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Electronic Conflict of Interest
(eCOl)

With this IAR release, Reviewers can electronically sign Conflict of Interest
forms. The eCOI forms are accessed from the IAR module. eCOls will co-exist
with the paper forms. The form will be available as long as reviewers have access
to the Internet Assisted Review (IAR) module for that particular meeting. There is
no change in the conflict of interest policy with the electronic forms’ introduction
(see Grant Application Reviewers—Confidentiality and Non Disclosure Rules
on page 22, or access the policy at
http://grants.nih.gov/grants/peer/COIl_Information.pdf).

NOTE: The eRA system maintains a meeting’s eCOI information for 10 years.
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Reviewers—eCOl

Access eCOIl Forms

Form Links:

Action

Wiew List of Applications
SRG MinutesBudget Form
Era-baating CO| Fomm
Fost-Meeting CO| Formm
Meeting haterials

Reviewers access specific eCOI forms from the List of Meetings screen when the

“Allow eCOI Submission” meeting option is enabled (see Enable/Disable eCOIl
Meeting-Wide Option on page 12).

To access an eCOIl form:

1. Click the desired form’s link on the List of Meetings screen (see

Figure 1).
~ Institution:
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Figure 1: List of Meetings Screen (IAR0001).

NOTE: The Post-Meeting COIl Form link is not available for reviewers

designated as “Mail/Outside Opinion Reviewers” in the Committee Management
system.

To sign the Pre-meeting COIl Form:

1. Open the Pre-meeting COI Form (see Access eCOIl Forms on
page 2).

e The Pre Meeting Form screen displays (see Figure 2).
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Reviewers—eCOI

. Frecro e Roeain Adnisnaion Ve
Instituion Not Affiliated
( Commonb prrm—— -
: Sponsared by Netional fusitinies of Hesith

Howe Admin Personal Prafite lmlwﬂswsiﬁmw ulﬂ eﬂ\ﬂalmus Help
Pre Meeting Form

Links —>[

Listof Mestngs  Project Personnel listitutions  Pre-meeting COLFoun-Page 2.3 inon Fed)

The following information was
removed from Figure 2 to
maintain data privacy:

Reviewer Name

Scientific Review Group
Electronic Signature (Reviewer
Name)

<

Pre-meeting COI Form -
Page 2-3 (Fed / non-Fed)

/‘

DHHS PRE-REVIEW CERTIFICATION FORM
REGARDING CONFLICT OF INTEREST, CONFIDENTIALITY, AND NON-DISCLOSURE FOR REVIEWERS OF GRANT APPLICATIONS AND RED CONTRACT PROPOSALS

Reviewer Name:

DEPARTMENT OF NEUROLOGY
UNIVERSITY OF I0WA COLLEGE OF MEDICINE
1OWA CITY, 1A 52242

Scientific Review Group:
Daate(s) of review: July O, 2007 - July 23, 2007

Check only one (3nd provide any comments or explanatons on reverse side)

[ have read the attached "OHHS Canflict of Interest, Confidentiality, and Non-Disclosure Rules and Information for Reviewers™ and have examined the list of applications/proposals to be
reviewed, and hereby certify that, based on the infarmation provided to me, 1 de not have a conflict of interest in any of them.

© For grant application reviews only: 1 have read the sttached "OHHS Conflict of Interest, Confidentiality, snd Hon-Disclosure kules and Information for Reviewsrs” and sxamined the et of
spplications to be reviewed and hereby certify that, bazed on the information provided, 1 have a conflict of interest in the specific applications listed below and hereby recuse myself

For contract proposal reviews only: 1 have resd the sttached "DHHS Conflict of Intersst, Confidentiality, and Non-Disclosure Rules and Information for Reviewers” and sxamined the list
of proposals 1o be reviewed and hereby cer based on the infermation provided, 1 hawe a conflict of interest in the specific proposals listed below and hereby recuse mysel fram
their reviews (requires i

1 am in canflict with the following applications/proposals (identfy applications

I S it " t

by number and identify proposals by name of offercr)

certification

1 curity that | uavs raad she attached “DHIS Confict

svismars.” Under paralty o 4 (U5 Code Tl 16 chapter 47
at appl meunpope m and I fully understand the
Confdentil ndtu 7 (2) nokth di5case OF GScuEs thi Matendls MSOEMEY h (W TY¥ION, MY 4YShuabom, oF the
Teview mesiing ol s o Y the Administrator (SRA) or ather designated DHHS offioal (3) not ta dsciose procuramant information pror ta
the awsrd of 3 contrack) and (4) ta refer ol inguiries cancerning e reviom bo the SAA or other decignated DHHS official

H
25
S
E
&y
237
3

Signature:
e signed by | | vis Internat Assisted Review on
11/01/2007 12138 PM
1Cerify | [ Cancel | (pute)
| Contaet Usidelp Dok | Privacy Nobics | Disclaime | Avco sibilt | "

Figure 2: Pre Meeting Form Screen.

2. Click the Pre-meeting COIl Form — Page 2-3 (suffix) link to

read COI certification rules and information.

NOTE: The Pre-meeting COIl Form — Page 2-3 (suffix) links
displays as follows:

The link displays with the “Eed” suffix when the user is a federal
employee as specified within the Committee Management system.

The link displays with the “non-Fed” suffix when the user is not a
federal employee as specified within the Committee Management
system.

3. Click the desired radio button (see Pre-meeting COI Form
Fields/Links/Actions on page 4 for radio button selection

descriptions).

NOTE: Only one radio button can be selected and at least one radio
button must be selected to certify the form.

4. Click the button to electronically sign the form.

The system redisplays the Pre Meeting Form screen with the electronic signature
(see Figure 3).

Signature:

Electronically signed by [ (last, first name) | via Intemet Assisted Review on
11/01/2007 12:58 PM

Figure 3: Pre Meeting Form—Electronic Signature.

NOTE: Click the button to return to the List of Meetings
screen.
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Reviewers—eCOI

Pre-meeting COIl Form
Fields/Links/Actions

NOTE: The Pre-meeting COI Form can be re-signed when necessary.
To re-sign the form, follow steps 1 through 4 above.

The following list describes Pre Meeting Form screen fields, links, and actions.

Field/Link/Action

Description

List of Meetings
(Hypertext Link)

Project Personnel
Institutions

(Hypertext Link)

Pre-Meeting COI
Form - Page 2-3
(Fed)

(Hypertext Link)

Pre-Meeting COI
Form — Page 2-3
(non-Fed)

(Hypertext Link)

Reviewer Name

Address

Scientific Review

Group

Date(s) of Review

Radio Button 1

When clicked, displays the List of Meetings screen.

