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Checkpoints for the Master’s Candidate
Dean — Dean of Toulouse School of Graduate Studies GA — Graduate Adviser
ADCom — Advisory Committee DC — Department Chair
MP — Major Professor

                        Procedure Initiate Approved Time
Through By

1. Apply for admission. Submit all offi- Dean DC & Dean At least 6 weeks prior to registra–
cial transcripts and an official copy of tion (7-8 months prior to registra–
GRE/GMAT score. tion for foreign students). Note:

Some programs have specific
deadlines in advance of these
suggested time periods.

2. Become familiar with general regula- Before registration.
tions and appropriate master’s degree
section of catalog.

3. Meet with graduate adviser assigned DC & GA GA Before first semester registration.
by department chair to plan course of
study  for first semester.

4. Establish advisory committee; GA & DC MP, DC Upon or before completion of 12
prepare proposed degree program. & Dean semester hours.

5. If thesis is required, determine ADCom Dean Per departmental requirements.
procedure.

6. Apply for graduation. Dean Dean See deadline in Academic
Calendar.

7. Check to be sure degree program Well before final comprehensive
and Advisory Committee are up to examination. Follow regular
date and all course work is complete. procedures for changes.

8. Schedule and complete final ADCom Follow deadlines in Academic
comprehensive examination. Calendar.

9. Submit final copy of thesis. ADCom Dean By deadline date in Academic
& DC Calendar.

10. File graduate application to Dean DC & Immediately upon completion of
continue graduate study, if the Dean all requirements for master’s
student so plans. degree.

11. Arrange for cap and gown at By deadline date for placing
University Bookstore. order.

Requirements for the Second Master’s
Degree

Subject to the approval of the graduate dean and the
department, division, school or college concerned, a
graduate student may be allowed to apply up to 12 se-
mester hours previously earned and applied toward a
master’s degree at an accredited institution toward a
second master’s degree, providing the 12 hours are in a
minor or related field of study for the second master’s
degree.

This provision is subject to the rules governing the
maximum amount of transfer and extension work that

may be credited toward any master’s degree and the age
of work offered on a master’s degree. A student simulta-
neously pursuing two master’s degrees must complete
the requirements for one degree in full before any final
decision is made concerning application of any of the
work on that degree toward the second degree.

Continuous Enrollment
A student must maintain continuous enrollment

in a minimum of 3 semester hours of thesis or
dissertation during each long semester until the
thesis or dissertation has been accepted by the dean
of the Toulouse School of Graduate Studies.

Master’s Degree Requirements


