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US Court of Appeals for Veterans Claims
Getting Started — Checklist and Document Tips

Checklist:

X/
o

X/
L X4

X/
L X4

X/
L X4

Windows 2000, XP or Vista PC

Install Java client version 6.0 or more recent

Turn off popup blocker or add site to the exclusion list
Install a PDF Writer

Add login page to the Favorites:

https://efiling.vetapp.gov

Add the Docket Reports page to the Favorites:

https://efiling.vetapp.gov/cmecf/serviet/TransportRoom? Servliet=CaseSearch.jsp

Review training modules posted on the website

Email the completed Registration form to efiling@vetapp.gov to receive your

CM/ECF username and password
Case initiating documents for Appeals and Petition pleadings in addition to
conventional methods of filing can be submitted electronically by attaching the

documents to an email sent to esubmission@vetapp.gov

EAJA applications should be filed in the CM/ECF application by the Filing User starting
October 14™, 2008 and should no longer be emailed to the Court.




US Court of Appeals for Veterans Claims
Getting Started — Checklist and Document Tips

Document Tips

X/
L X4

L X4

X/
L X4

X/
L X4

Case initiating documents such as Notice of Appeal or Petition for Extraordinary Relief
should have supporting documents suc h as Fee agreement and/or Notice of
Appearance submitted as separate documents from the case initiating document.

For other pleadings such as  EAJA Applic ations, all parts of t he pleading such as
exhibits and attachme nts should be submit ted as one PDF document when file d by
the Filing User in CM/ECF.

All personal identifiers should be redacted from documents that are not designated as
locked documents (Locked Document Example: Notice of Appeal).

All documents must be submitted as a native PDF.

To create a PDF from pictures, images or  multiple documents, the Filing User can
copy and paste pictures into the PDF document.

In Microsoft Word, try using the Insert — File or Insert — Object feature to incorporate
other Microsoft Word or PDF files into the document

After incorporating all parts of the pleading into one document, convert the file into a
PDF format

For most PDF Writers, click File — Print then select the virtual PD F printer. Save the
PDF file in the appropriate folder




US Court of Appeals for
Veter[]\s Claims

CM/ECF Training Part 1 —
Requirements and Login




Part 1 — Introduction to the Requirements and
Login Training Manual

e The following are the objectives of this training module. Once the
module has been completed, the Efiling User will have been
introduced to the following:

— Review of the application and software requirements
— How to verify the version of the web browser

— How to verify the version of Java

— How to change the browser’s popup blocker settings
— How to login to the Court’s Efiling Application

— How to logout of the Court’s Efiling Application




Requirements and Login Training Manual

Welcome to the US Court of Appeals for Veterans Claims Electronic Filing Training Module. The Court has
implemented an application called CM/ECF which stands for Case Management and Electronic Case Filing. The
application is the Court’s main case management application and the Court’s only electronic filing program.
Electronic filing, or €filing, is a method of filing court documents that uses an electronic format rather than a
traditional paper format. By utilizing efiling, all represented parties and the Court will be able to docket events,
file pleadings, and retrieve court documents instantly through this application via the Internet.

Here are the topics that will be covered in this training:

1 Review of the application and software requirements

2 How to check the version of Internet Explorer

3 How to check the Java version and update it

4 How to change popup blocker settings

5 How to log in to the Court’s CM/ECF Application

6 An introduction to the CM/ECF Application Startup Page

7 How to log out properly

Step 1: Review of the application and software requirements

First, please make sure that you have the necessary applications and software requirements to successfully use
the Court’s EFiling Application. Here’s a recap of those requirements:

o You will need a PC with Windows 2000, XP or Vista (MACS are not supported for this application)
o A fast internet connection

. Adobe Writer or equivalent software that can generate native PDF’s (not Adobe Reader)
. A browser (Internet Explorer 6 or higher or Mozilla Firefox 2.0 or higher)
. Java Version 6 or higher

NOTE: PC’s with Windows98 and earlier Operating Systems are not supported.

The Adobe Writer (or equivalent) Software will enable all documents created in a Word
Processing software such as WordPerfect or Microsoft Word to be converted to a Native PDF
document for submission to the Court.

Check with your IT Professional to see if you have the first three requirements. We will demonstrate how to
check for the other two requirements. The CM/ECF Application uses Java version 6 or higher, but Java 6 only
works with Internet Explorer 6 and higher. Hence, we will begin with checking the Internet Explorer version. You
may use a different browser such as Mozilla Firefox as long as you have Java 6 installed.
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Step 2: Verify version of Internet Explorer

Double click on the icon and open Internet Explorer. On the menu, click on Help and About Internet Explorer.
A new window will open and show the current version of Internet Explorer. This machine happens to have
Internet Explorer 7 which allows Java 6 to be installed on it.

/= Google - Windows Internet Explorer

J—

= : 7
=1 i@ ikt v, google, com/ q || |:.; ale | o RE S
Fil=  Edit  ‘iew Fawaorites  Tools
Google Glr Contents and Index kmarks B 156 blocked () Settings~
= =—— { L — : =
o ap ||§|Gmgle Intn.arnet Explorer Tour - B e v b Page » () Tools -
| Online Support
Web Images Video Mews N Customer Feedback Options... iGoogle | Signin
Send Feedback
| About Internet Explorer
i
Displays program information, wersion number, and copwright, Fo00% v
R
Step 3: Verify the version of JAVA

Verify that Java 6 or higher is installed. With Internet Explorer open, type in www.java.com in the address bar of
the browser and press enter.

When the page loads, click on the FREE JAVA DOWN LOAD butto n if the website dete cts that JA VA is not
installed. If you do not have Java inst alled, follow the directions on the JAVA website to download and install
Java.
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Jdawva im Adction D ownloads

JAVA +YOUJ,
DOVNLOAD
TODAY! .

Free Java Download
Wihat im-j I have dava? | Need Help?

If JAVA is installed, please verify the version installed by selecting the option to VERIFY JAVA VERSION.
Follow the directions on the website to verify and/or install any JAVA Updates.

Java in Action Downloads Help Center

Verify Java Version

Check to ensure that vou have the recommended version of Java installed for your operating system.

_k

MNeed Help?
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Step 4: Changing pop-up blocker settings

With Internet Explorer open, select Tools, Pop-Up Blocker and Pop-up Blocker Settings. A new window
will open. In the field titled “address of website to allow”, type in the efiling website. The URL address
is https://efiling.vetapp.gov and then select ADD.

x|

— Exceptions

Pop-ups are cumently blocked. You can allow pop-ups from specific
@ websites by adding the site to the i

Address of website to allow:
Ie‘filing.vetapp.gov k Add |
Allowed sites:
connect vetapp.gowv Hemove |
WWW java.com
Remove all... |

— Matifications and filtter level
¥ Play a sound when a pop-up is blocked.
¥ Show Infarmation Bar when a pop-up is blocked.

Filter level:

ICustDm LI
Pop-wup Blocker FAQ Close |
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Step 5: Logging into the Court’s CM/ECF Application

With the Internet Explorer browser window open, type in the URL for the Court’s EFiling
website in the address bar. The address is https://efiling.vetapp.g

L TRED S AT ES LM | o APTFEALS | Wirsiows Iniernel Exglorer

|+ TSR g ————

=] B L5 Court af sacesis for weasrans D 051 | 4| | |
Fle Bt Yew Favories Tools Help
Google (G- wlosdgd B - | €y sosmess— | Wones - -

L L P S I
wiywenbsmarch = * @ snagn @l =r
S A g LeaTES STATES COURT of APOEALE

UNITED STATES COURT of APPEALS for VETERANS
CLAIMS

Welcome to the USCAVC EFILING System

“Syitem Is now avallable for the Court s EFlling Pillot Prngram“

a Document in a CBEEI

Select the option of “Click here to log into CM/ECF (File a Document in a Case). Once that selection is made

a new Window will open and the login page will be displayed. Utilize the username and password supplied by
the Court upon receipt of your registration form and then select “Login
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wl(_:,_-r ﬂh+ﬁ E ot | ﬂ Bockmarkse I ﬁﬂ-&' wy Arrlkc e S
swwsbssont -+ @ v B i
o Loon | |

Appellate CM/ECF Login

U'se the Lsername and Password Suppled Oy
tha Court 1o Logn to the EFiing Appication

This is a Restricted Web Site for Official Court only. Unmithornized entry is probibited
and subject to prosecution under Title 18 of the " Code. All activittes and access attempis are
logged.

