Financial Management Service

FACTS II Client

Bulk Processing Job Aid

Accessing Client Online to submit a bulk file

1. Onthe GOALS II/FACTS II page, click the FACTS II Client (Production) link.
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Click the FACTS Il Client (Production)
Link

2. A warning message appears to inform you that you have accessed a government computer.
Click OK to proceed.

3. On the FACTS II window type your User ID and
Password and click OK.

& FACTS Il

Enter a User ID and password to log onto FACTS II
“ersion: PF2C106.4 - July &, 2004 7/5/2004 17:24:25

User ID: || oK I
Passwnrd:l cancel |
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4. On the GOALS2 Message window, click OK.

5. A FACTS II Application window will then appear asking if  [Fle pRIEST IR 000
you would like to submit a Bulk File. If you click Yes, then
you will be directed to the Bulk Application to submit a bulk ° Do you want bo subrmit Bulk File?
file. If you click No, you will be directed to the Client
Online Application to submit your TAFS. =5

6. If you are within the FACTS II Client Online Application and would like to submit a bulk
file, simply click the bulk file icon on the Tool Bar as shown below.

I FACTS I

File Edit Tools Reports Window Help
lsgoE)E @ Bs | <> |y | B 2B

Click icon to submit a

bull; file

7. The following window will appear. Select a bulk file and click Open.

Select File ﬂ
Loak ik Ia Bulk Test Files j - =5 B~

% FACTZMAR. Y044 tesk

% FRCTSIIOAEESEME

% T1_duprow

% TZ_duprow

% T3_duprowbadattrib

% TESTFILE_MBEYIRT _CERTIFY_OME_FAILED TAFS

File narme: || Open I
Files of type: | Text Files [ TXT] =] Cancel |
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To download the MAF

1. The New Master Account Download Report is located under the “Reports” menu on
the FACTS II Tool Bar. To access the report from the FACTS II Client Online Main
screen, click on “Reports”, highlight MAF Download Report, then select the Old
Report Format or the New Report Format.

4 b 4 ) a7
TAFS Status Report 13

Category Code
Total Res vs, Status Res

Program Public Reimbursable ~
Report Law Flag
Code

Acct Debit/ Begin/ Amount Authority Typpe Appor
Credit End Category

A eport MNew File Format
-0105-0704-000-000- Cld File Format
-5595-0704-000-000-

-3600-0704-000-000-
-3701-0704-000-000-

Fund Res vs. Fund Equity

The “Old Report Format™ produces the old format as has been presented by the retired
FACTS II Client Bulk Application. Unfortunately, we found a potential error with the
old format, in that the size of the amount fields for the Pre-closing Balance of the MAF
down load record were set too small, and could result in errant information being
presented to a user. The “Old Record Format” is safe to use and only presents a problem
when the dollar amounts exceed 15 digits, otherwise the correct dollar amount is reflected
in the MAF record. However, we recommend you use the “New Report Format”, unless
you use the old record format as an input source to an electronic data storage
environment.

The “New Report Format” provides the same information as the old format. The change
to the format is the resizing of the Pre-Closing Balance field. This field has been
expanded to 18 digits from 15 digits, adding 3 digits to the overall length of the record.
Again, no action is required by system users at this time as a result this record change.
The old format will be available for use during FY 2005 reporting. Beginning 1* Quarter
2006, the old record format will not be supported by FACTS II. Please refer to the
updated MAF Record layout on this website for details.

2. Ifyou select “New Report Format” from the drop-down menu the following window
will appear.

Heady

& FACTS I

Get All
JDOE

JSMITH
JJONES
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3. Select specific preparers by clicking the preparer.

Get All

4. Next click “Get File” or “Get Printable Report to view MAF data.

Get File

Click "Get Printable Report" to
view the MAF in a report farmat

Get Printable Repart

Click "Get File" to view
the MAF File

Printer Setup

SaveFile

5. Ifyou clicked “Get File”, then the following screen will appear.

a9
a9
a9
]
]
a9
a9
a9
a9
]
]
a9
a9
a9
]
]
a9
a9
a9
]
]
a9
a9
a9
a9
]

0206000000000
®0212000000000
®0213000000000
0214000000000
0213000000000
0216000000000
0217000000000
®0218000000000
®0213000000000
*O222000000000
0224000000000
0223000000000
0233000000000
0234000000000
*0233000000000
0236000000000
0240000000000
0242000000000
®0243000000000
0244000000000
0243000000000
0250000000000
®0251000000000
0302000000000
0303000000000
0304000000000

