higher education site. (Univ CBM004)

OFF-CAMPUS. Generally indicates a class/student that is located physically away from
the Main Campus. (Univ CBM004)

OFE-CAMPUS EDUCATIONAL UNIT. A subdivision under the management and
control of an existing public university, university system, health-related institution or a
combination of these units, hereinafter referred to as the parent institution(s), in a
geographic setting separate from the parent institution(s). Off-campus education units
include teaching sites, higher education centers, university system centers, Multi-
Institutional Teaching Centers, regional academic health centers, branch campuses,
and all other off-campus educational endeavors.

OFF-CAMPUS/ELECTRONIC COMMUNICATIONS SITE. Lists the zip code, state, or
foreign country of the site identified in the Location Code field. (Univ, CTC CBMO004).

OWNERSHIP CODE. The building ownership code represents the agency with which
the ownership of the building resides. See Appendix H in the Appendices for Reporting
and Procedures Manual. (Univ, TC CBMO014)

ORGANIZED CLASSES. Classes whose primary mode of instruction is lecture,
laboratory, or seminar. A class is organized when the students have registered and
have paid tuition and fees or established with a signature an accounts receivable.
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OTHER FACULTY. A faculty member of the institution who does not have tenure or is
not on tenure-track at the institution. This includes, but is not limited to, adjunct, special,
visiting, emeritus, and lecturer at your institution. Also include faculty with tenure or on-
tenure track from another institution. (CBM0O08)

OTHER HIGHER EDUCATION SITE. An off-campus teaching location that promotes
access in an area not served by other public universities. Teaching sites offer a very
limited array of courses and/or programs and do not entail a permanent commitment for
continued service. Teaching sites may not own facilities, nor are they eligible for state
support to acquire or build facilities. Teaching sites do not require Board approval or
recognition. The entity is identified with the FICE of the higher education unit
(public/private institution, MITC, university system center, or other off-campus
educational center) where the course is taught. (Univ, CTC CBMO004)

OUT-OF-DISTRICT STUDENT. Refers to a community college student who is a legal
resident of the state of Texas but who resides outside the locality (taxing district) in
which he/she attends.

OUT-OF-STATE STUDENT. A student who is not a legal resident of the state in which
he/she attends school.

OVERLOAD SALARY. Salary paid for teaching a class that is considered to be an
overload. (Univ, CTC, HRI CBM008)

OVERLOAD. An overload occurs when a faculty member is employed full time and has
a teaching assignment in addition to this. (Univ, HRI, CTC CBMO008)

PART-TIME STUDENT. An undergraduate student enrolled for either 11 semester
credits or less or less than 24 contact hours per week each term. A graduate student
enrolled for eight semester credits or less.

PATHWAY EDUCATION CENTER (PEC), A higher education center that is on the
Supply/Demand Pathway.

PERCENT OF TIME. Percent of faculty member’s time spent for each appointment
during the reporting period. This percent is in relation to a full or normal workload at the
institution. (Univ, HRI, CTC CBMO008)

PERIMETER. Only the perimeter of the ground floor is reported to the THECB. It is
measured where the walls meet the ground and does not include porches, sidewalks,
and cosmetic structures.

PERMANENT UNIVERSITY FUND (PUF). An endowment that consists of land and a
wide range of financial instruments. The income from the Permanent University Fund is
called the Available University Fund.
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PERSISTENCE RATE. The rate at which students persist in higher education, often as
measured by the percentage of students who continue in higher education from one
year to the succeeding year. To avoid confusion, this term is replacing the term
"retention rate," which is used in the public education sector as a reference to students
who are held back and not promoted to the next grade.

PESB. Programs to Eliminate Sex Bias - the field will contain ' 6 ' if the student is enrolled in a
program to eliminate sex bias. To date this field is not in effect.

PHYSICAL EDUCATION COURSES, FUNDING FOR. A rider in the appropriations bill
states that no funds appropriated under this act shall be used for contact hours or
semester credit hours for students who are registered solely for physical education,
weight lifting, group exercises, aerobics, or related courses, have registered for the
same such course more than once; and are not seeking a degree plan or certificate of
completion of a course of study. ( Univ, CTC, HRI CBMO0O01; Univ & CTC CBMO004)

PK-16 or P-16. The period of education that begins with pre-kindergarten and ends
with a four-year baccalaureate degree.

POST-BACCALAUREATE STUDENT. A student with a bachelor”s degree but who
has not been admitted to a graduate or first-professional program. (All CBM001)

POST-MASTER’'S CERTIFICATE. An award that requires completion of an organized
program of study of 24 credit hours beyond the master’s degree, but does not meet the
requirements of academic degrees at the doctor’s level. (HRI CBM009)

PRACTICUM. A type of external learning experience whereby the students receive
practical, general training and experiences in the workplace. Includes student teaching,
internships, work-study, cooperative education and similar activities. (CBM004)

PREDICTED ASSIGNABLE E&G (EDUCATIONAL & GENERAL) SPACE.
Amount of assignable educational and general space as calculated by factors in the
Coordinating Board Space Projection Model.

PREREQUISITE. A course or competency required prior to entering a program or a
course.

PRIMARY USE CIP CODE. Enter the primary classification of an instructional program
(CIP) code associated with this room. Use the first six digits of the codes listed in
Appendix C in the Appendices for Reporting and Procedures Manual. (Univ, TC
CBMO011)

PRIMARY USAGE/CIP PERCENT. Where a room serves several purposes or users,
the institution may prorate its use. Provide the percentage that applies to the primary
CIP code. (Univ, TC CBM011)

52



GLOSSARY of DATA TERMS June 18, 2008

PRIMARY USE USAGE CODE. The recommended primary usage code is evaluated
based on the room’s exclusive or predominant design or use. Room Usage is a
program-oriented code that profiles the actual use/function of a room and helps
determine its type of space. Classification often is determined by the program’s funding:
state, auxiliary, federal, or private; and it is often determined by whom the program
serves. As with the use of all codes in this manual, the inventory specialist must choose
the best code according to all relevant alternatives. Note that this code may be prorated
to reflect more than one use/function. See Appendix G in the Appendices for Reporting
and Procedures Manual. (Univ, TC CBMO011)

PRIOR DATE OF BIRTH. This is the previous date which the institution is changing on
the database which tracks undergraduates’ sch accumulation. The format is
YYYYMMDD. All three elements; prior date of birth, prior gender, and prior student
identification, must be entered into the update to process a change to a student’s data.
(All CBMOON)

PRIOR GENDER. This is the previous gender code which the institution is replacing on
the database which tracks undergraduates’ sch accumulation. All three elements; prior
date of birth, prior gender, and prior student identification, must be entered into the
update to process a change to a student’s data. (All CBMOON)

PRIOR STUDENT IDENTIFICATION NUMBER. This is the previous ssn or student ID
number which the institution is changing on the database which tracks undergraduates’
sch accumulation. All three elements; prior date of birth, prior gender, and prior student
identification, must be entered into the update to process a change to a student’s data.
(All CBMOON)

PRIORITY OCCUPATIONS. Priority occupations are those that have an impact on the

Texas economy, require substantial training time, and offer a reasonable expectation of
career opportunities and advancement. Priority occupations for the state are determined
by the Texas State Board of Education.

PRIVATE INSTITUTION. A private or independent institution of higher education
includes only a private or independent college or university that is organized under the
Texas Non-Profit Corporation Act (Article 1396-1.01 et seq., Vernon’s Texas Civil
Statutes); exempt from taxation under Article VIII, Section 2, of the Texas Constitution
and Section 501( c¢)(3) of the Internal Revenue Code of 1986 (26 U.S.C. Section 601);
and accredited by a recognized accrediting agency.

