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Records in this form are created by selecting inventory items in the HHS-22 form.  Therefore, 
you are prevented from being able to open this form in New Mode. 
 
Since these records represent copies of descriptive fields from Inventory and/or Non-IT-
Inventory data tables the need for modifying any fields in this form should be rare.  Such 
modification will be documented in the Change Log field for auditing purposes. 
 
The main purpose for accessing this form is to produce one of the reports named for it.  They 
are the HHS22-Items-List report and the HHS22-Items-Summary report (not HHS-22-Detail 
which is used with the HHS-22 form).  Therefore your main activity will be to work in Search 
Mode and enter search criteria that specify which records you want the report to include. 
 

 
 
Multi-site users and CMS users may need to enter a Site Code search criteria for reporting.  
Users from single site locations will not need to do that because they can only see records from 
their own site. 
 
Users will most often use the Request Year field for search criteria by entering the desired 
menu value for annual reporting.  Initially there are only two values, namely 7/1/2007 – 
6/30/2007 for ESRDs and 10/1/2007 – 9/30/2008 for non-ESRD sites.  This describes the fiscal 
year of reporting inventory to the government Properties office.  The menu for this field will 
grow with two new choices for each year this form is in use. 
 



The following page shows an example of the HHS22-Items-List report.  This report is 
organized by HHS-22# and gives descriptive information on every item included in each HHS-
22. 
 

 



The HHS22-Items-Summary report shown below groups the HHS-22 information by the 
Action Requested.  It only gives the total adjustment that each HHS-22 has on the 565 Annual 
report.  This would be an excellent report to include when doing annual 565 reporting to the 
government Properties office. 
 

 
 
 

DISCLAIMER: This document has been downloaded from the CMS Quality Improvement 
Organization (QIO) Program website on www.cms.hhs.gov/QualityImprovementOrgs 
/04_9thSOW.asp.  This document is current as of January 23, 2008.  This document is provided on 
the CMS website for informational purposes only and should not be used as an official document 
to prepare a response to CMS’ contract proposal solicitation.  Please refer to the FedBizOpps 
website at www.fbo.gov to obtain the official version of the documents that comprise the Request 
for Proposals (RFP) package to be used when responding to CMS’ contract proposal solicitation. 
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