When clicked, displays the “Unique Institutions - Project
Personnel Report”.

When clicked, displays rules and information related to
COl certification for federal employees.

See Pre-meeting COIl Form - Page 2-3 (Fed / non-Fed)
on page 3.

When clicked, displays rules and information related to
COl certification for non-federal employees.

See Pre-meeting COIl Form — Page 2-3 (Fed / non-Fed)
on page 3.

The last and first name of the individual certifying the
form. The system automatically determines the displayed
value.

The reviewer’s address—the system automatically
determines the displayed value.

Identifies the meeting related to the COI certification. The
system automatically determines the displayed value.

The meeting’s start and end date in
Month DD, YYYY — Month DD, YYYY format.

The system automatically determines the displayed value.

“l have read the attached "DHHS Conflict of Interest,
Confidentiality, and Non-Disclosure Rules and
Information for Reviewers" and have examined the list of
applications/proposals to be reviewed, and hereby certify
that, based on the information provided to me, | do not
have a conflict of interest in any of them.”

NIH eRA System
December 14, 2007

eCOl Users’ Guide (Peer Review/IAR)



Field/Link/Action

Reviewers—eCOI

Description

Radio Button 2

Radio Button 3

Applications in
Conflict

Certification

| Certify
(Action Button)

Cancel
(Action Button)

“For grant application reviews only: | have read the
attached "DHHS Conflict of Interest, Confidentiality, and
Non-Disclosure Rules and Information for Reviewers" and
examined the list of applications to be reviewed and
hereby certify that, based on the information provided, |
have a conflict of interest in the specific applications
listed below and hereby recuse myself from their review.”

“For contract proposal reviews only: | have read the
attached "DHHS Conflict of Interest, Confidentiality, and
Non-Disclosure Rules and Information for Reviewers" and
examined the list of proposals to be reviewed and hereby
certify that based on the information provided, | have a
conflict of interest in the specific proposals listed below
and hereby recuse myself from their reviews (requires a
waiver to participate in review meeting).”

A list of applications that the SRA has designated as in
conflict.

Displays the following:
Pl Name — last, First name of the PI
Grant # - The grant Number of the proposal

The system automatically determines the displayed value.

“| certify that | have read the attached "DHHS Conflict of
Interest, Confidentiality, and Non-Disclosure Rules and
Information for Reviewers." Under penalty of perjury (US
Code Title 18 chapter 47 section 1001), I certify that to the
best of my knowledge | have disclosed all conflicts of
interest that | may have with the applications or R&D
contract proposals and | fully understand the confidential
nature of the review process and agree: (1) to destroy or
return all materials related to it; (2) not to disclose or
discuss the materials associated with the review, my
evaluation, or the review meeting with any other
individual except as authorized by the Scientific Review
Administrator (SRA) or other designated DHHS official;
(3) not to disclose procurement information prior to the
award of a contract; and (4) to refer all inquiries
concerning the review to the SRA or other designated
DHHS official.”

See Click the @] button to electronically sign the
form on page 3

When clicked before signing, returns the user to the List
of Meetings screen leaving the form unsigned.

eCOl Users’ Guide (Peer Review/IAR)
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Reviewers—eCOI

Field/Link/Action Description

Signature Displays the following when the form is signed:

“Electronically signed by [Reviewer Last Name, Reviewer
First Name] via Internet Assisted Review on
MM/DD/YYYY HH:MI AM/PM.

The system automatically determines the displayed name
value.

. h A system generated email (see Email Reminder Text on page 8) is forwarded to
Sign t e Post- reviewers as a reminder to sign the Post-meeting COI Form when the following
meeting COl Form conditions exist:

e The “Allow eCOIl Submission” option is enabled.

e The reviewer is not designated as “Mail/Outside Opinion
Reviewers” in the Committee Management system.

e  The reviewer did not sign the form.
e The meeting end date has past.
e The meeting “Edit” phase (if exists) has not yet past.

e The meeting “Read” phase (if “Edit” phase does not exist) has not
yet past.

To sign the Post-meeting COI Form:

1. Open the Post-meeting COIl Form (see Access eCOIl Forms on
page 2).

NOTE: The Post-meeting COIl Form is not available to reviewers
designated as “Mail/Outside Opinion Reviewers” in the Committee
Management system.

e The Post Meeting Form screen displays (see Figure 4).

NIH eRA System 6 eCOl Users’ Guide (Peer Review/IAR)
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Reviewers—eCOI

Mutnority.  1AR Log.out
Sponsored by Natloual In

Electronic Research Adminisiration Welcome
((m C O m m ons ) Inshtution: Not Afilisted
1 ealt Vassion 24310 duv

Home Admin et net
Post Meeting Form

Link ——>( )
DHHS POST-REVIEW CERTIFICATION FORM
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- . . APPLICATIONS AND RED CONTRACT PROPOSALS
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or other designated DHHS afficial

of Interest Far Non Federal Revie
titution or offeror where I am a full
X ial by

Scientific Review Group
Printed Name (Reviewer Name)
Electronic Signature (Reviewer
Name)

eral reviewers;
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stes or pariner; (3) any appl

ticiate in an evaluation f
institution where I am se
b

th whorm 1 has tractual , the employer of my spouse, p. , or (7) any appl
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CERTIFICATION

erjury (US Code Title 18 Chapter 47 section 2001), 1 fully and the confidential nature of th confident it disclosure (Paragraph A)
o e ore 1 s ot Dot P oSO AT Pt ot ool o e nes s oA e P apvennE o1 O,

Printed Kame Signature

signed by [ 1via Intemet Assisted Review
Ptytyr iy

1Ceniy | [(Concel | (patey
|Cenla Disclaimer | Accessi 4
r“'—; “» D 2007 NIH A RGNS Réseres, -
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Figure 4: Post Meeting Form Screen.

2. Click the button to electronically sign the form.

e The system redisplays the Post Meeting Form screen with the
reviewer’s printed name and electronic signature (see Figure 5).

last, first name

Printed Name Signature

(last, first name)

Hectronically signed by | | via Internet Assisted Review
on 10/30/2007 11123 AM

Figure 5: Post Meeting Form—Electronic Signature.

NOTE: Click the button to return to the List of Meetings
screen.

NOTE: The Post-meeting COIl Form can be re-signed when necessary.
To re-sign the form, follow steps 1 and 2 above.

Post-meeting COI Form The following list describes Post Meeting Form screen fields, links, and actions.

