Offender Profile System (OPS) Training Manual

OPS CHAPTER 18 — Condition Tracking

18.1 INTRODUCTION

The Condition Tracking Module came about as a result of the Community Corrections
System Goals for 2003-2005. The goals were developed by the Oregon Association of
Community Corrections Directors, in conjunction with the Department of Corrections.
Of the five goals, one is ‘Provide Reparation to Victims’. The indicators of reaching this
goal are restitution/compensatory fines collected, and community service hours
provided. County directors agreed to report out the percentage of dollars ordered that
are paid at case closure toward restitution and compensatory fines, and percentage of
hours ordered that are completed at case closure for community service hours. Ata
minimum, this data is to be entered into CIS at case closure. However, the module has
been designed to allow entry of payments and/or hours/days at any time.

As a result of the new requirements, ISSD Development staff has completed
programming to facilitate the tracking of the following conditions: Restitution (REST);
Special Condition 7 (SC7); Compensatory Fine (CMPF); Community Service Work
(CSWK). Programming also gives the county offices the ability to track other ‘trackable’
conditions if they so choose. Condition Tracking affects cases that close on or after
July 1, 2003.

‘Trackable’ conditions refer to those conditions where money, hours or days are owed to
the court. All other monetary conditions that are paid directly to the Community
Corrections office are entered and tracked in the Supervision Fee Module. Currently,
‘trackable’ conditions in CIS are as follows;
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This manual is designed to walk you through tracking conditions and entering payments
in the Conditions Tracking Module. Again, the conditions that must be tracked currently
are REST, SC7, CMPF and CSWK, with minimum entry at case closure.
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The condition must also be marked as trackable to be able to make the payment entry.
Restitution/compensatory balance can be gotten from PO, checking Court Order or
running OJIN financial information. If OJIN amount ordered is different from Court
Order amount, call Judge’s JA to get correct amount of restitution/compensatory fine
owing. For PPS cases, track only one count, pick longest running case. You can still
add condition to other counts, but be sure to mark them as non-trackable.

IMPORTANT INFORMATION:

DO NOT DELETE conditions on cases that close on or after July 1, 2003 or the new
Condition Tracking Module will not work. Option 4=Delete should ONLY be used if a
condition was entered in error, or on cases that closed prior to July 1, 2003. Cases that
closed prior to July 1, 2003 can also be changed to trackable, per you county policy.
Trackable conditions will be moved automatically to an Expired Conditions table when a
Termination Date and Code is entered on the offense.

18.2 FREQUENTLY ASKED QUESTIONS:

Q: What should | do if | mistakenly delete a condition?
A: You will need to manually re-enter the deleted condition. Once you use the
4=Delete option, the condition is gone.

Q: What should | do if I mistakenly terminate the wrong offense?
A: Simply remove the Termination Date and Code. The offense line will be active
again, and the conditions will also return to the active W/W Conditions screen.

Q: What should | do if | mistakenly “complete” a condition?

A: Use Option 2=Change on the condition in question, and remove the Completed
date.
Q: Do counties need to track payment of Compensatory Fines, or just Restitution?

A: Per the Community Corrections System Goals for 2003-2005, collection of both
Restitution and Compensatory Fines will be reported. Because tracking of both ordered
amounts are required, the new Compensatory Fine (CMPF) code has been added to
the conditions table in CIS.

Q: When does the information have to be entered into the Conditions Tracking
Module?

A: At the minimum level, all information pertaining to REST, SC7, CMPF, and
CSWK must be entered at the time of case closure. However, entry of amounts ordered
may be entered during the admission process, and payments may be entered at any
time during the course of supervision. Per your county policy, you may also enter data
at sentence closure rather than body closure.
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Q: Who does the entry?

A: This will be a county-by-county decision. Some offices may want support staff to
enter the amounts ordered, and PO’s to enter payments. Other offices may have PO’s
be responsible for all entry, or support staff may be responsible for all entry. Others
have chosen to assign this task to another entity. Check with your Director or
supervisor for your office policy.

Special Note: The Amount/Units order can only be entered when the condition has
been accessed from the W/W Offense Screen. It is a “display” only field on the
Conditions Payment screen (where a PPO would normally enter a payment). This may
impact the decision as to what staff sets up the initial condition tracking information.