PRIVATE LESSON. Class type that includes independent instruction of private music
or other individualized instruction. (CBM004)

PROFESSOR. A faculty member of an institution of higher education who has the
highest academic rank and who is tenured or is on-tenure track. (CBM008)
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PROGRAM CATEGORY. A summary of groups of related instructional programs
designated by the first 2 digits of its appropriate CIP code.

PROGRAM CLOSURE. The process whereby a program is officially discontinued and
removed from the program inventory either voluntarily by the institution or by the
Coordinating Board through the deactivation process.

PROGRAM COMPETENCIES PROFILE. A matrix or checklist of competencies
matched against learning modules or courses in which the competencies will be
developed.

PROGRAM DEACTIVATION. The process whereby an institution suspends all new
student enrollments for a maximum of three years to assess program vitality and make
revisions without loss of eligibility for state funding or dropping the program and its
courses from the program/course inventory.

PROGRAM FUNDING. The rate per base contact hour generated in a particular
subject field as recommended by the Coordinating Board and approved by the Texas
Legislature.

PROGRAM INVENTORY. A database of Coordinating Board-approved degree
programs listed by institution.

PROGRAM LINKAGE. Agreements between community and/or technical college
programs and other educational institutions to facilitate transfer of courses or course
credits and promote a seamless educational pathway.

PROGRAM REACTIVATION. A formal process to reinstate a program that has been
deactivated within the previous three years.

PROGRAM REVISION. The process whereby an institution requests a change to an
existing approved program.

PROPRIETARY SCHOOL OR PROPRIETARY INSTITUTION. (see Career School or
Career College)

QUALITY WORKFORCE PLANNING COMMITTEES. Twenty-four regional planning
groups composed of representative from local education and training providers,
business, industry and labor that are charged by the Texas Legislature to analyze
regional labor market information, identify targeted occupations, and develop a service
area plan for vocational and technical education for their region.

QUARTER CALENDAR SYSTEM. A calendar system in which the academic year
consists of 4 sessions called quarters of about 12 weeks each. The range may be from
10 to 15 weeks. The conversion of quarter hours to semester credit hours is 3 quarter
hours equal 2 sch.
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RACE/ETHNICITY. Categories used to describe groups to which individuals belong,
identify with, or belong in the eyes of the community. The categories do not denote
scientific definitions of anthropological origins. A person may be counted in only one

group.

RANK. Relative standing assigned by the institution to a faculty member. The data
summary for ‘rank’ on the CBMOO08 is based on this field minus flexible-entry-only
records. (Univ, HRI, CTC CBMO0O08)

RECEPTION SITE. Is any location that receives instruction via instructional
telecommunications. This may include campuses, health agencies, business and
industrial sites, public schools, homes, or any other locations where students may
receive instruction.

REGIONAL ACADEMIC HEALTH CENTER (RAHC). A special purpose campus of
parent health-related institution(s) that may be used to provide undergraduate clinical
education, graduate education, including residency training programs, or other levels of
medical education in specifically identified counties.

REMAINING USAGE/CIP PERCENT. Where a room serves several purposes or users,
the institution may prorate its use. Provide the percentage that applies to the remaining
CIP code. (Univ, TC CBM011)

REMAINING USE USAGE CODE. Room Usage is a program-oriented code that
profiles the actual use/function of a room and helps determine its type of space.
Classification often is determined by the program’s funding: state, auxiliary, federal, or
private; and it is often determined by whom the program serves. As with the use of all
codes in this manual, the inventory specialist must choose the best code according to
all relevant alternatives. Note that this code may be prorated to reflect more than one
use/function. See Appendix G in the Appendices for Reporting and Procedures Manual
and the primary usage code definition. (Univ, TC CBM011)

REMEDIATION. An activity designed to teach basic competencies in such areas as
reading, writing, oral communication and mathematics. See developmental courses.

REMOTE CAMPUS. On the university report, it is restricted to use by Texas Woman’s
University (TWU) and to identify students who are in a correctional facility of any college
or university. TWU is to identify students enrolled at the Dallas facility with a ‘1’ and their
students enrolled at the Houston campus with a ‘2’. On the community college report, it
is to identify out-of-district branch campuses recognized by the Coordinating Board and
also students who are in a correctional facility. Texas State Technical College is to
identify their extension centers of the West Texas campus with a ‘1’ for Abilene, a ‘2’ for
Breckenridge, and a ‘3’ for Brownwood. All institutions are to code incarcerated students
with a ‘5", (Univ, HRI, CTC CBMO001; CTC CBMO0O0A)
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REMOTE TEACHING SITE. This is the six digit assigned code of the remote teaching
site (or zip code if the site has not been assigned a code) identifying the location where
the student has received instruction. (HRI CBM001)

REPEATED HOURS FOR ATTEMPTED COURSE. Hours for a course that is the same
or substantially similar to a course that the student previously attempted for two or more
times at the same institution. Previously attempted courses from which the student
withdraws before the official census date shall not count as an attempted course.

REPEATED HOURS FOR COMPLETED COURSE. Hours for a course in which a
student enrolls for two or more times that is the same as or substantially similar to a
course that the student previously completed and received a grade of A, B, C, D, F, or
Pass/Fail at the same institution.

REPLACEMENT VALUES. Estimated cost to replace a building.

REPORTING PERIOD. Semester or quarter in which the data to be reported occurs.
For the universities, there are four set reporting periods; fall, spring, summer, and
annual. For the summer reporting period, the two summer sessions are combined into
one report using non-duplicative data. A course that is taught in both sessions will be
reported twice, but with identifiers that distinguish them from each other. There are four
reporting periods for community, technical, and state colleges for credit courses, unless
authorized to report a combined summer term; fall, spring, summer I, and summer Il.
The continuing educational courses are reported in four quarters; fall, winter, spring,
and summer. (See SEMESTER AND QUARTER CALENDAR SYSTEM). Institutions
may schedule enrollment periods different from the standard periods noted above.

RESIDENCE. A code that represents the county, state, or country of which the student
is a legal resident as identified by the student as his/her permanent address. On the
CBMO0O01 data summary, all residence codes from 1-254 (Texas county codes) are
summed to produce the category ‘Texas Residents’. Codes 310-369 produce ‘Out of
State Residents’ and codes 402-799 produce ‘Foreign Residents’. All other codes are
considered invalid and are not included. (All CBM001)

RESIDENCY PROGRAM. Each of the following residency programs are to be reported:
Combined Medicine and Pediatrics, Family Practice, Internal Medicine,
Obstetrics/Gynecology, and Pediatrics. (HRI CBMOOR)

RESIDENT. A resident of the State of Texas as determined in accordance with Chapter
21, 8821.21 - 21.27, of this title (relating to Determining Residence Status).

RESIDENT ALIEN. A non-citizen who has been lawfully admitted for permanent
residence. (All CBM0O01)

56



GLOSSARY of DATA TERMS June 18, 2008

RESIDENT PHYSICIAN. A physician contractually obligated to a Texas medical school,
licensed hospital, or non-profit corporation to receive residency education and training
for a specified period of time.

RESPONSIBILITY FACTOR. The responsibility factor equals the proportion of credit
hour time the faculty member has with students over the course of the semester in
regularly scheduled meetings of each class section. (Univ, CTC CBMO004)

RESTRICTED FUNDS. Funds from external agencies or individuals that are restricted
in use by the donor. Examples are federal student financial aid and research contracts.
(Univ, HRI CBM008)

RESTRICTED PROGRAM ADMISSION. An item used to identify students who have
been accepted into a selected health program or teacher education program. (Univ,
CTC CBMO001)

RETENTION RATE. In higher education discussions, this term refers to the rate at
which students are retained or graduate, and thereby persist, in higher education, as
often measured by the percentage of students who continue in higher education from
one year to the succeeding year. More recently, the term "persistence rate" is used
more commonly to avoid confusion with the use of retention rates in the public
education sector, where it refers to students who are held back and not promoted to the
next grade. The cohort generally consists of students who started in a Fall term, or in
the previous Summer term and who continued in the Fall term.

