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This handbook is designed to be a comprehensive guide to eligibility policies for the
DoDDS-Europe (DoDDS-E) schools. The policies and procedures set forth in this handbook are extracted
from current DoD and DoDEA instructions, regulations, manuals, and public law. This handbook has been
designed to cover the entire spectrum of student eligibility and enrollment. Familiarization with its
contents is encouraged.

Eligibility and enrollment questions asked by schools, individuals, or organizations may be
answered with references to specific sections of the handbook, thus the handbook must be maintained
intact and up to date. When changes occur throughout the school year you will be provided with clear
instructions on how to update the handbook. This volume can be obtained from our web site as well
(www.eu.dodea.edu and once at the main page click on “Enrollments” to find the handbook).

Each school may determine those individuals and organizations in their military communities who
would benefit from reference copies of this handbook (e.g., Schools Officers, Judge Advocate/Legal
Assistance Offices, and school support groups) and provide copies of this handbook and its updates to
them. No information in this handbook is restricted or controlled. It is the responsibility of the sponsor to
demonstrate entitlement to utilize the DoDDS schools. The Registrar and school Principal are the first-line
in implementing eligibility and enrollment policy. If the local schools are not able to assists the schools are
required to contact their District office for further assistance. The DoDDS-E eligibility point of contact is
available to interpret guidance, make recommendations on school level procedures, provide additional
information on precedents, and make decisions when school personnel are unable or uncomfortable doing
so. The DoDDS-E eligibility point of contact is also responsible for ensuring that interpretation of
directives are consistent with DoDEA policy and for confirming unusual and precedent setting decisions
with DoDEA.

The DoDDS-E Eligibility points of contact are:

DoDDS-E Eligibility POC
DSN 338-7613 Germany Civilian 0611-380-7613
FAX: DSN 338-7565 Germany Civilian 0611-380-7565

Chief of Staff
DSN 338-7812 German Civilian 0611-380-7812
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GENERAL

The Department of Defense Dependents Schools (DoDDS) was established to provide world-class
education for authorized dependents of DoD personnel assigned overseas and, additionally, to provide for
enrollment on a space-available, tuition-paying basis for others identified and prioritized by the Secretary of
Defense. The term military services, when used, refer to the U.S. Army, Navy, Air Force, Marine Corps,
and Coast Guard.

The four categories of enrollment listed below also establish the priorities for student enrollment:
Category 1. Space-Required tuition-free
Space- required tuition-paying (Foreign Military Sales (FMS) and Military
Assistance Program (MAP)).
Space-Created tuition paying (DoD Contractors).
Category 2. Space-Available, Tuition-Paying (Federally Connected)
Category 3. Space-Available, Tuition-Free
Category 4. Space-Available, Tuition-Paying (Non-Federally Connected)
Qualified dependents are authorized to enroll in one of the above categories. Dependents in enrollment

category 1 receive first priority for enrollment. All others are enrolled on a space-available basis in priority
of category of enrollment. Eligibility is based on documentation provided at the time of enrollment.

Eligibility is determined by the status of the sponsor and dependent as of the first day of actual attendance
(enrollment). Registrars must be alerted to the possibility of receiving current orders at spring registration
that may expire before the first day of enrollment. This situation occurs most frequently with service
members that retire, separate overseas and PCS before the start of the new school year. This may also occur
with locally hired DoD civilians as well as US Contractors. The sponsor DEROS must be closely monitored
to ensure that the entitlements are valid at the start of the new school year.

Each child enrolled in DoDDS shall be subject to the parental supervision and control of a responsible adult
sponsor.

The submission of the DSE 802, and DSE 803 form referred to throughout this publication is only used in
the absence of the document that authorizes eligibility. If the correct eligibility document is not available
then the DSE802 and DSES803 is used and the form must be verified by the Civilian Personnel/Human
Resource Office (DSE802) or Installation Military Flight/Personnel Battalion/Center or sponsors Unit
Commanders (DSE803). When these forms are submitted they need to be confirmed that the person signing
the form does in fact work in the above listed offices in order to be used as part of the eligibility
confirmation process.

1-1.
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CATEGORY | - SPACE-REQUIRED, TUITION-FREE

U.S. Military Services

U.S. Army, Navy, Marine, Air Force, and Coast Guard military personnel permanently stationed in an
overseas location with family members listed on Permanent Change of Station (PCS) orders.

Minor dependents of members of the Armed Forces serving on Active duty who are authorized to transport
dependents to or from an overseas area at U.S. Government expense and are provided an allowance for
living quarters in that area. Includes dependents authorized a designated location move (DLM) when
station allowances are authorized for the dependent’s designated place of residency overseas.

Also includes minor dependents of members of the Armed Forces serving on active duty with the U.S.
Army Reserve who are authorized to transport dependents to or from an overseas area at Government

expense and is provided an allowance for living quarters in that area

Department of Defense (DoD) U.S. or Naturalized U.S. Citizen Employees

Minor dependents of permanent, full-time DoD civilian employees stationed overseas who are paid from
appropriated and non-appropriated funds and are citizens or nationals of the United States.

This also includes enrollment under the exception to the feeder plan. For Non DoD School program
(NDSP) support the sponsors family members must be authorized US Government funded Transportation

and the sponsor must receive a housing allowance at the with-dependent rate to qualify.

Allied Nations stationed in Mons, Belgium only

Minor dependents of foreign military members assigned to the Supreme Headquarters Allied Powers,
Europe (SHAPE). USNMR/Base Commander validates eligibility requirements. These dependents are not
entitled to enroll in any tuition-fee school at U.S. Government expense (Non-DoD Schools Program).

CATEGORY I - SPACE-REQUIRED, TUITION-PAYING

Minor dependents of DoD sponsors who are assigned to the Security Assistance Program. As DoD
dependents, these students are space-required and would normally be tuition-free, but the agency pays
tuition in order to collect the full cost of the program. (e.g., Joint U.S. Military Assistance Group
(JUSMAG) employees).

CATEGORY | - SPACE-CREATED, TUITION-PAYING

Space is created for minor dependents of U.S. citizens who are full-time defense contractor personnel for
the US Army confirmed by entitlements listed in the employees logistical support agreement authorizing
their family members entitlements to use DoDDS. Please see chapter 10 regarding enroliment procedures.

1.2
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Policies relating to Category |

DoD SPONSOR TRANSFERS, DIES OR RETIRES DURING THE SCHOOL YEAR:

Generally, eligible DoD dependent students may complete the current school year, in the school currently
attending (or the feeder school if that school closed), if the DoD sponsor transfers, dies or retires during that
school year. Subsequently they shall lose the eligibility to attend on a space-required basis unless they
qualify in the next school year. This provision is predicated upon the military community and/or host
nation having no objections to continued enrollment after the status change of the sponsor. They may,
however, be eligible to enroll on a space-available basis as provided elsewhere in this handbook. This is not
applicable for space-created tuition paying contractors whose entitlement terminates upon expiration of
their contractors ID card.

DESIGNATED LOCATION MOVEMENT (DLM) ORDERS:

DoD dependent students traveling under Designated Location Movement (DLM) orders shall be eligible for
space-required, tuition-free enrollment only in DoDDS within the commuting area of the dependents’
designated location. These dependents shall not be eligible for placement in a non-DoD school, nor for
transportation to a DoDDS institution if they reside outside a designated commuting zone.

DoD SPONSORS WHO ARE DETAINED BY A FOREIGN POWER OR ARE DECLARED
MISSING IN ACTION OR OTHERWISE UNLAWFULLY DETAINED:

Eligible DoD dependent students of DoD sponsors who are detained by a foreign power or are declared
missing in action or otherwise unlawfully detained may remain in DoDDS or in approved non-DoD schools
at U.S. Government expense for as long as the detention or missing status exists, subject to the approval of
the Director, DoDEA, or designee.

NoN-DoD SCHOOLS PROGRAM (NDSP):

DoD dependent students whose sponsors are authorized to transport their family members at US
Government expense and receive Housing Allowance at the “with dependent rate”, may be authorized
education in non-DoD schools or through correspondence courses at U.S. Government expense. Such a
non-DoD program may be authorized by the Director, DoDEA, or designee, for dependents at locations
where DoDDS schools are not available or are operating at maximum capacity. This policy is not
applicable for locally hired, full-time, DoD civilians paid under appropriated or nonappropriated funds or
DoD Contractors even though educational services are based on space-required entitlements.

If adequate housing is available within the commuting area of DoDDS, and an appropriate educational
program is available at that school, tuition will not be authorized for the attendance of any student in an
approved NDSP institution, except as authorized for DoD dependent students pursuant to the above
paragraph.

If DoDDS isn’t available within the commuting area of a command-sponsored special needs DoD
dependent student DoDDS may place the student in another DoDDS institution. If no appropriate DoDDS
institution is reasonably available, DoDDS may then place such student, at U.S. Government expense, in a
non-DoD school overseas. This policy is not applicable for locally hired, full-time, DoD civilians paid
under appropriated or nonappropriated funds basis even though educational services are based on space-
required entitlements.

1.3
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Policies relating to Category |
(Continued)
DoDDS may not place a non command-sponsored DoD dependent student or a DoD dependent student
traveling under DLM orders, regardless of special needs conditions, in a non-DoD school at U.S.
Government expense.

STUDENTS RESIDING IN DIFFERENT OVERSEAS LOCATIONS THAN THE SPONSOR WHO
IS STATIONED IN ANOTHER OVERSEAS L OCATION:

If eligible DoD dependent students are authorized to accompany their DoD sponsors to the countries of
their sponsors' assignments, such dependent students ordinarily will not be entitled to space-required,
tuition-free education in DoDDS in different overseas countries or to education in non-DoD schools at U.S.
Government expense in those different countries. A student can attend any DoDDS as long as the sponsor
is stationed in an overseas location. The enrollment in that case would be space-available tuition-free as
long as the sponsor resides overseas. The Director, DoDEA, or designee must approve any exceptions to
this policy. This policy is not applicable for sponsor who wants to enroll their family members in Bahrain
school while stationed in another overseas location unless tuition is paid in advance of enrollment under
category 4 enrollment.

DoDDS FUNDED CORRESPONDENCE COURSES:

Current policy provides for DoDDS funded correspondence courses for command-sponsored dependents
expelled from the school, but remaining in the community. This benefit may also be extended to command
sponsored dependents in host nation detention facilities. Contractors, FMS and Maps family members have
two options for correspondence courses if they are expelled:

1 — Tuition is refunded based on our current refund policies. If the parent opts for this, DoDEA has
no further responsibility to provide any correspondence or other academic support. If the parent is entitled
to receive the refund it could be used to purchase correspondence course program of their own choice — as a
courtesy, the school can give them some guidance on this choice if asked. If the tuition is paid by the
parent’s employer the refund would have to be made to the employer.

2 — No refund — DODEA will provide the support normally afforded to a space required student.
This is arranged at the school or district level. There would be no reduction in the tuition cost, i.e. no partial
tuition because the student is no longer attending.

ADVANCE RETURN OF DEPENDENTS:

Command-sponsored dependents who return to the United States on advance return of dependents orders
and subsequently return to the overseas area at the sponsors' personal expense lose the entitlement to space-
required enrollment. However, dependents may be enrolled on a space-available basis.

EXCEPTIONS TO THE FEEDER PLAN

If the sponsor was space-required at the original feeder school, the sponsor will not lose their eligibility in
the other school unless the sponsor is not residing with the family. In that case an exception to the feeder
plan is not necessary and the enrollment in the other school will be space available. Transportation is
provided by the sponsor for exception to feeder plan approvals approved by the schools District office.

COMMAND-SPONSORED DEPENDENTS WHO DO NOT ATTEND DoDDS:

Command-sponsored dependents who do not attend DoDDS for any reason do not lose the entitlement to
enroll as space-required in DoDDS if they are still considered command-sponsored and have not exercised
their return transportation rights to the United States. 1.4
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CATEGORY 2 - SPACE-AVAILABLE, TUITION-PAYING, (Federally
Connected)

Eligible dependents as specified in this category are authorized to enroll in DoDDS upon confirmation of
eligibility and advance payment of tuition or completion of an authorization of central billing letter in the
prescribed format found in the Exhibit section of this Volume (DSE804). This enrollment is also contingent
on the local military installation commander’s policy concerning access to the installation and pertinent
agreements with the host nation, if any. Dependents are enrolled as space-available, but because of their
sponsors’ direct support to the overseas mission of the U.S. Government, Cat 2 receives a higher priority
than those dependents enrolled in categories 3 and 4. Enrollments in this category are as follows:

U.S. Government Employees

Minor dependents of full-time U.S. Government employees, provided the employee is a U.S. citizen or a
national of the United States and is entitled to LQA at the “with family” rate, or who has been identified by
their agency as being eligible for educational benefits on a tuition-paying basis. Includes U.S. Government
employees covered by the economy act agreement between the Department of State and DoD, or any
component of such an agency and DoD, (e.g., Dependents of U.S. citizen employees of all U.S.
Government agencies other than DoD, including Department of State, Atomic Energy Commission, AlD,
Department of Agriculture, Federal Aviation Agency, General Services Administration, and Smithsonian
Institution). Also includes U.S. citizen employees of certain international organizations, such as NATO
and the United Nations).

Part-Time DoD Civilians

Minor dependents of part-time appropriated fund (APF) employees and part-time non-appropriated fund
(NAF) employees who are U.S. citizens or nationals of the United States.

U.S. Interests

Minor dependents of U.S. citizens who are full-time employees of organizations overseas which serve
defense-related interests not covered in category 1H and/or which have executed contracts or other
agreements with the U.S. Government (e.g., Employees of permanent party American Red Cross, USO,
Boy and Girl Scouts, Post Exchange concessionaire contractors).

CONUS Base TDY Overseas

Active duty military or DoD civilian stationed in the U.S. and TDY overseas.

U.S. RESERVIST ACTIVATED FOR 179 DAYS OR LESS FROM CONUS

Military reservists deployed to the overseas area from the US or overseas for less than 180 days.

1.5
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CATEGORY 2 - SPACE-AVAILABLE, TUITION-PAYING, (Federally
Connected)

Foreign Service

Minor dependents of host nation or third country national military or civilian personnel assigned or
attached to the U.S. military services overseas at international or major DoD commands, when
recommended by the major overseas commander, (e.g., third country national military and civilian
personnel serving with U.S. Armed Forces overseas, NATO, United Nations, Canadian or other Allied
Forces).

Additional Policies relating to Category 2

The District Superintendent may exclude enrollments in this category due to a lack of facilities, related
services, or unique staff requirements.

Dependents enrolled in this category are entitled to services that are currently available in the schools.

New enrollees, with known or suspected disabilities, must be screened by the Case Study Committee to
insure availability of required services prior to final enrollment. The District Superintendent should review
all cases of this nature at the time of enrollment prior to any final decision on whether the identified

additional services may be provided.

CATEGORY 3 - SPACE-AVAILABLE, TUITION-FREE

U.S. Military Services

e Overseas PCS Orders without dependents listed. minor dependents of active duty U.S. military
personnel who are stationed in an overseas area to which their dependents are not authorized
transportation at U.S. Government, but to which the sponsors have elected to transport their

dependents at their own expense.

o Reservists activated for 180 days or more. Minor dependents of active duty U.S. Army Reserve

personnel deployed to the overseas area from the U.S. for more than 180 days to which the
sponsors have elected to transport their dependents at their own expense.

e Includes enrollments under the Transition Assistance Management Program (TAMP).

e Permanently assigned Active Duty members who reside in another overseas location apart from

the family who resides in a different overseas location.
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CATEGORY 3 - SPACE-AVAILABLE, TUITION-FREE (Continued)

DoD U.S. or Naturalized U.S. Citizens

Full-time appropriated fund (APF) or Nonappropriated (NAF) DoD civilian employees stationed overseas,
whose family members reside in a different overseas location from the sponsors’ duty assignment. This rule
is not applicable in Bahrain E/HS due to a limitation of family members permitted to be at Bahrain by the
Secretary of Defense.

Secretary of Defense Waivers

20 USC, chapter 25, section 923 authorizes the Secretary of Defense the authority to grant waivers for
classes of students and not individuals. This includes dependents of military sponsors who die while
entitled to active duty pay within 180 days of the sponsor’s death; and those dependents of military
members who die on active duty and are on Temporary Change of Station orders or deployed overseas for
a period of more than 60 calendar days; provided the criteria for enrollment of both class of dependents
which are directed in the DoDEA Regulation 1342.13, “Eligibility Requirements for Education of
Elementary and Secondary School-age Dependents in Overseas Areas” are met.

Partnership for Peace (PfP)

Minor dependents of foreign diplomatic and military Partnership for Peace (PfP) personnel assigned as
liaisons at North Atlantic Treaty Organization (NATO) site located in SHAPE ES/HS, Brussels ES/HS,
AFNORTH ES/HS, Naples ES/HS and Garmisch ES/MS.

Newly Independent States (NIS)

Minor dependents of foreign military and civilian liaison personnel from the Newly Independents States
(NIS) of the former Soviet Union in Ankara, Turkey.

Additional Policies relating to Category 3

SENIOR YEAR DEPENDENTS OF PRIOR, ACTIVE DUTY MILITARY MEMBERS, WHO
WERE INVOLUNTARILY OR VOLUNTARY SEPARATED:

Senior year dependents of prior, active duty military members, who were involuntarily or voluntary
separated under provisions of the Transition Assistance Management Program (TAMP), SERB, VSI, or
SSB may be eligible to attend 12th grade in DoDDS. To be eligible for senior year enrollment, the student
must have completed their junior year in DoDDS, (space-available, tuition-free) on or before the date of the
member's involuntary or voluntary separation, or will have completed requirements to graduate within 12
months of the member's involuntary separation. This entitlement only applies to seniors. This entitlement
may only be exercised in either the same school where the student completed their junior year, or
alternatively, in a school designated to serve that residual community after base closure.
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Additional Policies relating to Category 3
(Continued)

DoD DEPENDENTS WHOSE SPONSORS DIE WHILE ENTITLED TO COMPENSATION OR
ACTIVE DUTY PAY:

DoD dependents whose sponsors die while entitled to compensation or active duty pay at the time of the
sponsor’s death, provided the surviving spouse was either residing in an overseas area when the sponsor
died or has been a citizen of a foreign country and returns to that country. The DoD dependent student must
be enrolled in DoDDS either within 1 year of the DoD sponsors death or, if the dependent is below school
age when the sponsor dies, within 1 year of the dependent’s becoming eligible to enroll.

MISSING IN ACTION OR UNLAWFULL DETAINMENT:

Non command-sponsored DoD dependents who are enrolled in DoDDS may remain in DoDDS if their
sponsors are declared missing in action or otherwise unlawfully detained, for as long as the missing status
exists, subject to the approval of the Director, DoODEA, or designee.

USO family members enrolled in DoDDS for SY05/06 are not effected by the Assistant Secretary of
Defense waiver

RESERVISTS ACTIVATED FROM AN OVERSEAS LOCATION OR CONUS.

This also includes reservist who were initially called to active duty for 179 days or less and receive a
memorandum of intent to extend by the first 06 in the reservist chain of command. A reservist family
members enrollment terminates after the end of the school year when the reserve tour ends.

STATUS CHANGE OF SPONSOR FAMILY MEMBERS TO COMMAND SPONSORED:

If at any time during a space-required DoD sponsors' overseas assignment command sponsorship is
approved for dependents acquired due to marriage, those dependents shall be authorized space-required,
tuition-free enrollment if the sponsor elects command sponsorship.

ENROLLMENT ENTITLEMENT IF SPONSOR TRANSFERS, DIES OR RETIRES

Generally, space available tuition free students may complete the current school year, in the school
currently attending (or the feeder school if that school closed), if the DoD sponsor transfers, dies or retires
during that school year. Subsequently they shall lose the eligibility to attend on a space-available tuition
free basis unless they qualify in the next school year. This provision is predicated upon the military
community and/or host nation having no objections to continued enrollment after the status change of the
sponsor.
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CATEGORY 4 - SPACE-AVAILABLE, TUITION-PAYING, (Non-Federally
Connected)

Under 20 U.S.C. 921-932, if the Director, DoDEA, or designee, determines that space is available,
consistent with the local military commander’s policy concerning access to the installation and agreements
with the host nation; upon advance payment of tuition, other minor dependents in the following categories
may be enrolled in a DoD Dependents school:

e  Other minor dependents of U.S. citizens or nationals of the United States, residing overseas but
not employed by a DoD contractor, (e.g., Siemens, Citibank, Kia Motors). (Authorized by 20
U.S.C. 923 (d)(1)(B)). Also includes dependents of U.S. Citizens working in a foreign country but
not employed by a DoD contractor when attendance at a DoDDS school is authorized by the
foreign country and installation access policies and dependents of deceased personnel not covered
in enrollment category 3G.

EXAMPLES: Persons who would be in a space-available tuition-free status but lack entitlement to a
living quarters allowance at the "with dependent"” rate or a Contractors who contract doesn’t provide for

educational benefits for their family members.

e Foreign national citizens for whom the Secretary of Defense determines enrollment is in the
national interest (Authorized by 20 U.S.C. 923(d)(1)(C)).

