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1374 - REFUNDS, TRANSFERS, AND RETURNS

.01 Purpose. This Manual Section provides procedures for refunding, transfer-
ing, and returning monies received in connection with Bureau activities.

.02 Objectives. The objectives are to ensure that refunds, transfers, and
returns are processed efficiently and uniformly in accordance with existing
laws and regulations.

.03 Authority. Authority is contained in the GAQ Manual For Guidance of
Federal Agencies, Title 2, Section 6, and the Budget and Accounting Procedures
Act of 1950, which specifies that agencies are responsible for establishing
and maintaining systems of accounting and internal control which eonform to

the principles, standards, and related requirements prescribed by the Comptrol-
ler General of the United States.

.04 Responsibility. All Bureau Officials are responsible for complying with
the procedures prescribed in this section.

.05 Definitions,

A. Refunds: Amounts received by the Bureau which are deposited into
accounts of the United States Treasury and repaid by the issuance of a U.S.
Treasury Check.

BE. Returns: Remittances received by the Bureau which are not deposited
to the U.S. Treasury but are returned to the remitter in the form received,
Currency remittances are deposited and refunded.

C. Transfers: Funds deposited into the U.S, Treasury which are removed
from one account and deposited into other Treasury accounts,

.06 Policy. All remittances received by the Bureau are placed under strict
accounting control. Refunds, transfers, and returns are processed as soon as
it is determined that such action is required and authorized by law and
regulation.

Rel, 1-1235
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1374 - REFUNDS, TRANSFERS, AND RETURNS

.1 Refunds. 43 USC 1574 authorizes the refund of any monies collected
when it is determined that a person has made an unrequired payment
under any statute relating to the sale, entry, lease, use, or other
disposition of the publiec lands, or has paid in excess of the amount
required by law and regulations. The Code of Federal Regulations (CFR)
provides for refunds of grazing fees upon timely application and in
case of range depletion, when authorized by the Director or other
official to whom this authority has been redelegated. (See .16D,)

.11 Basis for Refund. Refunds are processed wpon application
from the proper party or from Bureau motion as follows:

A. Application for Refund., Application may be by letter or
on Form 1822-1, Repayment Application, (See 43 CFR 1822 for detailed
regulations.)

B. Refund Upon Bureau Motion. Refunds upon Bureau motion are
made when an application for refund would be honored, such as improper,
excess, or unrequired payments. Refunds because of range depletion, and
refunds of rental or royalties received from leases on the Outer Con-
tinental Shelf, may not be made upon Bureau motion.

.12 Party to Receive Refund. Refunds of excess paymeiits or other
credit amounts are made to the record title holder of a lease. The
record title holder includes all parties to whom the lease was issued,
or parties holding such title through approved assignments from the
lessee, If an assignment becomes effective after rental is paid and
it is found that an erroneous rental rate was charged, the excess rental
1s paid to the party holding the lease when it is determined that the
tate was in error, The general rule is that the lease account follows
the ownership of the lease, and the owner is entitled to any overpayment
found or created while holding the lease. If a new lease is created by
a partial assignment, only the rental required by the assignment is
transferable to the new lease account; any credit balance remains with
the parent lease account.

<13 Scheduling Refunds. Refunds are scheduled on SF-1166, Voucher
and Schedule of Payments, (See Illustration 1.) A single schedule
should be limited to 10 pages in length,

BLM MANUAL | Rel, 1-123:
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1374 - REFUNDS, TRANSFERS, AND RETURNS

A. Certification. All refunds scheduled on SF-1166 must be
certified by an employee designated as an authorized Certifying Officer
(See BLM Manual Secticn 1384.31). Personnel in officés not having an
Authorized Certifying Officer must send the SF-1166, with supporting
documentation, to D-515 for certification.

.14 Processing Refunds. Refunds scheduled on SF-1166 are submitted
+o the Service Center (D-515), whether certified by the field official
or not, for submission to the Disbursing Office. Since refunds repre-
sent disbursements, they are reported on Form 1310-5, Document Face
Sheet. The total amount of refunds per schedule may be reported on one
Document Face Sheet. Use Document Type Code RF and Transaction Code 01
for 70, 75. or 76 and Tramnsaction Code 02 for copy fees. 3ee
.16 below for available year codes.

.15 Deferring of Refunds. When a refund represents an amount ten-
dered by personal check, it will not be processed until 30 days has
elapsed to allow the check to clear through the bank, When the
amount to be refunded was paid by guaranteed remittance, such as currency,
Postal Money Order, bank money order, certified check, or cashiers’check,
the refund may be processed without regard to the 30-day walting period.

.16 Types of Refunds.

A. Unearned and Suspense Accounts. Refunds from the Unearned
Account, 14X6800, Suspense Account, 14X6875(11), and Budget Cléaring
Account, 14F3875, may be made by all offices using such accounts.
District Offices do not deposit to the Unearned Account, 14X6800, except
for rights-of-way. Then State Office Code 950 is used and the Account
is forwarded to the State Qffice for maintenance.

1. An approved and completed accounting advice copy of Form
1370-41, Receipt and Accounting Advice, is the authorization to refund
an amount (including excessive remittances) from these accounts. If
the accounting advice copy of Form 1370-41 has already been used for a
partial transfer or refund, Form 1370-22, Accounting Advice, may be used
to authorize the refund.