M¥.JJONES 00000000000464 2584 00000000000000000001 5
NYJJONES 0o000000:1 41016037 -0000000035533271 215
NYJJOMES 1000001 023360861 260000000494 46567 74015
N¥.JJONES 00000000001 859877 70000000000000000001 5
MYJJONES 0000000633007 54924000000092637 4873031 5Y
MYJJONES 0000000022207 40458000000005751 5450751 5
MYJJONES 00000000005901 337 700000000009044 30671 5
M¥JJONES 00000001 2294260447 00000001 5340341 81015V
NYJJOMES 000000002071 015921 0000000022971 292461 5%
MYJJONES 0000002072533531 960000003335621 2253915Y
MYJJONES 000000064 92450351 0000000700921 6065715Y
M¥.JJONES 000000006303711 96000000001 276301 5TE91 5
MYJJONES 000000001 41 651 63480000000001 293446351 5
NYJJONES 00000000001 0253405000000000001 3534001 5%
MYJJONES 0000000365557 106700000000009 50239461 5Y
N¥JJONES 000000000301 442378000000003529067 5581 5Y
NYJJONES 000000244 35496371 2000000620751 84207515y
MYJJONES -0000000061:331 4 7800000000094983454 51 5
NYJJOMES 0000000478350501 960000000675395957931 5%
MYJJONES 000000005356457990000000032991 21 047915y
MYJJOMES 000000035797 32653500000008715511 080515
MYJJONES 0000000047351 4511 200000001 7121507 2281 5%
NYJJONES 000000256045431 02900000056299401 63331 5
NYJJONES 00000000032450427100000000052357 09561 5%
NYJJOMES 000000001 758641081 00000000297 6921 4601 5%
MYJJONES 0000000000597 5453000000000000507924015Y
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And if you clicked “Get Printable Report”, then the following screen will appear.

|P399‘°"‘ MAF Record by a Preparer ID - Current Processing Window 11172005

MAC kecord by a Freparer i - Lurrent Frocessing vwindow
TAFS ID Record|Preparer ’m? Pre Closing Net Qutlay r:hapter OWE Recommended Cat A/B Program Reparting C
Type 7 Id Id Balance Code Descriptions
Preparer Id : RHAHHA Mumber of Accounts 44

20- - ¥-5004-000-000-000 971 JODE $17,000,000,000.00 §000 16
200 ¥-e00s000-000-000 woe T $000000048  Womoazpnazs s T .
0. . kemos000000-000  em JpoE soo0 o TR .
200 ¥-B00BOOD-000-000 woeE T 47328 sepOOOOOEISH s TTTTTTTT .
20 XB00B000000-000 871 o #lomsesgoogooma - .
20 - xeooroo-oc-ono woe T $5078478  S200000026021 =5 T TTTTTTT .
200 ¥B00T0OD-000-000 8T ook $8200023600000 soo0 =3 T TTTTTTTTTTTTTT .
200 . X8042000-000-000 wooE $14000000025  $46p00000GOOT 28 T B
200 ¥ema2000000-000 87 gpoE 5000361 00000 soo0 28 T TTToTTTTTTTTT .
20 L kee2dooooooon woe T seo00o00000Zd soo0  m T TTTTTmTTTTmTTr .

NOTE: Names and numbers have been changed for privacy purposes.

To upload a new bulk data file

FACTS I Application

0 Do you want o submit Bulk File?

1. After logging onto the FACTS II application (refer to
directions on page 1 “Accessing Client Online to submit a bulk
file”). Click Yes from the FACTS II Application window.

2. Select the Bulk file you would like to upload
from the drop-down menu and click Open.

Select File

&2 C$ on Client (]

Desktap
My Documents

 Anon002 on IMETAXPES
=2 A% on 'Client' [A:
{

Laok in:

x| & @k E-

2 )
=2 E$ on Tlient' [E:)
=2 APPSVOL [V2)
=3 Local Disk (W]
25 CD Drive ()

File narne|
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Open I

Files of type:  [Tewt Files P.TT)

;I Cancel |




3. The Client Bulk application will then begin to read your bulk file. (Note: Processing
messages are displayed in yellow at the top of the screen.)

s Bulk Submission!