Fields, Links, Actions
Field/Link/Action Description

List of Meetings When clicked, displays the List of Meetings screen.
(Hypertext Link)

Scientific Review Identifies the meeting related to the COI certification. The
Group system automatically determines the displayed value.

eCOl Users’ Guide (Peer Review/IAR) 7 NIH eRA System
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Reviewers—eCOI

Email Reminder Text

Sign the SRG
Minutes/Budget Form

Field/Link/Action Description

Date(s) of Review The meeting’s start and end date in
Month DD, YYYY — Month DD, YYYY format.

The system automatically determines the displayed value.

I Certify See Click the 2= | putton to electronically sign the
(Action Button) form on page 7.
Cancel When clicked before signing, returns the user to the List

(Action Button) of Meetings screen leaving the form unsigned.

Signature Displays the following when the form is signed:

“Electronically signed by [Reviewer Last Name, Reviewer
First Name] via Internet Assisted Review on
MM/DD/YYYY HH:MI AM/PM”

The system automatically determines the displayed name
value.

“Qur records indicate that you still need to certify the Post-Meeting Conflict of
Interest form for the [Meeting Identifier] meeting that took place on [Meeting
Start Date]. The Federal Advisory Committee Act (FACA) requires us to file
these documents in order to close out the meeting, and timely completion of this
task is an essential part of my duties as the Designated Federal Official who was
appointed to this meeting. Please log into your Commons account at
http://commons.era.nih.gov, navigate to Internet Assisted Review, and click the
Post-Meeting COI Form link next to the meeting. Click [I Certify] button on the
bottom of the page after you read the form.

Thank you for your cooperation with this request. As always, we are grateful for
your participation in the peer review process.”

The SRG Minutes/Budget Form is accessed from the List of Meetings screen.
SRAs sign the form; reviewers sign the form only when the “Allow eCOlI
Submission” option is enabled (see Enable/Disable eCOIl Meeting-Wide Option
on page 12), and the reviewer is designated as a signee by the SRA (see Designate
SRG Minutes/Budget Signee on page 17).

To sign the SRG Minutes/Budget Form:

1. Open the SRG Minutes/Budget Form (see Access eCOIl Forms on
page 2).
e The SRG Minutes/Budget Form screen displays (see Figure 6).

NIH eRA System
December 14, 2007
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Links

The following information was
removed from Figure 6 to
maintain data privacy:

Scientific Review Group
Chairperson Names (designated
signees)

Budget Information (Amounts)
Designated Signee Name
Electronic Signatures

—

Reviewers—eCOI

Electronic Research Adminisiration Welcome
Institution: Not Affilisted
(( Commons ) nuvy SEA Looos

Home  Bernet Assisted Review  Links. eFRA Pariner s Help
SRG Minutes/Budget Form

List of Meetings  Cotdiel Comter  SRGMinutes Budaet

DEPARTMENT OF HEALTH AND HUMAN SERVICES
NATIONAL INSTITUTES OF HEALTH
CENTER FOR SCIENTIFIC REVIEW

Scientific Review
Group identifier displays
here.

All designee
(reviewer/chairperson)
names are listed here.

MINUTES OF THE
ritis, Connective Tissue and Skin Study Section

September 17, 2007 - March 25, 2008

CLOSED MEETING

e € t the Cromne Plaze -
er - ed
ot 48 MoeEars <1 e Sorenabes

Others in attendance are either listed on the roster or on an attached visitor log

publc in accordance vith the detarmination that t was concerned with metters exempt from mandetory disclosure under Sections S52b(c)d) and SS2b(c)(), Tio
10(¢) of ral Advisory Co enced (8 U.S.C. Appendic ntific Review Administrator explamed polies and procecures regarding
rest situ ms “voting and ateriais thoe discussions, snd recommen.

vy aing orviaity of aaplcatin

bsented themselves fram the meeting during discussion of, and veting on, applications from their wn institutions, or cther applications in which there was & potential conflict
nt

s3ue and Skin Study Section reviewad the following

nt Awards (AREA) applications requesting §
mental Grants applications requestin o$
spplications raquesting §

in suppart.

Budget Information

in support.

ares applcations requssing 4 i support displays here.
The meeting was adjourned st (time HH:MM An) 0930 AM | on (date Mm/DDA YY) 11/30/2007 | Em'
1hershy certify that the foregaing minutes are accurate and complete
Electronically vl I via Internet Assisted [ Cancel | Electronically signed by | ]¥ia Intemet Assisted Raview on

(I Cerity |~ (2ate) [ Ceny

(Dste)

Scientific Review Administrator
Arthiitis, Connective Tissue and Sikin Study Section

Arthritis, Connactive Tissue and Skin Study Section

Figure 6: SRG Minutes/Budget Form (IAR0904).

2. Enter the Meeting Adjourned Time and Meeting Adjourned Date

(see Figure 7).

The mesting was adjourned st (tirme HH:MM AM) 09:30 AM | opy (date MMDDMT) 1143072007

Figure 7: View of Meeting Adjourned Time and Date.

NOTE: The time and date fields must be entered before signing the
form.

3. Click the button to electronically sign the form:

Designees (reviewers/chairpersons)—click the Cellic
button adjacent to their name on the lower left of the
screen.

a.

SRAs—click the button adjacent to their name on
the lower right of the screen.

The system redisplays the SRG Minutes/Budget Form screen with
the electronic signature (see Figure 8).

Desianee (reviewer/chairperson) last, first name

SRA last, first name

The designee’s
(reviewer/chairperson) first
and last name also displays
here.

1 Pearuby cortify that s are acourate aned complats

Huctromically skoned b
e N0 EECIROT 83

D wis Intmmat Assistud Rarvime lectranicaly dw&bvl

FO T Y

[ via Inbemat Assistnd Beviers on

Peragoineg mufu
\-I

HO

Cancal

[TT] (D)

D
Stientfic Revi gisrata
al Institite W Deqgral Medical Soences Special Emehasis Panel

Hationsl Insthute of Gentral Medeal Siences Specal Emphass Panel

/

Figure 8: SRG Minutes/Budget Form—Electronic Signatures.

The SRA’s first and last
name also displays here.

NOTE: Click the button to return to the List of Meetings
screen.

eCOl Users’ Guide (Peer Review/IAR)
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Reviewers—eCOI

NOTE: The SRG Minutes/Budget Form can be re-signed and the
Meeting Adjourned Time and Meeting Adjourned Date can be re-
entered. To re-sign the form, follow steps 1 through 3 above.

Multiple Reviewers
(designees)

The SRG Minutes/Budget Form screen displays all reviewers with signee
designation and displays the button only for the specific designee

accessing the form (see Figure 9). SRAs and reviewers cannot sign the form for

other designees.

