Policies 101

Academic

The general policies of the Toulouse School of
Graduate Studies are determined by the Graduate
Council and administered by the dean.

Standards, fees and other requirements may be
modified at any time by the Graduate Council.

Academic Misconduct

Cheating and plagiarism are types of academic
misconduct for which penalties are described and
assessed under the UNT “Code of Student Conduct
and Discipline,” which is published in the Under-
graduate Catalog and also is available on the UNT
web site at www.unt.edu/csrr as part of the Student
Handbook. The following statement on academic
misconduct, adopted by the Graduate Council,
is based on the “Code of Student Conduct and
Discipline”

The term “cheating” includes, but is not limited
to, (1) use of any unauthorized assistance in tak-
ing quizzes, tests or examinations; (2) dependence
upon the aid of sources specifically prohibited by the
instructor in writing papers, preparing reports, solv-
ing problems or carrying out other assignments;

(3) the acquisition, without permission, of tests or
other academic material belonging to a faculty or
staff member of the university; (4) dual submission
of a paper or project, or resubmission of a paper

or project to a different class without express per-
mission from the instructor(s); (5) any other act
designed to give a student an unfair advantage.

The term “plagiarism” includes, but is not limited
to, the use, by paraphrase or direct quotation, of the
published or unpublished work of another person
without full and clear acknowledgment. Plagiarism
also includes the unacknowledged use of materi-
als prepared by another person or agency engaged
in the selling of term papers or other academic
materials.

Specific penalties can be assigned by a faculty
member for certain cases of academic misconduct
(including cheating and plagiarism). These penalties
include: giving a failing grade for the test or assign-
ment; reducing or changing the grade for the test,
assignment or course; requiring additional academic
work not required of other students; assigning a fail-
ing grade in the course. Other specific penalties can
be recommended by a faculty member to the appro-
priate administrative/academic authority, including
denying of the degree, expulsion from the university
or revocation of a degree already granted.

All graduate students are responsible for making
themselves aware of the definitions and implications
of academic misconduct. For further information
on academic misconduct, penalties and appeal
procedures, the student should refer to the “Code of
Student Conduct and Discipline”

Appeal Processes

Students who believe they have not been fairly
treated in any aspect of their graduate program have
the right of appeal. Grade appeals should be initiated
through the instructor. Appeals concerning exten-
sion of time to complete a degree should be initiated
through the student’s major department. Appeals
concerning admission to the Toulouse School of
Graduate Studies are initiated through the office of
the graduate dean. Appeals concerning admission
to a particular degree program should be initiated
through the student’s major department. Appeals
regarding specific requirements to complete a degree
should be initiated through the student’s major
department. All other appeals should be initiated
through the office of the graduate dean.

The following process applies to grade appeals.
Admission decision and time extension appeals will
be handled in a different manner. Information about
these processes should be sought from either the
student’s department or the office of the graduate
dean.

Grade Appeal Process

1. Any graduate student who believes a grade has
been inequitably awarded should first contact the
instructor who awarded the grade to discuss the
issue and attempt to resolve the differences. Any
instructor no longer associated with UNT at the
time of the appeal will be represented in these pro-
ceedings by the chair of the department in question.
In schools and colleges not organized into depart-
ments, the dean, or his designated representative,
will act as chair. A student not in residence the term/
semester following the awarding of the grade or a
student who is unable to resolve the differences with
the instructor has 30 days following the first class
day of the succeeding term/semester to file a written
appeal with the chair of the instructor’s department,
or of the equivalent administrative unit.

2. The chair may follow any of the four procedures
below, or a combination of them.

a. The chair may confer with the instructor.

b. The chair may request that the instructor sub-
mit a written reply to the student’s complaint.

c. The chair may conduct a meeting of the two
parties.

d. The chair may refer the case directly to the
appropriate departmental committee, as outlined
below.

In following either procedure a, b or ¢ above, the
chair should make a judgment on the merits of the
case and recommend a specific action in regard to
the disputed grade. Either the student or the instruc-
tor may appeal the recommendations of the chair.
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3. The appropriate departmental committee to hear

cases sent directly to it by the chair or appealed to

it by either the student or the instructor shall be

constituted as follows and shall perform the follow-

ing duties.
a. Itshall be an ad hoc committee consisting of
three faculty members. Two of the members will be
chosen from the department in which the grade is
being questioned, one by the student and the other
by the instructor. If either party to the dispute
declines to choose a member of the committee,
the department chair will select that member. The
third faculty member of the committee, who shall
serve as chair, will be chosen either from within
or without the department by agreement of the stu-
dent and the instructor. If they cannot agree upon
a third member, the member shall be chosen by the
chair of the department, with the provision that the
student and the instructor may agree to stipulate
that the third member of the committee be chosen
from a related department rather than from the
department in question.

b. This ad hoc committee should require written
statements from each participant in the dispute.
Judgments may be rendered upon the basis of
these statements, upon other evidence submitted in
support of the statements and upon the basis of an
oral hearing, if such a hearing seems necessary.

c. The committee must make a recommendation
for disposition of the case within 30 days of its
appointment.

d. All records in the case will be filed with the
chair of the department in which the grade was
originally awarded.