R

B L T I S TR BONUNDDSNA T AR

rmes. faund |

Dugiicate rows Found, rows in e & 15 and £ 17

Rom infile & 15 TaF5: 16 LGECONT
USSGL ACCOUNT- 4119
Begnftind: *£* Authorty Type: *P* Rembursable Flag: * * Appartionment - * Category Al Detal:
Puble Lywe: *107-116% Transaction Partrer: * * Transfer Agency: * * Transfer Arcount: * *Year of BA: * +
Aubvarond Code: 10 Furdtion Code: * * Avalablity Tme: * * BEA Cot Code: "0 * Colarts * * Bomowang Sec
Code:® *

Fominfile & 17 TAFS: 16 HDIGHE00000000000
USSE. ACCOUNT- 4119
Beonftnd: *£* Typet: “P® Rembursable Flag: * * Apportionment Category: * * AJD Detal: *000*
Puble Lyee: *107-116% Transaction Partner: * * Transfer Agency: * * Transfer Arcount: * *Year of BA:® *
Wt?du:‘x‘lmm:‘ * Avalshiity Tme: * * DEA Cat Code: *D * Cohort: * = Borrowing S
Code:

[« i o 4 i Tk, "Carel wsion and fix e File |

Lo o]

[¥our submission in - 52

4. In this example there are 4 duplicate rows that have been detected and will automatically be
deleted. This will be shown at the bottom left of the screen.

Your submission D - 5§
4 Duplicate Rows have been deleted

Records in File - 3873 Records Accepted - 3369

5. Depending on your submission, several informational windows may display. Click OK to
proceed.

Reimbursable Flag Error !

Information QMLY
Reimbursable Flag field in file should be Blank !
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6. When the Bulk application has finished reading your file a message window will display with
the number of records in your file and the number of records accepted. Click OK to proceed.

"
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b "

3 "

3 "

s "

"

d "

y " 5t " USEOM - CMUEANCY ESPONSCE B [ sonnsnnEIEGEL
g " IAMES E BoinM REIFOMSEF B O BESODIMA0OH FHBEC
9 " OO - CMLIGENCY IUSPORSLE 0 DUALD sonpsaBETIRLZI I
e " JAMES: Eaon o OEODMOBIIENTION

3 " o - MESFONSEF B DHALD SO0BIIOTET IO
" " (™ OB ITTISTITI

s " Ense e P D % 040

he = i nEIOT "

T "
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W
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TR
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ST

T & OETHOTH

. ® " o

s W E DOIWCF - RESPONSE B 0 BRMODHITSAOZMIISE
1 o DMMVER - CMENGENCY CSPOMSE 0 0 e
o " E BOIWCP - FESPONSE B 0O BESODIATIIEEISETC
bz = EBORVOP  CMETRA MY IUSPTNS. 0 OOALD SUnBSIIAT IR
s Eom BODMOUSZINITHIND

e uwe L ]

s ® £ obe HODMOSTIIRI0ID

e ™ Bom OB IR

1 a2 aon BEODEO0RI0TANSE
jn » Enns O0BMOIEEIAIINC

k)
¥our [T
4 tuplicate Rows heve been deleted

7. A message will display at the top of the screen requesting that you load the files into the

Database. Click the flashing GO button to load the files.

a8 Dulk Submission!

Flease, Load File into Database

Load File into Databas

b w % tmnmnn (X DESSOUONNNNL R

bws W woun L R

1935 18 E0 DDDDRBIIIOITIORED

LRI Eo00 DEE000ZEEEMSEID

haar . B 000 PI00TIIZ0ETIND

haas Ew 00DDEMHTIIZ0ETO00

haaa B DODDIPI 4 Z00SIFC

b W o non IO P

bua W 1 o nonoon L
bwsz W L n oo wu e
CTERT] Ew0 DDDDEBISE SIEID

TR E o, A B D 00000DOOEHETEZOC
hain 16 B 001208 CORPE R B D DODET ZEBOA TS
hads 16 E . A B D 000000D0R 482G
hadr 16 E R B DD OEMEI I ERINIIC
buan W ' nonoon nnnnODDEE
e e v oo ORISR 0

busn e " o G EEes M L

a5 w20 B oo A00000000SITISIAD

sz w20 Eo00 SEEA000050TIASID

pasa w20 8000 SHI000060TIAHT

hass 1620 Ew O0DDEMIEEIETINTG.

hass 1620 Ew ©  DMEVM 00DDDMITEIZTETANTC

buss e oo DR

buse e 1o DO

busn e " o [P

j1a5a w20 8000 SE00024ZHSSIC

1aen w20 E0 DDDDRBMZAZIETIRIC

e a0 B oo c o DODBMASOTITIESC

hasz w620 E 000 c o 000000000Z13TIZIC

hasa w620 E 000 0000006 HIND

bacs w620 nooo e n DB TSIC

bus e " o coon LI R

S o s U [T BT

a7 w20 Eo00 DEE000000Z3TERD

1aes w20 Eo0 coo 00000DDBBEMHTIBIC

198 w20 Esa © DBaLm HEI000000ME 200

[¥nar suhmission i - 58 | save [l Pt | | Lonuel |
4 Duplicate Ruws have been deluted

Becords in Lile - 3073 Mecords Accepted - 1959
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8. Once the load is complete, a message will display at the top of the screen stating that your
load successfully completed. The next step is to extract the data. The extraction process
transforms the data in your bulk file to a format for FACTS II to complete a
verification/validation process. Click the flashing GO button to begin the extraction process.