Authentication

Login I

Password I—
[

CMECF has besn fested successiully using Finfor 2.0, and intermed Explorer § and 7 as
repesentaiive browsers. Other Srowsers and Srowser vwersions may work, as wel! Al festing was
parformed uaing the Jeve Plug-in verson 16

After selecting the option to login, two windows will appear similar to the following. Please note that these
two windows must remain open to successfully use the Application.

Startup Page

@ Startup Fage

£
Oeckotmg Reports  Utilties  Legout Help

I*:I_?x-m‘_"" A
CMECF
Official Attorney Electronic Dooument Filing System
for the US COURT OF APPEALS FOR VETERANS CLAIMS

s il 45 fow Cfeal UBCART Cont Buusiass ovly. Aoty 1o v fhow thls aime i3 loggedd
Welcome

Welcome {o the LTVE Case Mamgement/Flectronc Case Files System.
Please gelect an opteon from the mena.

Last leygin Chet 5, 2008 73327 P EDT
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CM/ECF Application Gray Window — must remain open! If closed, the Application will exit.

[ et i b ] e 1 i a b LR e

ﬂ W G, S g Ty et a3 7| £ 6 Lot ! amain e smmesns Onm L || Fr s
Croogle 1~ ﬂ\--- & B Oy tedewhe ok v 4 - - b
e [l o

R ST S SRR PR pe— N s

L5, Court of Appeak CM/ECF

CMI/ECF

WARNING: Closing this window will immediately close the Appellate program.

Step 6: Introduction to the Startup Page Menu Items

For the EFiling User, there are five menu options. The two critical menu options are “Docketing” and
“Reports”. From these two menu options, the EFiling user can file documents with the Court and view
the most current Docket Report.

Docketing Reports Utilities Logowt Help

CMVECF
Official Attormey Electronic Document Filing System
for the US COURT OF APPEALS FOR VETERANS CLAIMS

Additionally, the EFiling User can use the Utilities option on the Menu to change the login password and
subscribe to ENotifications for “*Notice of Cases of Interest”.
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Password Change:

Docketing Reports UWilities Logowt Help

Personal Information——

Prefix: = First Name: Middle Name: < Last Mame: Generation: Suffix: Title: = Primary E-mail: Secondary E-mail:

Account Information——

User Name: BrianCohen

= Password: ||-|||-|||-|
ECF Filing Status: Active
[_] Show PDF Header

Subscribe to Cases of Interest:
pig E-mail Notice for Cases of Interest for Cohen, Brian i [m] B

Docketing Reports Uilities Logowut Help

Naote: These settings will apply only to notices for cases of interest.

(@) Enter E-mail Address: |ga merrittEyahao.com

) Choose E-mail Address on File: slanuza@vetapp.gov -

® Individual for each transaction
Motice of Docket Activity Frequency:
) Daily summary

Enter Case Numhber: || | Search & Add

Cases of Interast Selacted
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Step 7: How to Logout of the Application

To successfully and properly logout of the CM/ECF Application, select the Logout Option off of the menu
on the Startup Page. Please make sure that the gray CM/ECF Application window closes after selecting
the logoff option. A quick way to verify that the Windows are closed is to simply close all of the Internet
Explorer Windows.

g Startup Page

Docketing Reports UWilities Logowt Help

CMVECF
Official Attorney Electronic Document Filing System
for the US COURT OF APPEALS FOR VETERANS CLAIMS

Click Logout — Logout CM/ECF. Then click Yes.

Yficial A % Logout of CMECF? ¢S
e US CJ .

k

vl AW il T TIOWTH A T ek Thhcmdenmme wenlon L I T T R

This concludes our Requirements and Login training.
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US Court of Appeals for
Veterans Clalms

CM/ECF Training Part 2 —
Reporting (Docket Sheet)




Part 2 — Introduction to the Reports (Docket
Sheets) in CM/ECF

e The following are the objectives of this training module. Once
the module has been completed, the Efiling User will have been
introduced to the following:

— Accessing the Court’s Docket Reports from the
Efiling website

— The different search options available on the Case
Search Page

— How to view documents that are linked to the
Court’s Docket Reports




Reports Training Manual

Welcome to Part II of the US Court of Appeals for Veterans Claims Electronic Filing Training Module. The Court
has implemented an application called CM/ECF which stands for Case Management and Electronic Case Filing.
The application is the Court’s main case management application and the Court’s only electronic filing program.
Electronic filing, or efiling, is a method of filing court documents that uses an electronic format rather than a
traditional paper format. By utilizing efiling, all parties, attorneys, and the Court will be able to docket events, file
pleadings, and retrieve court documents instantly through this application on their computers via the Internet.

NOTE: ALL PARTS OF THE TRAINING MUST BE COMPLETED. THE REGISTRATION FORMS REQUIRE THAT
THE PARTICIPANT CERTIFY TO THE COURT THAT THE TRAINING HAS BEEN COMPLETED.

Here are the topics that will be covered in this training:

1. How to Access the Court’s Docket Reports from the Efiling Case Search Page
2. How to use the different search options available on the Case Search Page
a. Case Number
b. Appellant’s Last Name
C. Wildcard Search
d. Attorney’s Last Name
3. How to access and view documents that are available from the Public Docket Report

Step 1: Accessing the Court’s Docket Reports from the Efiling Case Search Page

The US Court of Appeals for Veterans Claims considers most but not all docket sheets and pleadings as public
documents, therefore there is no login required to view the public documents. The Court’s Case Search Page is
available on the Internet. The user will open a web browser such as Internet Explorer and type in the Court’s
Efiling web address or URL to reach this page. The URL is https://efiling.vetapp.gov.

/= UNITED STATES COURT of APPEALS f - Windows Internet Explorer
£ https:j/efiling. vetapp.gov/ ~ | 5 US Court of Appeals For Veteran... || 7| | X

File Edit Wiew Favorites Tools  Help
Google |G~ v|Go 452 @D By~ oy bookmarksw Eoblocked | A% Check = o
@ Convert - [ Select

©r 4R | @8 UNITED STATES COURT of APPEALS F

® UNITED STATES COURT of APPEALS for
4 VETERANS CLAIMS

Welcome to the USCAVC EFILING System

**8ystem is now available for the Court's EFiling Pilot Program**
Click Here.to.log into CM/ECF (File a Document in a
Case)

CASE SEARCH (View Docket Sheets and Documents)

CM/ECF EFILING HOME PAGE

Having a CM/ECF Problem? CONTACT US!
€D 1nternet

#= UNITED STATES €OU. .



From the Efiling webpage which is shown above, please select/click the CASE SEARCH (View Docket Sheets and
Documents). Once the user has made that selection, the Court’s Case Search page as shown below will open.