REVIEW. Each CBM edit Summary Report is compared to the previous year to aid in
early detection of potentially erroneously-reported data. It will show the percentage
increase or decrease of item values. Evaluate the items identified with a “Review”
message and submit updates to correct where appropriate. If the absolute value of the
difference between the current year and prior year item

1) isless than 50, a Review message is not printed.

2) is between 50 and 10,000, a percentage change greater than 25% is identified.

3) is between 10,000+ and 100,000, a percentage change greater than 20% is

identified.

4) is greater than 100,000, a percentage change greater than 10% is identified.
If the original report has only one column the comparison data is in the adjacent column.
If the original report has multiple columns the comparison data is in the next row and
asterisks are printed below the column in question.

RIDERS. Notes in the General Appropriation Act that provide special instructions from
the Legislature.

RN NURSING PROGRAM. A code of ‘NL (Not Licensed)’ indicates the student is
enrolled in a ‘generic’ BSN program and is working towards his/her first RN license.
(HRI CBM0O01)
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ROOM MEASUREMENT. Room dimensions are measured to the nearest tenth of a
foot from interior wall surfaces to opposite interior wall surface, disregarding alcoves.
Alcove dimensions are measured and reported separately; columns and projections
should be ignored. See Appendix I, Room Measurements in the Appendices for
Reporting and Procedures Manual. An alcove is measured between its sidewall
surfaces and from its back wall surface to where the plane of the primary wall surface
crosses the alcove opening. The room inventory file format only allows two sets of
alcoves to be reported. If there are more than two alcoves in a room, the total area must
be mathematically converted into two sets of alcove dimensions. (Univ, TC CBMO011)

ROOM NUMBER. A four digit code assigned by the institution to identify interior space
of a building, usually based on the room usage, and posted to the institution’s Facilities
Inventory. A room use report (CBMOO5) is required of all universities, technical, and
state colleges of classes that are taught in the fall term in buildings or rooms required to
be included in the institutions’ Facilities Inventory. (Univ, TC CBM005, CBM011)

ROOM TYPE CODE. The room type code is based on the room’s exclusive or
predominant design or use. There are 11 major categories of room types that should
encompass all space found in campus buildings. Architectural features of a room,
including its structural design and utility services, are relevant to its primary use and
helps determines the type of space it is. Categorizing a Room Type is separate from
classifying a room’s function (Room Usage) or its academic discipline (CIP). Placing the
focus on a room’s relationship may help clarify its definition and code description. The
information needed to code a room’s type of space may best be obtained by visual
inspection, but may also be obtained from as-built drawings. Room Type codes can
change when its physical characteristics are changed or remodeled. See Appendix F in
the Appendices for Reporting and Procedures Manual. (Univ, TC CBMO011)

ROOM USAGE CODE. This indicates the room’s actual use (General Academic
Instruction, Social and Cultural Development, etc.). Usage Codes, descriptions,
definitions, and examples are listed in Appendix G in the Appendices for the Reporting
and Procedures Manual. As with other room coding, use the code that closest describes
the usage of the particular room. Usage may be prorated.

SALARY. For universities and community colleges prior to Fall 2005, this is salary
contracted for the reporting period (or .5 of a nine month salary or .375 of a twelve
month salary.) As reported on the universities and health-related CBMO00S, salaries are
broken out by source of funds; State Appropriations, Designated, Restricted, and
Auxiliary Enterprises. All salary paid for services defined as overload will appear in a
separate salary field on the CBMO0O08 regardless of the source of funds. For health-
related institutions, salary is defined as the annual budgeted salary and non-fringe
benefit supplements. Effective Fall 2005 the two year institutions will report an annual
salary paid during the current fiscal year. On the CBM008 data summary, the breakout
by salary source is based on this field, not including overload data. (Univ, HRI, CTC
CBMO008)

58



GLOSSARY of DATA TERMS June 18, 2008

SAT. Scholastic Assessment Test. An examination administered by the Educational
Testing Service and used to predict the facility with which an individual will progress in
learning college-level academic subjects. A test that will exempt a student from one part
or all sections of the Texas Success Initiative. The Board has not determined the cut
score to use for the new writing portion of the test (12/15/06).

SCANS SKILLS. Skills identified by the Secretary’s Commission on Achieving
Necessary Skills as needed by American workers for entry-level employment.

SCH. Semester Credit Hour is a unit of measure representing an hour (50 minutes) of
instruction over a 15-week period in a semester or trimester system or a 10-week period
in a quarter system.

SCH-DEVELOPMENTAL LOAD STATE FUNDED. Number of sch in developmental
courses for which the student is registered during the reporting period that do qualify for
state funding. (Univ CBMO001)

SCH-DEVELOPMENTAL LOAD NOT STATE FUNDED. Number of developmental
sch for which the student is registered during the reporting period that do not qualify for
state funding. (Univ CBMO001)

SCH-INTER-INSTITUTIONAL LOAD NOT STATE-FUNDED. The number of sch in
inter-institutional courses for which the student is registered during the reporting period
and that do not qualify for state funding. (Univ CBM001)

SCH LOAD, INTER-INSTITUTIONAL NOT STATE FUNDED. The number of sch in
inter-institutional courses for which the student is registered during the reporting period
and that do not qualify for state funding. (HRI CBMO0O01)

SCH INTER-INSTITUTIONAL STATE-FUNDED. The number of sch in inter-
institutional courses for which the student is registered during the reporting period and
that qualify for state funding. (Univ CBM001)

SCH-LOAD NOT STATE-FUNDED. The number of credit hours for which the student
is registered in the reporting period that do not qualify for state funding, not including
any inter-institutional or developmental SCH which have their own fields. Examples are
attempted SCHSs of an undergraduate student who has exceeded the state limit, sch of
a student who has attempted the same course more than twice, sch of a student in
physical education courses that are not allowed for state-funding (see Physical
Education Funding Limit) and schs of a student in Military Science or religion courses.
Not required for Medical and Dental students. (Univ, HRI CBMO0O1 FIELD)

SCH-LOAD STATE-FUNDED. Number of attempted sch for which the student is
registered during the reporting period that do qualify for state funding. Excluded are all
developmental, sch in excess of state limits and inter-institutional sch. (Univ, HRI
CBMO001)
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SCH OF UNDERGRADUATE DEGREE PROGRAM. The number of semester credit
hours required to be earned in order for a student to receive a baccalaureate degree in
the specified program.

SCH OVERVIEW OF CBMO001 LIST OF ELEMENTS. This overview is a list of all sch
fields on the University, Health-Related, and Community, Technical, and State Colleges’
CBM 001 report. The definition of each specific item can be found under its on item
name.