4. Either party to the dispute has 15 days following
the rendering of the ad hoc committee recommen-
dation to appeal that recommendation to the dean
of the graduate school, if the appeal is based solely
upon alleged violations of established procedures.
Substantive matters, up to and including the refusal
of the instructor to act in accordance with the ad hoc
committee’s recommendation or the student’s refusal
to accept the verdict, may not be appealed to the
graduate dean.

5. The dean of the graduate school shall, after a
review of the submitted written materials (and oral
hearings if desired), make within 15 days a rul-

ing about procedural questions. The ruling may be
appealed by either the student or the instructor to
the Appeals Committee of the graduate school.

a. The Appeals Committee will have 30 days from
the date of its appointment to complete its work.

b. The Appeals Committee shall operate within
the guidelines set out for departmental ad hoc
committees in 3b above.

c. All rulings made by the Appeals Committee
regarding procedural questions shall be final.

d. All documents related to the case shall be
returned to the chair of the originating department
for departmental files.

General Policies
Changes of Address

It is the responsibility of the student to provide
correct permanent and local mailing address infor-
mation at all times and on all documents at the
university. Failure to do so constitutes a breach of
the Student Code of Conduct. Students who change
their mailing address must notify the Registrar’s
Office by calling (940) 565-2111 or update their
address at my.unt.edu.

Identification Card Regulations

The identification card is distributed during regis-
tration after all fees have been paid. The card entitles
the bearer to student admission to athletic events,
University Program Council entertainment, Fine
Arts Series programs, dances, movies, general access
computer laboratories and the University Health
Center. It provides identification at the libraries for
checking out materials, at the University Union for
check cashing and at Recreational Sports and the
UNT Health Center for use of these facilities. The ID
card also serves as the meal card for those students
with meal plans. As the student’s official university
identification, it must be presented to any UNT offi-
cial upon request. Each enrolled UNT student with
a valid ID card is eligible to receive one complimen-
tary catalog per year beginning July 1.

Lost ID cards may be replaced for a $10 charge
in the ID Systems Office of Student Accounting and
University Cashiering Services located in the Eagle
Student Services Center, first floor. Misplaced ID
cards that have been turned in are held in the ID
Systems Office located in Stovall Hall. Students are
asked to retain their ID cards, even though they
may not be enrolled. The cards are reactivated upon
subsequent enrollment.

Fraudulent use of the ID card subjects the user
to a fine of $2,000 and up to one year in jail (Class A
Misdemeanor). Anyone who uses the ID card to give
false information to a police officer is subject to a
fine of $200 (Class C Misdemeanor).

Liability for Personal Loss

The university is not responsible for and does
not assume any liability for loss of or damage to
personal property, including damage to vehicles.
Students are encouraged to obtain personal insur-
ance coverage for loss or damage to possessions on
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campus, including possessions in dormitories and
vehicles.

Motor Vehicle Regulations

Persons who operate motor vehicles and bicycles on
the UNT campus must comply with the Texas Uni-
form Traffic Code and published university regulations
regarding vehicle and bicycle use, parking, display of
decals and penalties for violation. The regulations are
available online at www.unt.edu/parking/regs.html.

Severe Weather Dismissals

Weather conditions may temporarily disrupt uni-
versity operations. The university policy regarding
severe weather disruption pertains to all university
classes, in Denton, in the Dallas—Fort Worth area
and at the UNT Dallas Campus (UNT System Cen-
ter at Dallas) unless exceptions are noted specifically
in the news media announcements.

Courses taught online via WebCT are unaffected
by severe weather closings unless instructors inform
students otherwise. Those students should continue
course work as regularly scheduled.

The Presidents of UNT and the UNT Health
Science Center-Fort Worth, and the Director of the
Universities Center at Dallas will issue appropriate
policy guidance for those institutions. The current
policy may be found in the Schedule of Classes.

