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EXPLANATION:

a.

Purpose

The

Records Classification Handbook embodies the new uniform official file system to

be used throughout the Department and its overseas posts. It is intended for use by
operating offices as well as by Departmental and post central file operations.

Effective Date of New System

(1) Department

(2)

Use

The new file system became effective in the Department's central file on February 1,
1963 and is now in use in certain areas of the Department. The training of personnel
and conversion to the new system is expected to be completed by the end of fiscal
year 1963.

Overseas Posts

POSTS SHOULD NOT INSTALL THE NEW FILE SYSTEM UNTIL SPECIFICALLY
AUTHORIZED BY THE DEPARTMENT, Such authorization will be issued
immediately after distribution of the Handbook to those posts where records
supervisors have been trained in the new system during their consultation in the
Department. Other posts are requested to review the new Handbook and observe

the preclassification appearing on written reproducible communications received
after February 1, 1963, Any post wishing to undertake the conversion without the
benefit of trained records personnel should request permission from the Department
by operations memorandum, subjectt RECORDS MANAGEMENT. Every effort will
be made to train Foreign Service personnel during consultation in the Department or
to provide on-the-job training after July 1, 1963,

of System by Other Agencies

(1)

USIS

Special outlines have been developed in cooperation with the U,S. Information Agency
for use by those posts at which USIS files are maintained by the post's Central
Records Unit. The ""USIS" and related '"Culture and Information' outlines are NOT
to be used by USIS personnel who maintain decentralized files. Such personnel shall

continue to use the USIA Overseas Records Management Handbook (MOAIII 600).

(over)




Page 2 of TL:RC-1

d.

(2) Commercial Officers and Peace Corps Representatives

Commercial Officers and Peace Corps representatives are referred to the
"Special Instructions'' in the Records Classification Handbook regarding their
use of the new file system.

Updating of 5 FAM and RMH

The revision of appropriate sections in 5 FAM, as well as chapters in the Records
Management Handbook for Overseas Posts (TL:RM-12, 3/1/62), is now under way

to up-date them in accordance with provisions of the new file system. At such time

as posts are authorized to install the new system, they should adopt the related new
procedures effective as of that date. The list of common abbreviations, which constitutes
Appendix C of RMH Lis slightly revised and reissued as part of the Records Classi-
fication Handbook in order to make it available to both Departmental and post

personnel as an aid in records classification,

INSTRUCTIONS:

Qe

b.

Although posts will discontinue use of the November 1948 edition of the Foreign Service
Records Classification Handbook for classification purposes on the effective date of
installation of the new system, the old book should be retained as a finding aid to the
preceding blocks of central files.

The subject file outline prescribed for maintaining security files in RMH III 3, 21 -
(TL:RM-~9, 11/26/58) is superseded by the new file system. The reference to the

file outline in Section 243 of the Office of Security Handbook (TL:SY-2, 10/20/58) ’\\
should be corrected to refer to the new Records Classification Handbook, The )
instructions for maintaining other special types of security files in RMH III 3, 22

through 3. 24 are not affected by the new system and remain current.

The subject file outline provided in 9 FAM, Appendix D, Files, Item 6, for the
maintenance of post visa records of a policy and precedent nature is superseded

by the new Records Classification Handbook., The instructions regarding the
maintenance and disposition of other types of visa records in 9 FAM, Appendix D,
Files, are not affected by the new system and remain current. Since the Visa Office
installed the new system early in 1962, posts are requested to convert to the new
subject file system as soon as possible.
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RECORDS CLASSIFICATION HANDBOOK

FOREWORD

Essential to the effective administration of the Department and
its overseas posts is the management of records.

In keeping with our program to improve and modernize our
administrative processes, the Department has developed a
comprehensive records classification system which is to be
applied on a world-wide basis.

This Records Classification Handbook prescribes the new uniform
file system which enables end-users to file and find material
rapidly. The usefulness of recorded information is largely
dependent upon the logical arrangement of records. The system
applies to both official and working files and makes possible an
improved records training program for secretarial and clerical
personnel, thus relieving officers of the need to perform records
filing and finding functions.

The new system is based on several years of research and
embodies many substantial contributions made by Departmental
and overseas personnel. Effort has been made to provide sufficient
flexibility and subject matter coverage to meet the needs of offices
and posts, large and small.

Installation of the new official file system throughout the Department
and field is a milestone in recordkeeping practices. Its success
depends on the wholehearted interest and cooperation of everyone
concerned,

The Handbook was developed by the Division of Records Management
with technical assistance by Mr. Thurman T, Beach of the Office

of Records Management, National Archives and Records Service,
General Services Administration. His assistance is gratefully
acknowledged.

M bl

William J. Crockett
Assistant Secretary
for Administration
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INTRODUCTION

A, PURPOSE AND SCOPE

The Records Classification Handbook embodies the new uniform official file system to

be used throughout the Department and its overseas posts. It is intended for use by
operating offices as well as by Departmental and post central files operations. Regula-
tions prescribing use of the official file system for the organization and maintenance of
information and working files, as well as official records, will be incorporated in 5 FAM.

However, the new system will not apply to certain types of ''case' files, such as official
personnel files maintained by the Office of Personnel, security investigative files main-
tained by the Office of Security, voucher files maintained by the Office of Finance, etc.
Offices will continue to maintain chronological files where necessary or desirable.

Any questions concerning application of the new system should be referred to the
Division of Records Management, Records Management Staff.

B. ARRANGEMENT AND CONTENT

The Records Classification Handbook consists of the following parts:

1. Subject File Outlines

These files outlines comprise the new file system. They are arranged
within seven broad subject matter areas, each preceded by a divider sheet
listing the specific outlines and related code symbols which follow. The
first page of each outline carries the appropriate code symbol on the right
margin. The outlines within each of the seven categories are arranged in
alphabetical sequence by code symbol. The code symbols have been printed
on the edge of the pages in such a way that they can be cut to provide index
tabs for the individual outlines.

Each file outline is preceded by one or two pages of instructions regarding
its subject matter coverage, cross references to related subject matter in
other outlines in the handbook, and examples of file folder labels showing
the various ways in which the subject matter covered by the outline may be
arranged to meet individual office needs.

2. Special Instructions

The handbook contains the following special instructions:

a. International Organizations and Conferences

This instruction provides a special method for handling records
accumulated in large quantitities pertaining to specific international
organizations and conferences by offices which are primarily
interested in a specific organization or conference rather than in the
subject matter with which it deals. Use of this special feature of the
new file system will afford such offices a method for organizing this
type of record material to meet their own reference needs within the
framework of the new system. It should prove of particular use to the
Bureau of International Organization Affairs and to United States
Missions to international organizations, such as USUN, USRO, etc.

TL:RC -1 3/1/63
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3.

4.

b.

Commercial Officers

This instruction has been prepared in cooperation with the Depart-
ment of Comme rce for the special guidance of Commercial Officers

in their use of the new file system. It provides for their pre-coding

of commercial-economic reports with the appropriate subject matter
code symbols to expedite processing and distribution to end-users and
to facilitate deeper indexing of such reports in the future for incorpora-
tion into an information processing system.

Peace Corps Representatives

This instruction has been prepared in cooperation with the Peace
Corps for the guidance of its Representatives in the field in records
organization and maintenance. It prescribes the use of the appropriate
administrative outlines in the handbook for Peace Corps administrative
subject files.

U.S. Information Service

Special outlines have been developed in cooperation with the U.S,
Information Agency for use by those posts at which USIS files are main-
tained by the post's Central Records Unit. These outlines, which are
included in the "Culture and Information'' section of the handbook, are
not to be used by USIS personnel who maintain decentralized files.

Abbreviations

a.

Country Symbols

A list of standard country abbreviations is included in this section of
the handbook for use in coding papers relating to specific countries.
This will not only eliminate the need to write out these countries on
individual documents to prevent misfiling, but will also provide a
short caption for use on file folder labels. An alphabetical list of these
country symbols is also included. The names of posts should not be
abbreviated.

Common Abbreviations

An alphabetical list of some of the more common abbreviations ap-
pearing in current communications is included as an aid to the classifier
in determining the proper file designation where the substance of a com-
munication is not clear without an understanding of the abbreviations or
code symbols used therein. Since many abbreviations pertaining to
specific countries, private organizations and programs have been omitted
from the list, it is suggested that offices add those which appear in local
usage. Likewise, new abbreviations should be added to the list as
necessary to keep it current.

Index

A detailed index to the subject matter contained in the file outlines is included
in the handbook. This should prove useful not only to the classifier in locating
the appropriate file designation but also to officer personnel as a finding aid
to the files. It should not be used, however, to classify documents without
reference to the file outlines.

3/1/63
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C. TYPE OF SYSTEM

a. Subject-Numeric System

The new uniform file system is of the subject-numeric type. It
has been selected because of the flexibility which it provides for
expansion purposes and the simplicity of file designations for
marking purposes. A mnemonic symbol has been selected for
each of the 55 primary subjects for which file outlines have been
developed. These symbols range from one to four letters in
length and have been chosen because of their meaning or obvious
relationship to the subject matter for which they stand. In some
cases the symbol is identical with an office symbol (e.g., PPT,

for PASSPORTS & CITIZENSHIP, AV for AVIATION (CIVIL), etc.).
In other cases the key letters in the primary subject constitute the
symbol (e.g., CON for CONSULAR AFFAIRS (GEN.), REF for
REFUGEES & MIGRATION, AGR for AGRICULTURE (GEN.), etc.
After limited use of these symbols, it is believed that most of them
will have been memorized,

While many small offices will find that the primary subjects alone
will suffice to meet their filing needs, larger offices will require
further breakdowns of these primary subjects for more detailed
subject matter coverage. Simple serial numbers have been assigned
to subject breakdowns at both the secondary and tertiary level. For
example, a paper relating to the subject of agricultural production in
general, is classified AGR 12; a paper dealing with technological
advances in agricultural production AGR 12-1. The most detailed sub-
division in the handbook contains no more than four digits, making for
a relatively simple file designation.

b. Use of Identical Numbers for Similar Subjects

As an additional aid to the classifier, the same number has been
assigned to similar secondary and tertiary subjects appearing in
different file outlines to the extent possible. In most outlines the first
five secondary subjects are standard (e.g., General Policy, Reports &
Statistics, Organizations and Conferences, etc.). This same principle
has been applied to other similar or related subjects (e.g., Communist
Bloc activities in aid, trade, educational and cultural fields have been
assigned a "'6" number - AID 6, FT 6, EDU 6, respectively; production
and consumption has been assigned a ''12'" number in the various industry
outlines - AGR 12, INCO 12, PET 12, etc.).

c. Expansion of Existing Subjects

While no attempt has been made to provide breakdowns for subject
matter beyond the tertiary level, there are many cases in which an office
may desire or need to subdivide a secondary or tertiary subject alpha-
betically by name, geographic location, or other appropriate breakdown.
For example, papers relating to visits by foreign dignitaries may be sub-
divided by name (e.g., POL 7 Visits - Adenauer); papers relating to a
trade fair by location (e.g., TP 8 Fairs - Moscow); or papers relating to
a thermal power project by type (e.g., FSE 12 Electric Power - Thermal).

Under no circumstances may an office add new numbers to the file outlines
in the handbook. Any need for additional subjects or breakdowns thereunder

TL:RC -1 3/1/63
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should be referred to the Department by operations memorandum,
subject: RECORDS MANAGEMENT - Records Classification
Handbook. The Department will review such requests and determine
the need for new subjects. Revisions will be issued in the TL:RC
series periodically as supplements to the Records Classification
Handbook in order to keep it up-to-date.

D, SPECIAL FEATURES

1. Flexibility

Flexibility is an important feature of a uniform file system which
must be adapted to the needs of both large and small offices and posts.
The new system embodies an unusual amount of flexibility by providing
end-users with several methods of arranging material according to
their specific requirements. Three important areas of choice are
indicated below:

a. Subject vs, Geographic Arrangement

Within each file outline, where appropriate, alternative ways

of arranging material by subject or area/country are provided

in the instructions. An office interested only in a specific subject
without regard to country, etc., should select the method of ar-
rangement described in Instruction A, An office which is primarily
interested in subject matter but with a secondary concern for a
geographic area or country should select the method described in
Instruction C. A geographic bureau or other office primarily
concerned with a specific country or area will want to use the
method of arranging first by country and thereunder by subject
described in Instruction B. In order to make the proper choice,
offices should read these instructions carefully.

b. Treatment of International Organizations and Conferences

Most offices accumulate a varying amount of material on inter-
national organizations and conferences in which the United States
Government is represented or participates. The interests of each
office and its responsibility for international organization and
conference activities will determine the amount of record material
that it accumulates and the method by which it can best be arranged
to meet end-user needs.

An office which has a limited interest in such organizations and
conferences and accumulates a relatively small quantity of papers
will probably find the ""3 - Organizations and Conferences"
classification within the appropriate subject outline adequate.
However, an office which has a major interest in and responsibility
for an organization such as NATO, OECD, WHO, etc., will probably
wish to adopt the method of arrangement described in Instruction D
preceding most outlines. Under this arrangement a special subject
file by title of organization may be set up under the appropriate
subject outline, using any of the secondary or tertiary breakdowns
as necessary.

3/1/63 TL:RC -1
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The Bureau of International Organization Affairs, special
missions to international organizations, and other offices
which accumulate a large volume of material on a specific
organization or conference may use the method of arrange-
ment provided in the Special Instruction of the handbook. This
instruction contains a standard list of administrative subjects
common to international organizations and conferences. It also
provides a unique method of arranging substantive program
material relating to the specific organization or conference
thereunder by selecting appropriate subjects from any of the
program subject outlines in the handbook, thus permitting an
organizational approach within the framework of a uniform
subject system.

c. Treatment of Industries and Commodities

Because of the importance of the commercial-economic reporting
program, special attention has been given to the treatment of
industries and commodities under the new file system. Special
outlines have been developed for the most significant industries,
such as AGRICULTURE (GENERAL), FUELS & ENERGY,
PETROLEUM, TELECOMMUNICATIONS and the transportation
outlines. With the exception of AGRICULTURE (GENERAL),

these industry outlines cover the related commodities and products
as well,

To take care of the large number of other industries, commodities,
products, etc., and specific agricultural crops, an alphabetical guide
has been developed as an adjunct to the INDUSTRIES & COMMODITIES
(GENERAL) outline. This list, referred to as INCO (yellow pages - YP)
throughout the handbook, provides offices with a simple method of filing
materials on specific commodities, regardless of whether they are in
their natural or manufactured state.

Instructions preceding the alphabetical listing offer end-users a choice
of methods of arrangement within the list, For example, one office
may prefer to group all minerals and metals together while another
office may find it preferable to file by the specific mineral or metal.
It is important that the several methods of arrangement be understood
and that the selected method be followed consistently to avoid splitting
of related subject matter.

2. Detailed Instructions

In addition to the instructions preceding each file outline describing the
alternative methods of arrangement, detailed statem ents or explanations of
the coverage of specific secondary and tertiary breakdowns of the primary
subject are provided opposite them. Specific cross references to related
subject matter within the same or in other outlines are also indicated.
Classifiers should find these instructions useful in determining proper file
designations, particularly in the case of subject matter which may not be
familiar to them.

3. Preclassification

Under the new uniform file system, written reproducible communications
will be preclassified by the Division of Records Management. This

TL:RC -1 3/1/63
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practice will relieve hundreds of recipients in Departmental
offices and posts of this workload of determining the proper
file designation and also insure a high degree of uniformity

in filing.

4, Preprinted Labels

The Division of Records Management will issue preprinted,
pressure-sensitive labels to all offices under the new file system.

E. RELATED HANDBOOKS

The Records Classification Handbook embodies only the official file system to be used

by all Departmental offices and overseas posts. Detailed procedures regarding the
creation, organization, maintenance, use and disposition of post records are contained N
in the Records Management Handbook for Overseas Posts (Part I - TL:RM-12, 3/1/62

and Part II - TL:RM-13, 3/15/62). A Department Records Management Handbook
incorporating similar guidelines and procedures for Departmental offices is now in.
preparation.

F., REFERENCE

The Records Classification Handbook shall be cited as "RCH'". References to specific
file outlines shall use the appropriate code symbol and indicate the specific file
designation in question where necessary. For example, an inquiry concerning the
subject matter coverage of the Battle Act should be made as follows: RCH (STR 6).

G. DISTRIBUTION

The handbook should be distributed widely throughout the Department and each post
to all personnel responsible for maintaining files, In certain circumstances, officer
personnel may also want or need copies. Particular attention should be paid to
distribution to Commercial Officers and Peace Corps Representatives. If additional
copies are required, a request should be submitted to the Department by operations
memorandum, subject: REGULATIONS AND CIRCULARS,

H. KEEPING HANDBOOK CURRENT

It is extremely important that the handbook be kept current. A list of the persons or
organizational units whose assignments require a copy of the handbook should be
maintained in the Bureau Message Centers and in each post's Central Records Unit
in order to insure proper distribution of subsequent material.

3/1/63 TL:RC -1
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ACCOUNTING & DISBURSING

Instructions

Use for papers relating to accounting systems in general, procedures and
operations involved in accounting for agency funds and special programs, ac-

countability for funds, paying and collecting transactions and reports, and related
subject matter.

SEE: BUDGET outline for budget policy, formulation
and submission of estimates, and budget execution.

FINANCIAL MANAGEMENT outline for basic

systems and techniques, financial designations,
audit of funds, etc.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific organizational elements. Example:

ACCOUNTING & DISBURSING
ACC 7 Allotment Accounting

This method will also suffice when the amount of papers to be filed
does not warrant folders for organizational elements. In many offices
the primary subject ACCOUNTING & DISBURSING alone will suffice.

B. Arrange by organizational element, fund (appropriation) title or

symbol. Subdivide by the subject breakdowns if volume warrants.
Examples:

ACCOUNTING & DISBURSING PPT
ACC 11 Accounts Receivable

CCOUNTING & DISBURSING (Fund Title
CC 8 Expense Accounting or Symbol)

TL:RC -1 3/1/63
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C. Subdivide the subject breakdowns by organizational element,

fund (appropriation) title or symbol, if volume warrants.
Examples:

ACCOUNTING & DISBURSING
ACC 14 Other Agency Accounting

AID

ACCOUNTING & DISBURSING
ACC 6 Fund Accounting {(Fund Title or
Symbol)

D, Arrange by central fiscal servicing office. Example:

ACCOUNTING & DISBURSING REC, Paris
ACC 16 Payroll - Brussels

TL:RC -1
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ACC

1

10

11

12

13

- ACCOUNTING & DISBURSING

GENERAL POLICY. PLANS,

PRINCIPLES.
GENERAL REPORTS &
STATISTICS
TRANSACTIONS (OTHER
AGENCY)

GENERAL LEDGER

LAWS & REGULATIONS

FUND ACCOUNTING

ALLOTMENT ACCOUNTING

EXPENSE ACCOUNTING

PERSONAL PROPERTY
ACCOUNTING

REAL PROPERTY
ACCOUNTING

ACCOUNTS RECEIVABLE

ACCOUNTS PAYABLE

ADVANCES

Use only for material of a general nature
which cannot be filed under one of specific
subjects in this outline. Includes projects
to study and determine feasibility of
modern accounting and audit systems.

Use only for reports of a general nature
which cannot be filed under one of specific
subjects in this outline.

Includes purchase requests, procurement,
payment, and transfer document.

Includes journal vouchers, balance sheet
and financial statements.

Includes agency and other agency direc-
tives and procedural handbooks,
Comptroller General decisions, etc.
Subdivide by agency if volume warrants.

Subdivide by type of funds (e.g., appropria-
tions, revolving, trust, foreign currency,
etc.), if volume warrants.

Includes allotments, obligations, un-
liquidated obligations, liquidations,
refunds, etc. Subdivide by type if volume
warrants.

Subdivide by type of expense (e.g.,
allowances, communications, medical,
printing and reproduction, travel, etc.)
if volume warrants.

Includes motor vehicles, expendable and
nonexpendable equipment. Subdivide by
type if volume warrants.

Includes land, buildings and ''built-in'
equipment. Subdivide by type if volume
warrants,

Includes debtor accounts; uncollected
reimbursements, refunds and miscel-
laneous receipts; and recoverable
advances. Subdivide by type if volume
warrants.

Includes withholding tax, employee
insurance, retirement, etc. Subdivide
by type if volume warrants.

Includes progress payments and
contract advances.

TL:RC -1
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ACC - ACCOUNTING & DISBURSING
14 OTHER AGENCY ACCOUNTING Subdivide by agency.

15 SALES ACCOUNTING (INCOME) Includes services, property, rentals,
earned reimbursements, miscellaneous
receipts, etc. Subdivide by type if
volume warrants,

16 PAYROLL Includes domestic and overseas payroll;
salaries for Civil Service, Foreign
Service and local employees; deductions,
contributions, etc. Subdivide by type
if volume warrants. —

17 TRAVEL Includes fare, per diem, transportation, h
etc.
18 COMMERCIAL VOUCHERING Includes payments for transportation,

communications, utilities, rentals,
printing, and binding, etc. Subdivide by
type if volume warrants,

19 NON-OPERATING EXPENSE Includes depletion, loss, taxes, duties,
‘ claims, grants, etc. Subdivide by type
if volume warrants.

20 VOUCHER EXAMINATION Use for examination of travel and
commercial vouchers by accounting
staff. ’ ‘ ™
N
20-1 Suspensions &
Disallowances

21 CLAIMS & EXCEPTIONS

22 ACCOUNTABILITY : Includes accountability for cash, checks,
check stock, savings bonds, foreign
currency and other negotiables. Sub-
divide by type if volume warrants.

23 PAYING & COLLECTING

TRANSACTIONS
23-1 Overages & Shortages ™
~N
23-2 Reports & Statements Use only for those that cannot be filed
under one or more specific subject
breakdowns. Subdivide by type (e.g.,
foreign currency reports, deposit and
trust fund record, etc.) if volume
warrants.
23-3 Receipts
23-4 Disbursements

e,

3/1/63 TL:RC -1
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ACC - ACCOUNTING & DISBURSING
23 PAYING & COLLECTING

TRANSACTIONS (cont'd)
23-5 Bond Issuance & Redemption
23-6 Accommodation Exchange
23-7 Bank Accounts
23-8 Cash Payments
23-9 Check Operations Includes Treasury Checks.
23-10 Notices of Exception
23-11 GAO Claims
23-12 Cash Verifications
23-13 Cash Advances
23-14 Tax Levies
TL:RC -1 3/1/63
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BUILDINGS & GROUNDS

Instructions

Use for materials on the acquisition, construction, management, maintenance, use
and disposition of government-owned or government-leased buildings, residences
and other structures and upkeep of grounds.

SEE: EQUIPMENT, SUPPLIES & SERVICES outline
for procurement, maintenance, use and disposition
of furniture and furnishings, household and office
equipment, supplies, etc.

Ways of arranging these papers are:

A,

Use the subjects shown as needed. This will be necessary
for papers which do not pertain to specific organizational
elements, Example:

BUILDINGS & GROUNDS
BG 6 Acquisition

This method will also suffice when the amount of papers to
be filed does not warrant folders for organizational elements,
In many offices the primary subject BUILDINGS & GROUNDS
alone will suffice,

Arrange by organizational element, Subdivide by the subject
breakdowns if volume warrants., Example:

] BUILDINGS & GROUNDS Ottawa
BG 8 Furnishings

Subdivide the subject breakdowns by organizational element
if volume warrants, Example:

| BUILDINGS & GROUNDS
BG 11 Space Assign. & Use, Moves. PPT

TI:RC -1 3/1/63
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D. Arrange by name and/or location of individual building.
Subdivide by appropriate subject breakdowns if volume
warrants. Examples:

BUILDINGS & GROUNDS Mamba Point Comp.

BUILDINGS & GROUNDS 21 Europastrasse,
BG 10 Maintenance & Operation Bonn

3/1/63
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BG (p. 3)

BG - BUILDINGS & GROUNDS

1 GENERAL POLICY, PLANS,

2 GENERAL REPORTS &
STATISTICS

3 CLAIMS

4 CONTRACTS

5 LAWS & REGULATIONS

6 ACQUISITION

6-1 Purchase
6-2 Lease
6-3 Site Surveys, Data,

7 DESIGN, CONSTRUCTION,
ALTERATION,

8 FURNISHINGS

9 INSPECTION

Use for material too general in nature

to be filed under more specific subjects
in outline,

Use for material too general in nature
to be filed under more specific sub-
jects in outline, Includes reports to
GSA,

Includes claims by lessees,

Use when office needs can best be met
by keeping all contracts together in
lieu of filing under more specific sub-
ject in this outline,

Use for material too general in nature
to be filed under more specific sub-
jects in outline,

Use for materials on the acquisition or
proposed acquisition of sites, buildings,
and other structures in the U.S. and
abroad. Includes title deeds, easements
and rights of way, permits, licenses, etc,
Subdivide by type of property (e.g., office,
residential, storage and utility, etc,) if
volume warrants,

Includes condemnation.

Subdivide by short-term and long-term
if volume warrants.

Includes architectural plans, engi-
neering, landscaping, etc. For interior
decoration, SEE: BG 8,

Use for design and selection. For pro-
curement, SEE: ES 6,

Of buildings already constructed. For
inspection of buildings under construction,
SEE: BG 7; for security survey reports,
SEE: SY 2-2.

TL:RC -1
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BG - BUILDINGS & GROUNDS

10 MAINTENANCE & OPERATIONS

10-1 Utilities & Services

11 SPACE ASSIGNMENT & USE,
MOVES,

12 SPECIAL FACILITIES &

CONCESSIONS

13 SAFETY PROGRAM

14 TAXATION

15 DISPOSITION

15-1 Abandonment

15-2 Demeolition. Dismantling,

15-3 Sale

15-4 Transfer

16 FACILITIES & EQUIPMENT
SECURITY

16-1 Alarm Systems

16-2 Electronic Equipment &
: Counter Measures

Of government-owned buildings and the
fixtures and furniture therein, and
upkeep of grounds. Includes cost
estimates and work orders. For guard
service, SEE: BG 17.

Subdivide by type (e.g., air condi-
tioning, elevators, janitorial service,
etc.) if volume warrants,

Subdivide by type (e.g., office, parking,
storage, etc,) if volume warrants. For
assignment of staff housing, SEE:

PER 15-12,

Such as eating facilities, commissaries,
ramps, snackbars, etc. Includes

dining room passes. Subdivide by type
of facility if volume warrants. For
commissary services, SEE: PER 15-2,

Use for protection of buildings and
grounds and their occupants from damage
or injury. Includes fire drills, civilian
defense measures, such as designation of
shelter area, etc, For physical security,
SEE: BG 16; for employee accidents,
SEE: PER14-5.

Includes disposition of buildings &
grounds, furnishings, fixtures, etc.

Includes buildings, rooms, areas, vaults
and other storage facilities, pene-
tration, etc, Subdivide by type if volume
warrants. For security survey reports,
SEE: SY 2-2,

3/1/63

TI:RC - 1

™



RECORDS CLASSIFICATION HANDBOOK BG (p. 5)

BG - BUILDINGS & GROUNDS

16 FACILITIES & EQUIPMENT

(cont'd)

16-3 File Equipment Includes safes and safe opening pro-
cedures,

16-4 Firearms & Ammunition

16-5 Incinerators

16-6 Keys & Locks

16-7 Photographic Equipment

16-8 Restricted Areas

16-9 Sabotage

16-10 Technical Penetration

16-11 Vaults. Storage Facilities.

17 BUILDING GUARDS, WATCHMEN, Other than Marines, for which
SEE: BG 18,

18 MARINE GUARDS Other than personnel matters, for
which use PER outline, Instruction D,

18-1 Handbook & Orders

18-2 Marine Inspection Report

18-3 Guard Survey

19 AFTER HOURS ENTRY &

DEPARTURE
19-1 Registers
19-2 Key Issuance
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BUDGET

Instructions

Use for papers on administrative and program budget policy and procedure, in-

cluding budget formulation, Budget Bureau and Congressional submissions and

hearings, Committee reports and appropriation bills, budget execution, and other
related budget matters. Specific types of budget estimates covered are annual,

supplemental and deficiency.

SEE: ACCOUNTING & DISBURSING outline for all
aspects of accounting for appropriated and
other funds, paying and collecting transactions
relating thereto, etc.

FINANCIAL MANAGEMENT outline for basic
systems and techniques, financial designations,
audit of funds, etc.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific organizational elements.
Example:

BUDGET
BUD 2 Gen. Repts. & Statistics

This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject BUDGET alone will suffice.

Where desirable, the fiscal year involved may be indicated.

B. Arrange by organizational element, fund (appropriation) title or
symbol. Subdivide by the subject breakdowns if volume warrants.
Examples:

BUDGET (FY 1965k) CU
BUD 6 Flash Estimates

BUDGET (FY 1964 Suppl.)
BUD 11 Cong. Submission

{(Fund Title or
Symbol)

TL:RC -1
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RECORDS CLASSIFICATION HANDBOOK

3/1/63

C. Subdivide the subject breakdowns by organizational element
Example:

if volume warrants.

BUDGET (FY 1965)
BUD 7 Office Submissions

TL:RC -1
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BUD - BUDGET

1 GENERAL POLICY. PLANS. Includes studies and projects to improve
budgeting procedures, long-range budget
planning, and budget policy and principles. —
Subdivide by title of study or project if
volume warrants. For financial plans,

SEE: BUD 15.

1-1 Agency Position Use for agency stand to be reflected in
budget estimates.

2 GENERAL REPORTS & For fund status reports, SEE: BUD 13-1;
STATISTICS financial plan reports, SEE: BUD 15-2.
3 CALL FOR ESTIMATES
3-1 Bureau of the Budget Includes budget ceiling on level of
estimates imposed by BOB.
3-2 Agency Instructions
4 REIMBURSEMENT Use for agreements, including negotia-
ESTIMATES. tions, with other agencies for reimburse-
AGREEMENTS. ment (e.g., for administrative support).
Includes prepaid, billed, and no-cost
agreements. Subdivide by agency and type
if volume warrants.
4-1 Reimbursement Criteria
5 LAWS & REGULATIONS Includes Bureau of the Budget Circulars,
Comptroller General Decisions, Treasury
and Civil Service Commission Regula-
tions, etc. Subdivide by sourge if volume
warrants. For Appropriation Act,
SEE: BUD 12,
6 FLASH ESTIMATES Use for preliminary estimates requested
of offices prior to detailed submissions.
7 OFFICE & POST Use for estimates prepared and sub-
SUBMISSIONS mitted by individual offices and posts
for agency review.
8 AGENCY REVIEW Includes hearings held within agency on
office submissions.
9 BUDGET BUREAU Use for agency estimates as submitted
SUBMISSION to BOB for review.
9-1 BOB Hearings Includes hearings schedule, witness
statements, summaries of testimony, etc.
9-2 Supplemental Data Requested by BOB during review,
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BUD - BUDGET

9 BUDGET BUREAU
SUBMISSION (cont'd)

9-3 BOB Allowance Amount of estimates allowed by BOB
to be incorporated in President's
Budget.

10 PRESIDENT!S BUDGET Use for agency estimates as includec
in Federal Budget.

1 ‘CONGRESSIONAL Use for agency estimates as submitted

SUBMISSION to Congress.
11-1 House Hearings Includes schedule, principal witness

statements, supplementary data, House
Report, etc.

11-2 Restoration Appeal Agency appeal to Senate for restoration
to Senate of funds reduced by House action.
11-3 Senate Hearings Includes schedule, principal witness

statements, supplementary data,
Senate Report, etc.

1-4 Conference Action House-Senate conference to resolve
differences on appropriation bill.

12 APPROPRIATION ACT Includes analyses of final action on bill
and copy of act.

13 FUND AVAILABILITY Includes appropriated funds, earned
reimbursement, refunds, contributions,
allocations received, transfer appro-
priations (in), earned income and sales
income. Subdivide by type if volume

warrants.
13-1 Fund Status Reports
14 BUDGET EXECUTION
14-1 Apportionment Includes requests to BOB for quarterly

apportionments of appropriated funds
and approvals.

14-2 Annual Authorizations
14-3 Allocations (Transfers
QOut)
14-4 Transfer Appropriations
(Out)
14 -5 Allotment Authorities
14-6 Allotments Includes adjustment of allotments.
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(p. 5)

BUD - BUDGET

15 FINANCIAL PLANS

15-1 Reprogramming

15-2 Financial Plan Reports

16 POSITION AUTHORIZATION

Use for agency overall plan for ex-
penditure of appropriated and other
funds. Includes requests, submissions,
consolidations, approvals and reviews.

Use for revision of plan based on
changes in availability of funds.

Use for requests for, establishment of,

and control over numerical autho

riza-

tion of staffing levels or personnel

ceilings.

16-1 Requests

16-2 Control Registers
16-3 Allocations
TL:RC -1
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COMMUNICATIONS & RECORDS

Instructions

Use for papers on government-wide and agency communications and records policy,
systems and procedures, services and operations, Included are paperwork
management programs; regulations and procedures regarding classified records
and information; and automated records systems.

SEE: TELECOMMUNICATIONS and POSTAL AFFAIRS
outlines for matters pertaining to communications
and mail matters other than those pertaining to
agency operations and services.

BUILDINGS & GROUNDS outline for physical and
technical security aspects of protecting classified

records,

EMERGENCY PLANNING outline for E & E and
vital records programs,

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific organizational elements,
Example:

COMMUNICATIONS & RECORDS
CR 17 Paperwork Management

This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject COMMUNICATIONS & RECORDS

alone will suffice,

B. Arrange by organizational element. Subdivide by the subject
breakdowns if volume warrants, Example;

COMMUNICATIONS & RECORDS Mexico City
CR 12 Telecom. Facilities & Servs.
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C. Subdivide the subject breakdowns by organizational element
if volume warrants. Example:

COMMUNICATIONS & RECORDS
CR 8-2 DPouch Service

3/1/63
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CR - COMMUNICATIONS & RECORDS

1 GENERAL POLICY. PLANS,
COORDINATION,

2 GENERAL REPORTS &
STATISTICS

2-1 Surveys, Studies.

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 COMMUNICATIONS ANALYSIS
& DISTRIBUTION

7 CRYPTOGRAPHIC FACILITIES
7-1 Cryptographic Instructions
7-2 Cryptographic Clearances
7-3 Cryptographic Systems

7-4 Cryptographic Maintenance

& Disposition

7-5 Emergency Destruction
Program

8 MAIL FACILITIES & SERVICES

8-1 Courier Service

8-2 Pouch Service

8-3 Military Postal Services
8-4 Messenger Service

8-5 Message Centers

Use for agency program in general and
coordination between agencies,

Use for those which cannot be filed
under more specific subjects in outline,
Subdivide by title or service if volume
warrants,

Subdivide by organizational element
concerned if volume warrants,

Includes agreements with other govern-
ments re maintenance and disposition of
multipartite records.

Includes regulations and procedures that
cannot be filed under more specific
subjects in outline,

Includes determination of office to which
communications should be routed, distribu-
tion guidelines, number of copies distribu-
ted, etc.

Includes inventories, receipt, transfer
and destruction of cryptographic
material except in emergency, for which
SEE: CR 7-5.

Subdivide by organizaticnal element if
volume warrants.

TL:RC -1
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CR - COMMUNICATIONS & RECORDS

8 MAIL FACILITIES & SERVICES
{cont'd)

8-6 Delivery Systems

8-7 Addresses, Mailing Lists,

9 TRAINING

10 RECORDS MAINTENANCE
10-1 Physical Location
10-2 Filing System

11 TELEPHONES

11-1 Laws & Regulations (Tel)
11-2 Reports & Statistics (Tel)
11-3 Equipment (Tel)

12 TELECOMMUNICATIONS
FACILITIES & SERVICES

12-1

12-2 Reports & Statistics
(Telecom)

12-3 U.S. Government Facilities
(Telecom)

12-4 Commercial Facilities
(Telecom)

12-5 Regulations & Procedures
(Telecom)

13 RECORDS EQUIPMENT &
SUPPLIES

14 AUTOMATION

14-1 Data Processing
14-2 Information Storage &
Retrieval,

Includes pneumatic tube system, con-
veyor belt, etc,

Use for training which is not restricted
to one of specific subjects in outline.

Includes rates,

Includes procurement and maintenance.

Except telephone, for which SEE: CR 11,

Subdivide by type (e.g., telegraph, cable,
radio) if volume warrants,

(Reserved for future use)

Includes monthly telegraphic report,
Includes JANAP procedure.

Includes rates. Subdivide by name of
company if volume warrants,

Use for development of standards and
review for proper utilization. SEE:

ES 6 for procurement; BG 16 for equip-
ment security. )

For mechanization of fiscal records,
SEE: FMGT 14,
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CR -
15
15-1
15-2
15-3
15-4

16

16-1

16-2

16-3

17

18

19

20

21

22

COMMUNICATIONS & RECORDS

RECORDS DISPOSITION
Records Retirement
Records Transfers
Records Destruction
Records Control Schedules

DOCUMENT & INFORMATION
SECURITY

Access & Use. Release.

Accounting & Control

Classification. Designation.

PAPERWORK MANAGEMENT,

CORRESPONDENCE
MANAGEMENT

DIRECTIVES MANAGEMENT

FORMS MANAGEMENT

REPORTS MANAGEMENT

MICROFILMING

Within agency.

Between agencies.

Use for systems and procedures for
handling and control of information and
documents, For security survey reports,
SEE: SY 2-2.

For executive privilege, SEE: LEG 9.

Includes logs and receipts covering
classified documents, TS inventory
control procedures, serialization, etc.

Includes downgrading, declassification,
decontrol, upgrading, etc,

Use for overall program and studies
involving more than a single aspect
(e.g., correspondence, directives, forms,
reports), reduction of paperwork burden,
etc.

Includes correspondence procedures,
instructions for use of various types of
communications forms, form and guide
letters, plain letters workshops, etc.
Subdivide by subject if volume warrants,

Use for systems for issuing policy and
procedural information for guidance of
agency personnel, Do not use for
published series of issuances.

Use for forms design, control, improve-
ment or standardization, etc.

Use for program to prevent creation of
or to eliminate unnecessary reports,
reduce number of copies, etc.

TL:RC -1
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CR - COMMUNICATIONS & RECORDS

23 AUTHENTICATION Use for authentication of documents
other than by consular officers in
field, for which SEE: PS 10-1,

23-1 Regulations & Procedures
(Auth)

23-2 Reports & Statistics (Auth)

23-3 Schedule of Fees (Auth)
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EMERGENCY PLANNING
Instructions

Use for papers on planning and provisions made by the agency and overseas posts
for meeting conditions which may arise from disasters, warfare, riots, or
emergencies other than civilian defense.

SEE: DEFENSE AFFAIRS outline for civilian defense.

PROTECTIVE SERVICES outline for matters
relating to protection of both government and
private persons and property.

COMMUNICATIONS & RECORDS outline for
emergency destruction of cryptographic material.

Ways of arranging these papers are:
A, Use the subjects shown as needed. This will be necessary for

papers which do not pertain to specific organizational elements
or geographic locations. Example:

EMERGENCY PLANNING
EP 6-5 E & E Procedures

This method will suffice also when the amount of papers to be
filed does not warrant folders for organizational elements or
geographic locations. In some offices the primary subject
EMERGENCY PLANNING alone will suffice.

B. Arrange by organizational element or geographic location.
Subdivide by the subject breakdowns if volume warrants.
Example:

EMERGENCY PLANNING
EP 6 E & E Program

C. Subdivide the subject breakdowns by organizational element or
geographic location if volume warrants. Example:

EMERGENCY PLANNING
EP 8 Vital Records Program EUR
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EP - EMERGENCY PLANNING
1 GENERAL POLICY, PLANS. Use for overall agency policy and
COORDINATION., planning, and coordination between
agencies.
2 REPORTS
3 ORGANIZATIONS &
CONFERENCES
4 AGREEMENTS
5 LAWS & REGULATIONS
6 E & E PROGRAM Use for emergency and evacuation
program.
6-1 E & E Policy. Plans.
6-2 Reports & Statistics Includes population statistics, evacua-
tion lists, etc.
6-3 Liaison Groups Subdivide by name,
6-4 Emergency Requirements Such as for communications equipment,
ordnance, etc.
6-5 E & E Procedures Includes Handbook.
6-6 Safehaven
7 EMERGENCY RELOCATION
PROGRAM
7-1 Policy. Plans. Includes directives and handbooks.
Guidelines,
7-2 Reports
7-3 Other Agency Procedures
7-4 Continuity of Essential
Functions
7-5 Emergency Action
Documents (EAD)
7-6 Emergency Assignments
{(Cadre)
-7 Executive Reserve Program
7-8 Emergency Communications Includes Emergency Notification
System (Cascade).
7-9 Relocation Tests. Exercises. Subdivide by code name and year.
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EP - EMERGENCY PLANNING

8 VITAL RECORDS PROGRAM

8-1 Selection Guidelines
8-2 Status Reports
8-3 Records Protection

9 ROUND-UP PROGRAM

Use for arrangements made to take
care of diplomatic corps in emergency.

Includes internment of enemy officials

in event of war.

3/1/63
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EQUIPMENT, SUPPLIES & SERVICES

Instructions

Use for papers on the procurement, maintenance, shipping, storage and disposition
of expendable and nonexpendable equipment and supplies and for services related
thereto, except as follows:

SEE: BUILDINGS & GROUNDS outline for design
and selection of furnishings and buildings
services.

COMMUNICATIONS & RECORDS outline for
standards for proper utilization of file equip-
ment and supplies, telecommunications facilities
and services. :

TRAVEL & TRANSPORTATION outline for
packing, shipping and storage of household effects.

VEHICLES outline for acquisition, use, maintenance
and disposition of government-owned automotive
vehicles.

Ways of arranging these papers are:

A,

Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific organizational elements.
Example:

EQUIP,, SUPPLIES & SERVICES
ES 6 Procurement

This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject EQUIPMENT, SUPPLIES &

SERVICES alone will suffice.

Arrange by organizational element. Subdivide by the subject
breakdowns if volume warrants. Example:

EQUIP,, SUPPLIES & SERVICES Rome
ES 7 Property Accountability
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C. Subdivide the subject breakdowns by organizational element
if volume warrants., Example:

EQUIP,, SUPPLIES & SERVICES
ES 4 Regional Supply Centers Bonn

D. Arrange by class or type of supply item or equipmeﬁt, such as
filing equipment and supplies, medicines, office supplies, etc,,
under primary subject. Example:

EQUIP,, SUPPLIES & SERVICES Office
‘ Supplies

3/1/63
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ES - EQUIPMENT, SUPPLIES & SERVICES

1 GENERAL POLICY. PLANS,
GUIDELINES.
1-1 Requirements,

Forecasts.

1-2 Replacement Program

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 REGIONAL SUPPLY
CENTERS

5 LAWS & REGULATIONS

6 PROCUREMENT

6-1 Authorizations. Waivers.

6-2 Bonds

6-3 Contracts

6-4 Discounts

6-5 Purchase Orders

6-6 Rentals

6-7 Requisitions

6-8 Specifications &

Standards
6-9 Vendors
6-10 Tax Exemptions

Use only for material which cannot be
filed under one of the more specific
subjects in outline.

Other than set forth in budget estimates,
for which SEE: BUD outline.

Use only for material which cannot be
filed under one of the more specific
subjects in outline. Includes reports
to GSA., For inventory reports,

SEE: ES 7-2.

Use for establishment and overall
operation of centers. Subdivide by
location (e.g., Bonn, Tokyo, Lagos), if
volume warrants.

Includes directives and procedures.
Use only for those too general to be
filed under more specific subjects in
outline. Subdivide by source if volume
warrants.

Subdivide by agency for which procured
where appropriate.

Includes performance bid bonds.

Includes bidders lists; invitations, bids
& awards; contract negotiation, distribu-
tion, negotiation, etc.

Use for catalogs and price lists. Sub-
divide by name if volume warrants.

TL:RC -1
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ES - EQUIPMENT, SUPPLIES, & SERVICES

7 PROPERTY Subdivide as expendable or non-expend-

ACCOUNTABILITY" able if desired. For inventory of and

accountability for blank passports,
SEE: PPT 10-1.

7-1 Stock Controls On expendable supplies and equipment.

7-2 Inventories Of non-expendable property. Includes
procedures for preparing and main-
taining property record cards, basic
inventory reports of furniture, equip-
ment, and office machinery.

7-3 Loans & Exchanges

7-4 Thefts. Losses. Includes property survey reports of

Destruction., lost and damaged items.

8 PACKING & SHIPPING Subdivide by name of company if
volume warrants.

8-1 Claims Use for lost or damaged shipments.

8-2 Customs Clearance

8-3 Government Bills of Including certificates in lieu of lost

Lading GBL's.

9 STANDARDS

10 MAINTENANCE & REPAIR Subdivide by type of service (e.g.,
typewriter repair, furniture re-
finishing, etc.), if volume warrants.

1 STORAGE & WAREHOUSING

12 SURPLUS/EXCESS PROPERTY

12-1 Acquisition

12-2 Disposition Includes disposal, scrap, transfer.

12-3 Utilization
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2 FINANCIAL MANAGEMENT
Instructions
Use for papers on financial management program in general, agency's feasibility
studies and applications of basic financial management systems and techniques,
authorization or certification of personnel and facilities involved in paying and
collecting transactions, accountability records and related subject matter.
SEE: BUDGET outline for budget policy, formulation
and submission of estimates, and budget execution.
o
g ACCOUNTING & DISBURSING outline for all
aspects of accounting for appropriated and other
funds, paying and collecting transactions, and
accountability therefor.
Ways of arranging these papers are:
A. Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific organizational elements.
Example: ) _
FINANCIAL MANAGEMENT
FMGT 14 Mechanization
AN
This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject FINANCIAL MANAGEMENT
alone will suffice.
B. Arrange by organizational element. Subdivide by the subject
breakdowns if volume warrants. Example:
FINANCIAL MANAGEMENT EUR
FMGT 2 Gen. Repts, & Statistics
—
C. Subdivide the subject breakdowns by organizational element if
volume warrants. Example:
FINANCIAL MANAGEMENT
FMGT 6-1 Disbursing Officer London
—
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D. Arrange by central fiscal servicing office. Example:

FINANCIAL MANAGEMENT (OF/CAR)
FMGT 11 Internal Audit Hamilton

3/1/63 TL:RC -1
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FMGT - FINANCIAL MANAGEMENT

Use for general studies, surveys and
reports on financial management
systems and procedures and evaluation
thereof.

Use for handbook containing accounting
symbols.

Includes glossary of terms and
abbreviations.

Use for agency regulations and pro-
cedures. Also includes Comptroller
General Decisions, GAO, Treasury and
other agency directives, etc. Subdivide
by agency if volume warrants,

For classification codes, SEE: FMGT 3.

Use for designation of personnel to
perform paying and collecting functions.
Subdivide by organizational element if
volume warrants.

Use for bonding of employees respon-
sible for handling funds.

Use for requirements and standards for
physical protection of funds and nego-
tiable instruments. SEE: BG 16 for
construction and installation aspects.

Use for inspections and reports by
agency audit staff,

Use for site audit by General Accounting
Office.

1 GENERAL POLICY. PLANS.
PRINCIPLES.

2 GENERAL REPORTS &
STATISTICS

3 CLASSIFICATION CODES

4 TERMINOLOGY

5 LAWS & REGULATIONS

5-1 Procedural Handbooks

6 FINANCIAL DESIGNATIONS

6-1 Disbursing Officers

6-2 Agent Cashiers

6-3 Certifying Officers

7 DEPOSITORIES, LOCAL

8 BANKING FACILITIES

9 BONDING

10 SAFEGUARDING OF FUNDS

11 INTERNAL AUDIT

11-1 Domestic

11-2 Overseas

11-3 Contracts

12 GAO AUDIT

TL:RC -1
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FMGT - FINANCIAL MANAGEMENT

13 EXTERNAL AUDIT (CPA) Use for audit by certified public
accountants.

14 MECHANIZATION Includes data processing, electric/

) electronic accounting (EAM) machines,
electronic computers, bookkeeping
machines, etc. Subdivide by type if
volume warrants.
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FACILITATIVE SERVICES

Instructions

Use for papers on facilitative services of the types indicated, provided to staff and
operating offices by agency administrative units and to other agencies and organi-
zations. Do not use for papers on reimbursement estimates or administrative
support agreements with other agencies for providing such services.

SEE: BUILDINGS & GROUNDS, COMMUNICATIONS &
RECORDS, EQUIPMENT, SUPPLIES & SERVICES,
TRAVEL & TRANSPORTATION, and VEHICLES
outlines for matters pertaining to those particular
services.

BUDGET outline for reimbursement estimates
and agreements.

ORGANIZATION & ADMINISTRATION outline
for administrative support principle, policy, etc.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific organizational elements
or agencies. Example:

FACILITATIVE SERVICES
FSV 5 Library Services

This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements or
agencies. In some offices the primary subject FACILITATIVE
SERVICES alone will suffice.

B. Arrange by organizational element or agency. Subdivide by
subject breakdowns if volume warrants. Example:

FACILITATIVE SERVICES Commerce

ACILITATIVE SERVICES
SV 2 Reporting Services
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C. Subdivide the subject breakdowns by organizational element
or agency if volume warrants. Example:

FACILITATIVE SERVICES
FSV 3 Statistical Services

3/1/63
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FSV (p. 3)

Includes conference reporting.

Use for actual services provided. For
data processing as a records technique,
SEE: CR 14-1.

For interpreter/escort services for
grantees, SEE: EDX 28-6,

Use only for usual agency or post
library services. For publications
procurement for other than agency or
post libraries, SEE: FSV 8.

Includes control over internal and
external publications, regulations of
Joint Committee on Printing, etc. For
preparation (other than editing),
clearance and distribution of official
and unofficial publications, SEE: PR 10.

Use only for administrative aspects.
Subdivide by name of requesting agency
or source from which procured. For
procurement as a means of collection
of intelligence, SEE: INT 6; for pub-
lications exchange agreements, SEE:
INF 4-3.

FSV - FACILITATIVE SERVICES
1 AUDIO-VISUAL SERVICES
2 REPORTING SERVICES
3 STATISTICAL SERVICES
4 LANGUAGE SERVICES
4-1 Interpreting
o~
4-2 Translating
5 LIBRARY SERVICES
6 REPRODUCTION &
DISTRIBUTION
7 EDITORIAL SERVICES &
PUBLICATIONS CONTROL
P
8 PUBLICATIONS
PROCUREMENT
—
—
TL:RC -1
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LEGISLATIVE & LEGAL AFFAIRS (GENERAL)
Instructions

Use only for papers pertaining to the agency's legislative program and relations
with Congress which are so general in nature that they cannot be filed under the
more specific subject outlines in this handbook. Also included are papers on such
subjects as constitutional and comparative law, legal opinions and interpretations,
judicial and claims procedures, etc.

SEE: POLITICAL AFFAIRS & RELATIONS outline
for legislative bodies of foreign governments,
for domestic laws, and international law.

PROTECTIVE SERVICES outline for judicial
and legal services provided by consular officers.

Use the subjects shown as needed. Example:

LEGISLATIVE & LEGAL AFFAIRS (GEN)
LEG 11 Subpoenas

LEG

In some offices the primary subject LEGISLATIVE & LEGAL AFFAIRS (GEN.)
alone will suffice.
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LEG (p.3)

LEG - LEGISLATIVE & LEGAL AFFAIRS (GENERAL)

1

1-1

7-1

LEGISLATIVE PROGRAM

Congressional
Summaries

REPORTS TO CONGRESS

ORGANIZATIONS &
CONFERENCES

CONGRESSIONAL
COMMITTEES

LAW

MEMBERS OF CONGRESS

VISITS

Country Briefing Papers

CONGRESSIONAL
INVESTIGATIONS

EXECUTIVE PRIVILEGE

Use only for agency's overall legislative
program, including bills introduced on
behalf of and those affecting agency
programs and operations.

Use for daily and other summaries of
Congressional action on bills of
interest to agency.

Use only for overall reports on agency
operations. Reports on specific pro-
grams should be filed subjectively
under appropriate subject outlines.

Subdivide by name of organization and
name, date, and location of conference,
if volume warrants.

Use only for general papers on com-
mittee membership, procedures,
schedules of appearances before and
relations of agency officials with
committees. Papers relating to
hearings before committees on specific
programs should be filed subjectively
under appropriate subject outlines.

Use only for general material on
constitutional law, comparative law,
etc. For domestic laws of a country,
international law, Rule of Law, etc.,
SEE: POL 5,

Use only for general material on
attitudes, biographic sketches, liaison
with, etc. For visits, SEE: LEG 7.
Arrange alphabetically by name.

Use for trips by individual members of
Congress and Congressional delegations
(CODELS). Arrange alphabetically by
name.

For Congressional travelers,

Use only for material relating to in-
vestigations in general. Papers on
investigations of specific programs
should be filed subjectively under
appropriate outlines.

Use for material relating to agency's
privilege of withholding information
from Congress.

TL:RC -1
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LEG - LEGISLATIVE & LEGAL AFFAIRS (GENERAL)

10

11

12

13

LEGAL OPINIONS,
INTERPRETATIONS,

SUBPOENAS
JUDICIAL ASSISTANCE,

PROCEDURE.,

CLAIMS, LITIGATION,

Use only for general material which
cannot be filed subjectively under other
outlines.

Use for procedures relating to handling
of subpoenas served on agency.

Includes Committee on Judicial
Procedure.

Use only for general material on
claims by or against U.S, Government,
claims procedures, etc. File specific
types of claims subjectively, (e.g.,

for war damage claims, SEE: PS 8-4;
for commercial claims against host
government, SEE: TP 12; for tort
claims, SEE: PER 15-16, etc.).

M
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ORGANIZATION & ADMINISTRATION

Instructions

Use for materials on the establishment, organization, reorganization, and termination
of agency offices and overseas posts; the assignment and realignment of functions;
changes in status of posts and consular districts; and policy and instructional systems
and statements which define organizational and functional matters. Also included are
general administrative and organizational matters relating to other agencies, inter-
agency relationships, coordination, etc., not involving specific substantive programs
which should be filed under the appropriate subject matter outlines.

Use also for material which deals with the subject of administration in its entirety,
and for material which covers several administrative subjects, i.e., materials which
cannot be filed under one of the specific administrative subject outlines.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific organizational elements. Example:

OCRGANIZATION & ADMIN,
ORG 10 Management Improvement

This method will also suffice when the amount of papers to be filed
does not warrant folders for organizational elements. In some
offices, the primary subject ORGANIZATION & ADMINISTRATION

alone will suffice.

B. Arrange on an organizational basis, e.g., by name of agency, and/or
bureau, post or mission, office, etc. Subdivide these organizational
files by the subject breakdowns, if volume warrants. Example:

ORGANIZATION & ADMIN, Bonn
ORG 11 Inspections

C. Subdivide the subject breakdowns by organizational element, if
volume warrants. Example:

ORGANIZATION & ADMIN.
ORG 7 Visits. Oslo
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ORG - ORGANIZATION & ADMINISTRATION

Includes material on agency and post
organization and management in general,
administrative supervision of con-
stituent posts, centralization vs. de-
centralization of administrative functions,
and coordination between and within
agencies on administrative matters. Sub-
divide by name of agency, if volume
warrants.

Use for coordinated efforts of agency
representatives in field to work as a team
under chief of mission.

Use for consolidation of State, AID, USIA,
and Peace Corps administrative personnel
to provide integrated service at specific
posts.

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects else-
where in this outline. Includes periodic
administrative reports (e.g., weekly,
monthly, etc.). For Foreign Service
inspection reports, SEE: ORG 11; for
post reports, SEE: PER 2-1; for
security surveys, SEE: SY 2-2.

Overall reporting schedules, workloads,
and related management aspects of
reporting requirements.

Use for general material on ad-
ministrative support principle or policy
as it affects organization and functions
of agency or post. For levels of
support and reimbursement agreements,
SEE: BUD 4; for accounting aspects,
SEE: ACC outline. For administrative
support aspects of CAMO, SEE:

ORG 1-2.

Includes designations.

1 GENERAL POLICY, PLANS,
COORDINATION.
1-1 Country Team
1-2 Consolidated Administrative
Management Organization
(CAMO)
2 GENERAL REPORTS &
STATISTICS
2-1 Reporting Requirements
3 MEETINGS & CONFERENCES
3-1 Administrative Officers
3-2 Chiefs of Mission.
Principal Officers.
3-3 Staff
4 ADMINISTRATIVE SUPPORT
5 Delegations of
Authority
TL:RC -1
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ORG
6

7

10

1

12

- ORGANIZATION & ADMINISTRATION

DUTY OFFICERS. ROSTERS,

VISITS

ESTABLISHMENT.
REORGANIZATION,
CONSULAR DISTRICTS.

TRAINING

MANAGEME NT IMPROVEMENT

INSPECTIONS

CONDUCT OF OFFICE

Includes holiday list.

Includes field trips by agency officials
for briefing or general administrative
purposes. For travel arrangements
made by posts visited, SEE: TRV

outline.

Includes opening, change in status and
closing of posts; determination and
jurisdiction of consular districts;
history and background of office or post;
agency reorganization plans; etc.

In administrative operations.

Other than inspections, for which SEE:
ORG 1l. Includes studies, systems and
work simplification, and similar manage-

ment improvement activities.

For

employee suggestions, SEE: PER 6-5.

Includes Foreign Service inspection
reports, administrative audits and
operational surveys of a general nature.
For - inspections and audits of specific
functions (e.g., security, financial
management, etc.), see appropriate

subject outlines.

Use for issuances on office procedures,
routine administrative matters, transfer
of office to successor, calendar of

events, etc.

3/1/63
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PERSONNEL

Instructions

Use for papers on all aspects of personnel administration in the Federal Government
and in the agency, including its organizational components. Also includes personnel
security, Papers relating to individual employees shall be filed by name of employee
in accordance with regulations in 3 FAM.

SEE: EMERGENCY PLANNING outline for assignment
' of personnel in emergency situations.

PROTECTIVE SERVICES outline for protection
of government employees overseas in emergency
situations.

TRAVEL & TRANSPORTATION outline for travel
of employees and dependents, shipment of house-~
hold effects, etc.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific organizational elements or categories

of employees. Example:

PERSONNEL

PER 17 Diplomatic Title & Rank PER

This method will also suffice when the amount of papers to be filed
does not warrant folders for organizational elements or categories
of employees. In some offices the primary subject PERSONNEL

alone will suffice. i

B. Arrange by organizational element. Subdivide by the subject
breakdowns if volume warrants. Example:

PERSONNEL
PER 6 Awards & Commendations
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C. Subdivide the subject breakdowns by organizational element
if volume warrants. Example: ~

PERSONNEL
PER 4 Staffing. Complement.

Arrange by category of personnel, such as Civil Service, FSO,
FSS, FSR, FSL, contract, attaches, etc., under primary subject
or appropriate subject breakdowns. Example:

PERSONNEL (Marine Guards) .
PER 11 Compensation
PERSONNEL
PER 13 Employment (FSL
™~
.
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PER (p. 3)

PER - PERSONNEL

1 GENERAL POLICY. PLANS,
COORDINATION.

2 GENERAL REPORTS &

STATISTICS
2-1 Post Reports
2-2 Biographic Register
2-3 Foreign Service List

3 ORGANIZATIONS &

CONFERENCES

4 STAFFING. COMPLEMENT.

4-1 Reduction-in-~-Force

5 LAWS & REGULATIONS

6 AWARDS & COMMENDATIONS

6-1 Awards Committees
6-2 Cash Awards

6-3 Commendations

6-4 Honor Awards

6-5 Suggestion Program
6-6 Non-Federal Awards

& Decorations

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for those which cannot be
filed under one of the more specific
subjects in this outline.

Use only for preparation and sub-
mission of report by post. Reference
set should be maintained separately.

Use only for those which cannot be
filed under one of the more specific
subjects in this outline. )

Use for proposed and/or authorized
personnel strength of organizational
element.

Includes procedures for establishing,
maintaining and applying retention
registers.

Includes Foreign Service Act of 1946
and amendments, Federal Personnel
Manual and CSC directives of a
general nature. Subdivide by source
and/or title of act if volume warrants.

For agency employees, except safe-
driving awards, for which SEE: VEH 13.
For awards to prominent persons other
than agency employees and military
personnel, SEE: POL 6-3; for awards
to military personnel, SEE: DEF 6-6.

Subdivide by name if volume warrants.

Subdivide by type if volume warrants.

Subdivide by type if volume warrants.

Use for general material on program.
Case file individual suggestions if
volume warrants.

TL:RGC -1
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PER - PERSONNEL

7 APPEALS

8 ATTENDANCE & LEAVE

9 TRAINING &
DEVELOPMENT

9-1 Area & Language Training

9-2 Career Development

9-3 Consultation. Briefing.

9-4 Executive Development

9-5 Intern Program

9-6 Orientation

9-7 Seminars (FSI)

9-8 Supervisory Training

9-9 University Studies

Program

10 PERFORMANCE EVALUATION

10-1 Selection Boards.
Evaluation Panels,

10-2 Ratings. Appraisals.

11 COMPENSATION

11-1 Cost of Living &
Quarters Allowances

11-2 Deductions

Use for general material on appeals
system. For specific types of appeal,
see under appropriate subject in outline.

Includes annual, sick, home, military
and court leave, leave without pay,
absence for jury duty, hours of work,
etc. Subdivide by type of leave if
volume warrants.

Subdivide by type if volume warrants.
For training in specialized fields

(e.g., administrative operations, com-
munications and records, security, etc.),
see appropriate subject outline.

Includes debriefing returned employees.

On various subjects available to agency
employees at FSI.

Other than area and language training,
for which SEE: PER 9-1. Includes
extension courses.

Includes appeals.

Use for determination of salary and
wage scales and allowances. Subdivide
by type of pay or allowance if volume
warrants,

Includes temporary lodging allowance.
For retail price schedules, SEE:
PER 11-9.
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PER - PERSONNEL

11 COMPENSATION (cont'd)

11-3 Education Allowances

11-4 Final Salary Clearance

11-5 Local Wage Ratev;\‘/

11-6 Overtime Pay

11-7 Post Differential
Allowances

1-8 Representation Allowances

11-9 Retail Price Schedules

11-10 Separation Allowances

11-11 Transfer Pay

12 CONDUCT & DISCIPLINE

13 EMPLOYMENT

13-1 Application for
Employment

13-2 Appointment

13-3 Assignment. Detail.

For educational travel of dependents,
SEE: TRYV outline.

Upon separation of employee,

Includes surveys to determine ap-
propriate wage rates and schedules
for local employees.

Includes regulations and procedures
governing conflict of interest, insub-
ordination, prohibited political activity,
intoxication, sale or barter of personal
property abroad, local currency trans-
actions of employees, acceptance of
gifts, etc. Case file disciplinary actions
on individual employees in personnel
folders.

Case file personnel actions on individual
employees by name in personnel folders.
For reduction-in-force, SEE: PER 4-1.

Case file individual applications by
name if volume warrants.

Includes initial appointment, oath of office,
reinstatement, reemployment after break
in service, lateral entry from Civil
Service to Foreign Service, etc. Sub-
divide by type of appointment (e.g.,
competitive service, excepted service,

FS, etc.) if volume warrants.

Includes assignment system procedures
and actions, transfer to new assignment
in field or in Washington after home
leave, length of tours of duty at post,
reimbursable details, etc.

TL:RC -1
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PER PERSONNEL

13 EMPLOYMENT (cont'd)

13-4 Examinations. Tests. Use for Board of Examiners for the
Foreign Service, Civil Service,
language and other qualifying tests, etc.
Subdivide by type if volume warrants.

13-5 Fair Employment Practices

13-6 Promotion. Demotion. Includes Selection Boards, promotion

Selection Out. panels, etc.

13-7 Recruitment

13-8 Retirement Includes Civil Service, Foreign Service
and Social Security retirement systems,
benefits, etc.

13-9 Termination Use for resignation, separation for cause
and termination of services through death.

13-10 Transfer Out To other agencies or international organi-
zations. For transfer to new assign-
ment in field or in Washington with same
agency, SEE: PER 13-3,

14 HEALTH & MEDICAL CARE. Includes travel for rest and recuperatiol:
purposes, medical evacuation of FS
employees, etc.

14-1 Medical Examinations Includes medical clearances and waivers.

14-2 Medical Supplies

14-3 Insurance Use for Federal Employees Health
Benefits Plan. For life insurance,

SEE: PER 15-7,

14-4 Regional Medical Centers For care and treatment of overseas
employees except medical examinations,
for which SEE: PER 14-1.

14-5 Safety. Accidents. Includes safety programs and claims
under Federal Employees' Compensation
Act. For building safety program,

SEE: BG 13,
15 EMPLOYEE RELATIONS Includes benefits derived by employees.
& SERVICES

15-1 Campaigns. Drives. Such as UGF and Health fund-raising
drives, blood donor campaigns, etc.
Subdivide by type if volume warrants.,
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PER - PERSONNEL

15 EMPLOYEE RELATIONS
& SERVICES (cont'd)

15-2 Commissary Services Includes management and stocking of
commissaries, post exchange (PX)
privileges, etc. For restaurant,
cafeteria and snack bar facilities in
government buildings, SEE: BG 12.

15-3 Employee Unions

15-4 Employee Vehicles Other than shipment, for which
SEE: TRV 14. Includes assistance in
obtaining drivers!' licenses, regulations
relating to sale, etc.

15-5 Credit Union

15-6 Employee Welfare Fund

15-7 Life Insurance

15-8 Grievances Other than appeals.

15-9 Dependent Education Includes assistance to community
schools abroad organized for education
of dependents of employees. For
educational allowances, SEE: PER 11-3;
educational travel of dependents,

SEE: TRV outline.

15-10 House Organs Published by employee groups.

15-11 Income Tax\ For assistance to employees in
preparing tax forms.

15-12 Housing Services Includes assignment of staff housing
and assistance in locating other housing.

15-13 Locator Services Includes home leave and next-of-kin
addresses.

15-14 Political Activities Use for information provided employees
on voting rights and authorized political
activities. For illegal activities,

SEE: PER 12,

15-15 Recreation Includes social activities, clubs, hobbies,
DSRA and other recreation and welfare
association activities.

15-16 Tort Claims Use for administrative settlement of such
claims resulting from negligence, wrong-
ful acts, or omissions on the part of
employees.

15-17 Credit. Bills. Includes credit inquiries and bill collecting.
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PER - PERSONNEL

16 SECURITY

17 DIPLOMATIC TITLE & RANK

18 POSITION DESCRIPTIONS,
CLASSIFICATION,

19 PERSONAL STATUS

20 EMPLOYEE MORALE

Use for general material on security
investigations of employees, finger-
printing, ID cards, etc. Case file
investigations on individual employees
by name in security office. For name
checks, SEE: SY 10; for security
survey reports, SEE: SY 2-2,

Includes job standards.

™

Of employees, such as marriage,

divorce or other name change,

dependency status, etc, Excludes

security investigation and clearance

of intended spouse, for which SEE:

PER 16,
™
o
™
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PUBLIC RELATIONS

Instructions

Use for papers on agency relations with the general public, including individual
citizens and private groups. Included are routine requests for information, praise
or criticism of policies and programs, and efforts to keep the public informed
through various mass communications media.

SEE: INFORMATION ACTIVITIES (GEN.,) outline for
USIA program in general, including public
information activities conducted for other Federal
,agencies overseas. Also includes information
activities within a country and its use of information
media to influence the opinions, attitudes, behavior,
etc., of enemy, neutral or friendly peoples on a mass
scale.

CULTURAL ACTIVITIES (USIS), MOTION PICTURES
(US1S), PRESS, PUBLICATIONS & VISUALS (USIS),
RADIO (USIS), and TV (USIS) outlines for efforts to
promote interest in and understanding of American
culture through various programs and services
provided by USIS overseas.

Use the subjects shown, as needed. Example:

PUBLIC RELATIONS
PR 12 Speeches

In some offices, the primary subject PUBLIC RELATIONS alone will suffice.
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PR (p. 3)

Use only for material which cannot be
filed under more specific subjects in
this outline.

Use only for material which cannot be
filed under more specific subjects in
this outline.

(Reserved for future use)
(Reserved for future use)

Other than to speak before nongovern-
mental groups, for which SEE: PR 6.

Subdivide by type of public or private
group and/or name of organization if
volume warrants.

(Reserved for future use)

With private individuals. Includes
letters of introduction. Arrange
alphabetically by name of visitor.
For press interviews, SEE: PR 11-3;
visits and tours, SEE: TRYV outline.

Includes clearances. Subdivide by
name of network and program if volume
warrants.

Such as lobby and window displays for
public information. For those produced
or sponsored by USIA and Binational
Centers, SEE: CUL 8, 11-8 and 12-8.

Except requests for, for which SEE:
PR 13.

PR - PUBLIC RELATIONS

1 GENERAL POLICY.
GUIDELINES,
COORDINATION,

2 GENERAL REPORTS &
STATISTICS

3

4

5 INVITATIONS

6 NONGOVERNMENTAL
LIAISON

6-1 Speaker Service

6-2

6-3 Meetings & Conferences

7 APPOINTMENTS.,
INTERVIEWS,

8 RADIO & TV RELATIONS

9 AUDIO-VISUALS

9-1 Films. Filmstrips.

Slides. Recordings.

9-2 Exhibits. Displays.

9-3 Photographs

TL:RC -1
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PR - PUBLIC RELATIONS

10 PUBLICATIONS

11 PRESS RELATIONS

11-1 Accreditation
11-2 Press Releases
11-3 Press Conferences.

Interviews.

Special Event Coverage

SPEECHES
12-1 Speech Clearance
13 PUBLIC OPINION &
INQUIRIES
13-1 Petitions & Resolutions
13-2 Polls & Surveys

Prepared for public consumption.
Includes preparation (other than
editorial services), clearance and
distribution. Subdivide by title of
publication, such as ""Fact Sheets,"
"Background,' "How Foreign Policy
is Made,'" "Department of State
Bulletin,!'" "Foreign Policy Briefs,"
etc. For requests for publications,
SEE: PR 13; for editorial services
and publications control, SEE: FSV 7.

Subdivide by name of newspaper,
magazine or press service if volume
warrants,

Subdivide by name of correspondent
if volume warrants,

Subdivide by source and arrange chrono-
logically or numerically if volume
warrants.

Includes guidances prepared for use at
conferences or in interviews. Subdivide
by type (e.g., Presidential, Secretary's,
etc.), or name of person if volume
warrants,

Includes arrangements for coverage.
Subdivide by name of event if volume
warrants.

Includes material for use in speeches,
clearances and copies of speeches,
arrangements for speeches, and requests

from Governmental sources for speeches.

Subdivide by name of speaker and arrange
by date. An extra copy may be filed
subjectively if desired.

Includes requests for information,
publications, photos, etc.; criticisms,
complaints, and commendations;
anonymous, crank and begging letters;
polls and surveys; etc. Arrange by
name of individual or organization if
volume warrants (unless returned to
sender),
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— SECURITY
Instructions
Use only for papers of a general nature on the development, coordination and
administration of security policies and programs. These will be concerned
primarily with the agency, overseas posts and other Federal agencies, but may
also include liaison with security and law-enforcement agencies of other nations.
Papers on security matters relating to individuals should be maintained in
separate series of case files,
— SEE: BUILDINGS & GROUNDS outline for material
relating to physical and technical security.
COMMUNICATIONS & RECORDS outline for
procedural security (e.g., handling, control
and downgrading of classified records and
information), cryptographic security, etc.
EMERGENCY PLANNING outline for security
aspects of emergency and evacuation (E & E),
emergency relocation and vital records programs.
PASSPORTS & CITIZENSHIP outline for passport
security.
P Ways of arranging these papers are:
A, Use the subjects shown as needed, This will be necessary for papers
which do not pertain to specific organizational elements. Example:
SECURITY
S5Y 5 laws & Regulations
This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject SECURITY alone will suffice,
o~
/"\
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B. Arrange by organizational element, Subdivide by the
subject breakdowns if volume warrants. Example:

SECURITY AID
SY 1 Gen, Policy. Plans. Coord.

C. Subdivide the subject breakdowns by organizational
element if volume warrants, Example:

SECURITY
SY 2 Gen. Repts & Stat.

3/1/63
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SY -

10

SECURITY

GENERAL POLICY, PLANS,
COORDINATION,

GENERAL REPORTS &
STATISTICS

Monthly Status Reports

Security Survey Reports

ORGANIZATIONS &
CONFERENCES

AGREEMENTS

LAWS & REGULATIONS

SECURITY OFFICERS

Regional

Post

Unit

VISITS OF DIGNITARIES

VIOLATIONS

TRAINING PROGRAM

NAME CHECKS

Includes coordination of program with
other agencies,

Arrange by name of post and thereunder
by facility if volume warrants,

Includes security requirements of inter-
national organizations, such as NATO,
SEATO, UN, etc, Subdivide by name if
volume warrants, For Attorney
General's list of organizations, SEE:

SY 14-4; for lists of local organizations,
SEE: SY 14-5,

Use for material which cannot be filed
under one of the more specific subjects
in this outline. Subdivide by source if
volume warrants. For investigative
procedures, SEE: SY 14,

Use for designations, relations with,
lists of, etc., For TS control officers,
SEE: CR 16-2,

Use for protection of foreign digni-
taries visiting U.S, and prominent U,S,
officials on trips abroad. Subdivide by
name if volume warrants,

Use only for regulations and procedures
governing violations, overall reports,
etc.

Covering all aspects of security, Includes
visual aids and records of security
orientation,

Use only for regulations and procedures
governing checks on names of individuals
for security purposes and statistical
reports thereon.

TL:RC -1
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SY - SECURITY

11 CRANKS

12 THEFTS

13 RIOTS & DEMONSTRATIONS

14 INVESTIGATIVE PROCEDURES

14-1 Local Procedures

14-2 Sources of Information

14-3 General Certification
Standards

14-4 Attorney General's List

14-5 List of Local Organizations

Use for material not warranting indi-
vidual case filing. For crank letters,
SEE: PR 13,

Use for material not warranting indi-
vidual case filing.

Use only for role of security officers.

SEE: POL 25 for political aspects,

Use only for material of a general
procedural nature that cannot be filed
under specific security programs
(e.g., personnel security, for which
SEE: PER 16; passport security, for
which SEE: PPT 16, etc.),

371763
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TRAVEL & TRANSPORTATION

Instructions

Use for papers pertaining to policies, regulations, and procedures regarding the
travel of personnel on official business, the travel of their dependents, and the
transportation of their effects.

SEE: EQUIPMENT, SUPPLIES & SERVICES outline for
the shipping of supplies and equipment other than
household effects.

VEHICLES outline for acquisition, maintenance,
use, etc., of Government-owned vehicles.

LEGISLATIVE & LEGAL AFFAIRS (GEN.)
outline for trips by Members of Congress
(CODELS).

Use also for papers on the travel of specific individuals and groups. This includes

not only employees and their dependents, but also the visits, tours, and trips of

other individuals and groups in public or private life except Members of Congress.
File alphabetically by name under the primary subject TRAVEL & TRANSPORTATION.
However, in offices where the purpose of a visit or mission is of most significance,
papers about visits and missions should be filed under the appropriate subject outline
(e.g., POLITICAL AFFAIRS & RELATIONS, TRADE PROMOTION & ASSISTANCE,
DEFENSE AFFAIRS, etc.).

Ways of arranging these papers are:
A. Use the subjects shown as needed. This will be necessary for

papers which do not pertain to specific organizational elements.
Example:

TRAVEL & TRANSPORTATION
TRV 5 Laws & Regulations

This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject TRAVEL & TRANSPORTATION
alone will suffice.

B. Arrange by organizational element, Subdivide by the subject
breakdowns if volume warrants. Example:

TRAVEL & TRANSPORTATION
TRV 14-2 Customs Clearance.
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C. Subdivide the subject breakdowns by organizational element
if volume warrants. Example:

TRAVEL & TRANSPORTATION
TRV 12 Local Transportation
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Use only for material too general to be
filed under more specific subject in
outline.

Use only for material too general to be
filed under more specific subject in
outline. Includes freight surveys.

Subdivide by location if volume warrants.
Includes local laws and regulations.

Subdivide by type (e.g., air, rail, truck,
etc.) and/or name, if volume warrants.

Use for general information only. For
freight rates and tariffs on household
and personal effects, SEE: TRV 14-1.

Includes per diem and mileage rates,
travel advances, etc.

Includes requests for. Use only for
general material of a regulatory or
procedural nature. Those for specific
travelers should be filed in their
travel folders.

For procedures re preparation and
submission. For accounting aspect,
SEE: ACC 17 and 20.

Includes use of taxis, tokens, etc, For
motor pool, SEE: VEH 12.

Required by official travelers., Includes
visas.

Includes vehicles and unaccompanied
baggage.

TRV - TRAVEL & TRANSPORTATION

1 GENERAL POLICY. PLANS.

2 GENERAL REPORTS &
STATISTICS

3 ARRIVAL & DEPARTURE LISTS

4 DESPATCH AGENCIES (U.S.)

5 LAWS & REGULATIONS

6 CARRIERS

6-1 Rates. Fares.

6-2 Routes & Schedules

7 TRAVELER INSURANCE

8 TRAVEL ALLOWANCES

9 TRAVEL ORDERS.
AUTHORIZATIONS,

10 TRAVEL PRIORITIES

11 TRAVEL VOUCHERS

12 LOCAL TRANSPORTATION

12-1 Use of Private Vehicle

13 PASSPORTS, IMMUNIZATIONS,

14 HOUSEHOLD/PERSONAL
EFFECTS.

14-1 Freight Rates & Tariffs

14-2 Customs Clearance

TL:RC -1
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TRV - TRAVEL & TRANSPORTATION

14 HOUSEHOLD/PERSONAL
EFFECTS., (cont'd)

14-3 Government Bills of For general material only, not
Lading individual GBL's.

14-4 Loss or Damage Includes claims.

14-5 Packing & Shipping

14-6 Storage

14-7 Insurance

15 ITINERARIES & RESERVATIONS

3/1/63 TL:RC -1
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VEHICLES

Instructions

Use for papers on the acquisition, use, maintenance, and disposition of government-
owned automobiles, trucks, aircraft, boats, and other vehicles. Case files on

individual vehicles may be established as required.

Ways of arranging these papers are:

A,

Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific organizational elements.
Example:

VEHICLES
VEH 6 Acquisition. Replacement.

This method will also suffice when the amount of papers to be
filed does not warrant folders for organizational elements. In
many offices the primary subject VEHICLES alone will suffice.

Arrange by organizational element. Subdivide by the subject
breakdowns if volume warrants. Example:

AID

VEH 11 Assignment & Use

Subdivide the subject breakdowns by organizational element if
volume warrants. Example:

VEHICLES
VEH 13 Safe Driving Awards.

TL:RC -1 3/1/63




RECORDS CLASSIFICATION HANDBOOK VEH (p. 3)

VEH - VEHICLES
1 GENERAL POLICY
2 GENERAL REPORTS &
STATISTICS
3 ACCIDENTS SEE: PER 14-5 for claims of injured
employees.
4, LOSS & THEFT
. 5 LAWS & REGULATIONS
| 6 ACQUISITION, Includes purchase, titles, rental, etc.
REPLACEMENT,
1 INSURANCE
8 (Reserved for future use)
9 MARKING & IDENTIFICATION
10 MAINTENANCE & REPAIR Includes parts (e.g., tires, tubes, etc.).
Includes monthly gasoline usage.
1 ASSIGNMENT & USE For motor pool, SEE: VEH 12.
— 1-1 Credit Cards
1-2 Inspection
1-3 Dispatching & Scheduling
11-4 Drivers' Licenses
11-5 License Plates
11-6 Operators! Permits
12 MOTOR POOL. CHAUFFEURS,
13 SAFE DRIVING AWARDS
& 14 (Reserved for future use)
15 DISPOSITION Includes sale, transfer, etc.
—
TL:RC -1 3/1/63




RECORDS CLASSIFICATION HANDBOOK

CONSULAR

TABLE OF CONTENTS

PRIMARY SUBJECT CODE SYMBOL
CONSULAR AFFAIRS (GENERAL) CON
PASSPORTS & CITIZENSHIP PPT
PROTECTIVE SERVICES bPS

VISAS ‘ v

dVTIASNOD
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CONSULAR AFFAIRS (GENERAL)

Instructions

Use for papers which deal in a general or collective way with consular services
{i.e., papers which do not pertain solely to visa matters, passport and citizenship
matters, or protective services).

SEE: VISAS outline for matters regarding that
subject.

PASSPORTS & CITIZENSHIP outline for
matters pertaining to those subjects.

PROTECTIVE SERVICES outline for matters
relating to that subject.

ADMINISTRATION outlines for purely ad-
ministrative matters, such as personnel,

budget and finance, communications and
records, etc.

Ways of arranging these papers are:

A. Use the subjects shown as needed. Example:

CCNSULAR AFFAIRS (GEN)
CON 6 Fee Collection & Control

B. Arrange by country or post. Subdivide by the subject breakdowns
if volume warrants. Example:

ONSULAR AFFAIRS (GEN) Cebu
ON 2 Reports & Statistics

C. Subdivide the subject breakdowns by country or post, if volume
warrants. Example:

CONSULAR AFFAIRS (GEN)
i CON 2-1 Consular Services Rept. Athens

1
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CON - CONSULAR AFFAIRS (GENERAL)

1 GENERAL POLICY, PLANS,

2 REPORTS & STATISTICS

2-1 Consular Services Report
3 MEETINGS & CONFERENCES
3-1 Consular Officers

4 TREATIES & AGREEMENTS
5 LAWS & REGULATIONS

6 FEE COLLECTION & CONTROL

7 (Reserved for future use)

8 (Reserved for future use)

9 TRAINING In consular operations.

10 CONSULAR AGENCIES. Use only for consular activities, For
AGENTS. administrative matters, use appropriate

subject outline. Subdivide by name and
location of consular agency if volume
warrants.
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PASSPORTS & CITIZENSHIP

Instructions

Use for papers pertaining to passport, registration, and citizenship matters.

Materials on specific individuals should be filed by name, disregarding the subject
breakdowns shown below under the primary subject PASSPORTS & CITIZENSHIP,

Extra copies of documents on individual cases which contain useful policy and
precedent information may be filed under appropriate subjects provided in this

outline.

SEE: ADMINISTRATION outlines for matters relating
to organization, budget and finance, personnel, etc.

Ways of arranging these subjects are:

A,

Use the subjects shown as needed. This will be necessary for papers
which do not pertain to a specific individual or country. Example:

{PASSPORTS & CITIZENSHIP
PT 13 Marriage of Citizens Abroad

This method also will suffice when the amount of papers to be filed
does not warrant folders for countries. In many offices the primary
subject PASSPORTS & CITIZENSHIP alone will suffice.

Arrange by country. Subdivide by the subject breakdowns if volume
warrants. Example:

PASSPORTS & CITIZENSHIP
PPT 4 Treaties & Agreements

Subdivide the subject breakdowns by country if volume warrants.
Example:

PASSPORTS & CITIZENSHIP
PPT 7-1 Foreign Laws on Entry &
Departure of US Citizens

France
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D. Subdivide the subject breakdowns by act and section if volume
warrants. Example:

|PASSPORTS & CITIZENSHIP
PPT 9-1 Acts 52-352(a) (2)

3/1/63
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PPT (p. 3)

PPT

- PASSPORTS & CITIZENSHIP

GENERAL POLICY. PLANS,
COORDINATION,

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects else-~
where in this outline.