Universities:

1) Semester Credit Hour Load, Current Registration Off-Campus
2) Semester Credit Hour Load, Current Registration, On-Campus
3) Semester Credit Hours of Students Enrolled in Dual Credit Courses
4) SCH-Developmental Load State-Funded

5) SCH-Developmental Load Not State-Funded

6) SCHe-Inter-Institutional Load Not State-Funded

7)  SCHe-Inter-Institutional State-Funded

8) SCH-Load Not State-Funded

9) SCH-Load State-Funded

10) SCH of Undergraduate Degree Program

11) Doctoral Semester Credit Hours

12) Graduate Semester Credit Hours of Seniors

Health-Related:

1) Inter-Institutional SCH Load

2) Semester Credit Hour Load, Current Registration
3) Semester Credit Hour Load, Remote Site

4) SCH of Undergraduate Degree Program

5) SCH-Load Not State-Funded

6) SCH LOAD, Inter-Institutional Not State-Funded
7) SCH-Load State-Funded

Community, Technical, and State Colleges:

1) Semester Credit Hour Load of Students in Academic Courses which not Affected
by the Undergraduate Limit

2) Semester Credit Hours-Developmental Education in Excess of State Limit

3) Semester Credit Hours in Academic Courses which are Affected by the
Undergraduate SCH Limit

4) Semester Credit Hours in Developmental Education Courses

5) Semester Credit Hours of Students Enrolled in Dual Credit Courses

6) Total Semester Credit Hours in Technical Courses

7) Semester Credit Hours Technical — Not State Funded

8) Semester Credit Hours Academic — Not State Funded
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SCH GENERATION OF UNIVERSITY COURSES IN FORMULA AREAS. The level of
semester credit hours generated in university courses is based on the level of the
course and the level of the students in the course. There are five possible course levels
(lower level — values 1 and 2, upper level — values 3 and 4, master’s — level 5, graduate
— level 6, and special professional — level 7) and five possible enroliment levels
(freshmen/sophomores, junior/senior, master’s/post-baccalaureate, doctoral, and
special professional).

1) Alllower level courses will generate lower division sch irrespective of the level of
the student;

2) upper level courses will generate two levels of sch based on the enrollment levels
a) freshmen/sophomores enroliments will generate lower division sch, and b) all
junior/senior/masters/doctoral/special professional enroliments will generate upper
division sch;

3) masters’ level courses may generate three levels of sch a) freshmen/sophomores
enrollments will generate lower division sch; b) junior/senior enroliments will
generate upper division sch; ¢) master’s/doctoral/special professional enrollments
will generate masters level sch;

4) graduate level courses may generate four levels of sch a) freshmen/sophomores
enrollments will generate lower division sch; b) junior/senior enroliments will
generate upper division sch; ¢) master’s/special professional enroliments will
generate masters level sch; d) doctoral enrollments will generate doctoral level sch;

5) special professional courses will only generate special professional hours if the
enrollments are master’s, doctoral, and special professional. Any undergraduate
enrollments are not considered in the sch calculation.

SCHOOL OR COLLEGE. This six digit code on the health CBMO0O01 identifies the
specific school or college in which the student is enrolled and is to be funded. The
student records for all components of the health-related institution will be submitted as
one report under the FICE code of the health science center. (HRI CBM001)

SECOND-YEAR STUDENT. See sophomore. Also used on the Health-Related
CBMOO01 in reference to a student in his second year at a Medical or Dental school.

SECONDARY USAGE/CIP PERCENT. Where a room serves several purposes or
users, the institution may prorate its use. Provide the percentage that applies to the
secondary CIP code. (Univ, TC CBMO011)

SECONDARY USE USAGE CODE. Room Usage is a program-oriented code that
profiles the actual use/function of a room and helps determine its type of space.
Classification often is determined by the program’s funding: state, auxiliary, federal, or
private; and it is often determined by whom the program serves. As with the use of all
codes in this manual, the inventory specialist must choose the best code according to
all relevant alternatives. Note that this code may be prorated to reflect more than one
use/function. See Appendix G in the Appendices for Reporting and Procedures Manual
and the primary usage code definition. (Univ, TC CBMO011)
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SECURE FILE TRANSFER PROTOCOL (SFTP). State and Federal security
requirements mandate that confidential data be transferred electronically using a secure
process. The Coordinating Board requires and distributes reports with the Secure Shell
(SSH) and Secure FTP (SFTP) combination. SFTP provides a secure channel for file
transfer from their mainframes or PCs to an SFTP server at the THECB. Detail
instructions on how to use SFTP can be found at the following link:
http://www.thecb.state.tx.us/Reports/DOC/0702.DOC.

SEMESTER CREDIT HOUR VALUE. A unit of value indicating for a course the number
of hours (or equivalency) of instruction per week for a school term. This is the number of
sch for which the class is actually taught. It may be less, but not more than the total for
which it is approved on the course inventory. (Univ, CTC CBMO004)

SEMESTER. A Fall or Spring semester shall normally include at least 15 weeks for
instruction and one week for final examination or a total of 16 weeks of instruction and
examination combined. Each of the two summer terms shall include no less than 5%
calendar weeks including registration, instruction and final examinations.

SEMESTER CREDIT HOUR LOAD, CURRENT REGISTRATION. The number of SCH
for which the student is registered in the term being reported. SCH attempted in FE
classes (courses that begin after the census date of the prior term) are reported in a
separate record and a “1” coded in Flexible Entry item. Other than the FE SCH, this field
contains all the SCH attempted by the student during the reporting period. NOTE:
Unlike the university CBMO0O01, which breaks out the SCH load in current registration by
on and off campus, the health institutions include both on and off sch in one item. (HRI
CBMO001)

SEMESTER CREDIT HOUR LOAD, CURRENT REGISTRATION Off-Campus. The
number of off-campus SCH including non-state-funded SCH, for which the student is
registered in the reporting period. These hours plus SCH Load, Current Registration-On
Campus is the sum of all non-Flexible Entry SCH the student attempted during the
reporting period. SCH attempted in FE classes (courses that begin after the census
date of the prior term) are reported in a separate record and a “1” coded in the Flexible
Entry item. (Univ CBMO0O01)

SEMESTER CREDIT HOUR LOAD, CURRENT REGISTRATION, On-Campus. The
number of on-campus SCH including non-state-funded SCH, for which the student is
registered in the reporting period. These hours plus SCH Load, Current Registration-Off
Campus is the sum of all non-Flexible Entry SCH the student attempted during the
reporting period. SCH attempted in FE classes (courses that begin after the census
date of the prior term) are reported in a separate record and a “1” coded in the Flexible
Entry item. (Univ CBMO0O01)

SEMESTER CREDIT HOUR LOAD, REMOTE SITE. Number of sch for which the
student is registered during the reporting period at an approved remote teaching site.
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These hours are also included in Semester Credit Hour Load, Current Registration.
(HRI CBM0O01)

SEMESTER CREDIT HOUR LOAD OF STUDENTS IN ACADEMIC COURSES WHO
ARE NOT AFFECTED BY THE UNDERGRADUATE LIMIT. The number of sch
attempted in academic courses if the student is not affected by the undergraduate SCH
limit. Examples are sch of students who pay the non-resident tuition rate and academic
students who enrolled as undergraduates in an institution of higher education prior to
the 1999 fall semester. Not included are developmental sch or Flexible Entry SCH if this
is not an FE record. (CTC CBMO001)

SEMESTER CREDIT HOURS-DEVELOPMENTAL EDUCATION IN EXCESS OF
STATE LIMIT. The number of sch which exceeds the state limit of 27 sch (CB Rules
Chapter 13 Subchapter B Section 13.25). See the Community College General
Academic Course Guide Manual for a list of courses that are subject to this limit. (CTC
CBMO001)

SEMESTER CREDIT HOURS IN ACADEMIC COURSES WHICH ARE AFEECTED BY
THE UNDERGRADUATE SCH LIMIT. The number of SCH attempted in academic
courses that apply to an associate or current baccalaureate degree at an institution of
higher education and from which the college receives state funding. Not included are
academic SCH if the student pays the non-resident tuition rate. This item applies to
students who initially enrolled as undergraduates in an institution of higher education in
the 1999 fall semester or in a subsequent term. (CTC CBMO001)

SEMESTER CREDIT HOURS ACADEMIC — NOT STATE FUNDED. Semester credit
hours of students enrolled in academic courses which are not allowed to be reported for
funding.