EXAMPLES: All other foreign national dependents including local and third country when there is no
objection from the host government. Also includes all foreign national dependents attending Ankara and
Bahrain schools unless excluded by the Department of State.

e Other U.S. citizens

EXAMPLES

All other U.S. citizens or nationals of the United States not included in other categories but residing
overseas. Including U.S. retired military personnel.

e  Other foreign nationals.
EXAMPLES

Minor dependents of local or third country nationals when no significant U.S. interest is involved where
there is no objection from the local U.S. military commander or the U.S. Department of State.
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Additional Policies relating to Category 4

SECURITY CLEARANCE AND BASE ACCESS REQUIREMENTS

Students and parents who require base access registration will not be approved until the installation
commander has granted base access. It is the sponsor’s responsibility to obtain this clearance through the
installation commander’s office and the schools are not authorized to assist in this matter. During the base
access process, if the installation commander requires submission of a National Agency Check (NAC) cost
for the NAC investigation may be charged to the parent.

School administrative staff may grant access into the installation for the sole purpose of pre-registration and
space availability confirmation. Schools will provide documentation that indicates the student is eligible to
enroll and there is space available at the installations schools as part of the base access packet.

Parents and students who have been granted base access will be limited access necessary to provide
transportation to and from the student’s school to accommodate parental support of the student’s school
activities. Any objection to enrolling a student based on security concerns is the sole responsibility of the
local U.S. military commander. If the commander objects to base access for security reasons enrollment
will be denied and a copy of the decision must be sent to your DSO.
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BIRTH DATE VERIFICATION FOR KINDERGARTEN AND FIRST GRADE ENROLLMENTS

Dr. Tafoya’s policy memorandum dated 11 Feb. 2002 subject: Minimum Age Requirement for
Kindergarten and First Grade Overseas Dependents states that dependents must be 5 by Oct 31 for
Kindergarten or 6 by Oct 31 for First grade. Documentary evidence supporting the stated age must be
presented at the time of enrollment. The child must obtain the stated age(s) in the school year in which they
enroll, e.g. a child who did not meet the school age requirement at the start of the school year cannot enroll
in the new calendar year, as now meeting the age requirement.

The Elementary School Principal is authorized to make an exception to the minimum age requirement for
kindergarten and first grade students when the following criteria are met:

a. The child was enrolled in their prior kindergarten or first grade program for a minimum
period of 9 weeks during the same school year (SY) in which the child seeks to transfer into
DoDDS

b. The prior enrollment began within 30 days of the start of the enrolling school’s regular
SY and was continuous but for the time required to travel from the prior school to DoDDS.

c. At the time of enrollment in the prior program, the child met the age requirement by the
governing state’s minimum age requirement statue or by documented exception to the former
school district’s minimum age requirement.

d. The prior enrollment was in a duly accredited program; i.e., a school recognized by the
local school district.

e. The school from which the student transferred was outside of the local military and/or
commuting distance to a Department of Defense Education Activity school (DoDEA).
Transfers in this sense are limited to students who came to a DoDEA school because of a
sponsor’s permanent change of station (PCS). Exceptions to (e) occur when a student has
recently become an eligible dependent (i.e., marriage or adoption).

If a child has attended kindergarten in a non-DoDDS American School for one SY and seeks underage

enrollment the succeeding year in a DoDDS first grade, the Principal may enroll the child in a DoDDS
first grade if the child meets criteria a, c, d, and e, above.
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If a child has attended a host nation program kindergarten or equivalent local program for one SY and
seeks underage enrollment the succeeding year in a DoDDS first grade, the Principal may enroll the child
in a DoDDS first grade if the child meets criteria a, ¢, d, and e above and if, in the judgment of the
principal, the prior program afforded educational instruction appropriate to the grade level. Children
entering a DoDEA school from a British program should adhere to the following “grade” equivalencies.
For example, if a child were transferring from a British school after completing Reception and Year 1 the
child would enter first grade in succeeding school year.

British “grade” American “grade”
Reception Pre-kindergarten
Year 1 Kindergarten
Year 2 First Grade

Year 3 Second Grade
Year 4 Third Grade
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In Loco Parentis (ILP) is defined as “In the place of the parent™ and refers to actions of a custodian,
guardian or other person acting in the parent's place. A child living with a DoD sponsor acting in loco
parentis may be permitted to attend school.

The burden of establishing and/or providing proof of the student’s ILP status is the responsibility of the
parent or guardian. For the purposes of this eligibility determination, an ILP enrollment requires that the
child is a full-time resident in the DoD sponsor’s household and that the DoD sponsor is providing more
than one-half of the child’s support, accepts financial and educational responsibility for the child as if the
child were the sponsor’s natural or legally adopted child. Residence is defined as the sponsor’s actual
residence, maintained in good faith, and does not include superficial residence established for the purpose
of free school attendance.

Documentation needed to support an ILP determination

A. When a court order is used

a. Copy of a court order signed by either a Judge, Magistrate or Clerk of the court awarding
the sponsor custody, guardianship or wardship of a child(ren).

b. Sponsor current orders plus extensions (if applicable) or completed DSE803 confirming
military overseas status or DSE802 confirm civilian status. Contractor’s documentation is
a portion of the logistical support section authorizing the employee’s family members to
attend DoDDS. Memorandum from the DoD Contracting Personnel Office (DOCPER)
confirming Technical Expert Accredited Status (TESA), DD1172-2 common access ID
card application or contractors ID card.

c. Completed DSE801-R In Loco Parentis Affidavit (copy included in this chapter)

B. When a petition is filed in a civilian court and the court has established a future court date
to read the petition.

a. Aletter from the court reflecting a docket or file or case number and date when the court
will read the petition.

b.  Sponsor current orders plus extensions (if applicable) or completed DSE803 confirming
military overseas status or DSE802 confirm civilian status. Contractor’s documentation is
a portion of the logistical support section authorizing the employee’s family members to
attend DoDDS. Memorandum from the DoD Contracting Personnel Office (DOCPER)
confirming Technical Expert Accredited Status (TESA), DD1172-2 common access 1D

c. Completed DSE801-r In Loco Parentis Affidavit.

C. When a placement order has been issued for adoption

a. A copy of the placement order reflecting the sponsor name and estimated length of time
of the placement to include case worker name, telephone number and mail and email
address

b.  Sponsor current orders plus extensions (if applicable) or completed DSE803 confirming
military overseas status or DSE802 confirm civilian status. Contractor’s documentation is
a portion of the logistical support section authorizing the employee’s family members to
attend DoDDS. Memorandum from the DoD Contracting Personnel Office (DOCPER)
confirming Technical Expert Accredited Status (TESA), DD1172-2 common access 1D

c. Completed DSE801-r In Loco Parentis Affidavit.
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D. When a Power of Attorney (PoA) is used

a. Notarized PoA from one of the biological parents to an overseas sponsor to act in behalf
of the biological parent for educational and emergency purposes.

b. Students’ birth certificate identifying the biological parents.

c. Sponsor current orders plus extensions (if applicable) or completed DSE803 confirming
military overseas status or DSE802 confirm civilian status. Contractor’s documentation is
a portion of the logistical support section authorizing the employee’s family members to
attend DoDDS. Memorandum from the DoD Contracting Personnel Office (DOCPER)
confirming Technical Expert Accredited Status (TESA), DD1172-2 common access ID

d. Completed DSE801-POA In Loco Parentis Affidavit for PoA certified by the Military
members unit commander or 1* officer with a rank of 06 or higher in the sponsors’ chain
of command. For DoD civilians Director or person with signature authority.

If it is determined that a student has fraudulently enrolled in the DoD school, the student shall be
withdrawn, the sponsor’s Commanding Officer or, for civilian employees, the head of their civilian agency
will be notified in writing, and the parent or guardian shall be liable for tuition for the entire time of
fraudulent enrollment. Power of Attorney enrollments are valid for only 90 calendar days. To be
granted an extension a court order is needed or proof of that a petition has been filed with a future court
date is needed in order to grant a provisional enrollment until the final decision has been made.

For consistency in ILP interpretations and to provide better service to the schools, ALL ILP

determinations will be made by the Eligibility point of contact at DoDDS-E. Students that pre-register for
next school year and are claiming an ILP relationship must have their status validated by DoDDS-E prior to
allowing the student(s) to attend classes. Once the ILP relationship has been determined to be valid by
DoDDS-E it will not be necessary to revalidate the status in subsequent school years providing the material
facts of the initial ILP determination remain unchanged.

Each school must obtain all available supporting ILP documentation from the sponsor and forward it to the
DoDDS-E Eligibility POC. Schools will scan and email or FAX copies of the documents to DoDDS-E,
Attention; Eligibility for review (FAX # DSN 338-7565 or Germany Civilian +49-611-380-7565). Itis
critical that sponsors are informed that determinations of ILP relationships are based largely on the
documentation, which the sponsor provides. Nevertheless, the presence or absence of any one particular
document will not necessarily prove or disprove an ILP claim; rather it is the preponderance of relevant
documentation that will establish the ILP relationship.

In-Loco Parentis and Operation Iragi Freedom (OIF) and Operation Enduring Freedom (OEF):

DoDDS-E will authorize space-available tuition-free enroliment of any student placed in the care of a
family care provider as outlined in the Family Care Plan of a single, geographical bachelor or dual-
military parent both deployed in support of OIF/OEF. The below documentation will have to be sent to the
Eligibility POC at DoDDS-E to grant space available tuition free enroliment for OIF/OEF:

1. A childcare plan approved by the service member's CONUS commanding officer which clearly
identifies the guardian as an individual residing in a location in Europe served by a DoD school. The
child(ren) must reside with the designated caregiver.

2. Documented proof that the child's parent/legal guardian has been deployed in direct support of
OIF/OEF. Which could consist of either a memorandum signed by the CONUS commander or deployment
orders.
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3. That the childcare plan is supported by a written request for exception signed by the service member’s
CONUS Commanding Officer or a 0-6 in a position of leadership in the service members’ chain of
command. This document will be accepted in lieu of a court decree.

4, Once DoDDS-E approves space available enroliment the school principal will inform the local
military commander in writing by using the DSE807 form that the child is in the community, and will
explain the circumstances and state that the child is being enrolled in the school. The notification will
request that if the military commander has any concern or objection to the enrollment, he/she should
contact the school by a date specified by the principal.

Eligibility of students enrolled under these procedures will continue until the end of the semester in which
the parent/guardian returns from OIF/OEF. It is the responsibility of the parent and designated guardian to
provide all required documentation to the DoD school and to make any and all arrangements necessary for
base access and other support.
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IN LOCO PARENTIS AFFIDAVIT

(To be used with court orders)

I hereby request the enrollment of:

NAME OF CHILD DATE OF
BIRTH

NAME OF SCHOOL

| certify that he/she is a full-time resident in my household, which I am standing In Loco Parentis
(ILP) to him/her (meaning that I have willfully assumed full parental responsibility and authority
for him/her, and the child recognizes the In Loco Parentis position). | am providing more than
one-half of his/her support.

As evidence of the In Loco Parentis relationship, | accept financial and educational responsibility
for the child named above as if he/she were my natural or legally adopted child. If applicable, |
agree to offer as evidence my Federal Income Tax Return, which clearly shows | have claimed the
child as a legal dependent.

| agree to immediately notify the school principal if any change should occur in the ILP
relationship, which | have with the child.

This affidavit in itself does not attest to the legal status of the child. Usually this affidavit will
accompany a court ordered guardianship or custody decree.

| certify, under the laws of the United States of America, that this statement, to the best of my
knowledge, is true and correct.

Signature of Sponsor

Executed on this day of , 20 .
Sworn to and subscribed before me on this day of , 20
(SEAL)

Signature of Notary

DSE FORM 801-R (REV SEP06)



IN LOCO PARENTIS FORM

(for use with Power of Attorneys)

I hereby request the enrollment of:

NAME OF CHILD ’DATE OF BIRTH

NAME OF CHILD DATE OF BIRTH
NAME OF CHILD DATE OF BIRTH
NAME OF SCHOOL(s):

I, (rank and name of sponsor) certify that the above listed child(ren)
is a full-time resident in my household and | am standing In Loco Parentis (ILP) to/of him/her/them
(meaning that I have willfully assumed full parental responsibility and authority for him/her/them, and the
child(ren) recognizes the In Loco Parentis position). | am providing more than one-half of his/her/their
support.

As evidence of the In Loco Parentis relationship, | am attaching a notarized Power of Attorney signed by
one of the child’s biological parents an copy of birth certificate of the child(ren). | accept financial and
educational responsibility for the child(ren) named above as if he/she/they were my natural or legally
adopted child(ren). If applicable, I agree to offer as evidence my Federal Income Tax Return, which
clearly shows I have claimed the child(ren) as a legal dependent.

| agree to immediately notify the school principal if any change should occur in the ILP relationship, which
I have with the child(ren). | understand that if it is determined that this/these child(ren) has been
fraudulently enrolled in the DoD school, the child(ren) shall be withdrawn, and I shall be liable for tuition
for the entire time of fraudulent enrollment.

This affidavit in itself does not attest to the legal status of the child.

I certify, under the laws of the United States of America, that this statement, to the best of my knowledge,
is true and correct.

Signature of Sponsor Date

I have reviewed this request for enrollment based on the stated In Loco Parentis relationship of
(name of sponsor) and (I am/I am not) satisfied that the sponsor is
aware of the requirements of this relationship.

Signature of Commanding Officer/Head of Civilian Agency Date
Or civilian with signature authority (DoDDS DSO)

Printed Name of Commanding Officer/Head of Civilian Agency Telephone number
Or civilian with signature authority (DoDDS DSO)




(Your schools letter head)

To: (Installation Commander office address) (Date)
Subject: Notification of Operation Iragi/Enduring Freedom enrollment.

This is to inform you that (students name) may be enrolled into our school if educational
and facility space is available. The projected enrollment date is (give date). (Sponsors
name and rank) will be deployed (or have deployed) to Irag with an estimated date of
return being (date). (Put persons name and full address where student(s) will be living)
has been selected and confirmed by (sponsor name) unit commander as being (student
name) Family Care plan provider.

If you feel that the enrollment or access to your installation is not acceptable please
provide a written response to our school NLT (give 30 day to respond). If your office
does not respond by (date) we will assume that everything is OK.

VIR

(Principal signature block and signature)

DSE 807-R (Rev May 04)
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The DoDEA 1342.13 (reference “G”) authorizes the enrollment of several categories of students in DoDDS
on a space-available basis and provides for enrollment priorities. The DoDEA Regulation 1030.1
(reference “E”) defines space-availability and provides guidelines on the determination of support
requirements for an individual student prior to the enrollment of that student in the school. The DoDEA
1030.1 also provides for the disenrollment of students in certain circumstances.

DoDDS-Europe policy is as follows:

1. The individual school Principal, in conjunction with his or her District Superintendent, will make
the initial determination as to whether space is available in that school.

2. Space may be unavailable for an entire school, for a grade within that school, or for an individual
child (since "space" can be defined to be the resources necessary to support a student's
Individualized Education Plan (IEP) requirements).

3. Itis also possible that space will be unavailable for new (not previously enrolled in that school)
students or unavailable for all space-available students (including returning or current students).

Before students are denied enrollment or disenrolled due to the unavailability of space, the individual
Principal should be aware of the applicable District Superintendent procedures when denying space
availability. When availability is based upon unique requirements of the individual student, such as an IEP
requirement for a full-time aide, an elevator not currently existing, or a specific piece of equipment not
currently existing in the school the principal should have the authority to deny enrollment without DSO
coordination (this may very with each DSQO’s). In either case, a full record will be available in the school
of the circumstances of such decisions, confirmations, if any, and the numbers of students known to be
affected.
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APPROVED NON-DoD DEPENDENTS SCHOOLS

Schools, below the college level, (including dormitory facilities) other than DoDDS, which provide
suitable educational programs, usually on a tuition basis. The term includes residence facilities operated
by non-DoDDS to provide room and board for handicapped dependents eligible for enrollment in non-
DoDDS when DoDDS cannot provide an appropriate education.

COMMAND-SPONSORED

A condition that exists when a DoD sponsor, either a military sponsor or a civilian employee of the DoD, is
authorized by the DoD or military service to transport his/her dependents to or from an overseas location at
U.S. Government expense. And who is authorized by Department of State Standardized Regulations to
receive a housing allowance at the "with dependent” rate, while assigned by DoD overseas. This definition
includes dependents authorized to travel under designated location movement orders.

COMMUTING AREA

A designated geographical area surrounding a DoDDS facility within which student transportation at U.S.
Government expense is provided for the commute of DoD space required dependent students between
residence and school except for those living within walking distance of the school.

CORRESPONDENCE COURSES

Home or supplemental instruction courses that have been specifically approved for use by the Director,
DoDEA, or designee for use by command-sponsored DoD dependent students who live in areas where
there are no suitable facilities, for handicapped DoD dependent students who cannot attend school, and for
the supplementing of course offerings at DoDDS or approved non-DoDDS.

DESIGNATED LOCATION MOVE

A DoD directed and funded move of dependents to an overseas location (a) different from that overseas
area to which the DoD sponsor has been assigned, or (b) without regard to the sponsor’s location if the
sponsor is serving on unusually arduous sea duty or is TDY to an overseas area for a period over one year
and the dependents are moved overseas at U.S. Government expense by reason of hardship. When a
dependent of a sponsor who is assigned overseas is authorized a designated location move, the dependent
shall be considered to be command-sponsored only in the designated area to which the dependent is
transported, and shall be eligible for transportation only within the commuting area for the school serving
dependents in the designated area.

DoD DEPENDENTS SCHOOLS (DoDDS)

Schools established by the Department of Defense in overseas areas to provide primary and secondary
education for minor dependents of DoD sponsors in accordance with Public Law 95-561 as amended.
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DoD DEPENDENT STUDENT

A minor dependent who:

1. Is the child, stepchild, adopted child, ward, or spouse of a DoD sponsor, or who is a resident in
the household of a DoD sponsor who stands In Loco Parentis to such individual and who receives
one-half or more of his/her support from such sponsor; and

2. Has not completed secondary school and who will reach his or her 5th but not 2lIst birthday by
October 31st of the current school year; or

3. Is handicapped, and is between 3 and 5 years of age by October 31st of the current school year,
provided that the Director, DoDEA, or designee, in his or her sole discretion determines that
adequate staff and facilities are available to serve such a handicapped child.

DoD SPONSOR

A DoD sponsor is a:

1.

Member of the Armed Forces serving on active duty and stationed overseas, on an initial 3 or 4-
year PCS tour.

Civilian employee of the Department of Defense who is employed on a full-time basis, (40 hours
per week), paid from appropriated funds, stationed overseas, and is a U.S. citizen.

Civilian employee of a non-appropriated fund instrumentality who is overseas pursuant to a

transportation agreement, authorized to receive a living quarters allowance at the "with
dependent” rate, and is a U.S. citizen.
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ENROLLMENT/DISENROLLMENT

A dependent shall be deemed enrolled in DoDDS on the first day the dependent actually attends school, or,
when authorized in writing by the Director, DoDEA, or designee, on the first day of enrollment in that non-
DoDDS facility.

A student enrolled shall be disenrolled, thereby terminating the duty of DoDDS to provide an education,
upon the occurrence of any of the following conditions:

1.

Termination of the school year. A student may be treated as enrolled when school is not in
session for the limited purposes of rendering eligibility decisions and placing dependents in the
appropriate school contingent upon the dependent's status on the first day of actual attendance.

Incarceration of the dependent by foreign officials. Though disenrolled from school, DoDDS may
be liable for correspondence courses for command-sponsored dependents.

Entrance of an order by the appropriate military commander unconditionally barring a dependent's
entry onto the military facility or military controlled area (e.g., housing area) where the school is
located.

Suspension or expulsion under rules promulgated by the Director, DoODEA. DoDDS may be liable
to provide correspondence courses for command-sponsored students that have been expelled.

With respect to students enrolled in a “tuition-paying” status, failure to pay tuition on a timely
basis.

A court order withdrawing custody of the child from the sponsor to another person or institution.

The documentation presented on the initial enrollment did not accurately reflect the status of the
student. The enrollment was in a tuition free category and should have been tuition paying. The
sponsor must pay outstanding tuition to continue enrollment in DoDDS in the tuition-paying
category. The withdrawal of the child does not negate the necessity to pay outstanding tuition to
the point of withdrawal, i.e., the end of the grading period in which the student is withdrawn.

IN LOCO PARENTIS

A transitory condition created by necessity for such time as an adult person, not the child's natural parent,
exercises actual parental care, custody, and control of a minor. This includes the financial support of the
child. The adult claiming in loco parentis status must demonstrate the authenticity of the relationship.
(Refer Chapter 3)
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MEMBER OF HOUSEHOLD

A status given by the military personnel authorities that attests to the presence of a person (other than those
command sponsored) in the community. Member of Household does not convey status for enrollment
within DoDDS on a tuition free basis.

