Information for Presenters at HSR&D National Meeting

For Workshop and Paper Presentations

· Each presentation room will be equipped with a laptop, LCD projector, screen, podium with microphone, and head table and chairs for presenters. Please bring a copy of your presentation on a USB (both encrypted and non-encrypted drives will work) or CD. Plan to arrive 10-15 minutes in advance of your session start time to coordinate loading all session presentations on the computer prior to the beginning of the session.
· For those presenting at the plenary paper session: please meet conference staff in the Grand Ballroom by 7:30 AM on Thursday, February 12, so that we may load all the presentations on one computer before the session begins. You will have 10 minutes for your presentation, followed by 5 minutes of Q&A.
· For those presenting in paper sessions:  please note that you have been assigned a presentation time within your session. It is expected that you will present at that time (10 minutes for presentation, followed by 5 minutes of Q&A). Session moderators have been charged with ensuring that presentations begin and end at their specified times to enable meeting participants to move between individual paper sessions. If you need to change your presentation time within a specific session, contact Karen Bossi at karen.bossi@va.gov ASAP. 
· Please bring copies of any handouts you wish to provide for your audience. HSR&D is unable to cover the cost of making copies of materials at the hotel.
· If you anticipate any other AV needs, please notify Karen Bossi at karen.bossi@va.gov ASAP. HSR&D will review your request and determine if we will be able to support it. 
For Poster Presentations

· All posters have been assigned a number for either Wednesday or Thursday (your email poster acceptance will indicate which day you have been assigned). Please refer to the National Meeting abstracts page on the HSR&D web to see what number/s has been assigned to you (scroll to the end of the list; poster numbers begin with 3001). When you arrive to display your poster, you must locate your poster number on the available poster boards to determine your display location. Please leave this number clearly displayed on your poster board so that meeting participants are able to easily locate posters.

· You may set up your poster beginning at approximately 3pm prior to either the Wednesday or Thursday poster session. Authors are expected to be present with their poster during their assigned poster session time (Feb. 11 from 5:00pm – 6:30pm or Feb. 12 from 6:00pm – 7:30pm). Authors must remove posters at the end of each session. Any posters not removed will be discarded.
· Poster boards will accommodate a 4’tall by 8’ long poster. 
· Pushpins will be provided.

· Please bring copies of any handouts you wish to provide for your audience. HSR&D is unable to cover the cost of making copies of materials at the hotel.