Q: What does it mean if the “Balance” shows a negative amount after entry of a
payment?
A: There are a few reasons why this might occur. Either the Amount/Units order

has not been entered correctly or hasn’'t been entered at all, or the payment amounts
have been entered incorrectly, or the offender has overpaid (not very likely!). Make
sure the Amount/Units have been entered correctly, and/or check with the Court
Records Office to see if you've duplicated a payment entry. If there is a discrepancy
between what the Court shows as having been paid and what CIS is showing, go with
the Court’s figures. They are the ones who have physically taken the money and are
responsible for an accurate accounting.

Q: What happens if an hourly condition is converted to dollars, or vice versa?

A: If, for example, the offender completes 50 of his 100 ordered community service
hours, and the Judge gives him the option to pay off the rest, entry for CSWK would be
changed from the original 100 hours to 50 hours, with 50 hours completed. The new
money portion would not be tracked. In this case, we are only concerned with the
percentage of hours completed. If full hours ordered are converted before any hours
have been completed, change original amount to zero with balance of zero and change
‘Trackable’ to N, with a note on the condition as to what happened.

Q: What if the Judge or Board waives the originally ordered REST, SC7, CMPF, or
CSWK?

A: If you receive an amended order from the Court or Board waiving all or part of
the REST, SC7, CMPF, or CSWK, you will need to change the information in the
Conditions Tracking Module to reflect the new amounts per the amended order. The
same would be true if the Judge or Board amends the original order by increasing the
amount of REST, SC7, CMPF, or CSWK.

Q: What happens if | close the offender record and the entry of dollars paid or hours
completed were not made?
A: The Conditions Tracking Module allows entry of data even after the record has

been closed. (Refer to Page 12 for instructions)

Q: What if the system does not allow me to make changes to a condition?
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This should only happen if you are trying to make changes to the condition while

in the ‘payment’ screen. The ‘payment’ option should only be used for entering
payment information. Any changes to the condition itself, must be made using Option
2=Change.

18.3 HOW TO ACCESS THE CONDITIONS TRACKING MODULE

18.3.1 Support Staff:

>

YV VYV

Continue to access conditions as you always have in the past. For example, from
your main menu, select any option that will take you to the W/W Offenses screen
(such as Option 5-CC Court Order Process).

Enter the SID or Block # of the offender you are working on.

Enter Option 8=Conditions on the appropriate docket selection line.

Enter Option 2=Change on the condition you are tracking.

Enter Condition text (if necessary), Amount/Unit (from Court Order), and Monthly
amount (if ordered). The condition will already indicate the appropriate symbol for
dollars, hours or days. Enter to save data and enter again to return to W/W
Conditions screen.

From this point on, use Option 8=Payment Entry to record all dollars paid or
hours/days completed. Note: Option 8 will not work unless the condition has been
marked “Y” for trackable.

18.3.2 Parole/Probation Officers:

>

>

Continue to access conditions as you always have in the past. For example, from
your main menu, select the W/W Caseloads option.

From the W/W Offenders Summary screen, enter Option 12=Conditions tracking on
the appropriate offender. OR

From the W/W Offenders Summary screen, enter Option 2=Change on the
appropriate offender, then F11-4-G for Supervision Conditions.

Place your cursor on the appropriate condition and press enter for the payment entry
screen. Note: The screen will not open unless the condition has been marked “Y”
for trackable.

18.4 STEPS FOR DATA ENTRY

The following entries can be made at any time, but at a minimum, will be done at time of
file closure. Community Corrections System Goals for 2003-2005 includes “Provide
Reparation to Victims”. All offices should track REST, SC7, CMPF, and CSWK.
Tracking of any other condition is optional.

OPS 18 - Condition Tracking 4
Last Revised on: 01/01/2009



Offender Profile System (OPS) Training Manual

18.4.1 FROM THE W/W OFFENSES SCREEN:

1 — Go to your W/W Offenses Screen, enter the SID # of the offender you will be
working with, press enter. Put an 8=Conditions on the option line beside the
appropriate offense line and press enter.

