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Have You
Tried
The Employee
Personal Page?




Employee Personal Page at NFC

Please use the following instructions to locate and access your Employee Personal Page
available from the National Finance Center (NFC).

Step Activity View

1 Launch Internet Explorer. re Internet Explorer

2 Enter the web address for the Employee Personal
Page: (Note — there is a line between “ep_warning”)
https://www.nfc.usda.gov/personal/ep_warning.asp
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3 Click on “Accept”.
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Press "ENTER" key or click "ACCEPT" to continue.

This is a United States Department of Agriculture computer system, which may be
accessed and used only for official Government business (or as otherwise permitted
by regulation) by authorized personnel. Unauthorized access or use of this computer
system may subject violators to criminal, civil, and/or administrative action. All
information on this computer system may be intercepted, recorded, read, copied, and
disclosed by and to authorized personnel for official purposes, including criminal
investigations. Access or use of this computer system by any person, whether
authorized or unauthorized, constitutes consent to these terms
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4 You can access the Employee Personal Page two PR =

ways:
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1. Sign up using your Social Security
Number and create your own password.
After you have successfully accomplished
this, you can then access your information
by typing your SSN and password, and
then click on the “Log-In" button.

2. Or, you can use your E-authentication
information (the same information that

@ Employee Personal Page

News & Announcements

Returning User? New User?

FEHB, FEDVIP, and FSAFEDS Open
Seasons vill be held from November 12 -

Dacembar 10, 2007. Visit the OPM

Insurance Programs Page for more
infarmation.

Social Security No.

l

with the Employee Personal Page (EFF)
you can view your payroll, leave, travel,
health and lifs insurance, savings bond,
and other personal information, read
nevs items from your agency or HFC,
and link to your favorits sites.

Password

USDA eAuth Integration USDA
eAuthentication (eAuth) is the system
used by USDA agencies to enable
customers to obtain accounts that vill
allow them to accass USDA Web
=pplications and services via the
Internet.

E |

The Self-Service aption is available for
employees whose agency has elected to
offer this optien. You can changs your
Residence Address, Federal and State
Tax vithholding, Financial Allotments,
and Direct Deposit information.

Forgot Your Password?

In support of the USDA eAuthentication
(eAuth) process, NFC Web appplications
are being intagrated vith this USDA
2Auth system, eAuth accounts currently

NEW! Attention USDA Federal
Employees See A Sample |

you would use to access your AglLearn
account).

are for USDA employees only.

Click here to learn mere about USDA
eAuthentication (eAuth).

If you are having trouble vith the
eAuthentication system, the ITS Sarvice

The Employee Personal Page has been
modified to use USDA eAuthentication
{eAuth). If you are = Federal employee
working for the USDA and wish to log
into the EPP vith your USDA sAuth
credential click the "sAuth Login® button
below. Other users must log into the EPP

Sign Up

Desk is available to provids sssistance as usual by entering your user id and
related to passwords and the account password in the login form above.
craation procass. Contact the ITS Service j
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https://www.nfc.usda.gov/personal/ep_warning.asp

Employee Personal Page at NFC

Step

Activity

View

Once you have accessed your information, you
can click on the various tabs to review your
information:

e Pay
Leave
Flexible Spending Account
Travel
W-2
Miscellaneous
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E&L Statement Personal Benefits
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News!

FEHB, FEDVIP, and FSAFEDS Open Saasons vill be held fram Hovember 12 - December 10, 2007. Visit the OPM
Insurance Programs Page for more information.

FLEXIBLE SPENDING ACCOUNT
TRAVEL
B —

MISCELLANEOUS
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Trusted sites A0 -
4

To make changes to your specific information
within the system, click on the *“Self Service” tab.
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The Import feature in TurboTax allows you to dovnload your 2007 W2 data from the National Finance Center
diractly inte = tax return. To establish @ password to use with TurboTax, log inte EPP and dlick on the
Preferences tab. In "W2 Password” type in & password, confirm it, and then click "Save Preferences”. In
TurboTax, enter your 55N and your EPP W2 Tax password to import your W2 date.

DIRECT DEPOSIT NET PAY Make Changes

FEHB (HEALTH INSURANCE)

FINAN LLOTMENT:

THRIFT SAVINGS PLAN (TSP)

Malke Changes

Make Changes

Accessibility
Security
Privacy

act Us

Make Changes

THRIFT SAVINGS PLAN (TSP) CATCH UP Make Changes
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Employee Personal Page at NFC

Step

Activity

View

With Self Service,you may click on each
section to make your changes. Sections
include:

e Direct Deposit Net Pay — change bank
information

e FEHB Health Insurance

e Federal Tax (W-4)-change marital status,
number of exemptions, additional deductions

e Residence Address — change home address

e Savings Bonds - start, change, or stop
savings bonds

e State Tax Certificate — change number of
exemptions, additional deductions

e Thrift Savings Plan — start, change, or stop
TSP contributions

e TSP Catch-up - start, change, or stop TSP
Catchup contributions

e Health Savings Account — start, change, or
stop your Health Savings Account

/2 NFC Employee Personal Page Self-Service - Home - Windows Internet Explorer - Dlﬂ
g{-} A https: {fwww nfc usda gov/personaliepp, aspep=cl j 5 ‘E| ‘z| IGDogIe |ﬁ v

J File Edit Wiew Favarites Took  Help

J Y[ -| G4~ |web Search «» @Eookmarksv A settings = ﬁGmups - 'ﬁ-f]MaM - Emews - »

J Google G 'IGU 4»@ B~ | % Bookmarksw &3 blocked | " Check v Autclink v () Settingsw

T NFC Employes Personal Page Self-Service - Home J @ @ - @ v E}Page © @TDO‘S -
Personal Info) WS S0 Time Manager | Preferences FADs Link=s Log Out !

News!
* SF-278 On-line

The Import feature in TurboTax allovs you to dovnload your 2007 W2 datz from the National Finance Center
Tools directly into a tax return. To establish a passvord to use vith TurboTax, log into EPP and dlick on the

+ PP Calendar Preferences tab. In "WZ2 Password” type in a password, confirm it and then click "Save Preferences”. In
TurboTax, enter your 55N and your EPP W2 Tax password to import your W2 data.
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When you have finished actions within the
Employee Personal Page, click on “Log-Out”.
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FEHB, FEDVIP, and FSAFEDS Open Seasons will be held from Novem
Tools Insurance Programs Page for more information.
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