NoN-Appropriated funds employee

US or US Naturalized citizens employed Regular Full Time (RFT) or Regular (Reg) qualifies for category
1J. Regular Part Time (RPT) or Flexible time (Flex) qualifies for category 2B irrespective the number
hours that they work.

STATIONED OVERSEAS

Section 1414 of Public Law 95-561 (20 USC 932) defines overseas area as being other than "the several
States, the District of Columbia, the Commonwealth of Puerto Rico, and the possessions of the United
States (excluding the Trust Territory of the Pacific Islands and Midway Island)."”

Stationed means a U.S. Government financed permanent change of station of a military member to an
overseas area for duty or the full-time employment by DoD of a civilian in an overseas area which is the
permanent duty station of the employee. "Assigned" or “assignment” has the same meaning as "station" or
"stationed". Therefore, temporary duty (TDY,) leave, furlough, reserve deployment, leave without pay, or
anything other than a permanent change of station (PCS) assignment does not qualify, except in those
situations where civilian employees of DoD were hired overseas.

For purposes of individuals assigned to ships, the homeport of the ship is considered to be the port of
assignment. Personnel aboard vessels home ported in the U.S., who are assigned to unusually arduous sea
duty, or are sent overseas in a TDY status one year or longer, and whose dependents are authorized a
designated location move assignment to an overseas area shall be deemed to be assigned overseas.

"Stationed" also means that the sponsor has arrived at the overseas unit and signed in. Being on overseas
orders, hoping for overseas orders, or being TDY en route to a PCS assignment overseas does not qualify
dependents for tuition-free enrollment in DoDDS. Also, continuous or long-term assignment overseas on
TDY or reserve status does not qualify for tuition-free enrollment except as outlined above.

SPACE-REQUIRED

Pupil accommodations that must be provided by DoDDS.

SPACE-AVAILABLE

Pupil accommodations that may be made available in DoDDS if the Director, DoDEA, or designee,
determines that a school operated by DoDDS has adequate staff and other resources to permit the
enrollment of non space-required students.
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SPACE CREATED

Space allocated to US Contractor family members in DoDDS based on documentation presented at the
time of registration

SPONSOR

A person who is legally responsible for the general welfare of a school age child whom the sponsor is
presenting for enrollment (sponsoring) into the DoDDS system. This refers to non-DoD, other U.S.
Government, U.S. citizen, and foreign sponsors.

TRANSFER

As applied from DoDEA 1342.13 paragraph 4.3.1.1.5, transfer will include PCS and all voluntary
separations from the DoD.
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Each school has an area within which students walk or are bused to that school. The enrollment of students
in such an area in the specified school is called a “feeder plan.” Copies of feeder plans for specific schools
can normally be found in the District Office, the community transportation office, the District school bus
office (formally DETMO) and the school.

If a sponsor lives within a feeder area, his/her dependents are normally enrolled in the school specified in
the feeder plan. In some circumstances, the DoD sponsor may wish to request the enrollment of the student
in another school. This is often as a result of the spouse or sponsor working in a different community than
they live.

The sponsor may request an exception to such a feeder plan by submitting an exception to the feeder plan
request form found in the end of this chapter and in the exhibit section of this handbook through the losing
school Principal or Principal where the child is designated to enroll.

If the request is for enrollment in a school within the same district, this request will then be forwarded to
the gaining school Principal. If the request is for enrollment in a school in another district, the request will
be forwarded through the losing District Superintendent’s Office to the gaining District Superintendent’s
Office and gaining school Principal.

Request for exceptions to the feeder plan are granted only in extenuating circumstances such as educational
or medical. A determination is based upon the ability of the gaining school to serve the child and the
adequacy of support for the child in the new community. Based upon local policy, it may be required to
obtain the local military community’s position on the transfer, particularly in restricted tour areas. In no
case should the enrollment be accomplished before approval is given.

Space-required students granted an exception to the feeder plan are carried as space-required at the gaining
school. Exceptions to “feeder plan” students reside outside of the commuting area of the gaining school.
Therefore transportation will not be provided at government expense. All student requests granted
temporary exceptions to the feeder plan are reviewed on an annual basis. Once granted an exception to the
feeder plan, Category 1H students will be considered for transportation if there is space available and the
sponsor takes the student to a pre-established bus stop.

The District Superintendent’s office is the point of contact for feeder plans and exceptions to the feeder
plan.

Please note: If a space-required/guaranteed sponsor lives in another overseas location an exception to the
feeder plan is not required. The enrollment is authorized as long as the sponsor is stationed overseas with
the sponsors consent under space-available conditions. If a military single parent or dual military,
permanently stationed overseas, and both deploy or are away from the overseas feeder area for 30 days or
more and request to enroll their family members for the length of the absence, the student is enrolled in the
eligibility status of the feeder school. A copy of the sponsors PCS order listing the student is needed along
with a copy of a TDY order, deployment order, or memorandum signed by the Unit Commander is needed
listing the military member name and estimated length of absence. The enrollment terminates upon the
return of the sponsor.
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| REQUEST FOR EXCEPTION TO FEEDER PLAN |

MEMORANDUM FOR District Superintendent THROUGH:  School Principal

SUBJECT: Request for Exception to Feeder Plan Date:

I, , hereby request an exception to the feeder plan for the following extenuating circumstance:
(Printed sponsor's hame)

Sponsor's last 4 SSAN: Rank/Grade: Duty Phone number:

Unit / Organization:

APO Mailing Address::

Please attach any medical or educational documentation and written justification for exception to be granted

Student name: Grade:
Student name: Grade:
Student name: Grade:
Student name: Grade:

Sponsor signature:

OFFICIAL AUTHENTICATION SECTION:

School Assigned: Date Reviewed

Principal printed name and signature:

School Requested:: Date Reviewed.

Principal printed name and signature:

Gaining District name concur / non-concur (date)

Superintendent (or representative) printed name and signature

(if applicable)
Losing District name: concur / non-concur (date)
Superintendent (or representative) printed name and signature
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Chapter 7 — EXTENDED SCHOOL YEAR (SUMMER) SESSIONS FOR SPECIAL
EDUCATION STUDENTS. SY08/09

A student previously enrolled in a DoDDS school whose Individualized Education Program (IEP) (DS
Form 2501) requires education during the summer period will be enrolled in such a program in the same
enrollment category as during the regular school year. Space-required and Space-Guaranteed students will
be served as provided for in their IEP's. Space-available students will be served according to their IEP's if
space (as defined in the DoDEA 1030.1) is available. In no instance will space be created (e.g., staff hired)
solely to support space-available students.

For tuition-paying students who are served during the extended (summer) session, no additional tuition is
charged.

The above program is in conjunction to the regular school year and is not to be confused with regular
summer school.

Summer school classes are offered at some DoDDS institutions and separate enrollment instructions are
sent to participating schools.
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DoDDS encourages families who wish to home school their children to communicate their
desire to the local military community commander to determine if there are policies or other
rules that ensure that home schooling practices meets host nation or state requirements.

A host nation, state, commonwealth, or territory where a DoD sponsor is stationed may impose
legal requirements on home schooling practices. DoDEA encourages DoD sponsors who wish to
home school their dependents to communicate their desire to their commanders to determine if
there are any command policies or other rules ensuring that home schooling practices meet host
nation, state, commonwealth, or territory requirements. Sponsors are responsible for complying
with applicable local requirements.

DoDDS does not provide home school materials. Obtaining these materials is the responsibility
of the sponsor wishing to home school his or her dependent children. However, DoDDS will loan
surplus textbooks to parents if those materials would be helpful to the home school program.

In accordance with USAREUR Memorandum dated 23 Oct, 2000 all eligible command
sponsored student not attending a DoDDS facility within USAREUR must complete registration
requirements through the community schools officer.

Availability of Auxiliary Services of the Defense Dependents’ Education System who are
Home School Students

A recent change to section 1407 of the Defense Dependents’ Education Act of 1978 states the
following; “A dependent who is educated in a home school setting, but who is eligible to enroll in
a school of the Defense Dependents Education System, shall be permitted to use or receive
auxiliary services of that school without being required to either enroll in that school or register
for a minimum number of courses offered by that school. The dependent may be required to
satisfy other eligibility requirements applicable to students actually enrolled in that school who
use or receive the same auxiliary services”.

Tuition paying sponsors will have to pay tuition for Auxiliary Services effective School Year
2007/2008. The term auxiliary services includes registration in individual courses, use of
academic resources, access to the library of the school, after hour’s use of the school facilities,
and participation in music, sports and other extra curricular and interscholastic activities.

Tuition for extra curricular activities will be charged as a set rate per semester, regardless of how
many activities a home schooled student participates in. For activities that begin in the first
semester and end in the second semester, tuition will be charged once in the first semester. No
student will be charged twice for an activity that crosses both semesters. Extra curricular tuition
rates can be found at the end of chapter 9.

Regarding extra curricular sports, tuition is due no later than two weeks after the first official day
of practice. No tuition will be due if the student does not make the team. If a student does make
the team, a tuition refund will not be granted if the student is removed from the team due to
disciplinary action or injury.
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Procedures for the implementation of the Public Law change have not been completed. Questions
on Home Schooling should be directed to the Chief of Staff office (DSN 338-7812 or Germany
civilian 0611-380-7812)

Enrollment in DoDDS whether full or part time requires immunizations or appropriate waiver
by medical or religious authority.

Any home-schooled student wishing to compete in any DoDDS sponsored athletic program

must contact DoDDS-Europe Chief of Staff office either by email, DoDDS-
E.Hotline@eu.dodea.edu or in writing via fax, Germany civilian +49-611-380-7685 or by mail to
Directors offices DoDDS-Europe, Attn: Chief of Staff Office, Unit 29649, Box 7000, APO AE
09096. When sending correspondence please include the student’s name, what school the student
will attend, if enrolled what category would the student be, i.e. space required and the nature of
the request.
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Chapter 9 — PART-TIME ENROLLMENT SY08/09

Space-Required. Tuition-Free

DoD dependents in any grade are authorized to enroll tuition-free on a part-time basis.

Space-Required, Tuition paying, Space-Created Tuition Paying, and Space-Available. Tuition-
Paying

Both Federally Connected and Non-Federally Connected tuition-paying sponsors may enroll their family
members on a part-time basis. Effective SY07/08 advance tuition payment will be made based on the
number of classes that a student attends. Effective SY08/09 hourly rates for students enrolled in Preschool
Services Children with Disability (PSCD) now have a hourly tuition rate based on weekly educational
services. In order to determine the amount of tuition that is due, eligibility documents will have to be
provided the school at the time of pre-registration. For Home-Schooled students eligibility documents are
required to be turned in to determine the correct tuition. See attachments at the end of this chapter for
tuition rates. Students attending 6 classes or more will be assessed the full tuition rate. Extra Curricular
participation will be charged tuition based on a set rate per semester, regardless of the number of activities
a student participates in, and is an additional charge for students who participate in 3 or fewer classes. For
extra curricular programs/activities that begin in the first semester and end in the second semester, tuition
will be charged once in the first semester. No student will be charged twice for a program/activity that
crosses both semesters. No decrease in tuition if late enroliment during class period. Refunds may be
payable for every quarter that the student doesn’t attend. Extra Curricular tuition payments are
nonrefundable for early withdrawals for any reason, to include removal from an activity due to disciplinary
action or injury. Auditing courses (attending courses on a non-credit basis to avoid the payment of tuition)
is not authorized.

Category 3 Non Command-Sponsored (Space-Available)

DoD dependents may be enrolled part-time on a tuition-free basis.

Postgraduate Students

Postgraduate students, regardless of sponsor's status, may be enrolled on a tuition-paying basis only. If the
student enrolls for half-day attendance or less, half of the applicable full time rate (high school) will be
charged. If the student enrolls for more than half-day attendance, the grade 12 tuition rates will be charged.
The sponsor's status will determine whether to charge the federally connected or non-federally connected
space available rate.

Bus Service
DoDDS has no obligation to provide special bus service for the benefit to students who are enrolled part-
time. However, as a general rule, it is appropriate to allow students who are enrolled part-time to use our

buses when they would come to or leave our schools at times, which are consistent with our bus schedules.

What is Part Time?

Part-time enrollment is based on less than normal instructional day for the student’s grade of enrollment in
a particular school and is based on the whole class period.
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Chapter 9- PART-TIME ENROLLMENT SY08/09
Part time “Federally” connected rate

PART TIME ENROLLMENT - Federally Connected = class that last the entire school year

Category 1 class 2 Classes 3 Classes*]4 Classes| 5 Classes |6-7 Classes
Sure Start and Full Day Kindergarten $2,733 $5,465 $8,198 $10,930 $13,663 $19,128
Grades 1-6 $2,733 $5,465 $8,198 $10,930 $13,663 $19,128
Grades 7-8 $2,877 $5,753 $8,630 $11,506 $14,383 $20,136
Grades 9-12 $3,021 $6,041 $9,062 $12,082 $15,103 $21,144
PART TIME ENROLLMENT - Federally Connected = class that last 1 semester

Category 1 class 2 Classes 3 Classes*]4 Classes| 5 Classes |6-7 Classes
Sure Start and Full Day Kindergarten $1,366 $2,733 $4,099 $5,465 $6,831 $9,564
Grades 1-6 $1,366 $2,733 $4,099 $5,465 $6,831 $9,564
Grades 7-8 $1,438 $2,877 $4,315 $5,753 $7,191 $10,068
Grades 9-12 $1,510 $3,021 $4,531 $6,041 $7,551 $10,572
PART TIME ENROLLMENT - Federally Connected = class that last 1 quarter

Category 1 class 2 Classes 3 Classes*]4 Classes| 5 Classes |6-7 Classes
Sure Start and Full Day Kindergarten $683 $1,366 $2,049 $2,733 $3,416 $4,782
Grades 1-6 $683 $1,366 $2,049 $2,733 $3,416 $4,782
Grades 7-8 $719 $1,438 $2,157 $2,877 $3,596 $5,034
Grades 9-12 $755 $1,510 $2,265 $3,021 $3,776 $5,286

Part-Time “Non-Federally” Connected rate

PART TIME ENROLLMENT - Non-Federally Connected = class that last the entire school year

Category 1 class 2 Classes 3 Classes*] 4 Classes| 5 Classes |6-7 Classes
Sure Start and Full Day Kindergarten $2,854 $5,709 $8,563 $11,417 $14,271 $19,980
Grades 1-6 $2,854 $5,709 $8,563 $11,417 $14,271 $19,980
Grades 7-8 $3,005 $6,010 $9,015 $12,021 $15,026 $21,036
Grades 9-12 $3,156 $6,312 $9,468 $12,624 $15,780 $22,092
PART TIME ENROLLMENT - Non-Federally Connected = class that last 1 semester

Category 1 class 2 Classes 3 Classes*]4 Classes| 5 Classes |6-7 Classes
Sure Start and Full Day Kindergarten $1,427 $2,854 $4,281 $5,709 $7,136 $9,990
Grades 1-6 $1,427 $2,854 $4,281 $5,709 $7,136 $9,990
Grades 7-8 $1,503 $3,005 $4,508 $6,010 $7,513 $10,518
Grades 9-12 $1,578 $3,156 $4,734 $6,312 $7,890 $11,046
PART TIME ENROLLMENT - Non-Federally Connected = class that last 1 quarter

Category 1 class 2 Classes 3 Classes*]4 Classes| 5 Classes |6-7 Classes
Sure Start and Full Day Kindergarten $714 $1,427 $2,141 $2,854 $3,568 $4,995
Grades 1-6 $714 $1,427 $2,141 $2,854 $3,568 $4,995
Grades 7-8 $751 $1,503 $2,254 $3,005 $3,756 $5,259
Grades 9-12 $789 $1,578 $2,367 $3,156 $3,945 $5,523
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SY08/09

Part-Time Extra Curricular Participation

Extra Currcular Program Participation*

Federally Connected

Non-Federally Connected

PSCD and Sure Start $340.00 $350.00
Full Day Kindergarten and Grades 1-6 $680.00 $710.00
Grades 7-8 $710.00 $750.00
Grades 9-12 $750.00 $780.00

*  Chargeable for 3 classes or less, including home schooled students, payable per semester.

Federally Connected
PSCD

0-4 hours| 5-7 hours| 8-10 hours| 11-13 hours|L4 - 16 hours| 17+ hours
Annual $1,962 $3,924 $5,886 $7,847 $9,809 $11,771
Semester $981 $1,962 $2,943 $3,924 $4,905 $5,886
Quarterly $490 $981 $1,471 $1,962 $2,452 $2,943
Non-Federally Connected
PSCD

0-4 hours 5-7 hours| 8-10 hours| 11-13 hours|l4 - 16 hours| 17+ hours
Annual $2,049 $4,098 $6,148 $8,197 $10,246 $12,295
Semester $1,025 $2,049 $3,074 $4,098 $5,123 $6,148
Quarterly $512 $1,025 $1,537 $2,049 $2,562 $3,074

PSCD, Tuition rates

(Hours are per week)
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Chapter 10 - ENROLLMENT PROCEDURES SY08/09

Whether you are registering on-line, participating in Spring Registration or registering at the Schools
Registration office below you will find information that you must provide to ensure that the correct amount
of educational services are provided to your family member(s). Failure to provide current documentation
may result in the denial of enrollment or if discovered during a school records inspection, suspension of
educational services and back payment of tuition.

To assist the sponsor or spouse in registering a student into our schools the DSE 910-R Registration
Questionnaire is provided to the person registering a student into our schools. The questionnaire is used
during the registration process to determine the appropriate category of the pupil’s sponsor, to ensure that
the current educational services have not changed or to ensure that the eligibility documents required are
current. The DSE910-R, in itself, does not grant eligibility. But, if completed properly, it will ensure that:
—Everyone is aware of what category the sponsor qualifies for.
—The student receives the correct amount of educational services that is due.

A quick overview of the DSE910-R form:
DoDDS - EUROPE
REGISTRATION QUESTIONNAIRE - For US Military Only
SPONSOR CATEGORY FOR SCHOOL YEAR 2008/2009

This questionnaire is to be used during the registration process to determine the appropriate category of the pupil’s sponsor, and to enter
the data into the Student Information System (SIS). This form in itself does not grant eligibility. Please check the appropriate agency below
and attach the documentation required to support enroliment to this form found on the reverse side. Failure to provide current eligibility
documents will delay enrollment of the listed student(s). All sponsors enrolled in Categories 2, 3, & 4 are required to sign for the DoDEA
regulation 1030.1 (Space available eligibility requirements for education of minor dependents in the overseas area, APRIL 04, 2005) and

NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi
NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi
NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi

Sponsor Information

Sponsor name (Please print Last, First, Mi)

Sponsor work telephone number:

Sponsor email address:
Sponsor's agency (please check which one is currently applicable below)

| L_JArmy Active Duty Stationed CONUS or Overseas
Army Reserves Stationed CONUS or Overseas

I Army Guard Stationed CONUS or Overseas
Navy Active Duty Stationed CONUS or Overseas

The DSE910-R form has two parts. The first part identifies the family members that will receive
educational services in our schools, the sponsors’ information too include the agency that the sponsor works
for.
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The other part identifies the documentation that is needed to support enroliment:

U.S. Military

Please circle the appropriated category and provide documents to support this below

Command Sponsored
Space-Required, Tuition-Free

Documentation

Non-Command Sponsored
Space-Available, Tuition-Free

Documentation

Code Description Required Code Description Required
1AA  Army Active Duty Aor (A+B or C or D) 3AA Army Active Duty A+GorH
1AB Army Reserves Aor (A+B or C or D) 3AB Army Reserves F+GorH
1AC _Army Guard Aor (A+B or CorD) 3BA Navy Active Duty A+GorH
1BA Navy Active Duty Aor (A+B or C or D) 3BB Navy Reserves F+GorH
1BB Navy Reserves Aor (A+B or C or D) 3CA Marine Active Duty A+G or H
1CA Marine Active Duty Aor (A+B or C or D) 3CB Marine Reserve F+GorH
1CB Marine Reserve Aor (A+B or C or D) 3DA Air Force Active Duty A+GorH
1DA Air Force Active Duty Aor (A+B or C or D) 3DB Air Force Reserve F+GorH
1DB Air Force Reserve Aor (A+BorCorD) 3EA Coast Guard Active Duty A+GorH
1DC Air Force Guard Aor (A+B or C or D) 3EB Coast Guard Reserve F+GorH
1EA Coast Guard Active Duty Aor (A+B or C or D)
1EB Coast Guard Reserve Aor (A+B or C or D) Documentation

Code Description Required

Secretary of Defense waivers for Military
Sponsors.
Space-Available, Tuition-Free

Security Assistance/Foreign Military Sales Program
Space-Required, Tuition-Paying

1GA Security Assistance Program Aor (A+BorCorD)

Documentation 1GB Foreign Military Sales Aor (A+Bor CorD)

Code Description Required
3GA Army E Reserve/NG Activated for 179 Days or less
3GB Navy E Space-Available, Tuition-Paying
3GC Marine Corps E 2CA Reservists activated for
3GD Air Force E 179 days or less Cor (F+Gor H)
3GE Coast Guard E CONUS base Active Duty Military TDY overseas

Space-Available, Tuition-Paying
2CA Active Duty TDY overseas
from CONUS

Cor (F+GorH)

DOCUMENTATION NEEDED

A
B
C

m O

Sponsor's PCS orders listing family members.