=l8lx]

File Edt Transfer Appearance Communication Assist  Window Help

| By a8 | o = s | B & | e = @ | &
FitScin Copy | Paste Send | Reocy Digplay | Color tdap Record | Stop Flay Quit Clipbrd | Support| Index
OP52301 Corrections Information Systems (TEST) 15:53:27
HUNTH Work with Offenses 7/08/03
Offender: 14072475 GIBSON, STEVYEN MICHAEL Record key: 1664175
Status: PROBATION LANE Lane County Community Corrections
DNA Collection Required DISC migr date..
Custody cycle.... _1
OFF# DOCKET ORS ABBREV ORS WUMBER

Max date
200202598701 LANE ELUDE POLI 811.540 1BA

|| 00 P FPR 01/18/2003 000-018-000 07/09/2004

. 200202598702 LANE ELUDE POLI 811.540 1BB N ks

|| 00 P MPR 01/16/2003 000-018-000 07/09/2004

__ 083 200202598/03 LANE DRIV RECK 811.140 N Y

|| 0o P MPR 01/10/2003 000-018-000 07/09/2004

__ 04 200202598/04 LANE RECK ENDA 163.195 N Y

- 00 P MPR 01/18/2003 000-018-000 07/09/2004 06/168/2003 EARL

More. ..

A a 12/003

Connected ko remote serverfhost DOC400 using park 23

i start “ :gj & ] J 0] o - Micros. .. Iyﬂuumuu 23 My Documents | @Cnnd trackingz‘..l ij@ﬁ\ﬁ@ 400 PM

2 — This will take you to the W/W Conditions screen. Tab down to the trackable
condition you are working with and put a 2=Change on the option line, press enter.

— =] x|
File Edit Transfer Appearance Communication Assist Window Help
B & 2= I =T S = = @|
PrtScin Copy | Paste Send | Recw Display | Color Map Record | Stop Play Quit Clipbrd | Support| [ndex
OPS2081 Corrections Information Systems (TEST) 15:58:51
HUNTHM Work With Conditions 7/08/03
Offender.......... 14072475 GIBSON, STEVEN MICHAEL
Status............ PROBATION LANE Lane County Community Corrections
Court case number. 200202598/01 LANE Judge....... FOOTE
Opt Code Type Description Trk Txt
COFO PROBATION COURT DORDERD FINANCE OBL -GCO1 Y
DLSP PROBATION DRIVERS LICENSE SUSP/REVK N
| | NALC PROBATION NO ALCOHOL N
| | NDRG PROBATION NO DRUGS/DRUG PARAPHERNAL-GCO2 N
| | NORAC PROBATION NO ASSN W/KNOWN CRIMINAL N
2 REST PROBATION RESTITUTION Y
UNAS PROBATION UNITARY FEE (GCO1) N
Bottom
A a 17/003

iConnecked to remate server/host DOC400 using part 23

g start J:_:[j & = & J () Inbox - Micros... IQﬂDDEﬂID 3 My Documents |@Cund trackingZ‘..l @E@?ﬁiﬁ% 4,00 PM
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3 — This will take you to the Offender Condition Screen where you may enter the
following information:

VVV VYV VV VYV

Condition Text: Enter if applicable

Trackable: Can be changed to either ‘Y’ or ‘N’ (If changed to ‘N’, only ‘Completed
date’ will appear beyond the Trackable field)

Expiration date: Auto fills from the Max date

Start date: Auto fills from the Begin date. (If dates are incorrect, F12 and make
necessary changes to the offense record)

Amount/Unit: Total number of dollars, hours, or days ordered.

Completed date: Will auto fill when offense is terminated. (Can be entered
manually if completed prior to termination of offense)

Monthly amount: Court ordered monthly obligation.

Last Payment Activity: Auto fills when payment is entered.

Balance: System calculates based on Amount/Unit ordered and payments made.

_|& x|
File Edit Transfer Appearance Communication Assist Window Help
B & | % I = I = . I =" |
PrtScin Copy Paste Send | Recw Display | Calor Map Record | Stop Flay Quit Clipbrd | Support| [ndex
0OPS2001 Corrections Information Systems (TEST) 16:00:48
HUNTH Offender Condition 7/08/03
CHANGE
Offender.......... 14072475 GIBSON, STEVEN MICHAEL
Status............ PROBATION LANE Lane County Community Corrections
Court Case number. 200202598/01 County.. LANE Cycle............. 01 91
Condition......... REST RESTITUTION Baf Number........ 2]
Condition type.... PROBATION
Condition text....
Trackable......... Y
Expiration date... 7/09/2004 Start date........ 1/10/2003
Amount/Unit....... Completed date.... _0/00/0000
Monthly amount. ... S5 Dollars
Last Payment Activity.. 0/00/0000 Balance........... .00
A a 10/021

iConnecked to remate server/host DOC400 using part 23

g start “ :_:[j & =y “ IHbDX'MiEfDS.‘. IBﬂDDEﬂID 3 My Documents | @Cund trackingZ‘..l @E@?ﬁiﬁ% 4,02 PM