SEMESTER CREDIT HOURS IN DEVELOPMENTAL EDUCATION COURSES. The
number of attempted SCH in developmental education courses by the student at the
current institution during the term reported, not including the sch attempted that exceed
the state-mandated funding limit. (CTC CBMO001)

SEMESTER CREDIT HOURS OF STUDENTS ENROLLED IN DUAL (CONCURRENT)
CREDIT COURSES. Credit hours for which a student receives simultaneous academic
credit for the course from both an institution of higher education and a high school under
CB Rule 4.81 - 4.85 of this title (relating to Dual Credit Partnerships Between Secondary
Schools and Texas Public Colleges). These credit hours also are reported in (SCH in
Academic Courses of Students Affected by the UGL Limit, SCH in Academic courses of
Students Who Are Not Affected by the UGL Limit, and Total SCH in Technical Courses
as appropriate). (CTC CBM001)

SEMESTER CREDIT HOURS TECHNICAL — NOT STATE FUNDED. Semester credit
hours of students enrolled in technical courses which are not allowed to be reported for
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funding. An example are the hours of a student who has attempted the same course for
a third or more times.

SEMINAR. An activity in which a group of students engage in research or advanced
study and meets under the general direction of one or more faculty members for a
discussion of problems of mutual interest.

SENIOR. A student who has completed at least 90 sch in a 120 credit program. (All
CBMO001)

SERVICE AREA. The geographical area, or target market, for educational delivery by
community/junior colleges as defined in the Texas Education Code, Chapter 130,
Subchapter J.

SHORT COURSE TITLE. An abbreviated title of each course which adjusts the title to
include not more than a total of 30 characters (letters, symbols, spaces, and
punctuation). (Univ CBM003)

SKILL STANDARD. A standard that specifies the level of knowledge and competence
required to successfully perform work-related functions within an occupational cluster.

SINGLE PARENT. This field will have a value of “8” if the student is a single parent and blank if
not applicable. This may be self-reported data. However, students who receive special federally
funded or state funded assistance (such as referrals from the Texas Department of Human
Services or the Texas Department of Health) because they are single parents may also be
reported in this category. Assistance may include child care assistance or child care fee
waivers. (CTC CBM001, CBMOOA)

SMALL CLASS. Undergraduate level organized classes with less than 10 registrations,
and graduate level classes with less than five registrations. Any composite or cross-
listed section having both undergraduate and graduate level courses will be treated as if
it were an undergraduate class and will be defined as a small class if there are less than
ten total registrants in the class.

SOPHOMORE. A student who has completed the equivalent of 1 year of undergraduate
work; that is, at least 30 semester hours but less than 60 semester hours in a 120-hour

program. (All CBM001)

SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS (SACS). The regional
organization that accredits postsecondary educational institutions in Texas.

SOUTHERN REGIONAL EDUCATION BOARD (SREB). A consortium of 17
southeastern states, including Texas, with offices in Atlanta.

SPACE DEFICIT. The shortage of available space when compared to predicted
assignable educational and general space as calculated by factors in the Coordinating
Board "Space Projection Model."
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SPACE PROJECTION MODEL. A planning tool, adopted by the Coordinating Board,
for public universities, technical colleges, and health-related institutions that predicts
how much assignable educational and general space is required to fulfill an institution's
mission for teaching, research, and public service.

SPACE PROJECTIONS. Predictions of needed assignable educational and general
square feet calculated from factors in the Coordinating Board "Space Projection Model."

SPACE SURPLUS. The amount of actual educational and general space which
exceeds the predicted amount of space as forecast by the Coordinating Board "Space
Projection Model."

SPECIAL APPROVAL OR UNIQUE NEED INVENTORY. If a community or technical
college wishes to offer a course not generically approved in the Academic Course
Guide Manual, or for more credit or contact hours than listed in the ACGM, it must
request approval for such courses on the basis of unique need.

SPECIAL DOCTORAL RECORD. SCH attempted in a doctoral level course funded at
the doctoral rate by a doctoral student must be reported by funding area. If a student
generates sch in more than one funding area, a special doctoral record must be created
for each funding area after the first one. The special records will be distinguished by “3”
in the Flexible Entry item. See Doctoral Funding Limit for a description of the
regulations that necessitate such records and Doctoral Semester Credit Hours for
more discussion of these records. (Univ CBM001)

SPECIAL PURPOSE CAMPUS. A major, secondary location of an institution offering
programs related to specific and limited field(s) of study, usually with its own
administrative structure and usually headed by a Dean. Regional Academic Health
Centers are considered special-purpose campuses. Special Purpose Campuses must
be established by the Legislature or approved by the Coordinating Board.

SPECIAL TOPICS COURSE. A Workforce Education Course Manual course that
should be used only when course content does not exist in any other WECM course.
The Special Topics course is intended for temporary use or transitional content. They
expire after three years.

SPECIALIST DEGREE. A degree program awarded for study beyond the master’s
degree but below the doctorate that typically requires 60-70 semester credit hours
beyond a bachelor’s degree (or about 30 beyond a master’s degree). It is designed as a
terminal degree and reported at the master’s level.

SPECIALTY. Area or discipline pursued in residency training. Distinctions exist
between medical (non-invasive) and surgical (invasive) specialties, as well as primary
care (i.e., family practice, internal medicine, pediatrics) and subspecialty training (i.e.,
dermatology, ophthalmology, cardiology, etc.).
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START TIME. Time of day that a class starts based on the 24 hour clock. (Univ, TC
CBMO005)

STATE APPROPRIATIONS. Included are all funds from state appropriations including
special items, whether funded by general revenue or other educational and general
income. (Univ, HRI CBMO008)

STATUS OF CONTINUING EDUCATION STUDENT. A “0” indicates the student is a
continuing education student. (CTC CBMOOA)

STUDENT-FACULTY RATIO. The formula for student-faculty ratios is reached by
dividing student FTE by faculty FTE of the same level.

STUDENT FINANCIAL AID. Funds from various sources awarded, generally on the
basis of merit or need, to students to help defray the cost of living, tuition, and other
expenses while attending an institution of higher education. Such funds may be in the
form of scholarships, grants, loans, or student employment.

STUDENT-ID. Student Identification Number. This is the number used by the institution
to identify its students. The number will usually be a Social Security Number but in
some cases (foreign nationals, etc.) the institution will create a number. These numbers
should not have alphabetic characters in them. (All CBM001 & CBM009, CTC CBMOOA
& CBMOOM)

STUDENT INTENT. This item identifies the primary reason the student is attending
college. Beginning in Fall 2001 the datum will be solely student-declared. (CTC and
CSC CBMO001)

STUDENT STATION CAPACITY. This is the number of occupants the space is
designed to accommodate (desks, table spaces with chairs, etc.) in a room at the
beginning of a semester by actual count. Since the inventory is changed continuously
by institutional reporting, Room Capacity must be changed when the number of stations
in a room is altered. (Univ, TC CBMO011)

SUPPLY/DEMAND PATHWAY (SDP). The Supply/Demand Pathway is a
developmental approach to providing access which allows for the gradual increase of
resources as demand grows, operating under the principle of avoiding over-commitment
as well as under-commitment of state resources.