(= Case Search Page - Windows Internet Explorer

@ | ¥ | & https:j/efiing.vetapp.gov/cmeckfserviztT) % US Court of Appeals For Yeteran... | ¥ | A B

File Edit WView Favorites Tools Help
Google G+ vige® @ B~ 1f tookmarkss Boblocked P check v -» () Settings~
%Convert - Eﬁsalect

»
- ik Tools ~

=
|
&

U AR | @ Case Search Page

Court Home  Case Search Calendar Opinions  Orders/Judements Help

Case Number/Range:

Party  Last First

Party/Attorney:
O Attomey

Advanced Search

& Internct EA00% -

Tistant [ 2 vate el age .. &)250
Step 2: Use the different search options available on the Case Search Page

Search Option A — By Case Number
To view the docket sheet of a particular case, type the case number in the first Case Number box on the Case
Search Page and click Search. For this example, type 08-10262 for the case humber and click Search. The Case
Selection Page will open — see below:




/= Cases Selection Table - Windows Internet Explorer

@ | @] httpsjfefiing.vetapp.govjcmechiservlet/T) ~ | 4 US Court of Appeals For Yeteran...| 42| X L |-

File Edit Wiew Favorites Tools  Help
Google |G~ ~|Go gD @D B v ¥ Bookmarksw & 0blocked | 0P Check = %, -~ > () Settings~
@ Convert - [ Select

»
T¥ 4Hf | @8 Cases Selection Table [ I f=h ~ |ibPage - {CF Tools -

Court Home Case Search Calendar Opinions Orders/Judements Help

Case Selection Page
Case No./Title Opening Date Last Docket Entry Originating Case No.
08-10262

2/15/2 272 217 )
Flovd T. Snow v. James B. Peake, M. D. 02/15/2008 06/02/2008 143217 06-2488

Note:

* Click on Case No. to get Case Summary

* Click on Short Title to get Case Query

* Click on Originating Case No. to get Case Summary for Originating Case

@ Internst

F100% -

—_—— .
‘istant. [ @ n Table... &2 C

After the Case Selection Page opens, the user must click/select the Case No. Link on the Case Selection
Page to view the General Docket Report (the Public docket).

ases Selection Table - Windows Internet Explorer
Q | @] httpsjfefiing.vetapp.govjcmechiservet/T) % | £ US Court of Appeals For Yeteran...| 42| X L |-

File Edit Wiew Favorites Tools  Help
Google |G~ v|soo @D @D E ~ ¥ Sookmarksw S0blocked | 8P Check = 4 - » () Settings—
@ convert - R Select

_ »
% 4ff | @8 Cases Selection Table 5 - d=h - |- Page - {J Tools ~

Court Home Case Search Calendar Opinions Orders/Judements Help

Case Selection Page

Case No./Title Opening Date  Last Docket Entry Originating Case No.
08-10262 -

f 2/15/2 2/2 2:17 2

EL T. Snow v. James B. Peake, MLD. 02/15/2008 06/02/2008 1432:17 06-2488

Note:

* Chck on Case No. to get Case Summary
* Clck on Short Title to get Case Query
* Clck on Originating Case No. to get Case Summary for Originating Case

E 100% -

€D 1nternet

—_—— .
‘istant. [ @ n Table... &2 C



After the user select the case number presented above, the General Docket Report will open. See Below:

/= 08-10262 Summary - Windows Internet Explorer
@ 4 = | @] httpsiefiling. vetapp.gov/cmeckiserviet/Ti % | I US Court of Appeals For Veteran. .|| 2| % o |-
File Edit Wiew Favorites Tools Help

Coogle [Gl+ v Goo gD @D Fr ~ % Bookmarks~ & 0blocked | 3P Check ~ %y -~ » () Settings~
@yconvert - [Bl]select

F 5N : bt
TS AR | @8 08-10262 Summary i =~ [ibPage - iF Tools -

Court Home Case Search  Calendar Opinions  Orders/Judgments Help

View the | Full Docket

General Docket
United States Court of Appeals for Veterans Claims
Case Number:08-10262 Docketed: 02/15/2008
Floyd T. Snow v. James B. Peake. M.D. Termed: 06/02/2008
Appeal From: Department of Veteran Affairs

Case Type Information:
1)EAJA
2)-
3)-

Originating Court Information:
District: DVA-1 : 06-2488

Date Filed:
03/17/2008 Clerk’s ord stamp granting motion to ext time to file EAJA response to 4/16/08
04/17/2008 [El Appearance of Attornev(s) David J Lowenstein for partv(s) Appellee James B Peake. ML.D.. in case 08- o
Done | CCrrrorerr| & Internct # 100% -
g

r'a Adobe C

—_—_—
+« Start

———
Search with Google ‘J DL C P

The General Docket Report above will list the last 10 transactions posted to the docket for this case.
However, the user can view the entire docket sheet by selecting the button titled “"FULL DOCKET".

/= 0B-10262 Summary - Windows Internet Explorer.

@ | = | @] https:jfefiling.vetapp.govjcmecfiservist/T ¥ | {4 US Court of Appeals For Veteran... | | %2 || X
Fle Edit View Favorites Tooks  Help

Coogle [Gl+ v Go o gD @D B v~ 9% bockmarks~ S 0blocked | 5P Check - » () Settings—
@convert - PR select

F 59 : bl
TS R | @8 08-10262 Summary 110N dmh ~ |ibPage ~ iCf Tools -

Court Home Case Search Calendar Opinions Orders/Judements Help

View the | Full Docket | <—

General Docket
United States Court of Appeals for Veterans Claims

Case Number:08-10262 Docketed: 02/15/2008
Floyd T Snow v. James B. Peake, M D. Termed: 06/02/2008
Appeal From: Department of Veteran Affairs

Case Type Information:
1) EAJA
2)-
3)-

Originating Court Information:
District: DVA-1 : 06-2488

Date Filed:
03/17/2008 Clerk's ord stamp granting motion to ext time to file EAJA response to 4/16/08
04/17/2008 [E] Appearance of Attorey(s) David J Lowenstein for party(s) Appellee James B Peake. M. D _in case D8- >

@ Internst F100% T

— =
7s start [ @ adabe cap

Search with Google



After the user selects the Full Docket Report Button, the Docket Report Filter Page will open. This filter
page allows the user to select different options to be used to filter the report. Once the filter selections
have been made, select the option to Run Docket Report. See below:

(:. https:Hefiling. vetapp.gov/cmecf/serviet{TransportRoom?serviet-DocketReportFilter. jsp - Windows Internet Explorer E@E

@. = | https,j[efiing.vetapp.govjcmechiserviet/T ~ | £4 US Court of Appeals for veteran...| 3| X Felid

File Edit View Favorites Tooks  Help
Google |G+ viGog) @ B~ 1% bookmarksw Shoblocked U Check v - » () settings~
@ Convert ~ [ Sellect

_ »
4R | @8 hitps:fefiing. vetapp, gov/cmecf fservieti TranspartRa. . 5 - s v ik Page - ) Tools -

Court Home Case Search Calendar Opinions Orders/Judements Help

Docket Report Filter

Originating Docket Information
Prior Cases

Associated Cases

Panel Assignment
Party/Attorney List

Caption

Docket Entries

Run Docket Report /

; ~ Start

[ ® adabe Captivate

—
Search with Google 4‘2 S O emepM

= https:ff=filing. vetapp. ..

After the option to Run Docket Report has been selected, a new General Docket Report will open with
additional details dependent on the Filter Options selected in the prior window such as Originating Docket
Information (if applicable).

()- 0B-10262 Docket - Windows Internet Explorer E@@
@ = | hitpsi[eFilng.vetapp.aovjemeckissrist(T % | 54 U5 Court of Appsals For Vetsran...| 7| X el
Fle Edit View Favorites Tooks  Help

Google |G- v Gooa) @D Er ~ {9 bookmarksw Si0blocked S Check v o = () Settings—
@ Convert ~ [ Sellect

- >
T 4R | @8 08-10252 Docket - b - |bPage v (0 Tools

Court Home Case Search Calendar Opinions Orders/Judoments Help

General Docket
United States Court of Appeals for Veterans Claims

Case Number:08-10262 Docketed: 02/15/2008
Floyd T. Snow v. James B. Peake, M D. Termed: 06/02/2008
Appeal From: Department of Veteran Affairs

Case Type Information:
1) EAJA
2)-
-

Originating Court Information:
District: DVA-1 : 06-2488
Date Filed:

Prior Cases:
None

Current Cases:
None

& Internst

—_— -
iy Start rﬂ Adobe Captivate /= 05-10262 Docket - Wi..

