Instruction for Early Alert Referral System

Early Alert Referral System (EARS) is an online referral system available for faculty to
use when they have concerns about one of their students. The EARS form is available

from within the Audit Roll or the Class Roster in the Faculty Center.

e Go to my.unt.edu and login to the website using your EUID and Password.
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¢ Once logged into myUNT, select the Faculty Center tab from the left sidebar.
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Instruction for Early Alert Referral System

¢ Verify that the correct term is selected at the top of the page. If the term is incorrect
select the _ changeterm |putton and choose the correct term.

2009 Fall | ¥ University of North TI

() Show Enrolled Classes Only

Select display option: (%) Show All Classes

ﬁ Class Roster E_Q]‘ Grade Roster @ Learning Management &-'TE‘ Audit Roll

My Teaching Schedule > 2009 Fall > * University of Horth Texas

Class Class Title Enrolled | Days & Times Room Class Dates Grade Roster Status
ART 4031- CDES: ADV GD o TBA TBA Aug 27, 2009- Mot Reviewad
Sot (Credit) Dec 18, 2009
(35945)

e [Ef] ART 4450- PROF INTERNSHIP 2 TBA TEA Aug 27, 2009- Mot Reviewsd
715 (Credit) Dec 18, 2009
[48526)

fa [Ef 2RT 4450- PROF INTERNSHIP 14 TEA TBA Aug 27, 2003- Hot Reviewsd
718 (Credit) Dec 18, 2009
(481e2)

View Weekly Teaching Schedule Go to top
e Select the correct term and click ~ conrinue
Select Term
CONTINUE |
o

Term Institution

2009 Fall

* University of North Texas

2009 Summer

* University of North Texas

2009 Spring

* University of North Texas

2008 Summer

* University of North Texas

O|0|0|0|0|0|0|0|®

2008 Spring * University of North Texas
2007 Fall * University of North Texas
2006 Spring * University of North Texas
2005 Fall * University of North Texas
2005 Spring * University of North Texas

CONTINUE |

e Select the “Show Enrolled Classes Only” display option to view only courses with

actual enrollments for the term.

2009 Fall | * University of Morth Texas

Select display option:

change term I

{:}' Show All Classes {E}' Show Enrolled Classes Only
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e Select a roster by clicking on the Class Roster icon 3.

e Select the Early Alert icon ii* to the left of the student. The Early Alert will be sent to
the Learning Center.
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¢ A new window will display. Use the drop down boxes to indicate your Relationship to
the Student and the Reason(s) for the Early Alert. To submit the Alert, click Save.

f Eary Alert Form 4
If you have concerns aboul a currently enrmslled student, please compléte this Early aAlen Form by proadimg a8 much
of the requested information as you can (please include all of the information marked with an *). VWe will refer this

student for parsonal follow-up by the approphiate student suppont office within ane business day. If your concadm i3
particularly urgent, please call Acadermic Readiness at 565 4403
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