TAAS. Texas Assessment of Academic Skills. An exam which measures each
student’s reading, writing, and mathematical skills to determine whether the student has
mastered a specified course of school study. For a period of three (3) years from the
date of testing, a student who is tested and performs on the TAAS with a minimum
scale score of 1770 on the writing test, a Texas Learning Index (TLI) of 86 on the
mathematics test and 89 on the reading test shall be exempt from the assessment
required under this title for those corresponding sections. (All CBM002)
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TAKS. Texas Assessment of Knowledge and Skills. This exam, administered to public
school students in Texas, is designed to help students meet the state's curriculum
standards, known as Texas Essential Knowledge and Skills. The TAKS replaces the
Texas Assessment of Academic Skills (TAAS) in spring of 2003. The TAKS is more
rigorous and covers more subjects that the TAAS. For a period of three (3) years from
the date of testing, a student who is tested and performs on the Eleventh grade exit-
level TAKS with a minimum scale score of 2200 on the math section and/or a minimum
scale score of 2200 on the English Language Arts section with a writing subsection
score of at least 3, shall be exempt from the assessment required under this title for
those corresponding sections. For tests taken in Spring 2003, the scores are not valid
for exemption purposes. (All CBM002)

TASP. Texas Academic Skills Program. This is a program that includes an examination
to assess each student’s reading, writing, and mathematics skills to determine whether
the student is prepared to complete successfully college level course work. The
program also requires institutions to provide developmental courses to prepare students
to complete such course work. Replace by the Texas Success Initiative (TSI) in Fall
2003. (All CBM002)

TASP/TSI EXEMPTION/WAIVED STATUS. A student was exempted from the TASP
obligation if he met at least one of several criteria described in TEC 51.306. TEC 51.306
was rescinded during the legislative session in 2003 so such exemption/waivers are not
necessarily still in effect. Check CB Rules Chapter 4, Subchapter C, article 4.54 for
current TSI exemptions. (All CBM002)

TASP MATH DEVELOPMENTAL EDUCATION STATUS. An indicator of whether the
student took developmental education during the reporting period and the stage of its
completion. (All CBM002)

TASP MATH OBLIGATION STATUS. This indicates whether the student did or did not
complete his/her TASP requirement during or prior to the reporting period. (All CBM002)

TASP MATH OBLIGATION WAS MET. How the obligation was met. (All CBM002)

TASP SCORES DATABASE. The CB receives and applies TASP scores from National
Evaluation Systems (NES) approximately 4 weeks after each test occasion. NES
updates to prior test occasion data are also applied at this time.

TEACHING ASSISTANT. A graduate student who is teaching and/or assists a faculty
member in teaching a class or laboratory (exclude those who only serve as graders).

TEACHING HOSPITALS. Any hospital, institution, or organization that provides an
accredited program of graduate medical education.
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TEACHING LOAD CREDIT (TLC). A TLC on the university CBMO0O04 is that part of a
faculty member’s workload that is devoted to a class section. T.E.C. Section 51.402(b)
requires each university to adopt rules concerning faculty academic workloads and
recognizes that important elements of the workload include classroom teaching, basic
and applied research, and professional development. The workload rules and
regulations of each institution shall be included in their operation budget that is reported
to the Coordinating Board. An institution may have different schedules for non-tenure
track and tenure track faculty as well as for full-time and part-time faculty and it may
vary by department, but it should be at least roughly equivalent throughout the
university. An example of a normal workload of a full-time non-tenure track faculty may
be 12 semester credit hours and for a full-time tenure track faculty may be 9 semester
credit hours for a long term. Adjustments to workload credits may be allowed for various
instructionally-related assignments, such as supervision of activity and performance
courses, supervision of theses and dissertations, and supervision of student teaching,
practica, and internships. Teaching of large classes that involve supervision and
coordination of teaching assistants, graders, or of multiple laboratory sections may
generate a workload adjustment. Also the development of new degree programs or
conducting major curriculum revisions may generate workload equivalencies. Each
institution has an established workload policy. (Univ CBM004)

TECHNICAL COURSE. Workforce education courses for which semester credit hours
are awarded.

TECHNICAL COURSE INVENTORY. See Workforce Education Course Manual.

TECH PREP. A program of study that--(A) combines at least 2 years of secondary
education (as determined under State law) and 2 years of postsecondary education in a
non-duplicative sequential course of study; (B) strengthens the applied academic
component of vocational and technical education through the integration of academic,
and vocational and technical, instruction; (C) provides technical preparation in an area
such as engineering technology, applied science, a mechanical, industrial, or practical
art or trade, agriculture, a health occupation, business, or applied economics; (D) builds
student competence in mathematics, science, and communications (including through
applied academics) in a coherent sequence of courses; and (E) leads to an associate
degree or a certificate in a specific career field, and to high skill, high wage employment,
or further education.

(TEKS) TEXAS ESSENTIAL KNOWLEDGE AND SKILLS. The curriculum approved
by the State Board of Education for all public schools in Texas. It includes a mandated
curriculum of English language arts/reading, science, social studies and math, as well
as guidelines for other curricula.

TENURE. Defined as the status of a personnel position, or a person occupying a
position or occupation, with respect to permanence of the position. It is the academic
tradition of guaranteeing continuing employment to faculty members who have
demonstrated a high level of performance in the areas of research, teaching and
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service. Tenure decisions are usually made for tenure-track faculty in the fifth year of
employment. The faculty report, CBM008, has such an item. The data summary of
‘tenure’ on the CBMOO8 edit is based on this field, not including “Flexible Entry only”
records. A similar tenure item is on the university class report, CBM004, since the
faculty report is not reported early enough in the funding terms of an appropriation year
to be used to determine how many undergraduate classes are taught by tenure or
tenure-track faculty. Certain faculty reported with no tenure, but who have special
gualifications are identified on the class report so they may be used in the
undergraduate sch taught computation if approved by the legislature. The three
additional categories are a value of ‘3’ is a faculty with a “Terminal Degree in the
Discipline”, a value of ‘4’ is a person with "Appropriate professional certification”, and a
value of ‘5’ is a faculty who has “Extensive and recognized accomplishment in field”. (All
CBMO008, Univ CBM004)

TENURE TRACK. Positions that lead to consideration for tenure.

TERM SOUGHT. The expected term of entry for which the student seeks admission
(fall or summer). (Univ CBMOOB)

TEXAS ACADEMIC SKILLS PROGRAM (TASP). Replaced by the Texas Success
Initiative (TSI) in 2003, the TASP was established in 1989 as a legislatively mandated
effort to identify students with inadequate academic skills and to provide them with help
in attaining those skills so that they will succeed in Texas public higher education.

TEXAS COMMON COURSE NUMBERING SYSTEM (TCCNS). A common system of
four-letter prefixes and four-digit numbers for freshman- and sophomore-level academic
courses offered in Texas public community and technical colleges. Originally developed
as a joint project by the Texas Association of Collegiate Registrars and Admissions
Officers (TACRAO) and the Gulf Coast Consortium of Community and Technical
Colleges, the system has been voluntarily implemented across the state of Texas in an
effort by colleges to facilitate the successful transfer of courses taken by students from
one college to another. These courses form the basis for the Lower Division Academic
Course Guide manual.

TEXAS EDUCATION CODE (TEC). Statutes of the State of Texas dealing with
education. In general, the statutes dealing with higher education are within Title 11l of the
code.

TEXAS HIGHER EDUCATION COORDINATING BOARD Rules and Reqgulations.
The policies and procedures which regulate the operation of public higher education
institutions within the state of Texas. These rules and regulations may be accessed
electronically via the Coordinating Board’'s website at www.thecb.state.tx.us.

TEXAS SUCCESS INITIATIVE (TSI). A legislatively mandated program established to
be effective September 1, 2003 to replace the Texas Academic Skills Program (TASP)
and give more flexibility to public higher education institutions in their efforts to ensure
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that students have the academic skills they need to succeed in higher education. The
TSI requires testing of students' academic skills upon entry into public higher education
and appropriate counseling, advice, and opportunities -- such a developmental
education courses or non-course-based education (computer-based instruction or
tutoring, for example) -- for improving those skills. Each college or university then
determines when students have the appropriate skills to succeed in college.

THEA. Texas Higher Education Assessment (formerly TASP Test) is an academic skills
assessment instrument approved by the Board and offered by National Evaluation
Systems, Inc.