Search with Google



Docket Sheet Continues:

ﬁ 0B-10262 Docket - Windows Internet Explorer

@. 2 = | 2] htps:jjefiing . vetapp.govjcmectiserviet/Tra | 5 Identified by Network Solutions || €7 || X

File Edit View Favorites Tools  Help
Google |G+ v GooE) @ B~ §9 bookmarks~ Soblocked P Check v - » () Settings~
@ corvert [ Select

2 158 2 =
U Gk | @ 08-10262 Docket g g=h - :kPage v () Tools -

02/14/2008 [E] Application for atty's fees under EATA_ Appeal case no: 06-2488
03/17/2008 E Mo of Appellee to ext time to file a response to EAJA applic. Requested date 04/16/2008.
03/17/2008 Clerk's ord stamp granting motion to ext time to file EAJA response to 4/16/08

04/17/2008 [E] Appearance of Attorney(s) David J Lowenstein for party(s) Appellee James B Peake, M.D._, in case 08-
10262 as attorney

04/17/2008 Bl Mo of Appellee for leave to file

04/17/2008 [E Received: Mo of Appellee to dismiss case

04/18/2008 Clerk's ord stamp granting motion for leave to file mot to dismiss
04/18/2008 Mo of Appelles to dismiss case

05/22/2008 E ORDERED that the Secretary's motion to dismiss is denied. It is further ORDERED that the docket will be
changed to reflect that the appellant's application for attorney fees was filed on February 14, 2008_Ttis
further ORDERED that the Secretary. within 14 days after the date of this order, file a response to the
appellant's application for attorney's fees.

05/23/2008 & Appellee's response to EAJA applic
05/29/2008 [E] Ord granting EAJA application. EAJA Mandate.
06/02/2008 Case Closed 08-10262 EAJA Granted

&) Internet # 100% v

L T ;
+y Start A £ cke Search with Googls

Search Option B — By Party’s Last Name:

Starting on the Case Search Page, the user can search by a Party’s Last Name. Select the box next to Party
and then type in the last name of the Party to search on. Example: Snow

(= Case Search Page - Windows Internet Explorer

@. ¥ | €] https:j/efiling. vetapp.gov/cmeciservist/T) ¥ %USCourt of Appeals For Yeteran...| *1 | X

File Edit View Favorites Tools  Help
Google G+ v GooEd @ B~ 9% Cookmarksy S0blocked W Check = - » () Settings~
@ convert ~ [l select

»
T AR | @ Case Search Page M- fe - ik Page v {CF Tools ~

Court Home Case Search Calendar Opinions Orders/Judgments Help

Case Number/Range:

Party/Attorney

0 Attomey| s SNOW

Advanced Search

€D Internet F 100% -

[ adobec Search with Google

iy Start



For this example, this search will use the last name of Snow. After clicking on the Search button, the
results window will be returned (in this search, there is only one result).
EEX

ﬂ' Cases Selection Table - Windows Internet Explorer,

@. : & | https:)/efiling.vetapp.gov/cmechiservist/T) ¥ %USCDurt of Appeals for Yeteran,,,| ¥+| X

File Edit Wiew Favorites Tools Help
Google G+ viGoog @ B~y tookmarksw Soblocked P check v - » () settings~
H}_—,Cnnvert - erelect

- ) »
¢ 4k | (@ Cases Selection Table 5 e - ik Page - () Tooks -

Court Home  Case Search  Calendar Opinions  Orders/Judgments Help

Case Selection Page
Case No./Title Opening Date |Party Last Docket Entry  |Originating Case No.
08-10262

2/15/2 . . 10221 432:17 24
Floyd T Snow + James B. Peake. MD. 02/15/2008 Floyd Snow 06/02/2008 14:32:17 |06-2488

Note:

* Click on Case No. to get Case Summary
* Click on Short Title to get Case Query

* Click on Originating Case No. to get Case Summary for Origifating Case

@ Internet

iy Start

F—
[ ® dobe Captivata /5 Cases Selection Table... Search with Google &)D5C asem

Search Option C — Wildcard Search.:

A Wildcard Search can be used to find cases by using just a few letters of either the party’s name or the
attorney’s name. This option is useful when the User doesn't know the correct spelling of either. To use
the feature successfully, select the box next to either the attorney or the party and then put in a couple
letters of either and add an asterisk to it. An example would be: SN* (which would search on all names
that start with SN).

/= Case Search Page - Windows Internet Explorer,

@. | ~ | &] hitpsiitefiling.vetapp.govicmech/serviet/T ~ | B US Court of Appeals for Yeteran...| +2|| X
File Edit  Wiew Favorites Tools  Help
Google [Gl+ v|eo 452 @D Ef v oy bookmarksw Shoblocked | %5 Check w o, - 2 () settings+

@EConvert - [ Select

»
i¢ | @ cCase Search Page [ I d=h ~ |ibPage - (i Tools -

Court Home Case Search Calendar Opinions Orders/Judements Help

Case Number/Range:

Party/Attorney:

—
Search with Google ‘2 ® L C &ETRM



The following is an example of the Case Selection Page Results that the User might receive from a Wildcard
search using the above:

(= Cases Selection Table - Windows Internet Explorer

@ o = | @] httpsij/efiling. vetapp.gov/cmeckissrvist/Ti v JL s Court of Appeals For Yeteran...| 3| X 2|~
File Edit Wiew Favarites Tools Help
Google [Gl+ v Go gD @D B v~ 9% bockmarks~ @ 0blocked | 0P Check - » () Settings—
& Convert - [ Select
T 4 | @8 cases Selection Table - e - [rPage v FTadls =
Cowrt Home Case Search  Calendar Opinions Orders/Judgments Help
Case Selection Page

Case No./Title Opening Date [Party Last Docket Entry | Originating Case No.

D8-10045 11072 i - 2212 43-15 |05-235

Keith D. Snvder v. James B. Peake. M.D. 01/10/2008 Keith D Snvder 02/21/2008 16:43:15 |05-2354

P i 02/152008  [Floyd Saow 06/02/2008 14:32:17 06-2488

Flovd T. Snow v. James B. Peake, M. D. ’

(08-11455 07/21/2008 Lawrence W Snell 08/26/2008 14:26:53 08-0648

Lawrence W_ Snell v. James B. Peake, M. D.

08-11461 . - e, 59508 o

John E_Snvder v James B. Peake MD. 07/21/2008 John E Snvder 09/08/2008 17:59:56 |06-2686

(08-11655 08/14/2008 Bruce W Snook |09/29/2008 19:38:42 07-0181

Bruce W._ Snock v. James B. Peake, M D - - -

Note:

* Click on Case No. to get Case Summary

* Click on Short Title to get Case Query

* Click on Originating Case No. to get Case Summary for Originating Case

€D Internet # 100% -

PR— —
Y2 start | ® adabe captivate

Search with Google

Search Option D — Attorney’s Last Name:

The user also has the option to search by Attorney’s last name. This option is similar to the Party Search
feature except that the user will select the box next to attorney and deselect the box next to Party. The
user then types in the last name of the attorney and select the Search Button:

{= Case Search Page - Windows Internet Explorer

Q. |~ | @] hetpsifefiing. vetapp.govjemeckiservletT ~ | 5 Us Court of appeals for veteran...| 2| X Felis

File Edit View Favorites Tools  Help
Google |G+ viGo o@D @D B~ ¥ bookmarkse Ehoblocked | P check v oy - » () Settings+
@Convert ~ [B]Select

; »
T¥ 4 | @8 Case Search Page [ deh ~ [k Page {0 Tools -

Court Home Case Search Calendar Opinions Orders/Judgments Help

Case Number/Range:

Party/Attorney:

O Party Last. First
Attomey H

Potter

Advanced Search

& Internet E100% -

[ ® adobe Captivate

—
Search with Google ‘2 2L C

arch Page - ...



After the user selects the search button, an example of sample results for the Case Selection Page is show
below.

ﬂ' Cases Selection Table - Windows Internet Explorer,

@. ¥ | €] https:j/efiling. vetapp.gov/cmeciservist/T) ¥ % US Court of Appeals For Veteran...| *3 | X P~

File Edit View Favorites Tools  Help
Google G+ v GooEd @ B~ 9% Cookmarksy S0blocked W Check = - » () Settings~
@ convert ~ [l select

»
T AR | & Cases Selection Table M- fe - ik Page v {CF Tools ~

Court Home Case Search Calendar Opinions Orders/Judgments Help

Case Selection Page

Case No./Title Opening Date Attorney Last Docket Entry |Originating Case No.
08-10227 211112 ' 1212 5741 05-217
Robert L Smith v, James B, Peake. MD. 02/11/2008  Marshall O Potter Jr. 03/12/2008 13:5741 05-2170

08-10484

Robert P. Horne v. James B. Peake. 03/19/2008  Marshall O Potter Jr. 04/28/2008 16:00:42 06-3340
M.D.

