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Accessing Tracdat

To access Tracdat, Use this 
URL:

http://www.unt.edu/ir_acc/
Assessment/Assessment_Ho
me.html

and click on Tracdat



Accessing Tracdat

• For Username, enter your EUID

• Enter your password

• Please note: Your TracDat 
password does not automatically 
update when you change your 
password in the UNT system. You 
will need to separately change 
your password in the TracDat 
system.



Tracdat Home page

1. Select the unit 
you want to work 
with

2. Click on the 
tabs to navigate 
the system.

Tabs



Adding Expected Outcomes

#1 click here 1. Click on Plan

2. Click on expected outcomes

3. Add new outcome

To construct student learning outcomes 
(SLOs), faculty should first identify the 
elements that the students should know, 
think, or do as a result of attending the 
classes offered through their program.  
The faculty/instructors should each list 
the outcomes that s/he considers most 
important.  Combined, these outcomes 
form the “long” list.

From the long list, the faculty/instructors 
select 3-5 outcomes for active
assessment for the academic year.  

The other outcomes on the long list may 
be entered as inactive outcomes for 
future assessment  

#2 click here



The Student Learning Outcome Assembler

The SLO 
Assembler is a 
useful, time-
saving tool 
that aids in the 
production of 
clear, concise  
learning 
outcomes. 



Accessing the SLO assembler

From the 
Assessment 
Home page, 
select Academic 
Supports and 
the SLO 
Assembler.  

A new window 
will open. Use 
your EUID and 
MyUNT 
password to 
login.



Administrative Outcomes, sometimes referred to as operational 
outcomes,  generally “relate to the operations and processes of the 
unit, and may include a consideration of demand, quality, and 
efficiency and effectiveness. Outcomes may also relate to intended 
behaviors that a student having used services provided by the 
administrative unit should demonstrate. Outcome statements can 
also be student learning outcomes (SLOs); they can focus on the 
intended abilities, knowledge, values and attitudes a student should 
demonstrate after having used certain services or having 
participated in an activity.” 

(Source: http://oeas.ucf.edu/doc/adm_assess_handbook.pdf)

Administrative Outcomes



Administrative Outcomes

• Is the outcome under the control of the unit?

• Is the outcome stated in terms of what the unit will 
accomplish or what its clients should "think, know or 
do" after receiving a service?

• Will the outcome lead to improved service?

• Is the outcome linked to a service described in the 
unit’s mission statement?



Adding Expected Outcomes

#1 click here 1. Click on Plan

2. Click on expected outcomes

3. Add new outcome

#2 click here



Insert a short name for the Outcome

Paste or write concise, singular 
outcome

Make a selection for Outcome Type. 
Academic programs generally look at 
Student Learning Outcomes while 
Department and Administrative Units 
generally look at Administrative 
Outcomes.

Enter a start date for assessment. If 
assessment began in the 2009-10 
academic year, use 9-1-2009. For 
outcomes being assessed in 2010-11, 
use 9-1-2010

Leave the end date blank until 
assessment of the outcome is complete 
and will not be assessed again.

Expected Outcomes



The selection of “Outcome Status: 
Active” indicates that the outcome 
is being actively monitored for the 
time period identified in the 
schedule.  Usually no more than 5 
outcomes per program are active 
for a given year.

“Outcome Status: Inactive” 
indicates that the outcome is 
defined and waiting to be 
monitored in the future.

“Outcome Status: Complete” 
indicates that the outcome has 
been monitored and will not be 
monitored again. Complete 
outcomes will be archived after 2 
years.   

Click “Save Changes” when entry is complete.

Expected Outcomes



Means  of Assessment

2. Click “Means of Assessment” sub-tab.

3. Verify that you have selected the correct outcome

4. Click “Add New Assessment Method”

1. Click “Plan”



Select assessment category 
from drop-down menu.

Describe how the outcome will be 
assessed, including title of assessment 
instrument if applicable

State the Criterion 

Enter the assessment schedule (will you 
assess annually, every long semester, etc?)

The method is automatically “active”. Uncheck the box if the method is not being used.

Click “Save Changes” when entry is complete.



Common Methods of Assessment
Student Learning Outcomes
(Direct and Indirect)

• Course exam

• Course Assignment

• Standardized Test

• Capstone Assignment/Project

• Field Placement/Internship

• Portfolio Review

• Performance Evaluation

• Focus Groups

• Exit Interviews

• Survey

• Use of Service (Tracking)
• Satisfaction Surveys
• Enrollment Rates
• Graduating Student Survey
• Retention rates
• Graduation rates
• Program participation
• Focus Groups
• National Survey Data (NSSE, SRI, 

Noel Levitz)
• Number of Complaints
• Turn-around time for requests 

(Efficiency)
• Employment rates for graduates

Administrative Outcomes 



Criterion Statement

Word of CAUTION
Do not use grades (A, B, C, D, F) or GPA as criterion.

• Unless a grade is associated with a level of 
performance, getting a high grade based on %age 
curve doesn’t necessarily mean excellent 
performance - just means that scored higher than 
classmates. 