Designated Location Movement (DLM) or Dependent Remain overseas (DRO) orders listing family members.

DSE Form 803, Confirmation of Status (Military) validated by the Installation Military Personnel Office or

Unit/Rear Detachment Commanding Officer

Approved Command Sponsorship listing student(s) issued by the Installation Military Personnel Office.

Death of sponsor: Need death certificate and/or documentation showing sponsor died while entitled to Active Duty
pay or compensation. Registration must be made within a 1-year period after death of sponsor. Applicable to

students not enrolled in DoDDS or unborn at the time of sponsors death who reaches enrollment age. Other
Secretary of Defense Waivers granted to groups of students.

Reserve orders reflecting activation. CONUS based active duty military TDY orders.

Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit for Court Orders),

(3) DoDDS-E approval. Power of Attorney's issued by one of the students biological parents, (2) DSE801 (ILP
Affidavit for PoA), (3) DoDDS-E approval. Please note that PoA enrollments are only for 90 calendar days.

CONUS base deployments in support of Operation Iragi or Enduring Freedom (OIF/OEF):

Applies to CONUS based single parents, and dual military deployments in support of OIF/OEF. Documentation
required is: (1) Memorandum from Unit Commander or first O6 in the chain of command requesting exception to policy
for enrollment of deployed family members, (2) deployment orders reflecting the number of days deployed (can also

be included in the exception to policy memo), (3) portion of the Family Care Plan reflecting a person who resides in an
overseas location as the Family Care Provider (FCP), (4) PoA granting the FCP the right to act on behalf of the deployed
sponsor(s) when an emergency arises at the school, (5) DoDDS-E Eligibility POC approval prior to enrollment.

Taking a closer look at the form you will find that this provides:

(1) What category the sponsor is in,
(2) If the enrollment is tuition free, and
(3) The amount of educational services that is due.
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The reverse side or additional page of the DSE 910-R lists the required documents to enroll a family
member into the school. For example a “1AA” sponsor is considered space-required tuition-free
enrollment. The person registering the student will turn in a copy of the sponsors PCS order listing the

family members.

To further assist in the registration process here is a list of documents that will be used for each category.
Please note that the DoDDS-Europe series forms (DSE 802 verification of civilian employment and DSE
803 Confirmation of military overseas status) are substitute forms used in place of the authorizing

document.

Space-Required. Tuition-Free enrollment

Who is authorized to receive this entitlement?

A. Permanently assigned active duty military members (Army, Air Force, Navy, Marine, Coast
Guard) stationed in an overseas location serving an accompanied tour overseas which authorizes
their family members to be transported overseas at US Government expense and the sponsor is
receiving overseas housing allowances at the with-dependent rate for the family member(s). The
sponsor must reside with the family overseas and their residence is within the school-busing zone.

B. Full-time CONUS or local hire DoD Civilians paid under appropriated or nonappropriated funds
conditions at the start of the student enrollment and are US or Naturalized US citizens. The
sponsor must reside with the family overseas and their residence within the school-busing zone to

qualify.

What documents are needed to support enroliment?

l. Permanently assigned active duty military members stationed overseas with family members

listed on orders (including Reservists with family members listed on orders.

Command Sponsored
Space-Required, Tuition-Free
Documentation

Code Description Required
1AA Army Active Duty Aor (A+B or C or D)
1AB Army Reserves Aor (A+B or C or D)
1AC Army Guard Aor (A+B or C or D)
1BA Navy Active Duty Aor (A+B or C orD)
1BB Navy Reserves Aor (A+B or C or D)
1CA Marine Active Duty Aor (A+B or C or D)
1CB Marine Reserve Aor (A+B or C or D)
1DA Air Force Active Duty Aor (A+Bor CorD)
1DB Air Force Reserve Aor (A+B or C or D)
1DC Air Force Guard Aor (A+B or C or D)
1EA Coast Guard Active Duty Aor (A+B or C or D)
1EB Coast Guard Reserve Aor (A+Bor CorD)
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Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the DSE
910SY0809Military

Documentation needed

A. Sponsor’s PCS orders listing family members

B. Designated Location Movement (DLM) or Dependent Remain Overseas (DRO) orders
listing family members.

C. DSE Form 803, Confirmation of Status (Military) validated by the Installation Military
Personnel Office or Unit Rear Detachment or Commanding Officer.

D. Approved Command Sponsorship listing student(s) issued by the Installation Military
Personnel Office or Flight Detachment

Documentation needed for returning students:

- DSE 910Y0809Military — Registration Questionnaire
- If current DEROS has expired prior to the start of the new school year the sponsor or
spouse needs to turn in one of the below listed documents to support an extension of the
sponsors DEROS:
= Extension of DEROS approved by the Installation Military Personnel
Office/Flight/Detachment.
= (Army Personnel) - Enlisted/Officer Record Brief or print out from a virtual
military personnel system reflecting current DEROS.
= Virtual personnel data from the internet reflecting sponsors name, SSN and
updated DERQOS information
= DSE form 803 Confirmation of Status (MILITARY) validated by the
Installation Military Personnel Office or unit Commander verifying current
DEROS date.

Note: DSE 803 is required every school year for sponsor who has an INDEF DERQOS dates.
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CONUS hire DoD Civilians paid under appropriated or nonappropriated funds conditions.

Full-time Sponsor residing with Family
Space-Required, Tuition-Free
Documentation
Code Description Required
1FA Dept of Army Civilian (Aor A+B) or (C+G or H)
1FB Dept of Navy Civilian (A or A+B) or (C+G or H)
1FC US Marine Civilian (Aor A+B) or (C+Gor H)
1FD US Air Force Civilian (A or A+B) or (C+G or H)
1FE US Coast Guard Civilian (Aor A+B) or (C+G or H)
1FF Def Commissary Agency (Aor A+B) or (C+G or H)
1FG AAFES/NEX (Aor A+B) or (C+G or H)
1FH Stars and Stripes (A or A+B) or (C+G or H)
1F1  Def Audit Agency (Aor A+B) or (C+G or H)
1FJ Def Contracting Agency (Aor A+B) or (C+G or H)
1FK  Def Fin and Accounting (Aor A+B)or (C+Gor H)
1FL Def Logistics Agency (A or A+B) or (C+G or H)
1FM Def Info Systems Agency (Aor A+B) or (C+G or H)
1FN DoD Intelligence Agencies (A or A+B) or (C+G or H)
1FO DoDEA/DoDDS (A or A+B) or (C+G or H)
1FP  Other (Aor A+B)or (C+Gor H)
1FQ Def Sec Cooperation Agency (Aor A+B) or (C+G or H)
1FR Def Threat Reduction Agency (A or A+B) or (C+G or H)
1FS OSD Missile Defense Agency (Aor A+B) or (C+Gor H)
1FT Def POW/MIA Activity (Aor A+B)or (C+Gor H)

Documentation needed for initial enroliment in DoDDS to support eligibility as indicated on the DSE

910-R:

A
B

OTMO

Sponsor's PCS orders listing family members.
Designated Location Movement (DLM) or Dependent Remain overseas (DRO) orders listing

family members.

DSE Form 802, US Civilian Verification form

Not used

CONUS based civilian TDY orders.
Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit for
Court Orders), (3) DoDDS-E approval. Power of Attorneys issued by one of the student's
biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E approval. Please note that
PoA enrollments are only for 90 calendar days.
Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student's birth certificates are
required. If neither parent is biologically connected enrollment is suspended pending receipt of
ILP documents listed in "G" above and approval by the Eligibility POC located in DoDDS-E
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II.  CONUS Hire DoD Civilians paid under appropriated or Nonappropriated funds conditions

(Continued)

Documentation needed for returning students:

DSE 910-R - Registration Questionnaire
If current DEROS has expired prior to the start of the new school year the sponsor or
spouse needs to turn in one of the below listed documents to support an extension of the
sponsors DERQOS:
= Extension of DEROS approved by the servicing HRO/CPO/CPAC/DSOPS.
= DSE form 802 Verification of Civilian Employment verified by the
HRO/CPO/CPAC/DSOPS confirming the sponsors current DEROS.

Note: DSE 802 is required every school year on the first day of school or within 48 hours there after for
sponsors who has INDEF DEROS dates.

I Local hire DoD Civilians paid under appropriated or Nonappropriated funds conditions

Documentation submitted must be dated on the first day of attendance or within 48 hours after the first day
of attendance to be acceptable for use.

Documentation needed for initial enrollment in DoDDS to support eligibility

DSE 802 Verification of civilian employment form verified by the Human Resource
Office (HRO) or Civilian Personnel Office (CPO) or Civilian Personnel Administrative
Center (CPAC) or the DoDDS District Superintendent Office Personnel

Specialist (DSOPS) confirming entitlements.

Birth Certificate reflecting biological connection between the child and sponsor. If the
Child is biologically connected to the spouse a copy of the marriage and birth certificate
is required. When Student ID card is used it must reflect the current sponsor and sponsors
current employment status overseas to be usable for connectivity purposes. If neither the
sponsor or spouse are biologically connected to the student the enrollment is suspended
pending DoDDS-E approval under In Local Parentis conditions.

Documentation needed for returning students:

DSE 910-R - Registration Questionnaire

DSE 802 Verification of civilian employment form verified by the Human Resource
Office (HRO) or Civilian Personnel Office (CPO) or Civilian Personnel Administrative
Center (CPAC) or the DoDDS District Superintendent Office Personnel (SDSOP)
Specialist servicing the school confirming CONUS hire entitlements.
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Space-Required, Tuition-Paying

DoD sponsors assigned to the Military Assistance program (MAP) or Foreign Military Sales program
(EMS) whose agencies pays tuition.

Documentation
Code Description Required
Security Assistance/Foreign Military Sales Program
Space-Required, Tuition-Paying
1GA Security Assistance Program Aor (A+Bor C or D)
1GB Foreign Military Sales Aor (A+Bor C or D)

Documentation needed for initial enrollment in DoDDS to support eligibility

A. .Sponsor's PCS orders listing family members.

B. Designated Location Movement (DLM) or Dependent Remain overseas (DRO) orders listing
family members.

C. DSE Form 803, Confirmation of Status (Military) validated by the Installation Military Personnel
Office or Unit/Rear Detachment Commanding Officer

D. Approved Command Sponsorship listing student(s) issued by the Installation Military Personnel
Office.

Also needed is a method of payment for tuition which could consist of either a copy of an authorization for
central billing letter (DSE804) or SF1080 or payment in US dollar by personnel/cashier check or money
order made payable to the US Treasury DSSN 5570 directly to your school. There maybe times that a
FMS/MAPS sponsor is aware that tuition is due. This is the only exception that the student can receive
educational services before tuition is paid. Coordination must be made with the DoDDS Tuition Collection
office to ensure that tuition is paid in this case.

Documentation needed for returning students:

a. DSE 910-R - Registration Questionnaire
b. If current DEROS has expired prior to the start of the new school year the sponsor or
spouse needs to turn in one of the below listed documents to support an extension of the
sponsors DERQOS:
i. Extension of DEROS approved by the Installation Military Personnel
Office/Flight/Detachment.
ii. (Army Personnel) - Enlisted/Officer Record Brief or print out from a virtual
military personnel system reflecting current DEROS.
iii. Virtual personnel data from the internet reflecting sponsors name, SSN and
updated DERQS information
iv. DSE form 803 Confirmation of Status (MILITARY) validated by the
Installation Military Personnel Office or unit Commander verifying current
DEROS date.

Note: DSE 802 and 803 is required every school year for sponsor who has an INDEF DEROS dates.
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Space-Created, Tuition-Paying — DoD U.S Contractors.

Minor dependents of U.S. citizens who have executed contracts with the Department of Defense when the
applicable contract authorizes dependent education on a tuition basis in the DoD dependent schools.

Code Description Required
1HA Department of the Army A+EorF
1HB Department of the Navy A+EorF
1HC US Marine Corps A+EorF
1HD US Air Force A+EorF
1HE US Coast Guard A+EorF
1HF Defense Commissary Agency A+EorF
1HG AAFES/NEX A+EorF
1HH Stars and Stripes A+EorF
1HI  Def Audit Agency At+EorF
1HJ  Def Contracting Agency A+EorF
1HK Def Fin and Accounting Service A+EorF
1HL Def Logistics Agency A+EorF
1HM Def Info Systems Agency A+EorF
1HN National Defense Intelligence A+EorF
1HO DoDEA A+EorF
1HP  Other A+EorF

Documentation needed for initial enrollment in DoDDS to support eligibility

A. Logistical support section of the employees contract providing DoD schooling, or DOCPER
Technical Expert Status Accreditation (TESA) agreement memorandum, or DD1172-2 Common
Access Id Card Application issued by DOCPER or a copy of either the employees Contractor ID
card or spouses ID card issued by DOCPER.

E. Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit
for Court Orders), (3) DoDDS-E approval. Power of Attorneys issued by one of the student's
biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E approval. Please note POA
enrollments are only for 90 calendar days.

F. Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student’s birth certificates are
required. If neither parent is biologically connected enrollment is suspended pending receipt of
ILP documents listed in "E" above and approval is biologically connected enrollment is suspended
pending receipt of ILP documents listed in "E" above and by the Eligibility POC located in
DoDDS-E

Documentation needed for returning students:

a. DSE 910-R — Registration Questionnaire

b. If current LSA or ID Card has expired prior to the start of the new school year the
sponsor or spouse needs to turn in another LSA or ID Card (issued by DOCPER) to
support enrollment.

Note: The Schools Principal is now required to ascertain space-availability before enrollment. Please
refer to Appendix B of this handbook for further enrollment instruction. 10-8




Chapter 10 - ENROLLMENT PROCEDURES SY08/09

Space-Available, Tuition Paying (Federally Connected)

Eligible students whose sponsors qualify under this category are authorized to enroll in DoDDS upon the
advance payment of tuition consistent with the local military installation commander’s policy concerning
access to the installation and pertinent agreements with the host nation, if any. Tuition may be paid by the
sponsor or by the sponsor’s organization. Students are enrolled as space-available, but because of their
sponsors’ direct support to the overseas mission of the U.S. Government, receive a higher priority than
those dependents enrolled in categories 3 and 4. The District Superintendent may exclude enrollments in
this category due to a lack of facilities, medically related services, or unique staff requirements. Dependents
enrolled in this category are entitled to services that are currently available in the schools. New enrollees,
with known or suspected special need conditions, must be screened by the Case Study Committee to insure
availability of required services prior to final enroliment. Enrollments in this category are as follows:

I. Other U.S. Government Agencies (non-DoD)

Documentation

Code Description Required
2AA Other US Gowt (non-DoD) i.e:
Stated Dep., FAA, FBI, GAO Bor(B+CorEorF)

US/Nationalized US w/NATO

Eligible dependents of a U.S. citizen, employees of non-DoD appropriated funded U.S. Government
agencies, stationed overseas, entitled to a living quarters allowance at the "with-dependent” rate, as
authorized by the Department of State Standardized Regulations (or are centrally billed). Examples of
individuals whose minor dependents are covered by this paragraph include: GSA, AID, State Department,
Agriculture, FAA, AEC, U.S. Customs, GAO, Smithsonian, NATO/UN, Treasury etc.

Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the DSE
910-R:

B Sponsor's PCS orders listing family members. For US citizens assigned to NATO,
documentation that identifies the sponsor as a US citizen serving with other Allied Forces

C DSE Form 802, US Civilian Verification form.

E Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP
Affidavit for Court Orders), (3) DoDDS-E approval. Power of Attorneys issued by one of the
student's biological parents, (2) DSE80L1 (ILP Affidavit for PoA), (3) DoDDS-E approval.
Please note PoA enrollments are only for 90 calendar days.

F. Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student's birth
certificates are required. If neither parent is biologically connected enrollment is suspended
pending receipt of ILP documents listed in "E" above and approval is biologically connected
enrollment is suspended pending receipt of ILP documents listed in "E" above and by the
Eligibility POC located in DoDDS-E
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Chapter 10 - ENROLLMENT PROCEDURES SY08/09

Space-Available, Tuition Paying (Federally Connected)
I. Other U.S. Government Agencies (Continued).

Documentation needed for returning students:

= DSE 910-R - Registration Questionnaire

= Approved extensions from the sponsors Human Resource Office (HRO) or Civilian
Personnel Office (CPO) or Civilian Personnel Administrative Center (CPAC).

= DSE 802 Verification of civilian employment form verified by the HRO or CPO or
CPAC.

Note: If space is available enrollment is permissible upon receipt of advance payment of tuition or
authorization to participate in the central billing program. If space is not available at the school located near
the sponsors’ primary residence then registration must be made with another DoD Dependent School
(DoDDS) or International/Host Nation/Private school at the sponsor or agencies expense.

I1. Part-time Nonappropriated (NAF) and Part time Appropriated Funds (APF) Employees

Documentation
Code Description Required
Part Time Employment
Space-Available, Tuition-Paying
2BA Part time APF or NAF C+GorH

Eligible dependents of U.S. citizens or U.S. naturalized citizens who sponsors are employed part- time in
either appropriated fund or non-appropriated fund basis.

Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the DSE
910-R:

C DSE Form 802, US Civilian Verification form

G Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP
Affidavit for Court Orders), (3) DoDDS-E approval. Power of Attorneys issued by one of
the student's biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E
approval. Please note that PoA enrollments are only for 90 calendar days.

H Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student's birth
certificates are required. If neither parent is biologically connected enrollment is
suspended pending receipt of ILP documents listed in "G" above and approval by the
Eligibility POC located in DoDDS-E

Documentation needed for returning students:

=  DSE 910-R - Registration Questionnaire

= DSE 802 Verification of civilian employment form verified by the Human Resource
Office (HRO) or Civilian Personnel Office (CPO) or Civilian Personnel Administrative
Center (CPAC) or the DoDDS District Superintendent Office Personnel Specialist
(DSOPS) confirming CONUS hire entitlements. Validation date must be on or within 48
hours of the students first day of attendance every school year to be valid for use.
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Chapter 10 - ENROLLMENT PROCEDURES SY08/09

Space-Available, Tuition Paying (Federally Connected)

1. Part-time Nonappropriated (NAF) and Part time Appropriated Funds (APF) Employees
(Continued)

Note: If space is available enrollment is permissible upon receipt of advance payment of tuition or
authorization to participate in the central billing program. If space is not available at the school located near
the sponsors’ primary residence then registration must be made with another DoD Dependent School
(DoDDS) or International/Host Nation/Private school at the sponsor or agencies expense.

I11. U.S. INTEREST (Example: Red Cross, Boy/Girl Scouts, USO Active Duty TDY, NG/Reservist
activated less than 180 Days

Documentation
Code Description Required
2CA US Interest (i.e. Red Cross, C+EorF
USO, Boy and Girl Scouts,
CONUS base TDY*, Reserves* *D+EorF
activated 179 days or less)

Qausi US Government Agencies who have executed contracts or who are employed by organizations that
have executed contracts or other agreements with the DoD when the applicable contract or agreement
authorizes dependent education on a tuition basis in DoDDS.

Examples of individuals whose minor dependents are covered by this paragraph include: American Red
Cross, defense contractors (technical representatives), Boy/Girl Scouts, Stars and Stripes, Radio Free
Europe, USO, and university education personnel. This also includes dependents of non-command
sponsored DoD sponsors who are in the overseas area on temporary duty or shore leave. Examples are DoD
military Reserve personnel activated for less than 180 days, stateside based military or appropriated funds
employee in a TDY status overseas, stateside based or appropriated funds civilian deployed overseas with
family member.

Documentation needed for initial enrollment in DoDDS to support eligibility of individuals whose minor
dependents are covered by this paragraph include:_American Red Cross, defense contractors (technical
representatives), Boy/Girl Scouts, Stars and Stripes, Radio Free Europe, USO, and university education
personnel as indicated on the DSE 910-R:

DSE Form 802, US Civilian Verification form.

CONUS based active duty military TDY orders. Reserve orders reflecting activation.

Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit for
Court Orders), (3) DoDDS-E approval. Power of Attorneys issued by one of the student's
biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E approval. Please note POA
enrollments are only for 90 calendar days.

F. Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student's birth certificates are
required. If neither parent is biologically connected enrollment is suspended pending receipt of
ILP documents listed in "E" above and approval is biologically connected enrollment is suspended
pending receipt of ILP documents listed in "E" above and by the Eligibility POC located in
DoDDS-E

moo
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Chapter 10 - ENROLLMENT PROCEDURES SY08/09

Space-Available, Tuition Paying (Federally Connected)

I11. U.S. INTEREST (Example: Red Cross, Boy/Girl Scouts, USO Active Duty TDY, NG/Reservist
activated less than 180 Days (Continued).