SPECIAL NOTE: Outcome Measure conditions REST, SC7, CMPF, and CSWK should

NEVER be changed to Trackable N, unless on of the following occurs:

>

>
>
>

Multiple counts and you are only tracking the condition on one count;

Multiple dockets (Parole/Post Prison Orders) and you are only tracking condition on
one count;

Court ordered condition, but no amount ordered,;

When Court or Board converts entire amount ordered prior to completion of any
portion of the condition (see FAQ's above).
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4 — After entry of data, the “Balance” will automatically calculate the amount still due.

=l8lx]

File Edt Transfer Appearance Communication Assist  Window Help

%5&!&.@'@-@@'@%&|
PitScin Copy | Paste Send | Recw Display | Color tap Record | Stop Play Qi Clipbrd | Support| Index
OP52091 Corrections Information Systems (TEST) 16:02:09
HUNTH Offender Condition 7/08/03
CHANGE
Offender.......... 14072475 GIBSON, STEVEN MICHAEL
Status............ PROBATION LANE Lane County Community Corrections
Court Case number. 200202598/01 County.. LANE Cuycle............. 01 o1
Condition......... REST RESTITUTION Baf Number........ ¢}
Condition type.... PROBATION
Condition text.... This is a Test
Trackable......... Y
Expiration date... _7/09/72004 Start date........ 1/10/2003
Amount/unit....... 1,000.00 Completed date.... _0/00/0000
Monthly amount. ... 50.00 S Dollars
Last payment activity.. 0/00/0000 Balance........... 1,000.00
REST record updated.
MA a ral

Connected ko remote serverfhost DOC400 using park 23

i start “ :ﬂ & ] J 0] o - Micros. .. Iyﬂuumuu 23 My Documents | @Cnnd trackingz‘..l ij@ﬁ\ﬁ@ 4,04 PM

5 — Enter again to return to W/W Conditions screen.

6 — Now that condition tracking has been set up, you are ready to enter payments. Use
Option 8=Payment Entry on the condition for which you have received payment.
Press enter.

=i x|
File Edt Transfer Appearance Communication Assist  Window Help
= | B 5 ﬁ!&ﬁ'@h@'@@&lﬁ
PitSein|  Copy | Paste Send | Recv | Display | Color Map Record | Stop Play Quit Clipbrd | Support| Index
OP52081 Corrections Information Systems (TEST) 16:03:29
HUNTHM Work With Conditions 7/08/03
Offender.......... 14072475 GIBSON, STEVEN MICHAEL
Status............ PROBATION LANE Lane County Community Corrections
Court case number. 200202598/01 LANE Judge....... FOOTE
Opt Code Type Description Trk Txt
A COFD PROBATION COURT ORDERD FINAWCE OBL -GCO1 Y
DLSP PROBATION DRIVERS LICENSE SUSP/REVK N
NALC PROBATION NO ALCOHOL N
NDRG PROBATION NO DRUGS/DRUG PARAPHERNAL-GCO2 N
| NOAC PROBATION NO ASSN W/KNOWN CRIMINAL N
8 REST PROBATION RESTITUTION Y Y
UNAS PROBATION UNITARY FEE (GCO1) N
Bottom
A a 17/003

Connected ko remote serverfhost DOC400 using park 23

i start “ :ﬂ & ] J 0] o - Micros. .. Iyﬂuumuu 23 My Documents | @Cnnd trackingz‘..l ij@ﬁ\ﬁ@ 405 PM
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7 — The Conditions pop-up window will appear. Your cursor should default to the
“Amount this month” field of the Condition window. Type in the amount of the payment
and press enter. You will get the message ‘Condition Record Updated'.