Loading successfully complete! Please Extract Datal
Extract Data

1 HOZOEOOBDD0DOOIDDEHARBELLRLOYD 20040910100 E COON0000004E4 28400

= a8 LALOYD 0 B DOOD0000004 64 2B400

2 an TARBELLALOYD 0 E DOOHO0O0004E4 20400

il L] HOZOGOOOOOOO0MOMOBHARDELLALOYD 20040944500 8 DO00000000ITOZEIZC

5 aa LALOYD n e BONO00NO00ITOZEITT

& a8 LRLOYD 0 B 00IFY 2004 =1 o OO000000000I40 1480
7 a8 LALOYD 0 E 001 2004 =] o 0OD00000000940148C
& o9 1ARBELLRLOYD 0 E BOOO001ZH FIG0B 120

NO0DNNNINEEHARBELLFALOYD  Z0040540600 £
SON00000SEHARBELLALOYD 20040541190 E W0H1IT P
0O00000000EHARBELLRLOYD 20040942010 B
{F3 289 LALOYD

OOOD000ZTEID0ZT44
OOOD000ZTAIVOZTAA0

o E

"> L 1ARBELLRLOYD 0 E DOVVOVVOOBO T HI0E
14 L] XOZ1Z0000000000000HARBELLALOYD 200403942210 0O " o 000000000113092240
5 [ LALOYD 0D E F o OON000TD0IET TEIEI0
" a9 LALOYD 0 B F o 0000000001984 1750
" a8 LLRLOYD 0 B x o GOO00000001001IBET
" wn 1 ELLALOYD 0 E F o OOODOOOODHHIOERS T
1 09 XO2NZ20000000000000HARBELLALOYD 20040942510 0O " (4] 000000000 1TI00IIEI0
20 an 1 ELLALOYD 0 E F o OON0ODTODONESZ 4400
21 a8 LALOYD 0 E F o 000000000202 E00620)
22 a9 LALOYD 0 E x o 0000000000100 1IBE0)
22 an ARBELLALOYD 0 E o DOODO00I4E0Z0EETI0
24 L] HOZ1Z0000000000000HARBELLALOYD 20040944500 0 DOOO0DOVISZ4ZE40IC
25 a8 1 LALOYD 0 E DOONDONTONTNN000SC
26 a8 LALOYD 0 E A DDOD00DOZAS0ITISOC
27 @8 LALOYD D E

~ V00000000507 II0E0C -
3|

Save Subimission

Your submission 0 - # 1
3 Footnote records have been shifted
Recorde in File - 1239 Records Accepted - 1236

9. When the extraction process has completed the application automatically begins validating
the data. A yellow message will appear at the top of your screen indicating that the
verification/validation process has begun.

& Bulk Submission!

Verification of data, Please wait!

#ITZOD203 ARBELLRLOYD 20040348010 B 001FY 2003 B (5] DECOODODIDIEID IO

Iz FITZOZOI0ZTO000000000DDEHARBELLRLOYD 20040848010 E 001FY Z003 B =] DON00000DINIEGZIRC
1213 ROFZOZODITO0000DOODDODEHARBELLALOYD 20040949020 E 001FY 2003 [ o o BOGDDDNBIN0NT IVOHC
(1214 TARDELLALOYD 20040310100 £ DO00O000Z050 000000
1215 ARBELLRALOYD 20040941900 & FEIDIT OOOTOD0HZ OSHHHON00

= #I720304 103700000 0000000BHARBELLRLOYD 20040948010 E 001FY Z004 B =] DO000000ZOSH00000C

T L L LRLOYDY D E DODOO000DDD0EEE IO

] a LALOYDN 0 B BOBOHIZOZIIE 000000
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10. After the data verification/validation process has completed, the application will generate an
Error Report, if applicable. The user can stop and save the submissions or correct the errors at
this point. Each error line shows the SGL account and other pertinent information as well as
an error code at the end of the line. At the bottom of the report there is an error code legend
for deciphering the codes. Refer to “Correct SGL Accounts with Errors” on page 12 for

instructions on correcting errors.

3 Bulk Submission!

You can save your submission to return later!