Documentation needed for returning students:

= DSE 910-R - Registration Questionnaire

= Verification of civilian employment form verified by the Human Resource
Office (HRO) or Civilian Personnel Office (CPO) or Civilian Personnel Administrative
Center (CPAC) confirming entitlements. Validation date must be on or within 48
hours of the students first day of attendance to be valid for use.

Note: If space is available enrollment is permissible upon receipt of advance payment of tuition or
authorization to participate in the central billing program. If space is not available at the school located near
the sponsors’ primary residence then registration must be made with another DoD Dependent School
(DoDDS) or International/Host Nation/Private school at the sponsor or agencies expense.

VI. FOREIGN SERVICE (Foreign DoD Member serving with NATO, UN, ETC.)

Documentation
Code Description Required
2DA  Foreign Service (Foreign mil/civ F+G
serving with NATO, UN, etc)

Eligible dependents of host nation or third country national military or civilian personnel accompanying or
serving with the military services overseas, when recommended by the major overseas Commander and
approved by the Director, DODEA, or designee.

Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the DSE
910-R:

F. Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student's birth certificates
are required. If neither parent is biologically connected enrollment is suspended pending receipt
of ILP documents listed in "E" above and approval is biologically connected enrollment is
suspended pending receipt of ILP documents listed in "E" above and by the Eligibility POC

located in DoDDS-E.

G. Documentation which identifies the sponsor as a foreign DoD member serving with the Allied
Forces.

Documentation needed for returning students:

= DSE 910-R - Registration Questionnaire
=  Extension of order.

Note: If space is available enrollment is permissible upon receipt of advance payment of tuition or
authorization to participate in the central billing program. If space is not available at the school located near
the sponsors’ primary residence then registration must be made with another DoD Dependent School
(DoDDS) or International/Host Nation/Private school at the sponsor or agencies expense.
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Chapter 10 - ENROLLMENT PROCEDURES SY08/09

Space-Available, Tuition-Free

Non-Command Sponsored Full-time Sponsor at Different
Space-Available, Tuition-Free Overseas Location
Space-Available, Tuition-Free

Code Description

3AA Army Active Duty Code  Description

3AB Army Reserves 3FA  Deptof Army Civilian

3BA Navy Active Duty 3FB  Dept of Nawy Civilian

3BB Navy Reserves 3FC  US Marine Civilian

3CA Marine Active Duty 3FD  US Air Force Civilian

3CB Marine Reserve 3FE  US Coast Guard Civilian

3DA Air Force Active Duty 3FF DeCA

3DB Air Force Reserve 3FG AAFES/NEX

3EA Coast Guard Active Duty 3FH  Stars and Stripes

3EB Coast Guard Reserve 3F1  Def Audit Agency

3FJ Def Contracting Agency
Secretary of Defense waivers 3FK  Def Fin and Accounting
for Military Sponsors. 3FL Def Logistics Agency
Space-Available, Tuition-Free 3FM  Def Info Systems Agency
3FN DoD Intelligence Agencies

Code Description 3FO DoDEA/DoDDS

3GA  Army 3FP  Other

3GB Navy 3FQ Def Sec Cooperation Agency

3GC Marine Corps 3FR Def Threat Reduction Agency

3GD Air Force 3FS OSD Missile Defense Agency

3GE Coast Guard 3FT Def POW/MIA Activity

Partnership for Peace (PfP) and
Newly Independent States (NIS)
Space-Available, Tuition-Free

Code Description
3PA Foreign mil/civ Partnership for
Peace (PfP) Liaisons at NATO
sites - Applicable to SHAPE,
Naples, AFNORT H and Garmisch
3PB Foreign mil/civ from Newly
Inde pendent States (NIS),
Applicable Ankara, Turkey only
Minor dependents of US military sponsors, who are stationed in an overseas area, to which their
dependents are not authorized transportation at US Government expense. This includes dependents
transported at the personal expense by the DoD sponsor to the overseas assignment. Reservists activated for
180 or more days whether they are activated from an overseas location or CONUS. Full time APF or NAF
US Citizen or US Naturalized citizens or permanently assigned active duty military whose sponsors live in
another overseas location. Please note that the policy that permits families to reside in different overseas
location is not applicable in Bahrain school. In Bahrain school enrollment is permissible if tuition is paid
and the enrollment is based on category 4 enrollments.
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Space-Available, Tuition-Free

1. Non-Command sponsored U.S. Military

Documentation
Code Description Required
3AA Army Active Duty A+ GorH
3AB Army Reserves F+ GorH
3BA Navy Active Duty A+ GorH
3BB Navy Reserves F+ GorH
3CA Marine Active Duty A+ GorH
3CB Marine Reserve F+ GorH
3DA Air Force Active Duty A+ GorH
3DB Air Force Reserve F+ GorH
3EA Coast Guard Active Duty A+ GorH
3EB Coast Guard Reserve F+ GorH

Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the DSE

910-R:

A
F.
G

. Sponsor's PCS orders listing family members.

Reserve orders reflecting activation. CONUS based active duty military TDY orders.

. Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP

Affidavit for Court Orders), (3) DoDDS-E approval. Power of Attorney's issued by one
of the students biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E
approval. Please note that PoA enrollments are only for 90 calendar days. CONUS base
deployments in support of Operation Iraqgi or Enduring Freedom (OIF/OEF): Applies to
CONUS based single parents, and dual military deployments in support of OIF/OEF.
Documentation required is: (1) Memorandum from Unit Commander or first O6 in the
chain of command requesting exception to policy for enroliment of deployed family
members, (2) deployment orders reflecting the number of days deployed (can also be
included in the exception to policy memo), (3) portion of the Family Care Plan reflecting
a person who resides in an overseas location as the Family Care Provider (FCP), (4) PoA
granting the FCP the right to act on behalf of the deployed sponsor(s) when an
emergency arises at the school, (5) DoDDS-E Eligibility POC approval prior to
enrollment.

. Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is

biologically connected to the spouse only a copy of the marriage and student's birth
certificates are required. If neither parent is biologically connected enrollment is
suspended pending receipt of ILP documents listed in "G" above and approval by the
Eligibility POC located in DoDDS-E.

Additional document needed: a memorandum from the sponsor confirming the use of the sponsors
eligibility entitlements while the sponsor is stationed overseas. This will ensure that a document is on file to
support living separately from the sponsor.

Note: This entitlement is not applicable in Bahrain school. Enrollment is permissible if tuition is paid in
advance under category 4C enrollment.
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SY08/09

Space-Available, Tuition-Free

I. Non-Command sponsored U.S. Military (Continued)

Documentation needed for returning students:

- DSE 910-R - Registration Questionnaire
- If current DEROS has expired prior to the start of the new school year the sponsor or
spouse needs to turn in one of the below listed documents to support an extension of the
sponsors DERQOS:

= Extension of DEROS approved by the Installation Military Personnel

Office/Flight/Detachment.
= (Army Personnel) - Enlisted/Officer Record Brief or print out from a virtual
military personnel system reflecting current DEROS.
= Virtual personnel data from the internet reflecting sponsors name, SSN and
updated DERQS information
= DSE form 803 Confirmation of Status (MILITARY) validated by the
Installation Military Personnel Office or unit Commander verifying current
DEROS date.

- New set of activation orders extending tour for additional 180 days or more.

Space-Available, Tuition-Free

11. Full-time DoD Sponsor at Different Overseas Location

Documentation
Code Description Required

3FA  Dept of Army Civilian Aor(C+GorH)
3FB  Dept of Navy Civilian Aor (C+GorH)
3FC  US Marine Civilian Aor (C+GorH)
3FD  US Air Force Civilian Aor (C+GorH)
3FE  US Coast Guard Civilian Aor (C+GorH)
3FF  DeCA Aor (C+GorH)
3FG  AAFES/NEX Aor(C+GorH)
3FH  Starsand Stripes Aor (C+GorH)
3FI Def Audit Agency Aor(C+GorH)
3FJ Def Contracting Agency Aor (C+GorH)
3FK  Def Finand Accounting Aor (C+GorH)
3FL  Def Logistics Agency Aor(C+GorH)
3FM  Def Info Systems Agency Aor(C+GorH)
3FN DaD Intelligence Agencies Aor (C+GorH)
3FO DoDEA/DoDDS Aor (C+GorH)
3FP Other Aor (C+GorH)
3FQ  Def Sec Cooperation Agency Aor(C+GorH)
3FR  Def Threat Reduction Agency Aor (C+GorH)
3FS  OSD Missile Defense Agency Aor (C+GorH)
3FT  Def POW/MIA Activity Aor (C+GorH)
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Space-Available, Tuition-Free
11. Full-time DoD Sponsor at Different Overseas Location (Continued)

Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the DSE
910-R:

A Sponsor's PCS orders listing family members.

C DSE Form 803, Confirmation of Status (Military) validated by the Installation Military
Personnel Office or Unit/Rear Detachment Commanding Officer

G Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP

Affidavit for Court Orders), (3) DoDDS-E approval. Power of Attorney's issued by one
of the students biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E
approval. Please note that PoA enrollments are only for 90 calendar days. CONUS base
deployments in support of Operation Iragi or Enduring Freedom (OIF/OEF): Applies to
CONUS based single parents, and dual military deployments in support of OIF/OEF.
Documentation required is: (1) Memorandum from Unit Commander or first O6 in the
chain of command requesting exception to policy for enrollment of deployed family
members, (2) deployment orders reflecting the number of days deployed (can also be
included in the exception to policy memo), (3) portion of the Family Care Plan reflecting
a person who resides in an overseas location as the Family Care Provider (FCP), (4) PoA
granting the FCP the right to act on behalf of the deployed sponsor(s) when an
emergency arises at the school, (5) DoDDS-E Eligibility POC approval prior to
enrollment.

H Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is
biologically connected to the spouse only a copy of the marriage and student's birth
certificates are required. If neither parent is biologically connected enrollment is
suspended pending receipt of ILP documents listed in "G" above and approval by the
Eligibility POC located in DoDDS-E.

Additional document needed: a memorandum from the sponsor confirming the use of the sponsors
eligibility entitlements while the sponsor is stationed overseas. This will ensure that a document is on
file to support the family members living separately from the sponsor.

Documentation needed for returning students:

- DSE 910-R - Registration Questionnaire
- If current DEROS has expired prior to the start of the new school year the sponsor or
spouse needs to turn in one of the below listed documents to support an extension of the
sponsors DEROS:
= Extension of DEROS approved by the servicing HRO/CPO/CPAC/DSOPS.
= DSE form 802 Verification of Civilian Employment verified by the
HRO/CPO/CPAC/DSOPS confirming the sponsors current DEROS.

Note: This entitlement is not applicable in Bahrain school. Enrollment is permissible if tuition is paid in
advance under category 4C enrollment. For initial and returning enrollments: If educational and facility
space is available enrollment is permissible. If space is not available at the school located near the
sponsors’ primary residence then registration must be made with another DoD Dependent School (DoDDS)
or International/Host Nation/Private school at the sponsor or agencies expense.
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SY08/09

Space-Available, Tuition-Free

111. Secretary of Defense Waivers.

Secretary of Defense waivers for Military

Sponsors.

Space-Available, Tuition-Free
Documentation

Code Description Required
3GA Army E
3GB Navy E
3GC Marine Corps E
3GD Air Force E
3GE Coast Guard E

Documentation needed for initial enrollment in DoDDS to support eligibility as indicated on the

DSE 910-R:

E Death of sponsor: Need death certificate and/or documentation showing sponsor died
while entitled to Active Duty pay or compensation. Registration must be made within a 1-year
period after death of sponsor. Applicable to students not enrolled in DoDDS or unborn at the time
of sponsors death who reaches enroliment age.

Note: DoDDS-Europe Eligibility and Enrollment office will notify the schools of unigue waivers as

they come in.

Documentation needed for returning students:

a. DSE 910-R - Registration Questionnaire

b. No additional documentation is needed for death situations.

Note: For initial and returning enrollments: If educational and facility space is available enrollment is
permissible. If space is not available at the school located near the sponsors’ primary residence then
registration must be made with another DoD Dependent School (DoDDS) or International/Host
Nation/Private school at the sponsor or agencies expense.

Space-Available, Tuition-Free

IV. Partnership for Peace (PfP) and Newly Independent States (NIS)

Partnership for Peace (PfP) and
Newly Independent States (NIS)
Space-Available, Tuition-Free

Documentation

Independent States (NIS),
Applicable Ankara, Turkey only

Code Description Required
3PA  Foreign mil/civ Partnership for F+G+H
Peace (PfP) Liaisons at NATO
sites - Applicable to SHAPE,
Naples, AFNORTH and Garmisch
3PB  Foreign mil/civ from Newly F+G+H
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Space-Available, Tuition-Free
IV. Partnership for Peace (PfP) and Newly Independent States (NIS) (Continued)

Explanation: of Category 3P: Partnership for Peace (PfP) program currently in DoDDS; SHAPE, Brussels
EHS, AFNORTH ES/HS, and Naples ES/HS. The Newly Independent Nations Waiver (NIS) is applicable
at Ankara ES/HS.

Documentation needed for initial enroliment in DoDDS to support eligibility as indicated on the DSE
910-R:

F. Student Birth Certificate reflecting sponsor as one of the biological parents. If
the child is biologically connected to the spouse only a copy of the marriage and
student's birth certificates are required. If neither parent is biologically
connected enrollment is suspended pending receipt of ILP documents listed in
"E" above and approval is biologically connected enrollment is suspended
pending receipt of ILP documents listed in "E" above and by the Eligibility POC
located in DoDDS-E

G Documentation which identifies the sponsor as a foreign DoD member serving
with the Allied Forces.
H Approval of the position as PfP or NIS from the National Military

Representative (NMR), or Allied Joint Force Command HQ Brunssum. Memo
Or US Embassy approval Ankara for NIS billets.

Documentation needed for returning students:

a. DSE 910-R - Registration Questionnaire

b. Extension documents approved by installation commanders office or National
Military Representative (NMR), or Allied Joint Force Command HQ Brunssum
Memo or US Embassy approval Ankara for NIS billets.

Note for initial and returning enrollments:

Note: For initial and returning enrollments: If educational and facility space is available enrollment is
permissible. If space is not available at the school located near the sponsors’ primary residence then
registration must be made with another DoD Dependent School (DoDDS) or International/Host
Nation/Private school at the sponsor or agencies expense.

Space-Available, Tuition-Paying (Non-Federally Connected)
V. All others

Others, Non-Federally Connected
Space-Available, Tuition-Paying
Documentation

Code Description Required
4AA US Citizen [+
4BA  Foreign National I+
4CA  Other US Citizen (incl Ret mil) 1+
4DA Other Foreign National I+J
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Space-Available, Tuition-Paying (Non-Federally Connected)
V. All others (Continued)

The following minor dependents of non-federally connected sponsors may be enrolled in DoDDS
upon payment of tuition, provided resources are available:

Dependents of U.S. citizens residing in the overseas area, including dependents of retired personnel, or of
deceased personnel not covered under category 3.

Dependents of foreign nationals, when there is no objection from the host nation and when such
enrollments do not displace or prevent inclusion of U.S. citizen sponsored minor dependents seeking
admission on the same basis at the same time.

SECURITY CLEARANCE

Students and parents who require base access registration will not be approved until the installation
commander has granted base access. It is the sponsor’s responsibility to obtain this clearance through the
installation commander’s office and the schools are not authorized to assist in this matter. During the base
access process, if the installation commander requires submission of a National Agency Check (NAC) cost
for the NAC investigation may be charged to the parent. School administrative staff may grant access into
the installation for the sole purpose of pre-registration and space availability confirmation.

Documentation needed for initial enroliment in DoDDS to support eligibility as indicated on the DSE
910-R:

| = Passport
J = Installation pass granting access from the local Installation Commander Office

Documentation needed for returning students:

a. DSE 910-R - Registration Questionnaire
b.  New installation access document if expired prior to the start of the new school
year.

Note: For initial and returning enrollments: If educational and facility space is available enrollment is
permissible. If space is not available at the school located near the sponsors’ primary residence then
registration must be made with another DoD Dependent School (DoDDS) or International/Host
Nation/Private school at the sponsor or agencies expense.

10-19



EXHIBITS




IN LOCO PARENTIS AFFIDAVIT

(To be used with court orders)

I hereby request the enrollment of:

NAME OF CHILD DATE OF
BIRTH

NAME OF SCHOOL

| certify that he/she is a full-time resident in my household, which I am standing In Loco Parentis
(ILP) to him/her (meaning that I have willfully assumed full parental responsibility and authority
for him/her, and the child recognizes the In Loco Parentis position). | am providing more than
one-half of his/her support.

As evidence of the In Loco Parentis relationship, | accept financial and educational responsibility
for the child named above as if he/she were my natural or legally adopted child. If applicable, |
agree to offer as evidence my Federal Income Tax Return, which clearly shows | have claimed the
child as a legal dependent.

| agree to immediately notify the school principal if any change should occur in the ILP
relationship, which | have with the child.

This affidavit in itself does not attest to the legal status of the child. Usually this affidavit will
accompany a court ordered guardianship or custody decree.

| certify, under the laws of the United States of America, that this statement, to the best of my
knowledge, is true and correct.

Signature of Sponsor

Executed on this day of , 20 .
Sworn to and subscribed before me on this day of , 20
(SEAL)

Signature of Notary

DSE FORM 801-R (REV SEP06) E-1



IN LOCO PARENTIS FORM
(For use with Power of Attorneys)

I hereby request the enrollment of:

NAME OF CHILD DATE OF BIRTH
NAME OF CHILD DATE OF BIRTH
NAME OF CHILD DATE OF BIRTH
NAME OF SCHOOL(s):

I, (rank and name of sponsor) certify that the above listed child(ren)
is a full-time resident in my household and | am standing In Loco Parentis (ILP) to/of him/her/them
(meaning that I have willfully assumed full parental responsibility and authority for him/her/them, and the
child(ren) recognizes the In Loco Parentis position). | am providing more than one-half of his/her/their
support.

As evidence of the In Loco Parentis relationship, | am attaching a notarized Power of Attorney signed by
one of the child’s biological parents an copy of birth certificate of the child(ren). | accept financial and
educational responsibility for the child(ren) named above as if he/she/they were my natural or legally
adopted child(ren). If applicable, | agree to offer as evidence my Federal Income Tax Return, which
clearly shows I have claimed the child(ren) as a legal dependent.

| agree to immediately notify the school principal if any change should occur in the ILP relationship, which
I have with the child(ren). I understand that if it is determined that this/these child(ren) has been
fraudulently enrolled in the DoD school, the child(ren) shall be withdrawn, and | shall be liable for tuition
for the entire time of fraudulent enrollment.

This affidavit in itself does not attest to the legal status of the child.

I certify, under the laws of the United States of America, that this statement, to the best of my knowledge,
is true and correct.

Signature of Sponsor Date

I have reviewed this request for enrollment based on the stated In Loco Parentis relationship of
(name of sponsor) and (I am/I am not) satisfied that the sponsor is
aware of the requirements of this relationship.

Signature of Commanding Officer/Head of Civilian Agency Date
Or civilian with signature authority (DoDDS DSO)

Printed Name of Commanding Officer/Head of Civilian Agency Telephone number
Or civilian with signature authority (DoDDS DSO)

E-2




Verification of Civilian Employment
Effective School Year:_2008/2009

EMPLOYEE’S NAME: LAST 4 SSN:
Please print Last, First, Ml

DSN Telephone number Email address

REQUESTING EMPLOYEE OR SPOUSE SIGNATURE:
TO BE COMPLETED BY THE EMPLOYEES CIVILIAN PERSONNEL OFFICE ONLY:

The employee listed above is a US Citizen/Green Card bearer? Yes[_| No [ ]

Employees Department hame (see reverse for explanation)

DoD civilian paid with Appropriated fund? Yes|:| No|:| Employed full time? Yes |:|NO |:|

DoD civilian paid with Nonappropriated fund? YesD No |:| Employed full time? YD N |:|

Employee CONUS hire or receiving CONUS hire entitlements (LQA w/dependent + Civilian
Transportation Agreement for the current position) Yes L1 No

Employees who are locally hired effective date of employment:

Overseas Tour Expiration Date:

Note: _If the overseas tour of duty is indefinite or if the sponsor is a local hire a new form is required to support
enrollment on or NLT 48 hours after the first day of attendance.

CONUS hires without indefinite DEROS can turn the form into the school during enrollment with a copy of the
PCS order originally sending the sponsor oversees or last RAT orders.

(Printed Name (Last, First Mi) of CPO/HRO/CPAC/DoDDS District HRO representative) and Signature

Contact DSN phone number and  email address

Date Form certified
Note: By signing and dating this form you are certifying that the listed information is valid. The form
cannot be post dated or certification date purposely left blank. Violation of this policy will directly result in
the suspension of educational services being provided to the listed student(s).

TO BE COMPLETED BY SCHOOL PERSONNEL ONLY
School name

Student Name: Last, First, Mi Student Name: Last, First Mi.