2 GENERAL REPORTS & Use only for material which cannot be
STATISTICS filed under one of the more specific
subjects elsewhere in this outline.

3 ORGANIZATIONS & Use only for material which cannot be

CONFERENCES filed under one of the more specific
subjects elsewhere in this outline.
Subdivide by name of organization and
name, date, and location of conference,
if volume warrants., SEE: CON 3-1
for Consular Officers Conferences.

4 TREATIES & AGREEMENTS Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline.

5 LAWS & REGULATIONS Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline.

5-1 Foreign Affairs

Manual (8 FAM)

5-2 Clerk of Court Handbook

on Passports

6 FEES Includes material on collection, refund
and recording requirements and pro-
cedures relating to passport services.
SEE: PPT 10-6 for passport fees.

7 TRAVEL CONTROL

7-1 Foreign Laws on Entry Subdivide by country, if volume warrants.

and Departure of U.S,
Citizens
7-2 During National All material bearing on travel control
Emergency under law or regulations of the United
States, except actual war emergency
material.

7-3 During Time of War Material, actual or proposed, relating
to travel control in time of war.

8 (Reserved for future use),
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PPT - PASSPORTS & CITIZENSHIP
9 NATIONALITY

9-1 Acts (Statutory) Subdivide chronologically by Act and
Section as shown in Instruction D,
Code by specific statute rather than
subject whenever possible.

9-2 Administrative Decisions

9-3 Birth Abroad of U.S, Citizen
Parent(s)

9-4 Birth Abroad Out of Wedlock

9-5 Legitimation

9-6 Concubines

9-7 . Birth in the United States

9-8 Birth or Residence in

Territories or Possessions

9-9 Certificates of Identity

9-10 Court Decisions

9-11 Dual Nationality

9-12 Evidence Supporting Acquisition
or Loss of Nationality

9-13 Foreign Passports

9-14 | Involuntariness (Duress)

9-15 Legislation

9-16 Loss of Nationality

9-17 Loss of Nationality -

Exemptions from

9-18 Marriage and Divorce Includes common law relationships,
) plural marriages, etc.

9-19 Military Service

9-20 Minors

9-21 Naturalization

9-22 Naturalization - Cancellation
9-23 Naturalized Citizens
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PPT - PASSPORTS & CITIZENSHIP

9 NATIONALITY (cont'd)

9-24
9-25

9-26

9-27
9-28

9-29

Passport and Nationality Cards

Protection

Repatriation or Resumption

of Nationality

Residence - Physical Presence

Retention of Nationality

Treaties and Conventions

10 PASSPORTS

10-1 Accountability Use for procurement inventory, and all
matters relating to blank passport books.

10-2 Format

10-3 Application Use for format, preparation, oath,
execution, processing and other matters
relating to the application.

10-4 Evidence Required in applying for a passport.

10-5 Processing Preparation, mailing, etc., relating to
the passport book.

10-6 Fees

10-7 Authority to Issue

10-8 Renewal

10-9 Amendment, Extension,

Validation

10-10 Cancellation Use only for physical cancellation.

10-11 Lost or Stolen

10-12 Special‘ Groups Subdivide by organization, i.e., Boy
Scouts, etc.

10-13 (Reserved for future use),

10-14 (Reserved for future use).

10-15 Diplomatic The passport categories (10-15 thru 10-19)
should be used when it is necessary or
desirable to establish and maintain a
complete, separate record on these
categories as such.
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PPT - PASSPORTS & CITIZENSHIP
10 PASSPORTS (cont'd)
10-16 Regular
10-17 Official
10-18 Dependent
10-19 Service
Il REGISTRATION OF CITIZENS
12 REPORT OF BIRTH
12-1 Certification of Birth
13 MARRIAGE OF CITIZENS

ABROAD

14 DENIAL OF PASSPORTS
14-1 Communists 22 CFR 51.135
14-2 Fugitives from Justice 22 CFR 51.136(a)
14-3 Prejudicial Activities 22 CFR 51.136(b)

) (Foreign Relations)
14-4 Prejudicial Activities 22 CFR 51.136(c)

(U.S. Interests)
14-5 Geographical Restrictions
Violations
14-6 Travel Control Violations Immigration and Nationality Act 1952,
Sec. 215; 8 USC 1185
14-7 Birth and Identity
14-8 Civil Action Cases
14-9 Repatriation IL.oans
14-10 Administrative Procedures Informal Hearings and Board of
Passport Appeals.

14-11 Aliens
14-12 Mental Cases
14-13 Minors
15 FRAUDULENT ACTIVITIES
15-1 Altered Passports
15-2 Mutilated Passports

3/1/63
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PPT - PASSPORTS & CITIZENSHIP

15 FRAUDULENT ACTIVITIES (cont'd)

15-3
15-4

15-5

Counterfeit Passports

Other Fraudulent Activities

Criminal Prosecutions (Fraud)

16 PASSPORT SECURITY

16-1 Communist Organizations and
Activities

16-2 Espionage

16-3 Other Subversive Organizations

16-4 Criminal Prosecutions Under Section 6 of the Internal Security

(Communist) - Act of 1950 (50 USC 785).

16-5 Liaison Activities With other Government Intelligence/
Security Agencies.

17 TRAVEL DOCUMENTATION Other than passports. Subdivide by type
of document or class of individual using
such document, if volume warrants.
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PROTECTIVE SERVICES

Instructions

Use for all consular services performed abroad for the protection and welfare of
persons, firms, and their property (U.S, or foreign), including vessels and aircraft,
seamen and airmen. Included are services performed on behalf of other Federal
agencies and their beneficiaries, and services for individuals involving contacts with
local authorities.

SEE: VISAS outline for matters pertaining to those
subjects.

PASSPORTS & CITIZENSHIP outline for
matters pertaining to those subjects.

ADMINISTRATION outlines for matters relating
to organization, budget and finance, personnel,
etc.

Ways of arranging these materials under the primary subject PROTECTIVE
.SERVICES are:

A. Use the subject breakdowns shown, as needed. This will be
necessary for material which does not pertain to a specific
person, firm, vessel, etc., i.e., purely subjective material. Example:

PROTECTIVE SERVICES
PS 9 Deaths & Estates

B. Arrange by country whose interests are being protected and show
the country in which those interests are being protected. Subdivide
further by the subject breakdowns shown, if volume warrants.
Example:

1| PROTECTIVE SERVICES U.S. in Cuba
1 PS 8-4 Seizure. Damage.

C. Arrange material on specific persons, firms, vessels, etc., by name
in an alphabetical '"case'" file. Indicate the subject and country
involved as needed. Example:

{BROWN, John J, Yugoslavia
PS 8 Protection of Property ‘

A separate folder may be established for each type of service involving
the same person.
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PS (p. 3)

PS - PROTECTIVE SERVICES

1 GENERAL POLICY

2 REPORTS & STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 TREATIES & AGREEMENTS

5 LAWS & REGULATIONS

6 ASSUMPTION &
TERMINATION OF
PROTECTION

7 ASSISTANCE TO CITIZENS

7-1 Offenses. Arrest.
Detention.
7-2 Assistance with

Local Authorities

Use only for material which is so broad
in.content that it cannot be filed under
one of the more specific subjects else-
where in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline.
Subdivide by name of organization and
name, date, and location of conference,
if volume warrants. Includes Red Cross,
voluntary aid organizations, and local
organizations with which contacts are
maintained.

Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline,

Proposals and arrangements for the
transfer or relinquishment of office
in case of assumption or termination
of protective services of one country
by another.

Subdivide by class of persons (e.g.,
missionaries, POWl!g, civilian
internees), if volume warrants. For
services to veterans, SEE: PS 11-1.

Alleged or actual offenses against local
law (smuggling, currency violations,
assault, homicide, blackmail, slander,
libel, etc.), and such related matters as
bail, fines, penalties, probation, right
to visit, and access to legal remedies.
Subdivide by type of offense if required.

Includes obtaining work permits, drivers!
licenses, permits to engage in professions
and conduct religious services; licenses
to wed, fish, hunt, and keep pets; permits
to transfer funds; and help in obtaining
copies of public records.

TL:RC -1
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PSS -

7-4

7-5

7-6

8-1

8-2

PROTECTIVE SERVICES

ASSISTANCE TO CITIZENS
(cont'd)

Compulsory Military
Service

Exclusion. Deportation.

Seamen & Airmen
Services

Welfare &
Whereabouts

PROTECTION OF
PROPERTY

Diplomatic and Consular
Property
Fraudulent Schemes

Private Ownership
Disputes

Use only for cases involving conscription
into and release from foreign military
service. Do not use for material on
assistance to Selective Service System in
registering U.S, nationals, for which
SEE: PS11-2.

Includes hearings and other actions
relative thereto. For visa function of
obtaining passports for return of aliens,
SEE: V 21.

Use for materials on the shipment,
shanghaiing, impressment, discipline,
discharge, desertion, mutiny, ill-
treatment, relief, etc., of seamen, and
services to airmen. SEE: PS 9 for
consular reports of death, and materials
on the disposition of seamen's effects.

Includes locating and assisting ill, injured,
incapacitated, stranded or missing persons,
delivering messages to them, financial aid,
child custody or other family disputes, and
evacuation, whether in normal situations or
in times of disaster, epidemic, stress, or
civil commotion. Includes financial
assistance for repatriation purposes. Sub-
divide by type of service performed if
volume warrants.

Includes religious missions. Designate
natiomnality of owner and country in which
protected. Subdivide by type of case as
below if necessary. For property claims,
SEE: PS 8-4.

Use only for materials on diplomatic and
consular property placed under the
protection of another country.

Includes access to, management of, and
disposition of holdings (bank accounts,
realty, chattels, copyrights, securities,
accounts receivable) and litigation of
disputes.

3/1/63

TL:RC -1




—

—

RECORDS CLASSIFICATION HANDBOOK PS (p. 5)

PS - PROTECTIVE SERVICES

8 PROTECTION OF
PROPERTY (cont'd)
8-4 Seizure, Damage.
8-5 Vessel & Aircraft
Services

9 DEATHS & ESTATES

10 JUDICIAL & LEGAL
SERVICES

10-1 Authentications.
Notarials.

10-2 Depositions & Letters
Rogatory

10-3 List of Attorneys

10-4 Extradition

11 FEDERAL BENEFITS &

Includes war damage claims, nationaliza-
tion, requisitioning, blocking, confisca-
tion, sequestration, intervention, or other
taking or control, and recovery of
property. SEE: INCO 15-2 for general
matters pertaining to nationalization and
expropriation of property.

Entry and clearance of vessels at foreign
ports, and other consular services to
merchant vessels of the United States and
of countries whose interests are being
protected by the United States. Also
includes similar services to aircraft,

Includes removal of remains, burial,
estates and their settlement, guardian-
ship of children, etc. Forms 192 may be
arranged by name of person under this
heading if required.

Subdivide by type of service, if volume
warrants. If individual is involved, file
in his name case. Includes taking of
acknowledgments, protests, and recording
of unofficial documents upon request.

Includes administering oaths, taking of
acknowledgments, etc.

Taking testimony, witness statements,
etc.

Compilation and submission of. For
matters pertaining to the List of
Attorneys as a type of trade list,
SEE: TP 16.

Includes delivery of Treasury checks,

SERVICES census enumeration, Selective Service
registration and investigations, and
other services performed on behalf of
other Federal agencies. Subdivide by
name of agency if volume warrants.

11-1 Veterans

11-2 Selective Service

1-3 Treasury

11-4 Social Security
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VISAS

Instructions

Use for papers pertaining to the issuance of visas by the U.S. or foreign government
to aliens seeking entry as immigrants or nonimmigrants and to their exclusion, =
deportation, or departure.

Materials on individual aliens should be filed by name of alien.

Extra copies of documents on individual cases which contain useful policy and
precedent information may be filed under appropriate subjects provided in this outline.

SEE: ADMINISTRATION outlines for matters relating
to budget, supplies and equipment, communica-
tions and records, personnel, etc.

Ways of arranging these papers are:

A. Use the subjects shown, as needed. This will be necessary for
papers which do not relate to a specific category of alien or to
a specific country. Example:

VISAS
V 4-1 Reciprocity

This method will also suffice when the amount of papers to be
filed does not warrant folders for categories of aliens or for
countries. In some offices, the primary subject VISAS alone
will suffice.

B. Arrange by category of alien (Immigrant or Nonimmigrant).
This should be done by adding the customary symbol IV or NIV
after the primary subject VISAS, Example:

VISAS (NIV)

Subdivide further by the subject breakdowns, if volume warrvants.
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Subdivide the subject breakdowns by category of alien

(Immigrant or Nonimmigrant) if volume warrants. This
should be done by adding the customary symbol IV or NIV
after the subject breakdown. Example:

VISAS
V 10 Documentation (IV)

The visa categories which follow the subject breakdowns are
for use when the papers to be filed require very precise
classifying by these specific categories.

3/1/63
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V - VISAS

1 GENERAL POLICY. PLANS,
COORDINATION,

2 GENERAL REPORTS &
STATISTICS

2-1 Immigration Trends

3 ORGANIZATIONS &
CONFERENCES

4 TREATIES & AGREEMENTS

4-1 Reciprocity

5 LAWS & REGULATIONS

6 FEES

7 APPLICATION

Use for materials on general policy,
planning and coordination on visa
matters in the Department of State and
between the Department and other
agencies. Subdivide by name of agency
if required (e.g., INS, USPHS, etc.).

Use for general reports and statistics
on visa matters which cannot be filed
under a more specific subject in this
outline.

Use for materials of a general nature
on local, national, or international
organizations and conferences, except
U.S. Government agencies, for which
SEE: V 1. Subdivide by name of
organization and name, date, and
location of conference if volume
warrants. SEE: CON 3-1 for
Consular Officers Conferences.

Use only for material which cannot be
filed under one of the more specific
subjects elsewhere in this outline.

Use for materials on reciprocity agree-
ments and negotiations which either
cannot or need not be filed under a more
specific subject in this outline (e.g.,
fingerprinting).

Includes bills, laws, regulations,

Executive orders, proclamations,

decrees, etc. Subdivide by country or

post for local laws and regulations, if
desired, and thereunder by laws, bills,
executive orders, etc., if volume warrants.
Use only for general materials which
cannot be filed under a more specific
subject in this outline or in the case file

of an individual alien (i.e., private bills).

Except fees for medical examinations,
for which SEE: V 24-2, Includes
materials on collection, refund, recording
requirements and procedures, and
reciprocity.

Use for materials on registration,
execution, and other matters relating
to application procedures.

TL:RC -1
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V - VISAS
8 CLEARANCE
9 CONGRESSIONAL INTEREST

10 DOCUMENTATION

10-1 Waivers
11 ELIGIBILITY.
INELIGIBILITY.

1-1 Waivers

11-2 Criminals

11-3 Deportees. Removals.

11-4 Deserters. Draft
Evaders.

1i-5 Illiterates

11-6 Mental & Physical
Defectives.,

11-7 Subversives

11-8 Public Charges

11-9 Stowaways

11-10 Military Exemption

12 ENTRY

Use for materials on clearance pro-
cedures and requirements, including
requirements of host country.

Procedures to expedite cases in which
a member of Congress is interested.

Includes requirements of section 222(b)
of the Immigration and Nationality Act,
civil documents, seamen's documents,
passports, and other travel documents;
availability of documents abroad; loss
or mutilation; and use in court cases.

Includes requirements, procedures,
refusals, waivers, temporary ad-
mission, and related matters. Sub-
divide by class or grounds of eligibility,
or ineligibility, as follows, if volume
warrants.

Use only for waiver matters which do
not pertain solely to one of the specific
classes which follow.

Specify type of crime if required (e.g.,
moral turpitude, polygamy, narcotics
addicts or traffickers, procurers,
prostitutes, etc.).

For consular assistance in extradition
cases, SEE: PS 10-4.

Includes materials on Armed Forces
deserters and draft evaders.

Cross reference to V 11-8 if desired.

Includes politically objectionable aliens.

Includes paupers.

Materials on entry requirements for
U.S. administered areas. Includes
border and dependent areas, and ports
of entry.
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V - VISAS

13 ADOPTIONS & ORPHANS

14 FINGERPRINTING

15 INVESTIGATIONS

15-1 Fraud

16 ISSUANCE

17 LOOKOUT

18 QUOTA CONTROL

18-1 Allotment

18-2 Reports & Statistics
18-3 Chargeability

18-4 Priority

18-5 Waiting List

19 REPLACE VISAS

20 REVALIDATIONS.
TRANSFERS.

21 DEPORTATION

22 EXCHANGE VISITOR
PROGRAM

23 TRAVEL FACILITATION

Includes materials on adoption require-
ments and procedures of host country,
how to locate children for adoption,
guardianship, and eligibility require-
ments.

Includes materials on post require-
ments and procedures.

Use for materials on investigative
procedures, persons or firms engaged
in or allegedly engaged in fraudulent
visa activities. Subdivision of the latter
type materials may be made by country,
and name of firm, attorney, or concern
involved.

Includes materials on issuance pro-
cedures, scheduling of appointments,
format of visa stamp, etc.

Includes materials on procedures and
instructions listing names of persons,
agencies, or firms placed on the
""Lookout! list.

Use for materials other than those on
specific name cases.

Includes copies of notifications of
program designations. For policy
governing program, SEE: EDX 33,

Use for materials on the travel
facilitation program as it relates to
visa matters only.

TL:RC -1
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V - VISAS

24 MEDICAL EXAMINATIONS

24-1 Support Agreements
24-2 Fees
24-3 Physicians

25 TRANSPORTATION
CONTROLS

Entered into with the U.S, Public

Health Service.

Use only for materials on fees for

medical examinations.

Use only for materials on examining

physicians.

Includes materials on fines, bonding
agreements, signatory and non-
signatory lines. Subdivide by type
(e.g., airlines, shipping lines) and

by name, if volume warrants.
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VISAS CATEGORIES

The visa categories shown below should be used when it is necessary or desirable to
arrange papers into such specific classifications, rather than the more general
"Immigrant" and ""Nonimmigrant' classifications provided for in Instruction B im-
mediately preceding this outline.

V - VISAS
29 IMMIGRANTS, NONQUOTA Subdivide by subclass if required.
29-1 Spouses & Children of
U.S, Citizens
29-2 Returning Resident Aliens
29-3 Natives of Nonquota Areas
29-4 Expatriates
29-5 Ministers of Religion
29-6 U.S. Government Employees
29-7 Special Classes Created by special legislation.
29-8 Refugees. Escapees.
30 IMMIGRANTS, QUOTA Subdivide by order of preference if
required.
30-1 First Preference
30-2 Second Preference
30-3 Third Preference
30-4 Fourth Preference
30-5 Nonpreference
31 NONIMMIGRANTS Subdivide by subclass if required.
31-1 Foreign Government

Officials & Employees (A)

31-2 Temporary Visitors (B)
31-3 Transit Aliens (C)

31-4 Crewmen (D)

31-5 Treaty Traders and

Investors (E)

31-6 Students (F)
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V - VISAS

31 NONIMMIGRANTS (cont'd)

31-7 International Organization
Aliens (G)
31-8 Temporary Workers and Includes domestic servants.

Trainees (H)

;1-9 Informational Media
Representatives (I)

31-10 Exchange Visitors (J)

31-11 NATO Aliens :
.

3/1/63
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CULTURE & INFORMATION

TABLE OF CONTENTS

PRIMARY SUBJECT

EDUCATION & CULTURE
EDUCATIONAL & CULTURAL EXCHANGE
INFORMATION ACTIVITIES (GENERAL)
USIS
CULTURAL ACTIVITIES (USIS)
MOTION PICTURES (USIS)
PRESS, PUBLICATIONS & VISUALS (USIS)
RADIO (USIS)

TELEVISION (USIS)

CODE SYMBOL

EDU

EDX

INF

CUL

MP

PPV

RAD

TV
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RECORDS CLASSIFICATION HANDBOOK EDU (p.1)

P

EDUCATION & CULTURE

Instructions

Use for papers relating to types of education and educational institutions, educa-
tional doctrine, levels and trends; English language training; the inherited culture,
cultural property and institutions of a nation; its cultural development and conflicts;
cultural exhibits, fairs and festivals; fine arts, amusements, sports, hobbies, etc.;
and Communist Bloc activities in the educational and cultural field.

SEE:

EDUCATIONAL & CULTURAL EXCHANGE
outline for matters relating to the exchange
of persons and cultural presentations
programs sponsored by the Government and
private agencies and organizations; and
American and foreign studies seminars,
chairs, etc., financed through PL 480 funds.

CULTURAL ACTIVITIES (USIS) outline for

cultural activities sponsored by USIS informa-

tion centers and libraries and binational centers;
and cultural materials and services provided by
USIS through various programs designed to

promote interest in and understanding of American
culture, such as book translation program, informa-
tional media guaranty program, music program, etc.

INFORMATION ACTIVITIES (GEN.) outline for
USIA program in general; for information activities
within a country; and for use of information media
by a country to influence the opinions, attitudes,
behavior, etc., of enemy, neutral or friendly peoples
on a mass scale.

PRESS & PUBLICATIONS (USIS), RADIO (USIS), TV
(USIS), and MOTION PICTURES (USIS) outlines for

use of these specific media by the U.S, Information
Agency to carry out its program.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for

papers which do not pertain to specific areas or countries. Example:

EDUCATION & CULTURE
EDU 9 Education

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas or countries. In many offices the
primary subject EDUCATION & CULTURE alone will suffice.

TL:RC -1
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B,

Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

EDUCATION & CULTURE France
EDU 13-4 Literature

Subdivide the subject breakdowns by area and/or country
if volume warrants. Example:

EDUCATION & CULTURE

EDU 12-5 Public Records. U.K.
Archives.

Arrange by name of organization, subdividing by the
appropriate subject breakdowns as needed. This method
may be used by offices which accumulate this type of
material in such quantity that EDU 3 will not suffice.
Example:

EDUCATION & CULTURE UNESCO
EDU 11 Libraries

3/1/63
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EDU (p. 3)

EDU - EDUCATION & CULTURE
1 GENERAL POLICY, PLANS.
2 GENERAL REPORTS &
STATISTICS
3 ORGANIZATIONS &
CONFERENCES
4 AGREEMENTS
5 LAWS & REGULATIONS

6 COMMUNIST BLOC
ACTIVITIES

7 VISITS

8 FAIRS, EXPOSITIONS.

9 EDUCATION

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. Includes
educational and cultural aspects of
UNESCO and relations with educational
and cultural institutions not pertaining
to exchange program. Subdivide by
name of organization, and by name, date,
and location of conference if volume
warrants. For Cultural Affairs Officers!
conferences, SEE: CUL 3.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. For exchange
of persons and grant agreements, SEE:
EDX outline; for publications exchange
agreements, SEE: INF 4-3,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use for efforts of Communist Bloc to
achieve their objectives through ex-

ploitation of educational and cultural
resources.,

Of educational and cultural groups other
than those under the exchange program.
For visits of journalists, SEE: INF 7.

Includes World Fairs. Subdivide by name
and location if volume warrants. For
agricultural, science and trade fairs,

SEE: AGR 8, SCI 8, and TP 8, respectively.
For exhibits sponsored by USIS informa-
tion centers and binational centers, SEE:
CUL 11-8 and 12-8, respectively.

Includes general material on education
and educational institutions; educational
doctrine, theory, and policy; and abuses.
For specific training programs (e.g.,
medical, labor, etc.), use outline covering
that subject matter area. Subdivide by
type (e.g., public, private, parochial, etc.),
if volume warrants.

TL:RC -1
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EDU EDUCATION & CULTURE
9 EDUCATION (cont'd)
9-1 Literacy. Illiteracy.
9-2 FElementary
9-3 Secondary
9-4 College & University Includes scholarships and fellowships
in general; for those in specific field
of study, see appropriate subject; for
those granted under exchange program, -~
SEE: EDX outline. For college and
university affiliation program, SEE:
EDX 23; for American and foreign
studies seminars and chairs, SEE:
EDX 26.
9-5 Adult. Vocational,
9-6 Educational Media Includes audio-visual aids, radio and
TV, textbooks, lecture material, etc.
9-7 U.S.-Sponsored Schools Use for financial assistance in estab-
Abroad lishing, expanding, and maintaining
such schools. For grants to enable
foreign students to attend such schools,
SEE: EDX 10. ™
9-8 National & Local Schools
(Non-U.S.)
9-9 International Schools
9-10 Teacher Training For grants to foreign teachers for
professional development purposes,
SEE: EDX 14,
9-11 Foreign Language Study Except language training for U.S.
& Training Government personnel, for which SEE:
PER 9-1. For English language training,
SEE: EDU 10,
10  ENGLISH LANGUAGE Includes English Language Institutes
TRAINING sponsored by USIA and English teaching
conducted by other agencies, e.g., AID,
Peace Corps, etc. Subdivide by type of
program if volume warrants. For
English teaching conducted by U,S.
professors abroad, SEE: EDX 19; for
language training provided to foreign
grantees and exchange visitors in U.S.,
SEE: EDX 28-2.
10-1 Teaching Materials
3/1/63 TL:RC -1
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EDU - EDUCATION & CULTURE

10 ENGLISH LANGUAGE
TRAINING (cont!d)

10-2 Direct Teaching

10-3 English Teacher Seminars

10-4 English Teaching by
Radio & TV

10-5 English Certificate
Program

11 LIBRARIES

12 CULTURE, CULTURAL
PROPERTY. HISTORY.

12-1 Protection & Preservation
Restitution.

12-2 Memorials & Monuments

12-3 Museums. Galleries.

12-4 Commemorative

Celebrations. Holidays.

12-5 Public Records.
Archives.

12-6 Parks & Reservations

13 FINE ARTS

Other than USIS and binational, for

which SEE; CUL 11 and 12. For presenta-
tion of materials to libraries thru USIS,
SEE: CUL 9.

Includes surveys and studies of cultural
life of a nation, cultural conflicts, tribal
customs, etc. For social manners and
customs, SEE: SOC 4.

Includes restoration.

For military cemeteries, SEE: DEF 6-10,

For art exhibits sponsored by USIS,
SEE: CUL 8, 11-8, and 12-8,

Use for national and local commemorative
celebrations and holidays, excluding those
involving diplomatic representation and
social functions (e.g., independence
celebrations), for which SEE: POL 17-4.

Other than those of agency, for which
SEE: CR outline.

Use for fine arts of a country not related
to cultural presentations program, for
which SEE: EDX 32. Subdivide by type
if volume warrants. For copyrights,
SEE: INCO 11-3.

13-1 Theatre & Dance
13-2 Music
13-3 Painting. Drawing.
Sculpture.
TL:RC -1 3/1/63
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EDU - EDUCATION & CULTURE

13 FINE ARTS (cont'd)

13-4 Literature Includes Nobel prize award for literature.

13-5 Architecture

14 FESTIVALS Subdivide by name and/or location if
volume warrants.

14-1 Film

14-2 Music

15 AMUSEMENTS., SPORTS. Includes commercial movies, professional

HOBBIES. and amateur sports, philately, etc. Sub-

divide by type if volume warrants. For
athletic presentations, SEE: EDX 32; for
motion picture industry, SEE: INCO
(yellow pages).

15-1 Olympic Games
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EDX

EDUCATIONAL & CULTURAL EXCHANGE

Instructions

Use for papers relating to the exchange of persons program financed from both
public and private sources and those on the cultural presentations program involving
performing artists, variety shows, etc.

SEE: EDUCATION & CULTURE outline for material
on education and educational institutions not
involving exchange of persons; exhibits, fairs,
music and film festivals; fine arts not involving
cultural presentations.

INFORMATION ACTIVITIES (GEN.) outline for
USIA program in general, and for use of mass
communications media (e.g., press, radio, TV,
etc.), by a country in explaining national ob-
jectives and policies to its own as well as foreign
peoples.

CULTURAL ACTIVITIES (USIS), MOTION
PICTURES (USIS), PRESS, PUBLICATIONS &
VISUALS (USIS), RADIO (USIS) and TV (USIS)
outlines for other informational and cultural
programs sponsored by USIS,

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific areas or countries.
Example:

EDUC., & CULT, EXCHANGE
EDX 1 Gen. Policy. Plans. Coord.

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In many
offices the primary subject EDUCATIONAL & CULTURAL
EXCHANGE alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

EDUC., & CULT. EXCHANGE W. Germany
EDX 10 Foreign Student Program
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Third country exchanges should be shown as follows: \
EDUC. & CULT, EXCHANGE E, Ger.-USSR
EDX 4 Agreements -
Matters relating to the East-West exchange program should
be shown as follows, subdividing by appropriate subject
breakdowns as needed:
EDUC. & CULT. EXCHANGE East-West
EDX 1 Gen. Policy. Plans. Coord. S
C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:
EDUC, & CULT. EXCHANGE
EDX 13 Foreign Professor Program India
Subdivide further into specific groups or projects if volume
warrants. Example:
EDUC, & CULT., EXCHANGE N

EDX 13 Foreign Professor Program  India
Secondary Education Project

D. Arrange by name of individual grantee in an alphabetical '"case"
file. When desirable that grantee's country of origin and his
category be shown, this should be done as in the following example:

LECLERC, Robert France
EDX 15 Foreign Leader
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EDX - EDUCATIONAL & CULTURAL EXCHANGE

Use for program planning and coordina-
tion with Federal agencies (such as

USIA, AID, etc.), subdividing by agency

if volume warrants. For working fund
and reimbursement agreements with
other government agencies, SEE: EDX 31.

Use for overall reports on exchange
program which cannot be filed more
specifically elsewhere in this outline.
Subdivide by type and/or title if volume
warrants,

Except Federal agencies, for which SEE:
EDX 1, and the boards, committees, com-
missions, and foundations provided for
elsewhere in this outline. Includes co-
operative relationships with public and
private organizations (such as Institute
of International Education, colleges and
universities, and international organiza-
tions). Subdivide by type and/or arrange
alphabetically by name of organization if
volume warrants.

Includes multilateral and third country
agreements relating to exchange program.
For agreements with binational founda-
tions and commissions, SEE: EDX 6.

For grant agreements and contracts with
cooperating agencies and organizations and
other government agencies, SEE: EDX 31.
Subdivide by country if volume warrants.
For exchange of information agreements,
SEE: INF 4.

Subdivide by specific bill or act (e.g.,
Fulbright-Hays Act) if volume warrants.

Subdivide by name if volume warrants.

1 GENERAL POLICY. PLANS,
COORDINATION,

1-1 Country Program Plans.

Allocations.

1-2 Reprogramming

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 BINATIONAL FOUNDATIONS.
COMMISSIONS.

7 BOARD OF FOREIGN
SCHOLARSHIPS

8 ADVISORY COMMISSION ON
INTERNATIONAL
EDUCATIONAL & CULTURAL
AFFAIRS

9 ADVISORY COMMITTEE ON
THE ARTS

TL:RC -1
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RECORDS CLASSIFICATION HANDBOOK

EDX

10

11

12

13

14

15

16

17

- EDUCATIONAL & CULTURAL PROGRAM

FOREIGN STUDENT
PROGRAM

TEEN-AGER PROGRAM

YOUTH PROGRAM

FOREIGN PROFESSOR
PROGRAM

FOREIGN TEACHER
PROGRAM

FOREIGN LEADER
PROGRAM

FOREIGN SPECIALIST
PROGRAM

EDUCATIONAL TRAVEL
PROGRAM

Use for general material on program,
including grants to enable foreign students
to attend U.S,-sponsored schools abroad
and student leader seminars. Papers on
specific projects or individual grantees
should be arranged according to
Instruction C or D immediately preceding
this outline.

Use for general material on grants-in-aid

to enable teen-agers to travel and study

abroad. Case file by project as shown in .
Instruction C immediately preceding this

outline.

Use for general material on program to
work with youth groups abroad.

Includes lecturers and research scholars.
Use for general material on program.
Papers on specific projects or individual
grantees should be arranged according to
Instruction C or D immediately preceding
this outline.

Use for general material on program,

including teacher development, direct

interchange and one-way exchange pro- B
grams. Papers on specific projects or

individual grantees should be arranged

according to Instruction C or D im-

mediately preceding this outline.

Use for general material on program.
Papers on national leader projects or
individual grantees should be arranged
according to Instruction C or D im-
mediately preceding this outline. For
multinational leader projects, SEE:
EDX 21; for voluntary leaders visiting
U.S., SEE: EDX 24,

Use for general material on program. N
Papers on national specialist projects
or individual grantees should be ar-
ranged according to Instruction C or D
immediately preceding this outline.
For multinational specialist projects,
SEE: EDX 21.

Use for general material on program to
provide grants, primarily to youth (such
as 4-H, Boy Scouts, etc,), for travel
abroad for educational purposes for brief
periods of time. Case file by project as
shown in Instruction C immediately
preceding this outline.

3/1/63
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EDX - EDUCATIONAL & CULTURAL EXCHANGE

18 U.S. STUDENT PROGRAM Use for general material on program,
Papers on specific projects or individual
students should be arranged according
to Instruction C or D immediately
preceding this outline.

19 U.S. PROFESSOR Includes lecturers and research scholars.

PROGRAM Use for general material on program,
including inter-country lectureships and
English teaching conducted by U.,S,
professors abroad. Papers on specific
projects or individual grantees should
be arranged according to Instruction C
or D immediately preceding this outline.

20 U.S. TEACHER Use for general material on program,
PROGRAM including seminars and workshops, direct
interchange and one-way exchange pro-
grams. Papers on specific projects or
individual grantees should be arranged
according to Instruction C or D im-
mediately preceding this outline.

21 MULTINATIONAL Subdivide by type and/or name of project
FOREIGN SPECIALIST as shown in Instruction C immediately
& LEADER PROJECTS preceding this outline.

22 U.S. SPECIALISTS Use for general material on program.

Papers on specific projects or indi-
vidual grantees should be arranged ac-
cording to Instruction C or D immediately
preceding this outline.

23 COLLEGE & UNIVERSITY Use for general material on private inter-
AFFILIATION PROGRAM change of books, etc., between institu-
tions. Case file by name of university if
volume warrants.,

24 VOLUNTARY VISITORS Use for general material on program.

FROM ABROAD Case file by name of visitor if volume
warrants.

25 U.S. VISITORS ABROAD Use for general material on program.

Case file by name of visitor if volume
warrants.

26 SPECIAL INSTITUTIONAL Use for general material on projects
PROJECTS financed through PL 480 funds. Sub-
divide by type and case file by specific
project.
26-1 American Studies

Workshops. Chairs.

26-2 Foreign Area Studies
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EDX - EDUCATIONAL & CULTURAL EXCHANGE
27 EAST-WEST CENTER

28 PROGRAMMING &
FACILITATIVE SERVICES

28-1 Orientation
28-2 English Language
Training
28-3 Reception Centers Subdivide by name and location of
center if volume warrants.
28-4 Hospitality Arrangements
28-5 Travel Arrangements
28-6 Interpreter/Escort Services
28-7 Grantee Insurance
28-8 Terminal Conferences.
Debriefing.

29 FOLLOW-UP PROGRAM

29-1 Grantee Biographic Data
29-2 Grantee Alumni Organizations
29-3 University Alumni
Organizations
29-4 Publications Includes magazine subscriptions for
returned grantees.
29-5 Speakers' Bureau Includes arrangements for speeches

to and by returned grantees.
30 NON-RETURN OF GRANTEES

31 GRANT AGREEMENTS. Use for grant agreements with co-
CONTRACTS. operating agencies and organizations
and other government agencies and
contracts for services. Subdivide by
type and arrange thereunder by contract
number on a fiscal-year basis if volume

warrants.
32 CULTURAL PRESENTATIONS Use for general material on program to
PROGRAM present performance by athletic, music,

dance and theatre groups, symphony
orchestras, and individual performing
artists. Subdivide by type of groups and
case file thereunder by name of group or
artist if volume warrants.
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EDX - EDUCATIONAL & CULTURAL EXCHANGE

33 EXCHANGE VISITOR Use for general material on program to
PROGRAM designate approved institutions for

purpose of post issuing exchange visitor
visas. Includes laws and regulations
governing program; notifications of
designation and lists of approved institu-
tions; visa issuance problems, including
waivers; and limitation on stay. Subdivide
by subject if volume warrants. Case file
by name of visitor if volume warrants.
For matters relating to exchange visitors
as a visa category, SEE: V 31-10.

P
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INFORMATION ACTIVITIES (GENERAL)

Instructions

Use for materials on the various information media, such as press and publications,
radio, TV, and motion pictures, within a country and the use of mass communications
media to explain a nation's culture, objectives and policies to its own and foreign
peoples, This includes measures to influence the opinions, emotions, attitudes or
behavior of a nation's populace as well as enemy, neutral or friendly foreign groups
in support of current policies and aims,

In addition to the information activities of any nation or groups of nations, excluding
the Communist countries, this outline should also be used to cover the general
information program of the U.,S, Information Agency, including public information
activities conducted by USIA overseas for other Federal agencies through USIS.
Papers relating to more than a single specific USIS media program should also be
filed here.

SEE: COMMUNISM outline for Communist propaganda
activities,

CULTURAL ACTIVITIES (USIS), MOTION PICTURES
(USIS), PRESS, PUBLICATIONS & VISUALS (USIS),
RADIO (USIS), and TV (USIS) outlines for use of
specific information media and provision of cultural
materials and services by the U.S. Information
Agency to carry out its program. Also includes
public information activities conducted by USIA
overseas on behalf of other Federal agencies.

PUBLIC RELATIONS outline for material on agency
relations with the American public and press in
explaining its programs, policies and objectives.

Ways of arranging these papers are:
A, Use the subjects shown as needed, This will be necessary for

papers which do not pertain to specific areas or countries,
Example:

INFORMATION ACT (GEN,)
INF 7 Visits

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In many
offices the primary subject INFORMATION ACTIVITIES (GEN.,)
alone will suffice,.
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B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

INFORMATION ACT (GEN,) Italy
INF 12 Motion Pictures

C. Subdivide the subject breakdowns by area and/or country
if volume warrants, Example:

INFORMATION ACT (GEN,)
INF 1-2 Country Plans.

TL:RC -1
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INF - INFORMATION ACTIVITIES (GENERAL)

1 GENERAL POLICY, PLANS,
COORDINATION,

1-1 Policy Guidances

1-2 Country Plans

1-3 Special Projects

2 GENERAL REPORTS &
STATISTICS

2-1 Country Assessment

Reports

2-2

2-3 Program Effectiveness

3 ORGANIZATIONS &
CONFERENCES

4 EXCHANGE AGREEMENTS

4-1 Information

4-2 Press

4-3 Publications

5 LAWS & REGULATIONS

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline. Includes USIA relations
with other Federal agencies. Subdivide
by name if volume warrants,

Includes information policy statements,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

(Reserved for future use).

Use only for reports on overall program,
For effectiveness of specific USIS media
programs, see appropriate outlines,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
name of organization, and by name, date,
and location of conference if volume
warrants. Includes Public Affairs
Officers conferences and cooperative
relations with committees, international,
local and private organizations, etc,
SEE: INF 11-3 for news agencies and
press associations.

For educational and cultural exchange
agreements involving persons, SEE:
EDX outline.

Except scientific and military, for which
SEE: SCI 10 and DEF 10, respectively,

For exchange of journalists, SEE: EDX
outline,

For administrative aspects of publica-
tions procurement, SEE: FSV 8,

Use only for material which cannot be
filed under one of the more specific sub-
jects in this outline,
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INF - INFORMATION ACTIVITIES (GENERAL)

6 INFORMATION MEDIA, MASS Use for material relating to more than
COMMUNICATIONS, a single medium,
6-1 Freedom of Information Includes efforts of nations through

UNESCO to achieve free exchange of
information, FOI convention, etc., Also
includes censorship of or interference
with information media in general,

7 VISITS Includes visits of journalists other than
under exchange program, for which
SEE: EDX outline.

8 RADIO Subdivide by type of program, activity
or broadcasting service (e.g., Radio
Free Europe) if volume warrants, For
Voice of America and radio programs
sponsored by USIS (e.g., Radio in
American Sector), SEE: RAD outline;
for commercial radio, SEE: TEL 8.

8-1 Interference & Jamming
(Radio)

8-2 Space Radio Transmission

9 TELEVISION Subdivide by type of program, activity
or service if volume warrants, For
TV programs sponsored by USIS, SEE:
TV outline, for commercial TV, SEE:
TEL 9.

9-1 Interference (TV)

9-2 Space TV Transmission

10 PUBLICATIONS Includes books, periodicals, pamphlets,
etc. Subdivide by type if volume
warrants, For USIS press, publications
and visuals program, SEE: PPV outline;
for literature as fine art, SEE: EDU 13-4;
for press, SEE: INF 11; for copyrights,
SEE: INCO 11-3,

10-1 Censorship (Pubs.) Includes banning of publications,

11 PRESS For USIS press program, SEE: PPV
outline; for agency's relations with press,
SEE: PR 11; for exchange of press, SEE:
INF 4-2, ‘

11-1 Press Censorship

11-2 Press Summaries

11-3 News Agencies, Press Subdivide by name if volume warrants,

Assocs, For visits of journalists, SEE: INF 7,
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INF - INFORMATION ACTIVITIES (GENERAL)

12 MOTION PICTURES For USIS motion picture program,
SEE: MP outline; for commercial
motion pictures as amusement, SEE;
EDU 15; for motion picture industry,
SEE: INCO (YP); for copyrights,
SEE: INCO 11-3,

12-1 Film Censorship

13 PSYCHOLOGICAL OPERATIONS Use for program to influence opinions,
emotions, attitudes or behavior of
foreign groups through psychological
activities in time of peace or war,

14 RESEARCH & ANALYSIS Use for papers on the collection, study
and dissemination of information
conducive to improving the effectiveness
of USIA activities through analysis of
attitudes, hopes and fears of peoples;
their motivation; audiences justifying
concentrated efforts, etc.

14-1 Requests for Data Use for agency requests for information
from field. '

14-2 Agency Reports & Studies

14-3 Field Reports
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CULTURAL ACTIVITIES (USIS)

Instructions

Use for papers relating to the cultural materials and services provided by the U.S, *"
Information Service through various programs designed to promote interest in and
understanding of American culture by foreign peoples. These programs include the
cultural activities sponsored by USIS information centers and libraries and bin-
national centers and private cooperation activities promoted by USIA,

SEE: EDUCATION & CULTURE outline for matters
relating to types, levels and trends of education and
educational institutions; English language training
under sponsorship of USIA, AID, Peace Corps, etc.;
the inherited culture, cultural property and institu-
tions of a nation; its cultural development and
conflicts; cultural exhibits, fairs and festivals; fine
arts, amusements, sports and hobbies; and Communist
bloe activities in the educational and cultural field.

EDUCATIONAL & CULTURAL EXCHANGE outline for
matters relating to the exchange of persons and
cultural presentations programs sponsored by the
Government and private agencies and organizations;
and American and foreign studies seminars, chairs,
etc., financed through PL 480 funds.

INFORMATION ACTIVITIES (GEN.), MOTION
PICTURES (USIS), PRESS, PUBLICATIONS &
VISUALS (USIS), RADIO (USIS), and TV (USIS) out~
lines for USIA program in general and its specific
media programs other than cultural activities; and
for information media within a country and use of
mass communications media to explain a nation's
culture, objectives and policies to its own and foreign
peoples.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas, countries, or posts. Example:

CULTURAL ACTIVITIES (USIS)

CUL 7 Informational Media Guaranty
Program

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas, countries, or posts. In many
offices the primary subject CULTURAL ACTIVITIES (USIS) will
suffice.
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Arrange by area, country, or post. Subdivide by the subject
breakdowns if volume warrants. Example:

CULTURAL ACTIVITIES (USIS) France
CUL 14 Music Program

Subdivide the subject breakdowns by area, country, or post if
volume warrants., Example:

CULTURAL ACTIVITIES (USIS)
CUL 12 Binational Centers Mexico

3/1/63
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RECORDS CLASSIFICATION HANDBOOK CUL (p.3)

CUL - CULTURAL ACTIVITIES (USIS)

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline., Includes
conferences of Cultural Affairs Officers.
Subdivide by name of organization, and by
name, date, and location of conference

if volume warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use for distribution of materials not
relating to one of the more specific
programs in this outline or where more
than one type of material is involved.

Subdivide by name of publisher or type
of publication.

Subdivide by name of publisher if
volume warrants.

Subdivide by name of country.

Use for materials and services provided
by USIS for exhibit and display purposes
outside centers. Subdivide by location
and source of materials, if volume
warrants.

1 GENERAL POLICY. PLANS,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 DISTRIBUTION OF
MATERIALS

7 INFORMATIONAL MEDIA
GUARANTY PROGRAM

7-1 Policy. Plans. (IMG)

7-2 Reports & Statistics (IMG)

7-3 Contracts (IMG)

7-4 Agreements (IMG)

8 EXHIBIT & DISPLAY
PROGRAM

8-1 Policy. Plans. Guidelines.

8-2 Reports & Statistics

8-3 Program Effectiveness

8-4 Equipment & Supplies

(Technical)
TL:RC -1
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CUL - CULTURAL ACTIVITIES (USIS)

8 EXHIBIT & DISPLAY
PROGRAM (cont'd)

Subdivide by theme subject (e.g., science,
education, labor, etc.), if volume warrants.

Includes formal and informal presenta-
tion of material to universities, libraries,
leaders and organizations. Subdivide by
type if volume warrants.

(Reserved for future use).

For other aspects of follow-up program
on returned grantees, SEE: EDX 29.

Includes material on development of
publications to cover specific program
need, production and distribution of low-
priced publications and book promotional
activities. Do not use for Book Transla-
tion Program, Presentation Program,
USIS centers and libraries, and IMG
Program. Subdivide by type of activity

if volume warrants. '

Includes '"Books that Count''.

(Reserved for future use).

Includes paperbacks.

8-5 Promotion & Publicity

8-6 Washington-Produced

9 PRESENTATION PROGRAM

9-1 Policy. Plans. Guidelines,

9-2 Reports & Statistics

9-3 Program Effectiveness

9-4

9-5 Promotion & Publicity

9-6 Books. Publications.

9-7 * Periodical Subscriptions

9-8 Maps. Flags. Globes.

9-9 Audio-Visual Materials

10 PUBLICATIONS ACTIVITIES
PROGRAM

10-1 Policy. Plans. Guidelines.

10-2 Reports & Statistics

10-3 Program Effectiveness

10-4

10-5 Promotion & Publicity

10-6 Low-Priced Books

10-7 Simplified English Books

10-8 Book Development Program

3/1/63
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CUL - CULTURAL ACTIVITIES (USIS)

11 INFORMATION CENTERS & Includes reading rooms. Subdivide by
LIBRARIES (USIS) location, if necessary, and thereunder
by type of service or facility if volume

warrants. For English teaching, SEE:

EDU 10. 7

"

11-1 Policy. Plans. Guidelines.

11-2 Reports & Statistics

11-3 Program Effectiveness

11-4 Equipment & Supplies

(Technical)

11-5 Promotion & Publicity

11-6 Distribution of Materials

11-7 Community Activities Includes lectures, discussion groups,
play readings, etc.

11-8 Exhibits & Displays Includes art and book exhibits. For those
exhibits and displays held outside USIS
centers, SEE: CUL 8.

12 BINATIONAL CENTERS Subdivide by name and location if volume

) warrants. For English teaching, SEE:

EDU 10.

12-1 Policy. Plans. Guidelines.

12-2 Reports & Statistics

12-3 Agreements

12-4 Equipment & Supplies

(Technical)

12-5 Laws & Regulations

12-6 Distribution of Materials

12-7 Community Activities

12-8 Exhibits & Displays

13 BOOK TRANSLATION Subdivide by author of books, if volume

PROGRAM warrants.

13-1 Policy. Plans. Guidelines.

13-2 Reports & Statistics

13-3 Program Effectiveness
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CUL - CULTURAL ACTIVITIES (USIS)

13

13-4

13-5

13-6

14

14-1
14-2
14-3

14-4

14-6

14-7

14-8

15

15-1

15-2

BOOK TRANSLATION
PROGRAM (cont'd)

Translation Requests

Promotion & Publicity

Recommended Lists

MUSIC PROGRAM

Policy. Plans. Guidelines.
Reports & Statistics
Program Effectiveness

Equipment & Supplies
(Technical)

Concerts & Performing
Artists

Recordings

Scores

Rental & Performance
Rights

PRIVATE COOPERATION
PROGRAM

People-to-People

Community Affiliation

Industrial & Business
Participation

Pen Pals

Includes post requests for approval,
language rights, and copies for examina-
tion. Subdivide by author if volume
warrants.

Includes Basic List, Translation List,
book packets, current books, etc. Sub-
divide by type of list if volume warrants.

Use for arrangements made or services
provided by USIS for music programs.
For music festivals, SEE: EDU 14-2.

Use for co-sponsored events which use
rented, loaned or donated materials.
For musical performances under
cultural presentations program, SEE:
EDX 32.

Use for commercial recordings for both
music and lecture programs.

Includes both published and nonpublished.

Includes those for conducted scores and
instrumental parts.

For college and university affiliation
program, SEE: EDX 23,

Includes ''sister city' or "twin city"
affiliations.

3/1/63
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MOTION PICTURES (USIS)

Instructions

Use for papers relating to the overseas motion picture program sponsored by the
U.S. Information Agency through its field service, the U.S, Information Service
(USIS). Includes program policy, operations, and effectiveness in general as well as MP
material relating to the production, distribution, etc., of specific films. Also includes

use of motion pictures by USIS in conducting public relations activities for other U.S. .
agencies overseas.

SEE: INFORMATION ACTIVITIES (GEN,) outline for
USIA program in general and the motion picture
program of countries other than U.S., including
the use of mass communications media by a
country to explain its culture, objectives and
policies to its own as well as to foreign peoples.

CULTURAL ACTIVITIES (USIS), PRESS,
PUBLICATIONS & VISUALS (USIS), RADIO
(USIS) and TV (USIS) outlines for other informa-
tional and cultural programs sponsored by USIS,

EDUCATION & CULTURE outline for motion
pictures as a type of amusement,

INDUSTRIES & COMMODITIES (yellow pages)
for motion picture industry.

PUBLIC RELATIONS outline for use of motion
pictures in agency's domestic public information
program.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas, countries, or posts. Example:

MOTION PICTURES (USIS)
MP 5 Mobile Units

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas, countries, or posts. In many
offices the primary subject MOTION PICTURES (USIS) will suffice.

B. Arrange by area, country, or post. Subdivide by the subject break-
downs if volume warrants. Example:

MOTION PICTURES (USIS)
MP 2 Reports & Statistics
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C. Subdivide the subject breakdowns by area, country, or post
if volume warrants. Example:

MOTION PICTURES (USIS)
MP 7-2 USIS-Produced

D, Arrange by title of motion picture film. Example:

MOTION PICTURES (USIS)
MP 7 The Wall (Berlin)

3/1/63
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MP - MOTION PICTURES (USIS)

1 PROGRAM PLANNING. Use only for general material which
POLICY. GUIDELINES, cannot be filed under more specific
subjects in this outline,

2 REPORTS & STATISTICS Use only for general material which
cannot be filed under more specific
subjects in this outline. Subdivide by
title if volume warrants.

3 PROGRAM EFFECTIVENESS

& EVALUATION

3-1 Communist Reaction

3-2 Public Opinion

4 EQUIPMENT & SUPPLIES Except mobile units, for which SEE:

(TECHNICAL) MP 5.

4-1 Inventory

4-2 Equipment Includes loan, transfer, loss, etc.

4-3 Supplies

5 MOBILE UNITS Includes equipment, scheduling and
operation.

6 COMMERCIAL OUTLETS. Includes film distributors, motion

SOURCES, picture companies, cinema houses, etc.
Subdivide by theatrical and non-theatrical
if volume warrants.

7 MOTION PICTURE FILMS Arrange by title, A-Z. For film festivals,
SEE: EDU 14-1,

7-1 Catalog

7-2 USIS-Produced Subdivide by type or title of film if
volume warrants.

7-3 Copyrights

7-4 Orders. Shipment, Includes requests to and from USIA and

Transfer. posts.

7-5 Promotion & Publicity

7-6 Distribution. Loan. Includes distribution lists.

7-7 Purchase Includes requests to USIA,

7-8 Disposal. Sale.

Withdrawal.
7-9 Censorship
TL:RC -1 3/1/63
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PRESS, PUBLICATIONS & VISUALS (USIS)

Instructions

Use for papers relating to the overseas press, publications and visual materials

program sponsored by the U.S, Information Agency through its field service, the U,S,
Information Service (USIS). Includes program policy, operations and effectiveness in
general as well as the daily news wire service, production and distribution of specific
newspapers, periodicals, and other publications. Also includes the use of these types
of public information rnedia by USIS in conducting public relations activities for other
U.S. agencies overseas. PPV

SEE: INFORMATION ACTIVITIES (GEN.) outline for
the USIA program in general; the domestic press of a2
country unrelated to the USIS program; the use of mass
communications media by a country to explain its
culture, objectives and policies to its own as well as to
foreign peoples; and for visits of journalists.

CULTURAL ACTIVITIES (USIS), MOTION PICTURES
(USIS), RADIO (USIS) and TV (USIS) outlines for other
informational and cultural programs sponsored by
USIS.

EDUCATION & CULTURE outline for use of publica-
tions and audio-visual materials as educational media.

PUBLIC RELATIONS outline for use of press, publica-
tions and audio-visual materials in agency's domestic
public information program.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas, countries or posts. Example:

{PRESS, PUBS & VISUALS (USIS)
{PPV 8 Fast News

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas, countries, or posts. In many
offices the primary subject PRESS, PUBLICATIONS & VISUALS
(USIS) will suffice.

B. Arrange by area, country or post. Subdivide by the subject break-
downs if volume warrants, Example:

PRESS, PUBS & VISUALS (USIS) Italy
PPV 10 Local Press. Newspapers.
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C. Subdivide the subject breakdowns by area, country or post if
volume warrants. Example:

PRESS, PUBS & VISUALS (USIS)
PPV 5 Publication Production Manila

3/1/63
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PPV - PRESS, PUBLICATIONS & VISUALS (USIS)

1 GENERAL POLICY. PLANS, Use only for material which is so broad
GUIDELINES, in content that it cannot be filed under
one of the more specific subjects in this
outline.

2 REPORTS & STATISTICS Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline. Subdivide by title if volume
warrants.

3 PROGRAM EFFECTIVENESS

& EVALUATION
4 EQUIPMENT & SUPPLIES
(TECHNICAL)

4-1 Inventory

4-2 Equipment Includes maintenance.

4-3 Supplies Other than paper, for which SEE: PPV 4-4,

4-4 Paper

5 PUBLICATION PRODUCTION Includes production using USIS facilities,
Regional Service Centers and local
commercial firms. Subdivide by type of
service if volume warrants.

5-1 Production Schedules

5-2 Requisitions for

Reproduction

6 DISTRIBUTION LISTS

6-1 Fast News

6-2 Pamphlets

6-3 Periodicals

6-4 Visual Materials

6-5 Feature Materials

7 NEWS AGENCIES. PRESS Sbudivide by name if volume warrants.

ASSOCIATIONS.,

8 FAST NEWS

8-1 IPS-Originated Includes wireless, cable, signal, etc.

8-2 Locally-Originated Includes news prepared by USIS or
indigenous sources,

TL:RC -1 3/1/63




PPV

(p. 4)

RECORDS CLASSIFICATION HANDBOOK

PPV - PRESS,

9

10

1-4
11-5
11-6

12

12-1
12-2
12-3
12-4
12-5

13

13-5
13-6

13-7

NEWS LETTERS
LOCAL PRESS, NEWSPAPERS.

PAMPHLETS

Locally-Produced for USIS
USIS-Produced

RSC -Produced for Post
Pilot Models

Produced by Other Posts

Produced by Other Countries

PERIODICALS

Locally - Produced for USIS
USIS-Produced
RSC-Produced for Post
"Problems of Communism!"

Other Sources

VISUAL MATERIALS

Negatives
Filmstrips
Plastic Plates
Plastic Molds
Cartoons
Po.sters

Picture Stories

14 FEATURE MATERIALS

PUBLICATIONS & VISUALS (USIS)

Subdivide by title if volume warrants.

Subdivide by title if volume warrants,

Subdivide by source and/or by title if

volume warrants.

Subdivide by source and/or title if

volume warrants.

14-1 Features Includes special features.

14-2 Magazine Reprints

14-3 Background Kits

14-4 Monthly Packets
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RADIO (USIS)
Instructions

Use only for papers relating to the overseas radio program sponsored by the U.S.
Information Agency. Includes policy, operations, and effectiveness of the Voice of
America program, local relays thereof, USIS and other locally-produced radio
programs, Radio in American Sector (RIAS), etc. Also includes use of USIS radio
facilities in conducting public relations activities for other U.S, agencies overseas.

SEE: INFORMATION ACTIVITIES (GEN.) outline for the
USIA program in general and for overseas’radio
programs except VOA and those sponsored by USIA;
for domestic radio programs of a country; and for
use of mass communications media, including radio,
by a country to explain its culture, objectives, and
policies to its own as well as to foreign peoples.

TELECOMMUNICATIONS outline for commercial
radio and radio equipment industry.

PUBLIC RELATIONS outline for use of radio in
agency's domestic public information program.

EDUCATION & CULTURE outline for use of radio
as educational medium.

CULTURAL ACTIVITIES (USIS), MOTION PICTURES
(USIS), PRESS, PUBLICATIONS & VISUALS (USIS)
and TV (USIS) outlines for other informational and
cultural programs sponsored by USIS.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas, countries, or posts. Example:

RADIO (US1S)
RAD 6 Programming

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas, countries or posts. In many
offices the primary subject RADIO (USIS) will suffice.

B. Arrange by area, country or post. Subdivide by the subject break-
downs if volume warrants. Example:

RADIO (USIS) France
RAD 7 Local Radio Activity
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C. Subdivide the subject breakdowns by area, country or post if
volume warrants. Example:

RADIO (USIS)
RAD 11 Monitoring Post Operations  Munich

3/1/63
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RECORDS CLASSIFICATION HANDBOOK RAD (p. 3)

RAD - RADIO (USIS)

1

GENERAL POLICY. PLANS,
GUIDELINES,

Use only for general material which
cannot be filed under one of the more
specific subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
title if volume warrants.

Includes audience mail, clippings, etc.

Excludes Relay Stations and monitoring
operations, for which SEE: RAD 10
and 11, respectively.

Includes platters for radio stations.

Subdivide by name of station and there-
under by subject, e.g., frequency
clearances, etc., if volume warrants.

Subdivide by name of post and thereunder
by subject, e.g., equipment and supplies,
etc., if volume warrants.

2 REPORTS & STATISTICS

3 PROGRAM EFFECTIVENESS
& EVALUATION

3-1 VOA Shortwave Broadcasts

& Relays

3-2 USIS Programs

4 EQUIPMENT & SUPPLIES
(TECHNICAL)

4-1 Inventory

4-2 Equipment

4-3 Supplies

5 PROMOTION & PUBLICITY

5-1 VOA Programs & Relays

5-2 USIS Programs

5-3 Program Booklets

6 PROGRAMMING

6-1 VOA Package Programs

6-2 USIS-Produced Programs

6-3 Local Relays of VOA

6-4 Music

7 LOCAL RADIO ACTIVITY

8 INTERFERENCE & JAMMING

9 SPACE TRANSMISSION

10 RELAY STATION OPERATIONS

1 MONITORING POST
OPERATIONS

TL:RC -1
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TELEVISION (USIS)

Instructions

Use only for papers relating to the overseas television program sponsored by the
U.S. Information Agency. Includes policy, operations and effectiveness of program in
general and also specific programs produced by the Washington office, USIS, and
local TV activity. Also includes use of USIS TV facilities in conducting public rela=
tions activities for other U.S, agencies overseas.

SEE: INFORMATION ACTIVITIES (GEN.) outline for
USIA program in general; for overseas TV
programs of countries other than U.S,; for
domestic TV programs of a country; and for use
of mass communications media, including TV, by
a country to explain its culture, objectives and
policies to its own as well as to foreign peoples.

TELECOMMUNICATIONS outline for commercial
TV and TV equipment industry.

PUBLIC RELATIONS outline for use of TV in
agency's domestic public information program.

EDUCATION & CULTURE outline for use of TV
as educational medium.

CULTURAL ACTIVITIES (USIS), MOTION PICTURES
(US1IS), PRESS, PUBLICATIONS & VISUALS (USIS),
and RADIO (USIS) outlines for other informational and
cultural programs sponsored by USIS.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas, countries, or posts. Example:

TELEVISION (USIS)
TV 5 Promotion & Publicity

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas, countries or posts. In many
offices the primary subject TELEVISION (USIS) will suffice.

B. Arrange by area, country or post. Subdivide by the subject break-
downs if volume warrants, Example:

{ TELEVISION (USIS)
TV 4 Equipment & Supplies (Tech.)
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C. Subdivide the subject breakdowns by area, country, or post
if volume warrants. Example:

TELEVISION (USIS)
TV 7 Local TV Activity
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TV (p.3)

TV - TELEVISION (USIS)

1 GENERAL POLICY. PLANS,
GUIDEIINES,

2 REPORTS & STATISTICS

3 PROGRAM EFFECTIVENESS
& EVALUATION

3-1 ITV Programs

3-2 USIS Programs

4 EQUIPMENT & SUPPLIES
(TECHNICAL)

4-1 Inventory

4-2 Equipment

4-3 Supplies

5 PROMOTION & PUBLICITY

5-1 ITV Programs

5-2 USIS Programs

6 PROGRAMMING

6-1 ITV-Produced Programs

6-2 . USIS-Produced Programs

6-3 IMS Films

6-4 Cooperatively-Produced

Programs
6-5 Non-USIS Locally-Produced
Programs

7 LOCAL TV ACTIVITY

8 INTERFERENCE & JAMMING

9 SPACE TRANSMISSION

10 TV FILMS & TAPES

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline.

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this

outline. Subdivide by title if volume
warrants.

Includes loan, transfer, etc.

Includes parts, etc.

In U.S. with visiting TV teams.

With domestic support.

E.g., Telstar.

Includes kinescope. Subdivide by title
if volume warrants.

TL:RC -1
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ECONOMIC

TABLE OF CONTENTS

PRIMARY SUBJECT CODE SYMBOL
AGRICULTURE (GENERAL) AGR
AID AID
AVIATION (CIVIL) AV
ECONOMIC AFFAIRS (GENERAL) E
ECONOMIC INTEGRATION ECIN
FINANCE FN
FUELS & ENERGY FSE
FOREIGN TRADE FT
INDUSTRIES & COMMODITIES (GENERAL) INCO
INDUSTRIES & COMMODITIES (YELLOW PAGES) INCO (YP)
INLAND TRANSPORT ' IT
LABOR & MANPOWER LAB
OCEAN SHIPPING oS
| PETROLEUM PET
POSTAL AFFAIRS PO
STRATEGIC TRADE CONTROL STR
TELECOMMUNICATIONS TEL
TRADE PROMOTION & ASSISTANCE TP
TRANSPORTATION (GENERAL) TR

TIL:RC -1
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AGRICULTURE (GENERAL)
Instructions

Use for papers on agriculture in general, i.e., matters which do not pertain solely
to a specific agricultural industry or to specific crops or products.

SEE: INDUSTRIES & COMMODITIES (yellow pages)
for specific types of industries, commodities,
products, etc.

AID outline for distribution of surplus
agricultural commodities under PL 480 and
Food for Peace programs.

ECONOMIC AFFAIRS (GEN.) outline for
land use and land reform.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary
for papers which do not pertain to specific areas or countries.
Example:

AGRICULTURE (GEN.,)
AGR 11-2 Cultivation

This method also will suffice when the amount of papers to be

filed does not warrant folders for areas or countries. In some
offices, the primary subject AGRICULTURE (GEN.,) alone will
suffice.

B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

AGRICULTURE (GEN.) Peru
AGR 12 Crop Production & Consumption

C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

AGRICULTURE (GEN.)

AGR 8 Fairs Australia
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D. Arrange by name of organization, subdividing by the
appropriate subject breakdowns as needed. This method
may be used by offices which accumulate this type of
material in such quantity that AGR 3 will not suffice.
Example:

AGRICULTURE (GEN.)
AGR 15 Food Supply
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AGR - AGRICULTURE (GENERAL)

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Other than farm cooperatives and col-
lectives, for which SEE: AGR 6., Use
only for materials which cannot be filed
under one of the more specific subjects
in this outline. Subdivide by name of
organization, and name, date, and loca-
tion of conference, if volume warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

SEE: INCO 6 for consumer cooperatives.

Use for visits of agricultural missions,
groups, farmers, etc., to study agri-
cultural methods.

Subdivide by location and date if volume
warrants.

Includes agricultural schools and ex-
tension service,

General agricultural resources and
development within an area and/or
country. For materials on actual in-
vestment, SEE: FN 8 and 9. For private
investment opportunities, SEE: TP 9,

Soil problems and studies, improvement,
etc.

Includes drainage, measures to overcome
drought, erosion, etc.

Includes fertilization.

1 GENERAL POLICY. PLANS,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 FARM COOPERATIVES,
COLLECTIVES.

7 VISITS

8 FAIRS

9 AGRICULTURAL
EDUCATION &
TRAINING

10 RESOURCES &
DEVELOPMENT

11 SOIL

11-1 Irrigation. Reclamation.

Conservation,
1-2 Cultivation,
TL:RC -1
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AGR - AGRICULTURE (GENERAL)

12 CROP PRODUCTION &

CONSUMPTION
12-1 Research &
Technology
12-2 Insects & Diseases
12-3 Surpluses. Shortages.

13 MARKETING,
DISTRIBUTION,

14 PRICES

14-1 Subsidies

15 FOOD SUPPLY

General matters, such as crop conditions,

crop insurance, production estimates,
standardization of perishable foodstuiffs,
consumption volume, etc.

Mechanization of agriculture, technical
problems, InterAmerican Institute of
Agricultural Sciences, etc.

Pest control, plant diseases, parasites,
etc.

Problems of agricultural surpluses and
shortages in general, disposal, and non-
defense stockpiling. Includes FAO
Consultative Committee on Surplus
Disposal and CCC Sales and Credit
Program. For disposal thru PL 480 and
Food for Peace program, SEE: AID 15,

Includes Marketing Boards.

For effect of prices on cost of living
SEE: E 8-1.

Use for national and world food reserve,
problems, shortages, requirements, etc.

3/1/63
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AID

Instructions

Use for papers on all types of economic and technical aid provided under bilateral
and multilateral agreements; host country aid; and that provided through private
sources. Included are plans and programs for financial, commodity, and technical
aid, and coordination of such aid,.

SEE: ECONOMIC AFFAIRS (GEN.) outline for matters
pertaining to economic development plans and
Communist bloc economic penetration.

DEFENSE AFFAIRS outline for matters con-
cerning military assistance.

FINANCE outline for matters pertaining to the
Investment Guaranty Program and assistance to
countries in meeting balance of payments and
foreign exchange problems.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to a specific area, country, project, organization,
etc., (i.e., purely subjective matters). Example:

AID
12 Non-Agric. Excess Property

This method will also suffice when the amount of papers to be filed
is so small that folders on countries, organizations, etc., are not
warranted. In some offices the primary subject AID alone will suffice.

B. Arrange by donor country, multilateral organization (e.g., UN, IBRD,
IDB, Consortium), or private organization. This should be done by
adding the appropriate identification after the primary subject AID.
Subdivide further by the subject breakdowns if volume warrants.
Examples:

AID (U.S.)

8 Grants. Technical Assistance.

|AID (Alliance for Progress)
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When necessary to indicate the host (receiving) country, add
the host country name to the right of the donor country,
multilateral organization, etc. Example:

AID (France) Senegal

Subdivide the subject breakdowns by area, country, or project,
if volume warrants. Example:

AID
14 Peace Corps

Arrange papers on specific aid projects by project name or
number. Example: :

AID
Bokaro Steel Plant.

When project files become numerous, they may be grouped
by sectors of assistance (elements, types).

3/1/63
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AID - AID
1 GENERAL POLICY. PLANS. Use only for material which is so broad
COORDINATION., in content that it cannot be filed under
one of the more specific subjects in
this outline. -
1-1 Presidential _ Use of aid funds which require a
Determinations Presidential determination as to need.
For Presidential determinations on
whether U.S. aid should be given to a
country which knowingly permits ship-
ments of embargoed-list items to
Communist bloc countries, SEE:
STR 6-3.
2 GENERAL REPORTS & Use only for material which cannot be
STATISTICS filed under one of the more specific
subjects in this outline.

3 ORGANIZATIONS & Use only for materials which cannot be

CONFERENCES filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, date,
and location of conference, if volume
warrants.

4 AGREEMENTS Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

5 LAWS & REGULATIONS Use only for material which cannot be
filed under one of the more specific
subjects in this outline. For PL 480,
SEE: AID 15,

6 COMMUNIST BLOC AID Economic and technical aid activities
conducted by Communist bloc countries.

7 PROGRAM OPERATION

7-1 Program Evaluation

7-2 Program Investigation

8 GRANTS. TECHNICAL Except from Communist bloc, for which

ASSISTANCE, SEE: AID 6. Includes UN technical
assistance program. Subdivide by type
(e.g., community development, health
and sanitation, etc.), if volume warrants.

9 LOANS For economic development purposes
except from Communist bloc, for which
SEE: AID 6. Indicate lending organiza-
tion (e.g., IBRD, IDA, etc.).

10 SUPPORTING ASSISTANCE Economic aid for purposes which are

primarily political or strategic.
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AID - AID
11 DEVELOPMENT RESEARCH Research which involves study of the

processes and techniques of economic
and social development, making possible
the scientific identification of problems
in developing countries and recommenda-
tion of solutions.

~

12 NON-AGRICULTURAL Use for policy, plans, procedures, etc.,
EXCESS PROPERTY of program to use U.S. Government-owned
excess property suitable for aid purposes.
13 COUNTERPART FUNDS A deposit of a country's currency equiva - -
lent to the sales proceeds resulting from
commodity grants to that country. SEE:
REF outline for use of counterpart funds
in refugee and migration programs.
14 PEACE CORPS Subdivide by type of project if volume
warrants. For administrative matters,
SEE: Administration outlines.
14-1 Peace Corps Volunteers
15 PL 480. FOOD FOR PEACE Use AID 15-8 thru 15-11 where all papers
PROGRAM on PL 480 must be maintained together.
Where primary interest is in the end
uses of either the commodities or the
foreign currencies their sale generates, ™
use the appropriate subject (e.g., for
grants of PL 480 currencies to scientists
for research, SEE: SCI 6-1; for disaster
or emergency assistance and food,
clothing and other relief measures, SEE:
SOC 10; for economic development loans
made from foreign currencies, SEE:
AID 9. Do not use INCO (yellow pages)
for PL 480 commodities. For shipping
restrictions, SEE: OS 11-4.
15-1 PL 480 - Policy. Plans.
15-2 PL 480 - Reports &
Statistics
15-3 PL 480 - Organizations
& Conferences
15-4 PL 480 - Agreements Use for agreements, including negotiations
with countries for their participation in’
PL 480 program, affecting more than one
title of Act.
15-5 PL 480 - Laws &
Regulations
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AID - AID

15 PL 480. FOOD FOR PEACE

PROGRAM (cont'd)

15-6

15-7

15-8

15-9

15-10

15-11

Surplus Commodities

PL 480 - Program
Transactions

Commodity Sales for
Foreign Currency
(Title 1)

Famine Relief & Other
Assistance (Title II)

Barter. Charity Uses.

Voluntary Agencies.
(Title III)

Dollar Credit Sales
(Title IV)

Types and quantities available for
distribution under PL 480. Do not use
INCO (yellow pages) for these
commodities.

Use only for papers pertaining to
documentation matters, warehousing
problems in general, incidents and
complaints, and similar matters about
the actual execution of various aspects
of the program.

Subdivide into ""Barter," "Charity Uses,"
etc., if volume warrants.

TL:RC -1
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AVIATION (CIVIL)

Instructions

Use for papers on commercial air transportation, including the airline industry

and the aircraft and aeronautical equipment industries. Also includes private
aviation.

SEE: DEFENSE AFFAIRS outline for matters
pertaining to military aircraft, air defense,
civil air patrol, etc.

PROTECTIVE SERVICES outline for consular
services performed for aircraft and airmen.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific countries. Example:

AVIATION (CIVIL)
AV 13 Navigation & Safety

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In some
offices the primary subject AVIATION (CIVIL) alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject break-
downs if volume warrants. Example:

VIATION (CIVIL)
AV 6 Airlines

C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

AVIATION (CIVIL)
AV 12 Aircraft & Aero. Equip. Netherlands

TIL:RC -1
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D. Arrange by name of organization, subdividing by the
appropriate subject breakdown as needed, This method
may be used by offices which accumulate this type of
material in such quantity that AV 3 will not suffice.
Example:

AVIATION (CIVIL) ICAO
AV 9 Routes & Schedules
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AV - AVIATION (CIVIL)

1 GENERAL POLICY. PLANS.,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS
6 AIRLINES

7 VISITS

8 TAXATION

9 ROUTES & SCHEDULES

10 RATES & CHARGES

10-1 Freight Rates
10-2 Passenger Rates

11 CARGOES

Use only for general material of a policy
or planning nature which is so broad it
cannot be filed under one of the specific
subjects in this outline.

General only. Whenever possible, file
reports and data under the subjects in
this outline.

Other than airlines (AV 6). Use only for
material which cannot be filed under one
of the more specific subjects in this out-
line. Subdivide by name of organization,
such as ICAQ, and name, date, and loca-
tion of conference, if volume warrants.

General only. Whenever possible, file
agreements under one of the more
specific subjects in this outline,

Use for materials which cannot be filed
under one of the more specific subjects
in this outline. Subdivide by title,
number or other identification if volume
warrants.

Subdivide by name if volume warrants.
For labor-management relations, strikes,
etc., SEE: LAB 6.

Of civil aircraft and civil aviation experts,
missions, etc.

Use only for material which does not
relate to a specific airline, for which
SEE: AV 6. Arrange by route case or
agreement, subdivided by geographic area
(South Atlantic, North Atlantic, South
Pacific, etc.), if desired.

Includes subsidies. Use only for material
not relating to specific airlines, for which
SEE: AV 6.

11-1 Dangerous Cargoes
11-2 Cargo Storage Includes containers.
TL:RC -1 3/1/63
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AV (p. 4)

AV - AVIATION (CIVIL)

12 AIJRCRAFT & AERONAUTICAL

EQUIPMENT
12-1 Production. Repair.
12-2 Sale. Purchase. Transfer.
12-3 Registration
12-4 Documentation
12-5 Accidents
12-6 Identification & Marking
12-7 Research & Development

13 NAVIGATION & SAFETY

13-1 Search & Rescue

13-2 Navigational Aids

14 AIRPORTS. LANDING FIELDS,
14-1 Construction & Maintenance

14-2 Facilities & Services

15 NON-SCHEDULED OPERATIONS

15-1 Flight Clearances.
Overflights.

16 PRIVATE FLYING

17 TRAFFIC

17-1 Freight Traffic
17-2 Passenger Traffic

18 CIVIL AVIATION PERSONNEL

Subdivide by types of aircraft, if volume
warrants. For military aircraft, SEE:
DEF 12 and 19-3,

Includes manufacturing and assembling.

For assistance to U.,S, victims or their
relatives, SEE: PS 7 and 9.

Includes fueling, except refueling of
aircraft for flights to or from certain
Communist countries, for which SEE:
STR 10-2.

Includes charter.

Authorized overflights only. For alleged
or actual unauthorized overflights, SEE:
POL 31-1; for authorized military over-

flights, SEE: DEF 17-1.

Clubs, schools, courses, etc.

Use for material which does not pertain
solely to a specific airline, for which
SEE: AV 6. Includes density and volume
statistics.

Do not use for labor matters, for which
SEE: LAB outline or for consular
services to this type personnel, for which
SEE: PS 7-5. Includes licensing of pilots.

3/1/63
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ECONOMIC AFFAIRS (GENERAL)

Instructions

Use for papers which pertain to economic matters of a general nature which cannot
be filed under one of the more specific economic subject outlines. Includes general
economic analyses and forecasts, economic growth, and development plans and
programs not involving aid.

SEE: AID outline for economic aid, technical assistance,
loans, grants, etc.

ECONOMIC INTEGRATION outline for economic
integration and collaboration on an international
regional basis.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific areas or countries.
Example:

ECONOMIC AFFAIRS (GEN.,)
T 10 Natural Resources (Gen.)

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In some
offices the primary subject ECONOMIC AFFAIRS (GEN,) alone
will suffice.

B. Arrange by area and/or country. Subdivide by the subject break-
downs if volume warrants. Example:

ECONOMIC AFFAIRS (GEN,) Latin America
E 12 Land Use. Land Reform.

General economic relations between specific countries should be
shown as follows:

ECONOMIC AFFAIRS (GEN,) Turkey-Greece

Subdivide by the subject breakdowns if volume warrants.
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Subdivide the subject breakdowns by area and/or country
if volume warrants. Example:

ECONOMIC AFFAIRS (GEN,)
E 11-3 Saline Water Conversion Kuwait

Arrange by name of organization, subdividing by the appropriate
subject breakdowns as needed. This method may be used by offices
which accumulate this type of material in such quantity that E 3
will not suffice. Example:

ECONOMIC AFFAIRS (GEN.)
E 5 Economic Development

3/1/63
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E - ECONOMIC AFFAIRS (GENERAL)

1 GENERAL POLICY, PLANS.
PROGRAMS.

1-1 Economic Stabilization

2 GENERAL REPORTS &
STATISTICS

2-1 Economic Assessments

2-2 Economic Review

2-3 Economic Summary

3 ORGANIZATIONS &

CONFERENCES

4 AGREEMENTS & TREATIES

5 ECONOMIC DEVELOPMENT

6 COMMUNIST BLOC ECONOMIC

PENETRATION

7 VISITS. MISSIONS.

8 ECONOMIC CONDITIONS

8-1

Prices & Cost of Living

Use only for material which is so broad
in content that it cannot be filed under

one of the more specific subjects in this
outline. For economic development plans,
SEE: E5,

For commodity stabilization, SEE: INCO 9;
for financial stabilization, SEE: FN 1-1.

Use for CERP and other general economic
reports and data which cannot be filed
under one of the more specific subjects in
this or other economic outlines. Includes
CERP reporting requirements, schedules,
etc. Subdivide by type or title if volume
warrants,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline, such as non-aid
UN economic activities of a general
nature. Subdivide by name of organiza-
tion and name, location, and date of
conference if volume warrants,

Includes studies, plans, and non-aid
projects. Subdivide by name of plan or
project (such as ""Five-Year Plan''), if
volume warrants.

In general. For Communist Bloc aid and
trade, SEE: AID 6 and FT 6, respectively;
for penetration of the petroleum market,
SEE: PET 17.

For trade missions, SEE: TP 7.

Use only for economic conditions in
general.

Use for material pertaining to the impact
of prices and cost of living on the economy,
price index and levels, cost of living index,
price stability, etc. For retail price
schedules used to determine cost of living
allowances, SEE: PER 11-1 and 11-9.

TL:RC -1
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E - ECONOMIC AFFAIRS (GENERAL)

8 ECONOMIC CONDITIONS (cont!d)

8-2 Standard of Living

8-3 Depression. Prosperity.
8-4 Black Marketing

9 NATIONAL ACCOUNTS.

GROSS NATIONAL
PRODUCT (GNP).

10 NATURAL RESOURCES

(GEN.)
10-1 Conservation of Natural
Resources
10-2 Development of Natural
Resources

11 WATER RESOURCES

1-1 Conservation of Water
Resources

11-2 Development of Water
Resources

11-3 Saline Water Conversion

12 LAND USE. LAND REFORM,

Includes business cycles, recession,
recovery, etc.

In general. For black marketing in
food, SEE: AGR 15; in currency, SEE:
FN 17; in fuels, SEE: FSE 15.

Estimates of income earned in the pro-
duction of goods and services during a
given time period (national income) and
of the value of the "final'' goods and
services (national product).

Use only for papers which deal with

natural resources in a general way or
which cover several kinds collectively.

SEE: FSE 12 and 16, respectively, for

use of water for hydro-electric power and

supplying of water as a public utility;
AGR 11-1 for use of water for irrigation
and reclamation; HLTH 15-3 for water

pollution; POL 33 for development and use
of water resources involving international
boundaries; and SCI outline for the science

of hydroliogy.

Includes land distribution and agrarian

reform. SEE: AGR 11-1 for soil conserva-

tion; AGR 11-2 for soil cultivation, etc.

12-1 Colonization. Resettlement.

12-2 Nationalization of Land

12-3 Land Ownership
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ECONOMIC INTEGRATION

Instructions

Use for papers on economic collaboration and integration movements and activities”
among nations on a regional or other multi-national basis.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary
for papers which do not pertain to a specific area, country,
or organization. Example:

ECONOMIC INTEGRATION
ECIN 2 Reports & Statistics

This method will also suffice when the amount of papers to

be filed does not warrant folders for areas, countries, etc.

In some offices the primary subject ECONOMIC INTEGRATION
alone will suffice.

B. Arrange by region or area (e.g., Europe, Latin America,
Scandinavia) and/or country. Subdivide by the subject breakdowns
if volume warrants. Example:

ECONOMIC INTEGRATION Latin America
ECIN 1 Policy. Plans. Programs,

C. Subdivide the subject breakdown by area and/or country if
volume warrants. Example:

CONOMIC INTEGRATION
{ECIN 3 Orgs. & Confs; Africa

D. Arrange by name of organization involved in economic collaboration
and integration activities (e.g., EEC, EFTA, CEMA), subdividing by
the appropriate subject breakdowns as needed. This method may be
used by offices which accumulate this type of material in such quantity
that ECIN 3 will not suffice. Example:

| ECONOMIC INTEGRATION EEC
ECIN 6 Membership. Association. -
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™

E, Relations between organizations should be shown as follows: ,
ECONOMIC INTEGRATION OQECD - GATT

™

M

™
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ECIN -

1

POLICY. PLANS.
PROGRAMS,

ECONOMIC INTEGRATION

Includes policy toward the organization
and the organization's common policy
on a given subject. Subdivide by subject
with which policy, program, etc.,
pertains, if volume warrants.

2 REPORTS & STATISTICS
3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 MEMBERSHIP. ASSOCIATION, Negotiations and actions taken by
countries to join or associate with a
regional economic organization,
attitudes and reactions of member
countries, etc.

TI.:RC -1
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FINANCE

Instructions

Use for papers having to do with the domestic financial affairs of governments and
the private financial institutions within countries; and the international financial
activities of governments and financial institutions, exclusive of aid.

SEE: AID outline for matters pertaining
to financial aid.

ADMINISTRATION outlines for agency
budgetary, audit, accounting, and other
financial matters of an administrative
nature.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to a specific area or country.
Example:

FINANCE
FN 10 Foreign Exchange.