08-11124

Laster Wilkins v. James B. Peake, M.D.

06/12/2008  Marshall O Potter Jr. 10/01/2008 16:29:14 04-0505

Note:

* Click on Case No. to get Case Summary

* Click on Short Title to get Case Query

* Click on Origmating Case No. to get Case Summary for Origmating Case

@ Internet

H100% -

N —
Search with Google ‘2 aic Pl

Step 3:  Accessing and viewing documents from the Court’s Public General
Docket Reports

The user can view documents such as pleadings and briefs from the Court’s General Docket Report. The
user would run the General Docket Report as presented above:

()- 0B-10262 Docket - Windows Internet Explorer

@ . ~ | @] httpsjfefiing. vetapp.gov/cmackiservlst/Ti + | 24 US Court of Appeals For Veteran. .| +# || X 2|~

File Edit  Wiew Favorites Tools  Help
Google |Gl v coogd @D E + ¥ Bookmarksw Shoblocked | PP Check = 4 - » () Settings—
@corvert - PR select

z IS & =
T GR | @8 08-10262 Docket 11 b v ik Page - 3 Tools ~

Court Home Case Search Calendar Opimions Orders/Judgments Help

General Docket
TUnited States Court of Appeals for Veterans Claims

Case Number:08-10262 Docketed: 02/15/2008
Floyd T. Snow v. James B. Peake, M D. Termed: 06/02/2008
Appeal From: Department of Veteran Affairs

Case Type Information:
1) EAJA
2)-
3)-
Originating Court Information:

District: DVA-1 : 06-2488
Date Filed:

Prior Cases:
None

Current Cases:
None

& 1nternet # 100% v

S _
e @k s ezsacs R E



Here’s a listing of some of the docket entries on one example report:

/= 08-10262 Docket - Windows Internet Explorer EEExE

@ ; ~ | &1 hteps:isefiing. vetapp.govicmeckiserviet/Tra ~ | £ Identified by Network Solutions | |2 || = -

File Edit  view Favorites Toolks  Help
Coogle [Cl~ ~ o
@ Convert - [P Select

© @ Ef -~ | €% sookmarks~ B 0blocked | W Check = % o £ @ settings~

e 4R 58 08-10262 Docket [T b = ik Page - {J Tools ~

02/14/2008 [E] Application for atty's fees under EATA_ Appeal case no: 06-2488
03/17/2008 [El Mo of Appellee to ext time to file a response to EAJA applic. Requested date 04/16/2008.
03/17/2008 Clerkc's ord stamp granting motion to ext time to file EAJA response to 4/16/08

04/17/2008 Appearance of Attorney(s) David J Lowenstein for party(s) Appelles James B Peake, M.D., in case 08-

10262 as attorey

=
04/17/2008 [E Mo of Appellee for leave to file
=

04/17/2008 Received: Mo of Appellce to dismiss case
04/18/2008 Clerk’s ord stamp granting motion for leave to file mot to dismiss
04/18/2008 Mo of Appellee to dismiss case

05/22/2008 [E]l ORDERED that the Sccretary's motion to dismiss is denied. It is further ORDERED that the docket will be
changed to reflect that the appellant's application for attorney fees was filed on February 14, 2008 It is
further ORDERED that the Secretary, within 14 days after the date of this order, file a response to the
appellant's application for attorney’s fees.

05/23/2008 [E] Appellec's response to EATA applic
5/29/2008 [E] Ord granting EAJA application. EAJA Mandate.
06/02/2008 Case Closed 08-10262 EAJA Granted

@ 1nkernet F100% -

P—
72 start

[2 s

Search with Google

The Efiling User should note that all documents that are viewable from the General Docket Report have a
blue square box next to the dated docket entry. If the blue square box does not have a lock on it, then the
document is viewable from the Public General Docket Report. All documents in CM/ECF are PDF
documents.

@

@. |~ | &] httpsifefiling.vetapp.gov/cmecf serviet/Ti + | I US Court of Appeals for Veteran... | 42| X
File Edit WView Favorites Tools  Help

Coogle |Gl+ vicoegd @D - ¥ Bodkmarksw Bhoblocked | TP Check - o, - » () Settings—
@ corvert [ Select |

s . I |
L4 AR | @8 08-10262 Docket far - 1 f=h v ;b Page - {CF Tools ~

02/14/2008 Application for atty's fees under EAJA Appeal case no- 06-2488
03/17/2008 Mo of Appellee to ext time to file a response to EAJA applic. Requested date 04/16/2008.
03/17/2008 Clerk's ord stamp granting motion to ext time to file EAJA response to 4/16/08

04/17/2008 Appearance of Attorney(s) David J Lowenstein for party(s) Appellee James B Peake, M D | in case 08-
10262 as attorney

04/17/2008 Mo of Appellee for leave to file

04/17/2008 Received: Mo of Appellee to dismiss case

04/18/2008 Clerk's ord stamp granting motion for leave to file mot to dismiss
04/18/2008 Mo of Appelles to dismiss case

05/22/2008 ORDERED that the Secretary's motion to dismiss is denied. It is further ORDERED that the docket will be
changed to reflect that the appellant's application for attorney fees was filed on February 14, 2008_Ttis
further ORDERED that the Secretary, within 14 days after the date of this order, file a response to the
appellant's application for attorney's fees.

05/23/2008 Appellee's response to EAJA applic
05/29/2008 Ord granting EAJA application. EAJA Mandate.
06/02/2008  [Cpen Documentfpd 08-10262 EAJA Granted

E100% -

hittps: fefiing. vetapp. go

€ Internet
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Search with Google



To view the document, just double click on the blue square and the document will open (the user will notice
that a new web browser window will open). The User then has the option to save the document locally,
print it or email (notice the icons on the windows toolbar).

: pp.govic . - [Blx)
'g, https:”afihng.vetapp‘énvJ‘Emetf,iserv\atJ‘TranspnrtRnﬂm?sarv\et=ShnanthdIs_id=D1ZD1E361&caseld=666&dI¢Typa=dl¢Pu V% Identified by Metwork Solutions |
Google |G~ v Googd @ B~ €2 Bookmarkse Shoblocked P check v Cabed () settings~
G @convert - [ Select

@.,_1 w R - Bl o~ |7k Page v i0F Tools - l@v "o}

“le B S o m G Rl eeFm: & Aw- @ HF

Not published
UNITED STATES COURT OF APPEALS FOR VETERANS CLAIMS

No: 08-10262
FLOYD SNOW,
Appellant
V.

JAMES B. PEAKE, M.D., Secretary of Veterans Affairs,

Appellee
( 06-2488 E)

ORDER

The appellant has filed an application for attorney fees and/or expenses pursuant to 28 U.S.C.

§2412(d). The Secretary's response concedes that the application satisfies the jurisdictional

requirements of the statute and meets the predicate findings for an award, and does not contest
P

#ho nms st seaactad Tha asslisn

PEFSE RS P R | I —y

Unknown Zone

-
Search with Google ® ,Jz e O GSAPM

4 start [ Adohe Captivate [/ t-10062 Docket - Wi... [ /7 hitps:ffefing.vetapp...

When the user is finished viewing the document, select the X  box in upp er right hand cornet t o close t he
document. When you close the d ocument, the user will be returned to the docket she et. Click the Case Search
link to go back to the main Search page.

This concludes the Report — Case Search Page Training.
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CM/ECF Training Part 3 —
HOW TO USE DOCKETING




Part 3 — Introduction to the Docketing
Process in CM/ECF

e The following are the objectives of this training module. Once
the module has been completed, the Efiling User will have been
introduced to the following:

— Where to locate the Participant’s Docketing Event List on
the Court’s main website -
http://www.vetapp.gov/electronic filing/

— How to Docket different Pleadings using the Court’s
CM/ECF Application — https://efiling.vetapp.gov

* Docket a Motion and select the desired Relief and/or
date requested.

e Recap Filing a Motion and Date Requested Field
* Docket a Notice of Appearance




Docketing Training Manual

Welcome to Part III of the US Court of Appeals for Veterans Claims Electronic Filing Training Module. The
Court has implemented an application called CM/ECF which stands for Case Management and Electronic
Case Filing. The application is the Court’s main case management application and the Court’s only
electronic filing program. Electronic filing, or efiling, is a method of filing court documents that uses an
electronic format rather than a traditional paper format. By utilizing efiling, all parties, attorneys, and the
Court will be able to docket events, file pleadings, and retrieve court documents instantly through this
application on their computers via the Internet.