Student Name: Last, First, Mi. Student Name: Last, First Mi

Student Name: Last, First Mi. Student Name: Last, First Mi.

DSE FORM 802 (March 2008) chq 2 effective 19 August 2008 E-3




Department of Defense agency

Dept of Army Civilian Defense Information Systems A
Dept of Navy Civilian DoD Intelligence Agencies

US Marine Civilian DoDEA/DoDDS

US Air Force Civilian Defense Security Cooperation /£
US Coast Guard Civilian Defense Threat Reduction Ager
Defense Commissary Agency OSD Missile Defense Agency
AAFES/NEX Defense POW/MIA Activity
Stars and Stripes Security Assistance Program
Defense Audit Agency Foreign Military Sales

Defense Contracting Agency Defense Logistics Agency

Defense Finance and Accounting

If there is a DoD Agency not listed please contact the Eligibility and Enroliment office DoDDS-Europe via
DSN 338-7613 Germany civilian +49(0)611-380-7613 or via email: DoDDS-E.Eligibility@eu.dodea.edu



CONFIRMATION OF MILITARY OVERSEAS STATUS
OF FAMILY MEMBERS AND SPONSORS TOUR LENGTHS

Purpose: Today’s date:
The information on this form is required to determine the eligibility status of the below
listed dependent(s), and or the sponsor’s current DEROS date. Failure to provide this
information may result in the dependent(s) being denied enroliment in DoDDS schools. The
Unit/Rear Detachment Commander or Installation Military Personnel
Office/Flight/Detachment must complete the applicable sections A and/or B below and must
be signed in order to use it to support enrollment.

SPONSOR NAME (LAST, FIRST, Ml) GRADE

SPONSORS DSN TELEPHONE NUMBER:

SPONSORS EMAIL ADDRESS:

COMPLETED BY THE UNIT/REAR DETACHMENT COMMANDER OR
INSTALLATION MILITARY PERSONNEL OFFICE/FLIGHT/DETACHMENT:

SECTION A: Command sponsored dependent children information not listed on
the sponsor’s current PCS orders:

STUDENT NAME (Last, First, Mi) & BIRTH DATE STUDENT NAME (Last, First, Mi) & BIRTH DATE

STUDENT NAME (Last, First, Mi) & BIRTH DATE STUDENT NAME (Last, First, Mi) & BIRTH DATE

STUDENT NAME (Last, First, Mi) & BIRTH DATE STUDENT NAME (Last, First, Mi) & BIRTH DATE

Date Command sponsorship approved:

SECTION B: Current length of tour (DEROS):

Date current DEROS extension approved

Military Department (see reverse)

As Unit/Rear Detachment Commander or Installation Military Personnel Office/Flight/Detachment |
certify that the dependent(s) listed is (are) authorized transportation to and/or from the sponsor’s location
of assignment at U.S. Government expense and is authorized a housing allowance at the with dependent
rate for the listed student(s). | also confirm that the DERQS listed above is supported by an approved
extension.

Signature Date Signed

Grade printed name (last, First, Mi) DSN Telephone Number

Email address:

DSE FORM 803 (REV MAR2008) chg 2 effective 19 August 2008 E-4




Department of Defense agency

Army Active Duty
Army Reserves

Army Guard

Navy Active Duty
Navy Reserves
Marine Active Duty
Marine Reserve

Air Force Active Duty
Air Force Reserve
Air Force Guard
Coast Guard Active Duty
Coast Guard Reserve

If there is a DoD Agency not listed please contact the Eligibility and Enroliment office DoDDS-Europe via
DSN 338-7613 Germany civilian +49(0)611-380-7613 or via email: DoDDS-E.Eligibility@eu.dodea.edu



DoDDS - EUROPE
REGISTRATION QUESTIONNAIRE - For US Military Only
SPONSOR CATEGORY FOR SCHOOL YEAR 2008/2009

This questionnaire is to be used during the registration process to determine the appropriate category of the pupil’s sponsor, and to
enter the data into the Student Information System (SIS). This form in itself does not grant eligibility. Please check the appropriate
agency below and attach the documentation required to support enroliment to this form found on the reverse side. Failure to provide

current eligibility documents will delay enrollment of the listed student(s). All sponsors enrolled in Categories 2, 3,

& 4 are required to

sign for the DoDEA regulation 1030.1 (Space available eligibility requirements for education of minor dependents in the overseas area,

APRIL 04, 2005) and Category 1G, 1H, 2 & 4 are also required to receive the Tuition payment procedure letter.

NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi
NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi
NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi

Sponsor Information

Sponsor name (Please print Last, First, Mi)

Sponsor work telephone number:

Sponsor email address:

Sponsor's agency (please check which one is currently applicable below)

Army Active Duty Stationed CONUS| or Overseas
Army Reserves Stationed CONUS or Overseas
Army Guard Stationed CONUS or Overseas
Navy Active Duty Stationed CONUS or Overseas

|| [Navy Reserves Stationed CONUS or_Overseas
|| [Marine Active Duty Stationed CONUS or_Overseas
|| [Marine Reserve Stationed CONUS or_Overseas
|_IAir Force Active Duty Stationed CONUS or Overseas
Air Force Reserve Stationed CONUS or Overseas
Air Force Guard Stationed CONUS or Overseas
Coast Guard Active Duty Stationed CONUS or Overseas
Coast Guard Reserve Stationed CONUS or Overseas

Please see reverse side for documentation needed to support enroliment

| verify that the category code and documentation provided is correct

signature of sponsor or spouse Date:

School verification

Registrar confirmation of documentation presented is valid to support enroliment

Principal signature and date confirming documentation is valid to support enroliment

Registrar initials:

DSE 910-R ( Military) 15 August 2008
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U.S. Military

Please circle the appropriated category and provide documents to support this below

Command Sponsored

Space-Required, Tuition-Free

Documentation

Non-Command Sponsored
Space-Available, Tuition-Free
Documentation

Code Description Required Code Description Required
1AA Army Active Duty A or (A+B or C or D) 3AA Army Active Duty A+ GorH
1AB Army Reserves A or (A+B or C or D) 3AB Army Reserves F+ GorH
1AC Army Guard A or (A+B or C or D) 3BA Navy Active Duty A+GorH
1BA Navy Active Duty Aor (A+B or C or D) 3BB Navy Reserves F+GorH
1BB Navy Reserves A or (A+B or C or D) 3CA Marine Active Duty A+ GorH
1CA Marine Active Duty A or (A+B or C or D) 3CB Marine Reserve F+GorH
1CB Marine Reserve A or (A+B or C or D) 3DA Air Force Active Duty A+ GorH
1DA Air Force Active Duty A or (A+B or C or D) 3DB Air Force Reserve F+GorH
1DB Air Force Reserve A or (A+B or C or D) 3EA Coast Guard Active Duty A+ GorH
1DC Air Force Guard A or (A+B or C or D) 3EB Coast Guard Reserve F+GorH
1EA Coast Guard Active Duty A or (A+B or C or D)
1EB Coast Guard Reserve A or (A+B or C or D) Documentation

Code Description Required

Secretary of Defense waivers for Military
Sponsors.
Space-Available, Tuition-Free

Security Assistance/Foreign Military Sales Program
Space-Required, Tuition-Paying

1GA Security Assistance Program A or (A+B or C or D)

Documentation 1GB Foreign Military Sales A or (A+B or C or D)

Code Description Required
3GA Army E Reserve/NG Activated for 179 Days or less
3GB Navy E Space-Available, Tuition-Paying
3GC Marine Corps E 2CA Reservists activated for
3GD Air Force E 179 days or less C or (F+G or H)
3GE Coast Guard E CONUS base Active Duty Military TDY overseas

Space-Available, Tuition-Paying
2CA Active Duty TDY overseas
from CONUS

C or (F+G or H)

DOCUMENTATION NEEDED

A
B
C

m O

Sponsor's PCS orders listing family members.

Designated Location Movement (DLM) or Dependent Remain overseas (DRO) orders listing family members.

DSE Form 803, Confirmation of Status (Military) validated by the Installation Military Personnel Office or

Unit/Rear Detachment Commanding Officer

Approved Command Sponsorship listing student(s) issued by the Installation Military Personnel Office.

Death of sponsor: Need death certificate and/or documentation showing sponsor died while entitled to Active Duty
pay or compensation. Registration must be made within a 1-year period after death of sponsor. Applicable to

students not enrolled in DoDDS or unborn at the time of sponsors death who reaches enrollment age. Other
Secretary of Defense Waivers granted to groups of students.

Reserve orders reflecting activation. CONUS based active duty military TDY orders.

Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit for Court Orders),

(3) DoDDS-E approval. Power of Attorney's issued by one of the students biological parents, (2) DSE801 (ILP
Affidavit for PoA), (3) DoDDS-E approval. Please note that PoA enroliments are only for 90 calendar days.

CONUS base deployments in support of Operation Iragi or Enduring Freedom (OIF/OEF):

Applies to CONUS based single parents, and dual military deployments in support of OIF/OEF. Documentation
required is: (1) Memorandum from Unit Commander or first O6 in the chain of command requesting exception to policy
for enrollment of deployed family members, (2) deployment orders reflecting the number of days deployed (can also
be included in the exception to policy memo), (3) portion of the Family Care Plan reflecting a person who resides in an
overseas location as the Family Care Provider (FCP), (4) PoA granting the FCP the right to act on behalf of the deployed
sponsor(s) when an emergency arises at the school, (5) DoDDS-E Eligibility POC approval prior to enroliment.
Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is biologically

connected to the spouse only a copy of the marriage and student's birth certificates are required. If neither parent

is biologically connected enrollment is suspended pending receipt of ILP documents listed in "G" above and

approval by the Eligibility POC located in DoDDS-E.




DoDDS - EUROPE
REGISTRATION QUESTIONNAIRE for DoD Civilians only
SPONSOR CATEGORY FOR SCHOOL YEAR 2008/2009

This questionnaire is to be used during the registration process to determine the appropriate category of the pupil’s sponsor, and to enter the data into the Student
Information System (SIS). This form in itself does not grant eligibility. Please check the appropriate agency below and attach the documentation required to support
enrollment to this form found on the reverse side. Failure to provide current eligibility documents will delay enroliment of the listed student(s). All sponsors enrolled in
Categories 2, 3, & 4 are required to sign for the DoDEA regulation 1030.1 (Space available eligibility requirements for education of minor dependents in the overseas

area, APRIL 04, 2005) and Category 1G, 1H, 2 & 4 are also required to receive the Tuition payment procedure letter.

Students information

NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi
NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi
NAME OF STUDENT(s):

Please print Last, First, Mi Please print Last, First, Mi

Sponsor Information

Sponsor name (Please print Last, First, Mi)

Sponsor work telephone number:

Sponsor email address:

Sponsor's agency (please check which one is currently applicable below)

Dept of Army Civilian Defense Information Systems Agency
Dept of Navy Civilian DoD Intelligence Agencies

US Marine Civilian DoDEA/DoDDS

US Air Force Civilian Defense Security Cooperation Agency
US Coast Guard Civilian Defense Threat Reduction Agency
Defense Commissary Agency OSD Missile Defense Agency
AAFES/NEX Defense POW/MIA Activity

Stars and Stripes Security Assistance Program
Defense Audit Agency Foreign Military Sales

Defense Contracting Agency Defense Logistics Agency

Defense Finance and Accounting Other

Please see reverse side for documentation needed to support enroliment
| verify that the category code and documentation provided is correct

signature of sponsor or spouse Date:

School verification

Registrar confirmation of documentation presented is valid to support enroliment

Registrar initials:

Principal signature and date confirming documentation is valid to support enrollment
DSE 910-R ( DoD Civilian) 15 August 2008
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Please circle the appropriated category and provide documents to support this below

DoD Civilian

Full-time Sponsor residing with Family Full-time Sponsor at Different Overseas Location
Space-Required, Tuition-Free Space-Available, Tuition-Free
Documentation Documentation
Code Description Required Code Description Required
1FA Dept of Army Civilian (A or A+B) or (C+G or H) 3FA  Dept of Army Civilian Aor (C+GorH)
1FB Dept of Nawy Civilian (A or A+B) or (C+G or H) 3FB  Dept of Navy Civilian Aor (C+G orH)
1FC US Marine Civilian (A or A+B) or (C+G or H) 3FC US Marine Civilian Aor (C+G orH)
1FD US Air Force Civilian (A or A+B) or (C+G or H) 3FD US Air Force Civilian Aor (C+G orH)
1FE US Coast Guard Civilian (A or A+B) or (C+G or H) 3FE _US Coast Guard Civilian Aor (C+GorH)
1FF Def Commissary Agency (A or A+B) or (C+G or H) 3FF DeCA Aor (C+G orH)
1FG AAFES/NEX (A or A+B) or (C+G or H) 3FG AAFES/NEX Aor (C+G orH)
1FH Stars and Stripes (A or A+B) or (C+G or H) 3FH Stars and Stripes Aor (C+G or H)
1F1  Def Audit Agency (A or A+B) or (C+G or H) 3FI  Def Audit Agency Aor (C+GorH)
1FJ  Def Contracting Agency (A or A+B) or (C+G or H) 3FJ  Def Contracting Agency Aor (C+GorH)
1FK Def Fin and Accounting (A or A+B) or (C+G or H) 3FK Def Finand Accounting Aor (C+G or H)
1FL Def Logistics Agency (A or A+B) or (C+G or H) 3FL Def Logistics Agency Aor (C+G orH)
1FM  Def Info Systems Agency (A or A+B) or (C+G or H) 3FM Def Info Systems Agency Aor (C+G or H)
1FN DoD Intelligence Agencies (A or A+B) or (C+G or H) 3FN DoD Intelligence Agencies Aor (C+GorH)
1FO DoDEA/DoDDS (A or A+B) or (C+G or H) 3FO DoDEA/DoDDS Aor (C+G orH)
1FP  Other (A or A+B) or (C+G or H) 3FP  Other Aor (C+G or H)
1FQ Def Sec Cooperation Agency (A or A+B) or (C+G or H) 3FQ Def Sec Cooperation Agency Aor (C+G or H)
1FR Def Threat Reduction Agency (A or A+B) or (C+G or H) 3FR__Def Threat Reduction Agency Aor (C+GorH)
1FS OSD Missile Defense Agency (A or A+B) or (C+G or H) 3FS OSD Missile Defense Agency Aor (C+G orH)
1FT Def POW/MIA Activity (A or A+B) or (C+G or H) 3FT Def POW/MIA Activity Aor (C+G or H)
Documentation Documentation
Code Description Required Code Description Required
Security Assistance Program Part Time Employment
Foreign Military Sales Space-Available, Tuition-Paying
Space-Required, Tuition-Paying 2BA Part time APF or NAF C+GorH
1GA Security Assistance Program Aor(A+BorCorD)
1GB Foreign Military Sales Aor (A+BorCorD) TDY From CONUS
Space-Available, Tuition-Paying
DOCUMENTATION NEEDED 2CA TDY ovwerseas from the US F+GorH

A Sponsor's PCS orders listing family members.

Designated Location Movement (DLM) or Dependent Remain overseas (DRO) orders listing family members.

DSE Form 802, US Civilian Verification form

CONUS based civilian TDY orders.

B
C
E  Notused
F
G

Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit for Court Orders),
(3) DoDDS-E approval. Power of Attorneys issued by one of the student's biological parents, (2) DSE801 (ILP Affidavit
for PoA), (3) DoDDS-E approval. Please note that PoA enroliments are only for 90 calendar days.

H  Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is biologically

connected to the spouse only a copy of the marriage and student's birth certificates are required. If neither parent
is biologically connected enrollment is suspended pending receipt of ILP documents listed in "G" above and
approval by the Eligibility POC located in DoDDS-E



DoDDS - EUROPE
REGISTRATION QUESTIONNAIRE for US contractors and all others
SPONSOR CATEGORY FOR SCHOOL YEAR 2008/2009

This questionnaire is to be used during the registration process to determine the appropriate category of the pupil’s sponsor, and to enter the data into the Student

Information System (SIS). This form in itself does not grant eligibility. Please check the appropriate agency below and attach the documentation required to support

enrollment to this form found on the reverse side. Failure to provide current eligibility documents will delay enroliment of the listed student(s). All sponsors enrolled in

Categories 2, 3, & 4 are required to sign for the DoDEA regulation 1030.1 (Space available eligibility requirements for education of minor dependents in the overseas

area, APRIL 04, 2005) and Category 1G, 1H, 2 & 4 are also required to receive the Tuition payment procedure letter.

NAME OF STUDENT(s):

Students information

Please print Last, First, Mi

NAME OF STUDENT(s):

Please print Last, First, Mi

Please print Last, First, Mi

Please print Last, First, Mi

Please print Last, First, Mi

Please print Last, First, Mi

Sponsor Information

Sponsor name (Please print Last, First, Mi)

Sponsor email address:

Sponsor telephone number:

Sponsor's agency (please check which one is currently applicable below)
Please see reverse side for documentation needed to support enrollment

DoD Contractors
Space-Created, Tuition Paying

Department of the Army DoDEA/DoDDS

Department of the Navy National Defense Intelligence

US Marine Corps Other

US Aiir Force

US Coast Guard

Defense Commissary Agency

AAFES/NEX

Stars and Stripes

Defense Audit Agency

Defense Contracting Agency

Defense Finance and Accounting

Defense Logistics Agency

Defense Information Systems Agency

Others, Federally Connected
Space-Available, Tuition-Paying

_Oﬂjm-. US Govt (non-DoD) i.e:
Stated Dep., FAA, FBI, GAO
US/Nationalized US w/NATO
T T[OSThterestGe Red Cross,

Allied Nations (Mons, Belgium only)
Space-Required, Tuition-free
__<=so_. dependents of foreign
military members assigned to
the Supreme Headquarters
Allied Powers, Europe (SHAPE)

USO, Boy and Girl Scouts,

CONUS base TDY, Reserves

activated 179 days or less)

" "[Foreign service (Foreign miticiv |
serving with NATO, UN, etc)

T " — L S — —

US Citizen

 — — — — — — — —]

Foreign National

L — — — — — — —

Other US Citizen (incl Ret mil)

L — — — — — — —

Other Foreign National

Partnership for Peace (PfP) and
Newly Independent States (NIS)
Space-Available, Tuition-Free
__nog_@: mil/civ Partnership for
Peace (PfP) Liaisons at NATO
sites - Applicable to SHAPE,
Naples, AFNORTH and Garmisch
Foreign mil/civ from Newly
Independent States (NIS),

| verify that the category code and documentation provided is correct

signature of sponsor or spouse and Today's date

School verification

Applicable Ankara, Turkey only

Registrar initials confirming receipt of enrollment documents

Principal signature and date validating documentation

DSE 910-R (Contractors/Others) 15 August 2008 - reverse side updated 18Aug08
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DoD Contractors and Others

Please circle the appropriated category and provide documents to support this below

DoD Contractors Others, Federally Connected Others, Non-Federally Connected
Space-Created, Tuition Paying Space-Available, Tuition-Paying Space-Available, Tuition-Paying

Documentation Documentation Documentation
Code Description Required Code Description Required Code Description Required
1HA Department of the Army A+EorF 2AA  Other US Govt (non-DoD) i.e: 4AA US Citizen 1+
1HB Department of the Navy A+EorF Stated Dep., FAA, FBI, GAO B or (B+CorEorF) 4BA  Foreign National I+
1HC US Marine Corps A+EorF US/Nationalized US w/NATO 4CA Other US Citizen (incl Ret mil) 1+
1HD US Air Force A+EorF 2CA  US Interest (i.e. Red Cross, C+EorF 4DA Other Foreign National 1+
1HE US Coast Guard A+EorF USO, Boy and Girl Scouts,
1HF Defense Commissary Agency A+EorF CONUS base TDY*, Reserves* *D+E or F Partnership for Peace (PfP) and
1HG AAFES/NEX A+EorF activated 179 days or less) Newly Independent States (NIS)
1HH Stars and Stripes A+EorF 2DA  Foreign Service (Foreign mil/civ F+G Space-Available, Tuition-Free
1HI  Def Audit Agency A+EorF serving with NATO, UN, etc) Documentation
1HJ Def Contracting Agency A+EorF Code Description Required
1HK Def Fin and Accounting Service A+EorF Allied Nations (Mons, Belgium only) 3PA  Foreign mil/civ Partnership for F+G+H
1HL Def Logistics Agency A+EorF Space-Required, Tuition-free Peace (PfP) Liaisons at NATO
1HM Def Info Systems Agency A+EorF Documentation sites - Applicable to SHAPE,
1HN National Defense Intelligence A+EorF Code Description Required Naples, AFNORTH and Garmisch
1HO DoDEA A+EorF 1IMA  Minor dependents of foreign F+G+H+K 3PB  Foreign mil/civ from Newly F+G+H
1HP Other A+EorF military members assigned to Independent States (NIS),

the Supreme Headquarters Allied Powers, Europe (SHAPE Applicable Ankara, Turkey only

DOCUMENTATION NEEDED

A Logistical support section of the employees contract providing DoD schooling, or DOCPER Technical Expert Status Accreditation (TESA) agreement memorandum,
or DD1172-2 (Common Access Id Card Application issued by DOCPER or a copy of either the employees Contractor 1D card or spouses ID card issued by DOCPER.