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In many
offices, the primary subject FINANCE alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

FINANCE

Belgium
FN 6 Domestic Banks & Banking.

C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

FINANCE
FN 17 Money. Currency. Tunisia
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D. Arrange by name of organization, subdividing by the subject
breakdowns as needed. This method may be used by offices
which accumulate this type of material in such quantity that
FN 3 will not suffice. Example:

FINANCE

IFC
FN 2 Gen. Repts. & Stat.

3/1/63
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FN - FINANCE

1 GENERAL POLICY. PLANS. Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline. Includes fiscal policy.

1-1 Financial Stabilization For economic stabilization, SEE: E 1-1.

2 GENERAL REPORTS & Use only for material which is so broad

STATISTICS in content that it cannot be filed under
one of the more specific subjects in this
outline.

3 ORGANIZATIONS & Use only for material which cannot be

CONFERENCES filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, location,
and date of conference if volume warrants.

4 AGREEMENTS Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

5 LAWS & REGULATIONS Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

6 DOMESTIC BANKS & Includes central, commercial, internal

BANKING development, and savings banks and
their operations.

6-1 Credit. Loans.

{(Domestic)

6-2 Assets. Liabilities.

7 VISITS. MISSIONS.

8 DOMESTIC INVESTMENT Includes all types of securities and
investments, such as bonds, stocks,
mortgages, etc.

8-1 Market

9 FOREIGN INVESTMENT Actual investments by one country in
businesses or industries in another
country. For investment opportunities,
SEE: TP9, -

9-1 Investments In Host

Country
9-2 Investments By Host
Country

9-3 Investment Guaranty Program for U.S, private foreign
investment.

TL:RC -1 3/1/63




FN (p. 4)

RECORDS CLASSIFICATION HANDBOOK

FN - FINANCE

10 FOREIGN EXCHANGE

10-1 Exchange Rates
10-2 Holdings (For. Exch.)
10-3 Controls. Restrictions.

11 INTERNATIONAL BANKS &
BANKING

11-1 Credit. Loans.
(International‘)

12 BALANCE OF PAYMENTS

13 CAPITAL MOVEMENTS

14 PUBLIC DEBT
14-1 Servicing of Debts
15 BUDGET

16 REVENUE, TAXATION,

17 MONEY. CURRENCY,

Use for material on settlement of inter-
national transactions (payments),
deposits held in foreign banks, exchange
rates, currency convertibility, devalua-
tion, and related matters. For counter-
part funds and commodity sales for
foreign currency under PL 480, SEE:

-AID 13 and 15-8, respectively; for paying

and collecting transactions involving
foreign currency, SEE: ACC 23,

EXCEPT those whose sole activity is
furnishing financial aid to underdeveloped
countries, for which SEE: AID 9.

Includes export credit, interest payments,
etc.

Includes military offset program.

Flight and influx of capital, i.e., liquida-
tion of capital investments of one kind
or in one place, and reinvestment in
another kind or place.

Includes war debt.

For agency budget, SEE: BUD outline.

Includes all sources of government
revenue, and tax policy, structure and
problems, agreements, double taxation,
etc. Subdivide by type of revenue or
tax (e.g., lotteries, government bonds,
income tax, property tax, etc.).

All aspects of money and currency as
mediums of exchange except inter-
national payments, for which SEE:

FN 10. Includes printing and minting,
monetary reform, regulations, manage-
ment, circulation, money market, money
supply, holdings and devaluation. Also
includes Bureau of the Mint Interrogatory.

17-1 Monetary Policy.
Reform.
17-2 Counterfeiting
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- FN - FINANCE
18 INSURANCE Use only for papers which deal with
insurance in a general or collective way
(e.g., operating statistics, legislation,
government policy, significance in
financial world, etc.). For specific
types, see appropriate subject outline
(e.g., medical insurance, SEE:
HLTH 14-7, social insurance, SEE:
LAB 16, etc.),
19 GOLD Includes Tripartite Gold Commission.
- 19-1 Gold Prices
19-2 Gold Holdings
19-3 Gold Controls
-~
P
—
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FUELS & ENERGY

Instructions

Use for papers which deal with the fuels and power industries, types of fuels
(except petroleum), types of energy, public utilities, their importance in relation to
the national economy, international implications, trends, etc.

SEE: PETROLEUM outline for matters pertaining
to that industry.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to a specific area or country.
Example:

[FUELS & ENERGY

iFS’E 14 Solar Energy

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In many
offices, the primary subject FUELS & ENERGY alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject break-
downs if volume warrants. Example:

FUELS & ENERGY Greece
FSE 12 Electric Power

C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

FUELS & ENERGY
FSE 16 Public Utilities France

D. Arrange by name of organization, subdividing by the appropriate
subject breakdowns as needed. This method may be used by
offices which accumulate this type of material in such quantity
that FSE 3 will not suffice. Example:

UELS & ENERGY
FSE 13 Nuclear Power.

IANEC
Reactors

TL:RC -1 3/1/63




Vaame

RECORDS CLASSIFICATION HANDBOOK FSE (p. 3)

FSE -

1

GENERAL POLICY. PLANS.

FUELS & ENERGY

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
type and/or name of organization and
name, date, and location of conference
if volume warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Except public utilities, for which SEE:
FSE 16. Subdivide by name if volume
warrants.

(Reserved for future use).
(Reserved for future use).

Includes rural electrification. Sub-
divide by "Hydro-Electric' or
"Thermal' and thereunder by type or
name of project if volume warrants.

Nuclear power programs for peaceful
uses, costs, etc. For general research
in atomic energy, including reactors,
SEE: AE outline; for military applica-
tions, SEE: DEF outline.

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

3.1 Governmental

3-2 Industrial

3-3 International

4 AGREEMENTS

5 LAWS & REGULATIONS

6 COMPANIES

7 VISITS

8 COAL & COKE

9 GAS

10

11

12 ELECTRIC POWER

13 NUCLEAR POWER.,
REACTORS.

TL:RC -1
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FSE - FUELS & ENERGY o
14 SOLAR ENERGY
15 FUEL SUPPLY Use for material on national or world
fuel supply. Includes black market
operations.
16 PUBLIC UTILITIES

"“\
The following breakdowns may be used to subdivide any of the above types of )
fuels or energy if volume warrants:
-1 Resources & Development
-2 Production & Consumption
-3 Marketing & Distribution
-4 Prices. Rates.
-5 Industrial Organization & Control
™
™
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RECORDS CLASSIFICATION HANDBOOK FT (p.1)

FOREIGN TRADE

Instructions

Use for papers which deal with international trade matters in general, export trade,
import trade, trade agreements, and customs administration except the control of
exports to Communist bloc countries, and trade in specific groups and types of com-
modities and products.

SEE: TRADE PROMOTION & ASSISTANCE outline
for matters pertaining to promotional methods
and programs designed to expand foreign trade.

STRATEGIC TRADE CONTROL outline for
matters concerning control of exports to
Communist bloc countries.

INDUSTRIES & COMMODITIES (yellow pages),
FUELS & ENERGY, PETROLEUM, TELECOM -
MUNICATIONS, and transportation outlines for
specific groups and types of commodities,
materials, products, etc.

ECONOMIC INTEGRATION outline for economic
grouping of countries into common markets, free
trade areas, etc.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to areas or countries. Example:

FT 1-2 Commercial Attitudes

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In some
offices the primary subject FOREIGN TRADE alone will suffice.

B. Arrange geographically by area and/or country.

1. Example of how to provide for papers on general (combined
import and export) trade of host country:

FOREIGN TRADE

The above method will also suffice when the amount of papers
on the import trade and export trade of a country is so small
that separate folders for imports and exports are not warranted.

TL:RC -1 3/1/63
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(p. 2)

RECORDS CLASSIFICATION HANDBOOK

2. When the amount of papers on import trade and export
trade is sufficient to require separate folders, add the
notation (IM) or (EX) after the primary subject FOREIGN
TRADE as appropriate. Example:

FOREIGN TRADE (IM)

3. Example of how to provide for papers on trade between
countries (the importing country should be shown first):

FOREIGN TRADE US-Japan

In any of these alternatives, further subdivision may be
made by using the subject breakdowns if volume warrants.

Subdivide the subject breakdowns by area and/or country, if
volume warrants. Example:

FOREIGN TRADE
FT 13 Duties Colombia

Arrange by name of agreement (e.g., General Agreement on
Tariffs & Trade (GATT), Friendship, Commerce & Navigation
(FCN), etc.), subdividing by the appropriate subject breakdowns,
Article, etc., as needed. This method may be used by offices
which accumulate this type of material in such quantity that

FT 4 will not suffice. Example:

FOREIGN TRADE
FT 7 Tariff Negotiations

™
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FT - FOREIGN TRADE

1 GENERAL POLICY. PLANS. Use only for material so broad in content
PRACTICES. it cannot be filed under one of the more
specific subjects in this outline.

1-1 Government Attitudes

1-2 Commercial Attitudes

2 GENERAL REPORTS & Use only for material which cannot be

STATISTICS filed under one of the more specific
subjects in this outline.

3 ORGANIZATIONS & Use only for materials which cannot be

CONF ERENCES filed under one of the more specific
subjects in this outline. Subdivide by
name or organization and name, date,
and location of conference if volume
warrants. Do not use for regional
economic organizations, for which
SEE: ECIN outline.

4 TRADE AGREEMENTS Use for papers on general and bilateral
trade agreements, trade and payments
agreements, and commercial treaties
and conventions. Includes negotiations
whether or not they result in a signed
agreement. Arrange by title of act and
year of its enactment if volume warrants.

4-1 Reports to the President

4-2 Legality & Of trade agreement acts,

Constitutionality

4-3 Escape Clause Use for material on this clause of U,S,
trade agreement acts whereby tariff
concessions granted shall not be permitted
if the duty or customs treatment involved
would cause injury to U.S, industry.

4-4 Most-Favored-Nation Use for material on this clause in U.S,

Treatment trade agreement acts which provides that
any concession or favor granted by the
U.S. to one country be extended also to
other countries.

4-5 National Security

Amendment
4-6 Peril Point Use for material on this provision of

U.S. trade agreement acts whereby U.S.
duties may not be reduced below a
certain point without causing or threat-
ening serious injury to U.S. industries
producing competitive products.
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FT - FOREIGN TRADE

4 TRADE AGREEMENTS (cont'd)

4-7 Renewals Of trade agreement acts. Subdivide by
title and year if volume warrants.

4-8 Agricultural Use for material on imposition of

Adjustment Act, controls on agricultural produce, the
Section 22 importation of which would be injurious
to the U.S, agricultural program.

5 LAWS & REGULATIONS Other than those relating to trade
agreements, for which SEE: FT 4.

6 COMMUNIST BLOC Trade conducted by the Communist

TRADE bloc. For control of exports to the
Communist bloc, SEE: STR outline;
for Communist bloc economic penetra-
tion in general, SEE: E 6; for its
economic penetration of petroleum
market, SEE: PET 17.

7 TARIFF NEGOTIATIONS Use for material on bargaining and
negotiations on tariff concessions.
Subdivide by tariff conference and type
of negotiation if volume warrants.

7-1 Preparations.

Procedures.

7-2 Concessions Granted and obtained on a reciprocal
basis.

8 BARTER For barter transactions under Title III
of PL 480, SEE: AID 15-10,

9 COMPETITION Experienced by an exporting country,
from another country which exports the
same goods to the same importing
country.

10 SUBSIDIES

11 QUANTITATIVE For controls through fees, SEE: FT 13.

RESTRICTIONS &

CONTROLS

11-1 Licenses

11-2 Boycotts

1-3 Discriminatory Favoritism shown one country over

Measures _ another. Includes permissible and
prohibited types of discrimination.
SEE: FN outline for matters pertain-
ing strictly to exchange.

11-4 Quotas ' Limits officially placed on the quantity

of goods that may be traded.
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FT - FOREIGN TRADE
12 TRADE LIBERALIZATION Liberalization of trade restrictions.
12-1 Dollar Liberalization Efforts to liberalize restrictions of

goods originating in dollar areas.
Includes ''dollar discrimination.'

13 DUTIES Tariffs, customs duties, prices,
bounties, taxes, and other related fees.
13-1 Anti-dumping & Fees on imports to offset a subsidy of
Countervailing Duties either production or exportation by the

exporting country. Charges on imports
to offset the difference between the
normal price of an imported article and
an abnormally lower price.

13-2 Tariffs Includes rates, classifications, schedules
and changes, tariff preferences, etc. For
tariff negotiations, SEE: FT 7.

14 DUMPING Goods imported at less than market value
and which threaten to injure or retard
an industry in the importing country.

15 QUARANTINE On meats, live animals, and plants. Sub-
REGULATIONS divide by type of disease if volume
warrants.
16 (Reserved for future use)
17  FOOD & DRUG Sanitary regulations on foods and drugs.
REGULATIONS For domestic regulations, SEE: HIL.TH 17.
18 MUNITIONS CONTROL Control over export and import of arms,

ammunition, implements of war, and
atomic and other items of primary sig-
nificance (including technical informa-
tion) which can or may be used in the
production of such items. For export of
such items to Communist countries,
SEE: STR outline.

18-1 Licenses Includes pre-licensing. Subdivide by
name of firm if volume warrants.

18-2 Technical Data Export or attempted export of technical
documentary material on arms, arma-
ments, implements of war, etc.

18-3 Registration Subdivide by name of firm if volume
warrants.

18-4 Unlawful Shipments Includes arms smuggling. Subdivide by
name of firm if volume warrants.

19 STATE TRADING Handling of trade by the state rather
than by commercial firms.
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FT - FOREIGN TRADE M
20 TRIANGULAR TRADE Maintenance of balance of exports and
imports by exchange pattern involving
three rather than only two countries,
21 FRONTIER TRADE Special concessions for populations
living within a prescribed area on
either side of a border.
22 (Reserved for future use)
23 CUSTOMS ADMINISTRATION Do not use for customs unions, for
(GEN.) which SEE: ECIN outline, -~
23-1 Complaints &
Commendations
24 DOCUMENTATION OF General documentation, and certifica-
MERCHANDISE tion requirement, preparation, forms,
marking, appraisement, and description
of goods or invoices.
25 ENTRY OF MERCHANDISE
25-1 Free List Merchandise on free list and not
subject to customs duties.
25-2 Free Entry For privilege granted to diplomatic and
consular representatives, SEE: N
POL 17-2. N
25-3 Free Ports
25-4 Free Zones Material on imports into an area
(usually near a port) for storage,
processing, or re-packing pending re-
exportation or admission through
customs.
25-5 Illegal Entry In violation of customs laws and regu-
lations with or without fraudulent intent.
Includes smuggling and contraband,
except munitions, for which SEE:
FT 18-4, N
26 MERCHANDISE IN Merchandise held in storage pending h
BOND withdrawal for domestic consumption
or re-exportation. Includes storage,
warehouses, charges, and transportation.
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INDUSTRIES & COMMODITIES (GENERAL)

Instructions

Use for papers which deal in a general way with business, industry, manufacturing,
commodities, materials, and products, i.e., papers which do not pertain to a
particular industry, commodity, etc., group or to specific types of industries, com-
modities, etc. Do not use for those involved in aid programs or those included in
the export control program restricting the shipment of strategic items to Communist
countries.

SEE: INDUSTRIES & COMMODITIES (yellow pages) for
the arranging of papers about broad categories and
specific types of industries, commodities, etc.,
except the agricultural, fuels and energy, petroleum,
telecommunications, and transportation industries.

AGRICULTURE (GEN,), FUELS & ENERGY,
PETROLEUM, TELECOMMUNICATIONS, and the
transportation outlines for these industries.

AID outline for commodities involved in aid programs,
such as PL 480 and Food For Peace.

STRATEGIC TRADE CONTROL outline for commodities
and industries involved in the export control program.

FINANCE outline for private foreign investment policy
and actual investments,

TRADE PROMOTION & ASSISTANCE outline for private
investment opportunities, trade promotion visits and
missions, etc.

Ways of arranging these papers are:

A. Use the subject breakdowns shown as needed. This will be necessary
for papers which do not pertain to a specific group or type of
industries, commodities, etc. Example:

INDUSTRIES & COMMODITIES (GEN.)
INCO 11 Industrial Property

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas and/or countriés. In some offices
the primary subject INDUSTRIES & COMMODITIES (GEN.) alone will
suffice.
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B. Arrange by area and/or country. Subdivide by subject or by
industry, commodity, etc., if volume warrants. Example:

INDUSTRIES & COMMODITIES (GEN,) Italy
INCO 10 Industrial Resources &
Development

C. Subdivide the subject breakdowns by areas and/or countries, or
by industries or commodities, if volume warrants. Example:

INDUSTRIES & COMMODITIES (GEN,)
INCO 15-2 Nationalization. Exprop. Cuba

Arrange by name of organization, subdividing by the appropriate
subject breakdowns as needed. This method may be used by offices
which accumulate this type of material in such quantity that INCO 3
will not suffice., Example:

| INDUSTRIES & COMMODITIES GEN,) CICT
INCO 9 Commodity Stabilizatio(n ) clet

3/1/63 TL:RC -1
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INCO (p. 3)

INCO - INDUSTRIES & COMMODITIES (GENERAL)

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline.

Use for reports and statistical data on
industry or commodities in general,
prepared by government or private
sources,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, location
and date of conference, if volume
warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Includes consumer cooperatives. For
farm cooperatives, SEE: AGR 6.

Of business and industrial groups other
than those for trade promotion purposes,
for which SEE: TP 7.

For total mobilization of resources and
stockpiling of strategic and critical
materials for defense purposes, SEE:
DEF 1-3 and 1-8.

International and national commodity
schemes, studies, projections of
materials demand, international alloca-
tions, etc.

Use for general industrial development
plans, surveys, industrialization,
inventory of industrial resources, etc.
For capital investment, SEE: FN outline;
for private investment opportunities,
SEE: TPO, :

Patents, models, designs, trademarks
and tradenames. Subdivide by type if
volume warrants. For material on
industrial plants and facilities, SEE:
INCO 12-5; for disputes and complaints,
SEE: TP 10; for assistance to or
protection of U,S, firms, SEE: TP 19.

1 GENERAL POLICY. PLANS,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 COMPANIES,
COOPERATIVES.

7 VISITS

8 INDUSTRIAL
MOBILIZATION

9 COMMODITY
STABILIZATION

10 INDUSTRIAL RESOURCES
& DEVELOPMENT

11 INDUSTRIAL PROPERTY

TL:RC -1
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INCO - INDUSTRIES & COMMODITIES (GENERAL)

11 INDUSTRIAL PROPERTY (cont'd)

11-1 Inventions & Patents
11-2 Trademarks & Tradenames
1-3 Copyrights

12 PRODUCTION &

CONSUMPTION
12-1 Research & Technology
12-2 Stocks
12-3 Surpluses. Shortages.
12-4 Quotas
12-5 Plants & Facilities

13 MARKETING &
DISTRIBUTION

13-1 Market Research

14 PRICES

Includes book piracy. For creative
arts, SEE: EDU 13.

Use for production indexes, statistics,
(e.g., volume and value of production),
cost and methods of production, quality
control and standards, consumption
volume, trends, forecasts, etc. SEE:
DEF 12-4 for defense aspects of arma-
ments production.

Includes application of automation to
industrial processes. For effect of
automation on labor, SEE: LAB 13-1.

Volume levels, changes, inventories,
etc.

Includes storage, disposal, and
rationing. For agricultural surpluses,
SEE: AGR 12-3,

Plants, mills, studies of industrial
establishments, methods, standards,
etc.

Includes handling and procurement of
commodities, commodity clearing-
house, marketing methods, commodity
exchanges, market places, etc. For
distribution of surpluses, SEE:

INCO 12-3,

Use for short form market reports and
market research. For assistance to
businessmen in locating markets for
their goods, SEE: TP 15,

Use for prices of commodities and
products in general, governmental price
controls, subsidies, etc, For effect of
prices on cost of living, SEE: E 8-1.

3/1/63
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INCO - INDUSTRIES & COMMODITIES (GENERAL)

15 INDUSTRIAL ORGANIZATION

& CONTROL

15-1

15-2

Restrictive Business
Practices

Nationalization.
Expropriation.

Includes methods of establishing owner-~
ship, management practices, business
ethics, corruption, profit sharing,
foreign subsidiaries, business failures,
bankruptcy, etc. For depressions,
prosperity, etc., SEE: E 8-3; for
specific companies, SEE: INCO 6;

for labor-management relations, SEE:
LAB 6.

Includes anti-trust legislation, cartels,
monopolies, private voluntary controls,
deconcentration, and decartelization.

National government ownership or
control of businesses and industries,
and their take-over by a foreign govern-
ment. Includes sequestration and
socialization, and laws and decrees.
SEE: PS 8-4 for consular services to
individual firms so involved.

TL:RC -1

3/1/63




o,

AT

RECORDS CLASSIFICATION HANDBOOK INCO(YP) (p.1)

ALPHABETICAL FILE OF INDUSTRIES & COMMODITIES
INCO (YELLOW PAGES)
Instructions

The following procedures are for the use of offices which need an alphabetical file of
particular groups or specific types of business, industries, professions, com-
modities, materials and products.

Because of their special significance and importance, a few industries and their
related commodities are excepted. They are: fuels and energy, petroleum, telecom-
munications, and the transportation industries. For the same reason, general
matters pertaining to agriculture are also excepted.

Also excluded are commodities involved in aid programs and the export control
program.

SEE: AGRICULTURE (GEN.), FUELS & ENERGY,
PETROLEUM, TELECOMMUNICATIONS,
and the transportation outlines for matters
concerning those industries.

AID outline for commodities involved in aid
programs, such as PL 480 and Food For Peace.

STRATEGIC TRADE CONTROL outline for
commodities and industries involved in the
control of exports to Communist countries.

FINANCE outline for private foreign invest-
ment policy and actual investments.

TRADE PROMOTION & ASSISTANCE outline for
private investment opportunities, trade promotion
visits and missions, etc.

INDUSTRIES & COMMODITIES (GEN.) outline for
treatment of industries and commodities in a
broad, general, or collective way.

Ways of arranging these papers are:

A. Alphabetically by specific types, with no attempt to group related
industries, commodities, etc., into categories. Example:

INCO - SALMON
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B. Alphabetically by groups of related industries, commodities, etc.,
with each group subdivided further into specific types, if volume
warrants, Example:

INCO - FISH & FISHING (SA.LMON)

C. Alphabetically, with both specific types and groups of related
industries and commodities, etc., together in a single file.

In any of the above arrangements, the geographical area and/or country may
be shown. Example:

When papers on a particular industry, commodity, etc., accumulate to the extent
that they require subdividing, the following subject breakdowns should be used:

General Policy. Plans, 10. Resources & Development
“2. General Reports & Statistics 11. (Reserved for future use)
3. Organizations & Conferences 12, Production & Consumption
4. Agreements 13. Marketing & Distribution
5. Laws & Regulations ‘ 14. Prices
6. Companies : 15. Industrial Organization & Control
7. Visits 16. (Reserved for future use)
8. Fairs & Exhibits 17. Trade
9. Commodity Stabilization 18. Transportation
Example:

INCO - SALMON Japan
12 Production & Consumption
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ALPHABETICAL LIST

The following list is not exhaustive and may be expanded to meet office or post needs.
Folders should only be prepared for those industries and commodities on which record

material accumulates.
Advertising
Air Conditioning & Refrigeration

Aluminum & Aluminum Products

-Animal Fats

Animals & Animal Husbandry
Apparel

Appliances

Architecture

Base Metals

Beverages

Building Materials

Cement

Cereals

Chemicals & Chemical Products
Clothing

Cocoa

Coifee

Construction

Containers & Packaging
Copper & Copper Products
Corn & Cornmeal

Cottage Industry

Cotton & Cotton Production
Dairying & Dairy Products
Department Stores

Drugs & Pharmaceuticals

Use Fats & Oils.

Use Clothing.

Subdivide by type (e.g., Household,
Prosthetic, etc.), if volume warrants.

Use Mining, Minerals & Metals.

Subdivide into ""Public!" or ""Private!
if volume warrants.

Use Wholesale & Retail Trade.

TL:RC -1
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Electronics & Electronic Products

Engineering

Equipment & Machinery

Fats & Oils (Animal, Fish
& Vegetable)

Feeds
Fertilizers

Fibers & Textiles

Films

Fish & Fishing

Fish Oils

Food & Food Products
Forestry & Forest Products
Fruits, Nuts & Vegetables
Fur Seals & Fur Sealing
Furs

Gold

Grains, Feeds & Seeds
Handicrafts

Hides, Skins & Furs
Housing

Industrial Chemicals

Insecticides

Iron & Steel & Related Products

Lead & Zinc & Related Products

Leather & Leather Goods

Livestock, Meat, & Meat Products

For engineering as science, SEE: SCI,
Alphabetical List.

Subdivide by type (e.g., Agricultural,

Construction, Electrical, Industrial,
etc.), if volume warrants,

Use Grains, Feeds & Seeds.

Subdivide into '"Natural'' and ''Synthetic"
if volume warrants.

Use Motion Pictures.
Includes fisheries and fish products.

Use Fats & Oils.

Includes reforestation.

Use Hides, Skins & Furs.

For gold as currency, medium of
exchange, etc.,, SEE: FN 17 and 19,

Use Chemicals & Chemical Products.
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Lumber & Lumber Products

Machine Tools & Metal-working
Equipment

Machinery
Meat & Meat Products
Metallurgy

Metal-working Equipment

Mining, Minerals & Metals
Motion Pictures

Natural Fibers

Naval Stores

Newsprint

Non-ferrous Metals

Nuts

Occupations

Oils

Packaging

Paints & Varnishes

Paper & Paperboard Products
Plastics & Plastic Products
Pharmaceuticals
Photographic Equipment & Products
Poultry & Eggs

Precious Metals & Stones
Printing & Publishing

Private Construction

Professional & Scientific
Instruments & Equipment

Professions & Occupations

Use Equipment & Machinery.
Use Livestock, Meat & Meat Products.
Use Mining, Minerals & Metals.

Use Machine Tools & Metal-working
Equipment.

Includes mines and metallurgy.
Use Fibers & Textiles.

Use Pulp, Paper & Paperboard.
Use Mining, Minerals & Metals.
Use Fruits, Nuts & Vegetables.
Use Professions & Occupations.
Use Fats & Oils.

Use Containers & Packaging.

Use Pulp, Paper & Paperboard.

Use Drugs & Pharmaceuticals.

Use Construction.

TL:RC - 1
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Publishing

Pulp, Paper & Paperboard
Raw Materials

Real Estate

Refrigeration

Retail Trade

Rice

Rubber & Rubber Products

Scientific Instruments

Seeds

Silver

Skins

Small-scale Industries

Steel

Storage

Sugar

Supermarkets

Synthetic Fibers

Synthetics (other than Fibers)
Tea

Textiles

Tin & Tin Products

Tobacco & Tobacco Products

Tools, Machine

Uranium
Varnishes
Vegetable Oils

Vegetables

Use Printing & Publishing.

Use Air Conditioning & Refrigeration.

Use Wholesale & Retail Trade.

Use Professional & Scientific
Instruments & Equipment.

Use Grains, Feeds & Seeds.

For silver as coinage, SEE: FN 17.

. Use Hides, Skins & Furs.

Use Iron & Steel & Related Products.

Use Warehousing & Storage.

Use Wholesale & Retail Trade.

Use Fibers & Textiles.

Use Fibers & Textiles.

Use Machine Tools & Metal-working
Equipment.

Use Paints & Varnishes.
Use Fats & Oils.

Use Fruits, Nuts & Vegetables.
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Warehousing & Storage
Whales & Whaling
Wheat

Wholesale & Retail Trade

Wildlife

Wood Use Lumber & Lumber Products.
- Wool & Wool Products

Zinc Use Lead & Zinc & Related Products.
o~
-
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INLAND TRANSPORT
Instructions

Use for papers which deal with the commercial inland transportation industries in a
general or collective way as well as for papers which pertain to a single type. Also
includes private inland transportation.

SEE: PETROLEUM outline for pipelines.

LABOR & MANPOWER outline for labor-
management relations, strikes, employee
unions, etc.

AVIATION (CIVIL) outline for commercial
and private air transportation.

OCEAN SHIPPING outline for merchant
shipping and private ocean transportation.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to a specific area or country. Example:

INLAND TRANSPORT
IT 6 Companies. Lines

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas or countries. In many offices
the primary subject INLAND TRANSPORT alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject break-
downs if volume warrants. Example:

NLAND TRANSPORT U.S.S.R
T 11-12 Ships, Vessels & Equip.

C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

INLLAND TRANSPORT
IT 8 Rail West Germany

TL:RC -1 3/1/63




IT (p.2) RECORDS CLASSIFICATION HANDBOOK

D. Arrange by name of organization, subdividing by the
appropriate subject breakdowns as needed. This method
may be used by offices which accumulate this type of
material in such quantity that IT 7-3, 8-3, or 11-3 will not
suffice., Example:

J{INLAND TRANSPORT Central Rhine Com.
T 1l-1 Policy. Plans. [Wwy)

3/1/63 TL:RC -1




RECORDS CLASSIFICATION HANDBOOK IT (p.3)

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Other than companies and lines. Use
only for materials which cannot be filed
under one of the more specific subjects
in this outline. Subdivide by name of
organization and name, date, and loca-
tion of conference if volume warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific

subjects in this outline.

Subdivide by name if volume warrants.

Other than companies and lines, for
which SEE: IT 7-6.

Subdivide by name if volume warrants.

Subdivide by 'Freight and ‘Passenger"
if volume warrants.

Includes storage on or within vehicles,
containers, and dangerous goods.

Trucks, buses, automobiles, etc. Sub-
divide by types if volume warrants.

IT - INLAND TRANSPORT

1 GENERAL POLICY. PLANS,

2 GENERAL REPORTS &

STATISTICS
3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 COMPANIES, LINES.

7 HIGHWAY

7-1 Policy. Plans. (Hwy)

7-2 Reports & Statistics (Hwy)

7-3 Organizations &
Conferences (Hwy)

7-4 Agreements (Hwy)

7-5 Laws & Regulations (Hwy)

7-6 Companies. Lines. (Hwy)

7-7 Visits (Hwy)

7-8 Taxes & Fees (Hwy)

7-9 Routes & Schedules (Hwy)

7-10 Rates & Charges (Hwy)

7-11 Shipments (Hwy)

7-12 Vehicles & Equipment
(Hwy )

TL:RC -1
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IT - INLAND TRANSPORT

7 HIGHWAY (cont'd)

7-13

Safety & Control (Hwy)

Use for all material for regulating,
warning or guiding traffic. Includes
numbering and marking systems,

Includes tunnels, culverts and viaducts.

Includes construction, maintenance, etc.,
of roads and streets, arteries and
systems. Subdivide by name if volume
warrants.

Use for material which does not pertain
solely to a specific company or line, for
which SEE: IT 7-6. Includes density and
volume statistics. Subdivide by ‘Freight”
and “‘Passenger'if volume warrants,

Do not use for labor matters, for which
SEE: LAB outline.

Other than companies and lines, for
which SEE: IT 8-6,

Subdivide by name if volume warrants.

Subdivide by "Freight'and "Passenger"if
volume warrants.

Includes storage on or within rolling
stock, containers, and dangerous goods.

Subdivide by types if volume warrants.

7-14 Terminals (Hwy)

7-15 Bridges & Structures (Hwy)

7-16 Highways. Transportation
Network.

7-17 Traffic (Hwy)

7-18 Highway Transport
Personnel

8 RAIL

8-1 Policy. Plans. (Rail)

8-2 Reports & Statistics (Rail)

8-3 Organizations & Conferences
(Rail)

8-4 Agreements (Rail)

8-5 Laws & Regulations (Rail)

8-6 Companies. Lines. (Rail)

8-7 Visits (Rail)

8-8 Taxes & Fees (Rail)

8-9 Routes & Schedules (Rail)

8-10 Rates & Charges (Rail)

8-11 Shipments (Rail)

8-12 Locomotives, Rolling
Stock & Equipment

8-13 Safety & Control (Rail)

8-14 Terminals (Rail)

3/1/63
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IT - INLAND TRANSPORT

8 RAIL (cont'd)

8-15 Bridges & Structures Includes tunnels, culverts, viaducts.
(Rail)

8-16 Roadbeds. Ties. Rails.

8-17 Traffic (Rail) Use for material which does not

pertain to a specific company, for

which SEE: IT 8-6. Includes density

and volume statistics. Subdivide by
“Freight'and "Passenger'if volume warrants.

8-18 Rail Transport Do not use for labor matters, for which
Personnel SEE: LAB outline.
8-19 Tramways. Subways. Includes interurban, rapid transit,

monorail, etc.
9 ROPEWAY

10 CABLE CARS

11 WATERWAY Includes flood prevention.

1-1 Policy. Plans. (Wwy)

11-2 Reports & Statistics (Wwy)

11-3 Organizations & Other than companies and lines, for
Conferences (Wwy) which SEE: IT 1l1-6.

1-4 Agreements (Wwy)

11-5 Laws & Regulations (Wwy)

11-6 Companies. Lines. (Wwy) Subdivide by name if volume warrants.

11-7 Visits (Wwy)

11-8 Taxes & Fees (Wwy)

11-9 Routes & Schedules (Wwy)

11-10 Rates & Charges (Wwy) Subdivide by "Freight'and '"Passenger"

if volume warrants.

11-11 Cargoes (Wwy) Includes storage, containers, dangerous
cargoes, and cargo gear.

11-12 Ships, Vessels & Subdivide by types if volume warrants.
Equipment
11-13 Navigation & Safety (Wwy)
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IT - INLAND TRANSPORT

11 WATERWAY (cont'd)

1i-14 Ports & Harbors

11-15 Bridges & Structures (Wwy)

11-16 Canals. Rivers. Lakes. Subdivide by name if volume warrants.
Includes dredging.

11-17 Traffic (Wwy) Use for material which does not pertain
solely to a specific company or line,
for which SEE: IT 11-6. Includes
density and volume statistics. Subdivide
by ‘Freight'and "Passengerif volume
warrants,

11-18 Waterway Transport Do not use for labor matters, for which

Personnel SEE: LAB outline,
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RECORDS CLASSIFICATION HANDBOOK LAB (p.1)

LABOR & MANPOWER

Instructions

Use for papers on labor and manpower which have economic significance, such as
labor market, national labor force, labor requirements and availability, and man-
power utilization and programs.

SEE: POLITICAL AFFAIRS & RELATIONS outline
for the political influence and activities of
labor organizations.

COMMUNISM outline for Communist efforts
to infiltrate and influence labor organizations.

Ways of arranging these papers are:

A,

Use the subjects shown as needed. This will be necessary for
papers which do not pertain to a specific area, country, type of
labor, etc. Example:

LABOR & MANPOWER
LLAB 8 Mobilization. Manpower Reserves.

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas, countries, etc. In
many offices the primary subject LABOR & MANPOWER alone
will suffice.

Arrange by area and/or country. Subdivide by the subject break-
downs shown if volume warrants, Example:

LABOR & MANPOWER Austria
LAB 12 Productivity

Subdivide the subject breakdowns by area and/or country, if
volume warrants. Example:

LABOR & MANPOWER
LAB 6-1 Disputes. Strikes. Great Britain
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LAB (p.2) RECORDS CLASSIFICATION HANDBOOK

D. Arrange by name of organization, subdividing by the ap-
propriate subject breakdowns as needed. This method may
be used by offices which accumulate this type of material in

such quantity that LAB 3 and its subdivisions will not suffice
Example:

LABOR & MANPOWER 11O
LAB 13-1 Technology Effects on Labor

E. Arrange by types of workers, according to the kinds of
industries, services, etc., in which they are employed. Example:

LABOR & MANPOWER

Metalworkers

Subdivide by area, country, or subject, if volume warrants.
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LAB - LABOR & MANPOWER

1 GENERAL POLICY, PLANS, Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

2 GENERAL REPORTS & Use only for material which cannot be

3-2

3-3

STATISTICS

ORGANIZATIONS &
CONFERENCES

Local Labor
Organizations

National Labor
Organizations

International Labor
Organizations

AGREEMENTS

LAWS & REGULATIONS

LABOR-MANAGEMENT
RELATIONS

Disputes. Strikes.

filed under one of the more specific
subjects in this outline.

Arrange by the tertiary subjects shown,
and/or alphabetically by name, if
volume warrants.

Labor units of a particular craft or
industry.

Country-wide organizations of a particu-
lar craft or industry (national trade
unions) and combinations of industrial
or craft unions (such as Australian
Council of Trade Unions, National
Confederation of Industrial Workers,
and American Federation of Labor),

Combinations of national confederations
of more than one country (such as
ICFTU); independent federations of
national unions from different countries,
operating in specific or related trades or
industries, such as metal workers or
transport workers (international trade
secretariats and departments); the ILO;
and other intergovernmental labor
organizations.

Use for material on national and inter-
governmental agreements which are so
general in nature they cannot be filed
under one of the more specific subjects
in this outline. For agreements and
contracts in labor-management relations,
SEE: LAB 6.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Policies and activities engaged in by
organized labor and management for the
promotion of their common or separate
interests. Includes disputes, strikes,
cooperation, collective bargaining,
arbitration, contracts, and agreements.

Causes, results, machinery of settle-
ment, mediation, conciliation, etc.
Includes lockouts and slowdowns.

TI.:RC -1
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LAB - LABOR & MANPOWER

7 VISITS By labor and union officials, representa-

tive labor groups, etc.

8 MOBILIZATION, For total mobilization, SEE: DEF 1-8;
MANPOWER RESERVES, for industrial mobilization, SEE: INCO 8.

9 LABOR EDUCATION & Includes trade schools, training courses
TRAINING and projects, and apprenticeship.

9-1 Labor Institutes

10 SPECIAL GROUPS Use for material on special categories

of labor, such as farm labor, child
labor, convict labor, migratory labor,
handicapped workers, foreign importees,
exchanges, etc. Subdivide by category if
volume warrants. SEE: SCI 12 for
scientific manpower.

11 WAGES, HOURS. WORKING Wages and supplementary benefits, in-
CONDITIONS. cluding wage structure, bonuses,

differentials, incentive wages, cost of
living allowances, profit-sharing plans,
workmen's compensation, hours of work,
and working conditions.

11-1 Safety. Accidents. Includes provision and use of safety

devices.

12 PRODUCTIVITY Amount of work done (e.g., output in

man-hours).

13 EMPLOYMENT, Includes underemployment, hazardous
UNEMPLOYMENT. employment, and unemployment com-
TURNOVER., pensation.

13-1 Technology Effects Effect of automation, mechanization, and

on Labor other technological advances on employ-
ment, etc.

13-2 Economic Integration

Effects on Labor
14 FORCED LABOR Includes slavery, peonage. For human
rights aspects, SEE: SOC 14.

15 REPLACEMENT OF By native labor. Extent and effect of
FOREIGN LABOR such replacement.

16 SOCIAL SECURITY.

RETIREMENT, PENSIONS,
3/1/63 TL:RC -1




RECORDS CLASSIFICATION HANDBOOK OS (p.1)

OCEAN SHIPPING
Instructions

Use for papers on the commercial ocean transportation industries and private ocean
transportation. Includes merchant marine and coastal shipping.

SEE: PROTECTIVE SERVICES outline for consular
services performed for shipping and seamen.

LABOR & MANPOWER outline for labor matters
pertaining to shipyard, dock, or maritime employees.

PETROLEUM outline for pipeline and tanker
transportation.

INLAND TRANSPORT outline for commercial
and private highway, rail, inland waterway, etc.,
transportation.

STRATEGIC TRADE CONTROL outline for

shipping controls on export of strategic items to
Communist countries.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas or countries. Example:

OCEAN SHIPPING
0SS 5 laws & Regulations

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas or countries. In some offices the
primary subject OCEAN SHIPPING alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject breakdowns
if volume warrants. Example:

OCEAN SHIPPING
OS 17 Traffic
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RECORDS CLASSIFICATION HANDBOOK

Cc

Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

OCEAN SHIPPING .
OS 14 Ports & Harbors Brazil

Arrange by name of organization, subdividing by the appropriate
subject breakdowns as needed. This method may be used by offices
which accumulate material of this kind in such quantity that OS 3
will not suffice. Example:

OCEAN SHIPPING
OS 16 0il Pollution

3/1/63

TL:RC -1

D

M




RECORDS CLASSIFICATION HANDBOOK

OS (p. 3)

OS - OCEAN SHIPPING
1 GENERAL POLICY & Use only for general material of a policy
PLANNING or planning nature which is so broad it
cannot be filed under one of the more
specific subjects in this outline.

2 GENERAL REPORTS & Use only for materials which cannot be

STATISTICS filed under more specific subjects in
this outline.

3 ORGANIZATIONS & Other than companies and lines. Use

CONFERENCES only for material which cannot be filed
under one of the more specific subjects
elsewhere in this outline. Subdivide by
name of organization (e.g., Intergovern-
mental Maritime Consultative Organiza-
tion (IMCO)) and name, date, and location
of conference, if volume warrants.

4 AGREEMENTS Use only for agreements which cannot be
filed under more specific subjects in
this outline.

5 LAWS & REGULATIONS Use for materials which cannot be filed
under more specific subjects in this out-
line. Subdivide by title, number or other
identification if volume warrants.

6 COMPANIES. LINES, Subdivide by name if volume warrants.
For labor-management relations, strikes,
etc., SEE: LAB 6.

7 VISITS

8 TAXES & FEES

9 ROUTES & SCHEDULES

10 RATES & CHARGES

10-1 Freight Rates

10-2 Passenger Rates

1 CARGOES

1-1 Dangerous Cargoes

11-2 Cargo Storage Includes containers.

11-3 Cargo Gear

1-4 Cargo Preference

11-5 Discrimination. Boycott Includes seizure of cargoes.

of Shipping.
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OS - OCEAN SHIPPING

12 SHIPS. VESSELS, Subdivide by types or names of vessels
EQUIPMENT. if volume warrants, For inland waterway
vessels, SEE: IT 11-12.
12-1 Shipbuilding. Repairs. Includes subsidies, plans, and designs.
12-2 Sale. Purchase. Transfer. Includes registration resulting from these
actions,
12-3 Flags of Convenience Sometimes called ''flags of necessity."

Includes transfer of registry under
foreign flag.

12-4 Documentation

12-5 Accidents Includes salvage and scrapping, and
liability of vessels in collisions.

12-6 Charter

12-7 Nuclear Propulsion

12-8 Tonnage

12-9 Liens

12-10 Loan

12-11 Reserve Fleet

12-12 Movement of Vessels

13 NAVIGATION & SAFETY

13-1 Search and Rescue

13-2 Navigational Aids Includes buoys, markers, and lighthouses
as well as radio-navigational aids.

13-3 Navigational Hazards

13-4 Pilotage

13-5 Safety of Life at Sea

14  PORTS & HARBORS h

14-1 Construction & Maintenance Includes dredging.

14-2 Port Facilities & Services

14-3 Port Authority

14-4 Port Security

14-5 Berthing
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OS - OCEAN SHIPPING

15  LOAD LINES
16  OIL POLLUTION

17 TRAFFIC

Convention ratification, acceptances,
violations, amendments, etc.

Includes violations, enforcement of
regulations, studies, etc.

Use for material which does not pertain
solely to a specific company or line, for
which SEE: OS 6. Includes density and
volume statistics.

Do not use for labor matters, for which
SEE: LAB outline or consular services
to seamen, for which SEE: PS 7-5.
Includes such matters as desertion,
mutiny, licensing of maritime navigators,
merchant marine academies, etc.

17-1 Freight Traiffic

17-2 Passenger Traffic

18 MERCHANT & MARINE
PERSONNEL

TL:RC -1
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PET (p. 1)

PETROLEUM

Instructions

Use for papers on the petroleum industry in general, its subordinate
industries, petroleum as a commodity, and for petroleum products,

SEE: FUELS & ENERGY outline for fuels othér than
petroleum.

DEFENSE AFF AIRS outline for stockpiling of
strategic and critical materials,

Ways of arranging these papers are:

A.

Use the subjects shown as needed, This will be necessary
for papers which do not pertain to a specific area or country.
Example:

PETROLEUM

PET 2 General Reports & Statistics

This method will also suffice when the amount of papers to
be filed does not warrant folders for areas or countries,

In many offices the primary subject PETROLEUM alone will
suffice.

Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants, Example:

Rumania
PET 12 Prod. & Consump.

Subdivide the subject breakdowns by area and/or country if
volume warrants, Example:

PETROLEUM
PET 18-1 Pipelines & Facilities Saudi Arabi

TL:RC -1
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D.

Arrange by name of organization, subdividing by the

appropriate subject breakdowns as needed. This method
may be used by offices which accumulate material of this
kind in such quantity that PET 3 will not suffice, Example:

PETROLEUM WPC
PET 1 General Policy. Plans,

3/1/63
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PET (p. 3)

PET - PETROLEUM

1 GENERAL POLICY, PLANS.,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

3-1 Governmental

3-2 Industrial

3-3 International

4 AGREEMENTS

5 LAWS & REGULATIONS

6 COMPANIES

7 VISITS

8

9

10 RESOURCES, OIL FIELDS,

10-1

10-2

10-3

10-4

Conservation
Exploration & Development
Concessions, Leases,

Tidelands. Continental
Shelf,

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline, Includes material on Military
Advisory Petroleum Board and the
NATO Petroleum Planning Commission.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Other than companies, for which SEE:
PET 6, Use only for materials which
cannot be filed under one of the more
specific subjects in this outline, Sub-
divide by type and/or name of organi-
zation and name, date, and location of
conference if volurne warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. For concessions
and leases, SEE: PET 10-3,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

For refineries, SEE: PET 11-2, For

industrial organization and control,
SEE: PET 15,

(Reserved for future use,)

(Reserved for future use.)

TL:RC -1
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PET - PETROLEUM

11 REFINING

11-1 Research & Technology
11-2 Refineries
11-3 Refined Products

12 PRODUCTION & CONSUMPTION

12-1 Research & Technology
12-2 Stocks
12-3 Surpluses, Shortages.

13 MARKETING & DISTRIBUTION

14 PRICES

15 INDUSTRIAL ORGANIZATION &

CONTROL
15-1 Restrictive Business
Practices
15-2 Nationalization. Expropriation,

16

17 TRADE

17-1 Exports

17-2 Imports

18 TRANSPORTATION

18-1 Pipelines & Facilities

18-2 Tankers

Use for refining of crude oil, techno-
logical advances, etc.

Includes oil production, consumption
volume, technological advances, etc,

Includes oil supplies, stockpiling, etc,

Includes storage, disposal, rationing, etc.

Use for material on organization of
petroleum industry, ownership, national-
ization, cartels and monopolies, etc,
For labor-management relations,
strikes, etc,, SEE: LAB 6.

(Reserved for future use,)

Includes Communist penetration of
petroleum market,

Subdivide by destination if volume
warrants,

Subdivide by source if volume warrants.
Includes U,S. Oil Imports Restrictions
Program.

Includes pumping stations, taplines,
construction, maintenance, etc,

3/1/63
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RECORDS CLASSIFICATION HANDBOOK PO (p. 1)

POSTAL AFFAIRS

Instructions

Use for papers on international postal problems, postal systems, rates, use
of mails, membership in international postal organizations, agreements, and
related matters.

SEE: COMMUNICATIONS & RECORDS outline for
matters pertaining to agency and Foreign
Service mail, and to U.,S, Government-wide
and inter-agency mail policies and procedures.

TELECOMMUNICATIONS outline for
communications transmitted by wire,

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary
for papers which do not pertain to a specific area or country.
Example:

i POSTAL AFFAIRS
PO 6 Stamps

This method will also suffice when the amount of papers to
be filed does not warrant folders for areas or countries.

In many offices, the primary subject POSTAL AFFAIRS
alone will suffice,

B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants, Example:

1 POSTAL AFFAIRS West Germany
PO 9 Postal Systems & Services

C. Subdivide the subject breakdowns by area and/or country
if volume warrants, Example:

POSTAL AFFAIRS
PO 2 Gen, Repts. & Stat.
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RECORDS CLASSIFICATION HANDBOOK

Arrange by name of organization, subdividing by the
appropriate subject breakdowns as needed. This
method may be used by offices which accumulate this
type of material in such quantity that PO 3 will not
suffice. Example:

t POSTAL AFFAIRS UPU
PO 10 Postal Rates

3/1/63
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PO (p. 3)

PO - POSTAL AFFAIRS

1 GENERAL POLICY. PLANS,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS
6 STAMPS
7 VISITS

8 CENSORSHIP

9 POSTAL SYSTEMS & SERVICES
9-1 Use of Mails
9-2 Loss, Theft,

Non-Delivery.

10 RATES

Use only for material which is to broad
in content that it cannot be filed under
one of the more specific subjects in this
outline,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, date,
and location of conference, if volume
warrants. Includes UPU,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Includes commemorative stamps,
counterfeiting, etc. For stamp
collecting as a hobby, SEE:

EDU 15,

Of mail, For censorship of press, SEE:
INF 11-1; of motion pictures, INF 12-1,

Includes studies, improvement, and
automation; complaints, use, etc.

Includes fraudulent use, policy on use
by aliens, legality of use for mailing
certain items, etc.

TL:RC - 1
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STRATEGIC TRADE CONTROL

Instructions

Use for papers on the control of exports for economic defense purposes, commonly
referred to as "EXCON,'" "East-West Trade,! "Security Trade Control," ""Economic
Defense,'" "Economic Warfare,' and "Battle Act." Includes materials on the "Trading
with the Enemy Act'" (P,L, 91, 65th Congress). Also includes control of foreign assets,
transaction control, and import control for economic defense purposes.

SEE: FOREIGN TRADE outline for trade controls for
other purposes.

FINANCE outline for financial controls for other
purposes.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific areas and countries. Example:

STRATEGIC TRADE CONTROL
STR 6 Battle Act.

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas or countries. In some offices, the
primary subject STRATEGIC TRADE CONTROL alone will suffice.

B. Arrange by area and/or country. Subdivide by subject if volume
warrants. Example:

STRATEGIC TRADE CONTROL U.S.
STR 10-1 Bunkering of Vessels.

C. Subdivide the subject breakdowns by area and/or country if volume
warrants., Example:

STRATEGIC TRADE CONTROL
STR 13-2 Reports of Licenses Granted U.K

D. Subdivide by name of firm or product if desired. Example:

STRATEGIC TRADE CONTROL (Petroleum
Equipment)
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STR -

1

6-2

GENERAL POLICY., PLANS,

GENERAIL REPORTS &
STATISTICS

ORGANIZATIONS &
CONFERENCES

ECONOMIC DEFENSE
ADVISORY COMMITTEE
(EDAC)

Administrative Action
Program (AAP)

EXPORT CONTROL
REGULATIONS &
PROCEDURES

BATTLE ACT

Lists

Quarterly Report
of Shipments

Presidential
Determinations

STRATEGIC TRADE CONTROL

Use only for material which is so broad
in content that it cannot be filed under

- one of the more specific subjects in this

outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, date,
and location of conference, if volume
warrants.

All activities of EDAC, an inter-depart-
mental committee which coordinates U,S,
Government activities concerned with
export controls. Includes membership
of Committee, inter-agency working
groups, and standing panels. Subdivide
by name and number of group or panel

if volume warrants.

Administrative actions taken jointly by
members of EDAC on firms violating
U.S, or international security control
regulations. Subdivide by AAP number
or firm name if volume warrants.

If desired, maintain U.S, and foreign
separately.

Also known as the '"Mutual Defense
Assistance Control Act of 1951,"

Subdivide by Title I - Category A (arms,
ammunition and implements of war),
Title I - Category B (goods used
principally for production of armaments),
and Title II - (goods of lesser importance
but subject to U.,S. controls). Further
subdivisions should be by item number.

Subdivide by country (i.e., post reviewing
Presidential Determinations).

On whether or not U.S, aid should be given
to a country which knowingly permits
shipments of embargoed-list items to
Communist bloc countries. Includes
"Exception Letters'' allowing aid to
continue to such countries. For Presi-
dential determinations on aid matters

not involving strategic trade control, SEE:
AID 1-1.

TL:RC -1
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STR - STRATEGIC TRADE CONTROL

7 SHIPMENTS OF U.S, GOODS Includes exportation of goods, services
and technology from U.S, under U.,S,
security export controls. Includes
export licenses and acquisition and
disposition of IC/DV and TAC certificates.
For multilateral operations of IC/DV and
TAC systems, SEE: STRIZ. Maintain
files by OC (Department of Commerce
Operating Committee) and ACEP
(Advisory Committee on Export Policy)
document number or by item and topic
as appropriate if volume warrants.

7-1 Transaction Checks Also known as '""End-Use Checks."
Pertains to pre-licensing checks (PL
checks), post-shipment checks (PS
checks), and invéstigate checks (INVEST
checks) by the Investigation Staff of
Department of Commerce. Subdivide by
BIP number, if any. Subdivide further
by type if volume warrants.

7-2 Technical Data Controls For control of export to non-Communist
bloc countries of technical data related
to strategic commodities, SEE FT 18-2,

7-3 Violations Actual violations of U.S, security export
controls. For recommendations made
by Foreign Service posts for considera-
tion of administrative actions by U,S,
Government agencies, SEE: STR 4-1.
Subdivide by BIP number, if any.

8 U.S., EXPORT CONTROL Includes Security Export Control List
LISTS (SECL) and Positive List.
9 FINANCIAL CONTROLS Use only for material on U.S. controls

under Section 5(b) of the Trading with
the Enemy Act, administered by the U.S.
Treasury Department or Department of
Justice,

9-1 Foreign Assets Control Licensing control on transactions in-
volving designated foreign countries or
their nationals, including, as applicable,
blocked assets, import control, and
transactions by foreign subsidiaries of
U.S. firms.

9-2 Transaction Control Licensing control on transactions in-
volving the shipment of certain
merchandise from any foreign country
to certain designated countries (Sino-
Soviet bloc). This control supplements
other U.S. security export controls.
File by International List item if
volume warrants.
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STR (p.5)

STR - STRATEGIC TRADE CONTROL

10 TRANSPORTATION

CONTROLS
10-1 Bunkering of Vessels
10-2 Refueling of Aircraft
10-3 Ship Manifests
10-4 Transportation Orders

11  FOREIGN EXCESS
PROPERTY DISPOSAL

11-1 U.S. Foreign Excess
Property
11-2 Military Assistance

Program (MAP)
Excess Property

12 INTERNATIONAL CONTROL

SYSTEMS
12-1 Import Certificate-
Delivery Verification
(IC/DV)
12-2 Transit Authorization

Certificate (TAC)

Placed on ships and aircraft carrying
strategic goods to Communist bloc
countries.

Restrictions placed on supplying bunkers
and marine lubricants to vessels bound
for or returning from certain Communist
bloc ports. Subdivide by name of vessel
if volume warrants.

Restrictions on supplying fuel and
lubricants to aircraft for flights to or
from certain Communist bloc countries.

U.S. Department of Commerce Trans-
portation Orders restricting vessels and
aircraft from transporting strategic
items to Communist bloc countries. Sub-
divide by Transport Order number if
volume warrants,

Use only for strategic control aspects of
this subject. Subdivide by bidder's name.

Disposal by U.S. Government of foreign
excess property,

Disposal by foreign governments of MAP
excess property. For MAP equipment
and supplies program, SEE: DEF 19-3,

Multilateral systems of destination, trans-
shipment, transit, and transaction controls,
devised by free-world countries to
discourage illegal trade with Communist
bloc countries.

Use for material on the multilateral
administrative control system designed

to deter transshipments or other diversions
of strategic commodities to Communist
bloc countries, For use of IC/DV's on
specific shipments, SEE: STR 7 or

STR 12-3. -

Use for material on the multilateral
administrative system of preventing
embargoed goods, moving in transit
through a participating country, from
being diverted to Communist bloc
countries. For use of TAC's on specific
shipments, SEE: STR 7 or STR 12-3.

TL:RC -1
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STR - STRATEGIC TRADE CONTROL

12 INTERNATIONAL CONTROL
SYSTEMS (cont'd)

12-3 Shipments of Non-U,S,
Origin Goods

13 CONSULTATIVE GROUP (CG)

13-1 Coordinating Committee
(COCOM)

13-2 Reports of Licenses
Granted

13-3 China Committee
(CHINCOM)

14 INTERNATIONAL LIST I

14-1 Exceptions

15 INTERNATIONAL LIST IV

16 CHINA CONTROL LIST

17 CUBA CONTROL LIST

Actual shipments. Includes license,
shipment, transshipment, and diversion
of strategic goods into Communist bloc
countries.

Operations, meetings, negotiations, etc.,
of CG on strategic trade controls of
European participating countries. Use
for materials involving both Coordinating
Committee (COCOM) and China Com-
mittee (CHINCOM).

Operations, meetings, actions, etc., of
this Committee on trade controls and
enforcement measures ior European
Soviet bloc. Includes policy decisions
of participating members of this Com-
mittee, Subdivide by International List
item if volume warrants.

Subdivide by reporting country.

Operations, meetings, actions, etc., of
this Committee on trade controls over
shipments to Communist China and
certain other Far Eastern Communist
bloc countries,

Embargo list approved by COCOM
members, including atomic energy and
munitions items. Includes List reviews
and annexes. Subdivide by item if
volume warrants.,

Which permit a country to issue license
for export of embargoed items to Com-
munist bloc countries under the various
COCOM principles and procedures.
Subdivide by item if volume warrants.

Includes items formerly on International
Lists II and III. Known also as "Watch
List'' or "Surveillance List."" Items are
under surveillance control. Includes
List reviews. Subdivide by items if
volume warrants.

Embargo list formerly approved by
CHINCOM members.

3/1/63
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AT
18 COUNTRY LISTS
19 BLACK LISTS
o
N
—

STR - STRATEGIC TRADE CONTROL

Use for export control lists issued or
published by individual countries in
carrying out their own unilateral controls.

TL:RC -1

3/1/63




RECORDS CLASSIFICATION HANDBOOK TEL (p. 1)

TELECOMMUNICATIONS

Instructions

Use for papers on the telecommunications industry as a whole, on the industries
which comprise it (radio, TV, telephone, etc.) and for other telecommunications
matters which do not pertain to the cultural uses of telecommunications media
(such as educational TV) or informational matters of the type for which the
United States Information Agency is primarily responsible,

SEE: EDUCATION & CULTURE outline for matters
concerning educational uses of telecommunications
media.

INFORMATION ACTIVITIES (GEN.,), RADIO (USIS)
and TV (USIS) outlines for matters involving the
dissemination of information through various
telecommunications media,

SPACE & ASTRONAUTICS outline for noncommercial
aspects of space communications,

TRANSPORTATION outlines for use of telecommuni-
cations in navigational aids.

COMMUNICATIONS & RECORDS outline for agency
telecommunications facilities and services,

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific areas, countries,
companies, etc, (i.e., purely subjective matters), Example:

1 TELECOMMUNICATIONS
TEL 8-1 Radio Frequencies

This method will also suffice when the amount of papers to be
filed does not warrant folders for countries, companies, etc.
In many offices, the primary subject TELECOMMUNICATIONS
alone will suffice,

TL:RC -1 3/1/63
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B, Arrange by area and/or country. Subdivide by the subject
breakdowns, if volume warrants, Example:

{ TELECOMMUNICATIONS Norway
TEL 10 Telegraph

C. Subdivide the subject breakdowns by area and/or country,
if volume warrants, Example:

| TELECOMMUNICATIONS
TEL 9-2 TV Broadcasting Austria

D. Arrange by name of organization, subdividing by the appropriate
subject breakdown as needed. This method may be used by
offices which accumulate material of this type in such quantity
that TEL 3 will not suffice. Example:

{ TELECOMMUNICATIONS ITU
TEL 8-1 Radio Frequencies
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TEL (p. 3)

TEL - TELECOMMUNICATIONS

1 GENERAL POLICY, PLANS,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 SPACE COMMUNICATIONS

6-1 Space Communications
Frequencies

7 VISITS

8 RADIO

8-1 Radio Frequencies

8-2 Radio Broadcasting

8-3 Radio Censorship

8-4 Radio Interference

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline, Subdivide by
name of organization and name, date,
and location of conference, if volume
warrants,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Includes commercial space satellite
communications system, communi-
cations satellites (e.g., Telstar, Relay,
etc.), and private ownership and operation.
SEE: SP 12-1 for noncommercial

aspects of space communications.

Includes the radio broadcasting industry,
amateur radio matters, overseas radio
service, radio-navigation systems and
aids, etc.

Includes assignment, registration,
coordination, transfer, etc,

Includes agreements, organizations,
networks, stations, companies, etc, Sub-
divide by name of organization, company,
etc., if volume warrants.
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TEL - TELECOMMUNICATIONS

8 RADIO (cont'd)

8-5 Navigational Systems
& Aids

9 TELEVISION

9-1 TV Frequencies

9-2 TV Broadcasting

9-3 TV Censorship

9-4 TV Interference

10 TELEGRAPH

10-1 Telegraph Cables

11 TELEPHONE

Subdivide by category (e.g., Aeronautical
Fixed Communications, Marine Mobile
Communications) and/or by type (e.g.,
Decca, Vortor, Loran-C), For their uses
in civil aviation, SEE: AV 13-2; in
merchant and private water trans-
portation, SEE: OS 13-2 and IT 11-13;

in military transportation, SEE;

DEF 17-2.

Includes the TV industry.

Subdivide by type (e.g., UHG, VHF, etc.,)
if volume warrants.

Includes agreements, organizations.,
networks, stations, companies, etc,
Subdivide by name of organization,
company, etc,, if volume warrants,

Includes agreements, rates, licensing,
organizations, companies, etc., Sub-
divide by name if volume warrants.

Includes agreements, rates, systems,
organizations, companies, etc. Sub-
divide by name if volume warrants,

11-1 Telephone Cables
12 TELECOMMUNICATIONS
EQUIPMENT
3/1/63 TL:RC - 1
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TRADE PROMOTION & ASSISTANCE

Instructions

Use for papers on the promotional methods and programs which contribute to the
expansion of foreign trade, and for papers on information provided the business
community on present and prospective trading relations with foreign countries; for
personalized services to businessmen requesting specific information; for assistance
to foreign businessmen who desire to establish or expand commercial relations with
U.S. firms; and related matters categorized as ''commercial intelligence."

SEE: FOREIGN TRADE outline for international trade
matters in general,

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific countries. Example:

TRADE PROM, & ASSIST,
TP 21 Advertising

This method will also suffice when the amount of papers to be filed
does not warrant folders for countries. In some offices the primary
subject TRADE PROMOTION & ASSISTANCE alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject breakdowns
if volume warrants. Example

TRADE PROM, & ASSIST, Philippines
TP 7 Visits. Missions.

C. Subdivide the subject breakdowns by country if volume warrants.
Example:

TRADE PROM, & ASSIST,
| TP 8 Fairs & Exhibitions.

Sweden

TL:RC -1 3/1/63




AT

a—

RECORDS CLASSIFICATION HANDBOOK TP (p. 3)

TP - TRADE PROMOTION & ASSISTANCE

1 GENERAL POLICY. PLANS.
COORDINATION,

1-1 Field Suggestions

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 BUY AMERICAN

5 LAWS & REGULATIONS

6 COMMERCIAL

ORGANIZATIONS
6-1 Chambers of Commerce
7 VISITS. MISSIONS.
7-1 U.S. Citizens
7-2 Foreign Nationals
7-3 Tourism

8 FAIRS & EXHIBITIONS

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, date,
and location of conference, if volume
warrants. For commercial organiza-
tions, such as chambers of commerce,
SEE: TP 6.

Use for material requiring U.S, Govern-
ment agencies to procure supplies for
public use in the U.S.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Interested in promotion of trade. Sub-
divide by name if volume warrants.

Visits of U.S. businessmen to foreign
countries and assistance rendered by
posts to them. Subdivide by name of
U.S. firm represented and/or name of
individuals if volume warrants.

Visits of foreign businessmen to the
United States and assistance rendered
to them. Subdivide by name of foreign
firm represented and/or name of
individuals if volume warrants.

Includes Travel Centers.

All kinds of trade shows, fairs, exhi-
bitions, etc., regardless of whether they
are national, regional, or international.
Subdivide by name, location, and date if
volume warrants.
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TP - TRADE PROMOTION & ASSISTANCE

8

8-1

8-2

10

11

12

13

14

15

15-1

FAIRS & EXHIBITIONS (cont'd)

U.S. Participation

Foreign Participation

PRIVATE INVESTMENT
OPPORTUNITIES

TRADE COMPLAINTS &
DISPUTES

COMMERCIAL LIBRARIES

CLAIMS AGAINST HOST
GOVERNMENT

MARKET SURVEYS

TRADE CONTACT SURVEYS

TRADE INQUIRIES & TRADE
OPPORTUNITIES

Bids & Tenders

Use for all U,S. departmental and inter-
departmental committees and boards
responsible for or participating in

such fairs and exhibitions; U.S, policy

and planning; administrative aspects, etc.

Use only for private investment opportu=~
nities, i.e., opportunities to invest in new
plants, mines, plantations, etc. Includes
licensing of foreign-owned patents. For
policy and objectives concerning private
foreign investment in general and actual
investments, SEE: FN 9. Subdivide by
name of firm or individual if volume
warrants,

Includes arbitration. Subdivide by name
of firm and/or individual if volume
warrants, Maintain complaints and
disputes arising abroad separately from

those arising in the U,S, if desired. SEE:

PS 8-3 for consular services to specific
firms and individuals so involved.

Includes reading room.

Made primarily to collect data for use by
businessmen. SEE: INCO 13-1 for
market research.

Subdivide by firm if volume warrants.,

Requests for information on general or
specific aspects of trade relations
between the U.S. and foreign countries,
and for trade opportunities of U.S, and
foreign firms to establish business
relations abroad. Subdivide by name of

firm and/or individual if volume warrants.

Maintain U.S, firm inquiries separately
from those of foreign firms if desired.
Exclude specific private investments,
for which SEE: TP 9.
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TP - TRADE PROMOTION & ASSISTANCE

16 TRADE LISTS Use for material which lists persons,
firms, and other organizations engaged
in the same type trade, industry, service
or profession. Subdivide by type if
volume warrants.

17 WORLD TRADE DIRECTORY These reports are referred to as "WTD!s."
REPORTS Use for general material only; actual
. copies of these reports should be
maintained in a separate WTD file,
alphabetically by name of firm or

individual.
18 WORLD TRADE Referred to as "WTIS,"
INFORMATION SERVICE
19 ASSISTANCE TO/ Except trade inquiries and opportunities,
PROTECTION OF for which SEE: TP 15. Includes
U.S. FIRMS assistance and protective measures given

to foreign branches of U,S, firms, to
foreign firms owned or partly owned by
American citizens, and to foreign sub-
sidiaries of U.S. firms (including sub-
sidiaries partly owned by foreign interests),
Subdivide by name of firm if volume
warrants. For consular services to

protect American property, SEE: PS 8,

20 TRADE CENTERS. TRADE
INFORMATION CENTERS,

21 ADVERTISING Includes directories and guides.
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TRANSPORTATION (GENERAL)
Instructions

Use for papers on commercial transportation industries not limited solely to civil
aviation, inland transport or to ocean shipping (e.g., general analyses of transporta-
tion facilities or data covering several types of transportation). Also includes
general papers on private transportation.

SEE: AVIATION (CIVIL) outline for matters
pertaining to that industry.

INLAND TRANSPORT outline for matters
pertaining to highway, rail, and inland
waterway transportation industries, and
ropeways.

OCEAN SHIPPING outline for matters
pertaining to that industry.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for
papers which do not relate to a specific area or country. Example:

TRANSPORTATION (GEN.)
TR 3 Organizations & Conferences.

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries. In some
offices the primary subject TRANSPORTATION (GEN,) alone

will suffice.

B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

TRANSPORTATION (GEN.)
TR 1 Policy. Plans.

C. Subdivide the subject breakdowns by area and/or country if
volume warrants. Example:

TRANSPORTATION (GEN.)
TR 5 Laws & Regulations

Portugal
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TR - TRANSPORTATION (GENERAL)

1 POLICY. PLANS,

2 REPORTS & STATISTICS

3 ORGANIZATIONS & Other than companies and lines, for
CONFERENCES which SEE: TR 6. Subdivide by name

of organization and name, date, and
location of conference if volume

warrants.

4 AGREEMENTS

5 LAWS & REGULATIONS

6 COMPANIES, LINES, Subdivide by name if volume warrants.
For labor-management relations,
strikes, etc., SEE: LAB 6.

7 VISITS
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RECORDS CLASSIFICATION HANDBOOK CSM (p. 1)

COMMUNISM

Instructions

Use for papers on the world political strategy of Communism, i.e., its aims,
motives, and methods as an international movement. This includes the overt and
covert activities of international Communists and national Communist parties to
penetrate other governments, exploit and control key individuals, infiltrate and
influence organizations, and engage in espionage, terrorism, etc. It also includes
ideological differences within the Communist bloc, information on the specific Com-
munist party within a country, and anti-Communist activities.

While such international activities of the Communist bloc as aid, trade, and cultural
relations are carried on in terms of their maximum benefits in political power,
basically they themselves are not political activities. For this reason, they are
covered in other subject outlines.

Posts in Communist countries, where the party controls the government and all

political activity, will find this outline applicable only to general subjects on Com-
munism (e.g., ideology). Such posts should use the POLITICAL AFFAIRS & RELATIONS
outline for papers concerning the domestic political affairs and international political
relations of the country in which the post is located.

Papers concerning conventional political relations between Communist and non-
Communist countries should be filed under the POLITICAL AFFAIRS & RELATIONS
outline.

SEE: AID outline for economic and technical aid and
assistance activities of the Communist bloc.

ECONOMIC AFFAIRS (GEN,) outline for
Communist bloc economic penetration.

PETROLEUM outline for Communist penetration
of the petroleum market.

FOREIGN TRADE outline for Communist bloc trade.

DEFENSE AFFAIRS outline for military assistance
furnished by the Communist bloc.

STRATEGIC TRADE CONTROL outline for security
control of exports to Communist bloc countries.

EDUCATIONAL & CULTURAL EXCHANGE outline
for East/West exchanges.

INFORMATION ACTIVITIES (GEN,) and USIS
outlines for programs to counter Communist move-
ment and propaganda.

POLITICAL AFFAIRS & RELATIONS outline for
counter-insurgency program.

EDUCATION & CULTURE outline for Communist
activities in the educational and cultural fields.
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Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific countries, organizations, individuals,
etc., (i.e., purely subjective record materials). Example:

COMMUNISM
CSM 1 Doctrine. Party Line. Objectives,

This method also will suffice when the amount of papers is so small
that folders for countries, organizations, etc., are not warranted. In
many offices, the primary subject COMMUNISM alone will also suffice.

B. Arrange geographically (area, country, province, city, regions within
countries, etc.). Subdivide these files by subject, if volume warrants.
Example:

{COMMUNISM Latin America
CSM 10 Communist Propaganda

USSR - Red China

COMMUNISM

CSM 6 Fronts., Affiliates.

3/1/63 TL:RC -1




RECORDS CLASSIFICATION HANDBOOK

CSM (p. 3)

7 CSM

- COMMUNISM

DOCTRINE, PARTY LINE.
OBJECTIVES,

Party policy, ideology, statements and
position on given issues. Actual goals.
Subdivide by doctrine, issue, goal, etc.,
as volume warrants (e.g., peaceful co-
existence, goals in less~developed
countries).

1-1 Schisms. Deviation. Includes all indications of vulnerability,
such as deviationism, revisionism, intra-
party factions, inter-party disputes,
dissidents, purges, and liquidation.

2 2 GENERAL REPORTS & Use only for material which cannot be
STATISTICS filed under one of the more specific
subjects in this outline.

3 INTERNATIONAL PARTY Subdivide by name, location, number, date
ORGANIZATION & or other identification of meeting, congress,
CONFERENCES etc., if volume warrants.

3-1 Elections

4 AGREEMENTS & TREATIES Of friendship, alliance, and mutual
assistance between and among Communist
countries.

5 NATIONAL PARTY National party of host country. Strength,

— ORGANIZATION & membership, composition, financial
MEETINGS support, etc. Includes cells and so-called
"fractions."

6 FRONTS. AFFILIATES, Communist-dominated and pro-Communist
organizations, both national and inter-
national. Subdivide by category (''National,"
International'') and/or by name (such as
World Federation of Democratic Youth,
and World Peace Council), if volume
warrants.

7 VISITS

8 COMMUNISTS, FELLOW Party members and individuals who are
TRAVELERS. sympathetic toward Communism or

~ toward individual Communists. Arrange
alphabetically by name if volume warrants.

8-1 Recruitment & Training Worldwide, as well as local.

of Communists

9 COMMUNIST ACTIVITIES Includes both covert and overt operations,
except propaganda, for which SEE: CSM 10.

9-1 Demonstrations. Riots. For anti-Communist demonstrations,

SEE: CSM13-1,
m———
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CSM - COMMUNISM —

9 COMMUNIST ACTIVITIES

(cont'd)
9-2 Terrorism, Kidnapping. Includes intimidation and coercion
Assassination. through threats and displays of force.
9-3 Espionage
9-4 Arrests by Communists For arrests of Communists, SEE:
CSM 13-4.
9-5 Sabotage. .
N
9-6 Infiltration. Subversion. Communist efforts to penetrate, partic- N
ipate in, and influence other organiza-
tions, both governmental and non-
governmental. Includes support of other
governments. Subdivide by type of
organization affected (e.g., labor, armed
forces, specific industry, political party,
education, etc.).
10 COMMUNIST PROPAGANDA Produced by both Communist and pro-
Communist sources. Includes exploi-
tation of global, regional, and local issues.
Subdivide by medium or source from which
propaganda emanates, if volume warrants.
For anti-Communist propaganda, SEE: -~
CSM 13-2. k
NS
10-1 Radio. Television.
10-2 Press & Publications Includes newspapers, periodicals,
pamphlets, bulletins, books, and leaflets.
Subdivide by source (e.g., Izvestia) if
volume warrants.
11 GOVERNMENT ATTITUDE k General policy and position of host
TOWARD COMMUNISM country, U.S., or third country, and

segments of such governments (e.g.,
favorable, lax, tolerant, stiffening, etc.).
SEE: CSM 13 for specific anti-Communist
activities.
D)
12 POPULAR ATTITUDE ~
TOWARD COMMUNISM

13 ANTI-COMMUNIST Of government, political parties, private
ACTIVITIES organizations, etc.
13-1 Demonstrations For Communist demonstrations, SEE:
{(Anti-Comm.) CSM 9-1,
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CSM - COMMUNISM

13  ANTI-COMMUNIST
ACTIVITIES (cont'd)

13-2

13-3

13-4

Propaganda
(Anti-Comm.)

Organizations & Meetings
(Anti-Comm.)

Control. Repression,
(Anti-Comm.)

14 COMMUNIST YOUTH

Movement

Festivals

Includes all media of both government and
non-government sources, Excludes
activities of USIA, for which SEE; INF
and USIS outlines. For Communist
propaganda, SEE: CSM 10,

Includes registration, arrests and trials,
travel control, observation, laws and
regulations controlling or banning Com-
munist party, curbing and hampering of
Communist activities by various means,
etc, For arrests by Communists, SEE:
CSM 9-4. o

TL:RC -1

3/1/63




RECORDS CLASSIFICATION HANDBOOK

DEFENSE AFFAIRS

Instructions

Use for papers on such national and international defense affairs as multilateral and
bilateral arrangements for mutual defense purposes; national military organization,
strength, training, etc.; plans and preparations for defense of civilian populations
against attack; weapons matters and military assistance. Matters concerning warfare
and related military operations are not included.

SEE: POLITICAL AFFAIRS & RELATIONS outline
for civil and international warfare and
hostilities.

SPACE & ASTRONAUTICS outline for develop-
ment of rockets, non-military use of space, etc.

Ways of arranging these papers are:

A,

Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific countries, organizations, bases, etc.,
(i.e., purely subjective record materials), Example:

DEFENSE AFFAIRS
DEF 18 Arms Control & Disarmament

This method will also suffice when the amount of papers to be filed

is so small that folders for countries, organizations, etc., are not
warranted. In many offices, the primary subject DEFENSE AFFAIRS
alone will suffice.

Arrange geographically (area, country, city, etc.) as needed. Subdivide
these files by subject if volume warrants. Example:

EFENSE AFFAIRS
EF 6 Armed Forces

Subdivide the subject breakdowns geographically. Example:

DEFENSE AFFAIRS
DEF 15 Bases. Installations.
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D. Arrange by name of collective defense organization (NATO,
SEATO, IADB, CENTO, Warsaw Pact, etc.), subdividing by
the appropriate subject breakdowns as needed. This method
may be used by offices which accumulate this type of material
in such quantity that DEF 4 will not suffice. Example:

DEFENSE AFFAIRS

NATO
DEF 9 Exercises. Maneuvers.

3/1/63
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DEF - DEFENSE AFFAIRS
1 POLICY. PLANS. READINESS,
1-1 Contingency Planning

1-2 Stockpiling of Strategic & SEE: DEF 12-2 for stockpiling of
Critical Materials weapons and other armaments.

1-3 Military Capabilities Includes war potential.

1-4 Air Defense Plans, systems, etc., for air defense
of specified areas (e.g., NORAD).

1-5 Alert Measures Includes early warning systems, such as
BMEWS, DEW Line, MIDAS, Tropospheric
Scatter, and NUDETS. SEE: DEF 15
when bases are involved.

1-6 Civilian Defense Includes civil air patrol. For civilian
defense measures within U.S, Govern-
ment buildings, SEE: BG 13.

1-7 (Reserved for future use),

1-8 Mobilization of Use for materials on general or total
Resources mobilization. For mobilization of armed
forces only, SEE: DEF 6-8, for man-
power only, SEE: LAB 8; for industry
only, SEE: INCO 8,

2 GENERAL REPORTS & Use only for material which cannot be
STATISTICS filed under one of the more specific
subjects in this outline.

3 ORGANIZATIONS & Use only for materials which cannot be
CONF ERENCES filed under one of the more specific
subjects in this outline. Excludes col-
lective defense organizations, for which
SEE: DEF 4. Subdivide by name of
organization and name, date, and location
of conference, if volume warrants.

4 COLLECTIVE DEFENSE Includes both bilateral and multilateral
PACTS & ALLIANCES agreements, treaties, and organizations

for mutual defense purposes, such as
NATO, SEATO, etc. Subdivide by name
if volume warrants, Offices which ac-
cumulate large amounts of substantive
materials on particular organizations of
this type should see Instruction D
immediately preceding this outline.

5 LAWS & REGULATIONS Use only for material which cannot be
filed under one of the more specific
subjects in this outline.
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DEF - DEFENSE AFFAIRS

6 ARMED FORCES

6-1 Army

6-2 Navy

6-3 Air Force
6-4 Militia. Reserves.

6-5 Paramilitary Forces

6-6 Military Decorations
& Awards

6-7 Personnel

6-8 Mobilization.
Demobilization.

6-9 Schools. Academies.

6-10 Military Cemeteries,

War Dead.

7 VISITS. MISSIONS.

8 COMMAND STRUCTURE

Includes order of battle, strength, joint
service matters, force goals and com-
position of forces. Also includes country
commitments when collective defense
forces are involved. For role of armed
forces in military operations, SEE:

POL 27.

Includes Marines (and Coast Guard in
time of war).

Includes National Guard.

Irregular forces specially trained in
non-conventional warfare.

Indicate nationality of recipient if
desired,

Includes recruitment, enlistment, con-
scription, selective service, use of
aliens, service in foreign armed forces,
pay and allowances, morale, discipline,
and related matters. Exclude: Status
of Forces matters, for which SEE;
DEF 15-3. For prisoners of war, SEE:
POL 27-7; for consular assistance to
POW's, SEE: PS 7; for consular
services performed on behalf of
Veterans Administration and Selective
Service, SEE: PS 1i-1 and 11-2, respectively.
\

Includes admission of foreigners to
study in government military schools.

For casualties in military operations,
SEE: POL 27-15.

Of military aircraft, vessels and personnel
to and from a given country. Includes
clearances. For flight clearances and
authorized overflights for military aircraft,
SEE: DEF 17-1. Does not include advisory
groups provided under military assistance,
for which SEE: DEF 19-2,

International. For joint service command
of one country, SEE: DEF 6; for command
of a single branch of service, SEE:

DEF 6-1 through 6-5.

3/1/63
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DEF (p.5)

DEF - DEFENSE AFFAIRS

9 EXERCISES, MANEUVERS,

10 EXCHANGE OF MILITARY
INFORMATION

10-1 Agreements (Military
Information Exchange)

11 RESEARCH & DEVELOPMENT

12 ARMAMENTS

12-1 Research & Development.
Testing.

12-2 Stockpiling. Storage.

12-3 Surplus

12-4 Production. Repair.

12-5 Procurement. Sale.

13 LOGISTICAL MATTERS

14 NON-MILITARY ACTIVITIES

15 BASES, INSTALILATIONS.

International. For joint exercises and
maneuvers of one country, SEE: DEF 6;
for those of a single branch of service,
SEE: DEF 6-1through 6-5,

For exchange of scientific information,
SEE: SCI10.

General materials only. For research
and development in armaments, SEE:
DEF 12-1.

Includes related devices, equipment,
and supplies, military aircraft, vessels,
submarines, etc. Subdivide into broad
categories (e.g., Atomic, Non-Atomic)
and/or types if volume warrants. SEE:
DEF 18 for arms control and disarma-
ment.

For detection of tests as an arms control
measure, SEE: DEF 18-8; for the

Mutual Weapons Development Program
(MWDP), SEE: DEF 19-5.

SEE: DEF 19-3 for surpluses provided
under military assistance programs.

SEE: INCO (GEN.,) outline for the economic
aspects of such production; for offshore
procurement, SEE: DEF 19-3.

General matters only. If pertaining to
support of a base, SEE: DEF 15-6,

Of armed forces, such as rescue during
civil disaster, civic action, public works,
mapping and survey, and other operations
not involved in defense and military
activities.

Subdivide into categories (e.g., U.S.,
Foreign, NATO, Radar, etc.) as appropriate,
or by location and name, if volume warrants.

15-1 Establishment.
Construction.
15-2 Base Reports
TL:RC -1 3/1/63
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DEF - DEFENSE AFFAIRS

15 BASES. INSTALLATIONS.

(cont'd)

15-3 Status of Forces Subdivide by Article of SOF agreement
if volume warrants.

15-4 Base Agreements

15-5 Base Facilities Includes fueling of aircraft and vessels,
hospitals, commissaries, PX's, etc.

15-6 Logistics Support of Bases

15-7 Community Relations at

Bases

15-8 Base Requirements

15-9 Infrastructure Term applied to all fixed installations
and facilities for the deployment,
support, control, and operation of
military forces. Usually for common
defense purposes, financed collectively
on cost-sharing basis by mutual
agreement between countries involved.

15-10 Termination ‘ Includes deactivation, dismantling, etc.

16 WEAPONS DELIVERY Means by which a warhead or payload is

SYSTEMS delivered to a target.