NOTE: ALL PARTS OF THE TRAINING MUST BE COMPLETED. THE REGISTRATION FORMS
REQUIRE THAT THE PARTICIPANT CERTIFY TO THE COURT THAT THE TRAINING HAS BEEN
COMPLETED.

Here are the topics that will be covered in this training:

1 Review the location of the Participant’s Docketing Events List on the Court’s main website
http://www.vetapp.gov/electronic filing/

2 Review the process for Docketing different pleadings using the Court’s CM/ECF Application
https://efiling.vetapp.gov
- Docketing a Motion and selecting the desired relief and/or requesting a specific date
- Docketing an Appellant’s Brief
- Docketing a Notice of Appearance

Step 1: Accessing the list of the Participant’s Docketing Events List from the Court’s
Main Website

We'll begin by reviewing the Participant’s Docketing Events. From the website, you may download a list of
the Docketing Categories and Events. An Event specifies what type of pleading you are filing to the Court.
A few examples of Events are the Attorney Appearance, Appellee Response, Appellant Reply, Motion, and
Response to Court Order, Oppositions, and Notices. Events are broken down into Categories, so you don't
have to search through a long list. Some Events are also included in multiple Categories. Each Event will
ask for different information, though usually it will only ask for the filer's Party and the PDF document of
the pleading.

e Dineumert Tocks vadom ke

See the examele below — alwazs check the Court’s website for a current list:
'-.»-uq, lf,“ O R o T G

US COURT OF APPEALS
FOR VETERANS CLAIMS

Participant's Events
and Categories

Attorney Events

AN [y !
FOC Notice of Appeal

nce of Appearance and Fee Agreement
of Financial Hardship
eemnent




From the above list, note the different categories and the actual event nhame below the categories.
It is important to learn the concept behind the different categories to facilitate the selection of the
current event when docketing a pleading.

The following list contains useful information for the success of docketing within
CM/ECEF:

e Other information to become familiar with before docketing:

Attorneys must log in to file pleadings.

b. Person filing is responsible for redacting personal information from the documents before it is
e-filed to the Court. NOA, Petition, Copy of BVA dec, ROP, DR, ROA are automatically locked —
attorneys associated with the case must log in to view document

c. All pleadings must be e-filed by attorneys using CMECF, except for NOAs and Petitions and other
case opening documents. (declaration, notice of appearance if with NOA/Petition, fee agreement if
with NOA/Petition)

d. All pleadings must be e-filed individually. Ex: Mot for leave and mot for extension (First example)
are two separate filings/docketing events.

e. Must be an attorney for the case to file a pleading.

f.  Must fill out an exemption form if attorney cannot e-file and the Clerk of the Court will decide to

allow an exemption or not.

Only pro se appellants (and very few attorneys exempt from efiling) may file by paper/fax.

Check the Court's website for news and updates

Q

= @

Step 2: Login to the Court’s Efiling Website

Let’s login to the CM/ECF Application in preparation for the first example of docketing a Motion for
Leave. Open your browser and either select it from your Favorites or type in the following URL in the
address bar https://efiling.vetapp.gov and press Enter.

(’.‘mrr(-nsul‘&sm.nld'mﬂ- windows Lok  Emplorer =
e = [ rtpsigfeting vetsppgof 518 61 x e sex )
Ed v T e y. sl

Google|8~ lsemn @ D b | B - D vocmatsr | GAnd o W check - ' auora - & - Gsn)

Lnks g CustomizeLinks @ Port @ | Windosrs
h-r:_.lturm-bfsdnct

B4 4 @ UNITED STATES COURT of APPEALS f

UNITED STATES COURT of APPEALS for VETERANS
g CLAIMS

Welcome to the USCAVC EFILING System

**The EFiling System is now available. **

CM/ECF EFILING HOME PAGE

Having a CM/ECF Problem? CONTACT US!
CM/ECF FAQ'S ——

e S - = . 3 by



Select the first link on the Court’s Efiling Page titled “Click here to log into CM/ECF (File a Document
in a Case)” and a second window will open that will allow the Efiler to login using the username and
password previously supplied to the Efiler.

@: . [E_ hictprs: [fefiling. vet app. gov fomed  serviet TransportFioom? serviet=Login

Fode Faverites  Tr

Google| 8~ Zseacn @ - D G- | B~ D sookmants- | [Grnd - Fa

Appellate CM/ECF Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthonized entry is probibited
and subject to prosecution under Title 18 of the U.S. Code. All actraties and access attempts are
logged

Authentication

Login ] —— —————

Password
Login f Clear |

CMECF has been tested successfully using Firefor 2.0, and Infermel Exploner 6 and 7 as
representative browsers. Other browsers and browser versions may work, a5 well. All festing was
performed using the Java Plug-in version 1.6

After entering the Login information and selecting the Login Button, two windows will open. The
first will be a gray Window that will contain a warning about closing it. If you close the Window, the
application will immediately log the user out of the application. Instead, the Court recommends that
you minimize it or allow it to stay in the background. The Startup Page will also be open and that's
the page that the Filer will use to get started. See the two windows below:

Window 1: DO NOT CLOSE
FIET i} --'l‘-"'}.'l B T ulj et =il LT - ¥ I—-I:bh-h - vt
g'_. = Ii.' Wi (g e s (vl e e i Pl i et U . j B |oriix

Gocgle| 4 - e D e | B Dockmetar | e+ TP hed - T auora o -
i g Ctwoninks @ Pot @ Wedes
o ot + [ Select

&
»
i
§

wf G0 g lebing. vt s0n. o v | parvlet  Traraponsis.

LS. Court of Appeals CM/ECF

CM... —

y

WARNING: Closing this window will immediately close the Appellate program.




Window 2: Startup Page (Do not close)

i Startup Page il =

Docketing Reports Uilities Logowt Help

Official Attorney Electronic Document Filing System
for the US COURT OF APPEALS FOR VETERANS CLAIMS

This faciltty 15 for Offclal USCAVC Court Business only. Activity to and from this sie Is logged

Welcome
Welcome Lo the LIVE Case Maragement/Electronic Case Files System.
Please select an option from the men.

Step 2-A: Docketing a Motion for Leave to File

From the Startup Page, Select “Docketing” from the Menu at the top of the Page and from the
sub-menu, select “File a Document”. A new window will open and the title will be “File a Document”.

See example below:
D) : ed Lertiticatio

T BT

Reparts  Utilitlies  Logout  Help

Docketing
a) .
- File a Document
_:.i Case: Iil Enter case mamber as yynnnn {e.g., 05-2475)
E; Filed Date: 0272572009
:}_‘ & CAVC Amended Certification of Service
A * CAVC BVA Decision Transimittsl
~ ® Processing ) CANC Certificate of Senvice - Fule 33
EL* Briefing "1 CAVE Copy of BVA decision
U ﬁ' Case Opening [ CANE Correspondence from Appeliant
| FCC | Supreme Cout ) CANE Cotmter Designation of Record
E::] ) EAJA ) CAVC Designatien of Record
~ L Fees " CAVC Designation of Record Agreement
F L2 B Aoy ~ CAVE Mation filed
= ~ CAVC Mation filed (Opposed)
U _ CAVC Notice of Appeal (Supplemental)
L T mRAT Bl mm e e =
Uncheck boxes for sach case in which 1his document should not e fled.
Cans Sefection




To get started, type in the Case Number in the blank white box next to “Case:” Once you type in the
Case Number, hit the tab key or use the mouse to select the Category for the document that you
want to file. For our sample docketing item, we will select “Processing” on the left pane and then
“CAVC Motion Filed” in the right pane of the File a Document window. See below:

Docketing Reports  LWilities Logout Help

B’ Case 08-90268 Esther Kim v. Enic K. Shinsela

el
ﬂ (ﬁfa File a Document
E\; Case M| Enter case number as yy-nnnn {e.g., 05-2475)

a‘ Filed Date: 02252009

=% Select One
P ) CAVC Amended Certification of Serdce

~y _ ‘, () CAVC BVA Decision Transmittal
&1 !' Processing () CAVC Certificate of Service - Rule 33

* Briefing () CAVC Copy of BVA decision
U * Case Opening () CAVC Correspondence from Appaliant
L‘q AREE SNt Cnat ) CAVC Counter Designation of Record
— L EAJA ") CAVC Designation of Record
E Fees ! CAVC Designation of Record Agreement
— * Party-Attorney Hm CAVC Motion filed
L) ' CAVC Mation filed (Opposed)
() CAVC Notice of Appeal (Supplemental)

Uncheck boxes Tor each case in which this document should not be Tiled.