Note: If space is not available the schools will provide further options as other DoDDS or English speaking off base schools.
Sponsor's PCS orders listing family members. For US citizens assigned to NATO, documentation that identifies the sponsor as a US citizen serving with other Allied Forces

CONUS based active duty military TDY orders. Reserve orders reflecting activation.
Court order granting adoption, guardianship, custody or wardship. (2) DSE801 (ILP Affidavit for Court Orders), (3) DoDDS-E approval.
Power of Attorneys issued by one of the student's biological parents, (2) DSE801 (ILP Affidavit for PoA), (3) DoDDS-E approval. Please note PoA enroliments are only for

Student Birth Certificate reflecting sponsor as one of the biological parents. If the child is biologically connected to the spouse only a copy of the marriage and student's
birth certificates are required. If neither parent is biologically connected enrollment is suspended pending receipt of ILP documents listed in "E" above and approval

is biologically connected enrollment is suspended pending receipt of ILP documents listed in "E" above and by the Eligibility POC located in DoDDS-E

Documentation which identifies the sponsor as a foreign DoD member serving with the Allied Forces.

Approval of the position as PfP or NIS from the National Military Representative (NMR), or Allied Joint Force Command HQ Brunssum. Memo or US Embassy approval

B
C DSE Form 802, US Civilian Verification form.
D
E
90 calendar days.
F.
G
—I_
Ankara for NIS billets.
| Passport
J

Installation pass granting access from the local Installation Commander's Office
USNMR/Base Commander validation.



TUITION PAYMENT PROCEDURES LETTER

Dear Sponsor:

It has been determined that the student(s) that you have registered may attend at DoDDS only on a tuition-
paying basis. This letter is to advise you of the procedures you must follow to complete the enroliment
process. It is highly recommended that you carefully read the “Late Enrollment/Early Withdrawal Policies”
section of this letter before you proceed with the enrollment process. It is also required for all space
available enrollments to receive a copy of the DoDEA regulation 1030.1 (Space-Available Eligibility
Requirements for Education of Minor Dependents in Overseas Areas, September 20, 2006), and sign the
appropriate attachment to the DoDEA Regulation 1030.1.

TUITION-PAYMENT PROCEDURES

The school administration should have confirmed your eligibility, which governs the payments methods
that is afforded to you. If the school administration has confirmed that you qualify to participate in payment
of the tuition costs for your dependent(s) through the Central Billing Program, you must provide a Central
Billing Authorization Letter (CBL) before your dependent(s) can start school. The school registrar/tuition
clerk can provide you with a copy of our Central Billing Letter Format, DSE Form 804. This is the only
letter format acceptable. No other letter will be accepted, and your dependent may not attend school until a
proper letter is provided.

If your agency or you elect not to participate in the Central billing program the tuition is to be paid before
your dependent(s) can start classes, and after that on the first day of each semester or quarter, and in
accordance with the procedures outlined below.:

Ask the registrar or cashier to tell you the amount of tuition now due. The minimum amount payable is the
balance of the current semester. If for some reason you are unable to pay by the semester you may request
to make payments by the quarter. Before quarterly payments are made you must request it in witting
(writing) explaining the circumstance and the request must go through the school to their District Office for
determination. The District office must approve the request before quarterly payments are made.

Present the school CASHIER (not the registrar) with a US dollar personal check, a certified bank check, or
a money order which is made payable to_Treasurer of the United States-DSSN 5570, in the exact amount
provided to you by the registrar or cashier. Checks made out in any other manner will not be accepted.
Cash will not be accepted under any circumstances. Currently we do not have electronic funds transfer
capability nor do we accept credit cards as a method of payment.

Return to the registrar with the receipt given you by the cashier, and present it to the registrar. When the
registrar is finished with the receipt, it will be returned to you for your records. The registration process is
complete once this is done.

U.S. CONTRACTORS

If your agencies U.S. contract or your ID card expires during the school year your eligibility category will
change and you will not be covered under the CBL (if applicable), and the amount of tuition will increase.
It is your responsibility to keep your employment information current. Failure to adhere to this policy may
result in the suspension of educational services of your family member(s) at the end of the affected quarter.

RETURN CHECK POLICY

All returned checks must be redeemed through a bank check or money order within 2 school days of
notification or the student will be withdrawn. If your bank is responsible for the check being returned
please present a letter from you banking institution in order to pay by personnel (personal) check.



LATE ENROLLMENT/EARLY WITHDRAWAL POLICIES

The following summary is provided for your information. If you do not understand any part of it, please
ask the registrar or school officials for clarification:

Late Enrollments. A reduction in tuition is given for enrollments, which occur after the third or sixth week
of a school quarter. The amount of the reduction represents 3 weeks and 6 weeks of tuition respectively.
No other discounts or reductions are possible.

Early-Permanent Withdrawals. Attendance of one day during the quarter requires payment for the
entire quarter. If a student withdraws permanently (i.e., for the remainder of the school year) only the
portion of the semester’s tuition attributable to the second or fourth quarter is refundable. For example:
Tuition paid in advance for first semester and student withdraws during the first quarter, only the second
quarter is refundable. In the same example, if the full year were paid, the second semester would also be
refundable.

The only exception to the above mentioned refund policy would be if the student were withdrawn at the
school’s request. In this case, a refund would be prorated based upon the end of the last week of actual
attendance.

Students changing status from tuition paying to tuition free are processed refunds from the end of the three-
week period within the quarter in which their status changed.

The processing of a refund is predicated on the initial collection clearing the sponsor’s account (for
personnel (personal) checks). This process requires approximately 6 to 8 weeks. The process can be
shortened if you provide a copy of the negotiated check or bank statement reflecting the check clearing the
account.

Refunds will be made only to the individual or organization that made the original payment, and upon that
individual’s or organization’s written request that includes a mailing address for the check.

It is suggested that you retain this letter for further reference. If you have any questions relating to tuition
that cannot be answered by school personnel, please do not hesitate to contacting the Tuition Collection
office by calling Germany civilian +49 (0) 611-380-7360, or DSN 338-7360.

Respectfully,
Mrs. Lorrie Eidem

Accounting Officer
DoDDS-Europe
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DEFARTMENT OF DEFEMEE EDUCATION ALTIVITY
REGULATION

SUBIFR"T: Space-fowilable Elighility Requirements for Education of Minor Depondcnis in
Chvereeas Arcas

Relerances. (a) DS Begulation 20341, “Space- Available Cligibilily Requivetnents e
Tidue ation ol Winer Dependents in Overseas Areas,” July 18, 1984 (horeby
canceled)

(b} SectionYI1-932 of title 20, United States Code, Overpens Drefense Deprmdar’
Education ’

{c] Dol Direclive 134213, "Eligibilily Requirements for Edacation of Minor
Deprendenis ity Cverseas Arveas " July §, 1982, a5 ameiwied

{d) Dol Instrustion 1342.12, “Provision of Rarly Talervention aml Special
Education Seevices ko Eligible Dol Dependents,” December 14, 2003

{e} Section 1535 oftitle Y1, United States Code, “Ths Economy Act™

(fy DF Administeative Inscuction TN, “Mon-DoD Tuoiton Program”
Septemnber 21, 1943

1. REISSUAMCE AND PURPOGSE

This Repulation reizmues veferencs (a) e umlats policy and esporsibilitics repanding the
admizsion of spacc-available minor dependents in Departrment of Defense Dependents Schoals
{DaDDE) mnder reletencas (B, (<, aod (d}.

2. APBIICAPITITY

This Repulalion applies o the Office of the Thivestor, Deparment of Defonse Bdecarion Actiricy
{DolEAY, 1he Director, Domesyc Dependent Elementan, wnd Secomdary Schonla, Aand
Nepartnent of Thefense Dependents Schools, Cubd {UDESSIal31E-Cobay; the Dircetar,
Diepariment of Defenze Dependomits Schoals, Eutepe fDaDDS-EY; the Direclor, Department of
Drefenss: Depandents Schasls, Pacifie, and Domestic Tependent Blememtnry and Secomliory
Schools, Guam (DoDDE-RDDESS-Guam); and all Dal}DS Diztrict Suporintcademts, School
Principals, Teachers, and Supperl Staff.
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3. DEFINITIONS

The terms used in this Regulation are defined in enclosere |-

4. BQLICY
It s DoDEA policy (hat:

4.1, Enrollment of space-avoilable miner deprndems in DolIDS will be consistent with the
carallment priocties desoribed in references (b) and {g),

4.2, To ensure that space is available na defined in thiz Regulation, a sponsor seeking to
enroll 4 dependent on 2 space-available basis in DaDDE will provide the school principal with
the follewing 1ecords pricr o approval for entofiment; (1) educatonal records, () sseessmcnt,
recards, (3} dieciplinary records, {4) reconds concerning special needs of the child (e.g. reading,
gpecial education, English as 8 Second Language, eompensatory edycation, gifted), and {4) HmLY
additionad records specified by the school principal, TF a sponser fails to previde a1l refevant
information in an accurate, complete md Simely manes, the dependent may be dented admission
W, or dizemrollment from a Dol DS schoo.,

4.3, Minor dependents may be corolled on a space-available basis in a DalDS school when
it iz detenmingd the sehool andor district has space Lhat cxcoods the spacs required hy the schocl
anltor disirict 1o maeet the sducetional nesds of space-roquired dependents. The criteria tor
determining if 3 sehool andior distret heve space availebility will include the following:

4.3.1. Physical Space

4.3.1.1. A sehoal zhall not construct physical space solely to accormodate the
enroilment of 4 space-available minar dependent.

4.3.1.2. A gchool shell nul lesse sdditional space solely to accommodars tha
enraliment of a spuce-evailable minor dependen

4.3.1. Munprower

4.3.2.1, Manpower allocated 1o & school to meet its studenl-ieacher staffing ratios
and to support iis instructions] programs will be nged to detormine ensoiment eBgibility for
space-available stutbents,

4.3.2.27. Tha district muy realloeate manpower 1o aocommodate the snrollinent o
spuce-uvailable stdents if the reallocalion does not jeopardize any space-required stademts,

4.3.2.3. A sehool and'or district are oot autherized (o expend funds W relocate
pereoume] R the aole purpase of accommedating the enraliment of 2 spase. gvadiable sludent.
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4.3.2.4. A disetict may veallocate or share mabpower wilhin the districe to
acconunodate space-available mmor dependonis when the reatlocalion or sharing does not
cxcead the manporwer allocation of the district.

4325 A sehool may not circurmyvent snanpewer linaitations by the use of comiractor
BETVICCE,

433, Relaied Servioes

4.3.53.1. IT's ychog] iz informod by the servicing miliry medical taciliny tha
provides some of the essential, relared services o the achoel, that the medical ficilily is unable ar
urwilling Lo provide such services on betulf of a space-available minar d ependent; space is not
available &t the sehool (referones (d)).

4332, A gchaol may, bul is not raquired to, auter inly wercements with host nation,
related service providors when services are net svaifable free of charpe from the local military
community, In that case, the host nation related service pravider will deliver cvaluative ard
ather ratased serviees 1 necessary to meat the idenlifoation, evaleation, and service
roquiremsents set forth in reference (d) when:

4.3.3.2.1. Theeooz of sequining additionsl sarviess are réimbursed under the
Frovisions of e Economy Ast reference [e).

4.3.3.2.2. The spunsur of the space-svailable dependent iz amployed by 2 non-
Dol Federal Gowermment agency in the avarsess area.

43323, Theachoolis satisfied (kul the contracted related service pravider can
provide adequare servicey Lw Lhe schonl consistent with raferemes {d).

4333, A gehool may not creats space by funding & caniract wilh a non-PoD
spansar i provide services to his or her space-aveilable minor dependent,

4734, Supplies, Materials, snd Bgpipppast

4341, A schoof may not cxpend any odditiona] msontess to acquire supplies and
makenials o sccommadate the educational program of s spacc-available studens,

4342 A school may not expend any additional reseurces to scquing specialized
Equipment 0 accoromodate tho educational pragram of a space-availabls stedent.

4.3.5. Fransportation

4.3.5.1. The lack of availabie ranspoartation may nat be wsed us {he sale eriterion for
denial of cnmollment if a spenacr agrees 1w Lranspart Big or her apace-rvailabls minor
dependent{s) to and Inom the achool, to and From feld mips or exira-curticolar activitics, or
pruvide special sdneaticsn imnsportation a8 needed.
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43.5.2. A school may not add ransportation services solely to accommodate space-
avallable minor dependents foe daily commtitmyz, feld inpe, aeta-eurticular aetivities or special
cducaton tranaportation.

4.4, Admission may be denied or enmollment discontinued whenever 10 ik detérmitied that
sutticient physical space, manpower, related services, supplies, matenials, cquipment, and
transpomiation ars oot ovadlable to serve, o T Gontinue to seve, 0 Space-aviilable minor
dependent.

3,41, The needs of space-availahls minor depremidents will e doonmented hased upon a
review of the minor dependent™s edueational recotds, assessment records, disciplinary records,
ard recorda concerning special needs of the child (. g., reading, special educetion, English a5 2
Second Lanpuage, conypensatory education, glited edueation), and any educationa] records
gpecified by the gehaol prineipal.

4,42, The sponsor of a space-pvailable minor dependent will be notified in wmiting of the
denial of admission or dissnrellment af the dependent by the district superinterwdont,

4.5 Subjest to the lirnitation in subparagmaph 4.9., 8 school may, but 15 no egquired L,
create spaca to enfoll a space-avaitable tited dependenr when the sponsor’s arganization offars
1o fimd the additional costs of that enrollment.

4.6, Unless stherwize specified in dhis Repulation, the achool may not accept an offes 0o fithd
the additioned coots of the enroliment whete than eavolltnent would eequite the sehoal @ constouer
additionel apace or exceed its mangower suthorication,

4.Y. When determining sligibiliny for spaco-availably sprolhment, ne portion of an
educational program may be waived in order to envall 2 minor dependent on 2 space-available
hasis iF the programm 15 reoursd by:

4,71, Dol or oD EA regulations or policies.
4,7.2. An Individualized Edvcation Pragram (IEP) under relerence (d).
4,73 Any cthier plan that requires special services.

4.8, The continued endolbtient of a space-available minor dependent 15 not guargnbesd from
school wear to school year; whether in the next grade leved s he cucrent school, or in the next
school as defined by the appticable disteice feeder plan.

4.2, The edualiona] proprum of cech space-available minor dependent will be reviewod
prior oo the end of ench sehonl year lo deteomine hisher needs and the eapahility af the schasl ta
pravide for those needs far the following school year,

4,70, Any decisiony repnrding the capability of 8 achaool to provide for the needs of Lhe
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student in the following scbool year erc bentative, and serve only ta esteblish the priority {date of
application), within the calegory for which the spece-aveilable minor depestdent qualifics vnder
veforence (c).

4.11. A space-available minor dependent whe enrolls in the game gtwo] that he'she ottended
i (he previons sehool year, or who enrolls it 4 achool in the same district shall be gven priorty
of ciroltment within hisher enrollment clyibility category under refersnce (g).

412, Each space-available minor depandent within o particular envollirent eligibility

calegory will he considered for enrollment bascd upon the date on which the sponsgr wasg
pezigred/hired in the clrrent overseas location,

3. RESPONSIBILTTTES

5.1. The Direcuor, Deparipeqn of Dofimse Education Accivity, shall cstablish tuition rates,
fuitiom payment policies, and debst sollechon procedures,

i Ay B : g, (Fuapn: ender the autherity, direction,
atud uunlml ut‘thp DJI:EI}IIE ngpm'l:mr.nt nf‘ n;mgg Eﬂlﬂlﬂg Activity, shall:

2.1. Comply with the provisicng under referencoa (b3, (o), (d), (2), and {F},

3.2.2. putthorize, 19 apgropriate, distict superintendasiz 1o manage enroliment of minor
Tl depetsdetis on 2 gpace-availahle basie in their cognizant distrists.

5.23. Awthorize, as appropriate, isinict supcrintendonrs do ooanaye enrallment of other
pon-Del} minor dependents o a space-availuble basis in their cognizant districts.

§.2.4. Arsign responsibilities for the siministration of eligibility requirementz in the
Area

53, The Dol% Disgict Superintendents under the suthority, dirsetion, und control of the
cognizant Afeg Director shall:

3.3.1. Comply with all provisions under refecences (&), {e), (d), (), wnd (F.

532 Apprevve enrcllment of each minor Dol dependent on a space-pvailable basie in
their diatrict schowils,

53 3. Approve enrollment of each minor nen-DoD dependent in their district sehosls oo
a space-availahle basis.
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534 Approve sll disenrollments of spacc-available minor dependents in district schools
based on the availability of resources For space-required dependents or space-available
dependents that are oligibic m « higher encollment calegory.

5.3.5. Assign responsihilitize for the administretion of eligibilny Tequitements in the
district.

59,6, Provide puidence to principals far reporting assegsmente of availability of space in
schols,

517, Frovide, in a timely marmer, written notice to the sponser of a space-availubia
niinor dependent that space ia not available . (Ser enclegure )

.38 Provide wrillen potice to the sponsar of a space-aveilable minor depandetil wha
will be disenrolied because of the némavailahlity of space no leas than four wess prior to the
date of dizenrollment. {See anclosure B}

5.4 The DoDI¥S Principals shall

5.4.1. Assess the avalahility of space that exists in their school for the entallment of
sudents on a spacc-uvailable basis and repart the results of thelr assezement 1o the cogmizant
district superintendent in accavdance with gnidance pravided by that supediniendent,

5.4.2, Tnform the sponzors of space-avuilahle minor dependenis that corollment is oot
gaaranteed when the dependent is registered.

5.4.3. Inform sponsncs that they must be prepared to make altemative: arangernents for
Ui siducation of their space-available minor dependent(s) if their minar dependent(s) is denisd
enralltaent to, or disenrolled from, 2 DoDDS school,

5.4.4, Obtain a signed applicable *Motice to Sponsers md Consent to Terms" agroement

fiom every sponser of 2 space-available miner dependent as a condilion of snrollment in
DaDDS. [See enclosures 2 end 4}

5.4.5 Dociment the needs af esch mier dependent prior to avollment.

5.4.6, Recommend to the distict superintendont the disetrollmant of space-waiiable
mitior dependents for whom excess physical space, manpower, relatod scrvices, suppliss,
malerals, equipment, and transportaticn are mok available.

5.4.7. Dpcumend (e retionale for disermolling 2 space-available mivor depetdont,

3.4 B. Mualify the disirict superintéodent wheniever the school determines that funding

will be available undst the provisions of referetics (e} for tition-paying, spacc-aveilable mingr
dependenis,
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5.4.0. Report manpower used in support of space-available minor dependents to the
district superintendont at the cnd of sach sehool year,

5410, Obtain appeova] from the district sugparintendent or educational or related
services 1o serve spaco-available miner dependents freference (e} before submitting for
progurement.

34.11, Infom the district sperintendent when military providers of related sprviecs are
unable of unwilling to previde related senvices $o mimor dependents with special education needs
who are enrolled on & space-available busia,

412, Obtein frem sponeors of gpace-availsble minar dependens prior to snrallment:

J4.12.1. Al (L} educstions] recorde, (2) assesstnent eoords, {3) diseiplinaty records,
(4} headth records, (3) recotds conctrming special needs of the child {8.g., reading, special
education, English a6 4 Sccond Language, compensatory cducation, gifledy, and (6) any
additicnal reeords epecified By the principal.

5.4122. Al redquited tuition {reference (1)),

6. EFFECTIVE DATE

Thiz Reguluion is effective immediately,

%:LHJ*M ﬁ?ﬁf%

I'\JI Tozeph O Tafoya ™
Dirgctar

Enclopures - 6

El. Definitions

EZ. Netice eo Bponsors and Consent Tersns for Space-Availuble, Tuition-Paying {Federally
Connected) Minor Dependents {Catepory 2

E3. Natice to Sponsors and Conseat Terme for Space- Availshle, Tuition-Free Minor
Dependents (Cptegory 3)

E4. Notice to Sponsers and Corsent Terms for Space- Aveslahls, Tewtion.Paying (noo-
Federally Cunnected) Minor Depatdents [Category ¢

E5. Surmple Letter of Denial for Space-Aveilable Enroliment

E6. Sumple Latter of Termination for Space-Available Broolbnemt
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E.l. ENCLOSURE 1
DLFINITIONS

El.l. Egonomy Act The Beonceny Acd, 31 TLE.C. 1533, a5 implernemed by the Federal
Apqaisition Regolaticn, authorizes one Federal apency {requiring agency, ¢ g, Department of
State) to uec its appropristions 1o fund ancther Federal apency (servicing agency, c.g. DoDEA)
te supply, render, or chtain by conlracl supphics or services (2.2, wition} for the requiting
agETCY.