17 MILITARY TRANSPORTATION

17-1 Flight Clearances. Authorized overflights only. For alleged
Overflights. or actual unauthorized overflights, SEE:
POL 31-1.
17-2 Navigational Aids
18 ARMS CONTROL & For research and testing of arms not
DISARMAMENT involved in arms control and disarma-

ment, SEE: DEF 12-1; for controls over
export and import of arms, SEE: FT 18;
for control over export of arms and other
strategic materials for economic defense
purposes, SEE: STR outline.

18-1 General Policy. Plans.

18-2 General Reports & Data

18-3 Organizations & Conferences
18-4 Agreements & Treaties

18-5 Laws & L.egal Matters
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DEF (p. 7)

DEF - DEFENSE AFFAIRS

18  ARMS CONTROL &
DISARMAMENT (cont'd)

18-6 Control Measures

18-7 Inspection. Surveillance.
Verification.

18-8 Testing & Detection

18-9 Demilitarized &

Nuclear-Free Zones

19 MILITARY ASSISTANCE

19-1 Military Construction

19-2 Advisory & Training
Assistance

19-3 Equipment & Supplies

(Mil. Assistance)

19-4 Agreements (Mil.
Assistance)
19-5 Mutual Weapons Development

Program (MWDUP)

19-6 Communist Bloc Assistance

20 MILITARY USES OF SPACE

21 MILITARY COMMUNICATIONS
SYSTEM

Includes Military Assistance Program
(MAP). Also includes military assistance
activities of other countries. Show
furnishing and/or receiving country, if
volume warrants. For supporting
assistance, SEE: AID 10.

Includes MAAG, Subdivide by type (e.g.,
regular, guerrilla, etc.), if volume
warrants.

Includes offshore procurement, MAP
surpluses, lend-lease, etc., Subdivide
into Cash Sales, Credit Sales, Grants,
Loans, etc., and/or categories and types
of equipment and supplies if volume
warrants. For disposal of MAP excess
property by foreign governments, SEE:
STR 11-2, For military offset program,
SEE: FN12.

Military assistance supplied by Com-
munist bloc countries. Subdivide into
Cash Sales, Credit Sales, Grants, etc.,
if volume warrants.

Includes satellites.

Use only for papers which deal with this
subject in a general or collective way.
For early warning systems, SEE:

DEF 1-5; for communications facilities
at bases, SEE: DEF 15-5; for military
transportation navigational aids, SEE:
DEF 17-2; for military space com-=-
munications matters;, SEE: DEF 20.

TL:RC -1
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INTELLIGENCE

Instructions

Use for papers on the organization, plans, policies, procedures, and
activities of intelligence organizations of the United States and other
governments, Papers on economic, political, social, military, and other
subjects, collected by intelligence organizations for evaluation and
research, should be filed under the specific subject outlines provided for
them,

SEE: POLITICAL AFFAIRS & RELATIONS outline
for biographic information on other than
Communists and fellow travelers,

COMMUNISM outline for information on
Communists and fellow travelers,

DEFENSE AFF AIRS outline for exchange of
military information,

SCIENCE & TECHNOLOGY outline for exchange
of scientific infor‘mation.

Ways of arranging these papers are:

A, Use the subjects shown as needed, This will be necessary
for papers which do not pertain to a specific area, country,
etc, (i.e., purely subjective record material), Example:

INTELLIGENCE
INT 6 Collection of Intelligence

This method will also suffice when the amount of papers to
be filed is so small that folders for areas, countries, etc.,
are not warranted, In many offices the primary subject
INTELLIGENCE alone will suffice,

B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

TINTELLIGENCE Italy
NT 4 Agreements
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C. Subdivide the subject breakdowns by area and/or country
if volume warrants. Example:

INTELLIGENCE
INT 9 Counterintelligence Great Britain
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INT (p. 3)

INT - INTELLIGENCE

AT
1
2
3
—_ 4
5
6
7
N 8
9
10
11
/"\

GENERAL POLICY,.
COORDINATION,

ESTIMATES & REPORTS

INTELLIGENCE ORGANIZATIONS

AGREEMENTS

LAWS & REGULATIONS

COLLECTION OF INTELLIGENCE

VISITS. MISSIONS.,

DISSEMINATION.OF
INTELLIGENCE

COUNTERINTELLIGENCE

RESEARCH

Use only for procedures and instructions
for preparation, submission, distribution,
etc,

Includes their conferences. Subdivide
by name of organization (e.g., USIB),
and name, date, and location of
conference if volume warrants,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Methods, programs of collection, types
to be collected, etc, Subdivide by type
if volume warrants (e.g., geographic,
photographic, publications, etc.), For
publications procurement, SEE: FSV 8;
for publications exchange agreements,
SEE: INF 4-3.

Planning and coordination, distribution
lists, restrictions, etc.

(Reserved for future use).

Includes research by non-government
sources. Plans, methods, projects,
effectiveness, etc. Subdivide by source
and/or type, project etc., if volume
warrants.

TI:RC -1
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POLITICAL AFFAIRS & RELATIONS

Instructions

Use for papers on the internal (domestic) political situation and developments wit
a country, its provinces, dependencies, etc., and for papers on the external (foreign)
political relationships of countries, both bilateral and multilateral. Included are such
matters as the formation and structure of government, its stability, attempts to over-
throw or secede from the national government, armed conflicts in supporting or putting
down rebellion, political organizations, international hostilities, and territorial claims
and disputes (air, land, and water).

Use also for papers on the organization and activities of the Communist Party in
Communist bloc countries where it constitutes the government.

SEE: COMMUNISM outline for political relations within
the Communist bloc, international Communism,
the national Communist party organization and
activities in other than Communist countries, and
anti-Communist activities.

DEFENSE AFFAIRS outline for regional and
collective defense pacts, such as NATO, SEATO,
Warsaw Pact, etc.

PROTECTIVE SERVICES outline for matters
relating to the protection of persons and property,
both U.S. and foreign.

ECONOMIC INTEGRATION outline for economic
collaboration and integration on an international
regional basis.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to specific countries, organizations, persons, etc.,
(i.e., purely subjective record materials). Example:

POLITICAL AFFAIRS & REL,
POL 10 Colonialism,. Imperialism,

This method will also suffice when the amount of papers to be filed is

so small that folders for countries, organizations, persons, etc., are

not warranted. In many offices the primary subject POLITICAL AFFAIRS
& RELATIONS alone will suffice.
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B. Arrange geographically (area, country or countries, province, city, o

etc.) as needed. Subdivide these files by subject if volume warrants.
Example:

POLITICAL AFFAIRS & REL, France
POl 14 Elections

™

POLITICAL AFFAIRS & REIL., India-Pakistan
{POL 32 Territory. Boundaries,

C. Subdivide the subject breakdowns geographically (e.g., by area,
country, city, etc.). Example:

POLITICAL AFFAIRS & REL,
POL 11 Nationalism

Latin America

D. Arrange by name of political community of nations, regional align-
ment, etc. (UN, OAS, Arab League, etc.), subdividing by the appropriate
subject breakdowns as needed. This method may be used by offices

which accumulate this type of material in such quantity that POL 3 will
not suffice. Example:

{POLITICAL AFFAIRS & REL,
POL 8 Neutralism. Non-Alignment.

=~
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POL - POLITICAL AFFAIRS & RELATIONS

P

5-2

GENERAL POLICY.
BACKGROUND.

GENERAL REPORTS &
STATISTICS

Joint Weekas

Political Summaries
Politico-Economic Reports
Politico-Military Reports

ORGANIZATIONS &
ALIGNMENTS

AGREEMENTS, TREATIES,

LLAWS

Domestic

International

Includes history and general briefing
information, general foreign and
national policy trends, bibliography, and
similar materials of general political
significance.

General political analyses, ""picture' of
local situations, such as country situa-
tion reports, and similar material which
cannot be filed under one of the more
specific subjects in this outline. Sub-
divide by type or title if volume warrants.

Political communities of nations,
regional alignments and groupings, such
as United Nations, Nordic Council,
Organization of American States (OAS),
Council of Europe, and such federations
and leagues as Arab League, Afghan-Pak
Confederation, and Guinea-Ghana-Mali
Union. Includes conferences of such
organizations. Subdivide by name of
organization and name, date, and location
of conference, if volume warrants.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline. Includes lists

of treaties signed during a given period,
general treaties, registration and publica-
tion of treaties and international agree-
ments, and Circular 175 instructions.

Use only for material which cannot be
filed under one of the more specific
subjects in this or other outlines.

For agency legislative program and legal
matters of a general nature, SEE: LEG
outline.

Limit materials on international law
bodies to such matters as membership,
country support and participation,
meetings, and their activities in general,
Subdivide by name if volume warrants
(e.g., International Court of Justice

(ICJ), International Law Commission
(ILC), International Juridical Commission
(13C).

TL:RC -1
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RECORDS CLASSIFICATION HANDBOOK

POL - POLITICAL AFFAIRS & RELATIONS

6

6-1
6-2

7-1

10

11

PROMINENT PERSONS

Biographic Data

Congratulations &
Condolences

Awards & Gifts

VISITS. MEETINGS.

Arrangements

NEUTRALISM,
NON-ALIGNMENT,

INTERVENTION

COLONIALISM.,
IMPERIALISM,

NATIONALISM

Other than military personnel, for which
SEE: DEF 6-7; government officials in
office, for which SEE: POL 15; and
Communists and fellow travelers, for
which SEE: CSM 8 (except posts in
Communist countries which should use
POL 6 or 15).

Includes planned, proposed, or actual trips

and tours of heads of state and other

prominent political personages; special
Presidential missions; meetings of groups

of key political leaders; and political
conferences and meetings other than those

of organizations, for which SEE: POL 3.

If desired, subdivide by surname, title or

rank, and country of individual. Indicate

most common identification, such as
"Kennedy-DeGaulle Talks." Indicate
regularly-held meetings by name (e.g.,

Foreign Ministers Meetings). Exclude: TN
Military visits and missions, for which
SEE: DEF 7; CODELS, for which SEE:
LEG 7.

Includes materials on neutralism as such,
and neutralist blocs and their conferences .
and pronouncements on this subject.
Exclude: Neutrality declarations and
related materials resulting from outbreak
of war, for which SEE: POL 27-13,

Includes definitions, treaties and agree-

ments, and international conferences on ;
the subject, as well as materials pertain- M
ing to actual or alleged intervention in the S
internal affairs of a specific country.

Use for materials on colonialism and neo-
colonialism as a matter of international
interest or contention, policy and position
statements on colonialism, and similar
matters which do not concern a specific
colony, for which SEE: POL 19.

For nationalist organizations, SEE:

POL 13-9; for achievement of independence,
SEE: POL 16.
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POL - POLITICAL AFFAIRS & RELATIONS

12 POLITICAL PARTIES Use for materials on membership,
strength, leadership, finances, party
factions and splits, meetings, and related
matters pertaining to political parties as
such. Exclude: Materials on elections,
for which SEE: POL 14; legislative
matters, for which SEE: POL 15-2; and
defectors and expellees, for which SEE:
POL 30. Subdivide by name of party.

13 NON-PARTY BLOCS Use for materials on blocs, groups, and
organizations which engage to some
degree in political activities, have impact
on government or on political trends and
developments or which otherwise have
political significance. Includes pressure
groups. Exclude: Activities of political
exiles, for which SEE: POL 30-2 and
demonstrations, riots, and similar dis-
orders in which such non-party groups
are involved, for which SEE: POL 25.
Subdivide by type alphabetically and there-
under by name if volume warrants.

13-1 Labor Organizations

13-2 Students. Youth Groups.

13-3 Ethnic & National Minorities

13-4 Business Groups

13-5 Farm Groups

13-6 Religious Groups

13-7 Cultural Groups

13-8 Military Organizations Including veterans groups.
13-9 Nationalist Organizations

13-10 Extremist Organizations

14 ELECTIONS Except for provincial and municipal

government office, for which SEE:

POL 18-1. Includes materials on specific
election, forecasts, voting, election issues,
results, procedures, honesty, candidates,
electoral laws and decrees, suffrage, and
government and foreign interference. Sub-
divide by specific election if volume.
warrants.
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POL - POLITICAL AFFAIRS & RELATIONS

15 GOVERNMENT Formation, structure, reorganization,
operating efficiency, centralism or
decentralization, etc., of the central
government. If useful, designate by
name of head (e.g., DeGaulle Govern-
ment, MacMillan Government). Sub-
divide by branches and/or by specific
elements or positions (e.g., President,
King, Premier, Ministry of Finance) as
appropriate for the particular country

involved.
15-1 Head of State. Executive
Branch.

15-2 Legislature Includes parliament, diet, etc. For
general material on laws promulgated
by legislative bodies, SEE: POL 5; for
agency relations with Congress, SEE:
LEG outline.

15-3 Judiciary

15-4 Administration of General matters, such as efficiency,

Government relative honesty, corruption, graft,
reform, civil service, etc.

15-5 Constitution

15-6 National Symbols. Anthem, E.g., flag, seal, coat of arms.

15-7 Church-State Relations General materials only. For political
activities and influence of religious
groups as non-party blocs, SEE:

POL 13-6.
16 INDEPENDENCE, Whether or not a country is to be
RECOGNITION. recognized as independent, self-
governing, and its government politically
acceptable, as well as actual recognition.
Includes messages of congratulation on
independence and recoguaition of new
countries, SEE: POL 17 for diplomatic
and consular representation; POL 17-4
for commemorative celebration messages.
17 DIPLOMATIC & CONSULAR Both U.S. and foreign. Subdivide by
REPRESENTATION country represented first, and country in

which represented second, if volume
warrants. Includes establishment, status,
termination, persona non grata, and
protocol. SEE: Administration out-
lines for personnel, travel, and other ad-
ministrative matters involving U.S,
diplomatic and consular personnel.
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POL (p. 7)

Includes letters of credence and exequator.

-

Includes free entry and customs courtesies, -
and denial, withholding, and restrictions re

immunities and privileges.

Includes Independence Day celebrations and
social contacts with Communist representa-
tives. For commemorative celebrations and
holidays not involving diplomatic relations,

Notices sent or received concerning
temporary absences, arrivals, departures,
changes of rank, etc., of diplomatic and

Use for materials on the political affairs

of provinces, municipalities, and other
political subdivisions of countries. Includes
tribal administration. Subdivide by name

of province, city, sheikdom, etc., if volume

Includes administration of dependencies and
territories, relationship to mother country
and self-determination. Also includes
activities of such bodies as Caribbean
Organization, South Pacific Commission,
and UN Trusteeship Council. Subdivide by
name of dependency, organization, etc.,

Provided during transition period in which
a country is emerging from dependent to

Includes treaties of peace, friendship and
amity, general expressions of good will,
anti-war treaties, and similar matters
concerning the maintenance of peace and
friendly relations. Use also for peace
organizations (other than the UN), and
peace petitions, subdividing by the name
of the organization involved if volume

- POL - POLITICAL AFFAIRS & RELATIONS
17 DIPLOMATIC & CONSULAR
REPRESENTATION (cont'd)
17-1 Acceptability &
Accreditation
17-2 Immunities. Privileges.
17-3 Diplomatic & Consular Lists
o~
17-4 Ceremonial & Social Affairs
SEE: EDU 12-4.
17-5 Arrival & Departure.
Change in Status.
consular personnel.
18 PROVINCIAL, MUNICIPAL &
STATE GOVERNMENT
,-”-\
warrants.
18-1 Elections
19 GOVERNMENT OF
DEPENDENCIES
if volume warrants.
20 INTERIM CONTROL &
— SURVEILLANCE
independent status.
21 PEACE. NON-AGGRESSION,
warrants.
PN
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POL - POLITICAL AFFAIRS & RELATIONS

22 INCIDENTS, DISPUTES,

23 INTERNAL SECURITY
23-1 Plans

23-2 - Forces

24 SUBVERSION. ESPIONAGE.

SABOTAGE.

25 DEMONSTRATIONS.
PROTESTS. RIOTS,.

25-1 Anti-Government
‘25-2 Pro-Government
25-3 Anti-Foreign

26 REBELLION, COUPS,
INSURGENCY,

26-1 Counter-Insurgency

Other than those involving air space,
territory, waters, and boundaries, for
which SEE: POL 31-1, 32-1, 33-4, 33-5
and 33-6,

. Organization, strength, capabilities,

coordination, and political reliability.
For their actual involvement in sup-
pression of a riot, rebellion, coup, etc.,
SEE: POL 25 and 26, respectively.

Other than Communist, for which SEE:
CSM 9-3, 9-5, and 9-6.

Other than those involving rebellion, for
which SEE: POL 26; and pro-Communist,
for which SEE: CSM 9-1. Includes such
disorders and violent acts as arson,
bombings, stonings, shootings, and
atrocities, as well as passive opposition
and nonviolent activities, such as picket-
ing and petitions. Also includes sup-
pression and control.

Other than anti-Communist, for which
SEE: CSM 13-1.

Includes any type of planned, attempted,

or actual revolt and actions to suppress it.

Use for program to strengthen internal
defense of modernizing societies as means
of counteracting potential or actual in-
surgency. For non-military activities

of armed forces in this regard, SEE:

DEF 14; for role of internal security
forces, SEE: POL 23-2; for role of AID
and USIA, SEE: AID, INF and USIS
outlines.
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POLITICAL AFFAIRS & RELATIONS

Use for declared or undeclared warfare
involving two or more nations, i.e., that
in which different nations attack one
another, cross boundaries, etc., and for
civil war and other kinds of armed con-
flict which are limited to within a single
country, such as restoration of law and
order, and protection of the civil popula-
tion. Includes use of military forces as
a deterrent or to exert political pressure,
even though such forces are not engaged
in combat.

Includes military quarantine,

Includes UN Emergency Forces.

E.g., troop or ship movements as
deterrent or to exert political pressure.

Includes treatment of, attempts to brain- -
wash, exchange of, etc. For assistance to
such persons, SEE: PS 7.

For restitution of looted cultural property,
SEE: EDU 12-1.

For claims and protection of U.S, interests
resulting from war damage, SEE: PS 8-4,

Includes counter-guerrilla activities.

Use only for neutrality declarations and
related mafy'/i'ai\x\gsulting from outbreak
of war. T

Includes agreements and their supervision
by such bodies as UN Truce Supervisory
Organization (UNTSO) and Mixed Armistice
Cormmission (MAC).

Subdivide by country or city if volume
warrants.

POL

27 MILITARY OPERATIONS

27-1 Invasion

27-2 Blockade

27-3 Use of Foreign Country
Forces

27-4 Use of International
Forces

27-5 Show of Force

27-6 Logistics

27-7 Prisoners of War.
Hostages. Civilian
Internees.

27-8 Looting

27-9 War Damage

27-10 Chemical & Germ Warfare

27-11 Guerrilla Warfare

27-12 War Crimes & Criminals

27-13 Neutrality

27-14 Truce. Cease-Fire.
Armistice.

27-1;5 Casualties

28 : GOVERNMENT OF

OCCUPIED AREAS
TI:RC -1
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POL - POLITICAL AFFAIRS & RELATIONS

29 ARRESTS, DETENTION.

29-1 Political Prisoners

30 DEFECTORS & EXPELLEES

301 Asylum Policy

30-2 Exile Political Activities

31 AIR SPACE, BOUNDARIES,

31-1 Air Disputes. Violations.

32 TERRITORY. BOUNDARIES,
32-1 Territory & Boundary

Disputes. Violations.
Incidents.

32-2 Territory & Boundary

Delimitation., Mapping.

Includes treatment, trials, amnesty,
pardons, and executions. Also includes
detention of citizens in a country.

Use for materials on defector and
expellee matters in general, such as
asylum policy, and for materials on
individuals in or from host country,
usually of importance or prominence in
political, professional, or private life,
who have been forced to leave or who
voluntarily leave their native country
because of their political views. Includes
departure and arrival, request for and
refusal or granting of asylum, and their .
political activities in behalf of their native
country while in exile. Subdivide by name
of individual if volume warrants. For
refugees as a social problem, SEE: REF
outline; for visa matters concerning
refugees and escapees, SEE: V outline.

Use for materials on the political actions
of exiles, such as anti-government
declarations and propaganda, conspiracies,
governments-in-exile, and opposition-in-
exile.

Use for materials, including claims, on
problems arising from the use of air-
space, such as alleged or actual contamina-
tion of air over international boundaries,
violations of air boundaries, and similar
matters. Exclude: Materials on inter-
national civil aviation and military defense
matters, for which SEE: AV and DEF
outlines.

Includes alleged or actual unauthorized
overflights. For authorized overflights,
SEE: AV 15-1 and DEF 17-1.

Other than those involving airspace or
water, for which SEE: POL 31-1, 33-4,
33-5, and 33-6. Includes territorial
claims and irredentism.

Includes demarcation.
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Includes reunification and merger.

POL - POLITICAL AFFAIRS & RELATIONS
32 TERRITORY. BOUNDARIES, (cont'd)
32-3 Partition of Territory
32-4 Unification of Territories
32-5 Internationalization of
Territory. Guaranties.
32-6 Island Claims

33 WATERS., BOUNDARIES.

Includes flood prevention on international
waters.

Use for material on river boundaries and
international rivers flowing through or
between countries, such as water diver-
sion, water rights, dam construction,
bridges, sanitation, etc. Subdivide by

name of river or seaway and thereunder

by case or project title as volume warrants.

Subdivide by name of lake and thereunder by
case or project title as volume warrants.

Subdivide by name of canal and thereunder
by case or project title as volume warrants.

Includes contiguous zone, subadjacent
seabed and subsoil, limits, baselines, right
of innocent passage, fishing, and disputes,
violations, incidents, and claims, etc.

Includes drilling, rights of coastal states,
mineral and other non-living resources of
the seabed and subsoil, living sedentary
organisms, limits; and disputes, viola-
tions, incidents, and claims.

Use for such matters as freedom of
navigation, piracy, right of hot pursuit,
exploitation of the seabed, laying of cables
and pipelines, rights to fish on the high
seas, detention of ships; and disputes,
violations, incidents, and claims.

Right of innocent transit towards and
from the sea, through the territories of
other states, by land-locked countries.
Includes such related matters as access
to and use of ports, right to fly maritime
flags, right of transit states to protect
their interests, etc.

33-1 Boundary & International
Rivers & Seaways

33-2 Boundary Lakes

33-3 International Canals

33-4 Territorial Waters

33-5 Continental Shelf

33-6 High Seas

33-7 Free Access to Sea

TL:RC -1
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" POL - POLITICAL AFFAIRS & RELATIONS
33 WATERS. BOUNDARIES. (cont'd)

33-8 Law of the Sea Use only for materials of a general nature,
such as conferences, agenda, summary
reports of meetings, which cannot be filed
under the more specific subjects in this

outline.
34 INTERNATIONAL BRIDGES Use only for materials on international
& TUNNELS bridges and tunnels which do not relate

to an international river, for which
SEE: POL 33-1. -

35 BOUNDARY COMMISSION Exclude: Specific case or project ™
materials, for which see subjects else-
where in this outline. Use only for
materials on the organization, member-
ship, meetings, and general activities
of international boundary commissions.
Subdivide by name if volume warrants.

36 TRAVEL CONTROL, Includes exit permits, residence, border
OBSERVATION. control, lists of travelers, etc. For
passport and visa matters, SEE: PPT
and 'V outlines. For restrictions on
travel of diplomatic representatives,
SEE: POL 17-2,

37 AGENTS Other than diplomatic or consular.
Includes self-styled or bogus agents.

37-1 Registration

™
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ATOMIC ENERGY (GENERAL)

Instructions

Use for papers on exploratory, basic research and development in the field of
atomic/nuclear energy and for papers which are so general they cannot be filed
elsewhere under subjects provided for the practical applications of such energy.

SEE: AGRICULTURE outline for use of atomic

energy products in agriculture.

AID outline for grants or technical assistance
involved in the Atoms for Peace program.

HEALTH & MEDICAIL CARE outline for
material on radiation hazards, medical use of
radioactive isotopes, and irradiation for food
preservation purposes.

DEFENSE AFFAIRS outline for atomic weapons
matters and nuclear propulsion of submarines,
vessels, etc.

FUELS & ENERGY outline for industrial uses
of nuclear energy.

SPACE & ASTRONAUTICS outline for nuclear
propulsion and other applications of atomic
power in space exploration and travel.

TRANSPORTATION outlines for nuclear
propulsion in civil transportation.

Ways of arranging these papers are:

A. Use the subjects shown, as needed. This will be necessary for
papers which do not pertain to specific areas, countries,etc.,
(i.e., purely subjective matters). Example:

ATOMIC ENERGY (GEN)
AE 10-2 Radioactive Waste Disposal

This method will also suffice when the amount of papers to be
filed does not warrant separate folders for specific areas,
countries, etc. In many offices, the primary subject ATOMIC
ENERGY (GEN.) will suffice.

TL:RC -1
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B.

Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants. Example:

ATOMIC ENERGY (GEN) France
AE 11-2 Reactor Development

Subdivide the subject breakdowns by areas and/or countries
if volume warrants. Example:

ATOMIC ENERGY (GEN)
AE 5 Laws & Regulations

. Arrange by name of organization (e.g., EURATOM, IAEA),

subdividing by the appropriate subject breakdowns as needed.

This method may be used by offices which accumulate material

of this type in such quantity that AE 3 will not suffice. Example:

ATOMIC ENERGY (GEN)
AE 12 Nuclear Liability

3/1/63
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AE - ATOMIC ENERGY (GENERAL)

1 GENERAL POLICY. PLANS. Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline.

1-1 International Cooperation

2 GENERAL REPORTS & Use only for material which cannot be

STATISTICS filed under one of the more specific
subjects in this outline.

3 ORGANIZATIONS & Use only for material which cannot be

CONFERENCES filed under one of the more specific
subjects in this outline. Subdivide by
name of organization, and name, date,
and location of conference, if volume
warrants.

4 AGREEMENTS Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

5 LAWS & REGULATIONS Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

6 PEACEFUL USES OF Use only for materials which deal with

ATOMIC ENERGY

7 VISITS. MISSIONS,
8 EXHIBITS. EXHIBITIONS.,
9 EDUCATION & TRAINING

10 RADIATION

peaceful uses in a general or collective
way. For specific applications to
agriculture, medicine, power, etc., use
appropriate subject outline.

Subdivide by location if volume warrants.

Use only for materials which deal with
radiation in general. SEE: HLTH 10
for health aspects and HLLTH 16-1 for
irradiation of foods.

10-1 Radiation of Solids E.g., effect on plastics, damage to
metals and alloys, etc.
10-2 Radioactive Waste E.g., tank, sea, and ground burial.
Disposal

1 RESEARCH &
DEVELOPMENT

11-1 Isotopes Development

Includes European Council for Nuclear
Research.

TL:RC -1
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AE - ATOMIC ENERGY (GENERAL)

11 RESEARCH &
DEVELOPMENT (cont'd)

11-2 Reactor Development
11-3 Laboratories

12 NUCLEAR LIABILITY

13 SAFEGUARDS

Subdivide by type if volume warrants.

Policy and procedural material on
nuclear liability for incidents involving
land-based installations, nuclear-
powered ships, etc.

General material on safeguards to
assure that special fissionable materials,
other materials, services, equipment,
facilities, and information are not used
to further any military purpose. SEE:
FT 18 for control of armaments, atomic
items, and technical data; STR outline
for export control of items to Communist
countries; HLTH 10 for protection against
radiation.

3/1/63

TIL:RC -1

-~




5

RECORDS CLASSIFICATION HANDBOOK SCI (p.1) .

SCIENCE & TECHNOLOGY

Instructions

Use for papers which concern exploratory, basic research in the sciences, inter-
national cooperation, scientific manpower, technological developments of a general
nature, and similar matters.

The subject breakdowns shown below are for use in filing papers of a general nature.
The alphabetical list which follows thereafter is intended for use as a guide in ar-
ranging papers on particular sciences.

SEE: INDUSTRIES & COMMODITIES (GEN,) outline
for matters which pertain to applied research
and development in the industrial world.

INDUSTRIES & COMMODITIES (yellow pages)
for the manufacture of scientific instruments
and equipment.

AGRICULTURE (GEN.), FUELS & ENERGY,
PETROLEUM and other outlines on certain
major industries for research and technology
as applied to these industries.

ATOMIC ENERGY (GEN.,) outline for atomic/
. nuclear basic research and development.

SPAGCE & ASTRONAUTICS outline for space
research, exploration and-travel.

DEFENSE AFFAIRS outline for military
research and development, including armaments.

Ways of arranging these papers are:

A. Use the subjects shown as needed. This will be necessary
when papers do not pertain to specific countries, organiza-
tions, persons, etc. (i.e., purely subjective record material).
Example:

SCIENCE & TECHNOLOGY
SC1 6 Assistance to Scientists

This method will also suffice when the amount of papers to

be filed is so small that folders for countries, organizations,
etc., are not warranted. For many offices, the primary subject
SCIENCE & TECHNOLOGY alone will suffice.
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Arrange by country. Subdivide by the subject breakdowns
if volume warrants. Example:

SCIENCE & TECHNOLOGY
SCI 12 Scientific Manpower

C. Subdivide the subject breakdowns by country if volume
warrants, Example:

SCIENCE & TECHNOLOGY
SCI 8 Exhibits, Fairs & Expos.

D. Arrange by name of organization, subdividing by the ap-
propriate subject breakdowns as needed. This method
may be used by offices which accumulate material of this
type in such quantity that SCI 3 will not suffice. Example:

SCIENCE & TECHNOLOGY IUGG
SCI 2 Gen. Repts. & Statistics

E. Arrange by branch of science. Example:

SCIENCE & TECHNOLOGY Oceanography

™
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SCI (p. 3)

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline.

Includes World Data Centers. Indicate
specific period of each International
Geophysical Year (IGY).

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Subdivide by name of organization and
name, date, and location of conference

if volume warrants. Cross-reference

to appropriate subjects in this outline,

or to the alphabetical list which follows,
when desirable because of nature or
importance of organization or conference.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Other than obtaining of visas, for which
SEE: V outline.

All types. Subdivide by type and/or name.

Subdivide by location if volume warrants.

Exchange, translation, etc. For exchange
of military information, SEE: DEF 10.

For scientific research in general,

Use for research programs and expe-
ditions centering on given geographic
regions which involve a number of
scientific fields (e.g., Arctic, Antarctic,
Arid Zones, etc.). Subdivide by region
or name of program if volume warrants.

SCI - SCIENCE & TECHNOLOGY

1 GENERAL POLICY.
PROGRAMS.

1-1 International Cooperation

2 GENERAL REPORTS &
STATISTICS

2-1 Scientific-Economic Reports

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 ASSISTANCE TO SCIENTISTS

6-1 Grants

7 VISITS. MISSIONS.

8 EXHIBITS, FAIRS, &
EXPOSITIONS

9 SCIENCE EDUCATION &
TRAINING

10 SCIENTIFIC INFORMATION

11 RESEARCH

11-1 Area Research Programs

TL:RC -1
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SCI -

12  SCIENTIFIC MANPOWER

13 RESEARCH LABORATORIES

SCIENCE & TECHNOLOGY

& CENTERS

14 AUTOMATION

Physical facilities only.

Use only for material on automation in
general. For application to specific
subject matter fields (e.g., industry,
records, etc.), see appropriate subject
outline; for effects on labor, SEE:

LAB 13-1.

NOTE: The following list is to be used as a guide in filing materials on a
particular branch of science or scientific research, including any

expeditions involved. Other specific branches of science or
scientific research may be added to the list as necessary.

Archaeology
Astronomy
Biology
Anthropology
Botany
Entomology
Genetics
Zoology
Biochemistry
Biophysics
Calendar Reform
Chemistry

Engineering

Geophysics
Geochemistry
Geography

Geology

For engineering industry or profession,

SEE: INCO (yellow pages)s

3/1/63
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Hydrology
Mathematics
Meteorology

Medical Science SEE: HLTH outline for practice of
medicine.

Oceanography

Physics SEE: AE outline for atomic/nuclear
physics.

Psychology
Seismology
Statistics

Weights & Measures
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SPACE & ASTRONAUTICS

Instructions

Use for papers having to do with the exploration of space, the vehicles and facilities ;
involved in space research and travel, international considerations of space problems 1
and uses, space law, disputes and claims, actual space ''shots,'' and the comparative t
progress of nations in space science and technology and the application thereof.

SEE: DEFENSE AFFAIRS outline for the military
uses of space, military rockets and missiles,
etc.

TELECOMMUNICATIONS outline for commercial
space communications matters.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for
papers which do not pertain to specific countries (i.e., purely
subjective matters). Example:

SPACE & ASTRONAUTICS
SP 12-1 Communications Satellites

This method will also suffice when the amount of papers to be
filed is so small that folders for countries are not warranted.
In many offices, the primary subject SPACE & ASTRONAUTICS

alone will suffice.

B. Arrange by country. Subdivide by the subject breakdowns if
volume warrants. Example:

SPACE & ASTRONAUTICS U.S.S.R.
SP 10 Space Flight & Exploration

C. Subdivide the subject breakdowns by country or countries if
volume warrants. Example:

SPACE & ASTRONAUTICS
SP 1-1 Internat'l Cooperation US-USSR
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D. Arrange by name of organization, subdividing by the appropriate
subject breakdowns as needed. This method may be used by offices
which accumulate this type of material in such quantity that SP 3
will not suffice. Example:

SPACE & ASTRONAUTICS
SP 12-3 Weather Satellites
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SP (p.3)

SP - SPACE & ASTRONAUTICS

1 GENERAL POLICY. PLANS,
COORDINATION.

1-1 International Cooperation

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS
6 PEACEFUL USES OF
SPACE

8 EXHIBITS, EXHIBITIONS,

9 SPACE EDUCATION &

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline. Subdivide by
name of organization and name, date,
and location of conference if volume
warrants. ’

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for material which cannot be
filed under one of the more specific
subjects in this outline.

Use only for materials which deal with
peaceful uses in a general or collective
way. For specific peaceful uses, see
subjects elsewhere in this outline. For
military uses, SEE: DEF 20,

Subdivide by location if volume warrants.

Manned and unmanned projects. Includes
lunar, interplanetary and interstellar
flight; placing of spacecraft in orbit
around moon, etc.; obtaining of data on
properties of interplanetary space,
cosmic rays, solar storms, surface and
composition of planets; placing of
instruments and man on the earth's
neighboring bodies; and extraterrestrial
bases. Subdivide by name of project if
volume warrants (e.g., Project Mercury,
Project Apollo). Includes special types
of spacecraft, such as the X-15 and
Dyna-Soar.

Use only for papers about them as
persons.

TRAINING
10 SPACE FLIGHT &
EXPLORATION
10-1 Astronauts.
Cosmonauts.
TL:RC -1
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SP - SPACE & ASTRONAUTICS

11 RESEARCH &
DEVELOPMENT

12 SATELLITES

12-1 Communications
Satellites

12-2 Navigational Satellites

12-3 Weather Satellites

12-4 Scientific Satellites

12-5 Reconnaissance Satellites

13 ROCKETS, BOOSTERS,

14 BAILLOONS

15 SPACE VEHICLE TRACKING

16 | FRAGMENTS, UNIDENTIFIED
FLYING OBJECTS.

Use only for material too general in
nature to be filed under more specific
subjects in this outline.

Arrange by type and/or by common
designation (e.g., Echo I, Explorer III,
Sputnik I, etc.) if volume warrants.
For military uses, SEE: DEF 20,

SEE: TEL 6 for commercial aspects,
including allocation of frequencies,
private ownership, etc.

Used for solar, geophysical, and
astronomical observations.

Arrange by type (e.g., Sounding
Rockets, Launching Rockets) and/or
common designation (e.g., Argo D-38,
Thor-Able, Juno II, etc.) if volume
warrants,

Used in space research and develop- S
ment. For balloon satellites, SEE:
SP12.

Includes tracking stations. SEE:
DEF 15 for base agreements and the
manning of military bases involved.

3/1/63
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HEALTH & MEDICAL CARE

Instructions

Use for papers on health and medical care programs of a local, national or inter-
national nature. This includes surveys and projects to improve health conditions
throughout the world; the establishment and maintenance of public health services
and facilities; measures for the prevention, control, and eradication of diseases;
regulations for the manufacture and sale of drugs, pharmaceuticals, and food
products; and programs and projects to improve sanitation and hygiene and to
protect the population from the effects of atomic radiation,

SEE: SOCIAL CONDITIONS outline for population
problems, vital statistics, social welfare
services, and disaster relief other than
epidemics.

REFUGEES & MIGRATION outline for medical
care of refugees in camps and centers.

AID outline for technical assistance projects in
health and medical care.

PERSONNEL outline for health and medical matters
relating to U,S, Government employees.

Ways of arranging these papers are:
A, Use the subjects shown as needed. This will be necessary for

papers which do not pertain to specific areas or countries,
Example:

HEALTH & MEDICAL CARE
HLTH 10 Radiation Hazards & Effects

This method will also suffice when the amount of papers to be
filed does not warrant folders for areas or countries, In many
offices, the primary subject HEALTH & MEDICAL CARE alone
will suffice.

B. Arrange by area and/or country, Subdivide by the subject
breakdowns if volume warrants, Example:

HEALTH & MEDICAL CARE
HLTH 16 Food & Nutrition
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C. Subdivide the subject breakdowns by area and/or country
if volume warrants, Example: ' '

HEALTH & MEDICAIL CARE
HLTH 5 Laws & Regulations Finland

D, Arrange by name of organization, subdividing by the
appropriate subject breakdowns as needed. This method
may be used by offices which accumulate this type of
material in such quantity that HLTH 3 will not suffice.
Example:

HEALTH & MEDICAL CARE WHO
HLTH 15 Sanitation & Hygiene

3/1/63
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HLTH (p. 3)

HLTH - HEALTH & MEDICAL CARE

1 GENERAL POLICY. PLANS,

2 GENERAL REPORTS &
STATISTICS

3 ORGANIZATIONS &
CONFERENCES

4 AGREEMENTS

5 LAWS & REGULATIONS

6 INTERNATIONAL HEALTH
PROGRAMS

7 VISITS

8 DISEASES & CONDITIONS

8-1 Diagnosis & Treatment
8-2 Prevention, Control.
Eradication.
8-3 Epidemics
9 MEDICAIL EDUCATION &
TRAINING

10 RADIATION HAZARDS &
EFFECTS

Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline,

Use only for material which cannot be
filed under one of the more specific
subjects in this outline,

Use only for materials which cannot be
filed under one of the more specific
subjects in this outline, Subdivide by
name of organization, such as WHO,

and name, date, and location of conference,
if volume warrants.

Use only for material which cannot be
filed under one of the more specific sub-
jects in this outline,

Use only for material which cannot be
filed under one of the more specific sub-
jects in this outline.

Subdivide by specific projects, such as
Medico, Project Hope, etc., if volume
warrants, Includes world health surveys.

Other than those from atomic radiation,
for which SEE: HLTH 10. Subdivide by
type (e.g., malaria, alcoholism, etc,) if
volume warrants,

Other than epidemics, for which SEE:
HLTH 8-3.

For other types of disasters and disaster
relief, SEE: SOC 10,

Use for medical students, interns, nurses,
etc, For grantees and exchange visitors,
SEE: EDX outline; for training of the
public in health matters, SEE: HLTH 14-1,

Use for health aspects of pollution of air
and water by atomic radiation; environ-
mental radioactive contamination; and
radiation injuries and treatment, For
irradiation of food for preservation
purposes, SEE: HLTH 16-1; for radio-
active waste disposal, SEE: AE 10-2,

TL:RC -1
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HLTH - HEALTH & MEDICAL CARE

10 RADIATION HAZARDS &
EFFECTS (cont'd)

10-1 Fallout

10-2 Protection

11 RESEARCH

12 MEDICAL BANKS
13 PHYSICAL FITNESS

14 HEALTH & MEDICAL

SERVICES

14-1 Public Health Education
& Training

14-2 Medical Treatment.
Rehabilitation.

14-3 Nursing

14-4 Mental Health

14-5 Maternal & Child Health

14-6 Hospitals, Clinics,
Laboratories,

14-7 Health & Medical Plans

15 SANITATION & HYGIENE

Includes protective standards and
control,

Use only for materials which pertain to
medical research plans and programs
of a broad, comprehensive nature which
cannot be filed under more specific
subjects in this outline, such as food
and nutrition (HLTH 16), diseases and
conditions (HLTH 8), or radiation
hazards (HLTH 10), etc.

Blood, tissue, bone, eye, etc.

Both public and private., For medical
examination of visa applicants, SEE:
V 24; for sanitation and hygiene, SEE:
HLTH 15.

Use only for education and training of
public on health matters, first aid, etc.

Includes surgery, dentistry, optometry,
etc., and rehabilitation of physically-
handicapped.

For nurses' training, SEE: HLTH9,

Includes health centers, sanatoriums,
laboratory services, supplies, and
equipment, etc.

Use for medical care plans, hospitali-
zation and medical insurance., For
social insurance, SEE;: LAB 16; for
Government employee health program,
SEE: PER 14,

Subdivide by type and name of project
if volume warrants, SEE: AID 8 for
technical assistance projects.
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HLTH - HEALTH & MEDICAL CARE

15 SANITATION & HYGIENE
(cont'd)

15-1 Inspection. Quarantine, Use for inspection and quarantine
matters within or required by a country,
including disinfecting of planes, vessels,
etc, SEE: FT 15 for quarantine
regulations affecting entry of meat, live
animals and plants,

15-2 Sewage Disposal &
Treatment

15-3 Pollution., Purification, Other than pollution by radiation, for
which SEE: HLTH 10, Subdivide by air,
water, etc,, if volume warrants, Includes
fluorination,

15-4 Extermination of Vermin Includes insects, small animals, and
birds as disease carriers,

16 FOOD & NUTRITION As health factors. Includes diet ade-
quacy, caloric intake, vitamins and other
dietary supplements, food additives,
research in the food and nutrition fields,
etc, Subdivide by type of food if volume
warrants. For food and drug laws and
regulations, SEE; HLTH 17; for
national and world food supply, SEE:
AGR 15; for technical assistance projects,
SEE: AID 8; for economic aspects of
food (e.g., production and consumption
data, manufacturing industries, etc.),
SEE: INCO (yellow pages); for food
donations under PL 480, SEE: SOC 9 and
10 or AID 15-9 and 15-10,

16-1 Food Preservation, Includes use of radiation to preserve
Irradiation, grains and other raw food materials, to
prolong the life of shelf foods, and to
disinfestate foods,

17 FOOD & DRUG LAWS & For trade aspects, SEE: FT 17,
REGULATIONS
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REF

REFUGEES & MIGRATION

Instructions

Use for papers on the policy, plans, legislation, and program operations for handling
refugees, escapees, and displaced persons as a social welfare problem. This includes
the international organizations and conferences and governmental agencies concerned
with refugee matters, the activities of the voluntary agencies, and the efforts of
reception centers and camps to assist and care for the refugees until they can be re-
settled, find jobs and become self-supporting in their new environment. Assistance
provided to refugees under various aid programs is also included.

SEE: POLITICAL AFFAIRS & RELATIONS outline for
material on individual defectors, expellees, and
emigres who have been forced to leave or have
left their native country because of their political
views. Such persons are usually prominent in
political, professional, or private life and granting
them asylum constitutes a political rather than
social problem.

SOCIAL CONDITIONS outline for material relating
to internal population shifts and discrimination
towards and persecution of minorities, including
racism, anti-Semitism, genocide and mass
deportations.

LABOR & MANPOWER outline for matters
concerning migrant labor.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary for papers
which do not pertain to a specific area or country. Example:

REFUGEES & MIGRATION
REF 2 Gen. Repts. & Statistics

This method will also suffice when the amount of papers to be filed
does not warrant folders for areas or countries. In many offices,
the primary subject REFUGEES & MIGRATION alone will suffice.

B. Arrange by area and/or country. Subdivide by the subject break-
downs if volume warrants, Example:

REFUGEES & MIGRATION
REF 9 Camps. Centers.

Yugoslavia
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C.

Subdivide the subject breakdowns by area and/or country if
volume warrants, Example:

REFUGEES & MIGRATION
REF 11-1 Movement Greece

Arrange by name of organization involved in refugee and migration
programs (UNHCR, ICEM, UNRWA, etc.), subdividing by the ap-
propriate subject breakdowns as needed. This method may be used
by offices which accumulate this type of material in such quantity
that REF 3 will not suffice. Example:

REFUGEES & MIGRATION UNRWA
REF 1 General Policy. Plans.

Offices which have only a small amount of such papers should use
REF 3.

Arrange by type or nationality of refﬁ.gees if volume warrants.
Subdivide by the subject breakdowns if volume warrants.

REFUGEES & MIGRATION 'Chinese

3/1/63
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REF

1.

- REFUGEES & MIGRATION

GENERAL POLICY. PLANS.

Includes government policy on granting
asylum to refugees and escapees, as-
sisting them in resettlement, and
providing interim care.

2 GENERAL REPORTS & Includes surveys and analyses of refugee
STATISTICS population and problem, statistical data,
etc.

3 ORGANIZATIONS & Except voluntary agencies, for which SEE:

CONFERENCES REF 6. Subdivide by name, if volume
warrants.

4 AGREEMENTS Does not include contracts with voluntary
agencies, for which SEE: REF 6.

5 LAWS & REGULATIONS Use for laws and regulations governing
operation of refugee program, including
parole authority granted to Attorney
General.

6 VOLUNTARY AGENCIES Use for participation of voluntary agencies
in refugee program, including contracts
and relations with agencies. Subdivide by
name of agency if volume warrants.

7 ELIGIBILITY CRITERIA For refugee classification and status under
specific refugee legislation. For refugees
as a special visa category, SEE: V 29-8,

8 REGISTRATION & SCREENING

9 CAMPS. CENTERS. Includes centers established to process
refugees and camps to care for them until
resettlement or integration. Subdivide by
name of camp or center and location if
volume warrants.

10 CARE & MAINTENANCE Subdivide by type of assistance if volume
warrants.,

10-1 Education & Training Includes language and vocational training.

10-2 Medical Care.

Rehabilitation.

10-3 Housing

10-4 Food

10-5 Clothing

10-6 Financial Assistance

10-7 Employment Includes help in locating employment.
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REF REFUGEES & MIGRATION
11 REESTABLISHMENT

11-1 Movement Policies and procedures for the move-
ment of refugees, negotiations and ar-
rangements for all transportation needs,
coordination of movements, and related
matters. Includes movement requests

and costs.
11-2 Resettlement Settlement of refugees in new homes, etc.
1-3 Integration Into local environment.
12 REPATRIATION Use only for repatriation of refugees.

For repatriation as a factor in retaining
or resuming citizenship, SEE: PPT 9-26;
for financial assistance to citizens for
repatriation purposes, SEE: PS 7-6,
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SOCIAL CONDITIONS

Instructions

Use for papers on social conditions, customs and problems, plans for and effects of
social development, and social welfare services provided by public and private
organizations, This outline covers population statistics and growth problems;
human rights, including the status of women and protection of the rights of minority
groups; and race relations involving discrimination, persecution, genocide, and other
forms of race prejudice.

SEE: ECONOMIC AFFAIRS (GEN.,) outline for material
relating to living standards and living conditions,
including prices, cost of living, land use and reform,
etc.

AID outline for materials relating to technical
assistance aspects of community or rural
development projects.

REFUGEES & MIGRATION outline for material
relating to refugees, escapees, and displaced persons
as a social welfare problem.

HEALTH & MEDICAL CARE outline for material
relating to international health program, public
health services provided to improve and protect
health of the population, and medical assistance
rendered in epidemics. -

EDUCATION & CULTURE outline for material
relating to a nation's culture, cultural development
and conflicts, tribal customs, educational levels and
development, etc.

LABOR & MANPOWER outline for matters regarding
social security, retirement and pensions.

Ways of arranging these papers are:

A, Use the subjects shown as needed. This will be necessary
for papers which do not pertain to a specific area or country.
Example:

SOCIAL CONDITIONS
SOC 14 Human Rights., Race Relations,

This method will also suffice when the amount of papers to
be filed does not warrant folders for areas or countries, In
some offices the primary subject SOCIAL CONDITIONS alone
will suffice.
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B. Arrange by area and/or country. Subdivide by the subject
breakdowns if volume warrants, Example:
SOCIAL CONDITIONS
SOC 11-1 Crime Prevention
C. Subdivide the subject breakdowns by area and/or country
if volume warrants, Example:
SOCIAL CONDITIONS
SOC 13-2 Census, Vital Stat. Irag
D. Arrange by name of organization, subdividing by the appropriate
subject breakdowns as needed. This method may be used by
offices which accumulate this type of material in such quantity
that SOC 3 will not suffice. Example: '
SOCIAL CONDITIONS UN Social Comm,
SOC 6-3 Housing
3/1/63 T1:RC -1
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SOC - SOCIAL CONDITIONS

1 GENERAL POLICY,. PLANS, Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in this
outline,

2 GENERAL REPORTS & Use only for material which is so broad
STATISTICS in content that it cannot be filed under one
of the more specific subjects in this
outline,

2-1 Socio-Economic Reports
2-2 Socio-Political Reports

3 ORGANIZATIONS & Use only for material which is so broad
CONFERENCES ~ in content that it cannot be filed under
one of the more specific subjects in
this outline, Includes UN Social
Commission and ECOSOC!'s social
programs,

4 MANNERS & CUSTOMS SEE: SOC 14 for human rights matters,
such as status of women, rights of
children, etc.

4-1 Marriage & Divorce For marriage of U,S, citizens abroad,
SEE: PPT 13,

4-2 Family Life

5 LAWS & REGULATIONS Use only for material which is so broad
in content that it cannot be filed under
one of the more specific subjects in
this outline,

6 SOCIAL DEVELOPMENT Use for social improvement in life of
people, including effects of industri-
alization and urbanization, rural and
community development, etc. Subdivide
by type if volume warrants.

6-1 Social Strata Class structure of society and levels
of social development,

6-2 Urbanization Includes city planning and urban renewal,
For technical assistance projects,
SEE: AID 8,

6-3 Housing Use for social effect of improved
‘ housing on population and need for more
adequate housing. SEE: INCO (yellow
pages) for housing as an industry,

6-4 Industrialization &
Technology, Effect of
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SOC - SOCIAL CONDITIONS

6 SOCIAL DEVELOPMENT (cont'd)

6-5 Community Development Use for matters other than those per-
taining to projects carried out under
technical assistance programs, for
which SEE: AID 8,

7 VISITS

8 SOCIAL PROBLEMS Use for social ills and problems other
than crimes, for which SEE: SOC 11,
Includes '"social defense'’, e.g., efforts
to prevent and overcome problems,

8-1 Juvenile Delinquency

8-2 Illegitimacy For problem involving military person-
nel, SEE: DEF 15-7; for nationality of
children born out of wedlock, SEE:
PPT 9-4.

9 SOCIAL WELFARE SERVICES Includes charities and philanthrophic
activities. Does notinclude disaster
relief, for which SEE: SOC 10. Sub-
divide by type of service or project,
if volume warrants,

9-1 Social Workers' Education

& Training

9-2 Welfare Agencies Public and private organizations
engaged in social welfare work. Sub-
divide by name of organization if volume

warrants,
10 DISASTERS & DISASTER Use for emergencies affecting large
RELIEF masses of people on either a short-term

or prolonged basis, such as in famines,
droughts, earthquakes, floods, fires,
tornadoes, typhoons, etc., and for
assistance and relief rendered by the Red
Cross or other organizations in this
connection, Subdivide by type of disaster
and location if volume warrants, For
epidemics, SEE: HLTH 8-3; for
assistance to U,S, citizens involved in
disasters abroad, SEE: PS 7-6.

P
&
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SOC

11

11-1

11-2

11-3

11-4

11-5

12-1

12-2

12-3

12-4

- SOCIAL CONDITIONS

CRIME & LAW ENFORCEMENT

Crime Prevention

Police System

>

Prosecution
Correction, Punishment,
Rehabilitation,

Traffic in Narcotics

Traffic in Persons

Traffic in Obscene
Material

RELIGION

Churches, Sects.

Missionaries

Atheism. Secularism.

Sorcery

Use for various types of crimes and
measures taken by law enforcement
agencies to protect and preserve public
order and safety, Includes criminal
code and crime incidence. Subdivide by
type of crime if volume warrants.

SEE: POL 27-12 for war crimes and
criminals, For juvenile delinquency
as a social problem, SEE: SOC 8-1;
for suppression and control of political
demonstrations, riots, etc., SEE:

POL 25,

Includes regulation and control of fire-
arms for this purpose,

Non-political matters only. Includes
INTERPOL, For police as a component
of internal security forces, SEE:

POL 23-2. For their participation in
suppressing riots, coups, etc., SEE:
POL 25 and 26,

Includes criminal courts and sentencing
of criminals.

Includes prisons, reformatories, penal
colonies, etc,

SEE: INCO (yellow pages) for manu-
facture of narcotics; HLTH 8 for
narcotics used for medicinal purposes.

Includes pornography,

Use for religious beliefs and sects, moral
rearmament program, etc, Subdivide by
religion, sect, or organization if volume
warrants, SEE: POL 15-7 for church-
state relations.

Includes clergy, priests, nuns, etc.

SEE: PS 7 for protection of missionaries
serving abroad.

Includes witchcraft, voodooism, black
magic, etc.

TL:RC -1

3/1/63




SOC (p. 6) RECORDS CLASSIFICATION HANDBOOK

SOC - SOCIAL CONDITIONS

13 POPULATION

13-1 Population Shifts

B4
13-2 Census, Vital Statistics.
13-3 Growth, Decline,

14 HUMAN RIGHTS. RACE
RELATIONS,

14-1 Discrimination. Protection
of Minorities.

14-2 Status of Women

14-3 Children, Youth,.

14-4 Genocide. Mass
Deportations.,

14-5 Captive Peoples, Slavery,

14-6 Statelessness

15 POST-WAR RECONSTRUCTION

Use for population statistics and
problems, demographic policies and
trends, etc, Subdivide by types, races
or nationalities if volume warrants,

Use for extent and nature of population
shifts within a country., SEE: REF out-
line for external migration.

For services performed by U.S. consular

offices on behalf of the U.S, Census

Bureau, SEE: PS 1l1; for reports of

birth and death of U.S. citizens abroad, ™
SEE: PPT 12 and PS 9, respectively. N

Includes birth control and family
planning as means of coping with over-
population.

Includes race riots,

Includes prevention of discrimination,
"apartheid,'" protection of minorities,
segregation, and desegregation, Sub-
divide by race, group, or type of
discrimination (e.g., employment, edu-
cation, religion, political rights, etc.),

Includes political and civil rights, economic N
opportunities, family status and rights,
educational opportunities, etc.

Includes White House Conference on
Children and Youth; protection of
children's rights, For child labor,
SEE: LAB 10.

Use for social aspects only For labor
aspects, SEE: LAB 1l

3/1/63
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SPECIAL INSTRUCTION

INTERNATIONAL ORGANIZATIONS AND CONFERENCES

The following special instruction is for the use of offices which:

A, Accurmulate so many papers on particular international
organizations and/or conferences that they cannot be
adequately filed within the subject outlines under the
"3 Organizations & Conferences'' classification or ac-
cording to Instruction D preceding most of the outlines;
or

B. Have a primary interest in international organizations and
their meetings rather than in the substantive programs and
activities of these organizations.

The special instruction will also apply when an organization is of a multi-purpose
nature and, therefore, papers concerning it cannot be properly filed under a single
subject outline (e.g., UNESCO, ECOSOC, etc.).

Ways of arranging papers under this special instruction follow:

A. Administrative Material

Where a considerable number of papers of an administrative

nature accumulate on an international organization (e.g., its
organizational structure, budget and finance, staffing, etc.), the
standard administrative subjects listed in this special instruction
should be used to subdivide the papers under the name of the
organization or, if volume warrants, a subordinate element thereof.
Likewise, administrative papers relating to the recurring sessions
of international organizations of a continuing nature or one-time
conferences of bodies of a temporary nature should be arranged ac-
cording to the appropriate subject breakdowns in the list., Examples:

WORLD HEALTH ORG,
8 Structure & Functions

(WHO)

WORLD HEALTH ORG. (WHO) 13th WHA
22-1 U.S, Delegation

WHO Executive Board 21st, Sess,
3-1 Agenda & Minutes

Where the abbreviated title of the organization is well-known, its full
name need not be written out on the folder labels.
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B. Substantive Material

In those offices having a primary interest in a specific international
organization or conference rather than in the substantive programs
with which it is concerned, papers should be arranged first by the
name of the organization or conference and thereunder by the ap-
propriate subjects selected from any outlines in the Handbook.
Examples:

WORLD HEALTH ORG, (WHO)
HLTH 8 Diseases & Conditions (Malaria)

WORLD HEALTH ORG, (WHO)
INCO - Drugs & Pharmaceuticals

The program subject folders under the name of any organization or
conference should be arranged alphabetically by code symbol following
the administrative subject folders.

3/1/63
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1-1

1-2

LIST OF ADMINISTRATIVE SUBJECTS

POLICY. PLANS,

Coordination. Relations.

Instructions. Position
Papers.

REPORTS

MEETINGS

Agenda & Minutes
Calendar of Meetings

AGREEMENTS

LAWS. LEGISLATION,

Participation Authority

Charter. Constitution.
MEMBERSHIP. ASSOCIATION,
Invitation. Acceptance.

Withdrawal. Exclusion.

Includes relationships with other
international organizations and govern-
ment agencies which do not pertain
solely to a substantive program which
should be filed subjectively. Subdivide
by name of organization or agency if
volume warrants. For relations with
nongovernment organizations, SEE: 16-6.

Includes instructions to Chairman of
USDEL or US Representative stating US
position or policy on subject matter of
meetings.

Use only for reports of a general nature
that cannot be filed under more specific
subject in this list. Includes annual
reports of UN specialized agencies and
other organizations and conferences.
For USDEL report, SEE: 22-1; for
financial and audit reports, SEE: 10;
for publications prepared for public
consumption, SEE: 16-2,

Use only for notices of meetings to be
held, invitations to attend, organization
of meeting, etc. For meetings of
USDEL, SEE: 22-1.

Use for agreements of a general nature
that cannot be filed under more specific
subjects in this list. Includes agree-
ments between UN and its specialized
agencies.

Includes enabling legislation.

Includes treaties, agreements, laws,
etc., re US participation in international
organizations. For staff study recom-
mending US participation in specific
conference, SEE: 22-1.

Includes amendments.

Includes consultative status.

TL:RC -1
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7 VISITS

8 STRUCTURE & FUNCTIONS Includes background history of organiza-

tion, objectives, transfer of functions,
reorganization, elections, etc. Sub-
divide by organizational element if
volume warrants,

8-1 Director General
8-2 Executive Board. Includes Board of Governors or other
Council. executive organizational elements.

8-3 Secretariat Includes Secretary General. For

staffing, SEE: 12,
- 8-4 Committees. Working
Groups.

8-5 Rules of Procedure

9 SEAL. FLAG.

10 BUDGET & FINANCE Includes financial regulations, account-
ing and disbursing, financial and audit
reports, etc.

10-1 Budget Estimates Includes review and hearings.

10-2 Financial Plans

10-3 Appropriations. Funds. Includes bonds, working capital fund, etc.

10-4 Contributions Includes scale.of assessments, cost-
sharing formulae, collection and payment,
etc. Subdivide by '"Assessed' and
Voluntary' contributions if volume
warrants.

10-5 Rates of Exchange

11 BIOGRAPHIC INFORMATION Other than that included in personnel
folders.

12 PERSONNEL Includes staff lists and regulations,
Secretariat staffing, contract personnel,
etc. Subdivide by type of personnel if
volume warrants.

12-1 Employment Includes applicants, appointment, assign-
ment, examination, recruitment, and
termination of employment. For loyalty,
SEE: 12-6; for geographic distribution,
SEE: 12-7.

12-2 Privileges & Includes commissary and PX privileges,

Immunities free entry, tax exemption, etc.
3/1/63 " TL:RC -1
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Includes salary, allowances, taxation
problems, etc.

Includes pension plan, fringe benefits, etc.

Includes employee passes except identifi-
cation cards, for which SEE: 12-6.

Includes clearances, identification cards,
etc.

Of personnel.

Except documents, for which SEE: 14.

Use only for number of languages, copy
requirements, reproduction and distribu-
tion, etc. Sets of numbered conference
documents should be filed separately.

Other than those filed subjectively.

Use for general information program and
relations with public.

Includes relations with press, accredita-
tion of correspondents, press releases,
etc.

Except reports, for which SEE: 2.

Includes photographs, posters, exhibits
and displays, etc.

Includes requests for information, pub-
lications, etc.; popular comment;
petitions and polls.

Includes relations with citizen groups
and private organizations. Subdivide by
name if volume warrants.

12 PERSONNEL (cont'd)

12-3 Compensation

12-4 Health & Welfare

12-5 Employee Relations
& Services

12-6 Security. Loyalty.

12-7 Geographic Distribution

13 COMMUNICATIONS &

RECORDS

13-1 Peﬂodic Summary
Telegrams

14 DOCUMENTS

14-1 Proceedings

14-2 Resolutions

15 SPEECHES

16 PUBLIC INFORMATION

16-1 Press

16-2 Publications

16-3 Visuals

16-4 Radio & TV

16-5 Public Inquiries &
Opinion

16-6 Nongovernmental
Liaison

TI1:RC -1
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17 BUILDINGS & GROUNDS

17-1 Headquarters Site.
Building.

17-2 Regional Offices

17-3 Conference Site

17-4 Office Space

18 EQUIPMENT, SUPPLIES

Includes selection and acquisition of site, h
construction of headquarters building, -
assignment of space, etc.

& SERVICES \A\
19 TRAVEL & TRANSPORTATION
20 HOTEL & HOUSING
ACCOMMODATIONS
21 ENTERTAINMENT
22 DELEGATIONS Includes credentials,
22-1 U.S. Delegation Includes staff studies re US participa-
tion, approval of USDEL, letter to
President, report of USDEL, etc. For
instructions to USDEL Chairman or
U.S., Representative, SEE: 1-2, ™
22-2 Foreign Country 7
Delegations
22-3 Lists of Delegates
=™
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SPECIAL INSTRUCTION

FOR COMMERCIAL OFFICERS

1

This special instruction has been prepared for the use of Commercial Officers
assigned to the Foreign Service posts of the Department of State and for other
officers who are assigned responsibility for commercial-economic reporting. The
subjects listed below have been selected from the various subject matter outlines

in the Department of State Records Classification Handbook as being those on which
commercial-economic reports are required to be submitted through Department of
State facilities to the Department of Commerce for action. The records classgification
symbols shown for these subjects are identical with those appearing in the outlines
from which they have been selected.

The classification symbol should be typed in parentheses following the subject line of
each report submitted to the Department. Such precoding of reports will not only
expedite processing and distribution to interested end-users but also will facilitate
planned future deeper indexing of such reports for incorporation into an information
processing system designed to store international commercial-economic information
for rapid retrieval. The classification symbol is to be used in addition to CERP item
numbers.

Special attention is called to the treatment of industries and commodities in the Hand-
book. The outline entitled ""Industries and Commodities (General)' - INCO - is intended
to cover material which deals collectively with business, industry, manufacturing,
commodities, products, etc. Special outlines have been developed for certain industries
and commodities of particular significance or importance in the international com-
mercial-economic reporting field (e.g., Agriculture (General), Fuels & Energy,
Petroleum, Telecommunications and specific forms of transportation). In order to take
care of all' other specific industries and commodities, an alphabetical listing of some of
the more common ones follows the INCO(General) outline. This listing, which is
referred to as INCO (YP) - i.e., yellow pages - may be expanded through the addition of
other specific or broad categories of industries and commodities that may be needed by
the office or post concerned. Where the volume of material on any specific industry or
commodity for which the INCO (Y P) listing is used requires further subdivision, the
appropriate numbered breakdowns preceding the alphabetical listing should be applied.
Folders should only be prepared for those specific industries and commodities in the
alphabetical listing which are required by the actual amount of material to be filed.

The availability of this special instruction will make it unnecessary for Commercial
Officers or others responsible for the commercial-economic reporting function to
familiarize themselves with the comprehensive subject matter contained in the entire
Records Classification Handbook. While the majority of subjects have been drawn from
the Economic Section of the Handbook, a small number of subjects from other sections
are also represented. However, this list should be considered only as a basic guide and
any other subjects from the Handbook should be added to it as the need for reporting on
them arises. Care should be taken to insure that the proper classification symbol is
always used.

The list of subjects contained in this special instruction also will serve as an index to
those portions of the Records Classification Handbook in which Commercial Officers
and others responsible for commercial-economic reporting have a primary interest.
The main index to the Handbook, however, should prove useful in locating other
subjects that may be of informational interest or for which the Commerce Department
may be assigned action responsibility in the future.
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RN

At the time any necessary revisions are made in the Records Classification Handbook, N
this instruction will be updated concurrently. Any questions or suggestions concerning

specific subjects listed in this instruction or the Handbook should be directed to the

Records Management Staff, Department of State.

The files maintained by the Commercial Unit within the Economic Section of a post

may constitute authorized decentralized files or information working files depending
upon the arrangement made with the Central Records Unit. Regardless of their official
or nonrecord character, the files should be arranged according to the system prescribed
in the Records Classification and Records Management Handbooks. Technical advice
concerning proper organization, maintenance, use and disposition should be requested
from the Central Records Unit if necessary.

™
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LIST OF SUBJECTS PRESENTLY BEING DISTRIBUTED
TO THE DEPARTMENT OF COMMERCE FOR ACTION

SUBJECT

Administrative Action Program (AAP)
Advertising

Balance of Payments (Statistical)

Bids and Tenders

Claims against Host Goﬁernment
Commercial Libraries

Construction Reporting

Domestic Trade (Statistical)
Economic Information, Summaries of Basic
Economic Reports, Annual

Electric Power Facilities

Essential Foreign Requirements of Certain
U.S. Commodities under Export Control

Fairs and Exhibitions (Trade)
Food Supply (Re Food Codes)
Foreign Investment {(Private)
Foreign Trade (Statistical)
Highway Reporting

Industrial Products

Inland Waterways and Inland Waterway Transport

Insurance

Investment Opportunities (Private)

Merchant Shipping and Shipbuilding:
Acquisition and Transfer of Ships
Charter of War-Built U.S, Ships

Mortgages and Insurance

FILE SYMBOL

STR 4-1
TP 21

FN 12

TP 15-1
TP 12
TP11
INCO (YP)
INCO 13

E 2

E2-3

FSE 12

STR
TP 8
AGR 15
FN 9
FT 2

IT 7-2

INCO (Y P) or appropriate

industry outline.
IT 11
FN 18

TP 9

OS 12-2
OS 12-6

OS 12-10

TIL:RC -1
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SUBJECT
Merchant Shipping and Shipbuilding (cont'd)

National Defense Reserve Fleets

Ocean Services and Lines Essential for the
Development and Maintenance of U.S,
Foreign Commerce

Rates and Charges

Registry, Change of

Routes & Schedules

Shipbuilding, Construction, Repair
and Reconditioning of Ships

Subsidies and Aids
Tariffs and Fees

Type, Size, Speed and Other Requirements of
Ships to Provide Adequate Service on Sea Routes

Wharfage, Dock, Warehouse, or Terminal
Facilities to Common Carriers

Market Surveys
Packaging of Goods
Patents and Trademarks

Patents, except Ratification of or Adherence
to Treaties and Policy Matters

Trademarks, except Ratification of or Adherence
to Treaties and Policy Matters

Assistance to/Protection of U,S. Firms
Railway Reporting
Seaports and Harbors
Shipments of U.S., Goods (EXCON)
Transaction Checks
Technical Data Controls
Violations
Trade Centers. Trade Information Centers.

Trade Complaints & Disputes

FILE SYMBOL

0S 12-11

0OS 6
OS 10
0S 12-3

OS 9

0S 12-1
0OS 12-10

OS 8

0OS 12

OS 14-2
TP 13

INCO 12 or INCO (YP)

INCO 11-1

INCO 11-2
TP 19

IT 8-2
OS 14
STR 7
STR 7-1
STR 7-2
STR 7-3
TP 20

TP 10

3/1/63
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Trade Contact Surveys TP 14
Trade Inquiries TP 15
Trade Lists TP 16
Trade Opportunities TP 15

Trade and Other Economic Relations with the
Soviet Bloc Countries

Repetitive Statistical Data FT 6

Transshipment of U.S., Origin Goods STR 7
Transportation TR
Travel and Tourism TP 7-3
World Trade Directories (WTD) TP 17
World Trade Information Service TP 18
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SPECIAL INSTRUCTION
PEACE CORPS REPRESENTATIVES

The Department of State Records Classification Handbook is to be used by Peace
Corps Representatives as a guide for maintaining their files.

The Handbook was prepared by the Department to provide a uniform file system for

use by all Departmental offices and overseas posts. For this reason it is extremely
broad in its subject matter coverage. Many sections are, of course, not applicable

to the Peace Corps and may be disregarded.

The most pertinent section is the one on Administration. In order to coordinate
United States overseas administrative operations to the maximum extent possible,
Peace Corps Representatives should arrange their administrative files under subject
headings contained in this section. In most cases the 15 primary subjects should
suffice without the need for further subject breakdowns. However, wherever volume
warrants, further subdivisions by the specific secondary and tertiary subjects in the
outlines may be made.

It is recognized that most of the files accumulated by Peace Corps Representatives
relate to specific Volunteer programs, which will be maintained in a separate file
series.

Any questions or comments regarding use of the Handbook should be referred to
PC/Washington.
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SPECIAL INSTRUCTION

U.S. INFORMATION SERVICE

At certain posts throughout the world records pertaining to the program and operations
of the U.S, Information Service are maintained in the Central Records Unit by Depart-
ment of State personnel. In order to provide adequate subject matter coverage for USIS
records within the post central files, five special outlines have been developed in co-
operation with the Records Management Staff of the U. S, Information Agency. These
outlines, which are included in the Culture and Information section of the handbook, are
quite similar to those comprising the present USIS file system contained in the USIA
Overseas Records Management Handbook (MOA III 600, September 1961). The USIS
outlines, as well as other subject outlines, in the Department's Records Classification
Handbook are not to be used by USIS personnel who maintain decentralized files. They
will continue to use the USIS file system prescribed in the USIA Records Management
Handbook.

The five USIS outlines in the Department's Records Classification Handbook cover the
special information media programs carried on by USIS, namely: cultural activities;
motion pictures; press, publications and visuals; radio; and television. Each of these
special outlines has been identified as pertaining to the USIS program by including the
USIS symbol as a part of the primary subject title, e.g., CULTURAL ACTIVITIES
(USIS), RADIO (USIS), etc.

Papers relating to the overall USIA information program or to more than one of the
specific media programs are covered by the INFORMATION ACTIVITIES (GENERAL)
outline in the same section of the handbook. The English language teaching program
sponsored by the USIA Language Institutes is covered in the EDUCATION & CULTURE
outline along with similar programs conducted by other agencies overseas, such as
AID and the Peace Corps. Papers relating to USIS activities in connection with
carrying on the exchange of persons and cultural presentations programs for the
Department overseas fall within the EDUCATIONAL & CULTURAL EXCHANGE outline.

The public information activities conducted by USIA for other Federal agencies overseas
may be documented in records filed under outlines in the CULTURE and INFORMATION
section or in other appropriate subject files. For example, the USIS role in publicizing
a trade fair would be filed under TP 8 - Trade Fairs in the TRADE PROMOTION &
ASSISTANCE outline in the Economic section of the handbook; or USIS press and motion
picture coverage of the arrival of a shipment of surplus commodities under the PL 480
or Food For Peace program would be filed under AID 15 - PL 480 Program, etc.

At those posts where USIS records are maintained in the post central files, copies of
the Records Classification Handbook should be provided to USIS personnel so they may
become familiar with the new file system. Assistance in determining the proper file
designation should be sought from USIS personnel whenever necessary to insure
accurate records classification and ready accessibility for reference use.
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Ctry. Abbrev. (p. 1)

COUNTRY ABBREVIATIONS

ASCENSION I

Ascension Island
A (Atlantic Ocean)
Asig ASTA
Mbaco Island (British West Indies) BWI Atlantic Ocean ATL O
Acklin Island (British West Indies) BWI Australia AUSTL
Aden Colony and Protectorate ADEN Austria AUS
Afghanistan AFG Azerbaijan (TIran) IRAN
Africa AFR Azerbaijan (Azerbaidzhan, USSR) USSR
Aland Tslands (Finland) FIN Azores AZORES
Maska (United States) Us B
Albania ALB
Bahama Islands BAH IS
Alberta (Canada) CAN
Bahrein Islands BAHRETN IS
Algeria ALG
Balearic Islands BALEARIC IS
America, Central CEN AM
Bali BALI
America, Latin LAT AM
Bangka Island BANGKA I
America, South SA .
Barbados (British West Indies) BWI
America, United States of Us
Barbude Island BWI
Americen Samoa MM SAMOA (British West Indies)
Amsterdam Island AMSTERDAM T Basutoland BAS
Andaman Islands ANDAMAN IS Bechuanaland . BECH
Andorra ANDORRA Belgium BEL
Andros Tslands BWI Benghazi (Libya) LIBYA
(British West Indies)
Benguels (Angola,) ANG
Angolg ANG
Bermuda, BERMUDA
Anguills (British West Indies) BWI
Bhutan BHU
Aonobon (Spanish Guinea) SP GUIN
Bijagoz Islands PORT GUIN
Antarctica ANT (Portuguese Guinea)
Antigua (British West Indies) BWI Bismarck Archipelago BIS ARCH
Antilles, Netherlands NETH ANT Boa, Vista Island CAPE VERDE IS
‘ (Cape Verde Islands)
Arsbia ARAB
Bolama Island PORT GUIN
Arctic ARQ (Portuguese Guinea)
Argentina ARG Bolivia BOL
Armenia ARMENTA Bonaire (Netherlands Antilles) NETH ANT
Artba (Netherlands Antilles) NETH ANT Bonin Islands BONIN IS
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Borneo (Indonesia) INDON
Borneo, British BR BORNEO

Borneo, North (British Borneo) BR BORNEO

Bougainville Island S0L IS
(Solomon Islands)
Branco Island CAPE VERDE IS
(Cape Verde Islands)
Brava Island CAPE VERDE IS
(Cape Verde Islands)
Brazil BRAZ
British Borneo BR BORNEO
British Columbie (Canada) CAN
British Guiana BR GU
British Honduras BR HOND
British South Africa BR S AFR
British West Indies BWI
Brunei BRUNET
Bulgaria BUL
Burma, BURMA
Burundi BURUNDI
C
Cabinda (Angola) ANG
Caicos Islands BWI
(British West Indies)
Caribodia CAMB
Cameroon, Federal Republic of CAM
Canada CAN
Canal Zone; U. Sa Cz
Cansry Islands CANARY IS
Cape of Good Hope S AFR
(Republic of South Africa)
Cape Verde Islands CAPE VERDE IS
Caribbean Area CARIB

Caroline Islands TT PAC
(Trust Territory of the Pacific
Islands, U. S.)
Cat Island (British West Indies) BWI
Cayenne (French Guiana) FR GU

Cayman Islands (British West Indies) BWI

Celebes (Indonesia) TNDON
Central Africen Republic C AFR
Central America CEN AM
Ceylon CEYLON
Chad, Republic of CHAD
Chesterfield Islands NEW CAL
(New Caledonis)
Chile CHILE
China CHINA
China (Commmist) CHICOM
China (Nationalist) CHINAT

Christmas Islend CHRIS I {INDIAN O)
(Tndian Ocean)(Australis)

Christmas Island

CHRIS I (PAC 0)
(Pacific Ocean)(British)

Cocos (Keeling) Islands COCOS (KEELING) IS

Colombia CoL
Comoro Islands COMORO IS
Congo, Republiec of CONGO
Congo; Republic of the THE CONGO
Cook Islands (New Zealand) ' NZ
Costa Rica COSTA RICA
Crete CRETE
Crooked Islend (British West Indies) BWI
Crozet Island CROZET I
Cuba, CUBA
Curacao (Netherlends Antilles) NETH ANT
Cyprus CYP
Cyrenaica (Libya) LIBYA
Czechoslovakia CZECH

3/1/63
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D Far East FAR EAST
Federated Malay States (Malaya) MALAYA
Fernando Po Island (Spanish Guinea) SP GUIN
Dghomey, Republic of DAHOMEY
Fiji Islands FIJI
Dameo (Tndia) INDIA
Finland FIN
Denmark DEN
Fogo Island CAPE VERDE IS
Diu (India) IDIA (Cape Verde Islands)
Djibouti (French Scmalilend) FR SOM Formosa (Nationalist China) CHINAT
Dominica Island (British West Indies)  BWI France TR
Dominican Republic DOM REP French Guiana FR GU
Dutch Guiana (Surinam) SUR French Tndia FR INDIA
E French Polynesis FR POLY
French Somaliland FR SOM
East Africa E AFR French West Afriecs FR W AFR
East Germany E GER French West Indies FR WI
Eastern Europe E EUR
Ecuador ECUADOR G
EL Salvador EL SAL
Eleuthera (British West Indies) BWI Gebon, Republic of GABON
Ellice Tslands OIL & EILICE IS Galapagos Islands (Ecusdor) ECUADOR
(Gilbert and Fllice Islands) Cenbia, GAMBIA
Fngland (United Kingdom) 18 e R
Eniwetok Islands TT PAC 3
(Trust Territory of the Pacific Germany, Hast (Russisn Zone) E GER
Islands, U S.) Germany; Polish Administration GER (POL)
Britrea (Bthiopia) BTH Germany, West W GER
Estonia EST (Us Ss; British and French Zones)
Ethiopia ETH Ghans, GHANA
Furope TUR Gibrgltar GIB
Furope, Eastern E EUR Gilbert and Ellice Islands GIL & ELLICE IS
2
Eurcpe, Western W EUR Goa (Tndia) INDIA
. rs Gough Island ST¢ HELENA T
BWI
Exuma, (British West Indies) (St. Helens Island)
F Great Britain (United Kingdom) UK
Great Inagua Island BAH IS
Faeroe Islands FAEROE IS (Bahams, Islands)
Falkland Islands FATK IS Greece GREECE
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Greenland GREENLAND
Grenada (British West Indies) - BWI
Grenadines (British West Indies) BWI
Guadeloupe (French ‘West Tndies) FR WT
Guam GUAM
Guatemala GUAT
Guiana; British BR GU
Guiana, French IR QU
Guiana, Netherlands (Surinam) SUR
Guinea, New NEW GUIN
Guinea, Portuguese PORT GUIN
Guines, Republic of GUIN
Guinea, Spanish SP GUIN
H
Hadhremsut (Aden) ADEN
Haiti HAT

Harbour Island (British West Indies) BWI

Howeii (United States) Us
Hebrides; New NEW HEBR
Honduras HOND
Honduras, British BR HOND
Hong Kong HK
Hungaxry . HUNG
Huon Islands (New Caledonia) NEW CAL
I
Iceland ICE
Tnagua Island (Bahama Islands) BAH IS
India INDTA
India; French FR INDIA
Indies, Netherlands (Indonesia) INDON

Indochina

Indonesia, Republic of
Iran

Irag

Ireland

Ireland; Northern

Irian (West New Guinea)
Trish Free State (Treland)

Iron Curtain Countries
(Eastern Europe)

Isle of Pines (Cuba)

Isle of Pines (Wew Celedonia)
Isracl

Ttaly

Tvory Coast; Republic of the

J

Jamaica

Japan

Java (Indonesia)
Johnston Island

Jordan

K

INDOCH

INDON

IRAQ

N IRE

W NEW GUIN

E EUR

CUBA

NEW CAL
ISR

IV ¢st

JAM

JAP

INDON
JOHNSTON I

JORDAN

Keeling (Cocos) Islands COCOS (KEELING) IS

Kenya _

Kermadec Islands (New Zealand)
Korea,

Korea, North

Korea, South

Kuril Islands

Kuwait, State of

KENYA
NZ

KOR

N KOR

S KOR
KURIL IS
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Lebrador CAN
Laccadive Islands LACCADIVE IS
Landens (Angola) ANG
Laos LAOS
Latin America LAT AM
Latvia LATVIA
Lebanon LEB
Leeward Islands, British BWI
(British West Indies)
Leeward Islands, French FR POLY
(French Polynesia)
Leeward Islands, Netherleands NETH ANT
(Netherlands Antilles)
Liberia LIB
Libya LIBYA
Liechtenstein LIECH
Lithuanis LITH
Lombok Islend (Tndonesia) INDON
Long Island (British West Indies) BWI
Loyalty Islands (New Caledonia) NEW CAL
Tuxembourg LUX
Lozia CAPE VERDE IS
(Cape Verde Islands)
M
Macao MACAO
Medagascar (Malagasy) MALAG
Madeira MADEIRA
Maio Island CAPE VERDE IS
(Cape Verde Islands)
Malacca (Malaya) MALAYA
Malagasy Republic MALAG
Malaya MAT.AYA
Maldive Islands MAIDIVE IS

Mali, Republic of
Malta
Manchuria,

Mandated Pacific Islands

MALT
MALTA
MANCH

TT PAC

(Trust Territory of the Pacific

Islands, U. S.)
Manitoba (Canada)
Marcus Islands

Mariana Islands

CAN
MARCUS IS

TT PAC

(Trust Territory of the Pacific

Islands, U. S.)

Marie-Galante (French West Indies) FR WI

Marquesas Islands
(French Polynesis)

Marshall Islands

TR POLY

TT PAC

(Trust Territory of the Pacific

Islands, U. S.)