=18
File Edt Transfer Appearance Communication Assist  Window Help NOTE: If you make a
F’ln E:%y e Efd FEIV Day r hfp F!le%sn‘rd Slf:j F"’%_lv %J"it E\liﬁrd Slgmll Index mistake |n the amount
0PS2081 Corrections Information Systems (TEST) 16:03:29 you entered, do not
HUNTHM Work With C
B (MS3071  Condition retype the amount on
Offender.......... 14072475 GIBSON, Change ‘ i 1
Status............ PROBATION LANE La Of fender: 14072475 the Amount Th|S Month
Court case number. 200202598/81 LANE Ju GIBSON, STEVEN MICHAEL field again_ This field
Custodyfadmission. 01 01
Case number. . . . 200202598/01 adds all amounts you
Condition code . . REST H
pt Code Type Descri Condition units. . Dlrs enter on the Ilne to the
| | COFO PROBATION COURT Condition amount . 1,000.00
| DLSP PROBATION DRIVER Monthly amount . . 50.00 amour!t already entered'
_ NALC PROBATION ND ALC You will need to enter
| | NDRG PROBATION NO DRU Start date . . . . 1/18/2003 .
_ NODAC PROBATION NO ASS : Last pay activity. the error amount with
8 REST PROBATION RESTIT Balance. . . . . . 1,000.00 H H
: UNAS PROBATION UNITAR H:uﬂgiethis month. 100.900 the negatlve Slgn at the
Completed date . .
Expiration date. . _7/09/2004 end to SUbtraCt that
Trackable. . . . . Y amount from the
balance. You will need
to be very careful in the
WA 5 17/070 amount you type on in
Connected ko remote serverfhost DOC400 using park 23 th |S f|e|d .

i start “ :ﬂ & ] “ Inhnx—Mi:rns.‘. Iyﬂuumuu 23 My Documents | @Cnnd trackingz‘..l ij@ﬁ\ﬁ@ 4,07 PM

8 — The payment amount will be recorded and the Balance automatically recalculates
the amount still owing. The “Last pay activity” field will also show the date the payment
was entered into the system. Enter again to return to the W/W Conditions screen.

==
File Edit Transfer Appearance Communication Assist ‘Window Help
B 2= I =T S = = @|
PrtScin Copy | Paste Send | Recw Display | Color Map Record | Stop Play Quit Clipbrd | Support| [ndex
OPS2081 Corrections Information Systems (TEST) 16:03:29
HUNTHM Work With C
CHS307I Condition
Offender.......... 14072475 GIBSON, Change
Status............ PROBATION LANE La Of fender: 14072475
Court case number. 200202598/01 LANE Ju GIBSON, STEVEN MICHAEL
Custodyfadmission. 01 01
Case number. . . . 200202598/01
Condition code . . REST
pt Code Type Descri Condition units. . Dlrs
| | COFO PROBATION COURT Condition amount . 1,000.00
| | DLSP PROBATION DRIVER Monthly amount . . 50.00
| | NALC PROBATION NO ALC
| | NDRG PROBATION NO DRU Start date . . . . 1/10/2003
| | NORAC PROBATION NO ASS Last pay activity. 7/08/2003
8 REST PROBATION RESTIT Balance. . . . . . 900.00
| | UNAS PROBATION UNITAR Amount this month. 100.008
Completed date . .
Expiration date. . _7/09/2004
Trackable. . . . . Y
CONDITION record updated.
A a 17/064

iConnecked to remate server/host DOC400 using part 23

g start J :_:[j & =y “ IHbDX'MiEfDS.‘. IBﬂDDEﬂID 3 My Documents | @Cund trackingZ‘..l @E@?ﬁiﬁ% 4,08 PM
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9 — If a payment needs to be entered after the offense has been terminated, the
condition will not show on the W/W Conditions screen. From the W/W Conditions
screen, use F18=Expired conditions and follow steps #6 through #8 above.

NOTE: The only difference will be that you are now on the W/W Expired Conditions
screen instead of the original W/W Conditions screen. (See examples on next page.)