2, Use the following available year (AY) codes on Document
Face Sheets to Ldentify fund symbols:

Fund Symbol Available Year Code
a. 14X6800 75
b. 14%6875(11) 76
c. 14¥3875(1L) 70
Rel. 1-1235

BLM MANUAL

Supersedes Rel. 1-637 8/28/81




116A3

1374 - REFUNDS, TRANSFERS, AND RETURNS

3. Submit Document Face Sheet, Form 1310-5, and the original and
three copies of the SF-1166, Voucher and Schedule of Payments, to D-515,

4. If the scn is to certify the 3F-1165, submit one eopy of
the Receipt and Accounting Advice, or other documentation atuthorizing
the refund. The District Manager or his/her designee must sign the
certification block on the second and third copies of the SF-1166.

5. Retain one copy of the SF-1166, attach the accounting advice
copy of Form 1370-41 or 1370-22, and file numerically, This copy of the
SF-1166 is replaced by the accomplished copy when returned by D-515,

6, If a portion of the original deposit is retained in the
Unearned ox Suspense Accounts, file one copy of Form 1370-41 or 1370-22
to support the amount retained.

B, Miscellaneous Unearned Account.

1. Amounts deposited to general fund receipt accounts and
unavailable special funds may be refunded under the provisions of
31 USC 725 and 43 USC 99 from the Miscellaneous Unearned Account, 14X6285
by D-515 personnel. Included are overpayments, erronecus collections,
and other amounts deposited to earned accounts.

2. An approved and completed accounting advice (Form 1370-41
or 1370-22) or a Payment Statement, Form 1370-10, is the only
basis for scheduling refunds from the Miscellaneous Unearned Account.
The SF-1166 must have the receipt account typed in the "Appropriation
Summary' block, Approval for payment must be made by the authorized
officer on the bottom of the SF-1166 (on the first carbon copy).

3. Prepare a Collection Data Sheet (CDS), Form 1370-35, filling
in the appropriate accounting data (Example: county, commodity, ete.)
of the receipt account where the money was originally deposited. The
amount must be bracketed. The document type is RF and the transaction
code is 40, Do not fill in the document number blocks. This will com-
tain the schedule number assigned by D-515. Submit the original and
three copies of the SF-1166 and the pink copy of the CDS to D-515.
Retain one copy of the SF-1166, the yellow copy of the CDS, and the
accounting advice copy, in a numerical file,

BLM MANUAL : ‘ : Rel. 1-1235
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1374 — REFUNDS, TRANSFERS, AND RETURNS

C. Refunds of Grazing Fees for Range Depletion. During periods
of range depletion caused by drought, fire, or other natural causes, OY
in case of a general spread of disease among livestock, applications
may be filed by permittees or lessees for refund or adjustment of
grazing bills. Refunds resulting from range depletion on public lands
administered under Sections 3 and 15 of the Taylor Grazing Act must be
approved by the authorized officer (see 43 CFR 4130.5-2(b).). Refunds
are processed in the same manner prescribed in .16B, Revised grazing
schedules are documented by issuing Form 1370-10 and submitting a
Collection Data Sheet (CDS), Form 1370-35, to D-515, if the bill has
been reported as an accounts receivable.

D. Refunds of Grazing Fees for Change of Grazing Use. Grazing
permittees or lessees may apply for a change in grazing use and related
refunds of grazing fees.

1. Advance Application for Change in Grazing Use. Applications
for change in grazing use authorized by an advance grazing bill must be
filed prior to the period of use for which the change is requested.
Approval of these applications 1s at the discretion of the authorized
officer. (See 43 CFR 4130.5-2(a).) ©No refunds are made when the amount
is less th4n 5 dollars. Process refunds or adjustments in accordance
with .16A.

2. Adjustments Based on Actual Use. Grazing permittees or
lessees may be granted a refund if actual grazing use reports they
submit indicate that they have made less grazing use than they pald for
in their advance bills. These refunds can be granted only where the
actual-use billing privilege has been granted the permittee or lessee
in an allotment management plan which has been incorporated into the
respective grazing permit or lease. (See 43 CFR 4130.5-1(e).)

E. Refunds from Funds of Another Agency. When a refund is
requested from funds which were deposited by the Bureau to the credit of
another agency or bureau, the request is forwarded to that bureau or
agency so that the refund may be msde from the funds of the agency
jnvolved. TFile a copy of the request and transmittal document with
other accounting documents.

BLM MANUAL Rel. 1-1235
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1374 - REFUNDS, TRANSFERS,AND RETURNS

F. Refunds of Unclaimed Monies. Amounts transferred to Treasury trust
fund account 20X6133, Payment of Unclaimed Monies, are refunded by Treasury
personnel. BIM officials initiating a refund submit a memorandum to the
Director, (820) with a copy to D-515. Show the date and number of the document
issued when the refunds were deposited to the 20X6133 account. Headquarters
personnel (820) prepare a SF-1166, Voucher and Schedule of Payments, supported
by the deposit information, and submit it to Treasury. Upon receipt of the
confirmed copy of the SF-1166 from Tresasury, 820 persomnel prepare two
duplicates and forward one to D-515 and the other to the initiating office.
The 8CD, (D-515) uses the first copy to debit Account 440, Liabilty for Un-
claimed Money, and credit Account 140, Unclaimed Money, in the General Ledger.
Personnel in 820 record the refund on the detail record maintained for the
unclaimed account. (Jee Illustration 8.)