Closings due to severe weather are posted on the
UNT web site at www.unt.edu.

Student Handbook

Policies and regulations governing students are
explained or recorded in full in the Student Handbook,
available on the university’s web site (www.unt.edu/csrr).
The handbook also deals with other applicable state,
local and university policies, student services and
programs. The student is responsible for knowing and
abiding by these policies.

Summons

The university may issue a summons when a
student’s conduct or behavior is reasonably believed
to be in violation of a published policy or regulation.
A summons is an official request that the student
appear before a university administrator. A student
who receives a summons should always consider it
important and should respond immediately. Failure
to answer a summons can result in disciplinary
action up to and including administrative with-
drawal from the university.

Transportation Services

Transportation Services operates the UNT
shuttle, which is funded by a transportation fee.
The UNT shuttle currently serves the main campus,
the Research Park, Eagle Point, Mean Green Village
and student-oriented apartments Monday-Friday,

7:15 a.m. - 10:30 p.m. Night service operates
Sunday-Thursday until 2:30 a.m. Limited service
is also provided on weekends.

Students can access local bus service operated by
the Denton County Transit Authority by showing a
valid UNT ID.

The department also offers a rideshare service
powered by AlterNetRides. Please visit the web site
at www.unt.edu/etrans for more information.

Other Policies in Print

Additional policies and guidelines pertaining to
particular subjects or for specific publics are listed in
other publications, such as the ABCs of Residence Hall
Living, available in the Housing and Residence Life
office; Parking Regulations, available from Parking
Services in the Sullivant Public Safety Center and
the UNT Bookstore in the University Union; The
Financial Connection, available in Student Financial
Aid and Scholarships. International students should
consult the International Admissions and Advis-
ing Center for information regarding policies and
procedures required by federal regulation agencies.

Tuition and fees information is available online at
www.unt.edu/tuition.

Other policies may be found in the “Code of Stu-
dent Conduct and Discipline,” which is published in
the Undergraduate Catalog. The code is also available
on the UNT web site (www.unt.edu/csrr) as part of
the Student Handbook.

All university policies are subject to change
throughout the year.

University of North Texas Drug-Free

Schools and Campuses Act

Pursuant to the Drug-Free Schools and Cam-
puses Act Amendments of 1989, the University
of North Texas is required to establish a drug and
alcohol prevention program for its students and
employees. UNT is also required to provide this
information to students, faculty, and staff upon entry
and annually. Following is a description of UNT’s
program. A biennial review of this program is done
to determine its effectiveness, to implement changes
to the program if they are needed and to ensure that
the university’s disciplinary sanctions described are
consistently enforced.

A reference listing of UNT resources for alco-
hol and other drug educational prevention efforts,
counseling, and referral are listed below. Please feel
free to contact any of the offices listed for more
information.

Standards of Conduct

University of North Texas regulations prohibit
the unlawful possession, use, distribution and sale of
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alcohol and illicit drugs by University students and
their guests and for employees on University-owned
or controlled property and at University-sponsored
or supervised activities.

University Discipline

Violation of these university regulations can
result in disciplinary action up to and including
expulsion for students and discharge for employees.

Legal Sanctions

Local, state and federal laws also prohibit the
unlawful possession, use, distribution and sale of
alcohol and illicit drugs. Criminal penalties for
violation of such laws range from fines up to $20,000
to imprisonment for terms up to and including life.

Health Risks

Specific serious health risks are associated with
the use of alcohol and illicit drugs. Some of the
major risks are listed below. For more information
contact the Wellness Resource Service and Substance
Abuse Resource Center at 1800 W. Chestnut, Chest-
nut Hall, Suite 301, or by calling (940) 565-2787.

o Alcohol and other depressants (barbiturates,
sedatives, and tranquilizers) - addiction, acci-
dents as a result of impaired ability and judgment,
alcohol poisoning, overdose when used with other
depressants, damage to a developing fetus, heart
and liver damage.

» Marijuana - impairs short-term memory, think-

ing, and physical coordination. Can cause panic

reaction and increase the risk of lung cancer and
emphysema. Can interfere with judgment, atten-
tion span, concentration, and overall intellectual
performance. Impairs driving ability. May cause
psychological dependence and compromise the
immune system.

Cocaine - addiction, cardiovascular system

damage including heart attack, brain damage,

seizures, lung damage, severe depression, paranoia,
psychosis. Similar risks are associated with other
stimulants, such as speed and uppers.