Cuis Selection
® 08-90268 Esther Kim ¥. Eric I Shinseki {Tange! Case)

After making the correct selections in this Window, select the "CONTINUE" button at the bottom of
the page.

Cuis Salection
® 08-90268 Esther Kim ¥. Enic 1. Shinseki {Tange! Casa)

e e et
——

 continue |




The next window that appears requires the Filer to select the Party that the Filer is filing on behalf of
and also select the category and description of the Relief that the motion is requesting. See the
following windows with examples and the knowledge that the test filing will be a “Motion for Leave to

File” on behalf of the Petitioner:

First — select the Party Filer by selecting the box next to the correct Filer. When the Filer selects the
box, the application will put a check mark in the box.

Docketing Repons

Utilities  Logout  Help

b Case 08-90268 Esther Kim v. Eric K. Shinseli

S [

Party Filer
ko Filer I Type |Case Number  ShorTitle | |
_1'—-1 _—‘ | vl 07-80003 Petifioner— 08-00268  EstherKimv, Erc K. |=
D
- = =
by | SelectAll | Clear AN
,-:11 .

Second — select the Category and the Relief Description using the drop down arrows next to each.
After making the selections, select the Apply Button.

2
@)

=
~—
=

-

.r—d
@)

Relief
B c

Categnm\escripﬁun -
M

ﬁ_.|Prucessing "| |L_e_avetuﬁle "'|

Selected Reliefs

Entry | Cases

Once the Apply Button has been selected, the Selected Relief box will reflect the selections:

S

[ Ve s ey I |

Selected Reliefs

Entry

Leave to file

Cazes | up
N3-902648
Down

Remove

The final step for this page is to select the Continue Button at the bottom of the page:

——* Continue Back Cancel




The next page contains a Browse Button that the Filer will use to access the PDF Document that
needs to be attached to the Docket Event.

PDF Document

Document: Browse...

Add Another |

Continue Back Cancel

Once the Filer selects the Browse button, a browse dialog box will open to allow the Efiler to select
the PDF Document that is being filed. See the dialog box below and once the selection of the
document is made, the user will need to select the OK button:

o —

Look i [ (2} Deskiop 2 [ i
)My Documents CHOCTOS &aSharteut to E-Filng
'ﬂ My Computer ) Opinions -;'Tﬁt Cwrder.pdf
M My Network Flaces IC)Orders F2T-Train
) CMECF Yy Saved o W-live
i DecOB-Signakures () Telework
) Definitions [Ctesking
_iDesktop ) VYA Documents
Dockeking_okd Cjvetapp.gov
| ) EFding () vetappEFiling
_)Formn Examples [_)vetAppEFiling.old
) Gurvinder " Docketing. pdf
) Instructions " Docketing-Manual pdf
,'_']lhreDEirSaptlJB i Motion For Ly To File.pdf
“iMartin Info [ PUS-Office Scan
CyMembecs ) Shortout to CM-Tables

File name; |Iv'|1:ut'n:nn for L To File pdi ﬂ Open

Files of type: |0 Files 1) | Cancel |

F




After selecting OK, the application will return back to the PDF Document Screen and the document
path will be in reflected in the box. Select the Continue Button for the next window.

PDF Document

— S———

Document: adminiDesktopiMotion for Lv To File ndf | Browse... |

" Add Another

i

The next window is titled “Docket Text” and contains a white box that allows the Efiler to type in

the requested relief information. For our example, we are requesting leave to file for an extension of
time. The final step for this page is to select continue.

Docket Text =

@ Mot of Patitioner lor leave to lile |a extension of time. |
a

Pd

| continue | Back |

A new dialog box will then open with a Final Warning about submitting the docket entry. If the

entry is correct, select the Submit button or select the Back button if the Filer needs to correct
information.

4 Attention!
=

Pressing the SUBMIT button on this screen commits this transaction.
¥ou will have no further opportunity to modify this transaction if you c

Mot of Petiioner for leave to file o extension of time

Y
i | oo |




A final notification window will appear. Just select "OK"” and the box will close.

Event Docketed x|

The docketed transaction has been completed.

— o

Once the Efiler selects “"OK”, a new window will open that will contain the “Notice of Docket Activity”
that will be emailed to the participants listed in the Notice. Once you verify the information, you
can close the window.

f_‘-ﬂ-‘\ I
Ly s = |2 s fefing. vetapp.govicmect[serviet| TransportRoom?servist=ShowDoc01 21 2860898t ype=n-hiel =&

Fi= E.r.'r! Yiew Favortes Tooks Help
A rnd - 27 check = T | Autora -

Links @ | Customize Links & JPort @  Windows
&Convert + [ Select

b . Ewmmmmmx.m&aﬂwm&m...l ]

***NOTE TO PUBLIC ACCESS USERS"** The United States Court of Appeals for Veterans Claims permits
case (including pro se litigants) to receive an electronic view of all documents filed electronically which are inclo
mail where the receipt is required by law, administrative rule, or directed by the filer.

United States Court of Appeals for Veterans Claims

Notice of Docket Activity

The following transaction was fled on 027252009

Case Name: Esther Kimv. Enc K. Shinseki
Case Number: 08-90268

Document(s): Document(s)

Docket Text:

Mot of Petitioner for leave to file a extension af time. —.

The following document(s) are associated with this transaction:

Document Description: CAVC Motion filed

Original Filename:Motion for Lv To File pdf

Electronic Document Stamp:

[STAMP acecfStamp [D=1087309524 [Date=02/25/2009] [FileNumber=692722.0]

[d67TacE56d5453a8a4 261a8daT T Ibee0104% 1 cecabilae 1 Tefb8ddal3040f8c97 2 5daTid4454d46c4 T23368@53322a

Notice will be electronically mailed to:

Cohen, Brian, Attorney: slamiza /@ vetapp, gov
M6 Ctickiriig Bk goarkt@yatios coms r—




Step 2A: Recap the steps to docket a Motion
To recap the steps to file a document, the Filer will do the following:

1. Login to the CM/ECF System

Select “Docketing” and then “File a Document” from the menu bar on the Startup Page

From the “File A Document Window”, the Efiler will supply the Case Number, and then

select the Category and Event for the filing to be completed

Hit Continue Button

In the Party Filer Window, the Efiler will select the Party that the Efiler is filing on behalf.

Under the Relief Window, the Efiler will select the Motion Category (ex: extension)

Under the Relief Window, the Efiler will select the Relief Description (ex: extend time to file

Appellant brief)

8. Hit the Apply button which will populate the “Selected Reliefs Window”

9. After verifying the Selected Relief, the Efiler will select Continue

10. In the PDF Document Window, the Efiler will select the Browse button to browse to the
local copy of the PDF Document that needs to be filed.

11. Once the PDF Document has been selected and the OK button has been selected, the
path to the document will be in the “Document” window and for a filing requesting a date,
the “"DATE"” Window should contain the requested date (see below).

wnN

No vk

cave mot/-/cavc ext aplt brf

Requested date of extension

' AM
k Date: D?IDQIEDDQ| Time: | & PM
'. Continue Back Cancel

12. Select Continue and the Docket Text Window will appear (sometimes with a dialog box to
type additional information and sometimes not).