G. Refunds from Suspense for Public Sales Under 43 CFR 2711.1. The
regulations under 43 CFR 2711.1 require an advance payment from applicants for
the sale of isolated public land tracts to defray the costs of sale publication.
The advance is deposited to 14X6875, Suspense. Publication costs are paid from
the current Management of Lands and Resources appropriation (MLR). Upon sale
of the lands, costs of publication are charged to the advance and refunded to
MLR. If the cost of publication is less than the deposit, the difference is
refunded or applied toward the purchase price of the lands. If the difference
is refunded to the applicant, follow the procedures in .16A. If the balance
is applied toward the purchase price, follow the procedures in .23C, (See
Illustration 5.)

.17 Undeliverable Checks. If a check is returned to the Treasury as
"Undeliverable,'" the Treasury personnel will advise the office submitting the
SF-1166 and forward a Treasury Form 1664D, Returned Check Notice with a copy
of the check.

A. Processing Undeliverable Checks. Upon receipt of the Form 1664D,
D-515 personnel prepare Form DSC-1370-2, Request for Current Address, and
forward it to the office which originated the refund, along with the Form
1664D. When a new address is obtained, D-515 personnel prepare Form 1664R,
Request to Remail Undeliverable Check And/Or Bond, and forward it to Treasury.
(See Illustration 2,) 1If no additional information can be obtained, D-515
personnel prepare a SF-1185, Schedule of Undeliverable Checks for Credit to
Government Accounts, to cancel the check and credit the appropriation from
which it was disbursed. (See Illustration 3.)

.18 Canceled Checks. Checks drawn on the Treasury of the United States
are canceled by preparing SF-1098, Schedule of Canceled Checks, in an original
and three copies. Forward the original and two copies to D-515 and retain
one copy. D-515 personnel assign sequential numbers to the SF-1098, submit it
to Treasury and prepare a Document Face Sheet crediting the account from
which it was paid. (See 1llustration 7.)

Rel. 1-1235

BLM MANUAL _ -
1-781 8/28/81

Supersedes Rel.



1374 - REFUNDS, TRANSFERS, AND RETURNS

.2 Transfers,

.21  Scheduling. Transfers are made on SF-108l, Voucher and Schedule
of Withdrawals and Credits (See Illustration 4), SF-1166, Voucher and
Schedule of Payments (see Illustration 1), and Form 1370-39, Journal
Voucher (See Illustration-3). Any number of items may be included on
a single tramsfer form.

A, Transfers Out of BIM,

1. BSF-108l. With the exception of transfers to Geological
Survey (GS) or to the military, transfers from one agency station code
to another are scheduled on SF-1081,

2, SF-1166. Transfers out of BIM to either GS or the military
are scheduled on SF-1166,

B. Transfers Within BILM.

1. Form 1370-39, Transfers within BLM are effected on Form
1370-39 as long as the agency station code is the same for all items.

.22 Certification, Transfers on SF-1081 and SF 1166 must be cert-
ified by an authorized Certifying Officer. Personnel in offices without
certifying authority submit forms to D-515 for certification. Transfers
on Form 1370-39, Journal Voucher, need not be certified; transfers on
this form may be signed by the office manager or & designee.

.23 Types.

A. Transfers - 14X6800, 14X6875(11), and 14X3875(11). All offices
may transfer funds from these accounts if the transfer is certified in
accordance with .22,

1. Basis for Transfer. An approved and completed Receipt and
Accounting Advise, Form 1370-41, is the basis for transfer from these
accounts,

2. Coding. See available year codes listed in .16A2.

3. Processing,

a, Prepare an SF - 108l in original and four copies. Do
not complete the "Voucher No." lines. Show the reason for transfer and
submit the original and three copies to D-515 with a Collection Data
Sheet, Form 1370-35. 1If the SF-1081 is to be certified by D-515 person-
nel, also submit & copy of an approved accounting advica,

b. Prepare Form 1370-39 when transferring funds within BILM.
Enter the reason, assign a document number, and submit to D-515,

BLM MANUAL Rel. 1-1235
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1374 - REFUNDS, TRANSFERS, AND RETURNS

c. If a portion of the deposit is retained, file one copy
of the accounting advice in the 14X6800, 14X6875(11), or 14F3875(11)
account to support the amount retained.

B. Transfers - Unclaimed Monies of Individuals Whose Whereabouts
Are Unknown. A quarterly review is made of individual amounts in the
Suspense and Unearned Accounts. Amounts representing monies belonging
to individuals whose whereabouts are unknown, which have been held for
more than one year after becoming available for refund, are processed
as follows:

1. Under $5.

a. Prepare Form 1370-39, Journal Voucher, in an original
and one copy.

(1) Show transfer from 14X6800 or 14%6875(11) to Treasury
fund symbol 141060, Forfeiture of Unclaimed Money and Property.

_ (2) Submit original of Form 1370-39 to D-515, Retain
copy and file numerically.