SwAct Cobon  Category . DeiCreat Dolramt Dt valitarion
N BegnEng 4B Detai s Code
[
Treasury Accaunt 89 X40450000000
012 E o os0l ] Debit 338000000,00 s6L
ana E [ ] 0408 M T Debit 28000000060 s6L
a5 - 0 o408 T Credit 2 0,01 S6L
47 E 0 0406 Credt 20745400000 ER
148 E 0 0408 Debt 200000000.00 S6L
Trsasury Accoust 89 XS2270000000
4386 E 0 18IS P 0405 D o Credt 133503400 E
4394 B 0 10mE 0408 D Credt 14055937040.4 R
4304 E 0 108137 0406 D Credt 14520760850.64 R
Treasury Account 89 XS2310000000
4386 E 0 0B P  0d06 D (] Credit 2457256.00 "
4394 E 0 108137 0408 D Credt 3494227040.65 R
4394 B 0 1os 0408 O Credit 3218502628.77 R
Data you provided doesn't meet FACTS Il iequirement!
Either you have omitted a iequired data element, o1 you have included a data element which is not required.
Click on a row Lo display the FACTS Il Dala Enlry/Edit Screen.
FACTS Il will display input options for amitted data elements, and display “Grayed” data fields for data not required
SGL-invalid sgl account B - debit-credit C - balance code E - authority code G - appartionment category
HI - category a/b detail  J - public law K - bransaction partner L - fransfer agency M - lransfer account
N - year budget autharity 0 - funclion code P - availabilily ime R - bea calegary code S - cohorl year
T - borrowing souice code X - reimbursable flag
< >
Save Print Save Submission Close

Your submission ID - %6
3 Footnote records have been shifted
Records in File - 1239 Records Accepted - 1236

Bulk Submission In progress

11. After the errors have been corrected or deleted, click the flashing GO button to perform the
FACTS II Edit Checks.

&6 Bulk Submission!

Diata Verification completel Please select next option.

12. The results of the Accounting Edits check will automatically display in summary form listing
the accounts that failed the Accounting edits at the top of the report. Note that when a TAFS
is shown to have passed all the required edits that it does not mean the status is certified. To
certify TAFS that passed the edits you have to change the status when posting submitted data.

Refer to step 14 on the following page.

& Bulk Submission!

Perform Edit Checks A

This report does not mean that you certified the TAFS that passed all edits.
To certify TAFS that passed the edits you must change the status to "CERTIFIED"

when posting the submitted data.

EACTS Il TAFS EACTS 1l EDITS
12- - X-4142-000-000-0 Fail required Edits
12 - -9394 - 1953 -000- 000 -0 Fail required Edits
12- - 99-3108-000-000-0 Passed all required edits

FACTS II Bulk Processing Job Aid



13. You may click on the TAFS to display Edit Check Report which displays a more detailed
description of the TAFS.

Perform Edit Checks

Tafs Pass Fail
89- - X-4045-000-000-0 Fail Edits
on w nanc onn oo n e it

& FACTS Il

Fdits Check Report Fdils check Run On. $200813.2:27 13.21:27
Fail Edits Check

DR-§9 DT- FY- X Main-4045 SUB-000 MSEQ- 0
(Fait T Debit equal Cradit Check

Total Debits : 5.017.792.893.9%

Discrepancy : __ 618.000.000.00

Status of Resources : 4,326,988,241.32

Discrepancy : (612,000,000.00)

Prior Year Status :

Discrepancy :

Your submission 1D Y00 opriate USSGL'S Detected - 4210
3 Footnote records b

Records in File - 1231 it 5 Fund Resonrces equal Fund Fguity Check

...

14. You may post the TAFS that passed the edits by selecting Post Submission from the drop-
down menu and clicking the GO button. A message window will appear giving you the
option of posting your TAFS with a status of Certified if they passed the required edits.
Otherwise, the TAFS will be in Editing Status.

You can review and edit your datal

Post Submission!

Change Status?

® Do you want to change the status to Certified Far all wour TAFS which passed required edits?

es ha |

Your submission ID - #2
Records in File - 62 Records Accepted - 62

T T E T

FACTS II Bulk Processing Job Aid 10



15. If you select “No” in the message window above, then another message window will appear

confirming your action. If you are certain that you want to post your submission in Editing

Status click “Yes” in the message window below.

Change Status?

¥ou have selected to post submitted data without changing the status
ko certified, Arewou sure wou wank to post the TAFS in editing status?

To upload an existing bulk data file

1. Click Yes from the FACTS II Application window.  prysses Application
Q Do wou wank to submik Bulk File?
Yes |

2. You will then see the Previous Submission window. If you have a saved bulk submission

that you want to return to click Yes.

Previous Submission

‘fou have saved submission! Do vou want to revalidate data and edits and then posted this submission?
IF 'MC' previous submission will be deleted and vou will be able to submit new File!

o E Data Definition =
) Wi Error
r EE .