Martinique (French West Indies)

Mauritania, Islamic
Republic of

Mauritius

Mayaguana Island
(British West Indies)

Mgyotte Islands
Mediterranean

Mexico

Middle East

Midway Islands

Miquelon Islands

Molucca Islands (Indonesisa)
Monaco

Mongolisa,

Montserrgt Island
(British West Indies)

Moon

Morant Cays (British West Indies)

Moroceco
Mozanmbigue

Muscat and Omen

FR WI

MAURITANTA

MAURTTIUS

BWI

MAYOTTE IS
MEDTIT

MEX

MID EAST
MIDWAY IS
MIQUELON IS
INDON
MONACO
MONG

BWI

MOON
BWI
MOR

MOZ

MUSCAT & OMAN
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Near East NR EAST
Nepal NEPAL
Netherlands NETH
Netherlands Antilles NETH ANT
Netherlands Cuiana (Surinam) SUR
Netherlands Indies (Indonesia) INDON
Netherlands New Guinea W NWEW GUIN
(West New Guines)
Netherlands West Indies NETH ANT
(Netherlands Antilles)
Nevis Island (British West Indies) BWI
New Brunswick (Canada) CAN
New Caledonia NEW CAL
Newfoundland (Canada) CAN
New Guinea NEW GUIN
New Guinea; Netherlands W NEW GUIN
(West New Guinea)
New Guinea, West W NEW GUIN
New Hebrides NEW HEBR
New Providence Island BWI
(British West Indies)
New Zealand NZ
Wicaragua NIC
Nicobar Islands NICOBAR IS
Niger, Republic of NIGER
Nigeria, Federation of NIGERTA
Norfolk Island NORFOIK I
North Borneo N BORNEO
Noxth Kores N KOR
North Vietnam N VIET
Northern Ireland N IRE
Norway NOR
Nova Scotia (Canada) CAN

Nyasgland RHOD & NYAS
(Bnodesia and Nyasaland
Federation)

Okinaws (Ryukyu Islends) RYU IS

Oman (Muscat and Omsn) MUSCAT & OMAN

Ontario (Canada) CAN
Orkney Islands ORKNEY IS
Outer Space OUIER SP
P
Paecific Ocean PAC O
Pahang (Malaya) MALAYA
Pakistan PAK
Pelau Islands 0 PAC
(Trust Territory of the Pacific
Islands, U. S.) '
Palestine PAL
Paneams, PAN
Panams, Canal Zone (Canal Zone) Cz
Papua PAPUA
Paraguay PAR
Pedro Cays (British West Indies) BWI
Penang (Malaya) MATAYA
Penghu (Nationalist China) CHINAT
Perak (Malaya) MALAYA
Perico Islands (British West Indies) BWI
Perim Island (Aden) IDEN
Perlis (Malaya) MATAYA
Peru PERU
Pescadores Islands CHINAT
(Nationalist China)
Philippines, Republic of PHIL

5/1/63

TIL:RC - 1

’\

J

D




RECORDS CLASSIFICATION HANDBOOK

Ctry. Abbrev, (p. 7)

Pines, Isle of (Cuba) CUBA
Pines, Isle of (New Caledonia) NEW CAL
Pitcairn Island PITCAIRN I
Poland POL
Polish Administration (Germeny)  GER (POL)
Polynesia, French ) IR POLY
Pondicherry (Tndia) INDIA
Portugal PORT
Portugusse Hast Africa (Mozambigue) MOZ
Portuguese Guines PORT GUIN
Portugnese Tandia PORT INDIA
Portuguese West Africa (Angols) ANG
Prince Edward Island (Canada) CAN

Principe, Sao Tome and  SAO TOME & PRINCIPE

Pouerto Rico PR
Quatar QUATAR
Quebec (Canada) CAN
Queensland (Australia) AUSTL
Ragged Island (British West Indies) BWI

Redonds Tsland (British West Indies) BWI

Sehars,

SAHARA

St. Barthelemy (French West Indies) FR WI

St, Christopher Island
(British West Indies)

Ste Croix Island

(Virgin Islands, U. S.)

Ste Eustabius Island

(Wetherlands Antilles)

St. Helensg Island

St. John Island

(Virgin Islands, Us Si)

BWI

VIR IS

NETH ANT

ST; HELENA T

VIR IS

Ste Kitts Island (British West Indies) BWI

St. Lucia Island (British West Indies) BWI

Ste Pierre Islands

St. Thomas Island

(Virgin Islands, U.S.)

Ste Vincent Island
(British West Indies)

3alvador (El Salvado;')
Samoa, American
Semoa, Western

San Marino

San Salvador Island
(Bahama Islends)

Santo Antao Island
(Cape Verde Islands)

Sao Tome and Prinecipe

ST, PIERRE IS

VIR IS

BWI

EL SAL

AM SAMOA
W SAMOA
SAN MARINO

BAH IS

CAPE VERDE IS

SAO TOME & PRIN

Rhodesia and Nyasaland RHOD & NYAS Sarawak SARAWAK
Federation

Saskatchewan {Canada) CAN

Rio Muni (Spanish Guinea) SP GUIN
Saudi Arsbis, SAUD

Rum Cay (British West Indies) BWI
Scandingvig SCAND

Rumania, RUM
Scotland SCoT

Russia, USSR
(Union of Soviet Socialist Republics) Selangor (Malaya) MALAYA
Rwands, Republic of RWANDA Senegal, Republic of SENEG
Ryukyu Islands RYU IS Seychelles SEY
S Shetland Islands SHETLAND IS

Saar (West Germany) W GER
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Siam (Thailand) THAT Tibet TIBET
Siberia (USSR) USSR Timor TIMOR
Sierrs Leone S LEONE Tobago (Trinidad and Tobago) TRIN & TOB
Singapore SING Togo, Republic of TOGO
Society Islands (French Polynesia) FR POLY Tonga Islands TONGA IS
Socotra Island (Aden) ADEN Trenggenu (Malays) MALAYA
Solomon Islands S0L IS Trinidad and Tobago TRIN & TOB
Somali Republic SOMALT Trieste TRIESTE
Somgliland, French FR SOM Tripoli (Livya) LIBYA
Sonbrero Island BWI Tristan de Cunha Island TRISTAN T
(British West Indies)

Trucial Oman TRUCTAL OMAN
douth Africs, Republic of S AFR '

Trust Territory of the Pacific TT PAC
South America SA Islands, (U. S.)
South Korea S KOR Tunisia TUN
South Vietnam S VIET Turkey TUR
South~-West Africa SW AFR Turks Island (British West Indies) BWI
Soviet Union USSR Tutuila Island (American Samoa) AM SAMOA
Spain SP .
Spanish Guinesa SP GUIN U
S’cx:aits Settlements (Singapore) 3ING
Sudan SUDAN Uganda UGANDA .
Sumatra (Indonesia) INDON Ukraine (USSR) USER
Surinem SR Union of Soviet Socialist Republics USSR
Swaziland SHAZ Tnited Arab Republic UAR
Sweden SHE United Kingdom UK
Sl tzerland — United States of America Us
Syrien Arab Republic avR Upper Volta, Republic of U VOLTA

Uruguay UR

T

Tahiti (French Polynesia) FR POLY v
Taiwan (Nationalist China) CHINAT Vatican City VAT
Tengenyike TANGAN Venezuels VEN
Tesmenia (Australia) AUSTL Viet-Nam VIET
Thailand THAT Viet-Nam, North N VIET
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Viet-Nam, South S VIET
Virgin Islends (United Kingdom) VIR IS (UK)

Virgin Islands VIR I8 (U. 8.)

(United States)

Wake Island WAKE T
Wales (United Kingdom) : UK
Wallis Archipelago NEW CAL

(New Caledonia)

Watling®s Island (British West Indies) BWI

dest Africa, French FR W AFR
West African States "W AFR STATES
West Germany W GER
West Indies WI
West Indies, British BWI
West Indies, Netherlands NETH ANT

(Netherlands Antilles)

West New Guinea
Western Hemisphere
Western Sahars,
Western Samoa

Windward TIslands, British
(British West Indies)

Windward Islands, Netherlands
(Netherlands Antilles)

World, The

Yemen

Yugoslavia

Yukon (Canada)

Zanziber

W NEW GUIN
W HEMIS

W SAHARA
W SAMOA

BWI
NETH ANT

WORLD

ZAN
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A BEL Belgium
ERMUDA Bermuds,
ADEN Aﬁ.t(an Colony and Protectorate B
Hadhramaut, Perim Island, Bhutan
Socotra Island) BHU v
ARCH Bi k Archipelago
ATG Afghanistan BIS ARC emare peleg
1ivi
AFR Africa BOL Bolivia
i Jand.
ATB Albenia BONIN IS Bonin Islands
il
ALG Algeria BRAZ Brazi
ORNEO British Borneo (North Bormeo
AM SAMOA  American Samoa (Tutuila Islend) BR BORN e ( )
British Guian
AMSTERDAM I Amsterdam Island BR GU i &
R HOND British Honduras
ANDAMAN IS Andaman Islands B
Briti South Afri
RRA Andorre, BR S AFR ritish Sou rica
BRUNEL Brunel
ANG Angola (Benguels, Csbinda,
Landana, Portuguese West Africa) BUL Bulgaria
ANT Antarctica BRURMA Burms
ARC Arctic BWI British West Indies (Abaco, Acklin,
. Andros, Anguills, Antigua, Barbados,
ARG Argentina Barbuda, Caicos, Cat, Cayman, Crocked,
. Dominica, Eleuthera, Exuma, Crenada,
ARMENTA Armenie, Grenadines, Harbour, Leeward, Long,
. Mgyaguana, Montserrat, Morant Cays,
ASCENSION I Ascension Island Nevis, New Providence, Pedro Cays,
. Perico, Ragged, Redons, Rum Cay, St.
ASTA Asia , Christopher, St. Kitts, St. Lucia, St,
Vincent, Sombrero, Turks, Watlings
ATT. O Atlantic Ocean ’ S vy
AU Austria
AUSTL Australia (Queensland, Tasmania) c
AZORES B Azores CAM Cameroon, Federal Republic of
CAMB Canibodig,
BAH IS Behams, Islands (Great Inagua,
Tnagua, Sen Salvador) CAN Canadsg, (Alberta, British Columbia,
Manitoba, New Brumnswick, Nova Scotia,
BAHREIN IS Bahrein Islands Ontario, Prince Edward Island, Quebec,
Saskatchewan, Yukon, Newfoundland,
BALEARIC IS Balearic Islands Lsbrador)
BALT Bali CANARY IS8 Canary Islands
BANGKA T Bangka Islands CAPE VERDE IS Cape Verde Islands (Boa
Vista, Branco, Brava, Fogo,
BAS Basutoland Luzia, Maio, Santo Antao)
BECH Bechuanalsnd CARTB Caribbean Ares,
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C AFR Central African Republic E GER East Germany (Russian Zone)
CEN AM Central America EL SAL El Selvador (Salvador)
CEYLON Ceylon EST Egtonia
CHAD Chad, Republic of ETH Ethiopia (Eritrea)
CHILE Chile EUR Europe
CHINA China F
CHICOM China (Communist)
FAERCE IS Faeroe Islands
CHINAT China (Nationalist) (Formosa,
Penghu, Pescadores Islands, Talwan) FAIX IS Falkland Islands
CHRIS I (INDIAN O) Christmas Island (Indian FAR EAST Far East
Ocean) (Anstralia)
FIJI Fiji Islands
CHRIS I (PAC 0)  Christmas Island (Pacific .
Ocean) (British) FIN Finland (Aland Islands)
COCOS (KEELING) IS Cocos (Keeling) Islands FR France
COL Colombis, FR GU French Guiana (Cayenne)
COMORO IS Comoro Islands FR INDIA - French India
CONGO Congo, Republic of FR POLY French Polynesia (Leewerd,
Marquesas, Society, Tehiti)
COSTA RICA Costa Rica
FR SOM French Somaliland (Djibouti)
CRHETE Crete
FR W AFR French West Africa
CROZET Crozet Island
FR WI French West Indies
CUBA Cuba (Isle of Pines) (Guadeloupe, Marie-Galente,
Martinique; St. Barthelemy)
cYp Cyprus
CZ Canal Zone, U, S. (Panams Canal Zone) G
CZECH Czechoslovakia 3ABON Gebon, Republic of
GAMBTA Gambig
D GER Germany
GER (POL Germany, Polish Administration
DAHOMEY Dghomey, Republic of ( ) ? *
GHANA Ghans,
DEN Denmairk
GIB Gibralt
DOM REP Dominican Republic * ar
GIL & ELLICE IS Gilbert and Ellice Islands
E GREECE Greece
GREENLAND Greenlgnd
E AFR East Africs
GUAM Guam
ECUABOR Beuador (Galapagos)
GUAT Guatemsla
E EUR Eastern Europe
(Iron Curtain Countries) GUIN Guinea, Republic of
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HOND

HUNG

ICE

INDIA

INDOCH

INDON

IRAQ

ISR

IV CST

JAM
JAP
JOHNSTON T

JORDAN

KENYA
KOR
KURIL IS

Kuw

Heiti
Honduras
Hong Kong

Hungary

Iceland

India (Damao, Diu
Goa, Pondicherrys

Indochina

Tndonesia (Borneo, Celebes,
Java, Lonbok, Molucca,
Netherlends Indies, Sumabra,)
Iran (Azerbaijen)

Traq

Ireland (TIrish Free .State)
Israel

Ttaly

Ivory Coast, Republic of the

Jamaica
Japan
Johnston Island

Jordan

Kenya,
Korea,
Kuril Island

Kuwait, State of

L

LACCADIVE IS Laccadive Islands
LAOS Laos
LAT AM Latin America
LATVIA Latvia
LEB Lebanon
LIB Liberia

LIBYA Libya (Benghazi, Cyrenaica, Tripoli)

LIECH Liechtinstein
LITH Lithuanie
LUX Luxembourg
M
MACAQ Macso
MADETRA Madeira
MALAG Malegasy Republic (Madagascar)
MALAYA Malays (Federated Malay States,

Malacca, Perlis, Selangor,
Pshang, Perak, Penang, Trenggahu)

MALDIVE IS Maldive Islands
MALI Mali, Republic of
MATTA Malta
MANCH Manchuria
MARCUS IS Marcus Islands

MAURITANTA Mauritania, Islamic Republic of

MAURITIUS Mauritius
MAYOTTE IS Mayotte Islands
MEDIT Mediterranean
MEX Mexico-
MID EAST Middle East
MIDWAY IS Midwsy Islands
MIQUELON IS Miguelon Islands
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MONACO Monaco
MONG Mongolisg,
MOON Moon
MOR Morocco
MOZ Mozambique (Portuguese East Africa)

MUSCAT & OMAN

N BORNEO
NEPAL
NETH

NETH ANT

NEW CAL

NEW GUIN
NEW HEBR
NIC
NICABAR IS
NIGER
NIGERTA
N IRE

N KQR
NOR
NORFOLK I
NR EAST
N VIET

Nz

ORKNEY IS

OUTER SP

Muscat and Oman

North Borneo
Nepal

Netherlands

Netherlands Antilles (Aruba,
Bonaire, Curacaoc, Leeward,
Netherlands West Indies, St,
Eustatius, Windward)

New Caledonia (Chesterfield,
Huon, Isle of Pines, Loyalty,
Wallis Archipelego)

New Guinea
New Hebrides
Nicaragusa

Nicabar Islands

Niger, Republic of

Nigeria, Federation of

Northern Irelsnd
North Kores
Norway

Norfolk Island

Near East

North Viet-Nam

New Zealand (Cook, Kermadec)

Orkney Islands

Outer Space

PAC O
PAK
PAL
PAN
PAPUA
PAR
PERU
PHIL
PITCAIRN I
POL
PORT

PORT GUIN

PORT INDIA

PR

QUATER

RHOD & NYAS

RM
RWANDA

RYU IS

SA

S AFR

SAHARA
SAN MARINO

SAO TOME & PRIN

Pacific Ocean
Pakistan
Palestine
Panama,

Papusa,
Paraguay

Peru

Philippines, Republic of

0
R

Pitcairn Island
Poland
Portugal

Portuguese Guines
(Bijagoz, Bolama)

Portuguese Indis

Puerto Rico

Quater

Rhodesis and Nyasaland

Federation

Rumania

Rwanda, Republic of

Ryukyu Islands (Okinawa)

S

South America

South Africa, Republic of

(Cape of Good Hope)

Sehara,

San Marino

Sao0 Tome and Principe
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SARAWAK
SAUD
SCAND
SCOT
SENEG

SEY

SHETTAND IS

SING

S LEONE
S0L IS
SOMALT
S KOR
o1

SP GUIN

ST HELENA T

ST PIERRE IS

SUDAN

SUR

S VIET
SW AFR

SWAZ

SWITZ

SYR

TANGAN
THAT

THE CONGO
TIBET
TIMOR

TOGO

Sargwak TONGA IS Tonga, Islands

Sandi Arabia TRIESTE Prieste
Scandinavia TRIN & TOB Trinidad and Tobago

Scotland TRISTAN I Tristan de Cunha Island

" Senegal, Republic of TRUCIAL OMAN Trucial Oman
Seychelles TT PAC Trust Territory of the Pacific

Islands (Caroline, Eniwetok,

Shetland Tslands

Singapore (Straits Settlements) TUN

Sierrs Leone TUR

Solomon Islands (Bougainville)

Somali Republic

South Korea,

Thailand (Siam)

Congo, Republic of the

Tibet
Timor

Togo, Republic of

Marisna, Marshall, Palau)
Tunisia

Turkey

Spain UAR United Arsb Republic

Spanish Guinea (Anncbon, UGANDA Ugands,
Fernando Po, Rio Muni)

UK United Kingdom (England,

St. Helena Island (Gough) Great Britain, Wales)

St. Pierre Islands UR Uruguay

Sudan Us United States of America

Surinam (Dutch Guiana, USSR Union of Soviet Socialist Republics

Netherlands Guisna) (Siveria, Azerbaijan, Ukraine)

South Viet-=Nam U VOLTA Upper Volta, Republic of
South=-West Africa
Swaziland

Sweden v

Switzerland VAT Vatican City

Syrian Arab Republic VEN Venezuels,

VIET Viet~Nam

VIR IS (K) Virgin Islands (UK)

VIR IS (U. 8.) Virgin Islands (U. S.) (St.

Tanganyika, Croix, St. Tohn, St. Thomas)

TL:RC - 1
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RECORDS CLASSIFICATION HANDBOOK

w W SAHARA Western Sshara
W SAMOA Western Samoa,
W AFR STATES West African States WORLD The World
WAKE T Wake Island
W EUR Western Europe Y
W GER West Germany (U. 8., British YEMEN Yemen
and French Zones, Saar)
YUGO Yugoslovia
W HEMIS Western Hemisphere
WI West Indies Z
W NEW GUIN West New Guinea (Trian,
Netherlands New Guinea) ZAN Zanzibar
3/1/63 TL:RC - 1
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COMMON ABBREVIATIONS

A

AMIDEC - Arab Middle East Industrial Projects
Development Corp., Ltd. Incorporated

- —Asi : zati .
AAQEC égg; er:;?;nOrganlza on for Heonomic in Inxembourg and participated in by
T5 European and 5 American companies,
- ALl African Peoples Conference ANZUS = Australia, New Zealand, U.S. Treaty
ACC -~ Air Coordinating Committee 20 - Mministrative Officer
ACDA - ,(Agmg v())ontrol and Disarmament Agency ARAMCO - Arabian-American Oil Company
ACEP - Advisory Committee on Export Policy ARC - fmerican Red Cross
ACTICE - Authority for Inland Transport in : - Aﬁi;é;g‘n Society of Newspaper
Central Europe (NATO)
ACTISUD - Authority for Inland Trapsport in AT - Atlentic Treaty
Southern Europe (NATO) ATT - Attaché
ACVFA - Advisory Committee on Voluntary
Foreign Aid B
ADA - Mmericans for Democratic Action
BASC - Berlin Air Safety Center
ARC - Atomic Fnergy Commission (U.S.) ‘
b/d - Barrels per day (Petroleum)
AEDF - Asian Economic Development Fund
BDSA - Business and Defense Services
AF - Air Force (U.S.) Administration
BENEIUX - Belgium, Netherlands, Inxenbourg
AFL -~ American Federation of Iabor
BFS - Board of Foreign Scholarships
AFSC - AMmerican Friends Service Committee . X
; - Board of Foreign Service
AGARD -~ Advisory Group Aeronautical Research BIC - Bureau of International Commerce
d Devel t (NATO
and Development (NATO) BIS - Bank for International Settlements,
AID - Agency for International Development Basel, Switzerland
t A and DLF-US
(successor oI ) BLEU - Belgiume-Iuxenbourg Economic Union
AIDTO - Telegrams from AID/W to field
BIS - Bureau of Lsbor Statistics (U.S.)
AK - Allied Kommandatura, Berlin
BMEWS - Ballistic Missile Early Warning System
AKA - Also known as
BOB - Bureau of the Budget (U.S.)
AL - Arsb Ieague - Tunisia, Morocco,
UAR, Iraq, Saudi Arabia, Jordan, BOP - Balance of Payments
Lebanon and Sudan.
BOT - Board of Trade (U.X.)
AIB - Arab Ileague Bank
BPC -~ British Petroleum Company
AMB - Ambassador
B/P - Balance of Payments
ATN - National Army of ILiberation
(Algeria). Sometimes FIN BUSEC - Telegrams irom Department to USEC, Brussels
TL:RC-1 3/ 1/63
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Com. Abbrev. (p. 2)
c CEMA -~ Council for Economic Mutual Assistance -
(Soviet bloe, a counterpart of the
Western OECD
CAB - Civil Aeronautics Board (U.S.) )
CABET - Centrsl American Bank for CEMT - European Conference of Ministers of
Economic Integration Transport (also ECMT)
CAMO - Consolidated Adm%niS?rative CENTO =~ Central Treaty Organization (Tran,
Menagement Organization Pakistan, U.S. and Turkey. U.S. is
CAO - Cultural Affairs Officer a member of the economic and military
committees. Successor to the Baghdad
CAP - Common Agricultural Policy {of the Pact). Headquarters in Ankara.
European Economic Community)
- Civil Air Patrol CEPAL. - UN Economic Commission for Latin
CAPC - Civil Aviation Planning Committee America (Spanish)
(waro) CERN - Furopean Nuclear Research Center
CARE - Cooperatives for American CERP - Current Economie Reporting Progream
Relief Everywhere, Inc.
CFEP -~ Council on Foreign Economic Policy
CAS - Controlled American Sources (U.s.)
CFM -~ Council of Foreign Minist
ce - Consultative Council (of the Western ign Ministers (NATO)
European Union) CFR - Code of Federal Regulations
COC - Commodity Credit Corporation (USDA) CG - Consultative Group (Senior body of
the 15 country strategic export
- Commercial Cable Company control set-up in Paris) see COCOM
. - Consul General
CCEP - Consultative Committee for Postal =~ Commanding General
Studies (UPU)
CHICOM ~ Communist China
CCHS - Contract Clearing House Service
(conducted jointly by AID and the CIA - Central Intelligence Agency (U.S.)
Department of Commerce to establish
direct communications between CIAS - Conference of Independent African
American and foreign concerns) States
CCIR - International Radio Consultative CICR - Committee on Information Cultural
Committee (TTU) Relations (NATO)
CCITT - International Telephone and Telegraph CICT - Commission on Imnternational Commodity
Consultative Committee (ITU) Trade (UN)
CCP - Committee on Commodity Problems (FAO) CINC - Commander in Chief
CCTA - Commission for Technical Cooperation CINCPAC - Commander in Chief of the Pacific
in Africa South of the Sahara
CIO - Congress of Tndustrial Organizations
CD - Community development
CIRCTEL -~ Circular Telegram ~
CDA - Combined Development Agency (A joint ‘
UsS-UK-Canadian agency for procurement CM - Country Mission
and alloecation of uranium) - European Common Market (See EEC)
CE - Council of Europe co -~ Caribbean Organization (replaced
Caribbean Commission)
CEA - Council of Economic Advisers (U.S.)
. COAS - Council for the Organization of
CEAC - Committee on European Air Space American States
Coordination (NATO)
COB = Close of Business
CEDTO - Communications from Paris relating to
OECD matters '
3/1/63
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Com. Abbrev. (p. 3)

COCM - Coordinating Committee on Export
Controls (Paris)
List I -~ enbargo list
Lists II and IIT - No longer exist
List IV - Surveillance list
Annex C - Munitions Fubargo
Annex D - Atomic Energy Rubargo

CODEL - Congressional Delegation

COLUX ~ Telegrams from USEC, ILuxembourg, to
Department

coM - Chief of Mission

COMECON - Council of Mutual Economic
Aid of bloc countries (See CEMA).

Common Market - (Europern Economic Community -
France, Germany, Italy,
Belgium, Iuxembourg, the
Netherlands )

CONELRAD ~ Control of Electro-Magnetic
Radiation (EMergency radio broad-
casting system)

CONES - Telegrams from UNESCO, Paris
CPp - Contracting Parties of GATT
- Commercial Policy

- Communist Party
- Colombo Plan

c/p ~» Counterpart Funds

CPR ~ Committee of Presidential
Representatives (0AS)

CRC - Central Rhine Commission

CRI - Committee for Reciproecity
Information (Trade Agreements
Program)

CRO - Commonwealth Relations Office (UK)

CRS - Catholic Relief Service

Ccsc - Buropean Coal and Steel Community

(France, Germany, Ttaly, the
Netherlands, Belgium and
Iuxenbourg )

= Civil Service Commission

cT ~ Country Team - a team of U.S,
officials led by the Ambassador
participating in the assistance
programs at the country level.

CU - Customs Union

CUSA - Council for U.S, Aid (Nationalist
China)

CXT - Common external tariff (European

Economic Community)

cY - Calendar Year

- Cryptography Staff (State
Department )

DAC - Development Assistance Committee,
QECD., An informal group of free
world capital exporting countries
established as the Development
Assistance Group (DAG) in
January 1960 to discuss technigues
to facilitate the flow of long-
term funds and other means of
asgistance to underdeveloped
countries. The members are
Belgium, Canada, France, the
Federal Republic of Germany,
Ttaly, Japan, Portugal, the U.K.,
U.S. and the Commission of the EEC.

DATA - Defense Air Transportation
Administration

DBA - Doing business as

DCM - Deputy Chief of Mission

DEIGA - Telegrams from USDEL,

UN General Assembly

DEPCIRCTEL - Department Circular Telegram

DEPTEL - Department Telegram
DEW - Digtant Early Warning System
(Radar)
DG - Director General
DIF ~ Development ILoan Fund., Now a
part of AID
DO - Disbursing Officer
DOD - Department of Defense
-~ Decade of Development
DOT - Dependent overseas territories
DP -~ Displaced Person
DPC - Defense Production Committee
(waTo)
DS - Defense Support (a category of

economic aid

TL:RC-1
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EANDC

EBU

ECA
FCAC

ECAFE

ECBUS

ECE

ECIA

ECON

ECONAD

ECOSOC

ECsC

EDAC

EFTA

EIB

E

BEuropean Atomlic Energy Community
(See Buratom)

Buropean-American Nuclear Data
Committee (TAEA)

European Broadcasting Union
(Composed of Western European
countries and is a counterpart of

IBO composed. of Eastern FEuropean
countries)

Economic Commission for Africa (UN)
European Civil Aviation Conference

Feonomic Commission for Asia and
the Far East (UN)

Telegrams from USEC, Brussels, to
Department

Economic Commission for Europe (UN)

Economic Commission for Latin
fmerica (UN)

- Economic Commission for the
Middle East (UN)

- European Conference of Ministers

of Transport (OECD)

- Telegrams to ECE (UN)

Cormittee of Economic Advisers
(NATO)

Econamic and Social Council (UN)

European Coal and Steel Community
(see CSC for membership)

Economic Defense Advisory Committee
(U.s.)

European Economic Community
(France, Germany, Italy, Belgium,
Netherlands and Iuxembourg) -
the Six.

BEuropean Fund (Provided for in the
European Monetary Agreement-see
RMA)

European Free Trade Association
(UK, Sweden, Austria, Denmark,
Norway, Portugal, Switzerland).
Also referred to as the Seven.

European Investment Bank

EMA

EMBTEL
mee

ENCA

End Ttems

ENEA

EO

EOD

EPC

EPS

EPU

ERFA

ETA

ETAP

EID
ETO

- European Monetary Agreement. A

Monetary arrangement among OECD
members which replaced EPU in
December 1958 and provides for
settlement through normal exchange
markets.

- Brbassy Telegram

- European Military Communication
Coordinating Committee (NATO)

=~ Buropean Naval Cormmunications
Agency (NATO)

- Procesgsed military goods

- Buropean Nuclear Energy Agency
(oECD)

- Egcort Officer
-~ Executive Officer
- Executive Order

Entered on duty

Economic Policy Cormittee (OECD)

- Emergency Procurement Service (GSA)

European Payments Union (now
superseded by EMA)

European Radio Freduency Agency
(waTo)

Estimated time of arrival

Expanded Technical Assistance
Program (UN)

Estimated time of departure

- European Transport Organization

EURATOM -~ European Abtomic Energy Community

EWT

EXCON

(composed of the Six)

Eagt-West Trade

- Export Controls (Message indicator)

EXIMBANK ~ Export=Import Bank (U.S.).

EXSEC

- Executive Secretariat

3/1/63
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FAA

FAC

FAM

FAMA

FAO

FAPC

FAS

FBI

FBIS

FBO

FCC

FEDOM

FEDREP

FFC
FFP
FHC

FON
FONMIN
FONOFF

FORN

FPSC

FRG

F

Federal Aviation Agency (U.S.)
Foreign Assets Control

Foreign Affairs Manual
Foundation for Mutual Assistance
in Africa South of Sshara (Under
CCTA suspices)

?‘oo% and Agriculture Organization
UN

Food and Agriculture Planning
Committee (NATO)

Foreign Agricultural Service (USDA)

l(i‘ederal Bureau of Imvestigation
U.S.)

Foreign Broadcasting Information
Service (U.S.)

Foreign Buildings Office (State
Department )

Federal Communications Commission
(u.ss)

Friendship, Commerce and Navigation
(treaties)

European Fund for Development of
Overseas Countries (French
abbreviation).

Federal Republic of Germany

Federal Facilities Corporation (U.S.)

Food. For Peace

Freedom From Hunger Campaign (FAO)
Algerian National Liberation Front
Federal Maritime Board (U.S.)
Foreign Office Note

Foreign Minister

Foreign Office

May be made available to foreign
governments

- Foreign Petroleum Supply Committee

(u.s.)

- Federal Reserve Board (U.S.)

-~ Federal Republic of Germany

FS
FSL

FSPH

FSR
FsS

FTA

FYI

GA

GADEL

GATT

GBL

GDR

GFR

GNP

GRT

GSA

GSO

Foreign Service

- Foreign Service Local

= Foreign Service Procurement
Handbook

- Foreign Service Reserve

- Foreign Service Staff
Federal Supply Service (U.S;)

- Free Trade Area

Fiscal Year

For your information

General Assembly (UN)

Telegrams to USDEL,
UN General Assembly

-~ General Agreement on Tariffs and
Trade

- Covernment Bill of Iading (U.S,)

- German Democratic Republic (East
Germany )

- German Federal Republic
~ Greenwich Meridian Time (Zebra)

= Gross National Product

= Gross Tons

- General Services Administration
(Ua S. )

- General Services officer

=~ Government Travel Request

- High Authority (executive body of
the European Coal and Steel
Community )

TL:RC-1
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IADB

TAEA

- Inter-American Coffee Board

Inter-American Defense Board

-~ Tnternational Atomic Energy Agency,
with headquarters in Vienna

IA-FCOSOC - Inter-fmerican Economic and Social

IAH
TACT
TIATAS

IAIT

TANEC

TIAR

IAST

TATA

IBC

BO

IBRD

IBWC

IC

ICA

ICAC

ICAO

ICAITI

ICEM

Council

- Inter-American Highway

- Inter-American Children's Institute

- Inter-fmerican Institute of
Agricultural Sciences

- Inter-American Indian Institute

-~ Inter-American Nuclear Energy
Commission

- International Authority of the
Ruhr

- Inter-Allied Reparations Agency
(now being dissolved)

- Inter-American Statistical
Institute

- International Air Transport
Agsociation

International Boundary Commission =
U.S, and Canada

. International Broadcasting Organi-

zation (the Eastern Furopean counter-
part of the European Broadcasting
Union composed of Western European
countries). Also known as OIRs

International Bank for Reconstruction
and. Development

International Boundary and Water
Commission - U.S. and Mexico

Intersessional Committee (GATT)

International Cooperation Adminis-
tration (U.S.). Now a part of AID.

International Cotton Advisory
Committee

International Civil Aviation
Organization (UN)

Central American Institute of
Tndustrial Research and Technology

- Intercontinental Ballistic Missile

—

Ice -~ International Commodity Clearinghouse -~

ICCICA = Interim Coordinating Committee for

International Commodity Arrangements

(u)
IC/DV - Import Certificate and Delivery
Verification system (export controls)
ICEF - International Children's
Emergency Fund
ICEM - Intergovernmental Committee on

European Migration

ICPTU - International Confederation of Free
Trade Unions N

IcG = International Commodity Groups

IcT - International Court of Justice

ICPIP - Inbternational Convention for the
Protection of Industrial Property

ICRC - International Committee of the Red
Cross (Swiss neutral body)

Ics - International Chamber of Shipping

DA - International Development Associatione-
An organization administered by the
IBRD to made long-term loang or terms
looser than regular IBRD terms. ™

IDB - Inter-American Development Bank h

IFC -~ International Finance Corporation

TFRB ~ International Frequency Registration
Board (under ITU)

IGA - Investment Guarantee Agreement

IGY -~ International Geophysical Year

TIAA - Institute of Inmter-American Affairs

IIE - Ingtitute of International Education,
N.Y¢ -

\

IJC ~ International Joint Commission .

IL -~ International List

ILC - International Law Commission (UN)

IIO - International Labor Organization (UN)

IMAC - Interdepartmental Materials Advisory
Committee (U.S.)

mco -~ Intergovermmental Maritime Consulta-
tive Orgsnization (UN)
IMF - International Monetary Fund

3/1/63
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MG - Informational Media Guaranty WA - International Wheat Agreement
INFOTEL ~ Information Telegram WSG - International Wool Study Group
INS - Immigration and Naturalization .
Service (U.S.) Iwe - International Wheat Council
IwT -
IPU - International Postal Union (UN) Inland Weter Trensport
~ Inter-Parliamentary Union I7Zr - Interzonal Trade (Germany )
TRAC ~ International Radio Advisory
Committee (U.S.) J
IRBM - I?te?mediate Range Ballistic JAMAG - Joint American Military Advisory
Migsile Group
IRC - International Red Cross
JCS - Joi i
-~ International Rice Commission olnt Chiefs of Staff
- International Rescue Committee JUSMAG - Joint U.S. Military Assistance
Group
IRS - Internal Revenue Service
(Treasury Department)
IRSG -~ International Rubber Study Group l
IRU - International Road Trangport Union LAFTA -~ Iatin American Free Trade Association.
. A treaty calling for the establishment
IS - International Staff (NATO) of LAFTA was signed in February 1960
in Montevideo by seven countrieg--
IsA - International Sugar Agreement Argentina, Brazil, Chile, Mexico,
Paraguay, Peru and Uruguay.
Isc -~ Inter-agency Staff Committee on
Agricultural Surplus Disposals Ic - Local Currency
~ International Sugar Council L/c - Letter of Credit
IS0 - International Organization for IDC - ILess Developed Countries
Standardization
LEGAT - Iegal Attache
ITA - International Tin Agreement
LIMITEL - Code word indicating normal conditions
ITC - International Tin Council do not prevail and messagde traffic
must be curtalled and controlled.
ITF - International Trade Federation
~ International Transport Federation Iist G - a list of the Common Market external
. tariff which contains some 70 tariff
ITPC - Inter-agency Technical Property positions for which rates were
Committee for Defense (a group in established by negotiation between
Washington responsible for the member states of the European
implementation of agreements to Economic Community rather than by
facilitate the interchange of patent the averaging process applying to
rights and technical information for most of their tariff positions
defense purposes)
IORAN - ILong Range Navigational Aid
ITS - International Tracing Service
LUXCO - Telegrams from Department to USEC,
ITSG ~ International Tin Study Group Luxembourg
TT&T - International Telephone and Telegraph Lwop - Leave without pay
Company
ITU - International Telecommunications
Union (UN)
IUCOTO - International Union of Official
Travel Organizations
TL:RC-] 3/1/63
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MATS

MCL

MDAC

MDAP

MINFIN

MIDEC

MPC

MPEAA

MPSA

MSA

MSP

MSTS

MSWP

- Military Assistance Advisory Group

= Military Assistance Program

- Maritime Administration (message
indicator)

- Military Air Transport Service (U.S.)
- Menaging Board (EMA)
- Military Control Iist

- Mutual Defense Assistance Control
(Battle Act)

- Mutual Defense Assistance Program
- Middle East

= Finance Minister

- Meeting of Foreign Ministers (OAS)
- Most-favored-nation

- U.S. Mission to International Atomic
Energy Agency, Vienna

~ Middle East Industrial Development
Projects Corporation (a holding
company incorporated in Iuxembourg
having 76 European and 5 American
companies )

- Military Payment Certificate (valid

script used by Armed Forces for trans-

actions in U,S. military establish-
ments in certain countries)

- Motion Picture Export Association of
America

- Mutual Security Act (now defunct;

superseded by Act for International
Development )

- Mutual Security Program (now replaced

by AID)

- Multilateral System of Settlements

(Buropean Monetary Agreement)

- Military Sea Transportation Service

(U.s.)

- Mutual Special Weapons Program

Military Petroleum Supply Agency (U.S.)

NAB

NAC

NAM

NARBA

NASA

NAT
NATC
NATO
NCwWC
NE

NEEC

NESCO

NFCR

NIACT

NIE

NTH

NIS

NOCE

NOFORN
NSA
NSC
NSF

NWC

- National Association of Broadcasters

- National Advisory Council on Inter-
national Monetary and Financial
Problems

- North Atlantic Council

National Association of Manufacturers

- North American Regional Broadcasting
Agreement

- National Aeronautics and Space Agency
Administration (U.S.)

- North Atlantic Treaty

~ North Atlantic Treaty Council

- North Atlantic Treaty Organization

- National Catholic Welfare Conference
- Near East

- ?atiogal Export Expansion Program
UaSg

- Telegrams to UNESCO, Paris
-~ No further clearance required
- Night action (on cable deliveries)
- National Intelligence Estimates
- National Institute of Health (U.S.)
- National Intelligence Survey

- Soviet Secret Police

- National Military Establishment (U.S.)

- Telegrams from ECE (UN)

- For no foreign nationals

- National Security Agency (U.S.)

- National Security Council (U.S.)

- National Science Foundation (U.S.)

- National War College (U.S.)
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0SD - Office of Secretary of Defense
0 (u.s.)
0 and D ~ Origin and Destination (re trade OTC - Organization for Trade Cooperation
controls) (proposed organization to administer
the GATT)
0AS - Organization of American States
OB - Official Business P
0CB - Operations Coordinating Board PAHO - Pan fmerican Health Organization

(terminated February 1961)
PATGH - Pan American Institute of Geography

0CDM - Office of Civil and Defense and History (specialized agency of
Mobilization (functions transferred the OAS)
to Department of Defense and OFP in
1961) PAO - Public Affairs Officer
ODECA - Organization of Central American PANHONLIB - refers to ships operating under
States Panamanian, Honduran, or Liberian
flags.
OECD -~ Organization for Economic Cooperation
and Development - successor to the PASB - Pan American Sanitary Bureau
OEEC and includes the U.S. and Canada
as full members along with former PAU - Pan American Union
members of the OEEC.
OEEC - Organization for European Economic FBEIST - Planning Board for Buropean Inland

Cooperation. Members: Austria, Surfsce Transportation (NATO)

Belgium, Denmark, France, Germany,

Greece, Iceland, Ireland, Ttaly, PBOS - fl%liggﬁng Board for Ocean Shipping
Tuxembourg, the Netherlands, Norway,
Portugal, Spain, Sweden, Switzerland, 0 ~ Peace Corps
Turkey and the UK. Now replaced by
OECD, . - Preparatory Committee
- Participating Countries
OEP - Office of Emergency Planning (U.S.)
PECTO - Telegrams from Peace Corps
OIR - Inter-American Radio Office (see Representatives in field
1BO)
PHS - Public Health Service (U.S.)
oM - Operations Memorandum
PTANC - Permanent International Association
OPEC - Organization of Petroleum Exporting of Navigation Conferences
Countries - set up at Baghdad oil
conference, September 1k, 1961 PIK -~ Payments in kind
OPEX - Operational and Executive Personnel PIN - Policy Committee on Immigration
for Civil Services - UN Program of and Naturalization
supplying personnel for executive
positions in underdeveloped PJBD - Permanent Joint Board on Defense
countries., (U.8. and Canada)
0sP - Offshore Procurement - procurement PL - Positive Iist (U.S, Strategic
from sources abroad, now generally FExport Controls)
end items for use by U.S. forces - Public Iaw
and other NATO countries.
0STP - Office of Scientific and Technical
Personnel (OECD)
oT - Overseas Territories
0S - Outer Seven, a term referring to

Seven countries members of the EFTA
(Austria, Sweden, Switzerland, UK,
Norway, Portugal, Denmark)
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PL 480 - Agricultural Trade Development ﬂ
and Assistance Act, 1954 (83rd ™
Congress), as extended and . . /
amended, provides for disposal QC - Quantitative Control (export-
of agricultural surpluses import)
Title T - Sales for local
currencies QR -~ Quantitative Restrictions
Title II - Grants for Relief (export-import)
Title ITIT - Donations to
voluntary agencies
. and barter R
Title IV -~ Long-term supply
contracts
RBP ~ Restrictive Business Practices
508 - Prime Minister
RCA - Radio Corporation of America
PO - Principal Officer ™
REFTEL - Reference Telegram :
- Purchase Order
REURTEL -~ In regard to your telegram
PODST - Principal Officer's Daily
Summary Telegram RFE - Radio Free Europe
POL - Petroleum, oil and lubricants RIAS - Radio in American Sector
(petroleum products) (Germany )
- Political Section RIF - Reduction in Force
POLAD - Committee of Political Advisers RPC - Regional Printing Center
(vaT0) (also generic for (Manila)
Political Advisers)
- Regional Production Center
POITO - Telegrams from U.S. Mission in (Manila)
Paris (NATO and USRO) to Y
Department RSA - Rest of the Sterling Area (all
sterling area countries except
Positive List - List of strategic or other UK)
items for which a valid license
is required for their shipment RSG Rubber Study Group
to all destinations (economic
defense ) RTA Reciprocal Trade Agreement
POW - Prisoner of War RTAC Regional Technical Aids Center (es-
tablished 1956 as a center to produce
PPC - Petroleum Planning Committee Spanish language versions of techni-
(MATO) cal publications and films needed for
ald programs in Spanish speaking
PPT - Passport Office (State Depart- countries).
ment )
RTCA Radio Technical Commission for -
PUAS - Postal Union of the Americas Aerongutics A
and Spain .
RTCM Radio Technical Commission for
Marine Services
RTO Regional Telecommunications Officer
3/1/63
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)

SPC - South Pacific Commission
SA - Sterling Area 888 - Selective Service System (U.S.)
SAC - Strategic Air Command (U.S.) STIG - Sterling
SACEUR - Supreme Allied Command, Europe STCOR - State Cost of Reply (in telegrams)
SACIANT - Supreme Allied Command of the Atlantic STP - Scientific and Technical Personnel
Program (OECD)
SACME - Supreme Allied Command, Middle East .
SUNFED =~ Special UN Fund for Economic
SADTC - SHAPE Air Defense Technical Center Development (UN) (proposed)
SB ~ Steering Board for Trade (OECD) sY - Security Office (State Department)
sc - Security Council (UN) SYG - Secretary General
SCEPC = Senior Civil Emergency Planning
Comittee (NATO) T
SCS - Special Consular Services Office mA - Trade cement
(State Department) Agreemen
-~ Technical Assistan
SEACO =~ Southeast Asian Community Organization e st e
relating 'b<? regional pr?jects in the - Transfersble Accounts
area of Asian sponsorship
o . . - Travel Authorization
SEAFEL -~ Southeast Asian Friendship and Eco-~
nomic Treaty - relating to reglonal TAB - Technical Assistance Board (UN)
projects in the area of Asian sponsor-
ship. - Telecommunications Advisory Board
SEATO - Southeast Asian Treaty Organization TAC - Trade cements Committee
(Avstralia, New Zealand, Pakistan, her Hhbes
Fhilippines, Thailand, France, U.K, - Technical Assistance Committee (UN)
and U.S.)
-~ Transit Authorization Certificate
SECGEN =~ Secretary General (in cocom)
SECTO = From the Secretary of State TANTO - Telegrams from GATT
Seven - the Seven EFTA countries (see EFTA) TAPLINE ~ Trans-Arabien Pipeline Company owned
by the parent companies of ARAMCO
SF - Special Fund (UN)
TC ~ Technical Cooperation
SHAPE = Supreme Headquarters for Allied
Powers in Europe - Trusteeship Council
Six - The six members of the Furopean Eco- TCC ~ Telecommunications Coordinating
nomic Community - Belgium, ILuxembourg, Committee (U.S.)
Netherlands, France, Germany and Italy
TE - Technical Exchange
SG - Secretary General
- Standing Group F - Tagk Force
~ Study Group
TGC - Tripartite Gold Commission
SIS - Safety of Life at Sea Convention
TIAS - Treaties and International Acts
SNLE - Special National Intelligence Estimates Series
SOF - Status of Forces TIC - Committee on Invisible Transactlons
(omcD)
SOLAS - Safety of Life at Sea Convention
TL - Transmittal ILetter
SOP - Standard Operating Procedure - Trade List
TL:RC-1
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TNC
TO

TOAID

TOCED
TOPEC
TOPOL

TOSEC

TOTAN
TOUST

TPC

TR

U/A

uce

UNETAP
UNESCO

UNGA

UNHCR

UNICEF

UNRWA

-~ GATT Tariff Negotiations Committee

- Travel Order

~ Commmications to Paris relating to

- Telegrams to AID from field

OECD matters

- Telegrams to Peace Corps

Representatives in field

- Telegrams to U.S. Mission in Paris,
NATO and USRO

- Telegrams to Secretary of State

- Telegrams from Department to GATT

- Telegrams to USIA from the post

Trade ‘Policy Committee - Composed of

Secretaries of State, Treasury,

Defense, Interior, Agriculture, Labor,

Commerce (Chairman)

Telecommmications Planning Committee

Travel Request

- Units of Account (Fquals $1.00 as

used in the EMA)

- United Argb Republic

Universal Copyright Convention

- Ultra HTigh Frequency

United Kingdom

United Nations

United Nations Command
UN Emergency Force

UN Expanded Technical Assistance
Program

UN Educational, Scientific and
Cultural Organization

UN General Assembly

United Nations High Commissioner
for Refugees

UN Children's Fund
UN Korea Reconstruction Agency

UN Relief and Works Agency for
Palestine Refugees

UNSF
UNSYG
UNTA
UNT'SO
UPU
USAT
USBER
USCAR

UscG
USCINCEUR
UscY

USDA
USBEL
UsDO

USEC

USEP

USIS

USITO

UsoM

USFHS

USPOLAD
USRO

USSR -

UN Special Fund

UN Secretary General

UN Technical Assistance

UN Truce Supervisory Organization
Universal Postal Union (UN)

US Advisory Team

US Mission Berlin

US Civil Administration of the
Ryukyus

US Coast Guard
U.S. Commander in Chief in Europe
U.S. Currency

U.S. Department of Agriculture
U.S. Delegation

U.S. Disbursing Officer

U.S. Mission to the European
Communities maintaining offices at
both Brussels and Luxembourg

U.S. Escapee Program

U.S. Information Agency

U.S. Information Service (USIA
field name)

Telegrams from USIA to the field
U.S. Navy

U.S. Operations Mission (ATD)
U.S. Public Health Service
U.S. Political Adviser

U.S. Mission to the North Atlantic

Treaty Organization and European
Organization (Paris)

Union of Soviet Socialist Republics

U.S. Mission to the United Nations

3/1/63
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v

X

VA - Veterans Administration B - Sometimes used for Export-Import
Bank
VHF - Very High Frequency
VIP - Very Important Person Z
vo - Visa Office (State Department) Zebra - Greenwich Meridian Time, as distinct
VoA ~ Voice of America from local tine
VOR/DME - Short distance air navigation system
(U.S. originated, now an ICAO standard)
VORTAC - U.S: domestic short distance
navigation system
WAE - When actually employed
WEU - Western European Union
WETU - World Federation of Trade Unions
(Communist dominated.)
WG - Working Group
WHO - World Health Organization (UN)
WIROM - Operations Memorandum sent by wire
WMO - World Meteorological Organization
(uw)
WoC - Without compensation
WP - Working Party
WPP Weapons Production Program (NATO)
WIDR - World Trade Directory Report
WU Western Union Telegraph Company
Wuc Wheat Utilization Committee (Se'b up
by wheat exporters under the Food
for Peace Program)
TIL:RC-1
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A ACCOUNTS:
Current, monthly ceeeevescsesssssesss ACC 23
Natlonal I
Payable seeeiesececeeiacassesneansaas ACC 12

Receivable seeeeieentonncecncecennns . ACC 11

ABDUCTION (See KIDNAPPING)

ACCREDITATION: )

ABSENCE: Diplomatic & consular Teprs. ...... POL 17-1
Agency employees ................en.n. PER 8 Press correspondents (to agency).... PR 11-1
Diplomatic & consular reprs. ...... POL 17-5

ACQUISITION:

ACADEMIES: ) Buildings & grounds s.eeeeeevessssoscas BG 6
Merchant marine ................oee.ns 0s 18 SUTPLUS PrOPErEY «venevrenes .. TS 12-1
Military weeevenrinrernennnneronnnns DEF 6-9 Vehicles (govt.-owned) ..vveveveses... VEH 6

= ACCEPTABILITY (to foreign govt.) .... POL 17-1 ADDRESSES (mailing) veveeveveeseassenss CR 87
ACCESS TO: AD HOC BODIES, COMMITTEES, etc. (Use
BETLIN veveverennernneanneseaneannaas POL 28 appropriate subject)
RECOTAS vvvervrneenencnnenneeonnanns CR 16-1
Sea, free ........o.oviiiiiiiiiiin POL 33-7 ADJACENT SEAS ...... e, POL 33-L
ACCIDENT PREVENTION (See SAFETY) ADMINTSTRATTON ;
(Use appropriate subject for

ACCIDENTS: specific program administration)

Agency employees .................. PER 14-5 Agency (eneral).e.eseeeennereeerennnns . ORG
Agency vehicles ........ovneiiniiiinn. VEH 3 Customs (general) vo.veeeeeennsecannas FT 23
Alr: Dependencies «iveseseccssssosasases.. POL 19

Commercial & private ............. AV 12-5 . GOVErnMENt «eeeeesesoesneasensesses POL 150

Military «.ooeevvveenniiininnaaaan, DEF 17 MUNicipal weveeeevecenvsseeennansea.s POL 18
Consular protection of persons Of oaths:

& property involved in............ PST, 9 To agency employees .eevseeeess.. PER 13-2

S~ nghway_ .................... e IT 7-12 By consular OffiCers seseessesses. PS 10-1
Industrial ......ooeeeiiieniiia LB 11-1 Provineial seeeessosecssecssnscsesn.. POL 18
Interurban, subway, ebc. ........... IT 8-19 Trust territories sveeeeeessseeessn.. POL 19
MINE vovivniniitieiiiiiiaanennanss mco (¥Pp)

Motor vehicles: . ADMINTSTRATIVE ACTION PROGRAM (AAP) .. STR 4-1

AZENCYT vevurnnnivnrnneiannsanoneaens VEH 3

Commercial & private ............. IT 7-12 ADMINTSTRATIVE:

MILITALY «overvnvnnnnninannes .... DEF 17 Matters, routine .e.eeeeesssessessos. ORG 12
RBLLWAY «ovevnvnininneiiiiininnenn, IT 8-12 Officers conferences ............... ORG 3-1
Ships & vessels: Reports (periodic) .e.vesseseeesssas.. ORG 2

Commercial & private Support:

(Inlend waterway) ............. IT 11-12 ACCOUDTANG +vvrernnnnrnnresnesssneesss ACC
Merchant (oceangoing) ............ 08 12-5 CAMO waverrvnnneeennnneennnnnn ... ORG 1-2
Military «..covenvneniinnnnennnn, DEF 17 General POliCy seve.veveersasnessass ORG b

Reimbursement est. & agreements .... BUD L

ACCOMMODATTION EXCHANGE «vvvvveveennes ACC 23-6

ADMISSION OF ALIENS., (See IMMIGRATION)
/™ ACCOUNTABILITY:

Funds (agency)........... peeeieeaens ACC 22 ADOPTION REQUIREMENTS (visa) veveeeesss.. V13

Passports veereeiineiriiiininoninas PPT 10-1

Property (agency) ............cooienes ES 7 ADULT EDUCATION svvvvnvvvanncsvennnsa. EDU 9-5
ACCOUNTING: ADVANCES wovuavns eeeeeas eeeeaeee .. ACC 13

Allotment seeeeeeeececiocscsnenennsass ACC T Ca8h sevannerioennnnnnanennnensnness ACC 23-13

Classified material sesseesssessssss CR 16-2 Recoverable teeeveviernsnnensannns «0s ACC 11

EXDENSE seseseeccsosssasssessssnsnsass ACC 8 Travel coieeeeeeieeeeeenocoseceasanens TRV 8

TUNL severnnnnnnceeenonnnnnnaceas ceess ACC 6

Obher 8genCy eseevescssessssnsesc-sees ACC 1k ADVERTTSTNG

Personal Property eeseseescscecesaeses ACC O AS & business ....... e cev.... INCO (¥P)

Real property eeesecscssassessseasess ACC 10 To promote foreign trade ..eeeseeeenn. TP 21

Sales (iNCOME) eevesesssressassseasss ACC 15

A,
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ADVISERS & ADVISORY GROUPS:
Appointment of in agency .......... PER 13-2
Work of (Use approp. subj.)

ADVISORY ASSISTANCE, MILITARY ....... DEF 19-2

ADVISORY COMMISSION ON INT'L
EDUCATIONAL & CULTURAL AFFAIRS ....... DX 8

ADVISORY COMMITTEE ON THE ARTS vvevee... EDX O
AERIAL (See AIR)

AERONAUTICAT, EQUIRMENT (See ATRCRAFT
& AERONAUTICAL EQUIPMENT)

AFGHAN-PAK CONFEDERATION svveeecossessss POL 3

AFTER HOURS ENTRY & DEPARTURE
(20vh. D1AESe) cevernnnnns ceesesasesss BG 19

AGENCIES:
Consular:
Org. & admin. (Use approp. subj.)
Program operations s.eseeeecesassss
Federal:
Relations with other .....eeveeeeeee ORG 1
Specific agency (Use approp. subj.)
Passport:
Org. & admin. (Use approp. subj.)
Passport operations ..eeeeeveesecossss PPT

CON 10

AGENTS:
CONSULBT ssssseessesssncasssassessss CON 10
Diplomatic & consular reprs. s....... POL 17
Other than dipl. & cons. reprs. .... POL 37

AGGRESSION (military) ,.............. POL 27-1
AGREEMENTS (Use approp. subj.)
AGRARTAN TAWS.REFORM vevvvvrvrennonnseees B 12

AGRICULTURAL ADJUSTMENT ACT
(S€Cty 22) tuivevseervosnecesanenoenss FT L8

AGRTICUITURAL:
Crops & commodities v..eeevseeso.. INCO (YP)
Digposal of surplus under
PLUBO vevererenenvennnsnsenneess AID 15
Surpluses & shortages .....e.0... AGR 12-3
FailrS seceserssessecsansassnsseasessss AGR 8
MiSSIiONS sesesvscecoscscccansssnnassss AGRT
Schools t.iveinneeecscean seeaesens eoe.. AGR O
Sciences, Inter-American
Institute of cvevevvsveevenseseaess AGR 12-1

AGRICUITURE (genersl) .e.eeveveca.. veeess. AGR
Education & training ....cees.0.0000... AGR 9O
Marketing & distribution ..eveeeee... AGR 13
Mechanization seseeeeessscesssssese AGR 12-1
PriCeS eeeecessassnssasssasasnsnsaesss AGR 1L
Production & consumption ...... ceesas AGR 12
Resources & development eeeessse:es.. AGR 10

AID:
Commodity (under PL 480)......v0vsss. AID 15
Communist BloC tivveveeveernnnoreaness AID 6
Economic & financial ...ceovvescesocoess AID
Program operation .ieevssececescasesss AID 7
Technical assistance veceeeceeeesa.o.. AID 8

ATDS, ?AVIGATIONAL (See NAVIGATIONAL
ATDS

ATR:
Boundaries. Spaces seesrsesonesssesnsss POL 31
DefenBe seseveessesrvssesenssnseasss DEF 1=k
FOICE wsvusnvecveosrssensasnesoasess DEF 6-3
Incursions seeeeecscessesssasesssas POL 31=1
Pollution:
As health problem:
By atomic radiation ..eveveseen.
Other than by atomic
radiation seeeesvseserasesss HITH 15-3
As int'l boundary problem ......... POL 3L
Raid shelters (in govt. 11dgs.).ss.... BG 13
Reconnaissance (for intell.

HITH 10

PUTDOSES ) veeerrornnnnnacennns e INT 6
Transportation:
Civil seuvens Ceeeierereset e oo AV

Military eecececoseesvensacsossasss DEF 17

ATRCONDITIONING:

Of govt.-owned bldgs. ... BG 10-1

TNAUSELY eevvoessseosaseanenossss. INCO (YP)
ATRCRAFT:
Consular services t0 seeveeeceescass. PS 8-5
Disinfection of +.vvvvevennnnssee. HLTH 15-1
ATIRCRAFT & AERONAUTICAL
EQUIPMENT:
Commercial & private (..aveveieeses. . AV 12
Govt.-oWned s.veeeeiensscnncssennesss. VEH
Military eeeeeveeeeeeecesssss DEF 12, 19-3

Vigit8 OF wevevuveencesorseenvaeenss DEF T
Refueling restrictions (EXCON) .. STR 10-2

ATRORAMS (procedures re) vsveeeeeeeecee.. CR 18

ATRLINES ...... Y -\ A
Transp. controls (immig.) ..eveeveeees. V25

ATRMEN ..... Ceseessssesaaas ceeaans ceess. AV 18
Consular services to ..... cessssnsees PSS T=5H

ATRPORTS +o..... N -\ (A 1
ALARM SYSTEMS (security) veveeeeeess.. BG 16-1
ATCOHOLISM wv.w... tetetrenteneesesss... HITH 8

ATERT MEASURES +vvvvrunnnnns teeeoessos DEF 15
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ATTENS:
As agency employees (FSL) ... PER, Imstr. D
In armed FOIrCES eeeeescvesassossess DEF 6-7
Tmmigration Of eeesseseessserenessocanees V
Naturalization thru mil. service ..PPT 9-19
Visa categories:
Immigrants, nonquota s.eeeeescescess V29
Tmnigrants, quota seeseeveosssassess V 30
Nonimmigrants s.eeeeeceeeeecancasaas V31

ATTGNMENTS, POLITICAL ..... eeseesssssss. POL 3

ATLTANCE FOR PROGRESS eeveoeeeses ATD, Imstr. B
ALLIANCES (Use approp. subj.)

ALLOCATTIONS:
International commodity ...cese0ee.. INCO O
Transfers OUL seeeesvseseencensess BUD 1L=3

ATLTOTMENT s
Accounting seeseesrevecacessosonns ... ACC T
Authorities eeesesersotnescssssess BUD 14=5

ALIOWANCES:
Armed fOrceS ev.eeeevessessanseees. DEF 67
Cost of living .vovevven. cessenens . PER 11-1
Education tevsseeseerossessssancss PER 11-3
Post differential ...veecevevesess PER 11-7
Quarters & temp. lodging .vesesese PER 11-1
Representation seeesesececscsesese PER 11-8
Separation sececsssesoessssacesss PER 11-10
TrEVEL sesuveseresasssenessesencessss TRV 8

ALTERATION (govt.-owned 11dgS.)es.ess... BG T

ATTERED PASSPORTS ¢.veececerass seess PPT 15-1
ATUMNT ORGANIZATTONS:
Grantee sveseecessssersssssensssss EDX 29-2
University seeesecesesssncessaeass EDX 29-3
AMATEUR (HAM) RADIO OPERATORS +.e..... TEL 8
AMBASSADOR (See CHIEF OF MISSION)
AMERTCAN-SPONSORED SCHOCLS ABROAD ...

Grants to foreign students
to attend ...vveeiieiiionnnnensss EDX 10

EDU 9-7

AMERICAN STATES, ORG. OF (0AS) ........ POL 3
(For specific programs,
use approp. subj. )

AMERICAN STUDIES WORKSHOPS.

AMUSEMENTS 4evvervnaanns B 1316 B
ANTMAL HUSBANDRY o.ovvnn.. reeeens mco (Yp)

ANTMALS (domestic & wild) .e..v.... INCO (YP)
Quarantine regulations re .veeecess.. FT 15

ANNEXATTON, TERRITORIAL ..s........... POL 32

ANNIVERSARTES, NATIONAL
(congratulations on) ...eeeeesses. POL 17-k

ANNUAL LEAVE 4.'eiveveesnnconnannnns ... PER 8
ANNUTITTES vevvvesreeennnnnanass «.... PER 13-8
ANONYMOUS IETTERS 4uvuseveeoeennssesaes PR 13
ANTARCTIC RESEARCH 4.vvvvvesvvnnssn. SCI 11-1
ANTHEM, NATTONAL vvvveunrn... evev... POL 15-6
ANTHROPOLOGY ...... veiseeea.. SCI, Alph. List
ANTI-AMERICANTSMu s everenreenernnnnnn POL 25-3
ANTIBIOTICS:

MBNUTACEUTE s veesossesrrssssaaas. INCO (YP)

Medicinal use:
Agency health program .......... PER 14-2
Treatment & prevention of
A1iSEBEE seeeassossensanseencsss, HITH 8
ANTI~-COMMUNIST ACTIVITIES sevevssceses CSM 13

ANTT-GOVT, ACTIVITIES .¢.vvevevessss POL 25-1
By eX1lesS seeeeesseccsansnnas seeees POL 30-2

ANTI-FOREIGN ACTIVITIES 4evesevesees POL 25-3
ANTT-SEMITISM seesescasesnsossnsensass SOC 1k
ANTI-TRUST LEGISIATION sevevsaennas INCO 15-1
ANTTI-WAR TREATTES ....... ceaen
APARTHETD vuivsnvennnsssoneas R S0C 1k-1
APPARATUS (See EQUITMENT & SUPPLIES)

APPEAIS:

(For epecific types of appeals,

use approp. subJj.)

Performance ratings .............. PER 10-2

CHATRS: weveeearronnvonenseannsss. EDX 26-1 Procedures (employee) +.vveeeesssess. PER T
AMITY, TREATIES OF .......... ereeseees POL 20 APPLICATTON:
Citizenship registration ........... PPT 11
AMMUNTTION: Employment (agency) eeeeeoo.. «es.. PER 13-1
Agency security US€ seveesessseases BG 16-L4 Passport seveee... teeeesesessssess PPT 10-3
As armaments (See ARMAMENTS) ViS8 wevenerevennnnnnn B L
AMNESTY, POLTTICAL 4uvveunnvonnnnnns .. POL 29
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APPOINTMENTS :
Agency employees sevessessesssssss PER 13=2
Private individuals with
agency personnel .....eeveessssesses PR T
Visa applicants seeeeesecsscenseaesses V16
APPORTTONMENT 40vuvreveenns vieseees. BUD Lol
APPRATSAIS (performance) ........... PER 10-2
APPRENTICESHTP sausveerecsennssssssass LAB O
APPROPRTATTON ACT s4sevseessesssoassss BUD 12
APPROPRIATTONS (accounting for) s...... ACC 6
ARAB IFAGUE .vvvuvsenvanssanens eesaesss POL 3

ARBITRATION (See DISPULES)

ARCHAEOLOGY wuvveeenaans eee... SCI, Alph. List
ARCHITECTURE:
As business or profession ....... INCO (YP)
As fine art .vvveeeeeeseenneennsss EDU 13-5
Of govt. bldgs. eeevvss Ceeciessssennas BG T
ARCHIVES:
As cultural property seeeeececens . EDU 12-5

As govt, recOrdsS eeseeesevsssssesnssases CR
Tnviolsbility (dipl. & conms.) .... POL 17-2

ARCTIC RESEARCH svvveveens ceeiens .es SCT 11-1
ARFA & LANGUAGE TRAINTING s¢veveveesss PER Q-1
AREA RESEARCH PROGRAMS sevesssessess SCI 11-1
AREA STUDIES WORKSHOPS:
American siueeeenn Ceieeereunseee. EDX 26-1
FOrelh seesveereronsnesssesnnnees EDX 262
ARTD ZONES RESEARCH seveseveerssvess SCT 11-1
ARMAMENTS sevvvnnrrnnass .o e ... DEF 12
Control, iat'l, & dlsarmament ereaas DEF 18
Munitions control .e.eserceessncnns
Strategic trade control ........cc0.... SIR
ARMED CONFLICT sueievesscssneasesseass POL 27

ARMED FORCES:

ARMY 4uvvivnnevnessonneserssasssessss DEF 61

ARMY POST OFFICE (APO) +....e.eevee... CR 8-3

ARREST:
Citizens abroad .eeeececesseseessaas POL 29
Protective services ,.....ce00000. PS 7-1
By Communists sevevsesvessosoonanss CSM 9-L
Of Communists covevevenns eeeesesss CSM 13-4
Political prisoners eececeessesss, POL 29-1

ARRIVAL & DEPARTURE:
Diplomatic & consular reprs. ..... POL 17-5
Govt. personnel s..eeeseesssssecessess TRV 3

ARSON:
As crime +.eviiiiieiennas [P, .o.. S0C 11
Polltlcally-lnsplred tecasessssssess POL 25

ART EXHIBITS:
In museuns & galleries PP EDU 12-

3
1. 11-8
SarHeIS & Bingtional Cbre,  CUL 11-0, Jo- 2-8

ARTTLIERY (See ARMAMENTS)

ARTTSTS, PERFORMING:
Cultural presentations program ..... EDX 32
USIS music progrem ..seceeeseesss. CUL 14-5

ARTS, ADVISORY COMMITTEE CON THE ....... EDX 9

ARTS, FINE sevevertoranoosanconnnsos .. EDU 13
Restitution of works of art ...... EDU 12-1
ASSASSTNATTION:
By communists e.eeeenoon. vosessns .. CAM 9-2
By non-Communists s.esesscecssssasses POL 25
ASSAULT:
AS CrimMe viveveversernoncannsasnes ... S0C 11

Protection of persons ..eeeveseeeeess PS 7=1

ASSETS:
Domestic banks «....... ceree... FN 6-2
External (forelgn 1nvestments) esesess FNN O
Foreign assets control ..eevevs.. STR O-1

ASSTGNMENTS ¢
FMETEENCY eoosvenenns Cereeeenenaes . EP 7-6
Personnel ..eevveieviisseveesssesss PER 13-3
OPACE eveeeerenssasssrosssscsnnns .ees BG 11

Staff housing sevesesvssessseesss PER 15-12

Composition, strength, etce ......... DEF 6 Vehicles, official .eeevveeorsonress VEH 11
Military operations ........ eseseses POL 27
Non-military operatlions ..esece..... DEF 14 ASSTISTANCE:
Economic & financial ..seeeesenerncenas ATD
ARMED FORCES COURIER SERVICE Military eeeeeneeeeeancsecsansonssns DEF 19
(ARFCOS) vevveeeenrnnsnsocovsnneas.s CR 83 To scientists sevevvieeennnsnnnnns ... 8CI6
Supporting ........ ceseessssssssssss AID 10
ARMISTICE ....... tetreseesensaaaee. POL 27-14 Technical:
CommuAist DLOC sevsrnvesvoseeeneess AID 6
ARMS (See ARMAMENTS) Other than Communist bloc eeveses.. ATD 8
Trade coveceeereseans veeeecan e enaan .. TP
ARMS, COAT OF sevvvevnnnras ceevseess POL 15-6 To U.S. firms abroad teseressiresess. TP 19
Welfalre sevveernseessenasesasasss SOC 9, 10
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ASSOCIATTON (Use approp. subj.)

ASSOCTATION WITH REGIONAL
OR INTERNATTONAL ORG. sevevevenss

... ECIN 6
ASTRONAUTICS; SPACE & seevesreseaseasscase SP
ASTRONAUTS +eeesocosesocesessscessess SP 10-1
ASTRONOMY seeseeoesssseeseses SCI, Alph. IList
ASYLUM POLICY:
Political defectors & expellees .. POL 30-1
Refugees svoeeveecesareeesasnssneanssas REF 1

ASYLUMS (charitable instS.) «.eeeeseess SOC 9

ATHEISM ¢eveseesncenes treseesneane .+ S0C 12-3
ATHLETICS:
Cultural presentations ...... vesesss EDX 32
AS BPOTES seeeveneteerenrrnrsonanans EDU 15

ATIANTIC PACT (See North Atlantic
Treaty Organization)

ATOM-FREE ZONES +vvvvevssesrssosssss DEF 189

ATOMIC:
Bombs (See BOMBS)
Energy eveeeeriecccncecenns ceesssssaeees AR
Materials (Use approp. subj.)
POWEr wivecencncnn secesneas eeseseses FSE 13
Radiation:

For food preservation ......... HIH 16-1
General s.eievescesssasanssssasssss AR 10
As health hazard seieeee. sveessess HLTH 10
Tn medical treatment ......... HOOTH 8, 1k
ATROCITIES & iveeveasasesssnsess POL 25, 27-12
ATTACHES:
Foreign svviveviiereiieenanennenssss POL 1T
U.S.:
Agency relations with veviiensns. ORG 1,4
Pergonnel matters ......... PER, Instr. D

AUDIENCE MATL (VOA programs) ...... .... RAD 3

AUDIO-VISUAL:
Aids in education sveeveeireaens
Materials:
Presentation by USIS ............ CUL 9-9 .
Use in agency public relations ..... PR O

.o.. EDU 9-6

Services (88ENCY) vevevvsevonnneenn. FSV 1
AUDITS:

Administrative ...... seseen eessesase ORG 11

Financial:

External (CPA) vveevveeseeeeeno.. EMGT 13
General Accounting

Office (GAO) vivieerevennneenns FMGT 12
Internal eecesececcasseesseeneess IMGT 11

AUTHENTICATTONS:
By agency seeeeeeececaccercassacssass CR23
By consular officers ¢vvivieveseesess PS 10-1
AUTCMATTION:

Communications & records ee..oeeee... CR 1k
Effects on labor ee.eveeivessassss LAB 13-1
Tinancial transactions (agency) ... FMGT 1k
Industrial Processes seeeeisrsess INCO 12-1
Postal system seveevevsseseesssasanness PO O
Scientific aspects veseveveennsas.s. SCT 1k

AUTOMOTIVE VEHICLES & EQUIPMENT
(See MOTOR VEHICIES)

AVIATTON, CIVIL sevvevvsonooncsnnsnnsssses AV

AWARDS:
Agency personnel «..eeeeeesssecesss... PER 6
Milit8TY veevvessosrenassennonsses. DEF 6-6

Other prominent Persons ........... POL 6-3
Safe driving (agency vehicles) ..... VEH 13

BACKGROUND ¢
Papers (Use approp. subj.)
Political sevevvievecerenrecnnneanness POL L

ATTACKS
Boundary incidents: BACTERTOLOGICAL WARFARE suevsvevenns POL 27-10
e essess. POL 31-1
Continental shelf ov.v..eeev..ss POL 33-5 BAGGACE (unaccompanied) vve.veveonn... TRV 1k
High SE8S tevressrreecacoansanss POL 33-6
Territorial Waters .ieecececeo.. POL 33-L4 BATANCE:
Other sevecseeivesescesesosensssss POL 32-1 Of POyMEents seeeeroeeerraennnnnnrnnas FN 12
MOD wervennnnenanannnnes tetevessasas POL 25 SNEEES teevererennrneinreenensnnnens . ACC L4
In peacetime .cuevieveerneeineeenaans .. POL 22
In wartile seeeeveservanonss vesssesss POL 27 BATKAN PACT wueveenescreconseannennenns DEF L
ATTENDANCE (€mployee) +oveeeeeneeenns .. PER 8 BATLIET:
As cultural presentation see.ceeec... EDX 32
ATTORNEY GENERAL'S LIST sueeeesnsssess SY 1h-lt As fine art +o...... et EDU 13-1
ATTORNEYS: BALIOONS:
List Of evveevcnennns ereseaeas ee.. PS 10-3 Satellites ceeeeisienons hecaenaeas ... SP 12
As profession ....... teveeneeaa.. INCO (YP) Use in space .u..... et SP 1k
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BANK ACCOUNTS wavevvvvcanneesancens . ACC 23-7
BANK FOR INT'L SETTLEMENTS (BIS) ...... FN 11
BANKRUPTCY (business) «.eee... vev.e.. INCO 15
BANKS; MEDICAL vuvvvaerrnens cievee... HLTH 12
BANKS & BANKING:

Agency facilities sveseresionrennsns FMGT 8
DOMESELC eevvesreonnnvecssacassssecass FN 6

International .e.eeeeseoerenenns .o FN 11

Ioans for ald PUrPOSES weversveeesss . AID 9
BARTER:

Other than under PL 480 ...vvvveenn... FT 8

Under Title IIT of PL 480 ....... AID 15-10
BASE METAIS weven..n.. eeeerneee.... ICO (YP)
BASES, MILITARY .o..... Ceerrescssaecas DEF 15
BATTLE ACT weeeennroronoesoconssoasacns STR 6
BATTIESHIPS sveevecoeeososasonnns «.... DEF 12

Vigits Of euvinnenrnrnnnnonnasanns ... DEF T

BEGGING LETTERS seseveocsresconssesesss PR 13

BENEFTTS, FEDERAL svvveveven.. Ceieaies . PS5 11
BENELUX 4veveevecocnnsacnasane ECIN; Instr. D
BERLIN WALL weveeeerecocnocannasnans POL 32-1

BERTHING (of merchant ships) .e.ee... 05 1L-5
BIDS & AWARDS (contract) vevvveesve... BES 6-3
BIDS & TENDERS (trade) ....eeeeess... TP 15-1
BILATERAL AGREEMENTS (Use approp. subj.)

BILL QOLLECTING (agency
employees) vviveverieiiiiieees.. PER 15-17

BILLS OF:
Health eoeeveeccaseenransnneeasss HIUIH 151

Iading:
Fouipment & supplies seeveeveevs.. . ES 8-3

Household/personal effects ..... TRV 1L4-3

BINATTIONAL FOUNDATICNS.
COMMISSIONS. ssavevrons Ceereesaeeeaan EDX 6

BIOCHEMISTRY sveeeeessesesess SCI, Alph. Iist

BIOGRAPHIC DATA:
Congress (U.S.), members of .e....... LEG 6
Exchange grantees .isveeessceresss EDX 29-1
Prominent persons (other
than Congressmen) ....... eeesee.. POL 6-1

BIOGRAPHIC REGISTER (State Dept.) ... PER 2-2

BIOLOGICAL WARFARE seesessesessssss POL 27-10

BIOLOGY seveevvvannss eevee... SCI, Alph. Iist
BIOPHYSTICS wevennnnvncrnnans .. SCI, Alph. Iist
BIEDS sveeseenecns Cieeeeene ve.. INCO (YP)
BIRTH:
Certification of seeeeeessvenseces PPT 12-1
Control sevesionveesorenononennas . S0C 13-3
Evidence of

nationality ...... PPT 9-3, 9-4, 9-7, 9-8
and identity (factor in
passport denial) ....eeeeeeee... PPT 147
Report of ......... D g A 2
BLACK LISTS (tra8de) eveeeeeerssssee.as STR 19
BIACK MAGTC vevvvvnvnsneennnnsensess SOC 122k

BIACK MARKET:

Currency eeececesees.. cessesssossseass EN 1T

FOOQ sevenernrenaneconnnns chee .. AGR 15

FUELS seeavessssnasaass sreesasssesss FSE 15

Operations (general) veeevee... ceee.. E 8L
BLACKMATIL:

As crime sioeeenenns cetsnesssasasses S0C 11

Protection of persons sseececoccss .. PS T7-1

BIANK PASSPORTS (accountability) ... PPT 10-1

BLIGHTS (agricultural) .....eecv.... AGR 12-2
BLOCKADE:
EConomic seseesnaconscas seererssses FL11-2

Milibary eeeeessesesssssersessneass POL 272
BIOCKED FUNDS 4suieesssesssosssessness SIR O-1
BLOCS:

Communist (See COMMUNIST BLOC)

Non-party ceeveseseserenenssesesoess POL 13
BIOOD BANKS 4eeeesosesosenosssansssss HLTH 12
BMEWS (alert measures) .eeeevesos.o. . DEF 1-5

BOARD OF EXAMINERS FOR THE

FOREIGN SERVICE (BEX) .eveveev.e.. PER 13-k
BOARD OF FOREIGN SCHOLARSHTPS (BFS) ... EDX 7
BOATS (See SHIPS)

BOMBERS seecessenssscacns PP ves..s DEF 12
BOMBINGS:
Open cities & towns, hospital
ships, neutral vessels (illegal
& inhuman warfare) ............ POL 27-12
Politically-inspired .vseveeesssessss POL 25
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BOMBS:
As armaments seeee.. esanseecssssess DEF 12
Arms control & disarmament .......
Military US€ eseeeeecrsonccarennns .. POL 27

BOND, MERCHANDISE TN suevveveerneconros FT 26

BONDS:
Performance Did eeeeeesceronnerneas . ES 6-2
As investment eveseeeserosceesesesesss FN 8
AS TEVENUE SOULCE sveeseveseesssnsass FN 16

Savings:
Drives ceeceecoses fresietntanens PER 15-1
Tssuance & redemption seseeess.. ACC 23-5
BONDING (of employees) seesseesseseess FMGT 9
BONUSES, LABOR seesesecevcncononas eee. LAB 11
BOOKKEEPING MACHINES seeserosectensas FMGT 1k

BOOKS::
Agency publications seeeevececeesss
Iibrary services:
AZENCY tivenenciaroanssssaenssons .. FSV &
Binational Centers .....ecee.ee... CUL 12
USIS Inf. Ctrs. & Librs. «se.eeee.s CUL 11
PilBCY evevorosnssasanscsrsnsases INCO 11-3
Presentation program (USIS) ....... CUL 9-6
Publications procurement svessessas.. FSV 8
Publications prog. (USIS)... CUL 10-6, 10-7
TeXtDOOKS sreerseenvessserasssasses EDU 9-6
Translation program (USIS) vevee.... CUL 13

BOOSTERS (for rockets) seeeeessssseesss SP 13

BOOTY, WAR wvvevvennnesnnse teeeseen.. POL 27-8
Restitution:
Cultural property eeeesees. seee. EDU 12-1
Other Property evecesssasesesessss P3 8=k

BORDER CONTROL 4vvesseseesansnsensssas POL 36
BORDERS, TERRITORIAL suvevenvacaansans POL 32
BOTANY s4eeerececeorenoraans . SCI; Alph. IList

BOUNDARTES:
Al veeveiennssecnnsssseenssnrannsss POL 31
Tand o.vvun. tesecessssesssssssesssss POL 32
Waber sveieeioscosseessssnsssseassss POL 33
BOUNDARY COMMISSIONS sesesesesecenssss POL 35
BOYCOTT:

Shipping eeeeecesessces cheeeran ..ee 0S5 11-5
Trade eveeeciscsosrasssesanosanassas FL 11-2

BRACEROS:
As migratory labor .....c.ecv0ve.... LAB 10
As NIV applicants eeeeveessecsasees. V 318

BRAINWASHING (of POW's,

hostages, etc.) veee.. POL 27-7

s ss s s e s e

BRIDGES:
HighWay seeeeccecccnnsns cesesesaaes 1T 7=15
International (other than river) ... POL 3k
International river ....e.v0...+... POL 33-1
REILWEY esernecoassssossnonsesnssss IT 8215
Waterway eeveessresasaseensesseees LT 11-15

BRIEFING:
Data (Use approp. subj.)
Of personnel .eeeeevcreneras ssevaes PER 9-3
BROADCASTING:
Radio:
Commercial cuevevereessncncanes ... TEL 8-2
Tnformation seevecesssessan teree.ss INF 8
USIS tevnereronnsaseanens seesessasses RAD
TV:
Commercial sovevsooesscconsessenes TEL 9=2
Tnformation seeeessesesersonnsssans INF 9
USIS tievsensonerenassnsssncoacssonse o TV
BUDGET':
Agency civeiieiieriieienieniasieroaeess BUD
National eeeavens. crersesaerereanan FN 15

BUDGET, BUREAU OF THE:
Agency submission & hearings ..ee.s.. B
Call for estimates cveeeeesieansnn
Regulations & circulars ....e.e...... B

BUIIDING:
GUATAS sovossnsravconrarsonsasss . BG 17, 18
Materials .ovvvenersinenissasssss INCO {YP)
Safety program ...veveieeeerencessess BG 13

BUIIDINGS (govt.-owned or leased) ........ BG
Real property accounting ..eeeee.... ACC 10

BULLION (gold & silver) ....... eee. PN L7, 19
BUNKERING:
Ocean shipping eveesenceces. venrese 08 14-2

Strategic trade controls ssesesses STR 10-1

BUREAU OF THE BUDGET (See BUDGET,
BUREAU OF THE) ‘

BURGLARY:
AS Crime seveveercasnssansnsssssases SOC 11
Protection of persons seveessescees . PS 7-1
BURTAL:
Of citizens abroad s...eieevecsnanenss Ps 9
CUSBOMS eevrreonnnennoneronans vee.e. SOC L
BUSINESS:
Abroad:
Consular assistance to .vvees..... PS 8-L
Expropriation.
Nationalization .eveeveeees.. INCO 15-2

Trade promotion & assistance ......... TP
CYCLES evvevesnnsavennas Ceieeneaaa E 8-3
Ethics ceveenenens ceesan cisessasses INCO 15
General cieesecetsecsesssosarssessnsss INCO
Groups (as pol. force) seeessssse., POL 13-k
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BUSINESS: (cont'd)
Participation (to promote
int'l cooperation) ..evessessesss CUL 15-3
Practices, restrictive:
General cevecsvsscesssesssssanss INCO 15-1
Petroleum industry .....ceev0s00..PET 15-1
Specific DUSINESS +eeevsvnasseasas INCO (¥P)

BUSINESSMEN &
Assistance O vevesseesossseresesesnosess LP
Visits by (other than for trade
Promotion) seeeeesssecrsvacosnsssss INCO T

BUY AMERICAN .evvvevnnanss T 3

CABINET (government) ....eeeesesessss POL 15-1
CABLE (agency telecom. service).s.esss.. CR 12
CABIE CARS +evevsvsesssssosssssanssnsess LT 10
CABLES:

Iaying on high S€8S .eesesesessssss POL 33-6

Telegraph sesesecessass sesessasssees TEL 10-1

TelePhONe seesesssaseseossnsssnsses TEL 11-1
CADRE (emergency relocation) ......... . EP 7-6
CAFETERTAS (government) ...evesssssssss. BG 12
CATAMTITIES weveenseennaneonsas eresassss S0C 10
CATFNDAR OF EVENTS seueeveerecnsacssses ORG 12
CAIENDAR REFORM eeeceossssesss SCI, Alph. IList
CAMO 4evavnrnrensotonencnoneasssnanans ORG 1-2
CAMPAIGNS (fund-raising, etc.) see... PER 15-1
CAMPS, REFUGEE svvvvvuvuvessvsosvsnersos REF O
CANALS:

Tnland WabteIrWaY eeeeseesssscesssess LT 11216

International ..eeeecessess eessesses POL 33-3
CAPTTAL:

Domestic investment ....evees. eeseaes . FN 8

Foreign investment ....ecc0v0veeeceesees FN O

Movements (flight of) eveceesesvessess FN 13
CAPTIVE PEOPILES:

I1aboTr 8SPECt seesecsasanans ceeeeeess. LAB 1k

Social asPeCt cesereccirsstanccsens so¢ 14-5
CARE & MAINTENANCE, REFUGEE ........... REF 10

CAREER DEVELOPMENT «.veevecenes eeeeees PER 9-2

CARGO:
Discrimination eeeesesceessssnsesas O3 11-5
GEAY sesversscsassncnosans 0S 11-3; IT 11-11
PrefereNnCe eeseseeeeossssnssensnsss 05 11-L

CARGOES:
e P\ A I
Inland waterway transport ..e...... IT 11-11
Ocean shipping s.eeeesesccsssscasssss 08 11

CARTBBEAN ORGANIZATION «.eeeeeenseocss. POL 19
CARRIERS (See LINES, TRANSPORTATION)

CARTELS v.viveernrennnnnnnns eevess. INCO 15-1

CARTOGRAPHY ....... vesesseses SCI, Alph. Iist

CARTOONS weveveeonoanas teteeveene.es PPV 13-6
CASH:
AGVENCES visresnsssasens eesesesss ACC 23-13
AWATAS veverereancons teterscnneee.s PER 6-2
Payments ve.eeee.. teerreerseseeess ACC 23-8
Verification ......... ceieeseasesACC 23-12

CASHIERS, AGENT (designation of) ... FMGT 6-2
CASUAITIES, WAR vvvevsereseassassss POL 27-15

CATALOGS:
e S L1 3 (5 N
SBEOCK wveeeveneasasessesssasessseess ES 6-9

CATTIE vvvveeennnn i etreereeneeena INCO (YP)
CEASE-FIRE 4uvvvvervnnnnnnnsoannsss POL 27-1h

CEILINGS:
Budgeteeeeeeoesnsscacacssssrassassss BUD 3=1
Personnel sueeveeesesssvsessesssessss BUD 16
PricCe veeesececees ereesseseeaesees INCO 1k

CELEBRATIONS:
Commemorative vveeeesesssesssseass EDU 12-k4
Independence «..eeeseecesssaesssses POL L7-L

CEMETERIES, MILITARY .4.....0evs0ess DEF 6-10

CENSORSHIP:
e .. INF 12-1; MP 7-9
TNFOTMation ceveceveecssnsesssnesss INF 6=1
Mail ...... sesssseessesaanan wereesee.s PO B
Press ceeescesssssscsseconsassesess INF 11-1
Publications seeccececssssnsseassss INF 10-1
RAALO eveevceceososscassscosasensss TEL 83
Television eeececececscsccessassess TEL 9=3

CENSUS:
Enumeration of U.S, citizens
living abroad seeeveseess vesesessse PS 1L
Population ceeeseeessesssscssssssss SOC 13-2
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CENTERS:

Binational seeesecssesccssessssassars CUL 12
Reception secesssescesennsesesassss FEDX 28-3
RefUZEE sevevevnnaneencssrassienseeess REF O
Trade seseeessss secesseessssasessenses TP 20
USIS Informatiol seseseeesas cesesaens CUL 11

CENTRAL FISCAL SERVICING OFFICE ......... FMGT
CENTRALISM (of government) eseee.eeess.. POL 15
CEREMONTAL AFFATRS vevvvveerersnneess POL 17-L

CERP:

Publication (Use approp. subj.)
Reporting procedures, schedules, etc.... E 2

CERTIFICATES (Use approp. subj.)