=18l

File Edt Transfer Appearance Communication Assist  Window Help

£ | & T = - =T Y ) | ]
PitScin Copy | Paste Send | Recw Display | Color tap Record | Stop Play Qi Clipbrd | Support| Index
OP52081 Corrections Information Systems (TEST) 16:57:17
HUNTHM Work With Conditions 7/08/03
Offender.......... H4072475 GIBSON, STEVEN MICHAEL
Status............ PROBATION LANE Lane County Community Corrections
Court case number. 200202598704 LANE Judge....... FOOTE
Opt Code Type Description Trk Txt
No records found
A a 04/021
Connected ko remote serverfhost DOC400 using park 23
i start “ :ﬂ & =3 [ J (& inhox - Micrasoft cutlook| | ={]poc4oo Cnnd\t\nnTracHng‘dnc.ul ij@ﬁ\ﬁ@ 4,59 PM
— =] x|
File Edit Transfer Appearance Communication Assist Window Help
= 2| = = T = O = T = =R Y |
PrtScin Copy Paste Send | Recw Display | Calor Map Record | Stop Flay Quit Clipbrd | Support| [ndex
0PS2281 Corrections Information Systems (TEST) 16:57:47
HUNTM Work With Expired Conditions 7/08/03
Offender.......... 14072475 Gibson, Steven Michael
Status............ PROBATION LANE Lane County Community Corrections
Court case number. 200202598/04 LANE Judge....... FOOTE
Opt Code Type Description Trk Txt Completed
8 COF0D PROBATION COURT ORDERD FINANCE OBL -GCO1 ¥ 6/10/2003
__ DLSP PROBATION DRIVERS LICENSE SUSP/REVK N 6/10/2003
__ NALC PROBATION HNO ALCOHOL N 6/10/2003
__ NDRG PROBATION HNO DRUGS/DRUG PARAPHERNAL-GCOZ N 6/10/2003
__ NOAC PROBATION HNO ASSN W/KNOWN CRIMINAL N 6/10/2003
__ UNAS PROBATION UWITARY FEE (GCO1) Y 6/10/2003
Bottom
A a 11/003
iConnecked to remate server/host DOC400 using part 23
g start J:_:[j & =y J (&) Inbox - Microsoft Gutlook| | Zpoc4oo CUnd\t\UnTracHng‘ch.ul @E@?ﬁiﬁ% 4,59 PM
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18.4.2 FROM W/W OFFENDERS SUMMARY SCREEN:

1 — From the W/W Offenders Summary screen, use Option 12=Condition tracking on
the appropriate offender and press enter. This opens the Conditions window. Place
your cursor next to (or on) the Court case and Condition you need to work with and
press enter.

1 =181
File Edt Transfer Appearance Communication  Assist Window  Help NOTE ThIS Wl”
F‘m CE:% e s%d F%‘v Day r ﬁp H.:'fo‘rd s.t'_o_lp P%: E:i cwliid s.ﬁunl Index onIy work if the
CMS2031 Corrections Information Systems (TEST) 17:51:53 Condition haS been
HUNTM Work with Offenders Summary 7/08/03 marked as
Caseload number . . . 6529 LILLIE, STEPHEHN “trackable” |f |t has
Position to . . . '
not been marked
“trackable”, you'll
Opt Offender N SIDH Expir Date Cl R D Stat P/S DHA
|| FIUI,I]HHRV 12970990 1//20 HI 1220 PEI — P need to make that
| | CMS3061 Conditions Change, by
1 : Offender: 13807606 BROWN, SHELLY MARIE accessing the
| | Court case Cond Unit Amount Monthly Balance Lst Payment Activity Conditions table
i from the W/W
| 209923773/01 NCVI Offenses screen.
| | 209923773/01 NOAC
| Talk to your support
Bottom staff if you need
assistance in
o . 00 changing the
[Conmected to remote server/host DOC#O0 wsng pert 23 “Uackame"ﬂag_
g start J :_:[j & =y “ Inbux-Mi:rDsUft Out.ul Z{poc4o00 @Cunditiun Tracking.do... |@%®@\Q}lﬁg 5:55 PM

2 — After accessing the Condition window, type in the payment amount into the “Amount
this month” field and press enter.

=18l

File Edt Transfer Appearance Communication Assist  Window Help

%ﬁ!!&w&.&.&a@eﬂa
FitScin Copy | Paste Send | Reocy Digplay | Color tdap Record | Stop Flay Quit Clipbrd | Support| Index
CMS2031 Corrections Information Systems (TEST) 17:51:53
HUNTHM 7/08/03
CMS3071 Condition
Caseload number Change
Offender: 13307606
BROWN, SHELLY MARIE
Custody/admission. 01 01
Case number. . . . 209923773/01
Condition code . . REST
__ AVILA, JOHN Condition units. . Dlrs /04/2003 PO P
Condition amount . 1,000.00
| | CMS3061 Monthly amount . . 50.00
1 Of fender: 1
| | Court cas Start date . . . . 6/23/2000 Lst Payment Activity
| | Last pay activity.
| | Balance. . . . . . 1,000.00
| Amount this month. 100.000
| | 208923773 Completed date . .
| | 209923773 Expiration date. . _6/22/2005
| | Trackable. . . . . Y
Bottom
A a 17/045