Multiple designees
(reviewers/chairpersons)

\ haparien

Figure 9: Partial View SRG Minutes/Budget Form Screen (IAR0904).

SRG Minutes/Budget

The following list describes SRG Minutes/Budget Form screen fields, links, and

Form Fields, Links, actions.
Actions ) ) ) o
Field/Link/Action Description
Adjourned Meeting  The date the meeting was adjourned.
Date The Adjourned Meeting Date must be entered before
singing the form.
The valid format is mm/dd/yyyy.
Adjourned Meeting  The time the meeting was adjourned.
Time The Adjourned Meeting Time must be entered before
singing the form.
The valid format is
HH:MI AM/PM, for example—1:15 PM
SRA The meeting’s SRA first and last name.
The SRA field displays on the screen’s lower right.
The system automatically determines the displayed value.
NIH eRA System 10 eCOl Users’ Guide (Peer Review/IAR)
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Field/Link/Action

Reviewers—eCOI

Description

Chairperson

I Certify
(Action Button)

Signature

Cancel
(Action Button)

The reviewer’s (designated as signee) first and last name.

The Chairperson field displays on the screen’s lower left.
More than one can display.

The system automatically determines the displayed value.

See Click the button to electronically sign the
form on page 9.

This button displays for reviewers designated as signees
and SRAs.

Displays the following when the form is signed:

“Electronically signed by [last, first name] via Internet
Assisted Review on MM/DD/YYYY HH:MI AM/PM.

The system automatically determines the displayed name
value.

The SRA’s electronic signature displays on the SRG
Minutes/Budget Form screen’s lower right.

The reviewer’s (with signee designation) electronic
signature displays on the SRG Minutes/Budget Form
screen’s lower left for each designee.

When clicked before signing, returns the user to the List
of Meetings screen leaving the form unsigned.

eCOl Users’ Guide (Peer Review/IAR)
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SRA/GTA—eCOl

Enable/Disable eCOI
Meeting-Wide Option

Edit IAR Phases and Options

The 1AR Control Center now incorporates a new feature—Allow eCOl
Submission. This new feature allows SRAs/GTAs to control reviewer access to
eCOl forms.

To enable or disable eCOl access:
1. Access the Control Center screen in IAR.
2. Click the Edit link in the IAR Phases and Options section (see

Figure 10).
- Electronic Research Adminisiration
( CcR A Commons

- Sponsored by Narional FTrsrtirtures of Health
Home Admin Instimution Profile Personal Profile Status eSNAP xTrain F
Control Center

List of Meetings Track COHForms  SRG Minutes/Budaget Form  List of Applic
Download Zip of All Prelim-5%

Allow eCOI Submission—Label
and Value Display

IAR Phases and Options |Edit
>
SUEMIT Phase End 09/27/2007 11:50 PM

READ Phase End A0MDZ22007 05:00 P h
EDIT Phase End 10042007 11:59 Phd
Assignment Purge Date

Closure Date

Allowr Unassigned During SUBMIT “es
Allowr Unassigned During EDIT ez
Include Rewiewser Names in Pre-55 Mo
Include Discussant/Reader Critiques in Pre-55 res
Allovwr non-numeric scores “es
Showr Subprojects in 1AR res
Sesste Lol = = il B bl Bl =R HASE |5 OWER
Allowr 2eC0l Submission Mo

Figure 10: Control Center Screen Partial View (IAR0002).

e The Control Center — Edit IAR Phases and Options screen
displays (see Figure 11).

NIH eRA System
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SRA/GTA—eCOI

sinuon:
((ﬂ;m Commons ) ey i
nnnnnn <oy Hartenat 1 o Heateh
Home  Admine mstitution Profile PﬂsulbﬂlPlollle slmus CSHAP Kn?dn FSR MIIIMIWH!#WIW Links eRAPartners Help

Control Center - Edit IAR Phases and Options
Allow eCOI Submission— Enter o1 Ghango Phase Datas and osting Wille Otiors. Prass Ujuiate t continue.
Default Value iS “NO" Allow Reviewers 10 Submit Unassigned Critiques in the SUBMIT phase @ves OmMa
Allow Reviewers 1o Submit Unassigned Critiques in the EDIT phase ©ves  OhNo
Include Reviewer Mames in Preliminary Summary Statement bodies Oves Emo
Include Discussant/Reader catiques in Preliminary Summary Statement bodies @ves  OMo
Yae ol Mo Allow non-numeric score submission @ves Oho
Show Subprajects in AR @ves  OMo
Create Preliminaty Summary Statements WHEN SUBMIT PHASE S OVER >
Allow eCOl Submission Oves @l
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Comact Usiselo Desic| Prisary rslce | Discizime | oy | "
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Figure 11: Control Center — Edit IAR Phases and Options Screen (IAR0006).

3. Select the Yes (enable) or No (disable) radio button option on the
Control Center — Edit IAR Phases and Options screen

NOTE: The Allow eCOIl Submission default value is No.

IAR eCOl features include a new Track Conflict of Interest screen that allows

Track eCOl Forms SRAs/GTASs to monitor eCOI reviewer signatures.

To access the Track Conflict of Interest screen from the List of Meetings
screen:

1. Click the Track COI Forms link in a listed meeting’s Action
column (see Figure 12).

Electronic Research Administratian Wielcoma
Insfitution:
(( Commons ) P "

Spansored by National Institures of Health Ty
Home Admin Instition Profila Persanal Profila Staws sSHAP xTrain FSR ntermer Assistod Review Links  oRi Parmers Holp
List of Meetings @

Enter sestch criteria (Council Dats Reguirady. Click Sesich.
Thisis 4 te 109 ofthe Heeling List screen in KR,

Council* (AYYY/MM) SRG Code / Flex SRA Designator / Flax Group SRA Last Nama

Track COIl Forms Link [Sameh]

ﬂ.l:li on A fimees se in Gastain Standad Time Easar Daylight Time,
180 0utof 218 racords  Prew 1 234 & bext
Meeting « Meeting Dates/Location SRAMame  Phase Critique Dua Bead Phase “EJ:_:""'”“ F‘—""E:i’“ # of Appls Action

55 PREP a7 O8ZIR00T o

s L0 Fapms

Figure 12: List of Meetings Screen (IAR0001).

e The Track Conflict of Interest Forms screen displays (see Figure
14).