2. 45 and Over. Determine that each item meets all of the
following criteria: a refund, upon c¢laim, would be absolutely justified;
there is no doubt as to legal ownership of the funds; and a named indi-
vidual, business, or other entity can be identified with the item,

a. Prepare Form 1370-39 in an original and two copies.

(1) Show transfer from 14X6800 or 14%X6875(11) to Treasury
fund symbol 20X6133, Payment of Unclaimed Moniles.

(2) Show the name and last known address of creditor;
the amount of unclaimed money; and the number and date of the document
criginally issued to deposit the money to the account from which the

refund is being made.

(3) Submit original and one copy of Form 1370-39 to
D-515. Retain one copy and file numerically.

b. The Service Center Director (D-515), includes deposits
to 20X6133 on the Statement of Tramsactions, SF-224, and establishes
control by debiting Account 140, Unclaimed Monies, and crediting Account
440, Liability for Unclaimed Money. Also, D-515 personnel submit one
copy of the Form 1370-39 to the Director (820).

BLM MANUAL Rel. 1-1235
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c¢. The Director (829) maintains a memorandum card record
of the items posted to General Ledger Account &40, representing unpaid
items transferred to Treasury Account 20X6133. The cards are balanced
to Account 440 at least once ‘each fiscal year, and always as of Septem-
ber 30.

C. Transfers - Public Sales Under 43 CFR 2711.1. Advance deposits
for public sales under this section are explained in .16G. Deposits are
refunded, transferred to the MLR appropriation as a repayment to the
financing activity, or applied toward the purchase price of the lands,

A single journal voucher 1s used to accomplish transfers to the MLR
appropriation and to 145881, Sale of Public Land and Materials, Transfers
are based on an approved accounting advice. Prepare Form 1370-39 in an
original and one copy; forward the original to D-515. (See Illustration
5.)

. Transfer of Accounts to Geological Survey. When the U.S,
Geological Survey (GS) requests transfer of an account, an Accounting
Advice, Form 1370-22 is prepared. It shows the moath, day, and vyear
through which rental is paid and the totdal amount of the rental payment.
GS establishes account balances from this information without further
reference to the Bureau., ZLand Office Personnel must not initiate
refunds after receipt of a request to transfer a lease to GS. After
balances are transferred, refunds are initiated by GS,

~ BLM MANUAL ., | Rel. 1-1235
Supersedes Rel. 1-781 S 8/28/81




1374 ~ REFUNDS, TRANSFERS, AND RETURNS

.3 Returns. Form 1370-21, Notice of Return of Remittance {see Illus-
tration 6), is used to document remittance returned to sender. Excep-
tions to the use of Form 1370-21, are provided for the following: re-
mittances received in connection with unacceptable or unsuccessful
simultaneous filings may be returned by Form 3112-2, Hotice of Return of
Drawing Entry Card (see BLM Manual Section 1372, Illustration 23) along
with Form 3112-1, Simultaneous Oil and Gas Lease Application (see

BIM Manual Section 1372, TIllustration 24); unsuccessful OCS filings

may be returned to an authorized representative of the bidder who signs
a receipt form for the checks. '

.31 Return of Currency., Currency collections are not returned in
the form received. All currency collections are deposited and refunded
by U. 8. Treasury check,

.32 Preparation of Form 1370-21, Notice of Return of Remittance.
Prepare Form 1370-21, Notice of Return of Remittance, in two to five
copies and distribute as follows:

Remittance Accounts Re- Chronolog-
Applicable to: Remitter Case File ceivable File iecal File

1. Accounts Receiv-
able (no case file)

P
b
»d

2. Accounts Receiv-
able (case file) X X X X

3. Outstanding Lease X X X X

4, Unacceptable
Application , X X

5. Acceptable
Application (Attach X X X
to application)

.33 Record of Returned Remittances. Maintain a chronological file
of returned remittances consisting of one copy of each Form 1370-21
processed, TFor returns pertaining to unsuccessful offerors for simulta-
neous £ilings, see BLM Manual Section 1372,25F,

<34 Posting of Returned Remittances. At the close of each account-
ing day, post chronological file copies of Form 1370-21 remittances
returned to the Undeposited Remittances Register, Form 1370-16,

BLM MANUAL Rel. 1-1235
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1374 - REFUNDS, TRANSFERS, AND RETURNS

-4 Preparation of Collection Data Sheet or Document Face Sheet. All
collections, refunds, and transfers to and from the Suspense, Unearned,
or Budget Clearing Accounts are reported to D-515 as follows:

.41 Collections. Submit Form 1370-35, Collection Data Sheet (CDS)
showing the total amount deposited to each account on a single Deposit
Ticket, SF-215,

.42 Refunds, Submit Form 1370-10, Document Face Sheet, showing the
total amount refunded from each account on a single §p- 1166, Voucher
and Schedule of Payments,

«43 Transfers. Submit Form 1370-35, Collection Data Sheet, showing
the total amount transferred from each account on a single SF-1081,
Voucher and Schedule of Withdrawals and Credits, or Form 1370-39,
Journal Voucher,

.44 Summaries. At the close of each month, the Service Center (D-515)
furnishes an analysis of Unearned and Suspense Accounts, The summary
balances reflected on the analysis should equal the totals of the indi-
vidual items in the detail files,

A, Reconciliation, Reconcile Unearned and Suspense Accounts with
the analysis as follows:

Balance, Beginning of Month $15,000
Plus: Collection, Current Month 2,500
Total 517,500
Less: Refunds and Transfers Current Month 3,000
Balance, End of Month $14,500
BLM MANUAL Rel. 1-1235

Supersedes Rel, 1-637 8/28/81



Illustration j
Form SF-1166,

1374 - REFUNDS, TRANSFERS, AND RETURNS (.13)

Voucher and Schedule af Payments

' ) . ’ INSTRUCTIONS
VOUCHER AND SCHEDULE OF PAYMENTS

GEPARTMENT OR ESTABLISHMENT | INTERIOR 15 0. VOU_ RO, (TRANSF} - INSTRUCT JONS ;
BUREALU O] OFFJCE ] LAMD MANAGEMENT A1 J
LOCATION OF TRANSMITTING DFFIZE { DENVER o i

B A I YRR g ey ey S FAI &Y i
FADM THE APPADRRAIATION 5] GESIGNATED HEREDN O& DN SUPPOATING VRUCHERS

Complete the address for either
the Headquarters Office or the
Service Center, as appropriagte, de-
7&0435 s 5 B ’ ?ending on which ¢ffice is process-
BATE LECRAE By CSMTTH A ing the SF-1166.
APFROPAIATION SUMIAHBY

23Type in the nawe of the certifying

. . fficer. He/she must sign sbove
145032 15000 O‘{A-HBD H
iudsco (:?; 35.00 1K the typed neme.

List the appropriation being charged
PP R i he payment(s) being made. The
AuGH AR ] 1 | with & _payme
FonTisneer| of § abEMCVSTAT]DN NO ! SCHEDMLE MUMBER L total bt_a?.ng disbursed frgm e.ac:
17 | 1L 0-11-nNnna N appropriation must be indicated as
i o/ showm,

GRAND TOTAL 1 NGC;ECK TOTAL
@—1‘?5 oo 7 4 \Indicate the Bureau office originat-

e . ing the refund.
Luigia b anoa [ “wmount BT voucrmame s

cntiis dwms

[ 5 Indicate the Agency Station Code
4 for the 8 ice Cent 14-11-0008) .
MARY R. YOUNGER 123 MAIN AVENUE 15000 o The Servies Geazer ( g
CENTER CITY. MD 21101 *BLW REFUND GRAZING reaFiald offices do not ipsert s
K_}schedule number, This ig completed
LESTER D. CUMMINS 45k CENTER LANE 2508 by personmel at the Service Center.
JONESTOUN, va 2e2i2 *BLN REFUND FILING FEE .

@Insert the Grand Total of all checks

. being written from the schedule.

1747 @ This is the totel of the "Amprmt"
eolumn,

Type the name and address of the
payae as illustrated, The Postal Zip
Code number must be included. The
Ireasury Department will not mail
checks without this pumber. Indicate
as briefly as possible the reason
for the refund.

1 To indicats the end of the schedule,

“>/type 4 slashes after tha last address.
Leave one line between the last line
of the address and the slaghes.
Nothing must be entered op the
original copy of the SF-1166 after
these slashes are typed. If Lhe
approving officer mist 3ign the
schadule (in addition to, but mot
in plage of, the certifying officer),
ke/she must do so on 2 carbon <copy

and pob on the original,

HOTE: The SP-1166 must be typed, using
the required QCR type font (ASA-
— — OCR-10). This is a Treasury
oo G [T requirement which canngt be
waived. These schedules are
UBE FOR FIAXT CHICE SeRial snrwetn RaRaE R FON BECOND CHECK $4MIAL NUMBLA AANGE, If ARPLIGABLE mzchine read so must meet machin
- . reader requirements.

[P var g

DISTRIBUTTON: Submit the original and three copies, with 2 Form 1310-5, Document Face Sheet, or a Form 1370-35, Ccllection Data
sheet, for each schedule, to the Service Center Director (D-515), Retzin a copy for office files.

BLM MANUAL Rel. 1-1235
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Illustration 2

Form 1664R
{.174)
1374 - REFUNDS, TRANSFERS, AND RETURNS
Request To Remail Undeliverable Check And/0r Bond
DEPARTHENT OF THE TREASURY REQUEST TO REMAIL UNDELIVERABLE CHECK AND/GR BOND
FISCAL SERVICES
BUREAU OF GOVIT FIN, DPER. b . D
Divisian of Disb - Form 1864n isbuiral tee
Roviaed 3774 Bt DOBW S15 or Rogional Dichoraing Offica Denyer ( : Dare_9/10/80
NUMBER DBATE Fleuss mail undeliverable chec ks and/or bands to tha payes and/er owner whose
CHECKS: name ond addrexz is shown in the block below.
..86,780,101 8/23/80
) }
‘é) J. B. Bond Office Suppliers
1312 W. State Street ACCOUNT NUMBER

. Columbus, Ohio 43560 @ 14-11..0008! 42

* ] e l
Ag@luterior, Bureau of La:-xd Mgmt.g!j &4‘”_, }’[{ 4{%@

* > 3 Geoffge E. Smith

INSTRUCTIONS

®Ente_r the location of the Treasury Regional Disbursing Center and the date,
@Enter the voucher(s) and date{s) of any check(s).
@Entar the corrected name and address of the payee,

@Enter the agency staticn code,

@Enter the full nsme and address of the accounting station, either Washington Office
or the Service Center.