THIRD-YEAR STUDENT. See Junior. It is also used on the Health-Related CBMO0O1 to
refer to a student in his third year of medical or dental school.

TLC. TLC is the acronym for Teaching Load Credit which is an item on the university
CBMO004 that reflects the part of a faculty member’s workload that is devoted to one
class section. It is reported with 1 decimal position so that .55 has to be rounded to one
position (either 005 or 006 based on your rounding methodology). A value of 1.1 is
reported as 011 and .055 becomes 001. See Teaching Load Credit for detail. (Univ
CBMO004)

TOTAL SEMESTER CREDIT HOURS IN TECHNICAL COURSES. The total number
of SCH attempted in technical courses. (CTC CBMO001)

TRANSFER STUDENT. A student entering the reporting institution for the first time and
who is known to have attended previously another institution at the same level (e.g.,
undergraduate to undergraduate, graduate to graduate, not undergraduate to graduate).
This does not include an institution’s own graduates who enter for further education.

TRANSFER STUDENT OR FIRST TIME IN COLLEGE. If the value of this field is a
“000001", the student is a first-time-entering student. A FICE code in this field represents
the higher education institution from which the student transferred. The CBMO001 data
summary category ‘First-Time Students’ is based on this field. These codes are to be
entered only the first semester that the student is reported after he/she transfers. (All
CBMO001)

TSI. See Texas Success Initiative.

TSI-SATISFACTION AT PREVIOUS INSTITUTION CODE (MATH, READING,
WRITING). Enter the FICE of the previous public Texas institution where the TSI
section was satisfied. If the specific institution (FICE) has not been recorded in the
institution’s electronic data for students transferring prior to fall 2004, the FICE of the
latest Texas public institution transferred from may be reported. (All CBM002)

TSI-EXEMPTION/WAIVER DATE (MATH, WRITING, READING). Enter the year and
semester (YYYYS) when the TSI exemption or waiver identified in Iltem #22B was
granted. Enter ‘00000’ if the item is null, not applicable, or unknown. (All CBM002)
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TSI-EXEMPTION/WAIVER STATUS (MATH, WRITING, READING). The categories
are defined in CB Rule 84.54 Exemptions/Exceptions:

(a) The following students shall be exempt from the requirements of this title:

(1) For a period of five (5) years from the date of testing, a student who is tested
and performs at or above the following standards:

(A) ACT: composite score of 23 with a minimum of 19 on the English test
and/or the mathematics test shall be exempt for those corresponding
sections;

(B) Scholastic Assessment Test (SAT): a combined verbal and
mathematics score of 1070 with a minimum of 500 on the verbal test
and/or the mathematics test shall be exempt for those corresponding
sections; or

(2) For a period of three (3) years from the date of testing, a student who is
tested and performs on the Texas Assessment of Academic Skills (TAAS) with a
minimum scale score of 1770 on the writing test, a Texas Learning Index (TLI) of
86 on the mathematics test and 89 on the reading test.

(3) For a period of three (3) years from the date of testing, a student who is
tested and performs on the Eleventh grade exit-level Texas Assessment of
Knowledge and Skills (TAKS) with a minimum scale score of 2200 on the math
section and/or a minimum scale score of 2200 on the English Language Arts
section with a writing subsection score of at least 3, shall be exempt from the
assessment required under this title for those corresponding sections.

(4) A student who has graduated with an associate or baccalaureate degree from
an institution of higher education.

(5) A student who transfers to an institution from a private or independent
institution of higher education or an accredited out-of-state institution of higher
education and who has satisfactorily completed college-level coursework as
determined by the receiving institution.

(6) A student who has previously attended any institution and has been
determined to have met readiness standards by that institution.

(7) A student who is enrolled in a certificate program of one year or less (Level-
One certificates, 42 or fewer semester credit hours or the equivalent) at a public
junior college, a public technical institute, or a public state college.

(8) A student who is serving on active duty as a member of the armed forces of
the United States, the Texas National Guard, or as a member of a reserve
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component of the armed forces of the United States and has been serving for at
least three years preceding enrollment.

(9) A student who on or after August 1, 1990, was honorably discharged, retired,
or released from active duty as a member of the armed forces of the United
States or the Texas National Guard or service as a member of a reserve
component of the armed forces of the United States.

(b) An institution may exempt a non-degree-seeking or non-certificate-seeking student.
(Al CBM002)

TSI--INITIAL ASSESSMENT DATE (MATH, WRITING, READING). Enter the date that
the initial test was taken. If the student took the test more than once while still enrolled
in high school provide the date of the test taken just prior to entering the higher
education institution. Individual sections of an initial THEA test are allowed effective with
initial THEA test occasions on or after 7/1/2004 and reported fall 2004 and thereatfter.
Otherwise, for THEA/TASP, if one section (math, writing, or reading) is attempted, then
all sections are attempted. (All CBM002)

TSI--INITIAL ASSESSMENT PASS/FAIL (MATH, WRITING, READING). Enter the
appropriate code (null, passed, failed at or above the deviation, failed below the
deviation, not attempted) that indicates how the student did on the initial test. If the
student took the test more than once while still enrolled in high school provide the status
on the test taken just prior to entering the higher education institution. (All CBM002)

TSI--INITIAL ASSESSMENT SCORE (MATH, WRITING, READING). Enter the initial
test score. If the student took the test more than once while still enrolled in high school
provide the score on the test taken just prior to entering the higher education institution.
Scores on individual sections of an initial THEA test are allowed effective with initial
THEA test occasions on or after 7/1/2004 and reported fall 2004 and thereafter.
Otherwise, for THEA/TASP, if one section (math, writing, or reading) is attempted, then
all sections are attempted. (All CBM002)

TSI--INITIAL ASSESSMENT TYPE (MATH, WRITING, READING). Enter the code that
identifies the initial test instrument that has been approved by the CB. If the student took
the test more than once while still enrolled in high school provide the test type on the
test taken just prior to entering the higher education institution. Individual sections of an
initial THEA test are allowed effective with an initial THEA test occasions on or after
7/1/2004 and reported fall 2004 and thereafter. Otherwise, for THEA/TASP, if one
section (math, writing, or reading) is attempted, then all sections are attempted. (All
CBMO002)

TSI-SATISFACTION DATE (MATH, WRITING, READING). Once a student is reported
as satisfying the TSI section the year and semester (YYYYS) must be reported every
reporting period thereafter. Until the section is satisfied, enter ‘00000’. If the TSI section
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was satisfied at another public institution, this item is coded with ‘99999’ and the FICE
entered in the TSI Satisfaction at Previous Institution Code item. (All CBM002)

TSI--SUBSEQUENT ASSESSMENT SCORE/TYPE/DATE (MATH, WRITING,
READING). If there is more than one testing occasion after the initial test occasion,
enter the highest score and its associated date and the test instrument type on the
retake test. (All CBM002)

TSI-WAIVED. Refers to certificate programs that are not subject to state mandated
assessment and remediation requirements.

TUITION AND FEES (REVENUES). Tuition is the amount of money charged to
students for instructional services. Tuition may be charged per term, per course, or per
credit. Required fees are those fixed sums charged to students for items not covered by
tuition and are required of such a large proportion of all students that the student who
does not pay the charge is an exception. The base tuition charge should be assessed
only once during each term, regardless of the length of the term, or the begin date of the
class.