CERTIFYING OFFICERS (designation of)..FMGT 6-3
CESSION OF TERRITORY seeveeeesesssass.. POL 32
CHAMBERS OF COMMERCE +evveveecvessaesss TP 6-1
CHARGES (See RATES & CHARGES)

CHARTTIES +0vevnne Ceeeeeans Crevieees ee. SOC 9

Role in PL 480 program ........... AID 15-10

CHARTER:

Aircraft, nonscheduled ....oevevvseess AV 15
Vessels:
Inland Waterway ceeeeeeese eeeeess IT 11-12
OCEANEOING searsssassenesesssonsss 08 12-6

CHAUFFEURS (88€NCY) +evvvveseseaneans.. VEH 12
CHECK OPERATIONS wvvveeerecennasessss ACC 23-9

CHECKS; TREASURY ........ csencssnsenns ACC 23-9

For U.S. citizens living abroad .... PS 113

CHEMICAL & GERM WARFARE ............ POL 27-10
CHEMISTRY +so.vvoveeevess snonss SCI, Alph. List
CHIID HEATITH euvvivvvenenennrnnnnn .o, HLTH 1h-5
CHIEF EXECUTIVE eusevscassnroasssssss POL 15-1

CHIEF OF MISSION:

CHIIDREN:

Adoption requirements (visa) .veees... V13
Birth abroad:

Nationality of seeeeserseesassassss PPT 9

Report of ceieeeeeeceeernceensesss PPT 12
Education of FS dependent ........ PER 15-9
Guardianship upon death of

varents abroad s..eeesessssasesseeess PS 9
Nationality of seeseesseasesss PPT 7=k, 7-5
Passport denial £0 eeeveeseeessss PPT 14213
Social protection cieeveveseerase. SO0 14-3
Of U.S. citizens as nonquota

IMMIETrants eeeeeecessosssssscssens V 29-1

CHINA:
Committee (CHINCOM) voevvvvenenans STR 13-3
Control Tist veeevun. teeeceseeesaes. STR 16

CHOLERA «4eevvsrvnasacsacanascassnsas. HUTH 8
CHURCH-STATE RELATTONS «uveeevesses. POL 15-7
CHURCHES 4evvevnveeennnesannneeanens S0C 12-1
CIRCULAR 175 (re treaties) ....eeeee... POL L

CTTIZENS:
Birth of children abroad .....oeee.. PPT 12
Consular assistance tO vevesessvesesss PS T
Death abroad cvieseesecescssssscansess P59
Detention abroad seececeeresaeesssss POL 29
Marriage abroad sieeceesssssesscsesss PPT 13
Naturalized (nationality of) ..... PPT 9-23
Registration .veceveeveceieenneeenss PPT 11
United States:
Entry & departure of (foreign
laws T€) seu.. ceeees veecsnenses PPT 7-1
Spouses & children as
nonquota immigrants s.eeveeeeees V 20-1

CITIZENSHTIP v4vveoasnsocnsasscescncasnosss PPT
CITY:

Affiliation (private coop. pProg.)..CUL 1L
Planning sesecececeaccescesssssases 000

O\
o

CIVIL:
AMr patrol ceveesesass Ceeesetieanes DEF 1-6
AViation seeeecesseassssenosssssssnssasss AV
Personnel ceeesecsscssossancansasss AV 18
Documents for vigsa ...eoceeeescesessas V 10
Rights seveveenasss iessanas ereeeess S0C 1k
SErViCE eeeveaoeococssssnoneneanss POL 15-4
Employees (agency) +....... PER, Instr. D
SEIIfE ¢vvnereneasnnsesanassases POL 25, 26
Assistance to citizens abroad .... PS 7-6
Race Tiots eeeeeces Ceeeeas ceeeeess SOC 1k
WOl seececorassocsesnsarosas vesssaas POL 27

CIVILIAN DEFENSE ...¢eveesacnececeses DEF 1-6
Measures in govt. bldgs. cvevesesssss BG 13

CIVILTAN INTERNEES seseesenserseesss POL 27-T7
Consular protection Of sieeesvoassesas PS T

Appointment .......... 000 essssss PER 13-2

Conferences svseessscsssss eessesssss ORG 3=2

Diplomatic title & rank ...eevvevev... PER 17

Head of country team ..... ceceassene ORG 1-1

Presentation of credentials «...... POL 17-1
CHIID TABOR soeescssacsanscas feresanans IAB 10
TL:RC - 1
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CLAIMS:

Alien Property eeeeesecssssscscssesss PS Bl
Buildings & grounds (govt.-

ovwned or leased) .c.ceecesesecsacsecss BG 3
Commercial (trade) veeeeeseeesesascas. TP 12
FNPLOYEE veveeevereesosssasoasasaas PER 145
General Accounting Office ..¢..... ACC 23-11
TNAEMNIEY eesssvoevossassensssesssess PS O=l
Iost or demaged property:

Equipment & supplies (agency) ..... BES 8-1

Household/personal effects

(employee) veveeesseeasnensnasse TRV Lhl

ProcedUresS seeeesossssessosssssesnses LEG 13
Territorial seeeeeseseess ass POL 31, 32, 33
TOLt eeeeveveceocanoensessnnseaesss PER 15-16
Voucher s.ieeieeeecsencesascnnnns ..e0 ACC 21
War damage .eeeeecreesssenssssssssses PS8l

CILASS STRUCTURE (of society) .ee.e.... SOC 6-1

CIASSTFICATION:
POSition eeveeeeceeancsssesesnsssaass PER 18
ReCOrds seeeeecescvesssasssssasasase CR 10=2
SeCUIitY eeeeeeeacsseseasassnnssesss CR 16-3

CLASSIFICATION CODES (fiscal) eeeves... FMGT 3
CIASSIFIED DOCUMENTS CONTROL +oevsesase CR 16-2

CLEARANCES:
CryptographicC seesesscececsacseesssss CRT-2
Customs:
Equipment & supplies (agency) ..... BES 8-2
Household/personal effects
(employee) veeevecesseereensees TRV 1h-2

Final salary payment seeeseessess.. PER 11-4
Flight:

For immigration purposes e.ececeecsee. VO

Military aircraft seeeveceesssess DEF 17-1

Non-military aircraft svieecevecees AV 15-1
Medical (employee) eeesesesssssssss PER 1Lh-1
Publications (agency) veeeeessseecasss PR 10
Radio & TV programs (agency) eee....... PR 8
Security (employee) veeececeeseceenes PER 16
SPeeCh seviercearsssecoacnsasensesass PR 12-1
Vessels at foreigh ports evevesssssss PS 8-5

VisS8 eoveeeenonenanens PP (A o
Visits of:
Civil aircraft s.eeesercsececaerensss AV T
Merchant vessels seeeescevsccsecnsensss OS5 T
Military schips & planes ..eceeeseess DEF 7

CLEARCERT ¢vvecvosocseescsnscnnssnsssss SIR 10

CLEMENCY:
Citizen offenders abroad e¢.eeessseess PS T-1
D Criminals seeesecreocscrsossesasss. SOC 11-L
Political prisoners seeesecesessceee. POL 29

CIERGY eevevvcraancens cessesessnssses 50C 12-1

CLERK OF COURT HANDBOOK (on
PASSPOTES ) sesveceecnsassasssssenass PPT 5-2

CLERKS:

American sceeesececcssssessss PER, Instr. D

Tocal seeenvesescossssssesses PER, Instr. D
CLIMATOLOGY vvveveseusacesses SCI, Alph. Iist
CLINICS; MEDICAL vv.evevveunossss.. HITH 146
CLOSING CF POST eevv . ossecsassessnessss ORG 8
CLOTHING FOR:

Disaster victims e.eeecsereseceeceess SOC 10

Refugees cevececennonns esesessssss REF 10-5
COAL & COKE suveveeneernnessnseeaseesss FOEB
COASTAL SHIPPING evovevsvcas cessessenssess 08
COAT OF ARMS (government) ........ .. POL 15-6
COCOM vvvvnvvvnnoennnns teevrasveee.s STR 13-1
CCDE:

(Use approp. subj.)

Criminal sveeeesesessosssssscssssens S0C 11

Cryptographic system ..... sveseesssss CR T=3

Fiscal classification seeesseeecesss FMGT 3

Iaw (eNeral) veeeeeeveeeenseseeeseas POL 5

Training seeeessssescesssessssseaseessss CRO
CODELS 4ueevonconsessonnsensonssnaans .o LEG T
CCOKE (See COAL & CCKE)
COINAGE seevsanncosonnnecans veeseessss FN 17

"COLD WAR" (Use approp. subj., €.g.,
DEF, INF, POL, etc.)

COLLECTING TRANSACTIONS (fiscal) ..... ACC 23
COLLECTIVE BARGATNING sovvvvvnnen. eee... LAB 6
COLLECTIVE DEFENSE, SECURITY. +........ DEF L
COLLECTIVES +uvsevvnrssvnscaneescaoasss AGR O
COLLEGE AFFILIATTION PROGRAM ++s0vses.. EDX 23
COLLEGE EDUCATION suveiovvvensvsessss EDU 9=k
COLLISIONS (See ACCIDENTS)

COLOMBO PIAN 4uvvivunnsnnesarnssonnseress AID
COLONTALTSM svervvvenennnns vieiiesne.. POL 10

COLONTES (government of) ....eeevsve.. POL 19

COLONIZATION .....v.. cececesssonns eees B 12-1
COMBAT ACTIVITIES ........ eesesessss.s POL 27
COMBINES seeveevanenannnns et INCO 15-1

COMMAND STRUCTURE (of armed forces) ... DEF 8
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COMMEMORATTIVE:

Celebrations:
Involving diplomatic repr. ..... POL 17-4
Obher wiisseesseassencsosssaesse EDU 1224
SHaMDS severrsaeesenocnsesvasscsssnees POB

COMMENDATTONS
(Use approp. subj.)
Agency emplOYeES sv.esesscecceesess PER 6-3
Agency programs e..ee.. .. PR 13
Customs administration seeeeeceecsss FT 23=1
Prominent PersOnS.esesscsscsssssses POL 62

COMMERCE; DEPARTMENT OF':

Advisory Committee on
Export Policy (ACEP)...eevveeeesess STR T
Operating Committee (OC) vevvewveev.. STR T

COMMERCE, TREATTES OF FRIENDSHIP,
NAVIGATION & wovevvessrese FT 4 or Instr. D

COMMERCIAL:
Arbitration ceieevevecocsenaes seseans TP 10
Firms, U.S., assistance to
and protection of .eveeeeenn esoous . TP 19
Tibraries seeeeecocesvescsacccsasasss TP 11

Organizations «...... eeiieeena ciee.. TP 6
Outlets (motion PLctUre) veeevevecees. MP 6

Profegsional standing of cos. ..... INCO 15
Transportation:
Alr seviivvsnnnaansnas ceessseas ceesaeas AV
Tnland seceeeecsoosccessceessnsans ceves IT

0CEEAN eevvoressesssscsssnsosasssssssnes OS
VOUCHETS 4eeerseerssesanasanssss ACC 18, 20

COMMISSARTES:
Facilities in govt. bldgs. .e.eees..s BG 12
Management & services ...... vessss PER 15-2

Military e.eeeeeecevesseeneesessss DEF 15-5

COMMISSION ON HUMAN RIGHTS
(BCOSOC) vevevevroenresnoenseaneasss SOC 1k

COMMISSION ON STATUS OF WOMEN
(ECOSOC) vvvvnenennn eeeeeae ee.se SOC 1h-2

COMMISSIONS (Use approp. subj.)

COMMITTEE ON JOINT DEFENSE
(U.S. = CANADA) +vvvveveeveeeseonenes. DEF L

COMMITTEES (Use approp. subj.)

COMMODITIES:
GENETAL sevacscoscnssossssasssnansssss INCO
Specific types (Use approp.
subj. or INCO (YP))
Surplus agricultural, disposal
under PL U8B0 vevevececesennsessees AID 15

COMMODITY:
Credit Corporation ........ cessenen AGR 12-3
EXChangZes sesesseesssrocssnes ceesss INCO 13

Sales under PL 480 vivveeeeseeees. AID 15-8
Stabilization ceeessessescecessesssas INCO 9

COMMON MARKET (EEC)¢.......... ECIN, Instr. D

COMMUNICATIONS:

AZENCY ssveeessssnsssnssssssasssssannssss CR
EMETEENCY seeetessastssssssncnnnssas BP T7-8
TNAUSETY evevensssnennssssas P N H
MESS voeueonoencansonneonnasonneennns INF 6
Military system sveeesceessacsecesss DEF 21
Space (satellites) .vveveeeveeesss. SP 12-1

Commercial aspect weeeceecessesees. TEL 6

COMMUNTIEM ovvveencennncoconscnnnnnnnssses CSM
Doctrine. Party line. .iiveeeeeeeees. CSM 1
Government attitude toward ......... CSM 11
Popular attitude toward ..eeeeeeceese caeM 12

COMMUNIST:
Activities eiveeessesssssaressnsssess CSM 9
Bloc: )
Aid TTOM veveerreereneacnsosnnnenss ATD 6
Economic penetration ..eveeivecsess.. E6
Petroleum market eeeeseecssseses PET 17
Education & Culbture eeeeeeeeeee.... EDU 6
Militery assistance from ....... DEF 19-6
Strategic trade restrictions ........ STR
TrEAE eeeeesecacsscesesssanescencsaes FT 6O
Fronts. Affiliates. .ceevesveoseense.. CSM 6
Party:
International .ceceveececcnseoneess CSM 3
National:
In Comunist country s¢eeeeeess. POL 12
In non~Communist country «cese... CSM 5
Propaganda ec.ivieeciieieeiensansess COM 10
Reprs., social contacts with ..... POL 17-4
YOULH sevseeavonseasosnoascanaoneass COM 1h

COMMUNTISTS s4veeenscscosesccsasecncssess CSM 8
Arrest OFf tieieasoeneas eeeseneees. CSM 13-4
Denial of Passports t0 seeseeess.. PPT 1h-1
Passport security VS. sessese.ese. PPT 16-1

COMMUNITY:

Affiliation program ...eeeeesese.. CUL 15-2
Activities:

Binational Centers seces.. eesses CUL 127

USIS Information Ctrs. &

TiDrSe cesseessssasasssnasnsss CUL 11=7

Development:

Social Progrem «esessesscessassss SOC 6-5

Technical assistance projects ..... AID 8
Relations {of foreign-based

military fOrces)ieesecosessseess DEF 15-7
Schools abroad (for dependent

children of FS employees) ...... PER 15-9

COMMUNITY OF NATIONS (political) ...... POL 3
COMPANTES:
AiTlines veveveeeen. e reeeeeeereraaes AV 6

Fisheri€s veeeeeeeeseseneesesesss INCO (YP)
GENETAL tevevernesasscecnonsancssess INCO 6
Highway transport eeeecescssesesesss IT 7-6
Inland transpPort cevececcecsessceseess I 6O
Tnland waterway transport «........ IT 11-6
Mining & metallurgy eeeeeeesess.. INCO (YP)
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COMPANTES: (cont'd)
Ocean shippifg eceeeevecenverenas ceerne.a. 086
PetroleUll «oeeeeeenens teterecececnsasa.s PET 6
Railway transport seseececsccscessass.s LT 8=6
Refineries seeevsecesseeseesoscenssess PET 11-2
Transportation eeeeveeeeeean.. teereern.es TR 6

COMPARATIVE LAW seeevevovenns ceesisaranee . LEG 5

COMPENSATTCN ¢
Agency personnel ....cccveiieceescess.s PER 11
Unemployment seeeeecoveneeens ceeeane
Workmen's eeeevessesseseressseosasoesss LAB 11

COMPETITION (foreign trade) veveeessse..

COMPLAINTS: (Use approp. subj.)
Agency program esseeseeseau.asesssesssss PR 13
Customs administration seeesevecsseess FT 23-1
Tmmigration laws, admin. of ....eevu... vea V5
Postal ServiCe svieesesscesssscnssencensss PO O
Tr80€ sevesecsscsossseseasscnsessensesss LP 10
COMPLEMENT, PERSONNEL sevveee . oeneoues ... PER 4
COMPTROLLER GENERAL DECISIONS
(Use approp. subj.)

COMPULSORY :
T80T teveesavevrencocasorannessesenass LAB 1k
Military Service ceveeeecese.. ceeees .. DEF 6-7

CONCERTS:
As cultural presentation .e.eeececes... EDX 32
As fine art eieeeesreccasricsennssasss EDU 13-2
Music Festivals seveseseceenceceneess EDU 1h-2
USIS mMUSiC DPrOSTam esveseceseessssesass CUL 1h

CONCESSIONS:
In govt. bldgs. +seveeees.. . vesssees BG 12
Mineral TeSOUTCES sueeeeeeececssesss INCO (YP)
Petrolelum seesvsssecesssas ceessssessss PET 10-3

TATLET wvevernsnnsnesneneenns FD Ua3, bal, 722
CONCILIATION:
Boundary disputes:
Alr vt eeessncccnsnssosassansssne 31~-1
Continental shelf +s..veveevecees... POL 33-6
High seas «eeeven. i eeeaes ee.. POL 33-L
Territorial waters se.e.eveeeacees. POL 335
Other seveseeeenns cessessessesee ... POL 32-1
Labor-management dlsputes esecessess.s LAB 6-1
Private ownership disputes eveeeecesss. PS 8-3
Trade dispubtes eeeveecvesesennsnnnse «ees TP 10

CONCUBINES (nationality aspect) «.ev.... PPT 9-6

CONDEMNATION (property) vvevesevessesseas BG 6-1
CONDOLENCES:
Congress, members of «.ue.. eeeees cieess IEG 6
Death of head of state svveeeeveaee.s POL 15-1
Disasters cvoeeeeencncennes cessesensess SOC 10
Prominent PErSONS +eeeveeeersecnee.s.s POL 6-2

CONDUCT, EMPIOYEE 44uveevevnensensenos
CONDUCT OF OFFICE 4evueeveneseranonans
CONFERENCE REPORTING +vvovueovrensen. .. FSV 2

CONFERENCES: (Use approp. subj.)
Administrative Officers .vee.eee... ORG 3-1
Chiefs of Migsion.

Principal Officers. sveeeesssssse ORG 3-2
Consular Officers sveeeesescseassss CON 3=l
Cultural Affairs Officers .evie.. cees CUL 3
Press sevesesvseesoesesssssesesnnaes PR 113
Public Affairs Officers .ieeeeeseees. INF 3
Staff ceieiiiiircesescssssansaseeee ORG 3=3

CONFISCATION (of property) e....... INCO 15-2
RECOVETLY OF seevesvesessossnseeeesss PS 8L

CONFLICT, ARMED +.e.vveernceanesnassss POL 27
CONFLICT COF INTEREST sevsvesescnacsoane PER 12
CONGRATULATORY COMMUNICATIONS:
Commem. celebrations,
annive. €6Ce vevereneereonann ... POL 17-L
Congress, members Of ctoeeeessssecsans LEG 6

Heads of state sveveceseseeseseess POL 15-1
Independence. Recognition ..e...... POL 16
Prominent PErsons seseessescessssss. POL 6-2

CONGRESS:
Agency relations with ....cevveeveees.. LE
As legislative branch ..e.eee0e.... POL 15-
Members Of seviseseesesseesssneensans LEG
Reports t0 ceveeerannen ceeiesseaseees LEG

o)

o o\

CONGRESSES, INTERNATIONAL
(USe approp. subj.)

CONGRESSIONAL:
COMMItEEEE sosnerareecnrencnenrnnenns LEG 4
Interest cases (ViS8S) vevevverrernress VO
Investigations (gemeral) ..veveve.... LEG 8
Submission (agency budget) ......... BUD 11
SUMNAries seeseseeescccsensesssesse LEG 1-1
Travel (CODEIS) veuvuvrvvrvoonnns eeeea. IEG 7

CONSCTENTIOUS OBJECTORS +usevsssessss DEF 6-7
Eligibility for Visa .ueevveeevreesesss V11

CONSCRIPTION weveevonnocnns ceeeen e... DEF 6-7

CONSERVATTON :
[ =Y R veve... INCO (YP)
FOrests seveve.. e eeerese. INCO (YP)
Mineral TESOUrCES seeeeeeess.sso. INCO (YP)
Natural resources seeee.. Cerereeanae E 10-1
PetroleUm ceeeseccocoecenss esesssss PET 101
B01L wevervennrecernnans teseeses.. ACR 11-1
Water resources ,........ esesssessas B 11-1
Wildlife wevevvvnvennononnnnannns INCO (YP)

CONSOLIDATED ADMINISTRATIVE
MANAGEMENT ORGANIZATTION (CAMO) .... ORG 1-2
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CONSORTIUM 4.veeeeesosescesonsesss AID, Instr. B

CONSPIRACIES:
Anti-government .
Communist ...

e eeeenieineeas POL 24, 30-2
.. CSM Y-3, 9-6

tTees s e

CONSTITUENT POSTS:

Opening, closing, change in status ..... ORG 8

Organization & management ...eoeeea. sees ORG 1
CONSTITUTION (govermment) ...ee.oe..... POL 15-5
CONSTITUTIONAL LAW:

Of a country ceeveveeeennes seesvsssneess POL 5

Of U.S. affecting agency veesssessasssee LEG S
CONSTRUCTION:

Airports & landing fields eeeevecses.. AV 1hal

Buildings (govte=owned) seeeeeveeeeeesass BG 7
Dams :

Int'l boundary walters sveeeeseseess POL 33-1

Irrigation .e.v.e... cessssessesasss AGR 11-1

POWET sveenvecneonsansannnns cereiaas . FSE 12
HighWays eeevesraceoernens Cerenereeraes IT 7-16
TRAUSTTY eeevrvenacorsonacsasanaesss INCO (YP)
Military:

Assistance program ........ seessass DEF 19-1

BaSeS teiriecerraniiteie et eens DEF 15-1
Ports & harbors eeeeeeeesses cevesenees 08 1h-1

CONSUL GENERAL (See PRINCIPAL OFFICER)

CONSULAR:
Affairs (general) veveevvveeernsoeeeens
Agencies. Agents:
Organization & admin.
(Use approp. subj.)

Program operations ...seieeessesesss. CON 10
ConferenCes seeseessessssssssaseesosss CON 3=1
CONVENTIONS vevernrenrononsenenoenennnns CoN L
Districts eevevevecnnnnnans e .... ORG 8
Iists (Of TeprSe) eeveeeeecesensensss POL 17-3
Property, protection of ...ievevnn. cees PS 8-1
Representation eoeeseecscssnessnnsssess POL 1T
Services:

Passport ceeeeieceicetentisistestsnnesss PPT

Protective services ...veeeeenn. ceeenses . PS

Visa seerveronnnas reaeeeas i ieie s oo V

CCNSULATES, U.S.:
Congtruction & maintenance seeeeseeeesseess BG
Crganization & administration «eveeeveeess ORG

CONSULTANTS:
Appointment s.oveia.. ceeees ceoeee
Work of {Use approp. subj. )

.+ PER 13-2

CONSULTATTION, PERSONNEL svvevsvosss PER 9-3

CONSULTATIVE GROUP (CG) vvveveeearasses.. STR 13
CONSUMER COOPERATIVES +evvrvvvvanneann ..

CONSUMPTION (See PRODUCTION & CONSUMPTION)

CONTACTS:

Fagt-West exchange «...e..... FDX, Instr. B

With Communist reprs. (social) ... POL 17-L
CONTAMINATION:
Alr space vevevieianenaens eeseassesss POL 31

Chemical & germ warfare .vse..... POL 27-10
Radioactive (health hazard) ....... HITH 10

CONTINENTAL SHELF:
Fishing reSOUrCeS veveeveensons .. INCO (YP)
Mineral TeSOULCES sesve-eees..... INCO (YP)
Petroleum resSOULCES sueessesesssss PET 10-k
Water boundary aspect POL 33-5

sssescers e

CONTINGENCY PLANNING sevevoeens. eese.. DEF 1-1

CONTINUITY OF ESSENTTIAL FUNCTIONS .... EP 7-k4

CONTRABAND 4uvvvvvorveonnannnns seeess FT 255

CONTRACT EMPIOYEES 4evevvrsese .. PER, Instr. D
CONTRACTS: (Use approp. subj.)
AUdit of e ieienieneenenennn veo FEMGT 113
Bldgs. & grounds (agency) e..o.... ves.. BG L
Educational exchange .eeeseesssess.. EDX 31
Fquipment & supplies (agency) ...... ES 6-3

Information media guaranty «ses.... EDU 7-3
Labor-management v.oveeeeeeen. vieveses LAB 6
Refugee program (with
voluntary agencies)e........ cves... REF 6
CONTROL:

Agricultural imports into U.S. ..... FT 48
Anti-Communist activities eevev.e. CSM 13-4
Arms:

And disarmement c.eeeceeeoeo... .... DEF 18
Traffic eeeeceenccosenenenannnns v... FT 18
BOTACT v ensaoconnnsroononasnnns . POL 36

Business, private voluntary ..... INCO 15-1
Clagsified documents & info. .......
Communist activities cviececesso.. CSM 13-L
Demonstration, riots, etc. ..... POL 25, 26

Diseases, epldemics sevess.. . HILTH 8-2, 8-3
Exports & imports (other

than BIMS) veeeeerennneecennnns veo. FT 11
Financial (EXCON) ..... e .. STR 9
Foreign exchange «eeviecevenscenss . FN 10-3

GOLd seveivesnenanass e veeeees FN 19-3
Forms eeeeeececess.s ciesssssesss CR 20
Industrial (See INDUSTRIAL ORG.

& CONTROL)

Interim (of emerging nations) ...... POL 20
MUnitions seveeeevarencn. e ... FI' 18
Price (government) ......evveeeess. INCO 1k
Publications «voveues I I S
Quota (Visa) vevveriiiiiisaeresnnneass V18
Records schedules .oveee.s e . CR 15-4
Reports ....vee.. D 0 2 B =
Residence ........ ettt .. POL 36
Stock seeiineannans D -1 S I
Strategic trade +.o..... cheenen cesecannn STR
Technical data (EXCON) ..... ceeraes STR T-2
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CONTROL: (cont'd)
Traffic:
AlY veeveeereoroonnsssccsoassosscnsss AV 13
HighWay eeescecossosesosesescasenss LT T=13
R2Il sevevneccsonssasonnnssas eees. IT 8-13
Transportation:
On carriers transporting
Immigrants secesssccssssscascscnses V25
FEXCON sevescsnsocssasassasesansssss STR 10
Travel:
Over ComMUNIsts eeeeeeeesossesss. CSM 13-4

Dipl. & cons. rePprs. sesssesesess POL 17-2-

Passport aspect cesesessoseess PPT 7, 14-6
Political aspect «vsvse veeesssseess POL 36

CONVENTIONS (Use approp. subj.)

CONVEYOR BEIT SYSTEM suvsuvvesssserassss CR 8-6
CONVICT IABOR sevevoecosossoarsnsssasss LAB 10
COOLEY FUNDS sevveennncssnreonnnns ... ATD 15-8

COOPERATTON, INTERNATIONAL:
(Use approp. subj.)
Economic seeeseseessccsensssssennsessess ECIN
Private Programs eeseeesssessssssasss CUL 15
Science & technology seeeeesssesesss SCI 1=l
Space & astronautics seveeesesacesss. SP 1=l

COOPERATIVES:
Business. CONSUMET's sesocecsssesesess INCO 6
FAIM ooeeeveacocsoossoensasessansssnss AGR G

COORDINATING COMMITTEE (COCOM) ...... STR 13-1

COORDINATION:
(Use approp. subj.)
With other Federal agencies svesee.... ORG 1

COPYRIGHTS ceoeevessocnssssnncsssass INCO 11-3
Protection Of eeeececessecoscsosseses PS 83
USTS LM ovvvnnerennnreennneseeennas MP 723

CORPORATIONS:
Industrial org. & control sseeesees. INCO 15
Protection of interests abroad ........ PS8
Trade agsistance ..ceeves ceseas ceessssess TP

CORRECTION (of criminals) .eeeeeesses SOC 11-k

CORRESPONDENCE:
Analysis & distribution seeessssesssess CR 6
MENAEEMENT 4 evecessesssnssasessasescas CR 18

CORRESPONDENTS, PRESS:
Agency relations with ¢eeeeveeeeesesss PR 1L

Information program:
General ....... sesesnassssseansss INF 113

USIS tiveevoevenceosscssscsvansaneass PPV T

Visits of journalists e..ceeececeeesss INF 7

CORRUPTION:
Buginess & industry sececesssececass INCO 15
Government .eseeseseoes eevseassesess POL 15=k4

COSMONAUTS wevvevenivsnnnnsananens ... SP 10-1

COST OF LIVING:
Allowances:
Agency employees c.ese.. cesses .. PER 11-1
TabOor sveeeceseescreesrscansasesss LAB 11
Tndex. Effect on €CONOMY «ecevesescs. B 8-1

COTTAGE INDUSTRY orvvevvennnnn. v... INCO (YP)

COUNCIL FOR ECONCMIC MUTUAL
ASSISTANCE (CEMA) .......... ECIN, Instr. D

COUNCIL OF EUROPE 4vuv-vvasecnnssscsoss POL 3
COUNTER-GUERILIA ACTIVITIES +euv... POL 27-11
COUNTER-TNSURGENCY 4uvvevseseanassss POL 26-1
COUNTER-REVOLUTIONARY ACTIVITIES ... POL 26-1

COUNTERFEITING:
MONEY sovencenss essesscesssasasssss FN 17-2
Passports eeesecseccsccssscssseeaess PPT 15=3
SLEIMDPS eeveeereeeccosnseessonnananeans PO D

COUNTERINTELLIGENCE +eveveen.e veveseess INT 9

COUNTERPART FUNDS eevveveveevenesaeess AID 13
Accounting aspect .e.eeececceseeassas ACC 6

COUNTRY:

Assessment reports (USIA) ......... INF 2-1
Briefing papers (for

Congressmen) ...... eteereeeeaens LEG 7-1
Lists (EXCON) vevevevevonosseensnsss STR 18
Plans, allocations:

Exchange program .e.oesee ceeessss EDX 1-1

Int'l information program .ese... INF 1=l
Situation reports .......ce00cve.00.. POL 2
Teall seeeeas ceesessssscsssssassesss ORG 1=l

COUPS tevneeeneroncesnsnsnanssnnceanss POL 26
COURIER SERVICE 4uvevsvnveoosensassaess CR 8L
COURT:

Decisions (Use approp. subj.)
TEaVEe eveeveveseasasssssennsssnsanas

. PER 8
COURTESY CAIIS (protocol) veveeeess. POL 17-k
COURTS:
Civil & criminal secevences esssess SOC 11-3
International Ct. of Justice ...... POL 5-2
As judicial branch of govt. ...... POL 15-3
CRANK IETTERS ¢evveveeceneerneesesasss. PR 13
CRANKS (handling of, etCe) veveevns eees SY 1L

CREDENTTALS, PRESENTATION OF ....... POL 17-1

3/1/63

TL:RC - 1



RECORDS CLASSIFICATION HANDBOOK

Tndex(p. 15)

CREDIT:
Cards (for agency vehicles) eeeesee VEH 11-1
Dollar credit sales (PL 180) ..... AID 15-11
DOMESEIC eeevsensoesesoesasossnnsecese FIN 61
EXPort INSUrSBHCE eseeseccccscccosesses FN 18
Inquiries (agency personnel) ..... PER 15-17
International seeecsssseesssssoecssss FN 11-1
Union, Federal seeesecsssssssssssss PER 15«5

CREWMEN &
Consular assistance t0 eieesscssscese PS =5
As NIV applicants eeseeeesceseaseceees V 31-k

CRIME & CRIME PREVENTION seecesesoeesessSOC 11
CRIMES, WAR eceevsroscocscencnseeses POL 27-12

CRIMINAL:
Code vcevvreernccscassconsaonscnsaasss S0C 11
Prosecutions (passport cases):
COMMINIET seseosscssssesasssssses PPT 16-4
Fraud eseessesscssssassssscssssss PPT 15-5

CRIMINAIS:
Extradition Of seveecescscceesesssss PS 10=k
As visa applicants sesecececesssacess V 112
WaBr eseeececovcsccocesscsnossasses POL 27=12

CRITICISMS:
Of agency Prograll eeecesesessesscessees PR 13
Of specific programs & policies
(Use approp. subj.)

CROPS, AGRICULTURAL:
Marketing & distribution s.eceeeseees AGR 13
PricCes seevessescsaovecennesssasssnes AGR 1L
Production & consumption e.eeesesssss AGR 12
SPECifiC CIOPS cececeesnsenssesses INCO (YP)

CRUDE OIL 4svceseessesssonsossosssssnassss PET
CRUISERS 4ueeesnensannosoncananns e DEF 12
CRYPTOGRAPHIC FACILITIES (agency) eeeesse CR 7
CUBA CONTROL LIST eeeveveveccsvssonsess STR 17
CUITIVATION, SOIL weveevovsavssaasess AGR 11-2

CULTURAL:
Activities:
General sesecescssscesasscssnsssesanee EDU
USIS Prograll ssseeesessscsssessasasess CUL
Exchange program .seesesececescsssessses. EDX
Groups (as political force) vese... POL 13-7
Institutions seecesseccecesssssess EDU 3, 12
Presentations program e.esesessssssess EDX 32
Property eececececececcesesssescscseceees DU 12

CULTURAL ORG., UN EDUC,,
SCIENTTIFIC & (UNESCO) eeeveveees... EDU SCI

CULTURE (national) eeeeseeesssesceonsss FEDU 12

CURRENCY:
Convertibility. Exchange rates esee.. FN 10
Foreign (See FOREIGN CURRENCY)
Monetary system eeeeesseeecosseseness FN 17

CURRENT ECONOMIC REPORTING
PROGRAM (CERP) veveevevevonessacasensas E2

CUSTCMS :
Administration eeeceecesesssscssssesa FL 23
Clearance:
Equipment & supplies (agency) .... ES 8-2
Household/personal effects
(employee) ..... eeecereseseses TRV 14-2
Courtesies. Free entry. sesesessss POL 17-2
Dubies evececeesnccacracosesasonssness FL 13
80CLAL cesssescrescsssacsssassocssnss SOC k4
Trade agreement provisions see.eeecees FT L
Tribal seveeesoesoccssosceosssssscess e BDU 12
Unions seeeeessevessocosaressansssnsess ECIN

CYCIONES seveevosnracnceosacnsnas

DAMAGE:

Household/personal effects sv.u... TRV 1h-L
Property abroad eeeeesesccscessessss PS 8-k
War seeevevesssssossssansesssnsass POL 27-0

cee...50C 10

DAMS:
On boundary waters eeecsceeesseses POL 33=1
Trrigation seeseeesssecessssaceess AGR 11-1
POWEr seeceseeecsssscessscsosnsessess FSRE 12

DANCE:
As fine art seeseeesssccessennees. FDU 13-1
Group presentabions seeseesesceesees EDX 32

DANCING (amusement) veveeeeeeesessss.. EDU 15

DANGEROUS :
Cargoes:
Inland wwy vessels evevesoeseess LT 11-11
Oceangoing vesselsS ceeececeeessse 05 11-1
Goods:
Highway transport eeeessscesecssee IT T=-11
Rall transport seeesscssesecssses IT 8-11

DATA PROCESSING:
Application to:
Communications & records seesesss CR 1h-1
Financial transactions sese.ee... FMGT 1L
As statistical Service sveeecesessses FSV 3
Scientific aSPECt veessecsccsnsnesss SCT 14

DEACTIVATION (military bases) eeeeee.. DEF 15

DEATH:
Heads of state (condolences on) .., POL 15-1
Reports of (U.S. citizens abroad)ssss. PS 9
Statistics (population) eeeeeve... SOC 13-2

TL:RC - 1

3/1/63




Index(p. 16)

RECORDS CLASSIFICATION HANDBOOK

DEATHS AND ESTATES eesvesncosssocceasaas PS 9

DEBRIEFING:
Agency personnel seeeecesecsesesses PER 9-3
Exchange grantees sesesessssssess. DX 28-8

DEBT:
PUDLLC seeseseoososaoscsssssssannsess FN 1L
Recovery of (protective servs.) seesss PS8
WEL seeseoeosenssssssnaonnsssanaesnes TN 1L

DEBTOR ACCOUNTS seuseovrnrsoases ACC 11

DECARTELIZATION eeeeesoosesosnsosss INCO 15-1

DECENTRALIZATTON:
Administrative functions eeseeseessss ORG 1
GOVErmmENt eveeossesseecasssscssesases POL 15
ReCOrAS eeseossccsesssssesssssnssss CR 10O-1

DECLARATION OF WAR sveevuvevsseasnssss POL 27

DECIASSIFICATION (records) eieesseess CR 163
DECONCENTRATION (of industry) ..... INCO 15-1
DECONTAMINATION (See CONTAMINATION )

DECORATIONS: .
Agency emMplOYEES «esessosessssssssses PER 6
Heads Of sStabe sesecesecescscesass s POL 15=1
Military DPersomnel eeeeeesesceosess DEF 6-6
Other prominent DPErsONS sesssesssss POL 6-3

DECREES:
(Use approp. subj.)
Issuance & effect eieessescesesssssss POL 5

DEDUCTIONS:
PAYTOLL eeveveccnsnsscssoennsssasses ACC 16
S818IY seasssrecsasssesesasessesse PER 11-2

DEFECTIVES, PHYSICAL (as visa
ADPLICANTS) vieereerreecassassosesss V 1126

DEFECTORS (political) seeceessssssesss POL 30

DEFENSE:
Civiliah eeeeescceesssesssosassasss DEF 126
COL11ECHiVE eeeeeosscesassssscssscesss DEF L
Military operabions seseecsscesasess POL 27
National eeeececesesecscanss cesesessecss DEF

DEFENSE BOARD, INTER-AMERICAN +4....... DEF L

DEFENSE, PERMANENT JOINT BOARD
ON (U.S. & Canada) eeseessssessvessss DEF L

DEGREES, HONORARY:
Agency employee awaldS see.eeeeesss PER 6-6
Prominent PETSONS eeecssssceseessss POL 6-3

DEHYDRATION (fo0d MfZe) eoesessesss INCO (YP)

DELEGATIONS:
Of authority eesecescecescesccecsessss ORG 5
To int'l confs. & orgs. (See
specific conf. or org.)

DELIMITATION (demarcation
of Houndaries) ceeeecessssesososss POL 32-2

DEMILITARIZATTION ¢
Under armistice eveeeevessecss..s POL 27-14
Demilitarized zones seeeeeeeeeesss DEF 18-9

DEMOBILIZATION (armed forces) «..e... DEF 6-8
DEMOGRAPHY veereeoeaesssoonsonnsseans SOC 13
DEMOLITION (govt.-owned b1dgS.) .e... BG 15-2

DEMONSTRATIONS (political) eeeeeoeeee. POL 25
Anti-Communist eeeecsceceensassess CSM 13=1
Anti-foreign eeecsccsccscesasseese POL 25-3
Anti-government seseeesescceecesses POL 25=1
Communist eeseeesssocscnscanassssss COM O-1
Pro-~government seceessssssssssaees POL 25-2
Security officer role in secesssseees SY 13

DEMOTION eevesseecesesssssascasnsass PER 13-6
DENTIAL OF PASSPORTS eevevevessesssssss PPT 1k

DENTISTEY sevvenrnceacannnsacsosans HITH 1ha2

DEPARTMENTS, FEDERAL (Use
approp. stbj. )

DEPARTURE:
Arrival & departure 1ists eeseeeesses TRV 3
Dipl. & cCONS. YEPIrS. seeevecssssees POL 17=5
From govt. DLldgSe seeseseesccsceaecesee BG 19
U.S. citizens, foreign laws re .... PPT T-1

DEPENDENCIES, GOVL OF seveceosesessese FPOL 19

DEPENDENCY STATUS (of agency
EMPLOYEESE) eetesvessceasnceasaassess PER 19

DEPENDENT TERRTTORIES evecesvecosseess POL 19

DEPENDENTS (employee):
Fducation eeseceeeceen. ceesnuoae .. PER 15-9

Emergency evacuation:
Consular 88sistance seessvecsesses PSS 7=6
E& FE DIBIN eeeeceesrearcnsccsoaseans BP B
Medical care ....... e eiierereereees PER 1k
PaSSPOTES eeeesasssasansssnsessss PPT 10-18
Travel eeeeessessecssssasocccsasssesass TRV

DEPORTATION:
Aliens teeerreeee it iaroaraneracnas vV a1
Consular asst. to citizens ...eee... PS T-4
MBSS teveennnn Cereeenn trenesaneees SOC 1kl

DEPORTEES (as visa applicants) ....... V 11-3
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DEPOSIT & TRUST FUND RECORD .ssesess ACC 23-2
DEPOSITIONS (consular) eseseessssssss PS 10-2
DEPOSITORIES, LOCAL +v.veasaacesasssss IMGT 7
DEPRESSION (economic) «veveeeeeesacaass B 8=3
DESALINTZATTON 4eveossvoscasonennnas . B 11-3
DESEGREGATION wusvessencasesconsssas SO0 1h-1
DESERTERS (as visa applicants) eesso.. V 11-L

DESERTION:
Armed forces personnel veeevs.e.... DEF 6-T7
Merchent SEAmen seeeceecvesscsscssssas 05 18
Protective Services scasesssseeses PS 75

DESIGN (govt. DLlAgSe) sesescsesssessenas BG T

DESIGNATION, ADMINISTRATIVE CCNTROL . CR 16-3

DESIGNATIONS (personnel):
Financial eeeeeeeceesennescccaaaeass BMGT 6
Other than financial ...eesevecessess ORG 5

DESPATCH AGENCIFS (U.S.) veveeeesveesss TRV L

DESTROYERS sevveosscsscsanacanacansans . DEF 12
Visits Of eesesesssassssasesssnessess DEF T

DESTRUCTION:
Cryptographic materials eesesesssess CR 7=k
Equipment & SUDPPLi€s ceesevevessress ES 7=b
ReCOTdS sevesosessscesssssessssesss CR 15-3

DETAIL OF PERSONNEL sveeeseveeesreos.s PER 13-3

DETECTION SYSTEMS (for controlled
A188rMAmENt ) eevesesesseseseceseses DEF 18-8

DETENTION OF CITIZENS ABROAD:
Consular assistance tO .essseseesess PS T7-1
As political PrisOnNersS sessescvesces POL 29

DEVALUATION (of currency) ,............ FN 17

DEVELOPMENT ¢
CarCer evesssssssssasasassasassssss PER
COMMUNITY eessosecesassseassassssse SOC
Technical assistance projects es.ees A
Economic:
AlQ Program seeesesescesssesassosnsos
Other than 8id seeecessccscsssessssses
Bducational sesessscsesssccesessscses DU QO
EXCCULIVE 4vveveeseavcsenerenoseses PER O-l
Industrial eeeceecassnnas esseasasss INCO 10
Natural reSOUTCES sseeesesssrssessss B 10-2
Rural ceeveceacse- ceererecreeasesees S0C 6-5
S0C1AL seeveveencscocarasnsaasassesss SOC 6
Water Tesources sesecscsssecscess eee E 11-2

8
m

2
5
5

DEVELOPMENT, EXPLORATION & ( See
EXPLORATION & DEVELOPMENT )

DEVELOPMENT, RESEARCH & (See
RESEARCH & DEVELOFPMENT )

DEVELOPMENT, RESOURCES & (See
RESOURCES & DEVELOPMENT )

DEVELOPMENT LOAN FUND (DIF) +veevens... AID O
DEVELOPMENT RESEARCH (=sconocmic aid) .. AID 11
DEVICES (See EQUIRMENT & SUPPLIES)
DEW LINE (alert measures) eesessesess DEF 125
DIET:

AGEQUACY eeeseesssesssssosssncssees HLTH 16

As legislative DOdY eeceeeessseesss POL 15-2
DIFFERENTIAL, POST (allowance) ..... PER 11-7
DIGNITARIES, FOREIGN & U.S.:

As prominent PErsONS ....sseescesssss POL 6

Visits eeevececesteoscssassasssassass POL T
Protection AUYing sececessscceessses SY T

DINING ROOM PASSES.yanaass. veesseesssces BG 12
DIPLOMACY 4veveeevcconoannns vesesssees POL 17
DIPLOMATIC:

COTPS wesenneesnnss [ vesese POL 17

Care in emergency seeseeesccsseseses BP9
Passports esececseacesesssscsscess PPT 1015
Relations seseeseossesevosevesssssss POL 17
Title & ra0K seeeesesssessessssensss PER 1T

DIPIOMATIC & CONSULAR:
LASES sevnavencncsnsnsasenenensens POL 17-3
Privileges & 1mmunities ceeesesoee POL 17=2
Property {protection of) sevevese... PS 8-1
Representation seseeceessssseesssarse POL 1T
Visas, issuance of (NIV) .ssveeeees. V 31-1

DIRECTIVES MANAGEMENT .veesasese-ee.ssss CR 19
DISALIOWANCES (voucher clalus) +see. ACC 20-1
DISARMAMENT oovesosvrescncssscsnensesss DEF 18

DISASTERS te.vessssesssacsnseasasasssess SOC 10
Consular assistance to
citizens involved i cevverececess PS T=6

DISBURSEMENTS ¢uveevecsoncans cesee.. ACC 23~k
DISBURSING; ACCOUNTING & «seesvessreaseass ACC

DISBURSING OFFICERS
(designation Of) seeevecocsesnceee FMAT 6-1

DISCHARGE OF:
Agency employees sssesesecsssssese PER 13-9
Armed forces personnel .eiecee... .. DEF 6-7
DULIES eeseovesssossecscoasasssssssess ORG 12
Merchant SEamen esvesesesssesssasasss OS5 18
Protective services eesseecsccese «s PS T=5
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DISCIPLINE:
Agency personnel s.eeseeessecscssess PER 12
Armed TOrCES seseressssssessennesss DEF 67
Merchant SEamen sesesesesscerssscsres 05 18
Protective services svevesesssease PS T=5

DISCOUNTS (govt. equip. & supplies) .. ES 6-4

DISCRIMINATICN:
Dollall' ceveeesnsvsoensvensonssarss FLU 12-1
Foreign trade sivieseesscsecnssenss FT 113
Ocean shipping eeeeeseesossesessnes 05 11-5
Racial, religious, e€tC. seseeecoces SOC 1h-1

DISEASES & CONDITIONS wvvvvun. ceees... HITH 8
Animal susesesenssnceseinsenensss INCO (YP)
PLANT woevereosoneroncronnonnass .. ACGR 12-2

DISINFECTION (of planes,

VESEELE) veveeerrennonnennes eeee. HITH 15-1

DISMANTLING:

Govt.-owned bldgs. seveeans veesesss BG 1522

Military Dases sseessssasssessaas DEF 15-10
DISPATCHING (of agency vehicles) ... VEH 11-3

DISPLACED PERSONS (See REFUGEES)

DISPLAYS (See EXHIBITS & DISPLAYS)

DISPOSAL:
Cryptographic material seeessvesesss CR T=k
Film (USIS) vuievvrrnronesnnsns ceeess MP 7.8
Foreign excess property:
Armaments, sSUrPIUS evsessvessees DEF 12-3

MAP surpluses sesees.sos DEF 10-2; STR 11
Petroleum & petroleum products ... PET 12-3
Radioactive Waste seesevesceciecess AE 10-2
SEWEEE srevessssscecnssassansonss HIH 15-2
Surplus agric. crops

& commodities eeivseeens

Under PL U8B0 vevvvvveereeneenneess AID 15
Surplus commodities (other than

agric. & petroleum) ceoeee.o... INCO 1223
Surplus property (2gency) vieeveess ES 122

DISPOSITION:
Bldgs. & grounds (govt.-owned) eee... BG 15
RecOords esesesesessocessssasasssssens CR 15
Vehicles (2ZENCY) vevevvrvnnencsaass VEH 15

DISPUTES: (Use approp. subj.)
International (other than those
involving terr. & bdry. matters) ..POL 22
Lobor MAnagement eeeeeescneessesoes LAB 61
Private property ownership abroad .. PS 8-3
Territorial & bdry. (other than
£108€ DELOW) sevvevssresnssensss POL 32-1

Al sttt veses POL 311
Continental shelf ....sveeeesees POL 33~5
High S€88 weeecscecnsans weeeess. POL 33-6

Territorial waters see.eseess... POL 33k
Trade eeeesssessocastscssarscennsaase TP 10

cesesses AGR 12-3

DISTRIBUTION:
Cormunications (agency) ses.... CR 6; FSV 6
Educ. & cult. materials:

By binational CtrSe. eesessseecss CUL 12-6
Films (USIS) weveevrevccescoconses MP 76
General (USIS) eeveceescosencesssss CUL G
Press, pubs., visuals (USIS) ...... PPV 6
By USIS info. ctrs. & librs. ... CUL 11-6
Publications (agency):
Within 8gency eeieesessccssscessees FSV 6
TO PUDLIC seeesesscacesscesssssseess PR 10

DISTRIBUTION, MARKETING & (See
MARKETING & DISTRIBUTION)

DISTURBANCES:
Racial eceecocesesseossssesannasnnass SOC 1h
Riots, political seceesecsesessesssee POL 25

DIVERSION (int'l. waters) e.esesess. POL 33-1

DIVIDENDS:
Corporate distribution seseseseeceses INCO 15
From domestic investments .eeeeeeseess FN 3

DIVORCE:
Of agency employees eeesessesesessss PER 19
Nationality aspect seseseevesessss PPT 9-18
Social BSPECt siesevsesesscsnssanes SOC 4ol

DOCKS (port facilities):
Commercial:
Inland WAbterWAY eeeseoscccecsnes IT 111l
Ocean ShipPPing eeeecssscesessseesss 05 1h
Military seeeessesccccecacnscceecse DEF 1525

DOCUMENTATION ¢
Carriers:
Alreraft seeeeereesscscasescecsss AV 12-4
I0CcOMObBiVES seevenansessoseseeses IT 812
Motor vehicleS seeesseescsssosses IT T=12
Vessels:
Inland WWYe seseeosacssseseass IT 11-12
OCEBNZOINE eeeessescssasasseses 0SS 124
MerchandiSe seeeeeccecocnccecovessess FD 2k
Travel:
Non-~passport e.eeescecsscssssesess PPT 17
Passport eciecocesecasssnsesnseses PPT 10
ViS8 eeeeessossrsaserscsassessssvenss V 10

DOCUMENTS:
Authentication:
BY QEENCY sevesscecassssssssscsssses CR 23
By consular officers .eeeeceeesss PS 10-1
Classified, control Of seeessceeesses CR 16
Lost or stolen:
AZENCY eeesscaosasccesscssssanssses CR 16
Passports seceessesssescenseess PPT 10-11
ViS8 eseseccscossssssassoscccsessese V 10

DOLLAR:
Credit sales (PL 480) vevveeesss.. AID 15-11
Discriminabion esecececeececeoceess FI 12-1
Liberalization eeesssseecececcessss FL 12-1
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DOMESTIC :
BANKS eveveseeeacessssanacescincannenss FN 6
I8W seveesesessesnasssssssssnsssasss POL 51
Political affairs seeseseescscesansaesas POL

DONATTONS (food, clothing,
medical supplies):
To disaster vietims ..... AID 15-9 or SOC 10
Tn epidemicCs seevecerecsenssenessss HITH 8-3
By welfare services ..... AID 15-10 or SOC 9

DOUBLE TAXATTON eveveacesans ceerecaianae FN 16
DOWNGRADING ovvveeevoeennenenneensan.s CR 16-3
DRAFT (armed fOrces) w.eeeceesscesssss DEF 6-7

Evaders (as visa applicants) ........ V 11-L

DRAINAGE (agriculture) «....eeeeee... AGR 11-1
DRAWING (as fine art) v.veeessseees.s FDU 13-3

DREDGING «esvsnvosasenvaceas IT 11-16; 0OS 1h-1
DRIVERS LICENSES FOR:
Agency personnel ovVerseas ........ PER 15-4
Agency vehicle operators .sesse..... VEH 11-L
Citizens abroad (non-govt.) ..o...... PS 7-2
Foreign dipl. & cons.
PErsonnel s.esesvsececssessasssas POL 17=2

DRIVES (fund-raising, etc.) .evoe.... PER 15-1

DRIVING AWARDS, SAFE sevveereasess ..... VEH 13
DROUGHT':

Agricultural problem .......ceee.. . AGR 11-1

Disaster seeeesseeeossssasascsssanans S0C 10
DRUGS & PHARMACEUTICAIS:

Health & medicinal US€ eeveeeeseses.. HITH 8

Agency medical program .......... PER 14-2
Laws & regulations:

Health aspect seeeesssvessseeesass HIDTH 17

Trade asSPeCt seeeeseessssssssesnsnns FT 17
Menufacture, sale, €tC. ..eeess... INCO (YP)
Narcotics (See NARCOTICS)
Stockpiling (for civ. def.) ........ DEF 1-6

DRY DOCKS:
Commercial facilities s.veevevsnseea.s 0S 1L
Military facilities e.v...... DEF 12-4, 15-5
DSRA ....... Ceeesseasesans weseeesess PER 15-15
DUAL NATTONALITY sevevcecscacsesssasss PPT 9-11
DUES, NAVIGATION (See TAXES & FEES)

DUMPING (import trade) «eeeececeeseessses FLI 1L
Anti-dumping duties ..oeevvececeeaa. FT 13-1

DUTIES:
Export-import ceceieiersecioroesnasesess FI 13
Trade agreements legis. & regs.,
Provisions IN e.veeveeeecsvosesnosss FT L

DUTY OFFICERS evevrnvnnnnns veversseeess ORG 6
EARTH SCIENCES wevvvvuoneen .. SCI, Alph. IList
EARTHQUAKES +....... C e ererrerieereses. SOC 10
FAST-WEST CENTER (Hawaii) «ececeeees.. EDX 27

EAST-WEST REIATIONS:
Fdue. & cult. exchange ...... EDX, Instr. B

Political seivieeenninnnnrenennenananss POL
Trade eeeceeeceecenn esssaces eesesesesss SIR
ECONOMIC:

Affairs (general) vvveeveesseoesoseenenes B
1A seeeeieconrcesioisrasasssenannsssas AID
From Communist DloC seevseerecassss A

Assessments ....... ceesessetsesrscess I

Conditions (general) vveeeeveeeevesena.

Defense Program ....eeeeesecsecscsesas. SIR

Development:

Aid program & projects:
Grants cececrecnssscncs ceeeesases ATD 8
108NS seeveeersacesenssassasesess ATD 9
Non-aid Program seeecesssscsesccanasns .o E5

Integration ...... cesesessecesssesesss ECIN

Effect on 1abor seeeeeeeeeccans

Opportunities fOr WOmen .......... SOC 14=2
Penetration (Communist bloc) vv.v.vve.. E6
RevieWw cevveseeeeriiennncann, ceeeness E 222
Stabilization seeeeveeeceneenerenssss B L=L
SUMMBTY «veeeerveseeesensescsnscnsees B 2=3
Warfare seeeeeessessesssssssssssasssses STR

ECONOMIC COMMISSION FOR AFRICA
(FCA) U v.vvuvnvneeneennnnnnnnennnnss B3
TCONOMIC COMMISSION FOR ASTA &
THE FAR EAST (ECAFE) UN vvevvnn.. vee.e. B3

ECONOMIC COMMISSION FOR EUROPE
(ECE) UN ........ Ceieereen. e E3

ECONOMIC COMMISSION FOR IATIN
AMERICA (ECIA) UN vuvvivernvnnncoesnenes E3

ECONOMIC COMMISSION FOR THE MIDDIE
FAST (ECME) UN wueeveverereeeeessaeneees E3

ECONOMIC COOPERATION & DEVELOPMENT,
ORGANIZATION FOR (OECD) +eveveveenes.. ECIN

ECONOMIC DEFENSE ADVISORY COMMITTEE
(FDAC) vevevevnnnnn. teeieeseennessess STR L
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FCONOMIC & SOCIAL COUNCIL (ECOSOC)
(Use approp. subj.)

EDTTORTAL SERVICES (8Zency) seeeesessss FSV T

EDUCATION +vvvverenvonnnss cerens ceiaen EDU 9
Al1LOWANCES evssossssssssssassanses PER 11=3
Dependents of FS employees «...... PER 15-9
Disérimination in eeeeveeevecasss. SOC 1h-1
Opportunities £or WOmen s.svessses SOC 14-2

EDUCATION & CULTURE sueevevecsococoesssss EDU

EDUCATION & TRATNING:
Agency employees e.eseesscesssssscess PER 9
Agriculbural seveeeecesiecacscansease.s AGR O
Atomic €Nergy sevecevescscecessesseess AE O
T8DOT ssesevesesececccessncsaceasaens LAB 9

Tanguage training:
Fnglish eoveeeenenns . cesseessss EDU 10
For exchange grantees veceeas. EDX 28-2
For refugees seeeveeiessacssss REF 10-1
By U.S. profs. abroad .veevieess EDX 19
Foreighn voeeeseecesscesnososseses EDU 9=11
For agency employees seeesees.s PER 9=l
Medical, nurses, etCeveeceseessssse. HITH O
MILitarY eoeesesccescessscsscsseees DEF 6-9
Public health seveeesoceonensco.s HITH 1h-1
Refugees svvvesevevnsessssnsnassss REF 10-1
Science ..... coecaes veeseesesssevneass SCI 9
Social WOrkKersS eiveceessssscessasss S0C 9-1
Space & astronauticCs seeeeesescesseecess SP 9
TeaChel seeeesssscsascnns veessasee EDU 9-10
Veterans abroad (cons. asst.) ..... PS 11-1

EDUCATICNAL:
And. cultural eXchange svesesesescsessss FDX
Country program plans.
AllocationsS. ceveecsosesnosases FDX 1=l
Reprogramming seeeessesssseeessss EDX 1-2
Institutions:
College & university:
ATfiliation secevecesseeenssssss EDX 23
BAUCAEION eseeevosnesnasecssosss EDU Ol
Exchange program rel, with ..., EDX 3, 31
University:
Alumni orgs. (grantee
participation in) seeessesss EDX 203
Studies program (agency
EMPLOYEEE ) weveeresnsasssoess PER 9=0
U.S.-sponsored schools abroad ... EDU 9-7
Medla seesreassacsensssaannnns e.v.. EDU 9-6
Travel Prograll seeescssesssssosssses HDX 17

EDUCATIONAL & CULTURAL AFFAIRS,
ADVISORY COMMISSION ON INT'L ........ EDX 8

EDUCATTONAL, SCIENTIFIC & CUIT.
ORG. (UNESCO) +eevvsseencensosaess EDU; SCT

EFFECTS:
Deceaged citizens abroad ...cveeceseas PS O
Dipl. & cons. personnel,
free entry of sivveeesvesoenses. POL 172
FS personnel, transp. Of eceeee.s... TRV 1L

EFFICIENCY RATINGS veveeevevsvosrsss PER 10-2

ELECTICNS:
Communist party eevevecsseeessseess CSM 3-1
National sveeeecsececscscancoaconns . POL 1k

Provincial & municipal ..esveeese. POL 18-1
ELECTORAL LAWS evvvessosaenscsanasesss POL 1L
ELECTRIC POWER 4seevevenscasvacenssess FSE 12
ELECTRICITY (pub. utility) ¢.evveee... FSE 16
ELECTRONIC:

Accounting machines (EAM) ......... FMGT 14
Equipment (for security purposes).. BG 16-2

ELECTRONICS:
TRAUSETY evesssvecencessescanenss INCO (YP)
Science ....... eeeeseecaess SCI, Alph. IList

For specific appllcatlons,
gee approp. subj.

ELEMENTARY EDUCATION .vvvvvennnsnn ... EDU 9-2

ELIGIBILITY:
Refugee relief t.ivveevvesossasesnsess REF 7
FOr visas seeeessesssvossconsnsnsnonnes V11
EMBARGO LISTS (EXCON) .... STR 1k, 15, 16, 17
EMBASSIES, U.S.:

Construction & maintenance ...eeeeeeee.. BG
Organization & admin. seveveecececessss ORG

EMERGENCY :
Action documents (EAD) ...veveesv... EP 7=
Destruction (crypto. material) ..... CR 7-
Evacuation:
Assistance to citizens s.eveeesees. PS T
Post plans (E & E) vvveeveveennnssss EP
Naticnal:
State Of svevevsssesssecassscsensss DEF
Travel control during eeeeseees.. PPT 7
Planning c.eeevvinerieniensesscnsenocnns
Kelocation program.sessesecessscsesees EP

EMERGING NATIONS:
Interim control & surveillance ..... POL 20

EMIGRATION:
Social problem esiseeeresosesssessassess REF
Visa matter ceieveeisescesesoceccncnsenee V

EMPEROR (head of state) . eeeeees POL 15-1

EMPLOYEE SUGGESTION PROGRAM .v....... PER 6-5.
EMPLOYEES:
Agency:
Personnel matters seveeseceseceessss. PER
Travel & transportation ............. TRV
Foreign govt.:
As visa applicants seeeesecscesces V 311
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EMPIOYMENT :
Agency personnel .....eceenvacens
Discrimination in (social
BSPECE) eeeeernrecnnenennannnnessa30C 1h-1

.+« PER 13

As national economic factor ...... ... LAB 13
For refugees seeeesscsescsesenssss REF 107
END-USE CHECKS (EXCON) ........ eresees STR 7-1
ENEMY, TRADING WITH ¢cvvecerevansaosons ... STR

ENEMY ALIENS:
Internment in wartime:
Civilians seeesececesassccssannns T
Diplomatic TE€PTrSs cessoesssssessessee EP QO

ENERGY:
Atomic/nuclear:
Regearch & development sevesevececseass AE
Power application e...eeevecess ... FSE 13
General sececesscescerascanns ieesecese, AR
SOLBT evsvevssoeonssencncnncnnss vee.. FSE 14
ENGINEERTNG:
Govt. D1AZS: vesscoscassnscasanns seeses BG T

TOAUSELY wevevvocvennsevenoeanness. INCO (YP)
Science sivevececcesecanes.s SCL, Alph. List

ENGLISH LANGUAGE:
BOOKS seveeansonencas esesssecsssses CUL 10-7
Institutes (USIA) vvvievevveeeneeaes. EDU 10
Teaching seeeseceseeas cesesssneansesss EDU 10
For exchange grantees ........... FEDX 28-2
For refugees seveeeeeacsns eeeeeess REF 10-1
By U.S. profs. abroad ..eceeceseees EDX 19

ENLISTMENT &
Armed forces sevveie.. wieeeeeseesss. DEF 627
ENTERTATNMENT ;
Amugements & SPOTES eesesrioescosesss EDU 15
Representation allowances ..........PER 11-8

ENTOMOIOGY eevvsvecsseseoesess SCI, Alph. List

ENTRY, PORTS OF:
Immigrants & nonimmigrants sesseseceess V 12
Oceangoing vessels seeeeeeessosncssans 08 1k

ENTRY & DEPARTURE:
Aliens cveeereeeenneenannnnnnnnns cevsnsee V
Govt. DldgSeecseevecnenesacncnrsseessseBG 19
Travel restrictions during:
National emergency seeecsecessssses PPL [=2
= secscscns . PPT 7-3
U.S. citizens, foreign laws re ..... PPT 7=l
Vessels at foreign Ports sueesesecsss. PS 8-5

ENTRY OF MERCHANDISE:
Through customs (general) veeeves.. ee. BT 25
Customs clearance:
Equip. & supplies (agency) ........ BS 8-2
Household/personal effects
(employee) veeeeeennnennn Cereee. TRV 1h-2
Free entry privilege .v..ceseeeses. POL 17-2

ENTRY REQUIREMENTS:
For admission of aliens to
U.Se=admin., terrs. ceveececeseesosseaV 12

EPIDEMICS sevenns e resentsenen . HITH 83
EQUIPMENT & SUPPLIES:
Agency:
Cryptographic ..eeeeesas ceesessnsess CRT
Electronic (for security
PUTPOSES) vevvvesan tetecesena.. BG 16-2
File:
Records aspect ...... teeecssecnns .CR 13
Security aspect ....... veeeee.s BG 16-3

General v.i.ieiecesasecccstcsncnnsense ES
Medic8l svvevssesncennsssnonsess PER 14-2
Photographic (security use) ..... BG 16-7

Telecommunications ...... se.sss CR 11, 12

Vehicles .ieverererrerenerervncanans . VEH
Industry (general or

specific tyPe) veevecennrnnn. .. INco (YP)

Information & cultural (See under
specific program) ..CUL, MP, PPV, RAD, TV
Military eeeececesecoccoencancas .. DEF 12-1
Military assistance ...v..... ... DEF 19-3
Personal property accounting +....... ACC O
Telecommunications .eeseeessssecasss TEL 12
Transportation «vseeveveeon. . AV 12; 0S 12;
IT 7-12, 8-12, 11-12

EROSION, SOIL sevecececsseanas eeeees AGR 11-1
ESCAPE CIAUSE (trade
agreements acts) .c.oeeev.. Cereenes .. FT L4-3
ESCAPEES (See REFUGEES)
ESPIONAGE:
Communist seeeenacarenss casesanse .. CSM 9-3
Other than Communist sevsveeececoeas POL 24
Passport security eovecone. eeev... PPT 16-2
ESTABLISHMENT :

Agency, office, post, etCe eeeeee.... ORG 8

Military Dases seevessrssseseessss DEF 15-1
ESTATES (See DEATHS & ESTATES)
ESTIMATES:
Budgelt sieeieierorensssessnsceeneennneasas BUD
Intelligence suieeeracenssssennas ceses INT 2

ETHNIC MINORITIES:
As political force siveveesssses.s POL 13-3

Protectlon of seeievesneeoreenann . S0C 1k-1
ETHNOLOGY wevvrenseeernncs tesesesereas S0C 13
ETTQUETTE (S0C18L1) veeevrerrnnnrennenns s50C 4
EURATOM (Use approp. subj., e.g.,

AF, ECIN FSE, etc.)
EUROPEAN DEFENSE COMMUNITY vvveevececen DEF L4
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EUROPEAN ECCONCMIC
COMMUNTTY (EEC) v...... eve.. ECIN, Instr. D

EUROPEAN FREE TRADE
ASSOCTATION (EFTA) +v.4ss... ECIN, Instr. D

EVACUATTION:
Assistance to citizens abroad in ... PS 7-6
FE & FE Drogralll easeeeecececeesoenans ... EP 6
TASES eeeeveverornoneacoonosaraancan EP 6-2
EVALUATTON :
PerfOrmanCe eeesesessrscssssassanas . PER 10

Program (Use approp. subj. )
EVADERS, DRAFT (as visa applicants) .. V 11l-h
EVIDENCE (procurement of) .eeesveesesss PS 10

EXAMINATION, VOUCHER sesvevvscesensses ACC 20

EXAMINATTONS:
Agency employees (other
than medical) ..... Ceeeaeaa. .. PER 13-4
Medical:

Agency employees & dependents .. PER 1k-1
Visa applicants seceeeeescsccrenness V 2U

EXCEPTIONS (to voucher

Claims) vevesrenvasnnananns .. ACC 21, 23-10
EXCESS PROPERTY:

AZENCY cevrererrreesoneenensconcennns ES 12

Armaments eeeseecessrenacsas eesess DEF 12-3

Use in military asst. program .. DEF 19-3
Foreign (disposal of) .eeeeeeese.... STR 11
Non-agricultural (for aid use) ..... AID 12

EXCHANGE:
Accomnodation ceceeecececrnecanea. ACC 23-6
Educational & cultural eeeeeeecescocas .. EDX
Information:
General ......... e ceeaaas veo INF L1
Military seeeven. Cereereieniene.s. DEF 10
SclentifiC seeeverererereecnnennns SCI 10
Prisoners ...vea... ceesesssenaan . POL 27-7
Property (agency) . et . BS 7-3

Publications (internatlonal) veee.. INF L-3
Rates (CUrrency) veeeeveeeesensesss FINN 10-1
Visitor program eoscssesessssace.sas EDX 33

Visa 188U80RCE teeiererrenrnnnas . V22, 31-10
EXCHANGES:
Commodity:
General s.eeeiicecetniasssncanes . INCO 13

Specific commodities seve.e.... INCO (YP)
Stock (securities) veeeeeveseseess.. FN 8-1

EXCIUSION:
Aliens cevevesevenercenenneas erceaneas V2L
Citigens from foreign countries .... PS 7-L

EXCON PROGRAM ¢evecevnvreesonssasencsssss STR

EXECUTIONS:
Head of gtate seeees ceesssenes POL 15-1
Pol. prisoners or offenders eossnces POL 29
EXECUTTVE:
Branch {(of govermment) ........... POL 15-1
Development seseesvececeeensanssass PER 9=k
Privilege seveevss ecesessessassnaens LEG 9
Reserve program ...... cecssssscsssse EP [T
EXEMPTIONS (dipl. & cons.) «...... .. POL 17-2
EXEQUATORS e vvvurrvnnnennnennnenns . POL 17-1
EXERCISES:
Armed TOrCES weeeveeresensnserenanns . DEF O
Relocation (emergency) veeeeeeeces.. EP 7-9

EXHIBITIONS (See EXHIBITS & DISPLAYS)

EXHIBITS & DISPLAYS:
Agency (for pub. relations) ........ PR 9-2
Atomic energy ceeoeececrssescsnscesas. AE 8

Binational centers seeeeescececes . CUL 12-8
Scientific o..... teetaccscessesneenes SCIB
Space & astronautics seeseceeeecnenas . 3P 8

USIS inf. ctrs. & librs. .v.ee.... CUL 11-8
USTS-8ponsored eecesessossssssoncsoss CUL B

EXTLE POLTTICAL ACTIVITIES +....s.... POL 30-2
EXIT PERMITS sovevevvnsosceseacaessess POL 36
EXPATRIATES (as nonquota immigrants) ..V 29-L

EXPATRIATION 4ivvveeereeesensensaess PPT 9-16

EXPEDITTIONS:
General ........ cecssssnenessssenses OCI 11
Specific types seveeeeessss SCI, Alph. IList
EXPELLEES, POLITICAL vuveeevsrecsans .. POL 30
EXPENSE:
AcCOUNTING seeveesesvsacaceaseresnans ACC 8
Non-operating eeeee... [ e.eeees ACC 19
EXPLORATION:
Scientific seeeen.s ceeerensrenensses SCT 11
SPACE severseacnanns tesesssssssnssses OP 10

EXPLORATION & DEVELOFMENT :
Minerals resources .............. INCO (YP)
Petroleum resources ...eevvessss.. PET 10-2

EXPIOSIVES:
As armaments ...viiieeiiiiieniaenas . DEF 12
Manufacture of .u.eeeeeesnes eee.. INCO (YP)
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EXPORT CONTROL:
Arms shipments ceeeeeveesn. csescesses FT 18
T1CENEES wsvsvesvennsacans ceveee. FT 18-1
Shipments (other than arms) ......... PP 11
TicensSes seeeoesnvessssscencesass FT 11-1

Strategic trade Jivviieiniie i, .os STR
Licenses:
U.S. ZOO0AS tevtinnrarensnnannns .o STR 7

Non-U.S. origin goods ...s.... STR 12-3
Tists (UsSe) vievvverevereonnnseses STR 8

EXPORT':
Credit soeee.. sessesseassesnsassess FN 13-l
TOSUTEICE seeetrenvesssoanssanssas . FN 18
Trade +..... sesieceassanssss FT, Instr. B 2
Commercial attitude ....cvvvveennes T 1-2
Government attitude sveceeiia.. see FT 1-1
Statistics eerieveerrritiencennnenes FT 2
EXPORT-IMPORT BANK (EXIM) voevvunn.. .. FN 11-1
EXPCRTS:
Fnd-use checks (EXCON) ........ ee.. STR 7-1

Petroleum .veeevsssesoseasanssenee PET 17-1
Specific commodities (Use approp.
industry outline or INCO (YP))
EXPOSITIONS (See FAIRS & EXPOSITIONS)

EXPROPRIATION (except petroleum

industry) ceveveeenn. teesessesaes INCO 15-2
Petroleum industry ...... cesecens . PET 15-2
Protection of interests seece.eo.e.. PS 8L

EXPULSTON (See DEPORTATION )

EXTENSION:
Courses (agency employees) ........ PER 9-9
Service, agriculture ......... ceeesss AGR O

EXTERMINATION (of vermin) ......... HLTH 15-k

EXTERNAL:
Assets (FOreign) veveveveeevseeeeesses FN O
Control ........ tesesssassscssass STR Q-1
Adit (CPA) wuvevvivieeeneenennness FMGT 13
Political relations .eeeeecceceoanss ... POL

FACILITATIVE SERVICES:
Agency seeeeieiieniann. Ceeessressacenss FSV
Exchange grantees & v151tors eeese.. EDX 28

FACILITIES & SERVICES
(Use approp. subj.)

FATR EMPLOYMENT PRACTICES sseees.s.es PER 13-5

FATRS & EXPOSITIONS:

Agricultural .e.eevceeen.. ceeaaa. .... AGR 8

Cultural ....... tereceeenas veeseaene. EDUS8

SCience seeeecenien.n. cesensiecsieess SCI 8B

Trade seeese. [P it . TP 8

World eeeeeen.. ettt e ... EDU 8
FALIOUT, ATOMIC

(as health hazard) v.o..eeeeen.. .. HITH 10-1
FAMILY:

Life & customs ........... et 30C L-2

Planning eeeeveerinnaan. veeereesss S0C 13-3

Status (of Women) vuveuvvnevnnnsss SOC 1L-2

FAMINES vevvvvnnnennnns veeese... SOC 10
Relief under PL 480 (Tltle II) . AID 15-9
FARES (See RATES & CHARGES)
FARM:
Cooperatives su...... tevireessias.... AGRG
IabOr seeevreenenns ctecenanae P LAB 10
Organizations tiveveeeinennennnns .... AGR 3
As pol. force vevevennanenn e..s. POL 13-5

FARMING (See AGRICULTURE)
FAST NEWS (USTA) euevvevvvereneennncasus PPV 8
FEATURE MATERIALS (USTA) veveeeev..... PPV 1L

FEDERATL:
Agencies:
Relations with other ......vsv00... ORG 1
For specific agency
(Use approp. subj.)
Benefits & services .v.ovieceeseeseeee. PS 11
Selective Service sviveieeeiereeee. PS 112

Treasury ceeeseesoeascas vesecsess PSS 11-3

Veterans ...... tesesrecnsaeresess PS 11-1
Budget eeveveencoriocenceacanns +e... BUD 10
Credit Union sveveeeeen.e eessessss PER 15«5
Employees health benefit plan «se. PER 14-3

FEES: .

Authentications (by agency) ....... CR 23-2
Consular:

Authentications .eeveun... eeesses PS 10-1

Collection & cONBIOL seveveevnsss .. CON 6

Notarials ceeeveivernnennaeeanns . PS 10-1

Passport & citizenship
services Cresteinesaeanacnn

TRANSPORTATION :
HighWay eeeeveseeen.. cesssensssasees. IT 7-8
Ocean shipping eeeeeeo.... Ceeerenees .. 088
REIIWEAY wevencavenoanennnannn e IT 8-8
Waterway oeveeeveveenn.n. e . IT 11-8

FELICTITATION (on nat'l. annivs.) ... POL 17-L

TI:RC - 1
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FELLOWSHIPS:
College & university:
GENeTal euvevarneroeseaenanaans .. DU 9-4
In specific fields of study
(Use approp. subj.)
Exchange Program seceeesesseseeseenos .. EDX

FELLOW TRAVELERS (Communist) +.e.vo.... CSM 8

FEMALE LABOR vovuvrvveenns e . IAB 10
FENCES (DOURAATY) eevvveenannnnoaes . POL 32-2
FERRIES:

Inland Waterway eececeseeeraseasss IT 11-12
International boundary waters ...... POL 33

FERTILIZATTION vuuvveoerenroonennens . AGR 11-2
FESTIVALS vo.'.uu. e, .. EDU 1k
Communist youth eeeeeoon.. ceereeas CSM 1hk-2
Fillh wveevneennrnnnnn e veeee. EDU 1hal

MUSIC wevevveosovonsoncsncooneoess EDU 142
FIEID CROPS (See CROPS, AGRIC.)

FIELD TRIPS (by agency officials) ..... ORG T
Travel arrangements oseececeves.. sesesss TRV

FIEIDS, LANDING (air transp.):
Commercial seeeeceeasss cerecet e . AV 15
Military:
Base facility eeesccesssoseessss DEF 1525
Transportation aspect +eeveeeees.s, DEF 17

FILE EQUIFMENT:

Records aspect ........ccciiiiinnnn . CR 13
Security aspect sveeesesooss eeee.es BG 16-3
FIIES (Location Of) veveveveeeceennns CR 10-1

FILING SYSTEM (88€DCY) vvvevevseeeess CR 10-2
FIIM CENSORSHIP eveeeeess., INF 12-1; MP 7-9

FIIM FESTIVAIS ....... cenereacens «.. EDU 1k-1

FINANCTIAL:

Aid to:
Citizens abTo8d evereeeeeescasecss PS 76
REfUZEES eevveeerececasacassasss REF 10-6
Underdeveloped countries seessssss. AID 9
Controls (EXCON) vvuveevensocnsasssas STRO
Designations sessesessssssesssssasas FMGT 6
Management (2EENCY) veeravencrsonasess FMGT
Plans seesssceessosscoeasssnseassssss BUD 15
Stabilization s.eeseseecsssnssssesnss FN 1-1
Statements weseveosssesssssssnsoasans ACC L

FINE ARTS eevivessnvocacsnoneenncancns . EDU 13
FINGERPRINTING:
Agency emplOYEeS eeeeeecrrecraccnans PER 16
Visa applicants eeeeececocevenn. veeees V 1k

FIRE PREVENTION:
FOLESE veereoeceseraraseecsasesss NGO (YP)
Government bulldings svevevesseesscss BG 13

FIREARMS (non-military):

AZENCY USE eevvvenrransssnasannsess BG 164

Regulations & control ¢eveeeeese.. SOC 11-1
FIRES (disasters) ....... U <10 ¢ o)
FIRMS, COMMERCIAL (Use approp. subj.)
FIRST AID TRAINING ....... eeveeve.. HLTH 14-1
FISCAL SERVICING OFFICE, CENTRAL ....... FMGT
FISH & FISH PRODUCTS vvvevun... .... INco (YP)
FISHING:

Disputes: ’

On high S€88 sevvivcesacaosssess POL 33-6

In territorial waters .......... POL 33-4
TnAUSHETY sevevveseeananeaaanansss INCO (YP)

Iicense (for citizens abroad) ...... PS 7-2
As sport ceiieeeciienas sesesesseeass EDU 15
FLAGS:

Of convenience seeveesssseesssacsss 05 12=3
Maritime (right to fly) .......... POL 33-7

FIIMS, FIIMSTRIPS: National eeeerecnseroccacennnans ... POL 15-6
Agency: Of necessity evveveeeenersnnenssnas 05 12-3
Audio-visual S€rvices s.eeeeecacess FSV 1 . Presentation by USIS .v.vvereeeen. . CUL 9-8
Public relations US€ seeessesseess PR 9=l
Fducational medid sesvssvesonsees.. EDU 9=6 FLASH ESTIMATES (budget) veveeeeeaneans BWD 6
Information program:
General ececevesecs.s e e .. INF 12 FLEET POST OFFICE (FPO) viveeeeennnnn. CR 8-3
Motion picture films
(USTS) veveeeeenovnneconrsnnnnsnss MPT FLIGHT:
TV £ilms (USIS) vevvevevunnnennnnnns TV 10 Of capital ....... tetertecraeaeneer.s FN 13
Visuals (USIS) vvvevevevenenens. PPV 13-3 Clearances:
For immigration PUrPOSES eeeeecenssss v 8
FINAL SALARY CIEARANCE esv.2vveassas PER 11k Milit8ry eseeeeoeensonns eseessess DEF 17-1
Non-military eieveeeecoscenacasas AV 15-1
FINANCE:
AZEncy seeceses. ceteas eeesssrseses ACC; FMGT FLIGHTS, SPACE ...t eeetaetnnennnnnnns SP 10
National, international ......... ceeaes . FN
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FLOODS:
Disasters eceevieacenencnnnnsennenns . SOC 10
Prevention:
Within country eeeeeeecececesss. IT 11-16
International waters ...ccceeennne POL 33
FLUORINATTION suvescooccoeocencnnans HITH 15-3

FLYING OBJECTS (unidentified) .vvee.... SP 16
FOLLOW-UP PROGRAM (grantee) ..vevve... EDX 29

FOOD:
Commodities (other than
distribution under PL 480) .... INCO (YP)
Donations under PL 480 .......... S0C 9, 10
or AID 15-9, 15-10
Health 8SPECt esecvessosecesensasss HITH 16
Tports. EXPOrtS. ceeeeseeseesss meo (YP)
Trradiation eeeeveessvecsnoeseess HITH 16-1
Iaws & regulations:
Health aspect seevevevecneessesss HITH 17

Trade asPeCt eeveseeensscvesnsas seo FT 17
Manufacturing eeeeeeeeessenveesss INCO (YP)
For Peace program (PL 480) ......... AID 15
Preservation ceeececscoeess veee.. HLTH 16-1
FOr refUgEEs soevvssonsrecnsss «... REF 10-4
SUPPLY covveeeoensnonnssreannaneanns . AGR 15

Technical assistance projects ....... AID 8

FOOD & AGRICULTURE ORGANIZATION (FAO):
Agricultural matters .... AGR 3 or Instr. D
Food & nutrition

MAtters seevesveceenn HITH 16 or Imstr. D
Specific commodities,
interest i seeveeeeereaeeens .. INCO (YP)

FOOT & MOUTH DISEASE (quarantine
regulations VE.) . .eseeecsscnsasenass FT 15

FORCED:
Iabor:
Human rights aspect .eeeeeeeess.. . S0C 14
Iabor aspect seeso.. ceeieas eeeess. LAB 1L
108NS ceveseconroans ceseessessees INCO 15-2
Protective Services seseecess... .. PS 8-4
FOREIGN:
Area studies s.ocvevnn. Ceeiaseses .. EDX 26-2
Assets control secieeieianiannn sees STR O-1
Currency:
Accountability for .eeeeeeeeenonsns ACC 22
Commodity sales for (PL 480) ... ATD 15-8
Counterpart funds ..eeveeeeeeen.. . AID 13
Exchange rates seeieseocaceannans FN 10-1
Fund accounting veeeeesceeeoesssss . ACC 6
Paying & collecting trans. ..... ACC 23-2
Dignitaries (visits of) vevieeeeeenns POL 7
Excess property disposal ceececsecss STR 11
Exchange (1nternat10nal payments) ... FN 10
GOLA vuvenvnnonnns ceereeaes erecaees FN 19

Government personnel:
Diplomatic & cons. reprs. ........ POL 17
As NIV applicants cececececescases V 31-1
Labor (replacement of) v.vevevweo... LAB 15

FOREIGN: (cont'd)
Language training:

Agency employees ..ecevecaes eeess PER 9-1

General .iiecionacienas P .. EDU O-11
leader program:

Multinational ....ceeerneencnnns .. EDX 21

National seeeeveeeeerencenns e.eses EDX 15

Military forces (use of) ......... POL 27-3
Ministers meetings sececeesesesssesse POL T
Nationals (trade assistance to) .... TP 7-2

Political relations ..... PPN eesss POL
Service:
Inspections .eeeeecvancsrsnnacana . ORG 11
Institute seveevnennenenn. eeees .. PER 9
TiSt eeerrvaceeocncneeeaceanans .. PER 2-3
Personnel .....¢c¢00eeesev.s PER, Instr. D

Posts:

Opening, closing, etc. ....v..... ORG 8
Organization & management ....... ORG 1
Subsidiaries eeseesrsnersernsnsnsee INCO 15

Trade:
Agreements svveenvocescsoconoseenaas FT L
Export-import .e.eceeeen.. eeeeraracess BT
- Promotion & assistance ...eveceeccnns . TP

FOREIGN AFFATRS MANUAL:
As issuances system s.eeevececareanss CR 19
Regulations on specific subject
(Use approp. subj.)

