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CONTROLLERS
Subject: Membership in Airline and Airport Clubs

Business and Finance Bulletin G-43, Policy on University Membership in Organizations, has been revised to prohibit
the purchase of memberships in airline and airport clubs. Current memberships held by employees must be
terminated or converted to employee-paid memberships effective February 1, 2009, and are subject to the
requirement that the employee report his or her business and personal use of the membership through that date.

The occasional purchase of a one-day airline or airport membership may be approved, provided there is a significant
business purpose for the use of the membership such as a planned meeting or conference call. The cost of the
membership is reimbursable as a miscellaneous travel expense under Business and Finance Bulletin G-28, Policy
and Regulations Governing Travel.

Please contact Michael O’Neill if you have any questions concerning these revisions.
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