TUITION EXEMPTION/WAIVER CODE. The field contains the code identifying the
tuition exemption or tuition waiver category. If the exemption is not one based on certain
veterans, dependents, etc. of Armed Forces of the United States or a waiver of
application of resident rather than nonresident tuition to military personnel and
dependents, the field will be blank. (Univ, HRI, CTC CBM001)

TUITION STATUS. Tuition rate. This should reflect the legal status of the student, e.g.,
if the student is paying the resident rate tuition (or ‘in-district’ rate at a community
college) because he has received a waiver, he would be coded in the ‘waiver’ category
rather than the ‘resident’ category for this field. The data summary of “Tuition Status” on
the CBMOOL is based on this field. (Univ, HRI, CTC CBM001)

TUITION STATUS OF CEU STUDENTS. Indicates whether the courses in which the
student is enrolled are offered in the fulfillment of a contractual agreement between the
institution and an external entity. (CTC CBMOOA)

TYPE CODE. For the building type code use the one that represents the purpose-
function category that best describes its primary use. See Appendix H in the
Appendices for Reporting and Procedures Manual. (Univ, TC CBM014)

TYPE OF INSTRUCTION. Indicates the principal method (structure) that instruction is
provided to the students of the class, e.g. lecture, lab, independent study, etc. (Univ,
CTC CBMO004)

TYPE MAJOR. On the CTC CBMO001, this code indicates the primary program of study
as academic (value of ‘1"), technical (value of ‘2’), or Tech-Prep (value of ‘3’). The Tech-
Prep declared major definition requires that the students must declare themselves as
specific Tech-Prep majors who have matriculated from a high school Tech-Prep
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program; course enrollment alone in Tech-Prep courses is not sufficient to identify
students as Tech-Prep majors. On the CBMOOA, a Tech-Prep major has precedence
over a Technical major, which has precedence over a Continuing Education Focus.
(CTC CBMO001, CBMOO0A)

UNASSIGNED SPACE. This is the sum of building custodial service and mechanical
areas, all of which are not assigned directly to support programs. Public restrooms, shell
space, or space mothballed/ permanently incapable of use is also unassigned space.
Unassigned space is determined by room type and room use data fields.

Building Service Area — Space used for the protection, care, and maintenance of a
building.

Circulation Area — Non-assignable hallway or stairwell space.

Inactive Area — Space in a building that once was assignable but is permanently no
longer in use.

Mechanical Area — A portion of the facility’s space that is designed to house mechanical
equipment, utility services, and shaft areas.

Public Restrooms — Restrooms that are accessible to the public. Private restrooms are
service areas.

Shell Space — Unfinished space designed to be converted into usable space at a later
date.

UNCLASSIFIED STUDENT. A student taking courses creditable toward a degree or
other formal award who cannot be classified by academic level. For example, this could
include a transfer student whose earned credits have not been determined at the time of
the fall report. (CTC CBMO001)

UNDERGRADUATE FUNDING LIMITATION. A Legislative limit has been placed on
the number of undergraduate semester credit hours that an undergraduate may attempt
and which the state will use in allocating appropriations to an institution. The limit is 45
hours over and above the number of hours in the student’s degree program for students
who initially entered a higher education institution in Fall 1999 or a subsequent
semester. Students initially enrolling in college in Fall 2006 and later are limited to 30
hours over and beyond their program of study. All students paying the resident rate are
subject to the limit even if he is paying resident rate via an exemption. All state funded
sch apply to the limit even if the sch do not apply to the degree.

UNDERGRADUATE. A student enrolled in a 4- or 5-year bachelor’'s degree program,
an associate’s degree program, or a vocational or technical program below the
baccalaureate.

UNDERSIZED CLASS. An undergraduate class with fewer than 10 students or a
graduate class with fewer than five students. (see small class)

UNDUPLICATED HEADCOUNT. The sum of students enrolled with each student
counted only once during the reporting period, regardless of when the student enrolled.

74



GLOSSARY of DATA TERMS June 18, 2008

UNIQUE NEED COURSE. An academic course approved for a specific college or
university and designed to transfer into a baccalaureate program.

UNIQUE NEED INVENTORY. See “Special Approval or Unique Need Inventory”.

UNITED STATES MEDICAL GRADUATE (USMG). A graduate of a U.S. medical
school which is accredited by the Liaison Committee on Medical Education or the
American Osteopathic Association.

UNIVERSITY SYSTEM CENTER (USC). A higher education center administered by a
university system or individual institution in a system. It has minimal administration and
locally provided facilities.

UNTAUGHT COURSE LIST. A list of courses from the CB approved course file which
have not been taught for the past four consecutive years. Unless justified, these course
will be deleted from the inventory. (Univ CBM003)

UPPER DIVISION COURSE. Course offerings at a level of comprehension usually
associated with junior and senior students.

UPPER DIVISION STUDENT. An undergraduate student who either has earned more
than 60 semester credit hours, has an Associate of Arts degree, or is working toward a
Baccalaureate degree.

UPPER LEVEL CENTER. An upper level center offers junior, senior, and certain
graduate level courses in programs approved by the CB.

UPPER LEVEL ENROLLMENT AFFECTED BY UNDERGRADUATE STATE
FUNDING LIMIT. Those students who paid resident tuition during the reporting period
and are at the upper division level and who enrolled in higher education for the first time
in fall 1999 or later and therefore are subject to the limitation established by SB 345.
(See Undergraduate Funding Limit) (Univ CBM004)

VIRTUAL COLLEGE OF TEXAS. The Virtual College of Texas is a consortium of all
accredited, public Texas community and technical colleges. It includes the 50
community college districts and the four colleges of the Texas State Technical College
system. The mission of VCT is to provide distance learning access to all Texans
wherever they may live, regardless of geographic, distance, or time constraints. The
reporting of such a class is a hybrid of instructional telecommunications and an inter-
institutional class. This sharing makes it possible for students to enroll in a local (host)
college for courses provided by other colleges throughout Texas, while receiving
support services from the local institution. (CTC CBMO004)

VOCATIONAL COURSES OR PROGRAMS. Workforce education courses or
programs for which continuing education units (CEUS) are awarded.
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WAIVER. A waiver allows a student to pay a lesser rate of tuition than he would
normally pay. Waivers usually refer to tuition alone, rather than tuition and fees.

WHITE, NON-HISPANIC. A person having origins in any of the original peoples of
Europe, North Africa, or Middle East (except those of Hispanic origin).

WORKFORCE CONTINUING EDUCATION COURSE. A course of ten contact hours
of participation in an organized continuing education experience under responsible
sponsorship, capable direction, and qualified instruction, as outlined in the Guidelines
for Instructional Programs in Workforce Education with an occupationally specific
objective and supported by state appropriations. Workforce continuing education
courses are offered by community and technical colleges and differs from a community
service course which is not eligible for state reimbursement and is offered for
recreational or avocational purposes.

WORKFORCE EDUCATION. In reference to programs offered primarily by community
and technical colleges, this term refers to technical courses and programs for which
semester/quarter credit hours are awarded, and vocational courses and programs for
which continuing education units are awarded. Workforce education courses and
programs prepare students for immediate employment or job upgrade within specific
occupational categories.

WORKFORCE EDUCATION COURSE MANUAL (WECM). The Coordinating Board’s
official statewide inventory of workforce education courses (Technical Course Inventory)
for public two-year colleges. Courses appearing on the CBMOOC must also appear on
this inventory.

WORKFORCE PROGRAM CLEARINGHOUSE INVENTORY. Formerly called the
Technical Program Clearinghouse Inventory. A listing of all technical awards
(AAS, AAA, and certificates) maintained by the Coordinating Board.

YEAR. Reporting year. The four digits of the calendar year in which the semester
occurs. (All CBM reports)

YEARS OF SERVICE AT CURRENT INSTITUTION. This is the total number of years
the faculty member has taught at the reporting institution. (CTC CBMO008, no longer
required)

ZIP CODE WHERE CLASSES TAUGHT. This is the zip code (or three digit
state/foreign country code where applicable) of the location identified in the Location
Code field. (CTC CBM004, CBMO0OC)
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