To access the Track Conflict of Interest screen from the Control Center screen:
1. Click the Track COI Forms link (see Figure 13).
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SRA/GTA—eCOI

Electronic Research Administration
( eRA Commons )

Sponsored by Nartlonal Tnstitures of Health

Home Admin Institution Profile Personal Profile Status eSNAP xTrain FSR Internet Assisted Review Links

Track COI Forms Link

The following information was
removed from Figure 14 to
maintain data privacy:

Meeting Title
Meeting ldentifier
Meeting Phase
Reviewer Name
User ID

Control C
)
>

List of Meetings | Track COlForms | SRG MinutesBudaget Formn  List of Applications: By Application By Reviewer

Figure 13: Control Center Screen Partial View—Track COIl Forms Link

e The Track Conflict of Interest Forms screen displays (see Figure
Elecironic Research Administration Weltome
Instituti
(@=E Commons ) e
Home Adimin Institution Profile Personal Profile Status eSNAP xTrain FSR Internet Assisied Review Links eRAPartners Help
Track Conflict of Interest Forms
Meeting Title: Meeting Dates: 12/05/2007-12/25/2007
Meeting Mentifier: Critiques Due: 120572007 10:00 P
Meeting Phase: SUBMIT Eastern Standand Time / Eastern Daylight Time
List of Meetings  Control Catar  Pr. ting CO Fe renaeting COIForm Page 2.3 (nonFed)  Conflict Repart
—— " messascoron  psmecosn st s e
Dagignate
Desionate

Figure 14: Track Conflict of Interest Screen Partial View (IAR0900).

NOTE: When no reviewers are associated with a meeting, the Track
Conflict of Interest screen displays with the message shown in Figure

15.

Reviewer Hame « User ID

Pre-Meeting
Signed

No Reviewers Message _.[

There are no reviewers on the Meeting Roster for this meeting.

Track Conflict of Interest
Forms Screen—Fields,
Links, Actions

Figure 15: Partial View Track Conflict of Interest Screen (IAR0900).

The following list describes Track Conflict of Interest Forms screen fields,

links, and actions.

Field/Link/Action Description

Meeting Title The title of the meeting or panel name if meeting is
SEP.

Meeting Identifier Displays a value used to distinguish the meeting, for

example: “2008/01 GCMB”.

Meeting Phase The meeting’s current IAR phase.
Meeting Dates The meeting’s actual start and finish dates.
Critiques Due The date and time application critiques are due.
NIH eRA System 14 eCOl Users’ Guide (Peer Review/IAR)
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Field/Link/Action

List of Meetings
(Hypertext Link)

Control Center
(Hypertext Link)

Pre-meeting COI
Form-Page 1

(Hypertext Link)

Post-meeting COI
Form

(Hypertext Link)

Pre-meeting COI
Form-Page 2-3 (Fed)

(Hypertext Link)

Pre-meeting COI
Form-Page 2-3 (non-
Fed)

(Hypertext Link)

Conflict Report
(Hypertext Link)

Reviewer Name
(Hypertext Link)

SRA/GTA—eCOI

Description

When clicked, displays the List of Meetings screen.

When clicked, displays the Control Center screen.

When clicked, displays a report consisting of the Pre-
meeting COl Form-Page 1 for each meeting reviewer.
The reviewer’s signature displays for each reviewer
that signed the form.

See Pre-meeting COl Form-Page 1 on page 19.

When clicked, displays the Post-meeting COI Form
listing all meeting reviewers. The reviewer’s signature
displays for each reviewer that signed the form.

See Post-meeting COI on page 20.

When clicked, displays rules and information related
to COl certification for federal employees.

When clicked, displays rules and information related
to COI certification for non-federal employees.

When clicked, displays a list of meeting reviewers and
COl information.

See Conflict Report on page 21.

The reviewer’s last and first name.

When the listed reviewer is designated as
“Mail/Outside Opinion Reviewer” in the Committee
Management system, a “(Mail)” label displays
adjacent to the reviewer’s name.

The Reviewer Name links can be sorted. The default
sort is by last and first name in ascending order.

Clicking a specific reviewer name displays the IAR
List of Applications for Reviewer screen for that
individual (see View Specific Reviewer’s List of
Applications on page 17).

eCOl Users’ Guide (Peer Review/IAR) 15

NIH eRA System
December 14, 2007



SRA/GTA—eCOI

Field/Link/Action

User ID

Pre-Meeting COIl Form

(Signed Date)

Post-Meeting COI
Form (Signed Date)

SRG Minutes/Budget
Signee (Date Signed)

(Hypertext Link)
“Designate”(default)
— Or—

“Clear”

Action
(Hypertext Link)

“Pre-meeting COI
Form Page 1~

Description

The reviewer’s Commons User ID.

The date and time that the reviewer signed the Pre-
Meeting COI form.

A blank value indicates no form signature.

The Pre-Meeting COI Form Signed Date field can
be sorted.

The date and time that the reviewer signed the Post-
Meeting COI form.

A blank value indicates no form signature.

The Post-Meeting COI Form Signed Date field can
be sorted.

NOTE: This field is not applicable to reviewers
designated as “Mail/Outside Opinion Reviewer” in
the Committee Management system.

Clicking “Designate” triggers the system to designate
the adjacent reviewer as the SRG Minutes/Budget
form signee and changes the field’s display value to
“Clear”:

Clicking “Clear™” triggers the system to remove the
adjacent reviewer’s SRG Minutes/Budget form signee
designation and changes the field’s display value to
“Designate”.

NOTE: See Designate SRG Minutes/Budget
Signee on page 17,

— Also —

see Sign the SRG Minutes/Budget Form on page
8.

When clicked, displays the Pre-meeting COIl Form-
Page 1 for the adjacent reviewer.

NIH eRA System
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View Specific
Reviewer’s List of
Applications

The following information was
removed from Figure 16 to
maintain data privacy:

Reviewer Name
Meeting Title
Meeting ldentifier
Meeting Phase
Reviewer

PI Name
Application

Designate SRG
Minutes/Budget
Signee

Designate Link

SRG Minutes Budget Signee
{Date Signed)

SRA/GTA—eCOI

The existing IAR List of Applications for Reviewer screen displays when the
Reviewer Name is clicked on the Track Conflict of Interest Forms screen (see

Figure 16, also see Reviewer Name on page 15).