FORESTRY 4evvvrveveneneennnnnens ... INCO (YP)
FORGED:
Passports «...... ceeenas feereesaean . PPT 15
Visas eeeevvenennnn. Lerset et oo V 15-1
FORM LETTERS sevvvvvvnss e «es.s. CR 18
FORMS MANAGEMENT +......... PN .. CR 20

FOUNDATIONS (Use approp. subj.)

FRAGMENTS (of rockets,
satellites, e6Ce) tevverrnvernannns .. 8P 16

FRAUDULENT ;
Commercial firms e.eceeeseseeaseass INCO 15
Passport activities .ecveveeenveass. PPT 15
Schemes, protection vs. seseeee..o.. PS 822
Visa documentation seeececesersacess V 15-1

Use of mails sovevienensa essessesass PO O=1
FREE:
Access to sea cvo... cesess e anaa . POL 33-7
Entry:
Customs aspect seevranreeenn. ceo FT 25-2

Privilege (diplomatic &
consular representatives) +ee. POL 17-2
Equip. & supplies (agency) ..... ES 8-2
Household/personal

effects (employee) ....... b2
List (CUSEOMS) wevrvvvnrvenennaesss FT 251
Ports eeeeeiiiein.. [ eeveeess FT 2523
Zones :

AEOM=TTEE vuvreeoereenseneeneens DEF 18-
CUSTOMS saeevosrvonensnensoanas .. FT 25-
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FREEDOM OF:
Communication (inviolability of
diplomatic correspondence) ..... POL 17-2
TRFOrMation weveveesreeresanonnns .. INF 6-1
Navigation on high seas .......... POL 33-6
Press eeeeieceseceseessnsacesssees INF 111
Religion, speech, etcCe sesesescesss. SOC 1k

FREIGHT:
Rates & Charges:
Carriers:
AZENCY TaLeS eevevseesssessess. TRV 6-1

AMr oieeveninnes s .o AV 10-1
HighWay eeeeeeeas teesesrnsseess IT 7=10
Tnland waterway seeecesssesess LT 11-10
Ocean shipping eceeeeveeeveceens 0S 10-1
ROIIWEY snvecerencnsesannans ... IT 8-10

Hbusehold/pcrsonal effects
(agency employees) ...eeeeeee. TRV 1h-1
Traffic:

L eesees AV 17-1
HighWay eecececsceccesnacsssonans IT 7-17
Inland waterway sececeesssssssss LT 11-17
OCEAN svvesssresasnosssssosscnas .. OS 17-1
Rall sevvrerenenneeonrannersonna . IT 8-17
FREQUENCIES:
Communications satellites sieveeees SP 12-1
REA1O eevveveecennnans J N .. TEL 8-1
Space comunicabions ee.eeeececcees TEL 6-1
Televislon seeesssseniness ereesesss TEL 9-1

FRIENDSHIP, NAVIGATION &
COMMERCE, TREATIES OF .... FT L or Instr. D

FRIENDSHIP, TREATIES OF +vv.vevasss... POL 20

FRONTIER TRADE wevveerevnn.. Ceereeeaas . FT 21
FRONTIERS (boundary) eeeveveeeesesrsss POL 32
FROZEN FUNDS & CREDITS ........ veeeeess STR 9
FUEL SUPPLY 4evvvvvnnerrernnnnns veeev.. FSE 15
FUELING:
Aircraft:
MILItEATY eeveeeerrnnonneees . DEF 15-5, 17

Non=military eeeeeesveossscsasees AV 142
Restrictions (EXCON):

Aircraft (refueling) ........... STR 10-2

Vessels (bunkering) ............ STR 10-1
Vessels:

Merchant eeeeeeceeoeroensas ceeeae 08 1h-2

FUND:
ACCOUNLING vvvevrrerreronrenronnnnn .. ACC 6
Availability seecececeroceraneennnnn BUD 13
Campaigns. Drives. .sveeseeecvesss PER 15-1
Employee Welfare .e..eeeveseecssss PER 15-6
Status reports se.e... ceeeees +eses BUD 13-1
FUNDS:
Counterpart seveeevesorereenens weeee AID 13
Frozen ceesseeseas teesseecsssases OIR O
Recovery of (protectlve serv1ces) ... PS8
Safeguarding of agency ceeeeececess FMGT 10

FUR SEALS & FUR SEALING ........... INCO (YP)

FURNISHINGS (govt. bldgs.):

Design & selection ......... tesesasse. BG B
Disposition +.ec.vnn... seseassessesss BG 15
Procurement «.eeeeecesseees. cieeesress BS 6
FURNITURE:
As agency equipment ............. cereses ES
Manufacture eoeeeeeeosoo. veveees. INCO (YP)
GALLERTES (@rt) veeveceneecnnennn. .. EDU 12-3
GAMBLING:
As crime seieienennncnns ceecarassesss SOC 11
As amusement c.o..iiiieiieiiienenen .. EDU 15
GAME (animals) seeseeeecennses.o... INCO (YP)
GAMES:
Amusements. Sports. soviieniieen. .. EDU 15
Manufacture ......... ereteeeec... INCO (YP)
GAS:
Natural or manufactured ..eeveeeeese. FSE 9
Poison:
As defense WeAPOD secesrvrarcasns .. DEF 12
Tllegal or inhuman use
In War eeeeveeseanes eessesess POL 27-10
As public Ubility veeeeenreneennn. .. FSE 16

GASOLINE USAGE (agency vehicles) ..... VEH 10
GENERAL ACCOUNTING OFFICE (GAO):
CLaiMs veveennenernnnnnnnnnnnsns . ACC 23-11
Site audit seeva... ceereaen e . FMGT 12

GENERAL AGREEMENT ON TARIFFS

Military eeeeeeseceesecses.. DEF 15-5, 17 AND TRADE (GATT) ¢v....... FT 4 or Instr. D
FUEIS wuvevernnnnennnn et . FSE GENERAL ASSEMBLY (UN) ..... eeeecssens.. POL 3
FUGTTIVES (from justice) veveeeeees... SOC 11 GENERAL TEDGER ovvevn.nn. e eeeeees. ACC 4

Denial of passports t0 s..esecese. PPT 142
EXtradition OF ceeeseevveceennnns .. PS5 10-4 GENETICS veveveeces vesesesess SCI, Alph. Iist
GENOCTDE 44vvssrvonenorecconnnnnans . 80C 1h-L
GEOCHEMISTRY vevvvunnne. vees. SCI, Alph. List
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GEOGRAPHICAL RESTRICTIONS
(passPOrt) veeeeeeeseceenoeeenaeas PPD 1ha5
GEOGRAPHY +vevesenessnnnses.s SCT, Alph. IList

GEOLOGY e.vecuivevevsnesssesse SCI, Alph., IList

GEOPHYSICS weuev.n.. vieveeee. SCI, Alph. List

GERM WARFARE .+vvvieeeansroasasssss POL 27-10
GI BILL OF RIGHTS:
Educational program, asst.
to veterans abroad ...ev00vveeess PS 11-1

GIFTS:
Acceptance of by agency
employees, YegS. T'€ ssessssesesess PER 12
Customs treatment siecesevsosscesesse FT 25
Presentation to:
Agency employees ....eeecescenenn
Foreign dignitaries:
Exchange during visit .e.eeeee... POL T
On other occasions seeeesess... POL 6-3
Military personnel «e.ecee.....0. DEF 6-6
Other prominent persons ......... POL 6-3

PER 6-6

GLOBES:

Presentation of by USIS vvvvesvsss. CUL 9-8
GOID:

COLNAEE sesssvesoorsssssesscsnonnns ... FN 17

Holdings & controls .eeceeeeessssasss FN 19
Manufactures sessoscsesesnsssesss INCO (YP)
MiDING eeveevevessnsesncnssassose INCO (¥P)
SMuEEling sesevssesvessscsvavsvsaes FT 25-5

GOODS (See MERCHANDISE)

GOVERNMENT :
Administration e.veesesecsesssasss POL 154
Agencies (Use approp. subj.)
Bills of lading:
Equipment & supplies (agency) .e.. ES 8-3
Household/personal effects
(employee) wveeeeresecesvesses TRV 14=3
Bonds (See BONDS)
Buildings & grounds s.ceveconaass cesesss BG
Of colonies seveessessessseansssseass POL 19
Of dependencies se.eveveeeeseencesss POL 19
Employees:
AGENCY vevvevssssensssssessnssanseasss PER
Foreign (as NIV applicants) ...... V 31-1
U.S. {as nonquota immigrants) .... V 29-6
Executive branch svevveevesceseess POL 15-1

In exile sivereennncennesseans .... POL 30-2
Judicial branch seeeeeeensn.. eeeee POL 15-3
Iegislative branch eceeecessessess POL 15-2
MUnicipal seeesevseeencnsn teesee.-0. POL 18
National ....... Ceteae et .. POL 15

Of occupied 8reas s.eeevsssesscessss POL 28
Ownership (of business

& INAUSELY) eeveeverecvneenanss INCO 15-2

GOVERNMENT: (cont'd)
Property:
Expendable & non-expendable .......... ES
Real (owned or leased) ......... veese. BG
VehiclesS eeveivncncnnceaas teeassans
Provineial .e..eveeevnessacansaoas.. POL 18
Recognition Of veeeeeeveeeveosesssss POL 16
Representation .....ove0eveveenensess POL 17
StAte seseeitrennncneann. csessess.s. POL 18

GOVERNOR. GOVERNOR GENERAL
(executive branch) ....eeveevvve.. POL 15-1

GRAFT (in government) ....eeveeee.s.. POL 15-k

GRANT AGREEMENTS (exchange program) .. EDX 31

GRANTEES, EXCHANGE +u...vvvn... cesseaenas EDX
Alumni organizations ssecececse.os EDX 20-2
Biographic data ...ccevennna... .. EDX 29-1
Non-return of +...u.. seeeeaans eeeesss EDX 30

Returned ..veeevierrerscecessessaess EDX 29
GRANTS:

Feconomic & technical aid .ve....e0.... ATD 8

Educational & cultural exchange ....... EDX

ScientifiC secvevsrsessenaasneraaas SCI 6-1
GRAVES (WAT) +vvvvreeeenernesanessss DEF 6210

GREETINGS (ceremonial

commUNications) veveeeseeennons «v. POL 17-k4
GRIEVANCES:
Agency emplOyEes soseeevervssneens PER 15-8
Citizens abroad (protection
OF 1NTETESES) veevrrrneenreennnonoas PS 7

GROSS NATTONAL PRODUCT ..vevevevcnsecssss EQ

GROUNDS (govt.-owned or leased) vevesev... BG
Upkeep eeeeevveras soevens cesencs ... BG 10
GROUPS:
Political (non-party) ....... veeee.. POL 13
Religious (Sects) vevenveenvenes .. 80C 12-1
GUARANTY :

Foreign investment .....0000000000.. FN 9-3
Informational media .....00000ev00ues CUL T
Territorial .viieeeisseseaseseess. POL 32-5

GUARD, NATIONAL .,..v..... veveeeee... DEF 6-}
GUARDS:

Building (other than marine) ........ BG 17

MBrilNe seeeeevseenssarosancasncans ... BG 18
GUARDIANSHIP:

Children of citizens dying abroad .... PS 9
GUERTLIA WARFARE ........ vee... POL 26, 27-11
GUIDE IETTERS svevevvieennnn. eeeescianans CR 18
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GUIDED MISSILES:
Armaments .eo.escevveisnsiasssssssses DEF 12
Engineering eeeeeveeecs.... SCI, Alph. List

GUIDELINES, POLICY (Use approp. subj.)

GUINEA-GHANA-MATLT UNION ....e00ceee.

"HAM" OPERATORS (radio) ve.veseeeeeecss TEL 8

... POL 3

HANDBOCKS (Use approp. subj.)
HANDICAPPED WORKERS:
Employment:
By agency eeesesessessceceeseseses PER 13
By business & industry eeeceseses. LAB 10
Rehebilitation eeveveecsvesoass.s HITH 14-2

HARBORS:
Tnland WaterWway eeeeeceseses ceaeee T 11-1k
Ocean shipPiliE seeesvenseescascassess OS5 1k

HARDSHIP POSTS (differential

allowance at) seceseeseasns weees.. PER 11-7
HATCH ACT wvvvrvennans weeserisssensses PER 12
HAZARDOUS EMPLOYMENT':

TN GZENCY coverscocsnrscacas eesssese PER 13

In industry seeee... cesecnens veeeaess LAB 13
HAZARDS:

Wavigational ..... AV 13; IT 11-13; OS 13-3

Radiation seseevoeveroneaconnesasss HITH 10
HEAD OF STATE:
As executive branch +...vieevseeas POL 15-1

Vigits & meetings .eveeevecesseseeesss POL T

HELTCOPTERS:
For civilian transportation ...ee.... AV 12
Manufacture seeeeseseeerenas veeeees AV 1221
Military use:
As armaments cevevesececrsiccnaas DEF 12
MAP Prograll seeeessssessasssssss DEF 19-3

In military operations .....0..... POL 27

Transportation eeeeve.... eesseesees DEF 17
HIGH SEAS .4t ivvvvennnencas Cieaee .. POL 33-6
HIGHWAY:

Construction:

By armed forces:
MAP DrOgYall seeecosssseesssases DEF 19-1
Non-combat activities o......... DEF 14
Private veeeecececenens eeenaaan . IT 7-16
NetbWOrk sevsveeeeeeoesssnnnnnennnss IT 7=16
Safety & control seeveevieenesesanss IT T=13
TraffiC seoesesecessscsssonansansss IT T=17
Transport personnel ..... ciseeseees IT 7-18
Transportation seeceesecscecsccessneee IT T

HIGHWAY CONGRESS, PAN AMERICAN ....... IT 7-3

HISTORY:
Of agency, post, office, etce ....... ORG 8
Of country:
Cultural aspect ¢eeveeenveasssssas EDU 12
Political aspect cevevvuinnn... cese. POL 1
HOBBIES suviivienverosarecsencnsannsess EDU LS
HOIDINGS:
Foreign exchange ..ieeecesrcensese FN 10=2
GOLA tevrrvnrenniansnnncnsenans vesee FN 19-2
HOLIDAYS:
Employment aspect:
Holiday 1eave seeeeeeecn. wessse.ses PERS8
Holiday Pay eeececeeeeeaen. e+esses PER 11

Holiday roster. Schedule. ........ ORG 6

HEAITH: Iocal & national:
Affairs ceveeenenes cesssssecessvesssss HLTH Involving diplomatic repr. ..... POL 17-k
Agency employees seeesecssssesssssss PER 1h Others (cultural aspect) ....... FEDU 12-L
Benefits plans. Insurance:

AGENCY seeivsnennan teeesessaseas PER 14-3 HOME IEAVE 4uivvevoceacocness eeeseu00.. PER 8

Industrial ¢eeveve.n.. ceeesesaesss LAB 11

Public & private ....... ceaeans HITH 14-7 HONOR AWARDS 4i.v.vevessscessaeessess PER 6l

Bills Of seeeveeeceevecocannsenss HITH 15-1

CentersS sevevsesaceransananss eee. HITH 14-6 HONORARY DEGREES:

Industrial Workers ee...eeeeeeeee... LAB 11 Agency employee awards ee.......... PER 6-6

Tnternational seseeeesescocssecsesss HITH 6 Prominent persons seceseseeeeeceess POL 6=3

Public health S€rviCes sececessss .. HLTH 1k4

: HORTICUILTURE 4vevvuveennnns s saseaneans . AGR
HEAITH ORGANIZATION, WORID (WHO) ..... HLTH 3

or Tustr. D HOSPITALITY :

HEARINGS: (Use approp. subj.) For exchange grantees

Budget: & VISILOTS weevusonrarececennns . EDX 28-4

ACENCY sevrinsoensrncacnnnsans ..... BUD 8

Bureau of the Budget svveveveeens BUD 9 1 HOSPITAL SHIPS:

Congressional: Bombing of seieieeersssennsseesss POL 2712
HOUSE ssecavesscerossnnsnsaess BUD 111 Neutrality of seeeecieeecoceecas .. POL 27-13
SENALE eevvenreennnnennnns «... BUD 11-3 Project HOPE seeevevecscsncnenenns .. HITH 6
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HOSPITALIZATTION INSURANCE:

Agency employees ..... e .. PER 14-3
Industrial workers .e.veceeeneenn. .. LAB 11
Public & private sevieeseensssn., HITH 147
HOSPITAIS:
Military (base) viveeee... e . DEF 15-5
Public & private .ee.veeeecesos.. HITH 14-6
HOSTAGES eevvvnnn. Ceresreaas sees.ees POL 27-7
HOSTILITIES:
Tnternational se.ecveeecereeesnnens . POL 27
Termination of we.veeeveeeeen.ns . POL 27-14
HOURS OF WORK:
Agency:
Office hours ....... Ceessscassaees ORG 12
Regular workweek. Overtime. ....,. PER 8
Overtime Pay .oev... teseesee.. . PER 11-6

Industrial workers seeeeececesesos., LAB 11

HOUSE ORGANS (employee groups) .... PER 15-10
HOUSE OF REPRESENTATIVES:
Agency contacts with ...... eeenanaan . LEG
As legislative branch of govt. ... POL 15-2

HOUSEHOILD EFFECTS (agency employees):
Transportation of .e.ev... teeesssee. TRV 14

HOUSING:
Agency employees:
Housing Services seceeesen.
Staff housing overseas:
Assigmment ......... tesesssss PER 15-12
Construction v.... cesseass BG T
Furnishing «evoevveeneseecerenennss BG 8
Industry. Public works. ........ INCO (YP)

... PER 15-12

IDENTIFICATION (marking):

Aircraft:
[0 e . AV 12-6
Military eeee... ceereseanaans . . DEF 12
Merchandise .v..oev.... erececeereses. FT 24
Vehicles (agency) vo.eeeeeen... eeeess VEH 9
IDENTIFICATION CARDS
(agency employees) ......... e, PER 16
IDENTITY:
Birth & (passport denial) ........ PPT 1L-7
Certificates Of veveviveennnens «eee PPT 9-9
TLIEGAL:
Arms shipments ........ tiesereees.. PT 1824
Entry of:
Miens (as stowaways) .....oeee... V 11-9
Merchandise ....evee.. veesseessss FT 2525

Immigration activities .vvvveevreneass V15
Warfare eeieieesesesceiasnasnsass POL 27-12

ILLEGITIMATE CHILDREN:
Of military personnel abroad ..... DEF 15-7

Nationality of eeeeees... eseesesess PPT O-L

As social Problem sevieereeserenn .. S0C 8-2
ILLITERACY:

As educational problem s....osv.... EDU 9-1

Of visa applicants ....... vereceesss V115

ILI-~-TREATMENT OF CITIZENS ABROAD:
Protection of persons .....veevveeese. PS 7

Refugee ...... teesecesieseranessss REF 10-3 IMMIGRANTS:
Social aspect: Nongquota eeeeuss... ceeeseneeeneninn .. V29
Adequacy. Effect of QUOLE oo tee i ieteeerninrnenenenns «ee V30
improved housing ......e....... SOC 6-3 .
Welfare services sievviveseeaernanns . 80C 9 IMMIGRATION:
For disaster victims .evvvvevees.. SOC 10 Activities seeevenrerinnnan. Ceacecnae vees V
and Nationality Act ee.vivivenennnnen. . V5
HUMAN RIGHTS 4uvvvvrvrinnnnennnnn, cee.e. SOC 14 and Naturalization Service,
agency relations with .veeeeinn.... .. V1
HUNTING: Trends seeeeceesrecsaeneenss ceteeans LV 2-1
Game 1aws eevev.evnn. ceeeiesee... INCO (YP)
As sport ....... eerececns Ceresenes .. EDU 15 IMMORAL PERSONS:
Ineligibility as visa applicants ... V 11-2
HUSBANDRY; ANIMAL ,ie.vvvvnnen... .. INCo (YP) As social Problem se.veevevcoesessss. SOC 8
HURRICANES (disasters) ....... Cereeans sS0C 10 DMUNTTIES, PRIVILEGES &
(diplomatic & consular) .......... POL 17-2
HYDRO-ELECTRIC POWER +evvsvsevnress... FSE 12
IMMUNIZATIONS:
HYDROGEN BOMBS (See BOMBS) For agency employees .....ees00..... PER 1k
As travel requirement ......s....... TRV 13
HYDROIOGY .v..eveesn Ceeeeaens SCI, Alph. Iist
IMPERTALTSM vvvevnevnrrennannanann «... POL 10
HYGIENE ...... ceeeraens chteaseana «... HITH 15
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IMPORT:

Certificate-Delivery
Verification (IC/DV) eseesereses STR 12-1

Control:

ArmS BraffiC eeveeeeeeoccsesaseasss FL 18
LiCENSES eevevonncneonrnasessss FL 18-1
Tmports (other than arms) .....e... FT 11
TiCeNSEs veseconnnesnnn cevesses FT 11-1

Customs administration ¢eeeveeeereess L 23

Duties:

© General c.ieeeisrsiescrsasinascssss FL13
On specific commodities (Use

gpprop. industry outline or
mNco (YP))

Trade sveeeeereecens eveerees BT, Instr. B 2
Commercial attitude .ev.eeveese... FT 1.2
Government attitude .......0.00000 FT 1-1
Statistics eeverecerecscvrerescsenss FT 2

IMPORTS:
Petroleum (0il) eeevunn. eetesesse. PET 17-2
Specific commodities (Use approp.
industry outline or - O (YP))

IMPRESSMENT (merchent seamen) .v.es.... 05 18
Consular services to seamen «eeveees PS T=5

IMPRISCNMENT (citizens abroad):
Protection of PErsons seeessseeseess PS 7=l

INCIDENTS:
Boundary & territorial:
Alr space evevievesacsnsssessess POL 31-1
Continental shelf .scievseeeesss POL 33-5
High S€a88 seeesers. e eeeee. POL 33-6
Territorial waters s.........a.. POL 33-L
Obher seeeevecososssssnsacsnssess POL 32-1

INTERNATIONAL (other than

boundary & territory) ..... eeees ... POL 22
INCINERATORS svvecoscansacrsoncesas .. BG 16-5
INCOME TAX:

Assistance for agency employees ..PER 15-11
Consular services for internal

revenue ServiCe svieesseesecssese PO 11-3
Exemptions (diplomatic &

consular representatives) ...... POL 17-2
AS Tevenue SOUICE seessesssrveasasess FN 16

INDEMNITY CLAIMS vvvvveneoroncvans . INCO 15=2
Protective services .e.evecscsceess. PS 8-4

INDEPENDENCE (national) ,...esve00.... POL 16
Celebrations sceeesesscsseessssess POL 17-L

INDEPENDENT AGENCIES (Use approp. subj. )

INDEXES : ,
Cost Of L1iVING everonscocernsnrasans . E 8-1
PriCe seeeeseeess Cecseesecsnaan veiees B 821

Production seeeeececvecasonsecssesss INCO 12

INDUSTRIAL:
Accidents. Bafety. eveveseeievsse LAB 11-1
Mansagement :

Practices vv.iieeeecrecrsenccnnnns INCO 15
Relations with labor ee...... veee.. LAB 6
Mobilization .ee-cvevevrvnenens veee.. INCO 8

Organization & control:
General ....ceeveveessnasseasaesss INCO 15
Petroleum ind. esseecassesessesses PRI 15
Power & utilities industry .......... FSE
Specific industries (other
than those listed) ...... e... INCO (YP)
Telecommunications industry sveesess. TEL
Transportation industry ee.eoceese.. AV 6;
IT 6, 7-6, 8-6, 11-6; 0OS 6; TR 6
Participation in international
cooperation programs ...sese.e.. CUL 15-3
Plants & facilities svieveessssss INCO 12-5
Production secesevesoscanecss ev.e.. INCO 12
Property oo eeeessss INCO 11
Protection of U Se firms eseeeese.s TP 19
Resources & development seveessese. INCO 10
Wages, hours, working conditions ... LAB 11

INDUSTRIALIZATTION:
Social development aspect sueeses.. SOC 6=k
Technological aspect seveeveesnsese INCO 10

INDUSTRY:
Effect of trade agreements on ........ FT L4
Nationalization & socialization ..INCO 15-2
Protective services .svecveesesses. PS 8-L
Specific industries (Use approp.
outline or INCO (YP))

INELIGIBILITY (for v:Lsas) teeseseneneses V11
WailVers seeesveeccccscnccssoassnes eee V 11-1

INFIITRATION (Communist) eeevevesecss CSM 9-6

INFIATION:
Monetary system .eeeeeeersceneescssess FN 1T
Prices & cost of living ...... ceeenee E 8-1
INF'ORMATION :

Activities (gemeral) .vveeveeescssesess INF
Censorship Of evievesuesconeeesanss INF 6-1
Centers & libraries (USIS) ..... CUL 11, 12
Exchange:
GEneTra8l vececovcesrssssvocecnsoss INF L-1
MilitaIY eeeeeeoservosannnsasanns . DEF 10
Scientific ceeeeeererecannnsseaaas SCI 10
FreedOm Of secesececscascesseanoses INF 6-1
Media:
GERETAL severteveerscscasnnenennes, INF 6
Motion pictures sececevesses.. INF 12; MP
Press, pubs. & visuvals .. INF 10, 11; PPV
RAdio eeveesesnsn Cee et . INF 8; RAD
Television ..... ceseess veseeses INF 9; TV
Psychological operations ..eseeees.. INF 13
Public relations (agency) .............. PR
Public requests fOr svseessssssssesss PR 13
SECULLTY soeereseenroaceannnennanns .. CR 16
Storage & retrieval ...cieiececens . CR 1hk-2
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INFORMATIONAL MEDIA:
Guaranty program (IMG) eseeeseseseesse CUL T
Representatives:

Accreditation to agency
press conferences eseeesssessss PR L1
As visa applicants (NIV) veveeees. V 3

INFRASTRUCTURE (U.S. military
bases abroad) e.eeeeeessncesneesa. DEF 15-9
INFRINGEMENTS :
Industrial property:
Copyrights seveeseecrescenesses INCO 11-3
Patents seveeveviniiineeiansss INCO 11-1
Trademarks eeeeeseerssecesassss INCO 11-2

Protection of U.S. firms seeececssas . TP 19
INHERITANCE:

Estates of citizens resident abroad .. PS 9

TAX teseanesassresseraceasosaassnnsns . FN 16
INHUMAN WARFARE ..viveeecsccsse ..., POL 27-12
INJURY:

Agency employees seseessesssasssss PER 14-5
Citizens abroad (prot. SEIrVE.) e.eeae. PS T
Industrial workers ...... erseseass LIAB 11-1

INIAND TRANSPORT «sevvcoonsasncnssaosasnse LT
Cable CArs vecoeeeessssecassssesnsess IT
HighWay eeeceresecscssssnnrossensensss IT
Railway evoesoceseceseooas sressaanan .. IT
ROPEWEAY sssseacssocsasnsnsssssscnssees IT 9
Waterway seeeeeeeesereaoncenns eesssees IT 11

INNER SIX (EEC) eveevevevee.... ECIN, Instr. D

INQUIRIES:
CTEAIt ouvrononnnnnranenenenennns PER 15-17
PUDLIC o evoveorenanonenss teiereseen.. PR13
TLAAE v revrsrsnereronenencns e . TP 15
INSANE:

ASYLUIS vevveevernnnnnseeceenenss HITH 146
Persons (ineligibility as
visa applicants) s.eeeeesaccseaees V 11-6

INSECTS:
ANIMAL seereeistranecacanasaassa. INCO (YP)
CrOP ceveocsreerensiseecsssananess AGR 12-2

Extermination of ....eececev..... HITH 15-L4
Quarantine regulations .sseecececsscess FL 15

INSPECTION: (Use approp. subj.)

Administrative (general) v..o....... . ORG 11
Bldgs. & grounds (2gency) ceieeeeeeons BG 9
CUSTOMS severcnneccscensannnas eeeeees FT 23
Disarmament, controlled .......... DEF 18-7

FS Imspection COrps eeceseeeeseas... ORG 11
Internal audit (finaneial) ........ FMGT 11
Quarantine regulations ee.eeeeeecesss FL 15
Sanitation & hygiene ...eeceen.. . HITH 15-1
Security SUIVEYS ..iiveevecessocasass OY 2=2
Vehicles (82eNCY) vvveveevceesiv.s VEH 11-2

INSTALTATIONS; MILITARY ............. DEF 15
INSTITUTE OF INTERNATIONAL
EDUCATION (ITE) veveerveronnnnns ve.. EDX 3

INSTTTUTES, INSTITUTIONS.
Charitable. FPhilanthropic. ........ SOC 9
Cultural ............ EDU 3, 12; EDX 3, 32
Educational .......... EDU 3, 9; EDX 3, 31
College & univ. affiliation ..... EDX 23
U.S.-sponsored schools abroad .. EDU 9-7
English language (USIA) ..e.e...... EDU 10
Foreign Service Institute
(Other than administration) ...... PER 9

Penal & refOrmatory eeeeeeees.a. S0C 11-4
Scientific svevvennn eresesiaseanen .o SCI 3
Social ceevevininiannn ceeessannesass S0C 3

INSUITS (to national flag) ........ POL 15-6

INSURANCE:
Agency employees:
Hospitalization & medical ..... PER 1Lk-3
Household/personal effects .... TRV 1h-7
Jife sevevesnanes creesenenen ... PER 15-7
Travel coeeeeecesesssocsscsseaesss TRV T
Agency vehicles evveeseecansseseness VEH T

Crop ecveveencenenssasss Cheeeane . AGR 12
Exchange grantees cseeeeceeees.. . EDX 28-7
EXport credit vveeverencerieranes ... FN 18
Foreign investment .....oc0evvvevnn .. FN 9-3
Social seveesn.n feseeseraiannana ... LAB 16

Unemployment ....ceeevesseessessesss LAB 13

INSURGENCY + s v v s ennseesensnsensns. POL 26

INSURRECTIONS 4 v eevnevnnennennnnnns .. POL 26
INTEGRATION:
Economic eevoeev.. tesesesvesncsesevees HCIN

RACIAL vv:vevenvrnennennenncaness SO0 Lhal

INTELLECTUAL PROPERTY:

CopyrightsS seeevesesssessnssaeas INCO 11-3
Creative arts eveveeesaves ceeens ... EDU 13
INTELLIGENCE sus:vvevesorononseanannan .. INT

Estimates & reports ¢evieeeensnsecss INT 2
Collection Of cvveeveessssscsessonss INT 6
Dissemination of s.eeveceereeesess.s INT 8
Research ..... e 1\ A I
Survey, National ......cecveeue.. oo INT 2

INTERAGENCY BOARDS, COMMTTTEES, etc.
(Use approp. subj.)

INTER-AMERICAN COMMISSION OF
WOMEN o.eeevneneenennnnnennnnans . 80C 1h-2

INTER-AMERICAN COMMITTEE OF
PRESTDENTIAL REPRESENTATIVES ....... POL 3

INTER-AMERICAN COUNCIL OF JURISTS .. POL 5-2

INTER-AMERICAN CULTURAL COUNCIL ,..... EDU 3

TI:RC - 1
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INTER-AMERICAN DEFENSE BORAD (IADB) ... DEF L

INTER-AMERICAN DEVELOPMENT
BANK (IDB) evvveveeerennnns veeesoeees AID O

INTER-AMERICAN ECONOMIC &
SOCTAL COUNCIL:
Economic matters eeecececeocenerenean eeee B
Social Matters ceoveeecerscescsssnesnsss S0C

INTER-AMERICAN INSTITUTE OF
AGRICULTURAL SCIENCES ..vsveese.es AGR 12-1

INTER~AMERICAN JURIDICAL COMMITTEE .. POL 5-2

INTEREST (DANK) vvevevereosecosanocsacas FNN 6

INTERESTS:
Protection of:
Persons sevesesseecstiiiiicaniaianss B8 T

Property esececeseseeccssnsssessesss PS8
Representation of (government) «ss POL 17-2

INTERFERENCE :
Freedom of information eeeeeeee... INF 6-1
Information media (general) vevevee.. INF 6
Radio:
Commercial eeeeeeseeeeesssssesess TEL 8-L

Information program ........ INF 8; RAD 8
Television: ‘
Commercial ceceesvsenerannas veee. TEL 9-4

Information program ......... INF 9; TV 8

INTERGOVERNMENTAL COMMITTEE ON
EUROPEAN MIGRATTION (ICEM) wueevveoses REF 3

INTERGOVERNMENTAIL MARTTIME
CONSULTATIVE ORGANIZATION (IMCO) ..... 0S 3

INTERIM COORDINATING COMMITTEE FOR
INT'L. COMMODITY ARRANGEMENTS ...... INCO 9

INTERIM CONTROL (of emerging
NBEIONS) eeveeseernrancasennsaneasss POL 20

INTERTOR DECORATION (govt. bldgs.) ..... BG 8

INTERNAL:
Audit (£inancial) veeesesseeeeessss FMGT 11
Political affairs ee.eceeecesaocsaasses POL
Security forces veveeecereceasese. POL 23-2

INTERNATTONAL:
Agreements (USe approp. subj.) :
Banks eceesocecsecscacesssnesccsaaseae FN 11
Boundaries:
2 (O PG
Iand «.eveevevenereenaeennanenasss POL 32

Water civeeerinierieiiiieeennannns ... POL 33
Boundary commisSsSions seeeecseossss .. POL 35
Bridges & tUNNELS ¢evvvvervesesannss POL 3L
Canals ceceveconnnnas cetceeaanas .o POI.33 3

Comodity schemes ....evesecesssasss INCO O
Conferences. Congresses.
(Use approp. subj.)

INTERVATIONAL: (cont'd)
Control systems (EXCON) v.vevevenn. STR 12
Cooperation:
Science & technology sesevesess. SCI 1-1
Space & astronautics ¢..ievee.... SP 1-1
Other (Use approp. subj.)
Health programs ......... teessesass HITH 6
) vese. POL 5-2
Lists (EXCON) vevevevaeeeennn. . 8TR 14, 15

Military forces .esesessseeseess. POL 27-L
Organization aliens (as NIV

applicants) vevivierneniennonn. .. V31-7
Organizations (Use approp subj. )
Payments ... c000eennn. secesesssssss FN 10
Police (INTERPOL) vueuvevanvnn.n. SoC 11-2
Political relationsg ...... ceecenass ... POL
Press Service (IPS) vuivveeeneeeearnnns PRV
Rivers & seaways eoveeseeessasss. POL 33-1
Postal system. Rates. .vevvseve. PO 9, 10
Settlements (payments) ....eceoo.... FN 10

Television Service (ITS) vvvevevnn.. ee. TV
Trade relations:
Export-import seeeeeceireiinnccaas eees FT
Strategic (EXCON) vvvvvvun... STR

Treaties:
Lists, regis. & pub.,

Circ. 175 instrs., etc. .ve..... POL L
Specific (Use approp. subJ.)
Waters (Aiversion) veeeeeeeese.. . POL 33-1

INTERNATTONAL ATOMIC ENERGY
AGENCY (TAFA) ........... AE 3 or Instr. D

INTERNATTONAL BANK FOR RECONSTRUCTION
& DEVELOPMENT (IBED) vvevveeeennn. . ATD 9

INTERNATIONAL CHIIDREN'S
EMERGENCY FUND (UNICEF) ......... SOC 1k-3

INTERNATTONAL CIVIL AVIATION
ORGANIZATION (ICAO) veevuivreennneeees AV 3
or Instr. D
INTERNATTONAL COMMODITY
ARRANGEMENTS, INTERIM

COORDINATING COMMITTEE FOR ........ INCO 9
INTERNATIONAL COURT OF

JUSTICE (ICT) veverevnnnn. veeeve.. POL 5-2
INTERNATTONAL DEVELOPMENT

ASSOCTATION (IDA) viveeeennn.. ceeens ATD 9
INTERNATTONAL FINANCE

CORPORATION (IFC) vvevrvenn.. cesseeess FN O
INTERNATTONAL GEOPHYSICAL

YEAR (IGY) vevevvnnnnnnns teiees.e. SIC 1-1
INTERNATTONAL JURIDICAL

COMMISSION (IJC) wevvivevnnnnn. «.. POL 5-2

INTERNATTONAL LABOR

ORGANIZATION (ILO) vue'v'vvvrnsenenns IAB 3-3
or Instr. D
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INTERNATTIONAL LAW
COMMISSION (IIC) wuvevuvenennnns ... POL 5-2

INTERNATTONAL MONETARY FUND (IMF) ..... FN 10
INTERNATIONAL PATENT OFFICE 44..... INCO 11-1

INTERNATTONAL RED CROSS:

(Use approp. subj.)
Conferences seieeesesssncacaanas veeess PS 3
Disaster relief tie.veeeeeccsnonns .. S0C 10
Fpidemics, aid in ...evevverenns.. HITH 8-3

INTERNATIONAL STATTISTICAL
INSTITUIE suesssrsssssss SCI 3 or Alph. Iist

INTERNATIONAL TELECOMMUNICATTIONS
UNION (ITU) wuuveeecrreacencennasasss TEL 3
or Instr. D
INTERNATICNAL TRADE ORGANIZATION +...... FT 3
or Instr. D
INTERNAT IONALIZATION
(of territory) veveeeesseeessesas. POL 32-5

INTERNEES, INTERNMENT;

Civilian & military .e.eeseeeees.. POL 27=7
Protective services evieeiecsrecseaes PS T
Enemy officials (dipl. reprs.) +v..... EP 9

INTERNS:
Government trainees s..eevecerecses PER 9-5
Medical:
Education & training .....ec000... HLTH O
Ag NIV applicants ...eceeevnrneaes V 312

INTER- PARLIAMENTARY UNION +..0...... POL 15-2

INTERPOL sevvevvnconssans sesesrane .. S0C 11-2
INTERPRETING:
Agency service ..veviieneenns eeenees FSV Lol

For exchange grantees «......... EDX 28-6
INTERROGATORY, BUREAU OF THE MINT ..... FN 17
INTERURBAN RATIWAY 4uvvvnnscrnnnacena IT 8-19
INTERVENTTON (political) vevveeeesessss POL 9

INTERVIEWS: (Use approp. subj.)

Press soeeecennennnnnennns wiesse.ss PR 11-3
Private persons with agency
personnel ........ seecesaaseaseessas PRT

INTRODUCTION (letters of ) wveeueeeeevses.s PRT
INVASTON (military) eeeeeecesseossss POL 27-1

INVENTIONS ..... Ceteccescaceareaneans INCO 11-1
Protection of U.S. firms eeeeeveesess TP 19

INVENTORY:
Cryptographic material ..... seeeans
Equipment & supplies:
Agency (administrative) vievess.. ES 7-2
USIS (technical):

CR 7-4

Binational centers ..eee..... CUL 12-L
Film veeeeeeeneenaes teeeenasese MP L1
Inf. ctrs. & librs. veveeee.. CUL 11-k
Publications eeeeeven.s ceveses PPV L1
RAAIO ceveeeeecnsseanseosansass RAD Lol
TV teeosesncessncosssocennnsnnes TV L1

Industrial resourCes «sisceceess.s INCO 10
Manufactured products seeees.... INCO 12-2
TS AOCUIMENtS svevvoaronrvaecanss .. CR 16-2

INVESTIGATION: (Use approp. subj.)
Agency personnel (security) ....... PER 16

ATD DroSrall seeeeescossocnsanna ..o ATD T-2
Congressional (general) .......... .. 1EG 8
Merchandise, market value of ....... FT 24
Passport fraud seieesescssecaseaes . PPT 15
Visa fraud eeeeeveceennns teessasesess V15
INVESTIGATIVE PROCEDURES eveeseeosenss SY 1k
INVESTMENT ; _
Domestic severrvans creaes ceececessess FN 8
Foreign ..... Cheeesaeseeaas ceeees FN O

GUATENteesS sesevevscessenssasassees FN O=3
Opportunities, private «sv.eveveveesaes TP O

INVITATIONS:
To speak:
Before nongovermmental groups ..... PR 6
Al other seveiiiieiiiii i .. PR 12
Other than to speak seeeeevenenann seo PR 5
INVOICES:

COUrier eeveecsessecsoassaceasacsos CR 8-l
Merchandise, documentation of ...... FT 24
POUCH sesevevnsnnnanns tseassassaass CR 8-2

TRRADIATION:
As food preservative ........... HUTH 16-1
As health hazard .....ce000ees0... HLTH 10

TRREDENTIEM sevveenenonnrncnnnnns .. POL 32-1
IRRIGATION ........... eeeerane ... AGR 11-1
ISLAND CLAIMS +s.0v.... Cereeraeiane . POL 32-6
ISOTOPES DEVELOPMENT .evvevvnn. eeees AR 11-1
ISSUANCE:

Key (government buildings) ....... BG 19-2
Passports (authority to issue) .. PPT 10-7
ViS8 eevevenn eeeeieeas Ceieireseeeas. V16

TSSUANCES SYSTEM...eeveveeevasesssasss CR 19

ITINERARIES (govermment travelers) .. TRV 15
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TATIS vevevveoonoioonanonoessnneenes SOC 11-b
JAMMING:
Information media «oveveveeeeean. .. INF 6-

1
RBAIO vveerensrnensesennsnsnss INF 8; RAD 8
TV vveerreneseoenecensnnseneses INF O; TV 8

JANAP (Joint Army, Navy,
Air Force Program) seeeecesesecsess CR 12-3

JANTTORTIAL SERVICE sesveeeseecceeses. BG 10-1

JOB DESCRIPTIONS 4vvveeeeesesssssessas PER 18

JOINT CANADTIAN-AMERTCAN
DEFENSE BOARD sevvrevruenns R ) i

JOINT MEXICAN-U.S.
DEFENSE COMMISSION w.vuveevvvvens.ass DEF b

JOINT WEEKAS eeveeavenreonnsnacnens .. POL 2-1

JOURNAL VOUCHERS ... ceeeeesse.s ACC L

JOURNALISTS:
Agency public relations, role in .... PR 11
Foreign leader exchange grantees:
Multinational e.eeeveecessenesssss EDX 21
National seeecosescecsrsscesssenes DX 15
Information program,
role In sieseseecesneeass INF 11-3; PPV 7
As NIV applicants sseeveceeceesseess V 31-9

Visits of seveeeeenn. ceseesasensncess INF 7
JUDICIAL:
Assistance. Procedures (agency) ... LEG 12

Branch (of government) +.......... POL 15-3
Process:
Exemption from (diplomatic
& consular) POL 17-2
Services (consular) seieeeeesessssses PS 10

D R R R A N Y

JURIDICAL COMMISSION
INTERNATIONAL (IJC3 vesssscecssnsee POL 5-2

JURIDICAL COMMITTEE,

INTER-AMERTCAN sevvvevesenn ceeseses POL 52
JURISDICTION:

Civil & criminal courts ..ceee.... SOC 11-3

Consular districts ....... veeeesen.e. ORG 8

National courts se.eveceeessacesss POL 15-3
Process issued for service abroad ... PS 10

JUSTICE:
Denial of re:
Persons ..... creesetssasscasssaases PS T
Property susecsesocsseseesecsceeess PS8
Human rights aspect seeeveceeseess. SOC 1k
Law enforcement s.eeesvesesaceses.. SOC 11

JUSTICE; INTERNATIONAL
COURT OF (ICJ) vvveeennvnnnnneas .. POL 5-2

JUVENILE DELINQUENCY ..evv.vvvnceases SOC 8-1

KEYS & LOCKS:
Manufacture seveeevesssssenssa.. INCO (YP)
As security equipment ............ BG 16-6
Key 1s5UanCE sevvevesensnessesss BG 19-2

KIDNAPPING:
By Communists seevecesescnsesssass CSM 9=2
As Crime seveeeeineieinrernaresnaes SOC 11

Protective services sveeseeeveesss. PS T-1
KING (as head of state) .o.euev.. .. POL 15-1
IABOR svvveverosnnroaarnennenonenns seee. 1AB

Accidents., Safetye evseeseceens . LAB 11-1

Child sevvencacnrannn cecesersasness LAB 10

COMPULSOTY svevrenencrnonanasann oo LAB 14

Disputes eeeeeveens.. teseeecece... IAB 6-1

Economic integration,

effects on sevevnveennnennnasss LAB 13-2
Education & training eceeevececees .. LAB O
Euployment. Unemployment. s..e.... LAB 13
Female sevevrnennanss eeteiersresaas LAB 10
FOrced eieeeesesesnosoncsanneneaass LAB 1h
Migratory:

Immigration aspect seesseesersceses V11

NIV category seceseceeeeseseess V 31-8

Iabor aspect seeseesreracesseesss LAB 10
Organizations (See Unions)
Productivity .eevecvecrersncnaeaass LAB 12
Technology, effects on .vevvee..o LAB 13-1
TUINOVET eeevverrosnsnssssassasesss LAB 13
Unions. Organizations. ...eesec.... LAB 3

Communist infiltration e.vv..... CSM 9-6

As political force sevesecsssss POL 13-1

Wages. Hours. Working
CoNditionS. sesececeececenannn ... LAB 11
LABOR-MANAGEMENT RELATIONS ......... .. LAB 6

LABOR ORGANIZATION,

Territorial seeeeeceeeeceresessaasss POL 19 INTERNATTONAL (IIO) +.vvvvvvnv.... IAB 3-3
or Instr. D
JURISTS, INTER-AMERICAN COUNCIL OF ,. POL 5-2 LABORATORTES, RESEARCH:
5 :
JURY DUTY (sbsence fOr) ....eseee.es.e. PER 8 ﬁgg?i;lenergy Sresreeneenes """élég ii:g
Scientific vvvveavans. ceseseasseess SCI 13
3/1/63 TL:RC - 1
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LAKES:
Boundary. International. ....... .. POL 33-2
As inland WALETWAYS «e-evvesssveses IT 11-16
IAND:
Acquisition:

ceo s e s osane

For govt. bldgs. (U.S.) .. . BG 6

By nationals of country seeeeeeeecees E 12
Boundaries, international .......... . POL 32
Colonization seeeeeeceseeseneosanness B 12=1
Conservation .seceeeveeseeessanssaas AGR 111
Culbivation seeeecesssserecssseanss AGR 11-2
Distribubion seesessecscecesacssenssases B 12
Govt,.-owned (U.S.) . eeee.. BG

Real property accounting .......... ACC 10
Grant COL1EEES e.eveeveevnanseaaaess EDU 9=k
Nationalization seevesecescerecnnnees B 12-2

Protective services e....ee..e..... PS 8-k
OWnErshiP seeecececccsscassssssennass B 12=3
Reclamation seeevessscesssesasscees AGR 11-1
RefOXT eeeveovscnvcasnnncsss P 1 2
Resettlement ...cviveevveeeencannsenss B 1221
Tax (real estate) vvvveeeveneseassose. FN 16

Transportation:
HighWay eeeessrsesecvenscceanenas ceeses ITT
Rall seuevenrncenonssasoccnnnnans ... IT 8
Use. TeNUTre€. seeeseecsseccrnncnscenees B 12
LANDING:
Aids (air):
Commercial & private ...ccceessens AV 13-2
Milit8TY eevecrncosasann AN ... DEF 17-2
Fields (air): .
Commercial & Private eeceessessesoas AV 14
Military:
At DaSES seversssscssssssaseses DEF 1525
Other fields seveeorracevanenns .. DEF 17

LAND-LOCKED COUNTRIES:
Access 50O 8€8 s.eveevrssesnessassss POL 33=T7

LANDSCAPING (govt. bldgs.) .. ceese BG T

LANGUAGE:
Of Communism eeeceococas
Services (BZENCY) eevverenrereerenenes FSV L

Interpreting «veeececereecensseees FOV bl
For exchange grantees ......... EDX 28-6

Translabing seeeseceseccoseeneeses FSV 42

Training:

Fnglish seeeeeevecneceneseas cevesven EDU 10
For exchange grantees ......... EDX 28-2
For government personnel ....... PER 9-1
For refuge€s seveeececnes crrenn REF 10-1
By U.S. professors abroad ....... EDX 19

FOreigh secessnesssessanseasnseee EDU 9-11

o0 CBM 1

P N

LATERAT, ENTRY (into FS) evevees.e.... PER 13-2

IATIN AMERICA, ECONCMIC
COMMTSSTON FOR (BCIA) vvvvveensnnceenses B3

LAW:
Comparative. Constitutional. . LEG 5; POL 5
Enforcement ...veseenncsnncccacsocess soc 11
International ....eeceeveceasocerses POL 5-2
Maritime seeeeseveossevecnsanccasonns .. 055

Practice O0f ceviveseessscsancaeas, INCO (YP)
Iist of attorneys sveeeesseseesess PS 10-3
Rule Of veeerenreceronnnnes POL 5
Of the Sea:
Conferences, general s.eeevse.... POL 33-8
For specific aspects (e.g., oil
pollution, continental shelf,
etc., use approp. subj.)

ses s

LAW COMMISSION, INTERNATIONAL (IIC) .. POL 5-2

LAWS, STATUTES, ETC.:
(Use approp. subj.)
Domestic (of government) ........... POL 5-1

LAWYERS:
Lists of foreilgn eeeesesscssenvsseee PS 10-3
As Profession veeevevevecesnsea.a..INCO (YP)

LEADER GRANTS, FOREIGN:

Multinational se.e... Cerecaneeniaas .. EDX 21
National eeeveevas. ceesann veecessesess EDX 15
LEASES:
Building & grounds
(U.8. govermment) soeeeeeven... .... BG 6-2

MINETAL 4evresrncroassonncnsesesss INCO (YP)

Petroletm seeeevecssecsscasensssses PET 10-3
LEAVE OF ABSENCE (employe€) evveeees.... PER B
LECTURER EXCHANGE PROGRAM:

FOreign ceveeceseseesenecennns esssees EDX 13
U.s. .“.“.“.“.“.”.”.“.”.“..HXJQ
LEDGER:

Allotment seveveveneenene eeeseesneseass ACC T

Distribution .e.veveseveeereceenss. ACC 23-k

GENETAL tieevrrevrnnornocnannconnns oo ACC L4

LEGAL:
Affairs (general) teveceeeesss LEG
Opinions & interpretations .....es... LEG 10
Services (consular) ..eeeeeeessvesss.s PS 10
TeNnder seveeecssssssassooscsscscacesss FN 17

sscosssso e

LEGATIONS; U.S.:
Construction & maintenance .ecesesesesess BG
Organization & administration .......... ORG

LEGISIATIVE:
Affairs (82eNCY) eeeveveevenn. ceceenees. LEG
Branch of government sseceeeessseeass POL.15-2
Program (8gency) .eeceeceseceseeseesss LEG 1

IEGITIMATION (for nationality
PUYPOSES) savsesessosassssssocasnass PPT 9a5

LEND=LEASE 4..eceveesecasessarsnsssss DEF 19-3
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LETTERS:
Anonymous, begging, crank, etc. ..... PR 13
Correspondence :
Analysis & distribution «eieeeeses.. CR 6
Management seeececcesossscsssssesss CR 18
Of CredenCe seveesseoeossnnsssssss POL 17-1
Of introduction .e.eesvecesceceasaseee PR T

Rogatory eeeeeeee.. ceeseeseecsnsasa PS 10-2
LIABILITY:
Banks, domestic eeveveeeesseescecsss FN 6-2
Employer's:
GOVEINMENt weuveeeeseensesnsnsas PER 14a5
INAUSELY eeeeenernceecss ceeseesess LAB 11
NUCLEAr soesrncescnsesanscanncneansss AR 12
ShipsS eeeeveveveeennenncanonnnens 0s 12-7
LIAISON: (Use approp. subj.)

With other Federal gsgencies .vev..... ORG 1
Groups (E & E) vevverinnneenns e .. EP 6-3
Nongovernmental veeeeeeeeeesceseescess PR O

LIBEL:
As Crime susvveneecneencennencannnss SOC 11
Protective services .siveiveenvocasass PS T=1

LIBRARY SERVICES (22enCY) sueveesvesnss FSV 5
Publications procurement «.eeeesese... FSV 8

LIBRARTES:
Binational ..eesecsvscssasecsesseeaes CUL 12
Commercial seeeeeesnsssosesonssnasanees IP 11
General s.eceseccessancannan cereas .. EDU 11
USIS tieseeceneecosasascssasaanaa ... CUL 11

LICENSE PILATES:

Agency vehicles siveveecavessess.. VEI 11-5
Diplomatic & cons. repr. vehicles .POL 17-2
Employee vehicles abroad s..sess.s PER 15-k
LICENSES:
Aircraft:
Civilian sevvecennnnnn Cieseeaes .o AV 12-k
e DEF 17
Drivers:
Agency chauffeurs seesecseess... VEH 11-L
Agency personnel overseas ...... PER 15-4

Commercial vehicleS ceeveeesseees IT T=12

Diplomatic & consular reprs. ... POL 17-2

U.S. citizens abroad ¢eeeeeceeens . PS 7-2
Export-import ceceeeceeceesocevecss FT 11-1
Export-import (munitions) .e....... FT 18-1
Iocal (to wed, fish, hunt, etc.),

obtained for citizens abroad ..... PS 7-2
Navigators, maritime ,....... eeeaan . 08 18
Pilots, commercial seeveessacesssooss AV 18
Strategic trade:

U.B. 008 seceensecssoessssrsnnsss STRT

Non-U.S8, origin goods ....s...e. STR 12-3
Vessels:

Inland waterway eeceeecessesees .o IT 11-12
0CeangoINg veveeeneeenoenns weeea. 0S 12-L
LICENSING:

Foreign-owned patents ...cecceeeeeeess TP 9

LIENS (vs. oceangoing vessels) ...... 0S 12-9

LIFE:
Family seeooccevennnne
Insurance (agency employees) .ee. PER 15-7
Mode of (social cuStOMS) veeseesseses SOC b

LIFE-SAVING:
(See also ACCIDENT PREVENTION)
Safety of life at sea sveeeveessses 05 13-5
Services:
In disasters e.oiseescssssssscsssss SOC 1O
Tn epidemics evevesecesanacssses HLTH 8-3
Navigation (search & rescue) .... 08 13-1
Training seeeeseessesosscsasaasss HUTH 14-1

LIGHTHOUSES waseveevecnseevacnenssnss OS 132
LIMITATTON, ARMS veuveveeeevacsevs.n. DEF 18
LIMITS, TERRTTORIAL .......... POL 33-k, 33-5

LINES, TRANSPORTATION
(See TRANSPORTATION LINES)

LIQUIDATED OBLIGATIONS sievescencassaas ACC T
LIQUCR:
TRAUSTLY eoeescacsocsssnnnneessss INCO (YP)
SMUGELING eeeececorcsvenasnnans eees FT 255
LIST., LISTS:
Of attorneys seeeeceeeesss cereees ..o PS 10-3
Black vevesesesscarocesonnas eiesesss STR 19

CrEW eeveesoncrcacossaansosncenanees V 31k
Diplomatic & consular «..ssesessees POL 17-3
Export control (EXCON) ..... STR 1L thru 18
Free (entry of merchandise) ........FT 25-1
Trade euvevecsssusessacssanassasssass TP 16
Waiting (visa issuance) ..... veeerss V1825

LITERACY: .
Educational level ...eeveeesanesess EDU O-1
Eligibility requirement for visa ... V 11-5

LITERATURE:
As fine art veveveeeoen.. P EDU 13-4
Property rights s..iseseeesceessss INCO 11-3
Traffic in obscene seeveevcssesse. SOC 11-7

LITIGATION INVOLVING:

AZENCY seeansencasecasnseaneneas ceee IEG 13
Citizens abroad (prot, servs ) e... P87, 8

LIVESTOCK seevvevvnvccsansanansasss INCO (YP)
LIVING:
COSt OF vvivvvenoscerensccnsancns eees EB-1
Allowances (FS personnel) ...... PER 11-1
Standard Of eeeeeecececrececncaceneas B 822
IOAD LINES ....... teseci ettt .. 0S 15
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LOCKOUTS (1810T) weverernvuvonnees .o

LOANS:

Domestic ceve.. Cecsesesereairesaenass FN 621
Equipment & supplies (agency) ...... ES 7-3
Film (USTS Program) vveveveeeeecssss MP 726
Forced (protective services) ....... PS 8-4
International seieeecesssscsssssass FN 11-1
To- underdeveloped countries

for ald PUrPOSES cieeerancass «s.s AID O

Merchant vessels sveesessncaassss. OS5 12210

LOCAL:

Authorities:
Assistance to citizens
abroad With seeeeeecseesasencaes PS 7=2
Depositories sesecessescenseocnseess IMGT T
Fmployees, FS +.vveeevveee.s. PER, Instr. D
Press sevessessassocscacosassosccasse INF 11
USIS relations with eeeeeeecaress. PPV 10

Radio activity ceeeeeivnsennnnens. ... RAD 7
Transportation se.eeeeeseeeseeses... TRV 12
TV activity eeeeeeenreeccenss ceeseeaes TV T

Wage rates c.eeeveeseesceasscesass PER 115

LOCALLY-PRODUCED

Films (USIS) seveevenenncnnsneanenss MP 72
Press, publications, visuals ....oe.... PFV

LOCATOR SERVICES

(agency employeeS) veeeevees..... PER 15-13

IAB 6-1

I0CKS (See KEYS & IOCKS)
LOCOMOTIVES eieveevccncsccancencsease IT 8=12
LODGING ALLOWANCE (temporary) ...... PER 11-1

LOGISTICAL MATTERS:

Base or installation ............. DEF 15-6

Military:
Defense cesecssecesacencasnas eessss DEF 13
Warfare seceseesoscoeaasss veeee. POL 27-6

L0GS (control of class. docS.) «s.... CR 16-2
LOOKOUT (for visa applicants) ..e..e.... V17
LOOTING Ceesieseciiacaitiieeiiaanans POL 27-8

LORAN (radio navigational aid) ...... TEL 8-5

Use in:
Civil aviabion ssseeseseecasesseas AV 13-2
Inland waterway transportation ..IT 11-13
Merchant shipping e...eeeeceo.. .. 05 13-2
Military transportation ........ DEF 17-2

LOsS OF':

Equipment & supplies (agency) ...... ES 7-k4
Household/personal effects

(agency employees) vveeevvsse... TRV 1hal
Mail sevevvoceaseenns PPN cesees PO 9-2
PasspOrts seeevessescessessnssess PPT 10-11
Property (stolen):

Protective services sevesseseecas. PS 8-k

L0SS OF: (cont'd)
Vehicles (agency) ...eeeeenn.. veeees VEH L
Visa documentation sveeeeecesscceesas V10

LOTTERIES (as revenue source) v....... FN 16
LOW-PRICED BOOKS seeevvevcsasnsesss. CUL 10-6

IOYALTY CHECKS:
Agency employees sueeessseessssss.s PER 16
Name check procedures, etc. ¢eeeee.. SY 10

LUMBERING 4vvuverennnnecsennnnness INCO (YP)

MACHINERY vevvnvvvnnnn... e ... INCO (YP)

MAGAZINES:
Agency use, etc.:

Articles I'€ ceivieerssesssseensesss PR 1L

Library services si.cececesecesase FSV 5

Publications procurement:

Administrative aspect ..veeee... FSV 8

Exchange agreements ....eo.e... INF L=3

Intelligence collection seeev... INT 6
USIS program:

Availability in & distrib. by:
Binational centers ...... CUL 12, 12-6
USIS information centers

& libraries ........... CUL 11, 11-6

Distribution (general) ........... CUL 6

Magazine reprints ..e.eeeee.... PPV 14=2

Periodicals s.esesvesscennons ... PPV 12

Presentations program see.vseveee. CUL 9
Subscriptions for

returned grantees ......... EDX 29-4

MAGIC, BIACK .vu...... e .. SOC 12-k

MATL:
Censorshild ceeresecesee
Facilities & service:
AGENCY tvevnarnrrnrteacaennn tse.2s. CR 8
Public tevviveesveresssennssssnenaas PO O
Loss. Theft. Non-Delivery. see... PO 9=2
= = A -0 I K0

veeecessnesses POB

Use Of vevevnroenonns teseneans eveee PO O-1
MATLING LISTS eivevececenesrncanaens . CR 8-7
MAINTENANCE: (Use approp. subj.)

Agency:

Buildings & grounds se.cesseeesess BG 10
Cryptographic material ...... ee.o CR T7-4

Equipment & supplies (gereral) ... ES 10
Records sveeeeceseccececssseasaass CR 10
VehicCleS seevesessessccanesoeecass VEH 10
Armaments ....cevececececcssecssess DEF 12
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MAINTENANCE:
(cont'd)
Transportation equipment
& facilities:
Aircraft:
Commercial sevesesscessansacsssss AV 12
Milit8ry seeeececsseasessanseass DEF 17
Airports & landing fields ....... AV 1L-1
Ports & harbors seseeeececeesesss 05 1hal

Vesgels:
Merchant seceececesscesessensssses O3 12
Military eseoessoceescscss e.eee. DEF 17

MATARTA vevvervuoeoconanancnnsaceasasss HITH 8
Eradication eeceecsecsscscecsesess HITH 8-2

MANAGEMENT: (Use approp. subj.)
Tmprovement (agency) ............... ORG 10
Industrial s.eecesssssssssssassssss INCO 15

MANDATES (territori@l) veveeeeeeeesss. POL 19
MANEUVERS:
Armed forces (national) v..eeevee.... DEF 6

International forces ev..e.eeceeseess DEF O

MANTFEST, CARGO:

DAITCTaft eveeveeernennnneanons eeees AV 1224

Merchant vessels eeeeeveeeeencns. .. 08 1o-k
MANNERS & CUSTOMS eevevv.. Ceeeencaienss SOC L
MANPOWER:

AGENCY sevvoerteneiossssoesrssaassssases PER

GENETAL sevecstvocastannoseas teeseesess LAB

RESEIVES sseeeensneronannnannans ve... IAB 8

Scientific seviveecienncnsennesennas SCIL 12
Special classes (other than
scientific) veveeeeenneennn vee.... LAB 10

MANUAIS: (Use approp. subj.)
System (8gency) veceeeevn. teeesssane. CR 19

MANUFACTURES. MANUFACTURING:
General s.iessvcevaanns ceeseesssess INCO 12
Specific types (Use approp.
industry outline or INCO (Y¥P))

MAP (Mil., Asst. Program) ....e.e.e.... DEF 19

MAPS, MAPPING:
Boundary demarcation +...eeece..0. POL 322
Cartography seeeeeveseeeesss SCIL, Alph. IList
Mepping & survey by armed
forces (non-military acte ..e..... DEF 1k
Presentation of by USIS svveveess.. CUL 9-8
Procurement of':
Administrative aspect s.eveeceeeess FSV 8
Exchange agreements sveeseesesess INF 4=3
Intelligence collection .s..e.s..... INT 6

MARTJUANA:
CULtivation sesvessecesscsassasss INCO (YP)
Traffic 10 seeseeeosssocecaseaness S0C 11-5

MARINE:
Merchaft seeesessveseaseocassscssssases OS
Personnel seeeeeececececenensnes .. 0818

RESOUTCES sevrssrernonvessnnesss INCO (YP)

MARINE CORPS:
As branch of armed forces veee.... DEF 62
Guards:
Assignment, transfer,

€6Ce sesvietrerrecess...  PER, Instr. D.

DUty TOSEETr sevvececeveceeencaness ORG 6
Protection of U.S.
government buildings abroad .... BG 18

MARITIME:
Affairs (general) voveeveveeeeonenessss 0S
T8W eeeceessecsessesscscancnnns vesses 0S 5

Navigators (licensing of) .ee.e..... OS 18

MARTTIME CONSULTATIVE ORG.,
INTERGOVERNMENTAL (IMCO) euvevvesen.. 05 3
MARKERS, BOUNDARY ...eeeseeseeress. POL 322

MARKET':
Black (See BIACK MARKET)
Places (PUBLiC) vevevevvrrereeesss INCO 13
Research seeeeeeeecsasessaaeseas INCO 13-1
SUIVEYS eceeeecereeeorsesensssneesas TP 13
Value (doc. of mAS€.) vevevevnnn eee. FT 24

MARKETING & DISTRIBUTION:
Agricultural crops:
General sueeeecsscercanssessannss AGR 13
Specific TYPES cvervsnseesasss INCO (YP)
Commodities:
General eveieesevessssnsesseaeaess INCO 13
Specific types (Use approp.
industry outline or INCO (YP))

MARKTNG:
Boundaries seeesecees ceresreness POL 32-2
Merchandise (documentation) ........ FT 2k
Property (govt.-owned) .v.veeeeseenss ES T
Transportation equipment:

Aircraft:
Commercial & private ....e..... AV 12-6
Military eeeeecececonnnss ee.... DEF 17
Motor vehicles:
Agency veviiiiisnnsiieen. etsesee VEH O
Commercial & private svveeees. IT 7=12
Military eevesecesessocvonsans . DEF 17
Vessels:
Inland waterway ....... cesees IT 1112
Merchant c.oeeeeeens cesesssenses 05 12

Milit8IY vvveevenrrenesensseesras DEF 17

MARRTAGE:
Agency employees seevevescescvass .. PER 19
Citizens abroad se.evees.. ceesessss PPT 13
Iaws & customs ......... seeteesesss SOC L1

Nationality aspect sesvevseses... PPT 9-18
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MARTTAL IAW DURING:
Calamities (earthquakes,
£100dS, €5Ce) crrenvoarernns
Political uprisings s.c.eeeee.

eus. SOC 10
.. POL 25, 26

MASS:
Communications (inf. media) .v....... INF 6
DepOTtation seeeescecesraneaneaaas SOC 1h-lk
MASSACRES (racial) seveveeeeveanensass S0OC 1k
MATERTIAIS:

As commodities ...eecevenccciecnnanaess INCO
Materials demand .....cc0ceeenn ... INCO O
Specific tYDES seeeeseccnsssss. INCO (YP)

Cultural & informational (USIS):
Distribution (general) .o.eeeveen.. CUL 6

By binational centers ........ CUL 11-6
By USIS inf. centers ......... CUL 12-6
Exhibit & display program se....... CUL 8
Of binational centers .eve.e.. CUL 11-8
Of USIS inf. centers ......... CUL 12-8
Films seeevronenoees ceseess MP T
Pregentation program eeeeevessseass CUL 9
Press, pubs., & visuals svveeeseseee. PPV

MATERIEL (military) ....

MATERNAL & CHIID HEAITH ...ovve0... HLTH 14-5

MATHEMATICS seeveeescecesessss SCI, Alph., IList

MAYORS +.veeeecenaoeas ceevaaans eeeesss POL 18

MEASURES (Use approp. subj.)

MEAT':
Import regulations s.eeceescacecsesss FT 15
ProducCts seeeeesesescesssaneesass INCO (YP)

MECHANICAL ENGINEERING:

As industry ....... vee.. INCO (YP)

cees e

As science «.eeenenn ereeses SCI, Alph, Iist
MECHANTZATTON :
Agricultural ...eeeecesneen. weeeses AGR 12-1

Communications & records
operations (2agency) ceeeeesesees... CR 1L
Financial transactions (agency) ... FMGT 14
Tndustrial seeeeesssscscsssacsess INCO 12-1
Effect on labor .... .eo LAB 13-1
Postal system ..eeceeascanas cesssssnss PO 9

PR ]

Scientific aspect seveveeeerens-en.. SCI 1k
MEDAILS:

Agency employees seeseecosaocsses .... PER 6

Heads of state ....cveeena.. vesses POL 15-1

Milit@rY svceeeseseseascnssasssseess DEF 6-6

Other prominent PErsonsS eeeeseees.. POL 6-3

MEDIATION (See DISPUTES)

MEDICAL:
Banks (bone, eye, etc.) vv.eeen.... HITH 12
Care:
Agency employees seeeeceesseeennns PER 1h
National program e.eeceeseesseseeess HITH
Refugees seeesereriieceseassesss REF 10-2
Centers, regional (agency) ....... PER 1lh-k
Education & training ..o.oveevenn, .. HITH 9
Examinations:
Agency employees s.eoeeeeeecess.. PER 1h-1
Visa applicants eevevececeseanenss.s V 2U
Instruments & equipment (mfg.) .. INCO (YP)

Insurance:
Govermment employees ee.eeese... PER 1h4=3

Public & private e..eee.oesses. HITH 14-7
Research .sveveveceasss ceeecsseneess HLITH 11
Services:

Agency emplOyees sieesseecessesss. PER 1h

Public & DPrivate sueeeseeeceenean . HITH 14
Science sieeeiivaninnnnn +e. SCI, Alph. List
Treatment:

Agency employees ..seeescsssses... PER 1L
In Aisasters seeeescsseescnsensass SOC 10
In epidemicCs seevevosaesnsoneese HLTH 8-3
Public & private .eeveeeecee... HITH 1b-2

MEDICINE:

Patent (menufacturing) .......... INCO (YP)

Practice Of viveeesecessesesesss, HITH 1L-2

Science of sevevevessesesss SCI, Alph. Iist

Velerinary coevessesecssocennaes . INco (Yp)
MEDICO sieeenean teesesiecsesecscnseees HITH 6
MEETINGS:

Administrative Officers sveeevee.... ORG 3-1

Chiefs of MissSion veveeceeecenes ... ORG 3=2

Committees., Commissions.

(Use approp. subj.)
Consular Officers ssesseecsseeasssas
Cultural Affairs OFfficers seeeessees
International organizations
(Use approp. subj.)

CoN 3-1
. CUL 3

Heads of state. Foreign

dignitaries ceeveeesecscesesscaaaes POL T
Principal Officers .v..vveveesseses ORG 3-2
Public Affairs OfficCers seeeseesseces INF 3

Public & private groups
(for agency pub. relations) ...... PR 6-3
Staff cieieeeseeisecenssascanennsss ORG 3=-3
MEMBERSHIP (Use approp. subj. for
int'l. org., conf., etec.)

MEMORTALS & MONUMENTS:
As cultural Property seeeecesceces
In military cemeteries seeeesssaes

EDU 12-2
DEF 6-10

MENTAL DEFECTIVES:
Denial of passports tO steeeeveses
Treatment & rehabilitation ......
As visa applicants ........ cenees

PPT 1h-12
HITH 14-2
ees V 11-6

MENTAL HEATTH s.veveveceeenesssses. HUTH 1h-k
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MENACES TO NAVIGATION (ocean
SNIPPINg) teeeeerrenerearanensneess 08 13-3
(See also NAVIGATIONAL ATDS)

MERCHANDISE:
Advertising s.eeseeeseessensessa. INCO (YP)
TN DODA veeeersnnsosseecssnanseaseeass FT 26
Documentation of seveeevenneses ceeses. PT 2L
EOLYY OF eveeroeeeneen Cerrieeeieien.s FT 25
Exports. Imports:
GENEYal teceeecsraccnccnscsncncannns .. FT
Specific commodities (Use approp.
industry outiine or INCO (Y¥YP))
Manufacture of:
GeNeral seeeecscecececierssecaaass INCO 12
Specific commodities .......... INCO (YP)
Marketing & distribution:
General seeectsccescssraccanes ... INCO 13
Specific commodities (Use approp.
industry outline or INCO (YP))
Shipment. Trade:
General e.eeececescscacscsccccanccncss BT
Specific commodities (USe approp.
industry outline or INCO (YP))

Smuggling (except arms) «....... eeo FT 25-5
ATTE veeuerenennrnnnenann veeeeee. FT 1824
MERCHANT MARINE 4vvevvasoooeeenvonne veeees OS
Personnel ve.eesececncecesssancenssss 05 18
MERCHANT SHIPPING eveeeoseronanoeonns veeee OS
MERCHANT SHIPS. VESSEIS. ceeeveerecen . 08 12

Attacks on:
Tn peacetime svessvssessesecssss POL 33-6
In wartime seeeeeaces. ceeean w3..s POL 27
Bombing of neutral vessels .. POL 27-12
Berthing eeeeveesssssessesssnssesss 0S5 14-5
Bills of health eesnsssvesssrssss HITH 15-1
BUDKETING eeeeresecccocncnaans erese 08 14-2
Strategic trade restrictions .,. STR 10-1
CargOES coeseceesasesesnonassensrsaaes OS5 11
Crew 1ist vISaAS eeeececcveerosasenss V 314

MESSAGE CENTERS (agency) ..veoeeve.... CR 8-5
MESSENGER SERVICE 4utvveevesnescassess CR 8-L
METALIURGY o.evevvvnnnnn.. ‘e, INCO (YP)
METAIS & METAL PRODUCTS seeveuvss .. INCO (YP)

METEOROLOGTCAL ORGANIZATTON,
WORID (WMO) wvvevnnernrerneneennenns SCT 3

METEOROIOGY 4eevssscesssssess SCI, Alph. Iist

MEXICAN-U.S. DEFENSE COMMISSION,
JOINT sevievvneennns Ceveseas PEPR

MICROFIIMING:
Of communications & records
(BEENCY) vreerrrrerrrerennnnnnnn,s .. CR 22
Equipment (manufacturing) ....... INCO (YP)
As information storage &
retrieval technique ¢veveevvee.... CR 1Lh-2
As reproduction service ..eeeee...... FSV 6

MIDAS (alert MEASUTES) veeevonennn. .. DEF 1-5
MIGRATION:
External (refugees) vveeeeeveeeneenn. .. REF
Internal .eeveeess ceceesseassassss 0O0C 13-1

Of 18bOr ,ivveeeeerneeeosnesvanenass LAB 10

MIGRATTION, INTERGOVERNMENTAL :
COMMITTEE ON EUROPEAN (ICEM) ........ REF 3

MIGRATORY:
BirdS seeeesscsscsenscassnsnensss INCO (YP)
Iabor:

Employment aspect s.icvvevannn «ee. LAB 10
Imigration aspect seeeeeesscaseeees V11
NIV cabegory seececeeaccnss eee.s V 31-8

MILEAGE RATES (govermment) ............ TRV 8

MILITARY:
Acalemies eeeeerererecenninnnnn ... DEF 6-9
Affairs (other than armed conflict) . DEF

Alrcralt sevesesesecasessecncceecnas DEF 12
Armaments seesveriiiecercnnacnssas.s DEF 12
Assistance ....vc0iiiieieiieeeiese.. DEF 19
MAP excess property disposal ... STR 11-2
Attaches:
Forelgh ceeeeeiseencenens seesseaes POL 17
U.S.:
Agency relations with ........ ORG 1, L
Personnel matters ....... PER, Instr., D

Bases. InstallationsS. eeececes. .... DEF 15
Capabilities .veeeecererenrecaseese DEF 1-3
CemEteries seeererrernrenernnns ... DEF 6-10

Communications systel sseeeesceees.s DEF 21
Information, exchange of vessese.... DEF 10

Leave (agency employees) ...... eeees. PER 8
Missions (other than MAAG) .......... DEF 7
Offset Program seeeeeveeeeeneensns ... FN 12
Operations seceeesseaes ....0. POL 27
Organizations (as pol. force) .... POL 13-8
Personnel seeeeeeseececerenannns ... DEF 6-7
Service passports s.ivevsses... PPT 10-19
Postal services ..... ettt CR 8-3
Prisoners of War secveeseceesss ... POL 27=-7
Protective services seeieeesceccesae PS T
SCHOOLE sevvuevennacnnns e ... DEF 6-9
Secrets, exchange of seeevecnnn. ... DEF 10
Service (nationality aspect) ..... PPT 9-19
Service, cOmMPULSOTY seeeeren.. «.... DEF 6-7
Exemption:

Dipl. & cons. reprs. «.sees... POL 17-2

Visa applicants svveeeeveesee.. V 11-10
Protection of citizens from

foreign military service ....... PS 7-3
Registration of U.S.

citizens abroad .eeteeeececanes PSs 11-2
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MILITARY: (cont'd)
Vessels veiesennesnsansasanns eesssss DEF 12
Weapons, standardization of ...... DEF 19-5
MILITARY ADVISORY PETROLEUM BOARD ..... PET 1

MILITARY ASSISTANCE ADVISORY

GROUP (MAAG) veveevnvncennanenns .. DEF 19-2
MILITTA 4evveenennnrnneanennnnns «.... DEF 6-L
MILLS (manufacturing) «..eeeeece.. . INCO 12-5
MINERALS suvvevonennnnn eeeaaea ... INCO (¥YP)

MINING & METALLURGY eeveveveese.a.. INCO (YP)

MINISTERS:
As diplomatic representatives ...... POL 17
Visits. Meetings. seceeeeececsseass POL T
Of religion eeeeeensecnencereaanas .. S0C 12
As nonquota immigrants ..eesecese. V 20=5

MINISTERIES (of govermment) ........ POL 15-1
MINOR CHIIDREN (See CHIIDREN)
MINORITIES:
As political force .iveeeanas eeses POL 13-3
Protection of seeeeeveecnnens eeees S0C 1hel

MINT INTERROGATORY, BUREAU OF THE ..... FN 17
MINTING (of money) P L A Iy 4

MISCELLANECOUS RECEIPTS ........... ACC 11, 15

MISSILES sv.eevvevcecncsoscsnaceasssss DEF 12

MISSIONARIES sevvvecseescosecnsessss S0C 12-2
Protection of seveverrienrnninnnenns .. PS T

MISSIONS:
Religious (prot. of property) ev...... PS8
Visits (See VISITS)

MIXED ARMISTICE

COMMISSION (MAC) wuevvrnennennnn. POL 27-1k
MOBILE FIIM UNITS +.v00e.. feereasenssans MP 5
MOBILIZATION OF':

Armed fOrces seeeecesesnns ceeanas .. DEF 6-8

TNAUSELY eeveevasrsssessssnsaasnasss INCOB

Labor & MANDOWET esstasesasocnsoses .. LAB 8

Resources (general) vveeevev... .... DEF 1-8

MOCK TRIALS (of pol. prisoners) ...... POL 29
MODE OF LIFE (social customs) ......... SOC L
MONETARY FUND, INTERNATIONAL (IMF) .... FN 10

MONETARY POLICY. REFORM. siueeevse... FN 17-1

MONEY :
Counterfeiting s.eeeeeeecon.n. oo FN 17-2
As foreign exchange .......... seeesss FN 10

National monetary system s.eeevsessss FN 17
Orders (domestic & foreign) .......... PO 9

MONTTORING POST OPERATIONS; RADIO .... RAD 11
MONOPOLIES seevevsossocasencaness .. INCO 15-1
MONORATL (transportation) ........... IT 8-19
MONROE DOCTRINE svveveoscoseassasanssss POL 1
MONTHLY ACCOUNTS CURRENT ....vesveuves . ACC 23
MONUMENTS :

As cultural property eeveeeesseses EDU 12-2

In military cemeteries .v......... DEF 6-10
MORAL TURPITUDE:

As crime ..., Ceeeeiai i .. SOC 11
Ineligibility of visa applicants ... V 11-2

MORAIE:
Agency employees sesveeseessesssess. PER 20
Armed FOrCES sevieevecenrernnennnas DEF 6-7

MORALITY 4uvvvvesvecnnasoosananasaasass S0C 8
MORTGAGES eevvrverenenretennnsonennnns .. FN 8

MOST-FAVORED NATION TREATMENT
(under trade agreements acts) ...... FT L-k

MOTION PICTURES:
Agency:
Audio-visual services ...eecece.e.. FSV 1
Public relations use .vevevsseeees. PR O-1

Training use .eeeeee... cesvesseenss PER 9

Security eeeececeesn. feeneanas eees SY O
Commercial:

As amusement seesecesasee Cesieecans EDU 15

As industry eeeeeeseessaoss.... INCO (YP)
Educational medis seseeesressesoes. EDU 9-6

Film festivals veeveeeeens vesseses EDU 141
Information program:
General seveesecerenncerasiecanan . INF 12
Motion picture films (USIS) .. MP T

memm”mmmmm“wm

MOTOR POOL tevieevevurenucnnnas cesenan . VEH 12

MOTOR VEHICLES:
AQENCY sevveevsonsssncsssassssessnnsess VEH
Personal property accounting ...... ACC 9
Agency employee:
Regulations T'€ .eveseseseseeses. PER 15-4
Shipment Oof ¢e.oeeess cesesensasess TRV 1k
Use for local transportation ... TRV 12-1
Diplomatic &,consular reprs.:
Privileges & immunities
re entry & use s.eevsecececsss POL 17-2
As highway transport eceeecerececess IT 7-12
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MOVEMENT OF:
Armed fOrcesS seveecersecans «e.e0. POL 27-5
Capital sevviveeveceescceonssceancans FN 13

Oceangoing vessels ssececessssecss 05 12-12
Population .ceveeeecreecearinesas S0C 13-1
Refugees seeveeeeses ceenen seesass REF 11-1

MOVEMENTS :
Communist. Anti-Communist. ..s0v0...... CSM
Non~party blocs seveeveeeeeeeeassss POL 13
Political parties eeeieeeeeeaecass . POL 12

MOVES, OFFICE «..¢0cvevecoceoesonseess BG 11

MULTILATERAL AGREEMENTS
(Use approp. subj.)