@Type in the name of the Authorized Certifying Officer. The form should be signed by
the officer certifying the original SP-1166.

DISTRIBUTION

Original: To Disbursing Office
Duplicate: To Disbursing 0ffice

Iriplicate: To Bureau file

Rel, 1-1235

BLM MANUAL 8/28/81

Supersedes Rel.  1-217




Tlilustration 3
SF-1185
(.174)
1374 - REFUNDS, TRANSFERS, AND RETURNY

Schedule of Undeliverable Checks for
Credit to Government Accounts

seeEoULE wo. Hz39 .
" Gﬁ%lvo. 1185
2y SCHEDULE OF UNDELIYERABLE CHECKS =~ | .,
FOR CREDIT TO GOVERNMENT ACCOUNTS T
. Department of the Interior Bureay of Land Management 14-11.0008
(Departitent or Establishment) (Barean cr Offisg)

Location .. Deaver, Colorado

________________ D. 0. Symeor, No. ... 3131

YEROF 180 | - ok o, PAYEE, amounr | A OF SR TION

&/80 14,341,010 { John R, Pringle $15.00 14X6875(11)
2816 Dusty Road
Simpsonville, Colorado 81632
Undeliverable Check

Check Attached $15.00
ToraL
DaTE Sepcember 3, ., 80 Charles C. Growly @g.mbw K‘M
S S0 T877-0-741-530 Za7E {Clortitying cificer) a

DISTRIBUTION: The original and 2 copies are sent to D-515 to

Support Journal Voucher and Wumeric
file.

3 copies are sent fo the originating office to support the pumeric file, suspense
filg, if needed, and the case file, if needed,-

Rel, 1-1235
BLM MANUAL .

&8/28/81

Supersedes Rel. 1-637




1374 - REFUNDS, TRANSFERS, AND RETURNS

Voucher and Schedule of Withdrawals and Credits

ot Gnt s, VOUCHER AND SCHEDULE |
prSCA S OF WITHDRAWALS AND CREDITS
1081-107 Vou. No._ 012001
{0%Aes biicd)
- Vox. No.
3004 @ (Bifliag 0oy
ebursi .
To Disbursing Officer—Office Billed o PAID EY
You are authorized to effect the withdrawals and credits indicated below.
Disbussing Qfficer—Billing Office 3004
.0, symbal)
Ay
WITHORAW FROM .. #AY TO—
DeparTuENT Interior DEsARTMENT Interior .
Burgaw Land Management Boneav  Water and Power Resources
Acexer SraTion Syweor 14-11-0008 AgENcy Brarion Symsor  14-11-0700
Avppese  DFC, Denver, GO 80225 Avorgsa  Denver, CO
Euxzac eiid Bowar Boumary
Farusce ArraoeRunioN o Fuim BTooL Auognr Berresice APPLOFRIATION 0% FTAD STMBOL Awaowr

1426800 @ 63.00

Tows 63.00 Torty Cﬁj 63.00

Details of charges or ref: to attached rting d

@Funds eollected by BLM for WPRS are being transferred from BLM to WERS.

For use of office billed; For use of billing office:

WY-950

CERTIFICATE OF OFFICE BILLED
T certify that the itema listed herein are correct and proper for payment from the appropristicn{(s) designnted.

8/24/80 @ Charleus H. Crowlev%, fl/ CMAK

(Date) uthorized BT nhirarive or perfilying o o)

Paid by check No. C/D Nu, . dated

DISTRLBUTION:

1. Send the original and two copies to the Service Center {b-512),

Iliustration &
SF-1081
(.21)

INSTRUCTIONS

INSTRUCTIONS:

@Enter the six digit number for the
fiseal year, State Office code, and
document Seguence number.

@Enter the Digbursing Office symbol
‘—for the freasury Disbursing Office.

G\]Enter the Department, Bureau, Agency
‘- Btation Code, and address of the
Service Center.

@Enter the appropriation to be charged
and the amount,

sy Enter the Department, Bureau, Agency
5 Station Code, and address of the
receiving agency.

@Enter the total amount of tha tramsfer.
The appropriation or fund symbol is
entered by the receiving agency.

(g Enter an explanation of the trans-.

\_)acticn as briefly as possible, giving
adequate identificaticn of the
transaction.

(E\Enter the State and office code of

“.’the initiating office.

(\Type in the name of the Certifying

Z/CEficer. The Certifying Officer
signs on this same line and dates
the SP-1081 for the date signed,

2, Retain one <opy and file in mumerical order with related 4ccounting advice and any other relevant documentat ion,

ELM MANUAL

Supersedes Rel.  1-637

Rel. 1-1235
8/28/81



1374 - REFUNDS, TRANSFERS, AND RETURNS

Journal Voucher
(Receivables, Collectigns)