Elecirontc Research ddminisiration Welcome
Insttution:
( Commons ) i et
Spamsared by Natloaal Institutes of Heatth eson 131
Home Admin Mistitution Profile Personal Profile Status eSHAP xTraln FSR lnternet Assisted Review Links eRA Partners Help
List of Applications for Reviewer -
Meeting Title: Meeting Dates: 12/05/2007- 1202572007
Meeting ldentifler: Cuitiques Due: 09/28/2007 10:00 PM
Meeting Phase: READ & Eastem Standars Time ¢ Easemn Daylight Time
List of Meefings  Confeol Cemter  List of Applications : By Application By Reviewsr  Siigde List of Applications — Prelaninary Scove Mani:  Final Scores  Meoting Naterinls
Vi Al Metng CUMUGE BYAS3) BLF|  Deanasdds olsll PSS
an Pesiin. .
Reviewer P e e low Pt Rote Apphcation P supmated Date Action
ViewAll BOED ¥ Seed (et
Contact SRAGTA i you identy any confiets or assignment discrepancies vith Intemet Assisted Review
F

[ Cantact UssHalg Deek | Privacy Molice | Discliaimer | Azcossitiite]
™ ruational Insttes of Heals (k)

{éf 9000 Rocknil Pike
"o Bethesas, Mardand 20892

Depament ofHEaln @ 7007 NiH All RGNS Resemed
@ and Human Ssrvices  Sersan Rendered: 12062007 021 0:43 EST
e Se18En 1 RRDODT

.
= GRAnNTS.GOV®

Figure 16: List of Applications for Reviewer — (Reviewer Name) Screen

(IAR0007).

One or more reviewers listed on the Track Conflict of Interest Forms screen can

be designated as a SRG Minutes/Budget Signee.

To designate a reviewer:

1. Click the Designate link adjacent to a listed reviewer (see Figure

Elecironic Research Administration Welcome
Institution:
Authority: Log-out

(( Commons

Spoasored by Nattonal Instiiutes of Healih =
Home Adimin Institution Profile Personal Profile Status eSNAP xTrain FSR Internet Assisied Review Links eRAPartners Help

Track Conflict of Interest Forms
Meeting Ti
Meeting Id
Meeting Pl

Meeting Dates:
Critiques Due:

SUBMIT

1205/2007-12/25/2007
1205/2007 10:00 P
Eastein Standan Time / Eastem Daylight Time

Lesignate
. Center  Pre.ameeting COlFoim.Page 1 Post.meeting COIForm  Preaneeting COl Form-Page 2.3 (Fed)  Pre.meeting COl Form-Page 2.3 inon-Fed}  Conflict Repart.
Lesignate
; - fam [ signss
Reviewer lame «
D - t el Signed Date e iDate Signed)
esignate Peianate
Dagignate
besonste
Degignate

Figure 17: Track Conflict of Interest Screen Partial View (IAR0900).

NOTE: The Meeting Title, Meeting Identifier, Meeting Phase,
Reviewer Name, and User ID values were removed from Figure 17 to

maintain data privacy.

The system performs the following:

o Designates the selected reviewer as the SRG Minutes/Budget signee.

Changes the SRG Minutes/Budget Signee column value to Clear for
the selected reviewer (see Figure 18).
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SRA/GTA—eCOI

Click Clear to remove a

SRG Minutes Budget Signee
(Date Signed)

designation.

Remove Designation

Sign the SRG
Minutes/Budget Form

» LClear
>

Lesignate
Lesignate

Figure 18: Track Conflict of Interest Screen Partial View (IAR0900).

To remove a SRG Minutes/Budget Signee designation:
1. Click the Clear link adjacent to a listed reviewer (see Figure 18).
The system performs the following:
¢ Removes the reviewer’s SRG Minutes/Budget designation.

e Changes the SRG Minutes/Budget Signee column value to
Designate for the selected reviewer.

See Sign the SRG Minutes/Budget Form on page 8.

NIH eRA System
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Pre-meeting COI
Form-Page 1

Name information was removed
from Figure 19 to maintain data
privacy.

SRA/GTA—eCOI

NIH/OERJOEF { 11122003
DHHS PRE-REVIEW CERTIFICATION FORM
REGARDING CONFLICT OF INTEREST. CONFIDENTIALITY., AND NON-DISCLOSURE FOR REWIEWERS OF GRANT
APPLICATIONS AND R&D CONTRACT PROPOSALS

MName [Lasl, Firsi]

{Please print}

Address Depariment of Mutritional Sciences

College of Matural Resources.

University of California, Berkeley

Berkeley, CA B4TZD
Qther Employers (if applicable):
Soientific Rewew Group:
Date(s) of review. December 05, 2007 - December 25, 2007

Chack only one (and provide any commenis or explanations on reverse side)

a | hawz read the sitached "DHHS Conflict of Interest. Confidentiality, and MWon-Disciosure Rules and Information for
Reviswsrs™ and have axamined the lis: of applicatonsiproposals to be reviewsd. and hereby canify that, basad on the
information prowided to me. | do not have a conflict of interest in any of them.

DR
O For grant application reviews. only: | hawe read the attached "DHHS Confict of Interest. Confidentiality, and Mon-Disclosure
Rules and Information for Reviewers™ and examingd the kst of applications to be reviewed and hereby cenly that, based on
thi information provided, | have a conflict of interest in the specific applications listed below and hereby recuse mysalf
from their review.

R

D For contract proposal reviews only: | have read the attached "DHHS Canfizt of Interest, Confidentiatty, and Nan-
Disclosure Rules and Information for Reviewers” and examined the st of proposals io be revewed and hereby cerify that
bazed on the infarmation provided, | have a conflict of interest in the specific proposals listed below and hersby rzcuze
myzalf fram their reviews (rezuires 3 waiier to paicipate in review msating).

am in conflizt with the following applicafiens/preposale (identfy applicstions by number and identify propesals by name of offeror)

Certification

certify that | have read the atiached "DHHS Conflict of Interest, Confidenbiality, and Men-Disclosure Rules and Information for
Reviewers.” Under panalty of perjury (US Code r 47 gection 1001), | certfy that to the bast of my knowledgs | have
disclesed all conflicts of interest that | may hawe ations or RED conbract proposals and | fully understand the
confidential nature of the rewew process and agres: ¥ or retum 2 materials related be it {2) not to disclose or discuss the
riaterials assaciated with the review, my evaluation, or the review meati ith any ather individusl eveept a3 authorzed by the
Scientific: Review Adminisirator {SRA) or other gesignated DHHS off 3) noi io disclose procurement information prior to the
award of a contract and (4) 1o refer all inquiies canceming the review 1o the SRA or other designated DHHS official.

Signature;

Date

REWE240 Page 1 DEC-07-07 D655 AM

Figure 19: Pre-meeting COI Form-Page 1.

NOTE: Clicking the Pre-meeting COI Form-Page 1 link on the Track
Conflict of Interest Forms screen displays the form for all meeting reviewers.