• Cut score:  What is difference between lowest A and 
highest B.  Always have SEM. 

• Big question:  Is an A on a hard test the same as an A 
on an easier test?

• Excellent instruction and good study can make a 
hard test an easy test.

•
• Grades often are inflated or deflated by other 

factors. 
• Arbitrary Extra Credit 
• Attendance
• Attitude
• Effort 
• Neatness of Homework
• Violation of Deadlines 
•
• Unacceptable reporting statements 
• 68% of students had C or higher
• The success rate was 68%
• 20% of the students received A’s

Note the reporting problem.
A=90%       9            28             6
B=80%     28              9             9
C=70%       6              6           28
D=60%       4              4             1
F=Less        1              1             4

Class Avg.  83%       83%        83%



Criterion Statement

Select Means of 
Assessment 

Write a brief statement that 
identifies the minimum 
percentage or performance 
level for success as measured 
on the assessment instrument 
for the SLO.  

In addition to the  assessment 
schedule (Every semester, 
annually, every other year),  
notes about assignments, 
assessment periods, 
deadlines or other related 
information can be retained 
here.



75% of students will meet (20-24 
points) or exceed (25+ points) 
expectations, as assessed using 
the attached rubric.

Criterion Statement

Criterion statements identify a 
minimum percentage or level of 
performance that indicates 
success for a student learning 
outcome.

example



Related Goals

#1 click Related Goals

#2 click in check box to select Strategic 
Plan  goals related to the Student 
Learning Outcome.  A minimum of one 
goal must be selected, but as many 
related goals that are applicable may be 
selected.

Click “Save Changes” when entry is complete.



Part 2- Results



Tracdat Home page

1. Select the unit 
you want to work 
with

2. Click on the 
tabs to navigate 
the system.

Tabs



Results

Select the Results Tab

Only Outcomes with 
results already entered  
appear here

Select Add Result 



Results

Select the Outcome 
from your list 



Results

Select the 
Assessment 
Method from the 
list associated 
with the outcome



Common Result Entry Problem

Entering results 
without an 
assessment method 
listed or with a  
method that is not 
active is a common 
mistake.



When assessment methods are 
missing or not “active,” Users 
mistakenly may enter the 
results under “None”.

Common Result Entry Problem

Please do not select None



Common Result Entry Problem

The correct way to 
address this issue is 
to look at the 
assessment methods. 
If there are none, 
one needs to be 
added. More often it 
is a matter of 
“Activating” an 
existing method.  
There should be a “Y” 
in the column under 
Active for the 
assessment methods 
in use. If an “N” 
appears, select “edit”



Common Result Entry Problem

Scroll down and select 
the Active box. Save 
your changes and 
return to the results 
entry page to enter the 
results.



Results

Select the 
Assessment 
Method from the 
list associated 
with the outcome



Results

Enter a description of 
the Results

Select the Result type 
based on the results-
Was the Criterion Met, 
Not Met, or 
Inconclusive?



Results

Check to make sure 
that the date reflects 
the correct time 
frame. 08-09 results 
should have a 2009 
entry date; 09-10 
should have a 2010 
entry date.

Select the Change 
Status based on the 
results. 

Recommendations and documents can also be added on this page



Recommendations

This text box should 
be used to explain 
what the unit plans 
on doing in light of 
the results.  

This can be as 
simple as “Continue 
to monitor” or a 
more complex 
description of 
change.



Documents

1. Select “Relate 
Document”

2. Browse and select 
your file

3. Add a description

4. Select a folder 

5. Relate the document

Documents will appear in  
“Related Documents”

#1

#2

#3

#4
#5



Reports

The Assessment 
Plan is useful to 
check outcomes, 
assessment 
methods, 
criterion,  and 
schedule.

Click Run 



Viewing Results

You may select 
specific 

categories, but 
first select 

“Open Report” 
without 

highlighting any 
specific 

categories to 
see any 

Outcomes with 
results entered.



Assessment Plan Report
Each Expected Outcome 
is listed with the start 
date and status.

The assessment 
method appears in the  
(1st column) below each 
outcome.

The second column lists 
the criterion for 
success.

The third column is the 
schedule.

The fourth column 
shows whether or not 
the assessment method 
is active.

#1 #2 #3 #4



Assessment Plan Report

Some Outcomes have 
more than one 
assessment method. 
Each method, along 
with schedule and 
criterion, is separated  
in the report by a line.



Reports

The Unit 
Assessment 
Report- Four 
Column is very 
useful to check 
plans, 
assessment 
methods and 
results entry.

Click Run 



Unit Assessment Report – 4 Column

Column #1 lists 
the Expected 
Outcome

#2 lists all 
Assessment 
Methods & 
Criterion

#3 lists any 
reported results

#4 lists any 
recommendations 
and follow-up.

#1 #2 #3 #4



Reports

Any 
documents 
already 
attached to a 
given Unit will 
appear in the  
Document List.

Click Run 



Document List



Hands-On Workshop



Please take a moment to complete an 
evaluation of the training session
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