16 X01650000000 4872 E o 0406 D Dehit 128700 K

16 X01740000000 4801 B 1 A 04060 Crecit 175216.38 HI

16 X01740000000 4801 E 1 & 04060 Credit 12820319 HI

16 X01740000000 4302 B 1 A D406DBAL D Crecit 251587 .00 HI

16 X01740000000 4901 B 1 A 04060 Crecit TV HI

16 X01740000000 4901 E 1 A 04060 Crecit 136591 25 HI

16 X01740000000 4902 E 1 A 0a0eDEAL D Crecit 267600 69 HI

16 X01740000000 4972 E [ 0405 D Debit 23383 K

16 X01740000000 4981 E 1 A 04060 Crecit B5BTE 95 HI

16 X01740000000 4982 E 1 A D40EDBAL D Crecit 2051518 HI |

16 X15210000000 4872 E o 0406 M Dehit 1573738 33 K

16 X15240000000 4972 E o 0406 M Dehtt FO0755.26 K

16 X46010000000 4972 E [ 0405 D Debit 1316359.30 K

16 X51420000000 4972 E a 0406 D Dehit 12548 32 K

16 X81310000000 4972 E o 0406 D Debit 4763 63 K

16 0001720000000 4972 E o 0406 D Debit 22255 K

16 0001790000000 4972 E o 0406 D Dehit 2472981 K

16 0012000000000 4972 E o 0aoe D Dehtt 123671 K

16 0082830000000 4972 E [ 0405 M Debit 14309.16 K

16 0101050000000 4972 E a 0406 D Dehit 266 62 K

16 0101650000000 4972 E o 0406 D Debit BEB33 49 K

16 0102000000000 4972 E o 0406 D Dehit 422 94 K

16 0104000000000 4972 E o 0aoe D Dehtt 46,04 K

16 0112000000000 4972 E [ 0405 D Debit 1753.29 K

Data you provided doesn't meet FACTS Il requirement!
Either you have omitted a required data element. or you have included a data element which is not required
Click an a row to display the FACTS Il Data Entry/Edit Screen.
FACTS Il will display input options for omitted data elements, and display “Grayed" data fields for data not required.

SGL- invalid sgl account B - debit-credit C - balance code E - authoiily code G - apportionment category

HI - category a/b detail  J - public law K - transaction partner L - transfer agency M - transfer account

N - year budget authority 0 - function code P - availability time R - bea category code S - cohort year

T - borowing source code X - reimbursable flag |

[Four sibmission 0 -8 Save Submission

4 Duplicate Rows have been deleted
Records in File - 3873 Records Accepted - 3869

FACTS II Bulk Processing Job Aid
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To correct SGL accounts with errors

1. From the Data Submission Error Report double-click on the SGL that you wish to fix and
the FACTS II Data Entry/Edit Screen will appear. In this example, the Authority Type
and BEA Code are blank and require data entry. Enter the necessary data and click OK.

Note: In some instances all fields in the Data Entry/Edit Screen will be grayed-out simply
click OK and the application will automatically correct your error.

You can save your submission to return later!

SlAcst Cohert  Categry  Fublic Debit Credit Data Validation
Num  BeginfEnd AN Detail fllnslelﬁgfm).'llamflrﬁr:oum Vear, Quarter, Fieimbursable Flag, Yru Code
Deiingst Budget Suthorny, BEA Cat Code.
Treasary Accaunt 89 XA0450000000
04z E 0 essol 0408 Debit 338000000.00 SGL
M E 6501 0405 M T Dabit 280000000.60
145
nar
4148
Treasury Accaunt
4386

Dollar At

4394
4394

Treasury Accaunt
A386
4394
4394

FACTS Il will dizplay input options for omitted data elements, and display “Grayed™ data fields for data not required.
SEL invalid sgl account B - debit-credit C - balance code E authority code 6 - appoitionment category
- category a/b detail  J - public law K - Wansaction partner L - tansfer agency M - bansfer account
- year budget authority O - function code P - availability time n ea calegory code S - cohort year
'l bornowing source code X - ieimbursable flag
< >

Your submission ID - 4§ Save Print Save Submission Close
3 Footnote records have been shifted
Records in File - 1239 Records Accepied - 1236

Bulk Submission In progress:

To delete SGL accounts from the Data Submission Error Report

1. Right click on the SGL account and select Delete TAFS from Submission.

Note: There does not have to be an error for you to delete an SGL account. You may delete
any account for any reason.

i Bulk Submission!

You can save your submission to return later!