Connected ko remote serverfhost DOC400 using park 23
i start “ :ﬂ & ] “ Inhnx - Microsoft Out.ul ={poc4o0 Cnnditinn Tracking.do. .. |@—@@\Q}1§BE 6:03 PM
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3 — The “Balance” will automatically recalculate the amount still owing, and the “Last
pay activity” field will show the date you entered the payment. You can also change the
“Monthly amount” from this screen, if necessary. The “Completed date” can be
manually entered, but it is not necessary. This field will auto fill when the offense is
terminated. The “Expiration date” should not be changed here as it auto fills from the
Max Date on the offense line. If this date is incorrect, it should be changed from the
W/W Offenses screen. Your support staff can assist you in correcting this information.

==
File Edit Transfer Appearance Communication Assist Window Help
%é!!@@'&!@@'@l%l
PrtScin Copy | Paste Send | Recw Display | Color Map Record | Stop Play Quit Clipbrd | Support| [ndex
CMS2031 Corrections Information Sustems (TEST) 17:51:53
HUNTM 7/08/03
CHS307I Condition
Caseload number Change
Offender: 13307606
BROWN, SHELLY MARIE
Custody/admission. 01 01
Case number. . . . 209923773/01
Condition code . . REST
___ AVILA, JOHN Condition units. . Dlrs /04/2003 PO P
Condition amount . 1,000.00
| | CMS3061 Monthly amount . . 50.00
1 Offender: 1
| | Court cas Start date . . . . 6/23/2000 Lst Payment Actiwvity
| | Last pay activity. 7/08/2003
| Balance. . . . . . 900.00
| | Amount this month. ! 100.00
| | 209923773 Completed date . .
A 209923773 Expiration date. . _6/22/2005
| | Trackable. . . . . Y
Bottom
CONDITION record updated.
A a 17/039

iConnecked to remate server/host DOC400 using part 23
g start “ :_:[j & =y “ Inbux-Mi:rDsUft Out.ul Z{poc4o00 @Cunditiun Tracking.do... |@%®@\Q}lﬁg 611 PM

SPECIAL NOTE: If the condition is completed prior to the offense expiring, you may
manually enter the ‘Completed date’ field with the date of completion. This will remove
the condition from the Edit Offender Data screen, but it will still show on the Kardex.
NEVER change ‘Trackable Y’ to ‘N’ on Outcome Measure conditions REST, SC7,
CMPF, and CSWK. CMIS is unable to report on the Outcome Measure data if the
Trackable field has been changed to N.

4 — Pressing enter again will return you to the main Conditions screen. You can either
select another condition, or return to the W/W Offenders Summary screen by pressing
enter again or using F12=Cancel.

5 — If you need to enter a payment to a discharged offender record, you must first add
the offender back to your caseload as a secondary. Then use Option 12=Condition
Tracking.

The main Conditions screen will show “No conditions records found”. .
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File Edt Transfer Appearance Communication Assist  Window Help
%@5!&@'@-@@'@@&|3
PitScin Copy | Paste Send | Recw Display | Color tap Record | Stop Play Qi Clipbrd | Support| Index
CMS2031 Corrections Information Systems (TEST) 18:16:20
HUNTHM Work with Offenders Summary 7/08/03
Caseload number . . . 6529 LILLIE, STEPHEN
Position to
Opt Offender Hame SID# Expir Date Cls Reass Due Status P/S DNA
12 ABEENE, CLARIS DAVE 6784584 LTD 8/14/2001 DI S Reqg
CMS3061

Conditions
Offender: 06784584 ABEENE, CLARIS DAVE

| | Court case Cond Unit Amount Monthly Balance Lst Payment Activity

No condition records found

A a 14/006
onnecked to remote server/host DOC400 using port 23
i start “ :ﬂ & ] J (& inhox - Micrasoft out... | |2{]poc4o0 Cnnditinn Tracking.do. .. |@—@@\Q}1§BE 6:18 PM

6 — Use F18=Expired Conditions to open the Docket Number Select window. Place you
cursor next to (or on) the appropriate docket number and press enter.