Illustration 5
Form 1370-3%
(. 163}

Form 1370-39 U.5. DEPARTMENT OF THE INTEROR
(Aprii 1679) BUREAYU OF LAND MANAGE

JOURNAL VOUCHER
(RECEIVABLES, COLLECTIONS)
BILLEE
OR PAYER
EXPLANATH

oM : ; - .
Transfer collection from suspense to appropriate receipt account,

Ujj‘%y;‘l TR S S F9N S Jpre
James 1. kson 9/5/80  \3)charles R, Wilson

FUND Sy RiL GENEiRAL

v I CEGURAPHIC L

s OTHER _
e ETE SUrFIK LEDGER STATION $YMBOL NO, 57 azal commtv teommet

QYRER IDENTF IDATI0N

$100.00

TYFPE OF DOCUKENT CODES
Biling

8 1321 B.l*Rezeipt

LB 3370.37,38 Groring Bill, Reeripr
P& i370-10 Poymend Sratement
T (tninotured Timber Sale Cantracy

TF SF 1081 Vou. & Sch of Withdeawals & Cregirs -
GENERAL

LY TF 5504 Delir Voucher A

7
Cati 4 C
DY SF 235 Deposit Trehet LEDGER AT ooy Tooax cook ? PESITES

TE SFUGHE Yoo & Schof Wohdrewclc & Crudita N
Genr-al g
IV SF 1017G Jrumnl Vacher . 76

$100.00

TRANSACTION COBES A

2 Cagy Fres

13 BLM Rerunt o Suspence

Tunheor Saie Contract
Y y;

d. Bl m

Frevivusi s B

i
d. Far Crhar Agancics

Fievicus'y &

war Boled s Biw !
Rt Gi'lod-For Other Aganeies 5/

Unmercred Timber Sale Contract

BI.M MANUAL

Supersedes Rel.

INSTRUCTIONS

INSTRUCTIONS:

@Enter the Document Control Number assighed by the preparing office's persomnel.

@Enter coding data from BIM Manual Section 1321,
@Give 2 brief explanation of the transaction.

@Prepare.r must sign in the space provided.

®0ffice head must sign in the space provided, indicating approval of the transaction.

DISTRIBUTION:
1. Original ~ send to D-512 at the Service Center.

2. Copy - retain in the preparing office's files.

1-637

Rel. 1-1235
8/28/81



1374 ~ REFUNDS, TRANSFERS, AND RETURNS

Fotice of Return of Remittance

Illustration &
Form 1370-21
.3

Ferm 137021 UNITED STATES @
(October 19643 Date
(tormedy 41545} DEPARTMENT OF THE INTERIOR Sept. 10, 1980

BUREAU OF LAND MANAGEMENT Office

Capon City District Cffice

NOTICE OF RETURN OF REMITTANCE Serial Nnmber

©)

fﬁ Joseph R. Harris

drawn on  First National Bank of Texas
located st Fort Worth, Texas
in the amount of § ‘-!-5-00 ) 15 retumed herewith for the following reason:
After inquiry, it does not appear that this remittagce pertaing to the Bureau of Land Management.

[X] The temittance has not been signed by the maker. Please sign and return promptly to this Qfftce,

the check promptly te this Office,

[ This check has been replaced by a new remittance received from you.

tance made payable to the Bureau of Land Management,
[] The check is post dated. Please submit a new check,

[1 The name or address of the bank is not shown. Please submit 3 gew check,

new remittance.
[] The figure amount of the check doss not agree with the written amount. Plesse submit a new remittance.

_ JThisisa duplicate payment. According to our records the amount was originally paid on

[7] Gthex

District Manager

1;.'“‘ 1234 Shady Lane

Ciiy & sare  Canon City, GO 80234

Zip coda

@ Your [ check [ ]money order aumbered 317 , dated  August 28, 1930

[] The check must be endorsed before it is negotiable by the Burean of Land Management, Please endorse and retumn

[] The remittance is negotiable by a party other than the Bureau of Land Management. Flease submit a new remit-

[ 1 The wording of the endorsement of the remittancs prohibits its acceptance by the Government, Please submit a

by . Therefore, your remittance is retumed herewith.

\@ﬂ%udﬁ%;m‘
Brien P, Davidsemenature) (Titie)

i GPO 780321

INSTRUCTIONS

This form is used for

returning remiitances for variocus
reasens, A choronological file is
waintained of Form 1370-21 which is
updated daily. It is posted to the
Undeposited Remittances Register,

Complate the eppropriate data for
the date the form is prepared, the
originating office,and any serial
or account number that mway be re-
levant,

2 )Type the name and address of the
payee.

Check the appropriate box for the
type of remittance being returned,
giving the check/money order number,
date on the remittance, bank drawm
om,and the amount of the vewittance

Check the appropriate box for the
reason the remittance is being
zeturned. If wo box is appropriatam,
chack "other" and type in the reason.

The appropriate office manager must
sign the form. Type or staump in the
title of the signer.