Data Submission Error Report

SglAcor Cokart  Category  FPublic law, Apportionment Cateqory, Authorit Tupe, Transaction Farmer,  Debi Credit Diollar fimit ata Validation
Num  BegniEnd AMEDecsl Transier AgenonTranster Accouns, Yesr, Quarter, Feimburzable Flag, Yes Cade
Cisttinoet Eudget Authorny, BEA Cat Code
Treasury Accaw 5 X40450000000
4042 E 0 ﬂdOB Debt 33800000000 SGL
0 55| K Db 28000000000
Delete TAFS from Submition 0406 T Credit ZH0DO0000.00 SGL
41{ 0406 Credit 207454000,00 ER
Ha E 0 0406 Dbt 25000000000 SGL
JeaERyRecoim s/ KT
4386 E 0 108159 P 0406 D D Credit 133503400 E
4394 B 0 108137 0406 D Credit 14055937049.43 R
4394 E 0 108137 046 D Credit 14528T68850.64 R
Treasury Account 89
a36 E 0 10829 P 408 D D Credit 245725600 E
4394 E 0 108137 0406 D Credit 348422T040.65 R
4394 B 0 108137 0406 D Credit 3215502628.77 R
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To Edit/Delete SGL Accounts from the Accepted Data Report

L.

2.

1= Bulk Submission!

Click on the line of the SGL Account you would like to edit and the FACTS II Data
Entry/Edit Screen will appear. Click OK to save any changes that were made. To delete
accounts, right-click on the SGL Account and select “Delete USSGL from Submission”
from the submenu.

You can review and edit your data!

View/Edit Data - I

Accepted Data Available for Edit or Post Fepos Fun On: SEIZO0TOR02:44 Fage 10F1
Sglfcer  Cohont Pwu. Cat ProgFRpt  Public Ly, Apportionment Cstegory, Authcrity Type, Transaction Pastner, Debit Credit Dicllar Amt
Mum  BeginiEnd [ Cat#  Transter Agency Transter Account, Year, Quater, Feimbursable Flag. Yes  Code
= Dséfindel Budget Authorty, BEA Cat Code
Treasuy Account 12 X1 Failed Required Edits
1010 E o 0 o70s Debit 960753.24
M E o o 1087 070 M Debit J000000.00
4201 B o 0 o70s Debit 207201707
4201 E o 1] 0706 Debit 2072077.77
4263 E i Delete USSGL from Submission Debit 136412.43
50 B o 0 o70s Crecit T06208.82
4510 E Q o o706 A Credt 1828709.40
End of Treasury Account ! 12 X41420000000 $10,894,371.42
_ Treaswry Account 12 9931080000000 Failed Required Edits i
1010 E o [} 0708 Debit 607802,00
4201 B o i} o7os Debit 60780200
201 E o o 0708 Debit 607802.00
4650 B o o o70E Creci 53214200
4650 E o o 0708 Crecit 53214200
End of Treasury Account : 12 9937080000000 $2,887,690.00
Treasury Account 12 933419530000000 Failed Required Edits
1010 E o L] 0708 Debit 2744819.00
4201 B o o o7os Debit 2887096.00
420 E o L] 0708 Debit 2687096.00
End of Treasury Account : 12 339579530000000 $8,519,011.00

Once changes are made, the FACTS II edits will have to be run again to validate data
before the status can be changed to Certified. The application will automatically populate
a message window informing you that the edits need to be performed. Click OK on the
message window to continue. Click the green GO button to perform the edit checks.

& Bulk Submission! !E

You can review and edit your datal

Perform Edit Checks =

Accepted Data A: ble for Edit or Post Fieport Fun On; SHI2007 W3217 Fage 1oF3
Salfcet  Cohom  ApporCat ProgRpr  Fubliclaw, Ap iment Category, Authority Type, Transaotion Fartner, Ciebit Credit Diollar Ame
Mum  BeginErd B Cat#  Transfer Agency.Transfer Accour, Vear, Quaner, Reimbursable Flag, Yeat  Cods
Deflindet Budget Autharity, BEA Cat Code
Treasury Account 16 020 Passed all required Edits
4901 E o 23 A 07060 Credit 92065.03
4982 E a 25 A 07060 D Cregit 6188.72
End of Treasury Accoant: 16 0207050000000 $98,253.75
Treasuy Account 16 020° Passed all required Edits
1010 E o o 0705 Debit 83363446
4201 B o o 070g Dehit 868664.31
4201 E a a 0706 Debit 868664.31 i
4650 B 1] 1] 0706 Credit 758330.08
E 0 0 753300.23
4801 B a 21 A 07060 Cregit 1485.75
480 E o 2 A Exclamation! Credit 1485.75
4801 B o 98 A Credit 35168.26
4801 E a a8 A Cregit 35168.26
4901 B o 21 a @ you must preform edit check again? Credt 5656.45
4901 E a 21 A Cregit 5656.45
4901 B o a8 A Credit 30023.77
490 E o 98 A Credit 38023.77
4902 E a 21 A Debit 675.72
4982 E o 21 A 070ER D Credit 35705.57
End of Treasury Accoant: 16 0207060000000 $4,309,643.14
Treasury Account 16 020 Passed all required Edits
1010 E o o 070g Dehit 10459862.66
420 B o o 0706 Debit 14448262.38
4201 E a a 0706 Debit 14448262.38
425 B o o F o7oe D Dehit 2070808.03
4251 E a a F 0706 D Debit 2070808.03
4650 B o o 0705 Credit 2970182.92
4650 E o o 070g Credit 2968944.58 _I
Your submission ID - #2 Print Save Submission
Records in File - 62 Records Accepted - 62
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To view the 133 or 2108 Reports

