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►The NSSRS Validation Website can be accessed through the NDE Portal under the Student and Staff Record System tab. 
    Activation codes are available for access to just student records, to just staff records or to all records. 

 
 
 
On any page, click here to return to this page.     
 
Review all errors that 
your district is 
encountering. 
 
If a template has 
been submitted since 
last night, you can 
reprocess errors 
before reviewing 
them. 

 
Various reports are 
available 
summarizing the data 
submitted through 
NSSRS templates. 
 
Error Summary is a 
list of ALL errors, not 
just those your district 
is encountering. 
 
 
 
 
 
 
 
 

…See next page for District Progress … 

NSSRS VALIDATION WEBSITE REFERENCE GUIDE           v2.0 

How To Obtain Access to the Validation Website 

NSSRS Validation Website Home Page 

Click here for more information about Assurance Reports.  Assurance Reports are 
only visible if you have access to the appropriate level of data (e.g. Fall 
Membership Assurance Report requires access to student level data.) 
 
Student Lookup can be used to look up students by demographics (grade, race, 
gender, etc.) (Only visible if you have access to student records.) 
 
Assessment Student Lookup can be used to look up students by assessment 
location, category, grade, subject, standard and performance level. (Only visible if 
you have access to student records.) 
 
Staff data from the 2006-2007 school year, useful if you need to put this data in 
the NSSRS Desktop Database. (Only visible if you have access to staff records) 

Change the district or the data year you are working with (if applicable.) 
 
On any page, click here to exit the website. 
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Information on how many records NSSRS has received for each template for the selected school year, along with the number of errors and the 
number of warnings that have been raised per template. 
  

 
 
 
 
 
 
 
 
 
 
To view progress for another window, select that window from the drop-down list, then click “Go”.   
 
 

 
First click on the record type to      You can filter error codes that appear by template. 
get a list of the errors for 
that record type.       
  
 
 
A description of the error is available 
by clicking on the error number. 

      Click on the number of errors (or warnings)  
      to get the list of records. 

            You can 
   download 
  an Excel 
  spread- 
 sheet of 
 the errors. 
 

Review Errors 

NSSRS Validation Website Home Page – District Progress 
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Click on “Reprocess Student Templates” or “Reprocess Staff Templates” to re-run validation checks.  You only need to do this if you have uploaded 
templates during the current day and you do not want to wait until tomorrow to see if you data has passed the validation checks.  This will also 
update your District Progress on the home page. 

    
 After clicking on “Reprocess  
 Errors” a message will appear  
 when processing is complete.  

 
 
 

 
Verification reports   
are available for  
reviewing the data  
that you have  
submitted into NSSRS.   

 Templates needed before a 
report should be run are 
listed to the right. 
 

 
 

 
 
The Student Lookup by Demographics and the Assessment Student Lookup may be useful when reviewing verification reports.  Additional 
instructions on using these lookups are available from the lookup page. 

  
 

Reprocess Errors 

Verification Reports 

Student Lookup by Demographics and Assessment Student Lookup 
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 Choose how you would like the errors 
 listed – all errors, by record type, by  
  template name, or search the error names 
 by keyword.   
 
 Then click the corresponding 
 “Go” button. 
 
 
Results will be displayed 
in an easy-to-print format. 
Just click the “Print” button. 
 
Click on a column header 
to re-sort the results. 
 
 
Click on “Error Summary” 
to return to the error search page. 

 
 
 
 
 
 
The download from this page can be used to populate the NSSRS Desktop Database (provided on the NSSRS secure information website) with the 
information submitted by your district in 2006-2007.  Save the comma-separated-values (csv) file that is created. 
 
  
  
  
 The Staff Template can also be used 
 to populate the Staff Snapshot  
 table. 
 

Click here for the Staff Assignment 
template.  

Error Summary 

Staff Download Page (only available if you have access to staff records) 