Clicking the Pre-meeting COI Form-Page 1 link in the Action column for a
specific reviewer, displays the form for that reviewer.
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Post-meeting COI

NIHIDERIOEP 1142720035

DHHS POST-REVIEW CERTIFICATION FORM
REGARDING CONFLICT OF INTEREST, CONFIDENTIALITY, AND NON-DISCLOSURE OF INFORMATION FOR NON-
FEDERAL AND FEDERAL REVIEWERS OF GRANT AFFLICATIONS AND RED CONTRALT FROPOSALS

Seientific Review Group:
Datais) of review: December 05, 20

- Dzcamiber 25,

A Confidantiality and Non-Disclasure: ully understand the confidential natura of the review process and sgree: (1) to destroy or
ol io disciose or discuss the materia’s associated with the review. my evaluation, or
the reviews mesiing cutside of that mEE-ing or with any other individual except as authonzed by the Scientfic Review Adm ator
(SRA) or other DHHS designated official, (2} net o disclose procurement informiation prior o the award of a contract, and (4) to refer
all inguiries concerning the review fo the SRA or other designated DHHS offical.

B. Confiict of Interest For Non-Federal Reviewers: This is to cerify that in the review identified above., | did not participate in an
evaluation of any applicaton or proposal: (1) from any apgicant institution or offeror where | am 2 fu'- or part-tme salarizd employes
or where | am negotiating for such employment; (2] from any applicant insttution or offeror where | have received or could receive 3
direct financial benefit in relation fo the appleation or propesal under review or have recesved or could recefve a financial benefit from
the applicant insfitution er offerar or principal investigator valued 2t $10.000 or more per year that is unrelated to the applicafion or
propesal under review, (31 submitted by a close personal relatve, a member of my household, or professional associate. orif such
person receines financial bensfiss from or provides financa’ bensfs to an aopfcant or offeror. f there was an appearancs or res
conflict of interest. or (4) any applicaticn submitied by my former {within the past year] employer | recesed myself from the review of
the application/proposal or was granted an appropriate waiver.

C. Conflict of Interest For Federal reviewsrs: This is to cerify that in the review identfied atove, | did not paticoate n an
evaluation from (1) any applicant institution where | have an outside activi ) any applicant instiubon where | serve as an officer,
director, trustee or partner; {3} any applicant institution where | am seeking employment; {4) any applicant instiution in which [, my
spouse, and my minor child held. in appregate, more than 315,000 worth of stock; (5) any appicant institution where my spouse iz
employed: (8) any application submitted by 3 close personal relatve, a mamber of my household, 3 colleague with whom | have 2
business or other centractual relationship, the employer of my spouse, parent, orchild, or {7) any application submsted by my former
in the past year) non-Federal employer if there was an appearance or actusl conflict n‘ nterest, | recused myself from the review
of the application/proposal or was granted an aog 3t walver.

CERTIFICATION
Unger penalty of perjury {US Cede Title 18 Chapier 47 sechion 1001), | fully understand the confidential nature of the review process

and agree fo confidentiality and non-disclosurs (Paragraph A) and certfy that in the rewview above | did not parteipatz in an
evaluation of any application or proposs! with which | knowingly had 3 condlict of interest (Parsgraph Bor C).

Printed Mame Signature

Name information was removed
from Figure 20 to maintain data
privacy.

REVE2S Page | DEC-7-07 07:34 AM

Figure 20: Post-meeting COI.
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Conflict Report

Council
Identifier
displays here.

SRA/GTA—eCOI

Meeting SRA
Name displays
here.

The following information was
removed from Figure 21 to
maintain data privacy:

Council (identifier)
SRA (name)
Application (identifiers)
Pl Name

Conflicts

Gastrointestinal
2008/01 Coun

Application

Conflict Report
wand Molecular Biolegy St Section
cil 1210572007, SRA

Fl Mame Conficts
Reviewed The Application PI Conflict Information
Application Name displays in displays in this
Information displays this column. column.
in this column.
REVE048 Page 1 Cecember 7, 2007

Figure 21: Conflict Report.
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rant Application Reviewers—
onfidentiality and Non
Isclosure Rules

o
%fé} NIHIOERICEP (01/122005)

NIH CONFLICT OF INTEREST, CONFIDENTIALITY AND NON DISCLOSURE RULES:
INFORMATION FOR REVIEWERS OF GRANT APPLICATIONS AND R&D CONTRACT PROPOSALS

As reviewers themselves are most familiar with their own situations, it is their personal respensibility: (1) to alert the
Scientific Review Administrator (SRA) to any possible conflict of interest situation, whether real or apparent, that may
impact on the review, and (2) to identify and ceriify on the pre-meeting and post-meefing Conflict of Interest
Certification Forms associated with this information sheet, {(a) any application where they have a conflict of interest
and (k) that they will not be, and have not been, involved in the review of any application where their participation
constitutes a conflict of interest. Reviewers must also cerify that they will maintain the confidentiality of the
proceedings and associated materialz and that they will not digclose to ancther individual any matter or informaticn
related fo the review procesdings. In addition, the NIH may determine that & particular situation invelves a conflict of
interest and require that the petential reviewer not be invelved in the review of the application(s) or proposal{s) in
question.

Where permissible by regulation, the agency head (Director, MIH), or his/her designee may grant a waiver relating to
the real conflict of interest requirements. Before a waiver can be granted, it must be determined that thers are no
other practical means for securing appropriate expert advice to provide a competent review of an application or
proposal, and that the real conflict of interest iz not so substantial as to be likely o affect the integrity of the advice to
be provided by the reviewsr.

All reviewers are coversd by this information sheet and asscciated Cerification Forms. Membership on a scientific
review group does not make an individual an employee or officer of the Federal Government. This information sheet
and associated Cerification Form de net apply to individuals serving on Mational Advisory Councils or Boards, Boards
of Scientific Counselors, or Program Advisory Commitiees. When Federal Employees serve as reviewers, they are, in
addition, covered by 18 USC 201-218, 5 CFR Part 2635, 5CFR Part 5501, and Executive Order 12674 as amended.
The Public Health Service Act allows up to 25% of a scientific review group to be Federal employees.

There are several bases for a conflict of interest: employment, financial benefit, personal relationships,
professional relationships or other interests. If applicable, any cne condition may serve to disqualify a reviewer
from participating in the review of an lication or proposal. & flict of i may be real or apparent.

The following guidance and definitions, derived from federal regulations governing the Scieniific Peer Review of
Research Grant Applications and Research and Development Contract Projects (42 CFR Part 52h), will assist you in
determining whether you are faced with a real or apparent conflict of interest. The guidance iz not all-inclugive, dus to
the variety of possible conflicts of interest. Thersfore, it is important that you should consult the SRA in charge of the
meeting when there is any question about your participation in a review.