DISTRIBUTTON: Triplicate Quadruplicate

' Original Duplicate (to accounts re- (to chronological
Type of Transaction or Account (to remittrer) (to case file) celvable file) file)

I. Accounts Receivable (no case file) X X X

2, Accounts Receivable (case file) X X X b4

3. Qutstanding Lease X X b4

4. Tnacceptabla Application X X

5, Acceptable Application X X {attach to X

application)
BLM MANUAL
Rel. 1-1235

Supersedes Rel, 1-132

8/28/81



Illustration 7
SF-1098
1374 - REFUNDS, TRANSFERS, AND RETURNS (.18)

Schedule of Canceled Thecks

INSTRUCTIONS
Sty g o
o
1 Tioesuy ER 57000 SCHEDULE OF GANGELED CHECKS INSTRUCTTIONS :
DEFARTHENT GR ETABLISHMENT SCHEDULE NUMBSR
Dept. of Interier ‘/.l"\ BIM-18 | @Type in the headings as shownm,
BUREAD OR OFFICE < SHEET NUMDER Add the Agency Station Code
Bureau of Land Management 14-11-0008 Tofl (14-11-0008).
LOCATION D, O STMBOL NO.
Denver, CO 80225 3004 7 jUse schedule number in sequential
OUCHER SYMEOL OF numeric order begimming each fiscal
BATE OF | Ccc nomszn PAYEE NUMBER AMOUNT ‘A';TS::':;";‘: year with 1. Indicate how many
ISSUE APPLICABLE CREDITED pages are involved in the schedule,
The disbursing office symbol is
3/15/80| 87,987,909| John H. Homer W-301 «l00.00 1401109 inserted for either the Washington
or Denver DO, depending upon where
3/18/80] 88,999,%99| Edward Smith W-313 450.00 1401109 the check was isgued.
5
@) (D Show the date of ipsuance of the
Treasury check, as shown on the
check, Type in the check nuwber
as shown on the face of the check.
Iype im the name of the pavee. You
~eed not add the address of the payee.
Insert the voucher number, amount
of each check, and the approprigtion
originally charged with the amourt
of the check.
B Total th: checks befng cancelad
on this schedule.
JIype in name and title of the
Certifying Officer. The date is
the date this schedule is signed
by the Certifying OFfficer.
i
_TOTaL 5 :
The amount Of the ahuve ::heck(s) was deposited DATE OF CERTIFICATE FORWARDE ™ [Dhate] N N
for credit in the account of the Tremsuter, U,S., on 4/30/80 March 24, 193 ,, |
Certificate of Deposit No. BY 2k "
TISBURSING R ACCCUNTABLE GFFICER GATE Gearze B gmithi "
| THTiE 7 &g T
Authorized Certifying Officer
T U5, Goverrmant Printing OHlos: 1978-2¢1 54773458 B T T

DISTRIBUTION: Send the origimal and two coples to the Service Center (D-315). & cenfirmed copy is returned
to the originating pffice.

BLM MANUAL Rel. 1-123%

8/28/81
Supersedes Rel, 1-637



Illustration 8

SF-1166
1374 - REFUNDS, TRANSFERS, AND RETURNS (. 16FY
Voncher and Schedule of Payments
(Refunds of Unclaimed Monies)

: INSTRUCTICNS

VOUCHER AND SCHEDULE OF PAYMENTS
DE M RTMENT O ESTABUSHMENT 1 DEPT OF TNTERTOR /1% {T5 V0L NO (TRANSF
BURZAU DR OFRICE [ BURE AL OFL Ay MaNagraEnT o .
LOCATION GF TRANSITTING ORFICE f WASHINGTON . DO This illustrates refund of amount(s)
MERSLANT TO AUTHGRITY VESTEG T ME :n!iﬁﬁﬂmm:nﬁnmuummmnﬁ% CAID BY transferred to Treasury Account

PN THE APPROPEIATION 5}

MENEON OR ON

20%6133, Payment of Unclaimed Monies.
The $F-1166 is prepared only in the
Headquarters Cffice (g20),

v

9/32/80
QATF

APFROPRISTION SUMMARY
Complete the address of the
20X6L33 @ %25.00 Eeadquarters Qffice.

@Type in the name of the certi-
fying officer, He/She must

ALIGN AREA ] | rm gign above the typed name.
I N;rl TR TR s List the sppropriation (20X6133)
1] T I - ‘Ii j
""MJEHU__M“E—E‘” 3 - and show the total amount being
GRAND TOTAL NO-CHECK TOTAL disbursed from that account.
$25.00 ( B
! o uE\.:ﬂ),, P T T [ Ao LaT i vevtnen e "y Indicate the Agency Station
; 1 E— T s - Code (L4-11-0008) as shown.
I MARILYN STOKER @ ¢ 101k WOODLAND DRIVE 2500 5)Indicate the schadule mumber
PALESTINE TX <758t #BLM REFUND: NEV 0183L0 K—/ assigned by 820, Headquarters
schedules numbers for this purpose
’ //// R beginning with W- follawed by a

numerical sequence beginning with
0 on the first day of the new

fisgecal year.

Show the grand total of the
checks being written from this
schedule. This ig the total of
the "Amount™ column.

@Usiug the OCR type font (ASA-

OCR-10) type the nsme and ad-
dress of the payee. Include
any account number/voucher
mmber or other ideatification
mmber for reference.

Indicate the end of the schedule
by typing 4 glashes after the
last Line of the address., Leave
one line between the last line
of the address and the slashes.

NOTE: Cepies of the schedule are
furnighed to the Service Center
{D-315) =nd to the origingting
office,

DISTRIEUTION: The original and one copy are sent to the Washington Disbursing Center, at Treasury.
One copy i3 sent to the originating office for its files.
One copy is filed in 820 with the supporting documentation.

BLM MANUAL Rel. 1-1235

Supersedes Rel. 1-518 8/28/81





