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Miami District Office, One Biscayne Tower, 2
South Biscayne Boulevard, Suite 2700,
Miami, FL 33131.

Milwaukee District Office, 310 West Wis-
consin Avenue, Suite 800, Milwaukee, WI
53203-2292.
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New York District Office, 7 World Trade Cen-
ter, 18th Floor, New York, NY 10048-1102.

Norfolk Area Office (Baltimore District),
World Trade Center, 101 South Main
Street, Suite 4300, Norfolk, VA 23510.

Oakland Local Office (San Francisco Dis-
trict), 1301 Clay Street, Suite 1170-N, Oak-
land, CA 94612-5217.

Oklahoma Area Office (Dallas District), 210
Park Avenue, Suite 1350, Oklahoma City,
OK 73102.

Philadelphia District Office, 21 South 5th
Street, Suite 400, Philadelphia, PA 19106-
2515.

Phoenix District Office, 3300 N. Central Ave-
nue, Suite 690, Phoenix, AZ 85012-2504.

Pittsburgh Area Office (Philadelphia Dis-
trict), 1001 Liberty Avenue, Suite 300,
Pittsburgh, PA 15222-4187.

Raleigh Area Office (Charlotte District), 1309
Annapolis Drive, Raleigh, NC 27608-2129.

Richmond Area Office (Baltimore District),
3600 West Broad Street, Room 229, Rich-
mond, VA 23230.

San Antonio District Office, 5410 Fredericks-
burg Road, Suite 200, San Antonio, TX
78229-3555.

San Diego Area Office (Los Angeles District),
401 B Street, Suite 1550, San Diego, CA
92101.

San Francisco District Office, 901 Market
Street, Suite 500, San Francisco, CA 94103.

San Jose Local Office (San Francisco Dis-
trict), 96 North 3rd Street, Suite 200, San
Jose, CA 95112.

Savannah Local Office (Atlanta District), 410
Mall Boulevard, Suite G, Savannah, GA
31406-4821.

Seattle District Office, Federal Office Build-
ing, 909 First Avenue, Suite 400, Seattle,
WA 98104-1061.

St. Louis District Office, Robert A. Young
Building, 1222 Spruce Street, Room 8.100,
St. Louis, MO 63103.

Tampa Area Office (Miami District), 501 East
Polk Street, Room 1020, Tampa, FL 33602.

§1610.7

Washington Field Office (Baltimore Dis-
trict), 1400 L Street, NW, Suite 200, Wash-
ington, DC 20005.

[40 FR 8171, Feb. 26, 1975, as amended at 45
FR 40603, June 16, 1980; 49 FR 13024, Apr. 2,
1984; 54 FR 32061, Aug. 4, 1989; 56 FR 29578,
June 28, 1991; 63 FR 1341, Jan. 9, 1998]

§1610.5

(a) A written request for inspection
or copying of a record of the Commis-
sion may be presented in person or by
mail to the Commission employee des-
ignated in §1610.7. Requests must be
presented during business hours on any
workday.

(b) Each request must contain infor-
mation which reasonably describes the
records sought and, when known,
should contain a name, date, subject
matter and location for the record re-
quested in order to permit the record
to be promptly located.

(c) Where a request is not considered
reasonably descriptive or requires the
production of voluminous records, or
necessitates the utilization of a consid-
erable number of work hours to the
detriment of the business of the Com-
mission, the Commission may require
the person making the request or such
person’s agent to confer with a Com-
mission representative in order to at-
tempt to verify the scope of the request
and, if possible, narrow such request.

[40 FR 8171, Feb. 26, 1975, as amended at 56
FR 29578, June 28, 1991; 63 FR 1341, Jan. 9,
1998]

Request for records.

§1610.6 Records of other agencies.

Requests for records that originated
in another Agency and are in the cus-
tody of the Commission will be coordi-
nated in appropriate circumstances
with that Agency and the person sub-
mitting the request shall be so noti-
fied. The decision made by that Agency
with respect to such records will be
honored by the Commission.

[45 FR 40604, June 16, 1980]

§1610.7 Where to make request; form.

(a) Requests for the following types
of records shall be submitted to the re-
gional attorney for the pertinent dis-
trict, area or local office, at the dis-
trict office address listed in §1610.4(c)
or, in the case of the Washington Field
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