« Nicotine - tobacco smoke contains thousands of

chemical compounds, many of which are known to

cause cancer. Nicotine, which is a central nervous
system stimulant, produces an increase in heart
and respiration rates, blood pressure, adrenaline
production and metabolism. People can rapidly
become physically and psychologically dependent
on tobacco. Compromises the immune system.

Inhalants - inhalants are a diverse group of

chemicals that easily evaporate and can cause

intoxication when their vapors are inhaled. Most
inhalants are central nervous system depressants.

Use of these drugs slows down many body func-

tions. High doses can cause severe breathing failure

and sudden death. Chronic abuse of some of these
chemicals can lead to irreversible liver damage and
other health problems.

o Prescription drug abuse - adverse reactions,
dependency, withdrawal, and overdose

Resources

A variety of resources exist for alcohol and other
drug prevention education, counseling and referral.
For detailed information concerning these resources
available from the University and community agen-
cies, students may contact the Wellness Resource
Services and the Substance Abuse Resource Center,
1800 W. Chestnut, Chestnut Hall, Suite 301, (940)
565-2787. Faculty and staff members may contact
the Employee Assistance Program at (800) 343-3822
or Human Resources at (940) 565-4817.

Wellness Resource Service — Substance Abuse

Resource Center (WRS/SARC), (940) 565-2787

o Individual assessment and counseling for UNT
students

« Early intervention, assessment, education, and referral

« Educational sessions for those concerned about
alcohol or other drug use

« Judicial (mandatory) referrals

« State mandated offender programs

o Mean Green Screen - personalized screening for
alcohol use

« Harm reduction training

Support Groups - SMART Recovery Addiction
Support Group

Online Screening

e Free online assessment for alcohol and related
issues such as, depression, anxiety, and eating
disorders

« eCHUG - online alcohol education screening
program

« eToke — online marijuana education screening
program

Educational Programs

« Speakers on a wide variety of topics related to drug
and alcohol use

o Training for Intervention Procedures (TIPS)

« Choices

« Extended Classroom Experience: member of the
BACCHUS Peer Education Network

« Alcohol, drug, and marijuana use programs avail-
able by appointment

Events

o Alcohol and drug free events

« Safer Spring Break

» Make Tailgating Yours (UNT Football games)
« National Collegiate Alcohol Awareness Week
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o Keeping it Safe and Sober (KISS) Party (February)

» Mocktail parties

o Drunk driving simulator activity

o Drunk driving awareness and driver safety activities

Drug and Alcohol Coalition

« Environmental management
« Social norms messages
« Student services

Student Health and Wellness Center, (940) 565-2333
Medical and psychiatric service

Counseling and Testing Center, (940) 565-2741
Professional, confidential consultation/screenings
and counseling services

UNT Police Department, (940) 565-3000
Presentations on legal aspects of alcohol and other
drug use and related issues

Crime Stoppers, (940) 898-5777

Center for Student Rights and Responsibilities,
(940) 565-2039

Addresses Student Code of Conduct, enforces poli-
cies and procedures, and provides students with
resources necessary to resolve personal disputes.

Student Legal Services, (940) 565-2631
Legal advice and counsel.

UNT Dallas Campus

Student Development Office — Counseling Services,
(972) 780-3632

Community Counseling Clinic, (972) 780-3646

UNT Human Resources Department, (940) 565-4817

« Services, guidance, education and training for
faculty and staff

« Mandatory referrals to Employee Assistance Pro-
gram (EAP) for faculty and staff

« Enforces policies and procedures for staff; assistance
with disciplinary action for staff; assistance with
mediation procedures through the Alternate Dispute
Resolution (ADR) program for faculty and staff.

Alliance Work Partners (EAP), (800) 343-3822
Short-term counseling and referral for qualified
employees, online resources, education and training

Other Resources

« Local meetings of Support Groups; AA, NA,
Al-Anon; contact the WRS/SARC, (940) 565-2787

« Denton Regional Medical Center, (940) 565-3535

« MHMR 24 Hour Crisis Line, (940) 387-5555

« Alcohol and Drug Abuse Hotline, (800) ALCOHOL

« Narcotics Anonymous, (800) 777-1515

« National Cocaine Hotline, (888) 350-1200

« National Institute on Drug Abuse/Treatment
Hotline, (800) 662- HELP

o Federal Drug, Alcohol and Crime Clearinghouse,
(800) 788-2800
« AIDS Information Hotline, (800) 342-AIDS

Students, faculty, and staft may request informa-
tion about the Drug Free Schools and Campuses
Review by contacting the Substance Abuse Resource
Center at (940) 565-2787.