1. Select either the SF 133 report or the FMS 2108 report from the drop-down menu.

The report will automatically appear in your screen.

& Bulk Submission!

Bulk Submission.

View/Edit Data

Accepted Data Available for Edi ost — [SF - 133 Report
Sgifiest Cohon  Calsgoy Publ . DebitCredit FMS - 2108 Repo
Num  Begin/End A/BDetsil Trans 3 co Perform Fdit Checks
Dettinget Budget Ay Rejected TAFS

Verification of Data

View/Edit Data
Tregsury Account 11 0210810000000 Delele]

o E o 0409 Debit 215110.00

To view the TAFS Status Report

1. Confirm the status of your TAFS by viewing the TAFS Status Report.

I FACTS 1l

File Edit Tools | Reports WWindow Help

Jlg =0 0 [E Adjusted Trial Bal. Report e » 4 wilo7 | @| @ |m_<-
el TAFS Status Report all

SF-133 Selected Status

133 Department Wide Report  Alt+5 Mot Submitted

FMS-2108 Alt+F By Agency

Category Code
Total Res vs. Status Res

Fund Res vs. Fund Equity

SF-133 by 5GL Account

MAF Down load Report 3
Bulk. Subrmission Report

EBE& Cateqory Repork

2. Select TAFS Status Report from the Reports Menu Bar. You have the option of
viewing the status of TAFS by a specific status, TAFS not submitted or By
Agency.

FACTS II Bulk Processing Job Aid
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1% FACTS Il [_ o] x]

Elle View Tools Reports ‘Window Help

|af 2 EOBE |G wEBLE | Hr «H|r & F 8

([ Status Report for all
Facts Il May 24, 2007 10:19:20 AM iI
Treasury Account Symbaol Status Report
2nd Quarter, FY 2007
Chapter (1
Preparer: KBEIMEL  KRISTIN MARIE BEIMEL  (202)-874-8557
TAFS Title Status Date
00- - 01-0476-000-000-0 Legislative Branch: General expenses Create Output 5232007 02:45:36
00- - 03-0102-000-000-0 Title Not Found J2r2007 142116

01- - X-0105-000-000-0  Capitol building 1/30/2007 08:42:07
01- - X-0103-000-000-0  Capitol grounds 1i3002007 05:42:07
01- - X-0109-000-000-0  West central front of the Capitol 3002007 084207
01- - X-0133-000-000-0  Capitol power plant 113002007 054207
01- - X-0155-000-000-0  Library buildings and grounds 103002007 05:42:07
01- - X-0171-000-000-0  Capitol Police buildings and grounds 1/30/2007 08:42:07
01- - X-4200-000-000-0  House of Representatives gymnasium 1i3002007 05:42:07
01- - X-4566-000-000-0  Senate health and fitness facility 1#3002007 054207
01- - 00-0100-000-000-0  General administration Editing 5i22/2007 09:44:00
01- - 00-0105-000-000-0 Capitol building 1i3002007 05:42:07
01- - 00-0108-000-000-0  Capitol grounds 3002007 084207
01- - 00-0127-000-000-0 House office buildings 113002007 054207
01- - 00-0133-000-000-0 Capitol power plant 13002007 054207
01- - 00-0155-000-000-0  Library buildings and grounds 1/30/2007 08:42:07
01- - 01-0105-000-000-0  Capitol building 1i3002007 05:42:07
01- - 01-0108-000-000-0  Capitol grounds 1#3002007 054207
01- - 01-0123-000-000-0  Senate office buildings 4i23/2007 09:51:05

Page T of 27 LI

I Save AS | Print Setup | Print ok |

|Ready

Please view the TAFS Status Report prior to the window closing to confirm the status of
your TAFS.
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