13. Select Continue and the “Event Review” dialog box will open. Verify the information and
then select "SUBMIT".

14. Select “"OK” for the Event Docketed Window and Review the “Notice of Docket Activity”
window that opens.

15. If the information is correct in the NDA, print and/or close the Window.



Step 2B: File a Notice of Appearance

First, Login to CM/ECF. From the Startup Page, select Docketing from the Menu and then select File
a Document from the Sub-menu.

The “File a Document” Window Opens:

Type in the Case number in the CASE Field, select the “Party-Attorney” Category in the Left Pane and
then select “"Cavc Attorney Notice of Appearance” in the Right Pane. Finally select “Continue”.

acketing CAYC Attormey Motice of Appearance =101 =]
Docketing Reports Utilities Logout Help

< B Case 08-20268 Esther Kim v. Eric K. Shinseki

\ Fees [ CAVC Pro Bono Motion to Stay

Uncheck boxes for each case in which this document should not be filed.

Cuis Selection
& 0B-90268 Esther Kimv. Eric K. Shinseki (Targe! Case)

B ]

3 File a Document
—
T] Case: |02-90262 | Emter case number as yy-nnnn (e.g., 05-2475)

D..[ Filied

3_‘ \ Select One

' [® CAVC Attorney Molice of Appearance

e

~y " CAVC Attorney Nolice of Appearance and Fee Agreement
['_t‘ '_ Processing ) CAVC Correspondence from Appeliant

! Briefing () CAVC Motion filed

U I Case Opening [} CAN'C Motion filed (Opposed)
&q 1} FEC | Supreme Courl [ CAVYT Notices and Other Pleadings
— EAJA " CAVC Pro Bono Limited Appearance
b
;-..
O

] s

Tatal: O Selected: O

=P come




The second window will now open and this page will require a number of steps to be completed.

First, the Notice of Appearance Document must be attached. The Browse button will be selected
and a new dialog box will open to select the document.

ru Docketing CAYC Attorney Motice of Appearance
Docketing Reports Utilities Logout Help

4)  Case08-90268 Esther Kim v. Eric K. Shinseki
= i “PDF Document

n ]
t—y
o

D : I
e

<

The Select PDF Document Dialog Box opens and after selecting the correct PDF Document (in this
case, we are filing an Appearance), select OPEN.

21x]
Look in: I@ Desktop j Q _Ir = -

My Documents [CocTos (52 sharkout bo E-
J My Camputer [C10pinions T Test Order.
LMy Network Places [Corders o T-Train
CMECF I5aved o W-live
DecOd-Signatures I Telework:

Definitions |Shtesting

Deskiop [va Documents

Docketing_old [)vetapp.goy

EFiling |3 vetappEFiling
Faorm Examples |- vetappEFiling.old /
Gurvinder -'"BrlanCDhen -Motappearance, pdf

Instructions ™ = |Docketing. pdf
LiveDB-Sept0a -"'Dcu:ketlng tanual. pdf
Martin Info 52 PUB-Office Scan
MemDecs 57 shorteut bo CM-Tables

by Documents

. B

-

by Computer

W i

i?.__l
3 File name: IErianEDhen-N otdppearance. pdf j |
Files of type: I,&.II Files [*.%) j Canicel |
Z

The next step is to select the Attorney Type using the “drop down” arrow. The options are:
1. Attorney
2. Lead Counsel
3. Co-Counsel

4. Non—Attorn<|ay

Additional Information

Select Attorney Type

e [atomey v

Add Attorney



The third step on this page is to select the Party that the attorney is filing the Notice of Appearance
for. Select the party by clicking with the mouse in the box next to the Party Name. Once you click
in that box with the mouse, a check mark will appear (see below):

Add Attorney
Parties for Attorn.‘:‘f
Farty Farty Type Case humber Short Title
[ |Shinseki, Eric k. Appelles 08-90268 Esther Kim v. Eric K. Shinseki -
[¥l |Kim, Esther Petitioner 08-90268 Esther Kim v. Eric K. Shinzeki

| Display All Parties || All Cases H Select All || Clear All |

The fourth step on this page involves “finding” the attorney name/record in the CM/ECF Database.
Using the “FIND” button, an attorney search box will open and the person record returned is based
on the user that is logged in. Select “"OK" on the Attorney Search Page. The Address Selection page
will be returned and if the information is correct, please select "*OK”. Once you have done the FIND,

and selected OK to the both the Attorney Search and Address Selection page, the Attorney info will be
in the Attorney Pane (see below):

Attorney Search:
Attorney Search £

Endar the sfinimay's ramas sned geisd seirch Uss shldoardul” ) whan smlaring pafisl rommag

[ Name |__PrimaryEmailAddress | Officeiddresst | Cy | Sl
Cohen, Brian slanuzagvetapp gov Admin Ofice ‘Washinglon D
Tatal Records : 1

Address Selection:

i Address Selection - x|

Mease select an address below. B the applicable sddress is not listed, please canoel the transaction and wse Update My Ascourd on the Uililies Mer to update
your sddress irformati on befora filing this evend. ¥ the sttorney being added iz nol voursell, pleaze azh the sorney being sddad fo contact null.

| Office | Unit | Address 1 | City | state | Zip
{Admin, Office COVA Washington DC 20004

K1

=—_.l_.°“ || cancel




Attorney Pane (verify that information is correct):

Attorney

Entitwhlame OfficelAddress City State
Cohen, Brian Admmin. Office Washington oC |- 5
" Find
]

Remowe
-

| AddAttorney |

RN

After verifying that the above information is correction, the next step is to select the "ADD
ATTORNEY” Button. Please note that this is CR/7/CAL and the appearance will fail to be
docketed correctly if the "ADD ATTORNEY” Button is not selected!

LRI O A Il AR BT | R A A WU FE |

Attorney

Orficetiddress Ciey
Washinglan .L——

1x]
NOTE \
"_:_,__._q',wmml:: Don't forget to click the Add Attormey button (107}

Continue || Back || cancel |

Once the ADD Attorney button is selected, the button becomes grayed out and can no longer be
selected. In addition, the attorney information will be added to the “Party/Attorney Selections” box
(see below).

i Add Atiorney |
Party/Attorney Selections
EntityiAttorney | Party Farty Type |Case NMumben Short Title
Cohen, Brian |Kim, Esther Petitioner 08-90268 Esther Kimw. Eric K. ||~ ‘ : ‘
E=lil y =00 e L LN e s
Clear All
y i
f’;
/ NOTE
/ WARNING: Don't forget to click the Add Attormey button (102}

ntinue || Back || Cancel |




After verifying the above, select Continue for the next Window. The “Docket Text” window will

appear and if the above has been completed successfully, the docket text will reflect the “attorney’s
name”, the “selected party”, and the Case number.

DocketTet x|
% Appearance of Attorney(s) Brian Cohen for party(s) Petitioner 07-80003, in case ﬁ
: _ﬂ 08-90268 as attorney

=*Cm|| Back |

Once you have verified the above information, select Continue. The “Event Review” window will

open with the same Docket text. Select the Submit button and the “Event Docketed” dialog box
will be shown.

x|

Attention!
Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

=

Appearance of Attorney(s) Brian Cohen for party)s) Petitioner 07-80003, in
case 05-90268 as attorney

T submit | | Back

Select OK to close the Event Docketed Box.
x|

The docketed transaction has been completed. |

—_—




Finally, the Notice of Docket Activity will open. After you are done filing the appearance, logout of

the system.
Reminder: To logout, use the “Logout” Menu option on the Startup Page and then the “Logout
CM/ECF" on the submenu of Logout. A “Confirm Logout” dialog box will be presented and the Efiler

must select Yes to Logout.

=101 %]

Docketing Reports LUtilities Logout Help

——h% IS
Yes No

This facility is for Official USCAFC Cowrt Business only, Activity to and from this site is logged.

Welcome
Welcome to the LIVE Caze Management/Flectronic Case Files System.

Pleaze select an option from the menu,

Last login Feb 25, 2009 3:08:47 PMI EST

This concludes Part III (Docketing) of the Court’s Training Modules.
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