L - 14 June 19?3'

'MEMORANDUM FOR: Chief, Comminioations snd C de cammmecthel
' All Communioations Officers - _ SEEREN

FRON . | |

SUBJECT =  : Ambassadorisl Traffic - . eumsoriel

© 1, Whenever a message for the Ambassador arrives, regard-
less of precedence, during working hours the secretary of the
| should be called as soon as the message is =
ready. oOutside of wbrking hours the [ Jor his o omurs
secretary should be called if the precedence of the message
indicates that such call is appropriate. ‘

- 2, 8ince both the [ ] and his secretary are
often here until 6 PM messages coming In between 4:30 and that
time can often be brought to their attention while they are
8till in the office, - ’

3. Our handling of Ambassadorial méssages 18 of vital
importance and no one should handle them in a routine manner.
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