=]
File Edt Transfer Appearance Communication Assist  Window Help
= | B 5 ﬁ!&ﬁ'@h@'@@&lﬁ
PitScin Copy | Paste Send | Recw Display | Color tap Record | Stop Play Qi Clipbrd | Support| Index
CMS2031 Corrections Information Systems (TEST) 18:22:14
HUNTHM Work with Offenders Summary 7/08/03
Caseload number . . . 6529 LILLIE, STEPHEN
Position to
Docket Number Select
Opt Offender Name P/S DNA
12 ABEENE, CLARIS Offender: 06784584 ABEENE, CLARIS DAVE S Reqg
CMS3061 Number Cnty Judge Sts
Of fender: 0678 200012104A/1 LANE DI
Court case 200012104A/2 LANE DI ivity
No condition
| | Bottom
A a 14/023
onnecked to remote server/host DOC400 using port 23
i start “ :ﬂ & =3 [ J (& inhox - Micrasoft out... | |2{]poc4o0 Cnnditinn Tracking.do. .. |@—@@\Q}1§BE 6:25 PM

7 — You are now in the W/W Expired Conditions screen. Use Option 8=Payment Entry
and press enter.

OPS 18 - Condition Tracking 12
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File Edt Transfer Appearance Communication Assist  Window Help

B B 55!?@@'@-@@'@1%&|a
FitScin Copy | Paste Send | Reocy Digplay | Color tdap Record | Stop Flay Quit Clipbrd | Support| Index
0P52281 Corrections Information Systems (TEST) 18:24:57
HUNTHM Work With Expired Conditions 7/08/03
Offender.......... 6784584 Abeene, Claris Dave

Status............ DISCHARGE LANE Lane County Community Corrections

Court case number. 200012104A/2 LANE Judge....... FOOTE
Opt Code Type Description Trk Txt Completed

___ COFD PROBATION COURT ORDERD FINANCE OBL -GCO1 Y 1/30/2003

__ CSWK PROBATION COMMUNITY SERVICE WORK Y 1/30/2003

80 REST PROBATION RESTITUTION Y 1/30/2003

__ SUPVY PROBATION SUPERVISION FEES (GCO1) N 1/30/2003

Bottom

A a 13/003
Connected ko remote serverfhost DOC400 using park 23

i start “ :ﬂ & ] J (& inhox - Micrasoft out... | |2{]poc4o0 Cnnditinn Tracking.do. .. |@—@@\Q}1§BE 6:27 PM

8 — From the Expired Condition window, complete your payment entry by following
steps #2 through #4 above.

==l x]
File Edt Transfer Appearance Communication Assist  Window Help
%ﬁ!&ﬁ'@h@'@@@l
FitScin Copy | Paste Send | Reocy Digplay | Color tdap Record | Stop Flay Quit Clipbrd | Support| Index
0P52281 Corrections Information Systems (TEST) 18:27:51
HUNTHM Work With Expir
CMS308I Expired Condition
Offender.......... 6784584 Abeene, Change
Status............ DISCHARGE LANE La Of fender: 06784584
Court case number. 200012184A/2 LANE Ju ABEENE, CLARIS DAVE
Custodyfadmission. 01 01
Case number. . . . 200012104R/2
Condition code . . REST
pt Code Type Description Condition units. . Dlrs
__ COFD PROBATION COURT ORDERD FIMAMCE Condition amount . Z2,000.00
__ CSWK PROBATION COMMUNITY SERVICE WOR Monthly amount . . 100.00
8 REST PROBATION RESTITUTION
__ SUPVY PROBATION SUPERVISION FEES (GCO Start date . . . . 1/31/2001
Last pay activity.
Balance. . . . . . Z2,000.00
Amount this month.
Completed date . . _1/30/2003
Expiration date. . _1/38/2003
Trackable. . . . . ¥
A a 17/064

Connected ko remote serverfhost DOC400 using park 23

i start “ :ﬂ & =3 [ J (& inhox - Micrasoft out... | |2{]poc4o0 Cnnditinn Tracking.do. .. |@—@@\Q}1§BE 6:30 PM

9 — Once your payment has been entered, enter again or F12 to return to the W/W
Offenders Summary screen. If no other entries are needed on this record, you may
remove it from your secondary caseload.
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