GUIDANCE AND DEFINITIONS

A Conflict Of Interest in scientific peer review exists when a reviewsr has an interest in a grant or cooperative
agreement application or an R&D contfract propesal that is likely to bias his or her evaluation of it. & reviewer who has
a real conflict of interest with an application or proposal may not participate in ite review.

Real Conflict Of Interest means a reviewer or a close relative or professicnal asscciate of the reviewsr has a financial
or other interest in an application or proposal that is known to the reviewer and is likely to bias the reviewer's
evaluation of that application or propesal as determined by the SRA managing the review, as acknowledged by the
reviewer, or as prescribed by 42 CFR 52h as follows:

A reviewer shall have a real conflict of interest if he/she or a close relative or professional azsociate of the reviewer:
{1) has received or could receive a direct financial benefit of any amount deriving from an application or proposal under
review; (2) has received or could receive a financial benefit from the applicant institution, offeror or principal
investigator that in the aggregate exceeds $10,000 per year (for reviewers who are federal employees the amount is
515,000 per year); this amount includes honoraria, fees, stock or other financial benefit, and additionally includes the
current value of the reviewer's already existing stock heldings, apart from any direct financial bensfit deriving from an
application or propesal under review: or (3) has any other interest in the application or propesal that is likely to bias
the reviewer's evaluation of that application or proposal.

Regardless of the level of financial involvement or other interest, if the reviewer fesls unable to provide objsctive
advice, hefshe must recuse himmerself from the review of the application or proposal at issue. The peer review system
relies on the professionalism of each reviewer io identify to the SRA any real or apparent conflicts of interest that are
likely to bias the reviewer's evaluation of an application or proposal.

Employment: & reviewer who is a salaried employee, whether full-time or part-time, of the applicant institution, offeror
or principal investigater, or is negofiating for employment, shall be considersd to have a real conflict of interest with
regard to an application/propesal frem that organization or principal investigater. The Director of NIH or designee may
determine there is no real conflict of interest or an appearance of a conflict of interest where the

1

Figure 22: Conflict of Interest Rules Page 1.
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Grant Application Reviewers—Confidentiality and Non Disclosure Rules

~
{éz NIHIOERIOEP (01/1212005)
—

compenents of a large or multi-compenent organization are sufficiently independent to constitute, in effect, separate
organizations, provided that the reviewer has no responsibilities at the institution that would significantly affect the
other component. Membership on a scientific review group does not make an individual an employee or officer of the
Federal Government.

Financial Benefit: See definition of Real Conflict of Interest above.
Personal Relationships (Relatives): A close relative means a parent, spouse, sibling, son or daughter or domestic
partner. A conflict of interest exists if a close relative of a reviewer submits an application or p I, or i or

could receive financial benefits frem or provides financial benefits to an applicant or offeror. In such case, it will be
treated as the reviewer's financial benefit.

Professional Associates: Professional associate means any colleague, scientific menter, or student with whom the
peer reviewer iz currently conducting research or other significant professional activities or with whom the member has
conducted such activities within three years of the date of the review.

Standing Review Group Membership: When a scientific review group meets regularly, a relationship among the
individual members exists; therefore, the group as a whole may not be objective about evaluating the work of one of
its members. In such a caze, a member's application or propesal will be reviewed by another gualified review group to
inzure that 2 competent and objective review iz obtained.

Longstanding Disagreements: A conflict of inierest may exist where a potential reviewer has had longstanding
scientific or personal differences with an applicant.

Multi-Site Or Multi-Compenent Project: An individual serving as either the principal investigator or key personnel on
one component of a multi-eite or multi-component project has a conflict of interest with all of the applications or

prop from all ir i 5 or key personnel associated with the project. The individual should be considered a
professional associate when evaluating applications or proposals submitted by the other participants in the project.

Req For Applications (RFA) Or Req For Prop Is (RFP): Persons serving as the principal investigator or
key personnel on an application submitted in response to an RFA or on a proposal in response to an RFP are
generally congsidersd to have a conflict of interest with all of the applications or propesals submitted in response fo the
RFA or RFR. However, if no other reviewer iz available with the expertise necessary to ensure a competent and fair
review, a waiver may be granted by the Director of NMIH or his/her designes that will permit an individual to review enly
those applications or proposals with which he/she has no conflict of interest that is likely to affect the integrity of the
advice to be provided by the reviewer.

Appearance Of A Conflict Of Interest means that a reviewer or close relative or professional associate of the
reviewer has a financial or other interest in an application or propozal that is known to the reviewer or the SRA
managing the review and would cause a reasonable person to question the reviewer's impariiality if he or she were to
participate in the review. The SRA will evaluate the appearance of a conflict of interest and determine whether or not
the interest would likely bias the reviewsr's luation of the application or proposal. Where there is an appearance of
conflict of interest, but not sufficient grounds for dizgualifying the reviewer, the SRA in charge of the review will
document: (1) that there is no real conflict of interest. and {2) that, at the time of the review, no practical alternative
exists for obtaining the necessary scientific advice from the reviewer with the apparent conflict.

Waivers If no other reviewer is available with the experfise necessary to ensure a competent review, a waiver may be
granted by the Director of MIH or his/her designee to allow participation in the review.

CONFIDENTIALITY AND NON-DISCLOSURE OF MATERIALS AND PROCEEDINGS

The applications and propesals and i T ials mads ilable to r rs, as well as the discussions
that take place during review meetings are strictly confidential and must not be disclosed to or discussed with any
one who has not been officially designated to participate in the review process. In addition, disclosurs of
procurement information prior to the award of a contract is prohibited by the Procurement Integrity Act.

CERTIFICATION

All reviewers must certify that they have read these instructions on *NIH Cenflict of Interest, Confidentiality, and Mon-
Dizclosure Rules and Information for Reviewers” Under penalty of perjury (US Code Title 18 chapier 47 secfion
1001), the reviewsr must certify that, to the best of his/her knowledge, helshe has disclosed all conflicts of interest that
hefzhe may have with the applications or R&D contract propesals and hefshe fully understands the confidential nature
of the review precess and agrees: (1) to desiroy or return all materials related fo it; (2) not fo disclose or discuss the
materials associated with the review, their evaluation, or the review meeting with any other individual except as
authorized by the SRA or other designated NIH official; (3) not to dizclose procurement information prior to the award
of a contract; and (4) o refer all inguiries conceming the review to the SRA or other designated NIH official.

ta

Figure 23: Conflict of Interest Rules Continued.
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