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	Receipt inspection criteria: (Inspectors: Check the criteria applicable to the item received and indicated whether the item does or does not meet the criteria by checking the yes/accept or no/reject boxes as applicable.)

	Criteria
	Y
	N

	1. Quantity, dimensions, identification, and markings of receive item(s) match PR description.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Visual inspection confirms no shipping damage.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Supplier documentation is complete, legible, and meets PR requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Certifications required by the PR are correct, complete, and authenticated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Inspection and test records conform to manufacture’s published data.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Certificates of Calibration have traceability to NIST.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Item marking and/or serialization is traceable to test data.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Expiration date is marked on item(s) with limited shelf life.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Manufacturing nonconformances have been reported to the purchaser.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Required Certified Material Test Reports are included.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Inspect for evidence of suspect or counterfeit parts or material.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. Manufacturer’s certificate of conformance presents, at a minimum:

	13. Traceability to PR requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Codes, standards, and specifications that meet those of the PR.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. Any deviations from PR requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. The name and signature of an official of the supplier organization.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17. Deliverables meet the requirements of the applicable Statement of Work.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18. All analytical samples requested are present.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19. Data for all analytical suites requested are present.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20. Required QA/QC forms and documentation are present.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Remarks:


	Hold tag issued:

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 N/A



	Placed in storage:
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 N/A

Location:




	Verification of inspection:

I verify that this receipt inspection was conducted properly and the item(s) inspected meet the requirements specified in the PR specified above.

Inspected by: 














Printed name


Signature



Date

Accepted by: 














Printed name


Signature



Date