E1.2. Fesder Plane, Plans prepared by the Directars, DDESS/DaDDS-Cuba; Dols.
B/DDESS-Guarn; and Dol TiS-E ; that reflect all Dol Dependents Schaals averssas and the
areas and'or militay ingtallations 9r eommunitics served by cach school Dependents eligible to
enrall on a space-requirsd, tuition-free hasis are eligible e such corollment only in schools
epecified in tha feeder plap for 2 particular geoeraphioal aren.

E1.3. Individualized Education Program {[FPY. A writlen document definmg specially designed
instructicm for w stmdeni wilk e dissbility, 8ges 3 theough 21 years, ikcluzive, The IEP is facther
described in referance {di

El.4. hagtower. Full-time cquivalent work years that are available to support sligible space-
required, tuition-free students and may be used to sipport space-availabls, fuition-paying
students.

E1.5. Phygjcal Space. Classrooms and fagilitics that supper the delivery of education and
aupport services to elipible spoce-requived sudaniz.

El.6. Reconls. All official documents and data that are a cliconolopicul and complete history of
the instmiction, altesdance, behavior, kealth, gervice, co-cumicular and exmacurrivlar setvitas,
and general eapahility of 3 smadent, which are acquiced and beld, during or prier to, Teceiving
K-12 instruction.

G1.5.]1 Besgrds-Assessment. All alMivinl ssscsaments and cvaluations including
standardized teat results, tests of soademic achicvement and matirity, tests of bagiz skills,
measares of social mamity, abservations by teachers, administrators, preleasional echoan] staff
[.8., school counselors, sehool peychobogieta, schoo] social workers), and sittilar dociomeniz.

E1.0.2 Becorde-Disciplinsry. All offivial documents reflecting the belevior of i stulent
inchuding teacher refrvals, corespenilenes to and from parcnts regarding behavier, records of
suspension and/or expulsion, end related b enforcement or court documents that are part of the
smdent’s reconds.

El1.5.]. BgcordesFducarional. all officisl docuraents that chart the aducatiohal progress of &
siudent including trangeripts of grades, reporl cerds, teacher commenis, sampies of smdent work,
acadomic awarts, letlers of recomnuemedations, recotds of promotion of rtantion, wed 1ike
docomeents,
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E1.6.4. RecordeHealth. Al official docurnents related to the physical and mental health of
the smdent including records of meunizations, screening results, physical cxaminations,
referraly bo medical or mental health professionals, accident repaits, reporta from physical and
menital health professionals, and sfmilar doroments that ure part of the student™s reoords.

El.6.5. Ropprds-Bpecial Needs ggd Services. All official docurnents relating to spesial

rducation, ancillary services, supplemental sarvices (6.4, gifted, English as a Second Latguage,
compendatory eduecalion), consultations and referrals, tast protocols. individust education
program frmy, assessment plans, evaluations teports and summaries, and Tke documents.

E1.7. Relaled Services, Services, a6 roquired, to assist a chitd in the cducational program.
Bervices may inciude, bur art not limited to; counzelig, pifted inulneetion, onemeston and
morhility sorvicos, boalth services, Eglish ss o Second Language instuetion, psychological and
medical pervices, The sources for thoae services are schioel, convnunity, and medical treatmen
facilifhes.

EL.E. SpgecAvailabls. The srrpllment status afforded a minor dependent wio is enrolled in s
DoDD schoc] pursuant to Section 923 of 20 [1.8.C., “Space-available enmllment of students,
fuitiom ™

E.l% BpeceRequired The crrpliment statns afforded a mimor dependent who meels the
defnitien of "Jepandent™ in sccordance with references (h) anl ().

E1.10. Spopepr. The paremt or lepal guardian of 2 child who ig enrolled in a DoDDS sohool
pursnanl to Section 323 of 20 U.5.C,, "Space-pvailablo enroliment of smdents, fuition,™

EL11l. Supplies, Matcgls, and Equipment, Texthooks, desks, an, and science materials,
spooialized equipment, and any other instructional resouwees required by 2 sudent for enrallment
in the instrnetional program.

E1.12. Tiansperiation. The daity commute, field trips, exwe-curricular activilies, or speeial
education managolalion.,
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E2. ENCLOSURE 2
Notice to Sponsors and Consent Terms
For
Space-Available, Tuition-Paying (Federally Connected) Minor Dependents (Category 2)

E2.1. You have applied for the enrollment of your dependent(s) in the Department of Defense
Dependents Schools (DoDDS). Your dependent is (are) only entitled to attend DoDDS schools on
a space—available, tuition—paying basis under the Defense Dependents’ Education Act of 1978, as
amended, 20 U.S.C. 88921-932, and its implementing Regulation, DoDEA 1342.13, “Eligibility
Requirements for Education of Elementary and Secondary School-age Dependents in Overseas
Areas,” September 20, 2006, 32 C.F.R. Part 71. The authority to enroll your dependent, as a
space-available student is contingent upon the availability of space as defined by this Regulation.

E2.2. If your dependent(s) is (are) enrolled as space-available, you should be aware of the
following conditions of enrollment. Please place your initials on the lines following each
applicable paragraph and sign below.

E2.2.1 Enroliment of your dependent(s) may be terminated at any time should the capability
of the school to educate your child cease to exist for any reason. The loss of capability may result
from many causes. For example, your dependent may be disenrolled because of the enrollment of
space-required students. Also, your child might require more services than are available in the
school, such as: the services of an individual teacher or aide, medically related services from the
supporting military medical facility, or transportation.

E2.2.2 Enrollment of your dependent(s) will be denied unless you execute the following by
initialing and signing below:

E2.2.2.1. | grant consent to (1) authorize the school to conduct such screenings of my
dependent (s) as the school deems necessary to identity any additional services needed, and (2)
contact previous schools for educational records.

E2.2.2.2. | agree that my dependent(s), once granted enrollment, may be disenrolled upon
four weeks notice of the loss of available space for any reason.

E2.2.2.3. | agree that if | fail to produce accurate and /or complete records in a timely
manner as required by the school, my dependent(s) might be denied enrollment, or disenrolled
immediately.

E-18



DoDEA Regulation 1030.1

E2.2.3. | agree to additional notices and consents as a sponsor seeking enrollment on a space-
available, tuition-paying bases, and an employee of a non-DoD Federal Agency, which will
provide tuition funding to DoDEA under Section 1535 of 31 U.S.C (Economy Act).

E2.2.4. | agree to pay tuition at the established Federally-connected rate or provide a
approved authorization for central billing letter prior to the admission of my dependent(s) at the
DoDDS school where they are enrolled.

E2.2.5. | acknowledge that enrollment of my dependent(s) in the school for any portion of the
current school year does not constitute any guarantee of continued enrollment in successive
school years and that the records and needs of my dependent(s) will be reviewed again to
determine if space is available for enrollment in the next school year.

E2.2.6. | acknowledge receiving and understand the tuition payment procedure letter.

E2.2.7. The name(s) and grade(s) of each dependent | wish to enroll on a space-available
basis, subject to the terms and conditions of this agreement, are:

Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Sponsor Signature Date
Principal Signature Date
Distribution:

Original — Retained by School
Copy — Provided to Sponsor
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E3. ENCLOSURE 3
Notice to Sponsors and Consent Terms
For
Space-Available, Tuition-Free Students (Category 3)

E3.1. You have applied for the enrollment of your dependent(s) in the Department of Defense
Dependents Schools (DoDDS). Your dependent(s) is (are) only entitled to attend DoDDS schools
on a space —available, tuition—free basis under the Defense Dependents’ Education Act of 1978,
as amended, 20 U.S.C. §8921-932, and its implementing Regulation, DoDEA 1342.13,
“Eligibility Requirements for Education of Elementary and Secondary School-age Dependents in
Overseas Areas,” September 20, 2006, 32 C.F.R. Part 71. The authority to enroll your dependent,
as a space-available, tuition —free basis is contingent upon the availability of space as defined by
this Regulation.

E3.2. If your dependent(s) is (are) enrolled as space-available, you should be aware of the
following conditions of enrollment. Please place your initials on the lines following each
applicable paragraph and sign below.

E3.2.1 Enrollment of your dependent(s) may be terminated at any time should the capability
of the school to educate your child cease to exist for any reason. The loss of capability may result
from many causes. For example, your dependent may be disenrolled because of the enrollment of
space-required students or space-available students who are eligibility for enroliment at a higher
priority than your child (in accordance with DoD Directive 1342.13). Also, your child might
require more services than are available in the school, such as: the services of an individual
teacher or aide, medically related services from the supporting military medical facility, or
transportation.

E3.2.2 Enrollment of your dependent(s) will be denied unless you execute the following by
initialing and signing below:

E3.2.2.1. | grant consent to (1) authorize the school to conduct such screenings of my
dependent (s) as the school deems necessary to identity any additional services needed, and (2)
contact previous schools for educational records.

E3.2.2.2. | agree that my dependent(s), once granted enroliment, may be disenrolled upon
four weeks notice of the loss of available space for any reason.

E3.2.2.3. | agree that if | fail to produce accurate and /or complete records in a timely
manner as required by the school, my dependent(s) may be denied enroliment, or disenrolled
immediately.
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E3.2.3. I acknowledge that enrollment of my dependent(s) in the school for any portion of the
current school year does not constitute any guarantee of continued enrollment in successive
school years and that the records and needs of my dependent(s) will be reviewed again to
determine if space is available for enroliment in the next school year.

E3.2.5. The name(s) and grade(s) of each dependent | wish to enroll on a space-available
basis, subject to the terms and conditions of this agreement, are:

Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Sponsor Signature Date
Principal Signature Date
Distribution:

Original — Retained by School
Copy — Provided to Sponsor
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E4. ENCLOSURE 4
Notice to Sponsors and Consent Terms
For
Space-Available, Tuition-Paying (Non-Federally Connected) Minor Dependents (Category 4)

E4.1. You have applied for the enrollment of your dependent(s) in the Department of Defense
Dependents Schools (DoDDS). Your dependent(s) is (are) only entitled to attend DoDDS schools
on a space—available, tuition—paying basis under the Defense Dependents’ Education Act of 1978,
as amended, 20 U.S.C. §8921-932, and its implementing Regulation, DoDEA 1342.13,
“Eligibility Requirements for Education of Elementary and Secondary School-age Dependents in
Overseas Areas,” September 20, 2006, 32 C.F.R. Part 71. The authority to enroll your
dependent(s), as a space-available student is contingent upon the availability of space as defined
by this Regulation.

E4.2. If your dependent(s) is (are) enrolled as space-available tuition-paying basis, you should be
aware of the following conditions of enrollment. Please place your initials on the lines following
each applicable paragraph and sign below.

E4.2.1 Enrollment of your dependent(s) may be terminated at any time should the capability
of the school to educate your child cease to exist for any reason. The loss of capability may result
from many causes, for example, the enrollment of space-required students or space-available
students who are eligibility for enrollment at a higher priority than your child (in accordance with
DoD Directive 1342.13). Also, your child might require more services than are available in the
school, such as: the services of an individual teacher or aide, medically related services from the
supporting military medical facility, or transportation.

E4.2.2 Enrollment of your dependent(s) will be denied unless you execute the following by
initialing and signing below:

E4.2.2.1. | grant consent to (1) authorize the school to conduct such screenings of my
dependent (s) as the school deems necessary to identity any additional services needed, and (2)
contact previous schools for educational records.

E4.2.2.2. | agree that my dependent(s), once granted enroliment, may be disenrolled upon
four weeks notice of the loss of available space for any reason.

E4.2.2.3. | agree that if | fail to produce accurate and /or complete records in a timely
manner as required by the school, my dependent(s) may be denied enrollment, or disenrolled
immediately.
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E4.2.3. In order to provide my dependent(s) with an educational benefit, | agree that | am
financially able and | promise to reimburse the school for the costs actually incurred by the school
to provide any services that are not covered by the regular tuition and that the school determines
my dependent(s) require(s).

E4.2.4. | agree to pay tuition at the established Non-Federally-connected rate prior to the
admission of my dependent(s) at the DoDDS school here they are enrolled.

E4.2.5. | acknowledge that enrollment of my dependent(s) in the school for any portion of the
current school year does not constitute any guarantee of continued enrollment in successive
school years and that the records and needs of my dependent(s) will be reviewed again to
determine if space is available for enrollment in the next school year.

E4.2.6. | acknowledge receiving and | understand the Tuition Payment Procedure letter.

E4.2.7. The name(s) and grade(s) of each dependent | wish to enroll on a space-available
basis, subject to the terms and conditions of this agreement, are:

Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Dependent Name (Last, First, MI) Grade
Sponsor Signature Date
Principal Signature Date
Distribution:

Original — Retained by School
Copy — Provided to Sponsor



Appendix A - Standard Operating Procedures (SOP) for Category 1H Enrollment

EFFECTIVE DATE: This SOP is effective August 13, 2008.

A. PURPOSE: This is to establish the DoDDS-Europe procedures regarding the
enrollment of students under Category 1H, US Contractors, Tuition Paying, at DoD
schools. This guidance serves to inform DoD school administrators of the enrollment
options for US DoD Contractors who qualify for “space created” tuition paying eligibility
for category 1H students in Department of Defense Dependents Schools-Europe DoDDS-
E. Category 1H students are space-created, tuition-paying meaning space is created for
minor dependents of U.S. citizens who are full-time defense contractor personnel. The
contractor or the contractor’s agency is responsible for the payment of all tuition, whether
the student is enrolled in a DoD school or an international/private day school.

B. APPLICABILITY: These procedures apply to all US DoD Contractor sponsors and
their school age minor dependents who seek full or partial enrollment in DoD schools.
Additionally, this guidance also applies to children with disabilities who are dependents
of DoD contractors.

C. PROCEDURES:

1. Eligibility documents are required at the time of registration. Any of the
following documents are acceptable to confirm eligibility:

a) Logistical support section of the employee’s contract providing DoD
schooling, or

b) Technical Expert Status Accreditation (TESA) Agreement memorandum
issued only by the Defense Contracting Personnel Office (DOCPER), or

c) DD1172-2 (Common Access ID Card Application) issued by DOCPER, or

d) Copy of either the employee’s Contractor’s ID card or spouse’s ID card, if
sponsor’s ID card is not available.

2. Once the employment documents have been verified by the registrar,
confirmation linking the student to the contractor is required. This can be:

a) The student’s birth certificate reflecting the contractor as one of the biological
parents.

b) The marriage certificate and student birth certificate if the contractor’s spouse
is the biological parent.

c) Approval is required from DoDDS-E Eligibility Point of Contact (POC)
before enrollment if neither parent is biologically connected.
Al
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3.

If the eligibility and dependency documents are acceptable, the school

administrator will make a space-available determination at least two weeks

prior to the start of school.

a)

b)

If space is available, enrollment is permissible under category 1H, (space-
created tuition-paying). However, the student may enroll only after one of the
following is met:

i. Receipt of an authorization to participate in the central billing program, or
ii. Individual payment is made directly to the school.

If space is not available at the DoD school nearest the contractor’s primary
residence due to an 85% capacity at the requested grade level, the school
registrar will contact the other DoD schools in the complex or within a 60
minute commute zone at least two weeks before school begins to determine if
space is available at the DoD schools.

i. If space is available at another DoD school then enrollment is permissible
with agreement from both principals and the superintendent under an
Exception to the Feeder Plan (form attached) process. The enroliment will
be category 1H in the other DoD school. The sponsor is required to
provide transportation to the nearest DoDDS bus stop from the residence
or provide daily transportation to and from the school.

ii. 1f space is not available in any DoD school within the 60 minute commute,
the contractor will be provided the attached list of international/private day
schools that provide classes in English and are within a 60-minute
commute area. In non-English speaking countries, the contractors must
seek enrollment in at least one third of the available international/private
day schools of their choice before it is determined if enroliment in a DoD
school is permitted. If there is no English speaking international/private
day school in the commuting area, then DoD schools are authorized to
“create space” in the school closest to the sponsor’s residence. The school
administrator will prepare a memorandum for the record indicating the
nonavailability of an international/private day school.

A. If space is available at the international/day school the contractor may
choose to enroll the student in an international/day school. Home
schooling or enrollment in a host nation school are parental choices.
Tuition costs are the responsibility of the sponsor or the sponsor’s
agency.
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B. If enrollment is not permitted at the international/private day school(s)
(either there is no physical space or the student cannot meet the
entrance requirements), the sponsor will provide written confirmation
that enrollment is denied. The contractor may then return to the DoD
school closest to his/her residence. The DoD school is then authorized
to “create space” for enrollment under category 1H.

Schools are advised to keep a waiting list of students whose sponsor desires to
enroll in the DoD school. If space becomes available the registrar will contact the
sponsor. Enrollment in a DoD school may be permissible at the beginning of
each quarter.

Once a category 1H contractors’ family member is enrolled, continued enroliment
for subsequent school years will be guaranteed, provided eligibility requirements
are confirmed during the annual school registration process. Younger siblings
will be granted enrollment in Category 1H within the school complex upon
reaching the age requirements.

. When a sponsor’s contract is terminated, the sponsor will contact the DoDDS-E
Eligibility POC to review the continued enrollment and education options.
Registrars are requested to obtain the contractor’s signature on the attached 1H
Enrollment Acknowledgement sheet indicating an understanding of these
procedures and requirements.

It is highly recommended that dependents with disabilities are screened by the
DoDDS-E POC for OCONUS prior to enrollment in a DoD school.
Arrangements for screening can be made by contacting
specialedscreening@eu.dodea.edu

Questions regarding this guidance should be directed to the DoDDS-E Eligibility
and Enrollment POC at DSN 338-7351 or DoDDS-E.Eligibility@eu.dodea.edu

Diana J. Ohman
Director, DoDDS-Europe
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1H Enrollment Acknowledgement

This sheet is to be signed by all US DoD contractors seeking enrollment in DoD
schools under category 1H, US Contractors, Tuition Paying. The signed sheet is to be
filed with the student’s registration information.

I am aware of the 1H enrollment guidelines and procedures and will inform the school
should there be any changes in the status of my DoD contract.

Contractor Name (Printed) Contractor Signature

Date

Student(s) Name (Printed)



Appendix B — Department of Defense Agencies SY08/09

Department of Army

Department of Navy

US Marine Corp

US Air Force

US Coast Guard

Defense Commissary Agency
AAFES/NEX

Stars and Stripes

Defense Audit Agency

Defense Contracting Agency

Defense Finance and Accounting Center
Defense Logistics Agency

Defense Information Systems Agency
DoD Intelligence Agencies
DoDEA/DoDDS

Defense Secretary Cooperation Agency
Defense Threat Reduction Agency
Office of the Secretary of Defense Missile Defense Agency
Defense POW/MIA Activity

This list has been compiled by the Department of Defense Education Activity (DoDEA) and if you find that
your agency is not listed please contact the Eligibility and Enrollment POC, DoDDS-E either by calling
DSN 338-7613 Germany civilian +49(0)611-380-7613 or via email: DoDDS-E.Eligibility@eu.dodea.edu
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Public Law 95-561, Defense Dependents Education Act of 1978, Dated November 1, 1978, as
amended.

Public Law 99-145, Title XII, subject: Authorizes the Secretary of Defense to enroll in schools of
the defense dependents’ education system children of specified classes of Officers, employees
and nationals stationed in overseas areas.

Public Law 101-189, Section 325 of the Defense Authorization Act, Dated November 29, 1989
DoDEA 1005.1 Manual Administrators manual October 2007

DoDEA Regulation 1030.1 Subject: Space-Available Eligibility Requirements for Education of
Minor Dependents in Overseas Areas, Dated April 4, 2005

DoD Instruction 1342.12, subject: Provision of Early Intervention and Special Education
Services, to Eligible DoD Dependents, dated April 11, 20005

DoD Instruction 1342.13, subject: Eligibility Requirements for Education of Elementary and
Secondary School-age Dependents in Overseas Areas dated, September 20, 2006 Chg: 1 Feb 21,
2008

DS Regulation 2000.3, subject: Student Placement, dated March 26, 2004

DoDEA Administrative Instruction 7200.1, subject: Non-DoD Tuition Program, dated Sep 21,
1995

DS Administrative Instruction 7200.2, subject: Advance Collection of Tuition Fees and Schedule
9 Reporting, dated September 9, 1984

DoDEA Policy Memorandum 02-OD-02 dated November 6, 2002, subject: Home Schooling

DoDEA Policy Memorandum 06-ESPL-001 dated February 14, 2006, Change in Eligibility Codes
for Department of Defense Dependents Schools (DoDDS)

DoD Instruction 1342.19 Family Care Plans

DoD 4500.36-R Management, Acquisition, and Use of Motor Vehicles
AFI 36-2110 Personnel Assignments.

AFI 36-2908 Family Care Plans

AR55-46 and USAREUR Supplement 1 to AR55-46 (Transportation and Travel) Transportation
overseas

AR 600-20 Army Command Policy 07June, 2006
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S. Marine Corps Order 1740.13B Family Care Plans
T. NAVPERS 15560D Naval Military Personnel Manual
U OPNAYV Instruction 1740.4B U. S. Navy Family Care Policy
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