MUNICIPAL:
GOVErnmMENt seveseseevasassascasssss POL 18
Police (law enforcement act.) ... SOC 11-2

MUNTTIONS:
As armaments e.eeeecicsinnsscassess DEF 12
CONtTOL svsevvesnoeonnnens ieernees. FT 18
TNAUSELY wvvvvvenvnnnnnnnnnnns .. INCO (YP)
Strategic trade restrictions .e¢ee.... STR
MURDER:
As crime seeeeereracencenns veeesees O0C 11

Politically-inspired +.vovvvvve-ss.. POL 25
Protection of svieevinneieneiananns PS T-1

MUSEUMS & GALIERIES seecerecescssss EDU 12-3

MUSIC:
Cultural presentations .....evevens EDX 32
Festivals veviveeenronenceonnnnn . EDU 1k-2
As fine art seeevevinraneinnas ess EDU 13-2
Program (USIS) eeeeeeernnncensonnsns CUL 1k

MUTILATION OF:
Passports .e.iiiieeciiiennianness PPT 15-2
ViS85S sveevosencannanas [

MUTTINY (of merchant seamen) .......... 0S 18
Protective services siveveees. eeees PS 7-5

MUTUAL DEFENSE ASSISTANCE
CONTROL ACT COF 1951 sevvvvvenvucasas STR 6

MUTUAL WEAPCNS DEVELOFPMENT
PROGRAM (MWDP) ¢..eveeesevessess. DEF 19-5

NAME CHECKS eovevrroavaceacsaas ecenses SY 10

NARCOTICS:
Addicts, traffickers:
Ineligibility as visa
applicants eivevieeeenrienennns VvV 11-2
Manufacture of svveeveceesssas.s INCO (YP)

NARCOTICS: (cont'd)

Smuggling:
Internal traffic seeseceenesas .. S0C 11-5
International traffic seeeeesese. FT 25-5

NATIONAL:
AccountsS sreesecersrrsssctanrassasceses B Q
Anniversaries

(independence, €tCe) «eveseve... POL 17-k
Anthem soevevereirnessesoneseanns . POL 15-6
Budget «vveveveneiannns ceessseesessss FN 15
COUTTS evveroneensssoncnrsnannncnns POL 15-3
Debt sevevnvercnnnennacans seeeessee.. FN 1L
Defense seeeeienriereeeerins ceeeea ... DEF
Emergency:

State of seeieienieneiiienans evses. DEF 1

Travel control Auring s..eeeesee. PPT 7=2
FLOGZ vovasssvssncncnssossncansasnss POL 1526
Forces, military:

Combat activities .¢ieveeveee.s. POL 27-1

Organization, strength, etc. ...... DEF 6
GOVernment .s...eceeeceecessacnsensses POL 15
GUATA svseenceseocrscssssassssnnas. DEF 6L
INCOME svieesseerenconcannanss sesessesse B QO
Intelligence SULVEY svesvesscssonsess INT 2
Police (internal sy. forces) ..... POL 23-2
58l trieerertasanesscisraceaaness POL 15-6

Security eeceesveenen. e cncanias ... DEF
Amendment to Trade
Agreements ACt eevvececereoenn .o BT L-5

NATIONAL SECURTTY COUNCIL (NSC) ....... DEF 1
NATTONALISM eeveeecerevensesnasossaeas POL 11

NATTONALIST ORGANIZATIONS (as
political fOrce) veseeveessessses. POL 13-9

NATTONALITY (citizenship) vveeeeeessess PPT Q
Acquisition Of veeseveevennanss eeeo PP O-12
Dual seveeernrncnaennan ceseesas «es PPT 9-11
Evidence required for:

PaSSPOrtS eeeseeessosssooassasss PPT 10-4
ViS85S veeeveseseasescassansnnnna eees V10
1088 Of eevesssvansss. PPT O-12, 9-16, 9-17
Resumption of repatriation ....... PPT 9-26
Assistance in repatriation ....... PS 7-6
Retention of vesecereens teeseroas. PPT 9-28

NATIONALIZATTION:
Industry (except petroleum) evees INCO 15-2
Iand seceeeenen. N chsenes 22
Petroleum industry sevieeesececas .. PET 15-2
Protection of property eeeceecece... PS 8-l

NATTONALS:

As dipl. & cons. reprs. sseeeecess.. POL 17
As exchange grantees & visitors ....... EDX
As ImMIigrants seeeeseernereerenennans A
Military service, compulsory ...... DEF 6 7
Passport & citizenship matters ........ PPT
Protection of interests vevecesesesseess PS

Medicingl USE eetesevesscncesnsesss HITH 8 NATO vivvenvennaanss eeeeess DEF 4 or Instr. D
Aliens as NIV applicants ....... ees V 31-11
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NATURAL:
GBS vessecseancennans Cteseenacaraans . FSE 9
RESOUTCES seveessenvassecssncannoesns . B 10

Sciences se.isesessesece.ans SCL, Alph. Iist

NATURALIZATTION :
Citizenship DY eeveervssn ... PPT 9-21, 9-22
TrEEEIES eeveeeescesoesecssessassssss PPT L

NATURALIZATTION, IMMIGRATION AND,
SERVICE (INS):

Relations with on visa matters ........ V1
NATURALIZED CITIZENS
(nationality of) «veeunn. veeeee... PPT 9-23
NAVAL:
ACBdemy weveeverensen Ceeeeseaeaaans DEF 6-9
Aircraft:
As armaments cseeocecrenecanenen .. DEF 12

Attacks on:
Tn peacetime. veveeeeesssossssses POL 22

In Wartime eeseeicecanncaanns ... POL 27
As mil, assistance equipment ... DEF 19-3
ProduCtion seseeceeencecseecoces . AV 12-1
Transportation see.ieveeses tecsean DEF 17
Overflights eseseessesssceenss DEF 17-1
Visits severvoceronnns teseceseseces DEF T
Attaches:
FOreign seessseesscssnsocassnessnss POL 17
U.S.:
Agency relations with «....... ORG 1, L
Personnel matters ...... . PER, Imstr. D
BaSES teveseeccecnccnninsansesesnses DEF 15
Personnel eceeeeeeercenens vevesseees DEF 6-7

Ships. Vessels:
As armaments ...eeveessaccesssasss DEF 12
Attacks on:
In peacetime ovvvvvceenen. ... POL 22
In wartime ..eveveeeaneens cenean POL 27
Construction secveeeeesconsaseess 05 121

Transportation seesseeseesssesssss DEF 17
Visits eseeeveonseserscesssesanesss DEF T
SEOTES werennnneresesnnnsoessnsas INCO (YP)
NAVIGATION:
Aids to (See NAVIGATIONAL AIDS)
Commercials
Adreraft sevieerieriieirenienncanns AV 13

Vessels:
Boundary waters s.seeveseseassss POL 33
Inland Waterways seseesesssess LT 11-13
0ceangoing secesesesenroncanes +oe 0S5 13
Freedom of on high seas .......... POL 33-6
Menaces to (ocean shipping) .e..... 05 13-3
Military transportation ..eve....... DEF 17
Treaties of Friendship,
Navigation & Commerce .. FT U4 or Instr. D

NAVIGATTIONAL:
Aids (radio) veeevensnn.. e, TEL 8-5
Use in:
Armaments sevevicresens sesersss. DEF 12
Civil aviabtlon seevecseceeasaes AV 13-2

Inland tramsportation ..e..... IT 11-13
Military transportation ...... DEF 17-2

Ocean shipping ...veesveeeses .. 05 13-2
Satellites seeeerssorenncesanans .os BP 1222
NAVY sovnnnnnn ceeeiiaas e «v.. DEF 6.2
NEO=-COLONTALTSM 4.veesseecenacscans ... POL 10
NET NATIONAL PRODUCT .v.vvvnns eereens ... EQ
NETWORKS :
HighWay eeeeceosveesnnnsas ceeeeness IT T7-16
RAALO veonovrennorannsens eeeeveness TEL 8-2
Telecommunications (agency) ........ . CR 12
Television eeeriereesncerenennns ... TEL 9-2
NEUTRAL:

COMMETCE wseasevesasssosssnsssassasvenss FL
Black Lists eecveeveceecssevecaesas STR 19
Blockade esvieiintnssasarecesasess, POL 27
Munitions control eeveeeceveseess.. FT 18
Restrictions & controls

(other than arms) s.eveevo... eee. FT 1L
Strategic trade control ......... co.. STR
Ships:

Bombing Of eveseeevessssecassss POL 2712
Movement in wartime ...sueee.... 08 12-12

NEUTRALISM seveevencennranan eeenasan .. POL 8
NEUTRALITY sieeevcrscransecnanones . POL 27-13
NEWS:

Agencies:

Agency public relations, role in .. PR 11

Information program, role in ... INF 11-3

USIS relations seseeeseccsessssss PPV T
Broadcasts (radio & TV):

Agency public relations ............ PR 8

Information program (general) .. INF 8, 9
USTS Programs seeesssesesssesesss RAD; TV
Ietters:
Agency publications .ee..vves. «ve.. PR10O
USIS publications ceeeeeeveranenss . PPV 9
Media (See INFORMATION MEDIA)
NEWSPAPERS (See PRESS)
NON-AGGRESSION teeeverorrvovarerenanes POL 21
NON~-AGRICULTURAL EXCESS PROPERTY:
Alid program, US€ IN seevssececssccan ATD 12
Ixcess property available:
Surplus armamnents seecoececoass . DEF 12-3
MAP use sovcnn. ceesasees eesess DEF 19-3
Disposal by foreign
ZOVErnMENtS eseeseesss .ees STR 11-2
Surplus commodities ......... INCO 12-3
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NON-ALIGNMENT (neutralism) «...o.e..... POL 8
NON-COMBATANTS, ENEMY:
Internment of':
Civilians seessecsscscasasssesss POL 27=T
Diplomatic representatives ...e..... EP 9

NON-DELIVERY (of postal
communications) .eeeeeeens ciienseass PO O-2

NON-FERROUS METALS +vvvveovereses.. INCO (¥P)
NON-GOVERNMENTAL GROUPS:
(Use approp. subj.)

Agency liaison With sevececveeenens ... PR6

NONIMMIGRANTS Wuveveereeoonsecosenaneess V3L

NON-MILITARY ACTIVITIES
(of armed FOrces) .e.eeseseeeseve... DEF 1k

NON-OPERATING EXPENSE 4evevoasecass ... ACC 19

NON-PARTY BLOCS (as pol. force) ...... POL 13

NON-QUOTA IMMIGRANTS weveevveenranesnees V29
NON-SCHEDULED OPERATTONS
(commercial aircraft) veceeesesss.. .. AV 15

NON-SEIF-GOVERNING TERRITORIES +.s.... POL 19
NORDIC COUNCIL +.vevesoesvsscssssseeases POL 3
NORTH AMERICAN ATR DEFENSE (NORAD) ., DEF 1-L

NORTH ATIANTIC TREATY
ORGANTIZATION (NATO) ..... DEF 4 or Instr. D

NOTARTAL SERVICES (by
Consular OFFicers) ..iveeeeeveee... . PS 10-1

NOTICES OF EXCEPTION

(voucher claims) ..eeveeeessaeaas ACC 23-10

NOTIFICATION OF STATUS (of
dipl. & cons. persomnel) ......... POL 17=5

NUCLEAR:
FI'C€E ZONES sreeosssesesosrssseeses DEF 18-9
TABDILILY o e enenenreenrenrnencnns ... AE 12

PhysSicCS seeessevesesssescss SCI, Alph., Iist
POWEY 4ievsseosssorosaconssassessess FSE 13
Military applications «..ecoe... .. DEF 12
Pegceful uses:
General research seeses.s.
Specific applications
(Use approp. subj.)
Propulsion (oceangoing vessels) ... 08 12-7

ceveiees AE 6

NUDETS (alert measureS) eeveeescesse. DEF 15

NUNS erveevrenrenoeenaanonneanss seee. S0C 12-1

NURSES:
Education & tralning s.eeeecessssees HLTH C
As agency employees:
Fmployment seeeescecavocsscsaassss PER 13
SErViCES seeseeiosssensssensaassss PER 1L
NURSING 4iveeveaceosassonnonanacase HLTH 143

NUTRITION wieevcceerencncannnnnans .. HITH 16

OATHS (administration of):
To agency employees eeeess. evs.... PER 13-2
By Consular Officers oeivesssssssses PS 10=1
As judicial function seeesssssese. POL 15-3

OBJECTORS, CONSCIENTIOUS .....e2e.... DEF 6-7
Eligibility for visa ...... cecevansee . V11

OBLIGATIONS (allotment accounting) .... ACC T
OBSCENE MATERIAL (traffic in) ...... SOC 11-7

OBSERVERS (of truce, cease-~
Pire, €6Ce) vrerrrnreereenns eve.. POL 27-1k

OCCUPATTONS 4 sveuvrnensenennenens . INCO (YP)

OCCUPIED AREAS; GOVERNMENT OF ........ POL 28

OCEAN SHIPPING weveevvorvenroeesvnoensnns . 0S
OCEANOGRAPHY sevveeevnens ees. SCI, Alph. Iist
OECD veivoevseevcersensennases ECIN, Instr., D
OFFENSES (by citizens abroad):

Protective services svo..viivveian.. . PS 7-1
OFFICE:

Establishment, reorg., etc. +eees.... ORG 8

Furniture, equipment & supplies:
Manufacture eeeeeeeecevseesse.s INCO (YP)
Procurement v.ssesesssescsressssesses ES 6
Property accountability ....:e...... ES T
Pergonal property accounting ...... ACC 9

HOUYS seveercennssonssnsssassessssses ORG 12

Tnspection seseereertececnnsacanns .. ORG 11
Procedures sveveresererancscosncas .. ORG 12
OFFICERS:

Diplomatic & Consular «seveseseceese POL 17

Foreign, as NIV applicants ....... V 311
Foreign Service ......... «... PER, Instr., D
Military eeeececess Cereeeeenaa. .. DEF 6-7

OFFICTAL PASSPORTS +uvevevsvsss.n PPT 10-17
OFFSHORE PROCUREMENT .. ........ v.... DEF 19-3

OIL (See PETROLEUM & PETROLEUM
PRODUCTS )
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OIL FIEIDS .ceevvossosonnssssssassass PET 10-1
OLD-AGE INSURANCE eseeesececns eeenees. LAB 16
OLYMPIC GAMES sevveoearcnnanses eess. EDU 15-1
OPENING OF POST ev.vecesseccaceessrasess ORG 8
OPERA:

As culturgl presentation ........... EDX 32

As fine 8Tt eeeeveseseeasssesesses EDU 13-2
OPERATING EXPENSES:

Budget estimates .vieeeseeocsesessseass BUD
Commercial VOUChEring .e.eseessss.s. ACC 18

Expense accounting ..eeeeeceseere.... ACC 8
OPERATION (of govt.-owned bldgs.) ..... BG 10
OPERATTIONS (admin. & program)

(Use approp. subj.)
OPERATORS' PERMITS (for

agency vehicles) cieveeeeseennens . VEH 11-6
OPPORTUNITIES:

Employment (agency) veveevee... PER 13

Tr8AE +uvveeeenrerenessnnsecassssanss TP 15
OPTOMETRY (practice of) eeeeeee.sss HITH 142

ORDERS:
Book (pubs. procurement) ....eseee.e. FSV 8
Film (USIS) veveverereeannenensanens MP 7=k
PUPCHBEE eseoercecronceosncnssncenss ES 6=5
Travel seeeeiesvesssssoesesasaassssees LRV 9

ORDNANCE 44.ceecvennneronaronosonns ... DEF 12
Provided under Military

Asgistance Program .......... +.. DEF 19-3

ORGANIZATION (agency, post,
OFfiCE, €5Ce) sevesensecaroeencsasessss ORG

ORGANIZATTION OF AMERICAN
STATES (OAS) vevrviinrrennnnneens ... POL 3
(For specific programs,
use approp. subj. )

ORGANTIZATION FOR ECONOMIC
COOPERATTION & DEVELOPMENT
(OECD) vieveeresreneasssoss, ECIN; Instr. D

ORGANIZATIONS (Use approp. subj.)
ORTENTATION:

Agency personnel s.ieee...
Exchange grantees .vvecessaness

... PER 9-6; SY 9
... EDX 28-1

OPPOSITION TO GOVERNMENT:
Defectors & expelleesS seseeesessssss POL 30
Demonstrations, protests,
etcs cieveenssens.. CSM 9-1, 13-1; POL 25

OPPOSITION TO GOVERNMENT: (cont'd)
Military force, use Of e¢esvesesess POL 27
Non-party PloCS eeeeeeeanccecoenans POL 13
Political parties ....... CEM 3, 5; POL 12
Rebellion, COUPS, €tCe eu:sesseesss POL 26
Subversion, espionage ...... CSM 9-3, 9-6;
POL 24

ORIGIN, CERTIFICATES OF
(documentation of merchandise) ..... FT 24

ORPHANS:
Adoption procedures &
requirements (visa aspect) .vv..... V 13
Guardianship upon death of
parents abroad ........ ceenesane ... PS5O
Social welfare services sseiecesosss S0C 9O
In disasters +.cveceasecesanseass S0C 10
Tn epidemics eiesesvecesassesos HITH 8-3

OTHER AGENCY REILATTIONS:

Administrative suppOrt «..ecesec.... ORG k4
CAMO tvveeeecarenenononsocancas . ORG 1-2
Figcal transactions ...seseess...0e ACC 3

Accounting veseseseonenenneas .. ACC 14
Reimbursement estimates svee.v.... BUD L

Coordination:

General s..seesccscesecsonas seeses ORG 1

Specific programs
(Use approp. subj.)
Services performed for abroad ...... PS 11

OUTER SEVEN (EFTA) vevevvense ECIN, Instr. D
OVERAGES (agency accounts) ........ ACC 23-1
OVERFLIGHTS:
Authorized aircraft:
Military eeeesessesssenssssssss DEF 17-1
Non-military sececienceeenuanns . AV 15-1
Unauthorized aircraft e¢eseee..... POL 31=1
OVERPOPULATTION 4.vseesscsvennscaras .. SO0C 13

OVERTHROW (of national govte) saes... POL 26

OVERTIME PAY tivvevevvenneeannnas .. PER 11-6
OWNERSHIP:
Government seeseeesos e INCO 15-2

Industrial .eeeecesececsssssssssss INCO 15
Land seeecessesorscoscssccncnsenses B 123

PACTFISTS:
As pol. force s..eeee eseesesses POL 13-10
As visa applicants (ellglblllty)..... V=11
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PACKING:
Equipment & supplies (agency) ....... ES 8
Household/personal effects
(agency employees) ...eee:eeve. TRV 1h-5

PACTS (treaties) (Use approp. subj.)

PATNTING:
ExXhibite evesseeoesssescscssssses EDU 12-3
Sponsored by USIS
(outside centers) seeesesseessss CUL S
Binational centers ........ .. CUL 12-8
USIS inf. ctrs. & librs. .... CUL 11-8
As fine art veeseeessscescsssess. EDU 13-3

PAMPHIETS:
Agency publications seesveseseecessss PR 10
USIS publications seveveas. eveesess PPV 11

PAN AMERICAN HIGHWAY CONGRESS «+.aee. IT T7-3

PAN AMERTCAN PARLIAMENTARY
ASSOCTATTION ceveeveeesoansecscansens LEG 3

PAN AMERICAN SANITARY
ORGANTZATION (PASO) veveeeoessesss HLTH 15

PAN AMERTCAN UNION seseveccscnscassns . POL 3
PAPERBACK BOOKS teveecvcascces vee.. CUL 10-6
PAPERS:

Newspapers (See PRESS)
Official (agency) tevevesssscsassseasss CR
Pergonal:
Passport &
citizenship ....... PPT 10, 12, 13, 17
Recording, authentication of ..... PS 10
ViS8 ssesseseesctossescncssnsssssse V10
White:
As agency publications .....ceee.. PR 10
As background studies (Use
approp. subj.)

PAPERWORK MANAGEMENT ....... eeevseess CR 1T
PARADES (commem. celebrations) .... POL 17-4
PARAMITITARY FORCES vvvevevevesessss DEF 6-5

PARASTTES:
ANIMAL eeeverasnvecesessennssss INCO (YP)
Plant ceveeececcesssseensasesnsss AGR 12-2
Quarantine regulaltions s.eecececcceces FT 15

PARCEL POST tevevecccoocscsessnsccesess PO O
Rates eevveevesorssseeansassnenssssese PO 10

PARDONS:..
Citizen offenders abroad:
Protective SErvViCes ceeeeecsesses PS 7=k
Criminals ecesesvsvssssesosssnssss SOC 11-L
Pol. prisoners or offenders ....... POL 29

PARENTS RESIDING ABROAD (children
born to):
Nationality of ceeveeeceennncnncens
Report, certification of
Dirth seveeececssaceoessaess PPT 12, 12-1

PPT 9-3

PARKING SPACE (government). ..... veees.. BG 1L

PARKS & RESERVATIONS vevcvvevvne.... EDU 12-6
PARLIAMENT (legislative branch
Of ZOVernment) sesessecessacsoasss POL 15-2

PARTTES, POLITICAL (See
POLITICAL PARTTES)

PARTTTION OF TERRITORY «.eveveesesss POL 32-3

PASSENGER:
Rates & charges:
Agency rates (general) .......... TRV 6-1
Air transportation ......o00000.. AV 10-2
Highway transportation .......... IT 7-10
Inland waterway transp. ...e.e0.. IT 11-10
Ocean shipping eceeeeeesceecesess 05 10-2
Rail transportation .eeseeecees.. IT 8-10
Traffic:
Al ceverierocenensannne eresaenss AV 1T7-2
HighWay seeevessocccasssosnassaes LT T=17
Inland waterway e.eeeeesseasosss LT 1117
OCAN teeereneesscsncososacans ... 05 17-2
Rail ...vveen eeesaracenas cesesss IT 8-17

PASSES (Aining ToOm) seeeeevessssseesss BG 12

PASSPORT:
Agencies. Agents (Use approp. subj.)
And citizenship matters «¢....evvvveese. PPT
And nationality cards
(procedures Te)} sevvassscaseanss PPT 9-2k
SECUTLITY eeveeereaasssseceaassanesss PPI16

PASSPORTS eeeeenscanocaancas veesessass PPT 10
Denial Of ceeeesevevsesoceveennaness PPT 1L
FOrelgh eseveessssscscsssasessssse PPT 9-13
Required for:

Agency travelers ....... vessesseces TRV 13
Couriers (U.S.) esvesesesoesssssss CR 8-1
Visa 1i88UBNCE sivesseserncasssnsasss V 10
Types Of weeeesacenaas PPT 10-15 thru 10-19

PATENT MEDICINE (mfge) eeveevees... INCO (YP)

PATENTS weeeosesescesossnsssasannes INCO 111
Licensing of foreign-owned siseeesasse TP 9
Protection of U.S. firms «eevesessses. TP 19

PAY & ALIOWANCES:
Fiscal aspect:
PAYTOLL sevsusenvensoncossnnasnes . Acc 16
Personnel aspect:
Agency employees sveeecessseessese PER 11
Armed fOrces oceeeeee.. eeeeeeese. DEF 6-7
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PAYING TRANSACTIONS (disbursing) ..... ACC 23

PAYMENTS :
Balance Of eceeeeccececacocescasaas cee 0N 12
CASH eeeooversnvossersensososssese ACC 23-8
International eeseeecesscosasesrsaes. IN 10

PAYROLL (B8E0CY) vveerrennnneernnnnaees ACC 16

PEACE siviecesosnnnas cessesses ceessnne POL 21
Disgturbances of the:
Political riots, rebellion ... POL 25, 26
Racial riots eeeicesesoeocsnecness. SOC 1L
Termination of hostilities .e.... POL 27-1k

PEACE CORPS eevvvevnvoceccnnnns PP ATD 1k
PEACEFUL USES:
ALOMIC ENETEY vervevrssacassonssssnsns AE 6

OPECE siesrevecssessassecascancsannes

PEASANT MOVEMENTS:
For land refOorm seseeee.

As political force .......... ceesaees POL 13
PEN PAIS ........ Certerises et CUL 15-h
PENAL INSTITUTIONS. COLONIES. ¢eve.. SOC 11-4

PENALTIES & FINES:
(Use approp. subj.)
For civil & criminal offences .... SOC 11-3
Protection of citizen
offenders abroad sseesescecseess PS T=1
For illegal entry of mdse. esvees... FL 2525

PENETRATION (of govt. bldgs.) ...... BG 16-10

PENITENTIARTES coveseneess P vee. SOC 11-4
CENSIONS:
Agency employees sesseosssssssssss PER 138
Industrial WOrKers seesceeesess ee... LAB 16

Military seeeeecescosoncssaseenssss DEF 6-7
Social security (other than for

agency employees) seesessssassass. LAB 16

Consular Services Te sesseeess. PS 11k
Veterans, U.S., resident abroad;

service for VA ¢vv.eeervsesasncsss PS 11l

PEONAGE tvieeeerencesesans teeeeseseess LAB 1k
PEQOPLE:;
Human rights. Race relations ....... SOC 14
As population seeeeees ceeecaeea S0C 13

Prominent (blog, data on)
Congress (U.S.), members of ....... LEG 6
Obhers eesveossnssosscssassessaass POL 6-1

PEOPLE-TO-PEOPLE PROGRAM .¢¢¢eevsss. CUL 15-1

PER DIEM RATES ¢.ivevevenceecann teesecss TRV 8

PERFORMANCE:
Bid DONAS eeveevveevnerrenernonsases BES 62
Evaluation seevvecscesecsscscesssess PER 10

PERFORMING ARTISTS:
Cultural presentations program ..... EDX 32
Music £estivals sesevesssosecnese. FEDU 1ha2
Music program (USIS) veveeieeeensnns CUL 1k

PERIL POINT (of trade
agreements acts) ....... P L1 L T 3

PERIODICALS (See MAGAZINES)

PERMANENT JOINT BOARD ON DEFENSE
(U.8.-Canada) vvveeeeeesnnsnsnsesness DEF L

PERMISSION FOR:
Access & use of records e.......... CR 16-1
Flight clearances:
For immigration PUrposSes seceeseessee. V8
Military aircraft ececesseecessss DEF 17=-1
Non-military aircraft e¢eeeeessees AV 15-1
Visits of mil. aircraft
& vessels c.oevevnnnnn ceeessseeasesse DEF T

PERMITS:

Entry (for returning resident

BlieNS) tererrrrrnnrnesnnanass oo V2922

teseseees.. POL 36
Parking eeeesesssssccoasacssenssassnae BG 11
Travel control during:

Nat'l emergency eieeececssscsessss PPT T=2

Wal ceeesvecresssencsnossnsasense PPT 73

PERSONA NON GRATA {dipl.

& CONS. TEPrS.) .... POL 17

PERSONAL:
Effects (agency employees):
Transportation of seeecessesseesss TRV 1k
Property:
Accounting ceveeeeoeesresncssnsnans ACC 9
TaX weeeaess feieissiiraena-a0e. N 16
Status of agency employees «...e..... PER 19

PERSONNEL:
ASENCY 4veeeerassessessssssesanceseeess PER
Armed FOTCES evevvvressecsnnanssess DEF 6-7

Ceilings (agency) ..... teesessssse.. BUD 16
Diplomatic & consular ..seeeeeesssss..POL 17
Transport:
BT eieiiieirnenennnnnn. ceerease.. AV 18
TighWAY eecenreceneass teesenese. . IT 7-18

Inland WWY csesesececasasssaasess IT 11-18
Merchant marine e...eeeeceecessess. 05 18
RAIl vevevecnsonsoeeceoennensesss IT 8218

PERSONS:
Displaced ceeeveescscsonssscsscnnas .... REF
As non-quota immigrants ..eseeee.. V 29-8
Name checks ..vvveeeernennnencenneaes Y 10
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PERSONS: (cont'd)
Prominent (biog. data on):
Congress (U.S.), menmbers of eve.... LEG 6
ObHETS eseevvsssenssnesssoncsness POL 6-1
Traffic IN seeeeeresscesceseancess SO0C 11-6

PESTS, PEST CONTROL:

MAimal veeveeceeanes terecnsesees, INCO (YP)
Extermination:
Health aspect sesecssocsans eeo. HITH 15-4

TNAUSELY sveveosvessssssesonsss INCO (YP)
Insecticides (mfg.) veeveesneass. INCO (YP)
PLant eeveeceeverccnsoanseransesss AGR 12-2
Quarantine regulaltions seesessseoesss FL 15

PETTTIONS:
From general public ....ceveeeeennn PR 13-1
ViSa seeevensscccascnssassees V29 thru V 31
(Use approp. visa category)

PETROLEUM & PETROLEUM
PRODUCTS eseocvessossoesoacsensassansss PET
Communist penetration of market .... PET 17
Continental shelf resources,
drilling rights, etCe ceveess.sssPOL 335
As fueliiesieianerosncsnnns veseensssess PET
Bunkering of vesSSels sesesscses.. OS5 1h=2
Strategic trade
restrictions ......... eeesssOTR 10-1
Refueling of aircraft «.eesvsees. AV 14-2
Strategic trade
restrictions ....e00cveuee.. STR 10-2
0il imports restriction
program (U.S.) veesesssesasses.. PET 1722
01l POLIULIiON seessereesvssvsaesaneas 05 16
Pipelines seeeeesosesnsaceasosesss PEL 18-1
Stockpiling seeecececessseseessess PEL 12-2

PETROLEUM BOARD, MILITARY ADVISORY .... PET 1

PETROLEUM PLANNING
COMMISSION (NATO) vevvvwe. cerien wee. PET L

PHARMACEUTICALS (See DRUGS &
PHARMACEUTICALS)

PHILANTHROPIC ACTIVITIES,
ORGANTZATIONS (See SOCIAL WEIFARE
SERVICES)

PHITATELY. STAMP COLLECTING:
As hobDY eveeeererscecesensacesssas. BEDU 15
People~to=People Program sessss... CUL 151

PHOTOGRAPHIC EQUIPMENT:
Agency security USE€ eoeeesseseeces. BG 16=T
TOAUSELY eeeeevsesnoneansessosess INCO (YP)

PHOTOGRAPHS ¢
Agency public relations use +¢.es.... PR 9=3
Requests fOr sececeoseceocecsssseess PR 13
USIS program use:
Acquisition, prod.,
distrib., etce veveevreeceneesss PPV 13

PHOTOGRAPHS: (cont'd)
Exhibit-display program
(outside ctrse) vevvennnnns vee... CUL 8
Binational centers sscecisescces CUL 12-8
USIS inf. ctrs. & librs. ....... CUL 11-8
Presentation program .....eeeeee... GUL 9-9

PHOTOGRAPHY :
As agency ServiCe secesesessecsnsenss ISV 1
As Pbusiness or profession ....... INCO (YP)
For intelligence pUrPOSES «.esesvee. . INT 6
For mapping boundaries ....sse.... POL 32-2

PHYSICAL:
Defectives (as visa applicants) .... V 11-6
Examinations:
Agency emploVeeS e.eeeeeeesesso..PER 14-1
Visa applicants eeeeeeeecseeconsonns Vv 24
Fitness veeevovreoesorseesssssoeesss HLIH 13
Sclences ssssecesssseesssss OCL, Alph, IList

PHYSICALLY-HANDICAPPED :
Education & training «..eecveveeeces.. LAB O
Employment:
By agency .seceeveecicecscensaesss. PER 13
By business & industry esveesee... LAB 10
Rehabilitation eeeeeeev... eeeoeso JHITH 1h-2

PHYSICIANS:

Education & training seceveesesces.s HUIH 9
Exchange granteeg & visitors .e...... EDX
As NIV gpplicants ....... Vv 31-6, 31-10
Employment (agency) .... PER 13 or Instr. D
As Profession cevveeereceernenes o INCO (YP)

Professional services:
For agency employees sssssessesss. PER 1h
GENeral seeevssesssesaseannanaoss HLUTH 1k
For visa applicants seeecessceseec. .V 24

PHYSICS weevvensveavananansss SCI, Alph. Iist

PICTURES (See MOTION PICTURES;
PHOTOGRAPHS )

PILOTAGE:
Inland waterways seeeecesssesessss IT 11-13
Ocean ShiDDINE seeecessoceeseeasass 05 13-4

PIIOTS (licensing of) ....e..... AV 18; 0S 18

PIPELINES ovvcevecraseecoasoonansess PET 18-1
Iaying of on high S€as seueeeeeses POL 33-6

PIRACY:
BOOK s.vesancecaseonsesssssnnsnsas INCO 11-3
On high S€8S cevevsssesnssescssess POL 33-6

PISTOLS (as non-military firearms):
For agency security purposes ...... BG 16-k4
Regulations & control si.eeseeeese SOC 11l-1

PL UBO vivervnnonsarennnesnnasennnneas AID 15
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PLAGUE:
Ag disease:
Animals seeeeecvnerennanenans.. INCO (YP)
PErSONE sssssessonsssosssassnsecss HITH 8
Quarantine regulations sseeeseseeesss FT 15

PLANES (See AIRCRAFT)
PIANS. PIANNING. (Use approp. subj.)

PLANTS:
Agricultural ..cevececrencennsonsanss AGR 12
Quarantine regulations ...eeeeeeese BT 15
Industrial seeveeeeseecensenssass INCO 12-5
Refineries, petroleum e....eee.... PET 112
Sewage disposal evseeseessecseess HLTH 15-2

PNEUMATTC TURE SYSTEM +eeveeevsesesess CR 8-6
POGROMS 4eveeveeacvoceanscanaasnennaes SOC 1k

POISON GAS:
As armaments s.vecieesiscocsnnees... DEF 12
Illegal or inhuman use
in wartime .ieeceveeccecscese.. POL 27-12

POLAD (relations with) ...vvveeeseses ORG 1,4

POLICE:

Force, international
(e.ge, UNFF) vevuvuvenennesnenas POL 27-L

As internal security
force component s.eeeceeceeseesss POL 23=2

Counter~insurgency,
TOLlEe 1N tuivevvennannnnnns vee.. POL 26-1
INTERPOL eesevavecsocssssnsasssass O0C 11-2
Iaw enforcement role ...veeessesss S0C 112

POLICY (Use approp. subj.)
POLICY GUIDANCES (USTA) +vvuvvneen... INF 1-1

POLITICAL:
Activities:
Communist eoeeereenscceas ceesessansss CSM
Exiles & defectors seseeesessess s POL 30-2
Government employees:
AUthorized «veeeiieseesesasss PER 15-14
Prohibited svveiveereeinneasens ...PER 12
Non-party blocs (e.g.,
labor, farm, €tC.s) sseesesessess POL 13
Political parties (See below)
Advisers (POLAD) v.u.veeeevee.ess. ORG 1, L
Affairs (nat'l. & int'L.) veevevveess.. POL
Amnesty ooev..... chereceeans ceeaseas POL 29
Background inf. (general) ........... POL 1
Communities of nations .e.eeeeessass. POL 3
CONSPIracies eveeveeesnseeeeensnsesssPOL 26
Ieaders:
Visits & meetings eveeeeeeeaneenosse POL T

POLITICAL: (cont'd)
Parties:
Communist:
International .......eeevveneens . CSM 3
National:
In Communist country ......... POL 12
In non-Communist country ...... CSM 5
Other than Communist evieeeeeses... POL 12

Prisoners ...eeececes ereecssssessss POL 20-1
Refugees ceveveen. eesssessssssssssss POL 30
Relations (internal & int'le) ......... POL
Rights:
Minorities voesesenvercrocnecans S0C 1h4-1
WOMEN 4sseevenoennnocnnnanes ce.. SOC 1h-2
Riots seeevincenns ceessesssesssssses POL 25

SUIMAYLES eeveevosesesscssecnsnnsess POL 2-2
POLTITICO-ECONOMIC REPORTS +sevsseeeess POL 2-3
POLTTICO-MILITARY REPORTS ..vvecve.e. POL 2=k

POLL TAX:
As discriminatory measure ........ SOC 1h-1
AS TEVENUE SOUrCE sevesecsncasessasss IN 16

POLLS, PUBLIC OPINION .....e0ceeseses PR 13-2

POLLUTION:
By atomic radiation .....eseee000.0. HLTH 10
Other than by atomic radiation .. HLTH 15-3
011 vevesescosessscacssssnsesassanses OS 16

POPULAR COMMENT (on agency program) ... PR 13

POPULATION:
Social asPeCt ceveerecnrerensecnns
Statistics:
CensBUS «eevsnrseessesssasseseass SOC 13-3
For emergency plannifng ....e...... BP 6-2

.. S0C 13

PORNOGRAPHY . i.ieeveevuecnsnsonsasss SOC 11-7

PORT:
AUtHOTITY svveesrsrerncnoensorennss 05 143
SECUTLILY seneserrennertnnrrnneees oo 08 1h-h
PORTS:

Access to & use by
landlocked countries .......e... POL 33-7
Of entry (immigration) ....eeeeevee... V 12

Free (entry of merchandise) ....... FT 25-3
Inland Waterway ceeeceeesene.. ceo. IT 11-14
Ocean ShiPDINg seeecevrorncenennns ... 08 14
Visits:
Merchant vessels .veeeecene. PP . 057
Clearance Of cuesevevssssesesees PS 8-5
Military vessels eivevececescnennes DEF 7
POSITION:
Authorization .oeevecereeneenan. .... BUD 16
Descriptions .e.oceeeeen.. Cereeea .. PER 18
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POST:
AlloWwancCes eeveseceeverecnnees e.e.ss PER 11
Budget estimabtes esesossecocssecsasss BUD T
Exchange (PX):
As military facility e.ee....... DEF 1525
Privilege for post personnel ... PER 15-2
Management sessessesessasscsscessssss ORG L
Opening, c1051ng, ebCe seessessssss ORG 8
RePOrtsS seeeeesencecsasenesessassss PER 2=1
Security OFfiCers eeeesesessssesesess SY 6-2

POST-WAR RECONSTRUCTION ..eveveeeess.. SOC 15

POSTAL:
Affairs (nat'l. & int'l.) S - 0]
RAteS evevsensnesocasessosscanocssesss 2O 10
Services, mllltary ceeesesscanocsscss CR8-3
Systems & services (other

than military) «eeeeeeens. teeseeases POO
POSTERS:
Agency:

Preparation sieeee... Cieseserennan . FSV 1

Public relations use eevevssecesss PR 9=2
USIS program use:
Production, distribution,
€ECe tevevesecrnsnnctncnannnen
Exhibit & display program
(outside centers) veveeessescesss CUL 8
Binational centers e¢.eee.e.... CUL 12-8
USIS inf. ctrs. & librs. ... CUL 11-8
Pregentation program ............ CUL 9-9

PPV 13-7

POSTS:
Foreign Service svveeerecernecensenesss ORG
Military seeeeecacecennns esscesssese DEF 15

POUCH & COURIER SERVICE:
Foreign govermment ...eceeeceessas
U.S.:
Courier (accompanied) +.eeveeeoe.. CR 8-1
Pouch (unaccompanied) .eeeseseesss CR 8=2

POL 17-2

POWER 4uvveececeenncennns ceeraaee creeaaans FSE
Dams seessecsvences veaseas PP .. FSE 12
On boundary waters seesessssss., POL 33-1

POWER OF ATTORNEY
(consular Services) weeececereneoss .. Ps 10

PRECLEARANCES (of merchandise) ........ FT 25

PREFERENCE:
Cargo (merchant ShipPs) ee.eeesec... OS 11-L

PRELIMINARY ESTIMATES ve.veeeeevvenu.. BUD 6
PREMIER (as head of govermment) .... POL 15-1

PREMISES, GOVERNMENT
(See BUIIDINGS & GROUNDS)

PRESENTATION PROGRAM (USIS) .vvvvevee.. CUL O

PRESERVATION:
Cultural Property eeecesececesssess FEDU 12-1

FOOL veevenrnoceacoennrecnoneansss HITH 16-1
PRESIDENT (exec. br. of govt.) ..... POL 15-1

PRESIDENTTAL:
Determinations under:
ALd DProgram seeecessecscsssnsenss AID 1.1
Battle ACt sevsvererveencnnnss ... STR 6-3
Directives. Proclamations.
(Use approp. subj.)
Representatives, Inter-American
Committee Of eieveecevanans esesesss POL 3
Visits & meetings ..vevveeevecsasanss POL T

PRESIDENT'S BUDGET sevveeeven. «v.eee.. BUD 10
PRESS:
Associations. Corregpondents:
Agency relations with ...evuenss ... PR11

Information program, role in .., INF 11-3
ViSits sevvnvsconnsocvanansoennes INF T

USIS relations seveveeerrenas sesses PPV T
Censorship seeveievieeennas ceeeesse INF 111
Clippings (Use approp. subj.)

Communist seessevesoesnns eseeenss CSM 10-2

Conferences .sseesesessssssssesssss PR 113
Freedom of e.vvues ieerseeiana.. INF 6-1
International program (USTA) veeeeve... PRV

Tnterviews (2€eNCY) viveerveeenann, PR 11-3
Tocal covveiinnninnnnnn. .. INF 11-2; PPV 10
Relations (agency) .............. . PR 11

Releases (88ENCY) veveveerreareses. PR 11-2
PRESSURE GROUPS (political) veveess... POL 13

PREVENTION:
Accident (See SAFETY)
Fire (forestry) veveveeesssssn... INCO (YP)
Flood:
Rivers & canals:
Within country eeeeeeee.. veee. IT 11-16
International ..esevs0e. POL 33=1, 33-3

Status (of quota immigrants) ......... V 30 PRICE:
Trade (most-favored-nation : Controls (governmental) ceeesasens . INCO 1k
treatment) sevevevecoceonsnaaasaa. FT Ll TNAEX teveerverannscnnnannnnnns vee... E 821
Lists. CabtalogS. cevvecerennns vee.. ES 60
PRE-FLIGHT CLEARANCES Schedules, Retail .eeeeeeenn. e+e.. PER 11-9
(See FLIGHT CLEARANCES) Support (See SUBSIDIES)
PRE~LICENSING CHECKS (export control):
Arms shipments eveseceseereecaoes .. PT 18-1
Strategic trade secessseesacrenas .. STR T7-1
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PRICES:
Agricultural crops:
GeneTal eeeecerrvencncacasionens .. AGR 14
Specific TYyPEs «oeeesee. veee... INCO (YP)
Commodities:
CGENeral seesoecesosss ceeeseas. INCO 14

Specific types (Use approp.
industry outline or INCO (YP))

GeNETal weeeeeereececennocnaennnss ees E8-1
GOLA sivevnnversesocannssnnsons veoo FN 10-1
PRIESTS sevececcssanscssacncsnsanass 50C 12-1

PRINCIPAL OFFICER (at FS post)
Appointment scseevscecencsesssssss PER 13-2
CONFerenCeS eeesessessascsacensonss ORG 3-2
As dipl. or conS. YePre-.esesssss.s.. POL 17

PRINCIPAL WITNESS STATEMENTS
(at budget hearings) .. BUD 9-1, 11-1, 11-3

PRINTING & PUBLISHING:
Agency reproduction service ......... FSV 6
Commercial coveo.. tetecneseaeae.. INCO (YP)
USIS overseas facilities s.vievieeess PPV 5

PRIORITIES (Use approp. subj.)

PRISCONERS:
Political ..eeveasnn crereeans v.eee POL 29-1
Of war. Civilian 1nternees. seees POL 27-7
Protective ServicCes siveeeeeveeocess PS T

PRISONS evvevevens Geesseeseessaneens S0C 11-k

PRIVATE:
ConsStrUCTION «veesneevoreseneeses INCO (YP)
Cooperation program .eeeessessesssss CUL 15
College & univ. affiliation ...... EDX 23
Foreign investment ....0vceveeveesss FN 9=-3

Health & medical services ......... HITH 1k
Individuals, groups & orgs.:

Agency liaison With seesescs.. ... PR6, T
Investment opportunities abroad .e.... TP O
Transportation:

AIT cieerennenntnntanrannaenas .ee. AV 16

HighWay seseseencen sesecnsesnrasssass IT T

Inland Walterway ceeeeceesscsnscanas IT 11

OCEAIN svuvessnesstnnsecacannassssonnas . 08

Vehicles (agency employees):

Shipment overseas ..eeeeesessca... TRV 14
Use for official local
transportation sececev.... «vo. TRV 12-1
PRIVILEGE:
ExXecUliVe seeerecereereienniennnans .. LEG 9

Post exchange (PX) veveveereeere.s PER 15-2

PRIVILEGES & IMMUNITIES
(diplomatic & consular) .......... POL 17-2

PRIZES (See AWARDS)

PROCEDURES: (Use approp. subj.)
Off1Ce weiereeerernerenteernatennnas ORG 12

PROCIAIMED LIST teeievovesveconoocns .. STR 19
PROCLAMATIONS (Use approp. subj.)

PRO-COMMUNIST ORGANIZATTONS 4uvsessssss CSM 6

PROCUREMENT :
Armaments seveeeneiesnenas eee.ess. DEF 12.5
Commodities:
General seesececeocncencananns ... INCO 13

Specific types (Use approp.
industry outline or INCO (YP))

Equipment & supplies (agency) ...... .. B8 6
VehiCleS vuvererrnrnennerneennnnns . VEH 6
Publications:
Administrative aspect eeeevecesess. FSV 8
Exchange agreements ..e...ceoo.... INF 4-3
For intelligence PUTPOSES eesoese.. INT 6
PRODUCTTION:
Aircraft & aeronautical
EQUIPMENT weveerriereenecenenenns AV 12-1
Armaments seevieeecriaiioconeens .... DEF 12-L4
TNAEX sessessnsacncasnne ceessesesss INCO 12
Iocomotives & rolling stock ...... . IT 8-12
Motor vehicles & equipment ........ IT 7-12
Publications (USIS) vevvevenerons ee.o PPV 5

Ships. Vessels:
Inland waterway seeeeeesesecssss IT 11=12
0ceangoing seeeseecscasesssnssesss . 05 12

PRODUCTION & CONSUMPTION:
Agricultural crops:
General veecererriineirranontasiooas AGR 12
Specific tyPes veveeveceranss.. INCO (YP)
Commodities:
General sieeeveeeseienssecennions INCco 12
Specific types (Use approp.
industry outline or INCO (YP))

PRODUCTION & DISTRIBUTICN:

Information & cult. materials (USIS):
GENETAL vvvevacanacsossocsnsncasanse CUL 6
Motion pictures seveeeeecorenessseeass MP
Press, pubs. & visuals ¢eessosseessss PPV

PRODUCTIVITY, LABOR seveeeeseeeesesss. LAB 12

PRODUCTS eevevevnnrnnnenrnnennnns .. INco (Yp)
PROFESSIONS & OCCUPATIONS ...... ... INCO (YP)
PROFESSOR EXCHANGE PROGRAM:
FOreign veeevessnssecoecannscasas .e. EDX 13
UeSe veernneennnnnnnnans ceieeresaes. EDX 19

PROFIT SHARING PLAfS:
Industry aspect seeveveeceenansnass INCO 15
Iabor aspeClt c.eeeescsiocnvaseasasss IAB 11

PRO-GOVERNMENT ACTIVITIES sevevves.. POL 25-2

PROGRAM EFFECTIVENESS
(Use approp. subj.)
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PROGRAMMING:
Radio:
Commercial seeseeseesesscsasesss TEL 8-2
Information program ..... ceeeas ... INF 8
USIS tevveveecnnnn eeesanaens ... RAD 8-6
TV-

Commercial eeeesvesscevcssacsses TEL O
Information Program seeessseessees INF
USIS teveevsrescsccsnscssssssaces TV 9=

PROGRAMMING SERVICES
(for exchange grantees) .e.o..e.... EDX 28

PROGRAMS (Use approp. subj.)
PROJECT HOPE .vveevvevcsncsaossaneas. HITH 6

PROMINENT PERSONS:
Congress (U.S.), members of ........ LEG 6
Govermment officials .ei.eeeeeenss. POL 15
Military personnel .s..c.eeeesess. .. DEF 6-7
Others:
Awards & gifts £O ..ueesesss... POL 6-3
Biographic data eveeeececssaesees POL 6-1
Condolences & congratulations .. POL 6-2
Visits & meetings ssseveesseesssss POL T

PROMOTION:
AZENCy employeeS eeeeeeeeevensas . PER 13-6
Trade seeesesocnceosassessosssasssssaass TP

PROMOTION & PUBLICITY:
USIS programs (See specific progrem)

PROPAGANDA:
Anti-Communist seeeeosscscenssases COM 13-2
Anti-government by exiles ....... POL 30-2
Communist ceveenvevecsocensrsnesass CSM 10
Int'l. information program:
General seeeeseessoseccasseosconcaee INF
Specific USIS
programs <...... CUL, MP, PPV, RAD, TV

PROPERTY:
Accountability eeveseseevecsceseceess BS T
Blank passports seseececeasas .. PPT 10-1
Accounting: )
Personal seevoevecieccennenncanass ACC O
Real vivievecessorocasonassnnas .. ACC 10
Agency:
Equipnment & supplies ieeveeececeaness ES
VehicleS eeseerecerecronecaranssenan VEH

Claims (for foreign seizure,
war damage, €6C.) steeeeeceveacsas PO Bl
Cultural eeeeeeeiecsennacnnns e.as.. EDU 12
Restitution of looted ......... EDU 12-1
Dipl. & cons. (protection of) ..... PS 8-1
Excess:
AgENCY veveeetnerreescnnaneassssae BES L2
Armaments seesevesesecesssssses DEF 12-3
MAP use abroad sesesscsesaes. DEF 19-3
Foreign, disposal of svseesveeesss STR 11
Non-agricultural (use for
aid Program) ...eeceeeeeseess.. AID 12
Expropriation of sseevececneess. INCO 15-2

PROPERTY: (cont'd)
Industrial & intellectual ........ INCO 11
Protection of U.S. firms ..eeeesss TP 19
Looted (in wartime) ......e.ee.. .. POL 27-8
ILost or stolen, recovery of se..eeeoe. PS T
Nationalization:
Industry sveeevvecesesascasses INCO 15-2
Tand sevveienrenronssnssacssssaes B 12-2
Protection abroad .i.eceveecessesenes PS8
Real:
Iand use. Ownership. ¢vecevecesces E 12
Real estate business ......... INCO (YP)
U.S. govt. bldgs. & grounds ..eeceees. BG
Surplus (See Excess above)
Surveys (agency equipment) ........ ES 7=k
TAX vevesseeessnscesnonssessnosensss FN 16

PROSECUTION, CRIMINAL ..eeevsevsees SOC 113
Re passport matters ....... PPT 15-5, 16-L

PROSPERITY veveveenennnns R - <

PROSTITUTION:
I T A < 0 ¢ I I
As social problem .eeeseeecsceesaaas SOC 8
Visa ineligibility, grounds for ... V 11-2

PROTECTTION:
Assumption & termination of eev.e.e... PS 6
Of citizens 8broad seeveervecensss .. PS T

Of civilian population in

national emergency Or War ...... DEF 1-6
Of cultural property sesceeceesss EDU 12-1
Of interests by transit states .. POL 33-7
By internal security

forces svevvsvevse.a... POL 23-2, 25, 26
Nationality Jeeveceeseaceeneenns ... PPT 25
Police svveveenrnensnnssnscnnsenses SOC 11
Of property abroad seeevesecessesesas PS8
Against radiation hazards ......, HIH 10-2
Security:

Buildings & grounds

(U.s. government) ...... BG 16 thru 19

CryptographiC seeieverececeoscacans CRT

Documents & information .......... CR 16

General veveseercnessesssssoncecseens SY

Passport ee.eesesesssecsssaeaseas PPT 16

Personnel s...eevsvsvvsseaeseces. PER 16
Tariff eevieeovecsoacecsncansacnennes FI U
Of U.8. firms abroad .....eseseeeue. TP 19
Of vital records (agency) «ve...... EP 8-3

PROTECTIVE SERVICES (consular) vevesses.. PS

PROTESTS:
Anti-government s..eeeeesecen. ..ee. POL 25
MAriNe vesesssevsoseencnnnnanenannn PS 8-5
PROTOCOL 4evun.. P (01 P I ¢

PROTOCOLS (treaties)
(Use approp. subj.)

PROVINCIAL GOVERNMENT ,...e0c0v.000... POL 18
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_ PSYCHIATRY (practice of) .......... HITH 1L4-2
PSYCHOLOGICAL OPERATIONS 4.vevevevs.... INF 13
PSYCHOLOGY oveevenvnnenenes .. SCI, Alph. List

PUBLIC:
Assistance (welfare services) ....... SO0C 9
Charges (as visa applicants) cieese. V118
Comments seeseevessrovoesasnssssassss PR 13
Construction seeesseeesceessessss INCO (YP)
DEDT eevsevsoesescecnsssnnnnsesnanses FN 1k
Health S€rviCes seeeeecressseseasss HITH 14

HIGHWEYS seesenvorennosanans vee.s IT 7-16
Information (See INFORMATION)
Fann TNQuiries seseseesseososness sessasses PR 13

Iaws. (Use approp. subj.)

LUBO viveiiiiiininininnnn,s veeses AID 15 -

Llalson (22enCY) vevivvereeerveeanesss PRE
METKEES o esvnnevennnnssannnneeennns INCO 13

Opinion eeeeesecsaroscnsanacnasns veass PR 13
Order & safety (protectlon of) veess S0C 11
PAaTKS veeevevnosesornceacns R . EDU 12-6

PresSs weeeriessenessasssenssennaesas INF 11
Property ececececccecoccscececenrsss EDU 12
Records:
As agency records eeceieesescescssssass CR
As cultural property eceeeeess.. EDU 12-5
Relations (agency) ...evevveeeeeseaces.. PR
Utilities cevverevecencenns ereeen .. FSE 16
Works (construction):
By armed forces
P (non-military act.) +eeeveees.s. DEF 1k
Foreign aid projects sieeeveveeeesas. AID
Military Assistance Program .... DEF 19-1
By private SOUrCeS «e.seoss.... INCO (YP)

PUBLIC HEALTH SERVICE, U.S. (USPHS):
Relations with on visa matters eeeeesee V1

PUBLICATTON:
Of treabies v.veveeeeceenss teeeeecees. POL L
PUBLICATTIONS:
Agency:
Control +sevveivevenerennnsn ceeeceas FEV T

Iibrary ServiCes seeseecescssscosss FSV 5
Production & distribution .eeeee... FSV 6
Public relations US€ seeeeveseecesss PR 10

- REQUESHS FOr eevensnenreasneneaanss PR 13
CensorshiD seceeessesesssssecssasss INF 10-1
CERP:
Reporting schedules, etCe seeeeesness E2
Reports (Use approp. subj.)
Communist eceveeecerosccaarsaaassa CM 10-2
Exchange of (international) ....... INF L-3
Informational & cultural (USIS):
Availability in & distrib. by:
Binational centers ....... CUL 12, 12-6
USIS information
centers & libraries .... CUL 11, 11-6
Distribution (general) ...eveeeees. CUL 6
Presentations program ..eeceveeeess CUL O
. Pubs. for returned grantees .. EDX 29-k4

Press, pubs. & visuals program ...... PPV

PUBLICATIONS: (cont'd)
Procurement :
Administrative aspect s.ececececeos FSV 8
Intelligence aspect veeeeeeeseoesss INT 6

PUBLICATIONS ACTTVITTES
PROGRAM (USIS) veveeverescennnnn.

PUBLISHING (business) «veveeevnos.

PUNISHMENT (criminals) veeeeeeeses.. SOC 11-k
Protection of citizen

offenders abroad seeeeeeese. sevees PS 71
PURCHASE:
Buildings & grounds (govt.) eeseeee... BG 6
Equipment & supplies (agency) ........ ES 6
Vehicles sieenennns etesestacaaanans VEH 6
Film (USIS) ...... e PN i < 8

Transportation equipment
(commercial):
Aircraft & aeronautical
equipment seesesccsssscasceseas AV 1222
Locomotives, rolling
stock & equipment ....cevae.... IT 8-12
Motor vehicles & equipment ...... IT 7-12
Vessels & equipment:
Inland waterway eceeesessesses IT 11-12
Merchant eeceveseersssnsssesaass 0S5 12-2

PURIFICATION (of air & water) ..... HITH 15-3

0

QUALITY CONTROL (manufacturing) ..... INCO 12
QUANTTTATIVE RESTRICTIONS & CONTROLS .. FT 11

QUARANTINE:
Health aspect se.vevevecns P . HLTH 15-1
Import regulations ....sveeeeseceseas FIT 15
As military blockade seieeeeesssss POL 272

QUARTERS (for FS personnel) teeeerseni... BG
AlIOWaNCE svssesoenetaceeneasneass PER 111

Assignment siieeieiiiiiieineana. . PER 15-12

Construction & maintenance .e.e.e..... ... BG
QUOTA:

Control (immigrants) eeeeeeeeseen. ee.. V18

Tmigrants «oeeeeeeecses PP eeesses V 30
QUOTAS:

Production se.ececescecesnecesess INCO 12-L

Trade ceeeseees. Ceeeeaaas e .o FT 11-4
RACE REIATIONS ..vieeceecas eeesereaess S0C 1k

RADAR (See NAVIGATIONAL AIDS)
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RADTATION:
GERETral cevveceverncassssasseassasas AE 10
As health hazard
(atomic Fallout) veeeeveveeceenas HLTH 10
Irradiation of food sseeessss... HITH 16-1
Medical applications ..e.eve.... HITH 14-2
+Of solids (effect on ,
Fo¥metals, €bCu) vevevenerenarnsess AR 10-1

“Audio=visual sServices siisecsee... FSV 1

In public relations eeeeeeensasss .. PR8
Telecommunications services +...... CR 12
Aids:
AeTial seviciieesiraneressnoaess AV 142
Navigational
(See NAVIGATTONAL AIDS)
Censorship seveeeeenn. i eeearanaes TEL 8-3

COMMETCLAL eveesovensnsssscncsseense TEL B
Communist propaganda US€ eessssee COM 10-1
As educational medium «.eeceeeeo.. EDU 9-6

In Fnglish teaching ....oeee.... EDU 10=4
EQUITMENt vevvveenerencns eeees.s INCO (YP)
Frequencies veeeeoeeess wesesneeass TEL 8-1

Interference:

Commercial veeeeeosecsacsaasees. TEL 8-l

Int'l., information program ....... RAD 8
Int'l. inf. program, role in

(other than Communist) ...... INF 8; RAD
Navigational systems & aids

(See NAVIGATIONAL AIDS)
Operators, amateur (ham) ........... TEL 8
RADIO IN AMERICAN SECTOR (RIAS) ........ RAD
RADIO FREE EUROPE (BFE) veveeeveceeaes INF 8

RADIOACTIVE:
Fallout (as health hazard) ..... HITH 10-1
Waste disposal secevevecsevensnsss AR 10-2

RADTOLOGY s

Medical 8SPECt eeeeeseveseeeses.. HITH 1L4-2

Scientific aspect sveesss. SCI, Alph, IList
RATL TRANSPORT PERSONNEL ..eeoee.... IT 8-18
RATILROAD:

Equipment & rolling stock ........ IT 8-12

Retirement benefits (disbursed to.
U.S. citizens resident abroad) ... PS 11

RATLROADS. RAILWAYS siieceocecnsenncss IT 8

. RANK:
Of diplomatic & consular reprs. ... POL 17
U.S. diplomatic title &
rank policy eeeveeccsecsssenesass PER 1T

RAPACKT PLAN
(for atom-free zone) ..o.o.... ++.. DEF 18-9

RAPE:
Ag crime oo viennnrnennnns eeeeann S0C 11
Protective services s.vieeeesssesse PS 7=l

RAPID TRANSIT ¢uvvvanvensnosasaseass IT 8-19
RATES:

Exchange (foreign currency) «....... FN 10
Per diem & mileage eeeeeeeseosseees. TRV 8

Postal seveecennseans seeeassssssssaes PO 10
Wage:
Industrial Workers ie.eeeecesceees IAB 11

Local employeesS soeeesseseseses PER 11-5
U.S. govt. employees (Amer.) .... PER 11

RATES & CHARGES: ‘
Freight (See Transportation below)
Telegraph:

AGENCY ssenvessennnss ceeseanns ... CR 12-4

Commercial .eveveceesssasecsssses TEL 10
Telephone:

AZENCY sviseesesstssssssanssesess CR 111

Commercial .......... ceecssaeen .. TEL 11
Transportation:

Agency rates (general) ........
Household/personal effects

(FS employees) v.vveeesssss TRV 1kl
AMr ..ovvenen.. ceteseaseaseeassssass AV 10
HighWay seoeess. seecessennsaneass IT 7=10
Inland Waterway s.eeeeeseessess IT 1110
Ocean shipping sseeseeeecsceecs.s, 0S5 10
RAilWaY eeevss. tessssssessseeses IT 8-10

RATINGS; PERFORMANCE ...eeveese.0.. PER 10-2

RATTONING:
Commodities (general) .......... INCO 12-3
Petroleum ..iiveiiennnnnnenns, «ess PET 12-3

Specific commodities (other
than petroleum) ....evesva.... INCO (YP

RAW MATERTALS .uvvvvnnnnnnns vee... INCO (YP
REACTIONS (Use approp. subj.)
REACTORS:

Development of ...evevsvsrveeens.s AE 11-2

MLlitary US€ seesesssassssscsssases DEF 12
Peaceful uses (general) ....eeeveess. AE 6

AS DOWET SOUTCE wevesevosssanas «ees FBE 13
REAT:
Estate:
BUSINESS eeevronencnnannncnnns mco (Yp)
TOX ssvesonseranans R .1 B
Property:
Accounting (2gency) vveeveveennn. ACC 10
Tand use. OwnershiD. eeeeoeecasenes E 12
Protection of @bro8d .e.seeesecass . P88

U.S. govt.-owned bldgs. & grounds ... BG
REBELLTON +4vveoessnosasaaasnsaassaas. POL 26

RECAIL (of dipl. & cons. reprs.) .. POL 17-1
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RECETPTS:
Classified material .vvevecenss
Consular fee (See FEES)
Cryptographic material seseseeesesss CR 7=k
Disbursements & ...eeseeess. ACC 23-3, 23-4
Miscellaneous eeuveeeeeeevsseaass ACC 11, 15

«e.. CR 16-2

RECEPTION CENTERS (education &
cultural Program) .eeeseeeceesoes. BDX 28-3

RECESSION, ECONOMIC svseseevenensessses B 8=3

RECIPROCAL AGREEMENTS
(Use approp. subj.)

RECTIPROCITY (visa):
Agreements (general) ..... P A 1o
FEE turerenenranconnnannecenns Cereeren V6
RECLAMATTION sivoeessoceessassoanssses AGR 11-1
RECOGNITION OF:

Dipl. & cons. reprsS. seeseeeesssss POL 17-1
GOVErImMEnt «evevsesereescscossnsoess POL 16

RECONNAISSANCE:

For intelligence DPUTDOSES «eveseves.. INT 6

Satellites seeresncerscsccasensenses OP 12-5
RECONSTRUCTION, POST=WAR «.veeeeveees..s SOC 15
RECONSTRUCTION & DEVELOPMENT,

INTERNATTONAL BANK FOR (IBRD) ....... ATD 9

RECORDINGS:
Agency:
Audio-visual Services siseeceeesces FSV 1
Public relations us€ eeeevsesses.s PR 9=1
Informational & cultural (USIS):
Music PrOZramM esssessssosasensssss CUL 14

Radio vevnvenncennas Chebsecenseans ... RAD

Television seseececsscossesocscnosonece TV
RECORDS:

AZENCY evevnsenrososesranscncncesnns .... CR

Public (as cultural property) .... EDU 12-5
RECOVERY, ECONOMIC +.eeeevvvnerennnsss. E 8-3

RECOVERY OF':
Damages, debts, etc., for
citizens abroad s.eecevecisreseeees PS T
Lost or stolen property, etc. ...... PS 8-k

RECREATION
(for agency employees) ..e.e..... PER 15-15

RECRUTIMENT OF:
Agency personnel ce.eeecessseessss PER 13-7
Armed forces personnel s..scee..... DEF 6=7
COMUNIStS eovevreoessosaonnnsosans csM 8-1

RECUPERATION (See REST &
RECUPERATION TRAVEL)

RED CROSS, INTERNATIONAL
(See INTERNATTONAL RED CROSS)

REDUCTION- IN-FORCE (personnel) ...... PER 4=l

REEMPLOYMENT 4eiveveesceocass PP .. PER 13-2
REENTRY PERMITS (returning

resident ali€Ns) cveeeeecevncneen. e. V 29-2
REFINERIES seeveess seesesesescesens . PET 112
REFINING eveessvvacsas ceeesssesesssses PET 11
REFORESTATION 4 vvvvnennrnnnnns. ... INCO (¥P)
REFORM; GOVERNMENT .. ....eevvssese.. POL 15-L
REFORMATORTES 4vvecscsecaaas eeesesen S0C 11~k

REFUGEES:
Political defectors & expellees .... POL 30
As social problem seesesescssesecesss.. REF
As visa applicants sevievsecssessees V 29-8

REFUNDS seeesncans creeeseassaessnes ACC T, 11

REFUSAL OF:
PasSPOrtsS seeeesevecaoacenasaeanaaaas PPT 1k
VisasS tevevorsnesvsansananns PRI .. V11

REGIONAL:
Economic Commissions {(UN) vevevveenens. E 3
Economic cooperation ..... eeesssseess ECIN
Finance Centers seeeesssceenessneeaeas FMET
Medical Centers ..e..... vesesesses PER 1h-lk
Political alignments (of nations) ... POL 3
Security OfficCers seeseeseesiessasss SY 6-1
Service Centers (USIS prod.) e..c.... PPV 5
Supply Centers soveeeeeseceness ceeses. ES L

REGISTER, BIOGRAPHIC (State Dept.) .. PER 2-2

REGISTERS:
After hours entry & departure ..... BG 19-1
Classified documents ..e.sveeeeeee. CR 16-2

REGISTRATION:
Arms manufacturers & exporters .... FT 18-3
Birth of children to

citizens abroad ............ PPT 12, 12-1
Citizenship .vc.a. cressseaacsssesess PPT 11
Communist Party members in U.S. .. CSM 13-k
Dipl. & cons. reprs:

Exemption from ..ieveeeseesesese POL 17-2
Marriage of citizens abroad «iee... . PPT 13
RETUZEES erreerncneenennnnnnns ve.vss. REF 8
Selective Service (of citizens

resident abroad) .iesveveecesoes. PS 11-2
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REGISTRATION: (cont'd)
Transportation equipment:
Aircraft (comi. & Prive) seee... AV 12-3
T0COMOLIVES vevsvesessocsnasoses IT 812
Motor wvehicles:
Agency sevevesescereaeseesos. VEH 115
Commercial s.eeeeeasas ceesases LT =12
Vessels (comm. & priv.):
Inland waterway esesseecssoee LT 1112
Merchant seeeessesesesss 05 12-2, 12-3
Treaties (general) voveveeesvesess.s POL L
Visa (8pplicants) vveveeesveseocevooes V T

REGULAR PASSPORTS evecececscsnss .. PPT 10-16
REGULATIONS (Use approp. subj.)

REHABILITATION OF:
Criminals seeeuernvacneans Peeane . S0C 1l-b4
Physically-handicapped:
Employment aspect ¢vevevecencscs.. LAB 9
Medical asPect eeeeeseosecssss HITH 142
Refugees eeveeeeecereeeereesseeees REF 10-2

REIMBURSEMENT':
Accounting aspect ... ...e0...... ACC 11, 15
Budget aspect eeeveeecesscsescasasees BUD 4

REINSTATEMENT ovveevcvonecrrannans . PER 13-2
RELATIONS (Use approp. subj.)

RELATIVES CF U.S. CITIZENS
(as nonquota immigrants) e.eeeee... V 20-1

RETAY STATION OPERATIONS; RADIO .,.... RAD 10
RELICS, HISTORICAL eveveceecaresesss.s EDU 12

RELIEF:
Disaster seesesececeseees S0C 103 ATD 15-9
Of merchant SeBmen .....eeeeeeeee... 05 18
Protective services svevecsevcees PS T=5
Welfare services (other
than in disaster) seeeeveseece.e.s S0C 9

RELIGION o.veececoccen PP ceeenn .. S0C 12
Ministers of (as nonquota
IMMIETantS) veveerenerseeecaceees V 295

RELIGIOUS:
Discrimination seeeeeeee.. e . SOC 1l.1
FreedOm seeeeesesceaanceass e .. S0C 14

Groups (as pol. force) ...ev..... POL 13-6
Missions, protection of':
Missionaries seeessescscssssasseass PO T
PropPEeTtY eeeeeecoescscesaoensncns .. PS5 8

RELOCATION, EMERGENCY evvevecenrnnans .o EP T

REMAINS, REMOVAL OF:
Citizens dying abroad ..cvveseessssss PS 9

RENEWAL: (Use approp. subj.)
Passports eecees. eeeeeeerarnan .. PPT 10-8
Trade agreement AcCts sesevececascess FL 47
UrDBN seeviesosncrocnsansosssnsnsas SOC 6=2

RENTAL OF:
Equipment & supplies (agency) veeee. BS 626
VehicCleS veverooreeness tiieseesnes. VEH 6

RENTS, RENT CONTROL. sesevvnessscesesss B 8=l
RENUNCIATION OF CITIZENSHIP ........ PPT 9-16

REORGANIZATION OF:
Agency, office, post, €bCe ceveseenes ORG 8
Government (national) ....eeeveev... POL 15

REPATRS TO:
Aircraft (commercial) veveeeeess... AV 12-1
ATMAMENTS seseerssesssesssnsaasaes DEF 12-L
Buildings & grounds (U.S.

government-owned) ..eeee...... eese. BG 10
Equipment & supplies (agency) ceeesss BES 10
Vehicles seveveenans cecessassessss VEH 10

Vessels (merchant) ........eeeee... OS 12-1

REPARATIONS (war damage):
Claims (protection of interests) ... PS 8-L
Political aspect esseeesssecassess POL 27-0

REPATRIATION:
Assistance to citizens abroad in ... PS 7-6
Factor in retaining or
resuming citizenship seeeecees.. PPT 9-26
Ioans, unpaid (basis for
passport denial) c.eveveeeveass. PPT 1kaQ
Of refugees seeeeecessscecesssenasss REF 12

REPLACE VISAS o..veevreecessansenseaness V19

REPTACEMENT OF:
Equipment & supplies (agency) ...... ES 1-2
VehicleS seseveeeonasnssoannseanass VEHO
Foreign 1abor ...eeveeesseenceceasns. LAB 15

REPORTERS, NEWSPAPER
(See JOURNALISTS)

REPORTING REQUIREMENTS:
Administrative svvvievecesscsannacss ORG 2-1
CERP veevecennacan chieieees cesesaeaeas . E2

REPORTING SERVICES (82ency) v....e..... FSV 2
REPORTS: (Use approp. subj.)

To Congress (general) .voveeeeeeses.. LEG 2
Post eeieveerneneetensenecannnnnnas PER 2-1

World Trade Directory ceeeessscescess TP 17
REPORTS MANAGEMENT eieevevens eeseessess CR 2L
REPRESENTATION:

Al1OWaANCEeS sesesoscnsss ceeareonn .. PER 11-8

Diplomatic & consular se.eseecesass. POL 17
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REPRODUCTION & DISTRIBUTION:
AZENCY SETVICE etevveescrnnsnesoennss FSV 6
Regional Service Centers
(USIS DProgram) .eeevesesssseseeses PPV 5

REQUESTS: (Use approp. subj.)
From the public
(general inquiries) se.oeeeeees.... PR 13

REQUIREMENTS; REPORTING:
Adrmninistrative ecesevessesecessass ORG 2-1
CERP eevesssasronsscsascsssssseesacses B2

REQUISITIONS (equipment
& SUPPLIES) vevevrverenerennanenses ES 6T

RESCUE, SEARCH &
(See SEARCH & RESCUE)

RESEARCH:
Area science programs se..ece.e.s SCI 11-1
Centers. Laboratories:
Atomic energy seesececscsaanss.s AE 11-3
Scientlfic sveeeeseeorsceanseasses SCI 13
Developuental re economic aid ..... AID 11
Tntelligence seseeeeescaes ceeeaans ., INT 11
Market oeeva. ceessesenssssesssss INCO L3-1
Medical sveesesececacassennesessss HLTH 11
Scholar exchange program ...... BEDX 13, 19
Scientific sveveveceeecencensrssees SCI 11

RESEARCH & ANALYSIS (program):
(Use approp. subj.)
International information
program (USTA) veveeeeveernneone. INF 14

RESEARCH & DEVELOFPMENT'

Aireraft (commercial) veveevereess AV 12-7
Armaments eeeeviieieiienenn. eess. DEF 12-1
Atomic energy ceececevecatecccncenns AR 11

Military (general) .v.eeeeveee..... DEF 11
Space & astronauticCs eessesssecesees OP 11

RESEARCH & TECHNOLOGY:
(Use approp. subj.)

Crop production s.veeceeseerossss AGR 12-1
Industrial production (gen.) ... INCO 12-1
Mining & metallurgy seeeeesvess. INCO (YP)
Petroleum:

Production se.vecevenecsnssasss PET 12-1

Refining seceeeececocassaces e.. PET 11-1

RESERVATTONS:
For govermment travelers seessse... TRV 15
As public Property eeseseecesce.. EDU 12-6
RESERVE FLEET (commercial) ........ OS 12-11

RESERVES; MANPOWER:

RESTDENCE:
Control seveevsesonsennenns eeeneen POL 36
Nationality aspect ....vvvennnn. . PPT 9-27
RESIDENT:
Aliens:

Communist Party members in

U.S., registration of ...
Returning to U.S. as

nonguota immigrants ..ecece... .V 29-2

In U.S.-administered areas eveesee. V12

Staff employees ....eese.... PER, Ingtr. D

«v.. CSM 13-4

RESTGNATTON
(of agency employees) ........... PER 13-9

RESISTANCE GROUPS
(anti-Communist) veeveeveesnaeenn.. CSM 13

RESOLUTIONS (from general public) .. PR 13-1

RESTTITUTION:
Cultural property seeeee.. eseeess EDU 12-1
Property (other than cultural) .... PS 8-4

RESOURCES:
Fish & wildlife ..vveveveoasesss INCO (YP)
Marine (of continental shelf) ... POL 33-5
Mobilization of:

General or t0t8Ll cevieveceeer.s. DEF 1.8
TnAUStETial eveevreeenresnennane.. INCO 8

RESOURCES & DEVELOPMENT':

Agricultural .......... eeeaaees .+« AGR 10
Fuels and energy sesecsecescecenseeses FOE
Industrial (eeiesveeecas eesesassse INCO 10
TLand:

Agricultural aspect seieessce.e.e AGR 11

Economic aspect seevececcenonanas .. E 12
MINerals seeeceeereoens ceerenes . INCO (Y¥P)
Natural {general) .veeeeeeeveeees.. E 10-2
Petroleum seevreeensssnncassnnes «eo PET 10
POWET teveevesnsnroneaesnsnas veesesses IFSE
Water soeiveceriosinenrnsncaneacanas . BE11

REST & RECUPERATION TRAVEL:
Health 8sPeCt eeceveseeeseeseeseess PER 1k

Travel asPeCt sveeesecceccasccnssaas TRV 9
RESTAURANTS:
As business ........... ceesrenes INCO (YP)

As facility in govt. D1dgSe svseeses BG 12

RESTORATION OF:
Cultural property (e.g., looted
art, hist. sites, etc.) +.v.o.. EDU 12-1
Funds (agency budget)
DY SeNnate eeveverees... .. BUD 11-2, 11-3

RESTRICTED AREAS (within
government buildings) ......... ... BG 16-8

RESTRICTIVE BUSINESS PRACTICES:
General seeeessecsceasassssassses INCO 15-1
Petroleum industry .............. PET 15-1

ToAUSEYial eeveeecescesconnnnnans ... LAB 8

MIilitary eeeeseeeesecenrensnsnnn .. DEF 6-4
RESETTLEMENT OF s

Tand seeeseaessccacasanans cereean .. B 12-1

Refugees sevevennss i esraenae REF 11-2
TI:RC - 1
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RETATL:
Price Schedules (as basis for
determining allowances) .e.e.... PER 11-9
Prices (economic aspect) «veeeeeeses. E 8-l
TPAGE evvrseeensevnssaseasnnsasss INCO (YP)

RETENTION REGISTERS 4veeseesseosossss PER bhul

RETTREMENT:
Industrial WOrkers eeveeeseececeses. LAB 16

Personnel:
AZENCY eveeseasnssassaes vess... PER 13-8
MIlitaTY eveeeccacsensennesceasss DEF 67
Records (agency) .veeveeeeersnseses CR 151

RETURNED GRANTEES ¢eevveeen.. eesesees. EDX 29
REUNIFICATION (of territory) ....... POL 32-k4
REVALIDATIONS (of visas) ceevecvsescasas V 20

REVENUE (nationgl) .eeeeeeeeserceean..s FN 16

REVOIT, REVOLUTIONS. e.vevecoesaese .. POL 26
REVOLVING FUND wuveeosnseececsansessess ACC 6

RIFLES:
As armaments .eeeesesseeascsesesssss DEF 12
As non-military firearms:
Manufactlre eeeeeeeeeneeeeeaa., INCO (YP)
Regulation seeveese. vessesasseasss S0C 111

RIGHTS:
Of children & YyOUth e.eveseessesas SOC 143
Civil sveievvrvoocossonennsss ceesess SOC 1k
Of dipl., & cons. reprs. seessese.. POL 17-2
HUMSN seseseeeroancssansossansasnns . 80C 1k
Of Mminority ZroUDPS +sesesesessssss SOC 1h-1
Political (e.g., civil) vevevveneae. SOC 1k
Voting rights of
government employees e..s.... PER 15-1L4
Territorial:
Alr SPBCE seveeocnasssneseesasesss POL 31
International waters sveeseeesssss POL 33
Tand seseecsecsssscacsssacncssssss POL 32
Voting (See Political above)
Of WOMEN sessvnassssncsssnsssosses SOC 1LUa2

RIOTS:
Communist-inspired sceoeeeeresssses CSM 9-1
=Y oo 1
Politically-inspired (other

than Communist) ..... rreraeaean .. POL 25
RACE sevsacncnsssresenscnsasnonssass SOC 14
Security Officer, role as .evesessrss SY 13

RIVERS:
Inland:
Dredging, flood
prevention, etC. sivsececess.s IT 11-16
Navigation Of seeesecacecsns eees IT 1113
International (boundary aspect) .. POL 33-1

ROADBEDS (railWays) ceeeceecscaseesss IT 8216

ROADS (constr., maintenance, ete.) .. IT 7-16

ROBBERY :
As Crime teveevecessscscosacannnss .. S0C 11
Protection of citizens abroad ...... PS 7=1

ROCKETS:
Military appllcatlon & US€ +.see.... DEF 12
Production of weeieceecese. eeeess INCO (YP)
SPECE USE eeversorerssosnsssenanssans SP 13

ROGATORY LETTERS s.veesvsecesasssesss P3 10-2

ROLLING STOCK +.veesossanncssonnsases IT 8-12

ROPEWAYS v v vvnevnennennenesnennenns
ROSTERS, DUTY +vvevuevneenesssenesnesss ORG 6

ROUND-UP PROGRAM (of diplomatic
COYPS in eMergency) sseeseeeeessecesee BP O

ROUTES & SCHEDULES:

Commercial carriers:

Agency use for transporting
personnel & effects svesvosvess TRV 6-2

Alr wiveerennersennenenas vesssesssse AV O
HighWay «eeeeececesssnsensssscasess LT 7=
Inland Wwaterway eeeececsccscoass . IT 11-9
Ocean shipping secesessssssssssseass 05 9
RAILWEY teveevoovancscoanaasnnenas LT 8—%

COUTIEY tveeegasvescansansn eieeevess CR 8-

ROUTING (of agency communications) ..... CR 6
ROYAL FAMILY siveveevnnns ssssess eeees POL 15-1

RUBBER & RUBBER PRODUCTS:

Cultivation & menufacture ....... INCO (YP)
STOCKPLling eeieesevevesvonnanss «.+s DEF 1-2
RULE OF IAW cevevencnncansana cieracann . POL 5
RULES & REGULATIONS
(Use approp. subj.)
RURAL:
DEVELODPMENT v senreerernenrnnenenes . soc 6-5

Electrification eeessevessseeesesess FOE 12

SABOTAGE:
Involving government property ..... BG 16-9
Industrial ...eee.... R vevees LAB 6-1
Politically-inspired:
Communist ceeeve... . cecanes .. CBM 9-5

Other than Communlst eeceeeeeseess POL 24
SAFE DRIVING AWARDS (agency) .ev...... VEH 13
SAFEGUARDING OF FUNDS vrvevveneoenans FMGT 10

SAFEGUARDS (atomic enersy) wevecece..

oo IT 9 -
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SAFEHAVEN
Enemy aliens (E & E program) ..e.e.. EP 6-6
Protective services svseeeseccaseses PS T
Enemy property sesecssecssecseasees FN 10-3
Protective services seeeeeecsee... PS 8=k

SAFES:
ManUTECEUTE eeeessecressssannsess INCO (YP)
As security equipment eesseieeses.. BG 16-3
ProCurement seeeeeees. . etbeeaeeee . B8 6
Utilization standards ....evecevee0.. CR 13

SAFETY:
Agency employees seeesssvensases «» PER 1h4-5
Bldgs. & grounds (goVte) eveeeeess.s.. BG 13
Industrial (general) .vveeveveen.. LAB 11-1
MiNE sivevsesesnrecnnescnnannasss. INGO (YP)

Public order & .ovee... Cieseasaeas .. S0C 11
Transportation:
Commercial:
Aviation eeseeseserescsnnnsnaoses AV 13
HighwWay seeecencnes cereeeseanss LT 7=13

Inland waterway seseessesssess IT 1113
Ocean shipping eeeecessersresesas 05 13
RALIWEY eoevecsvessesnasssasess IT 8=13
Military eeseesoeseos Cheessaneseans DEF 17

SAFETY OF LIFE AT SEA ..evveeeveene.s 0S5 13-5

SATIORS:
Merchant Marine (See SEAMEN)
Navy (See ARMED FORCES)

SATARIES (agency personnel) ....eee... PER 11

SALE:
Bldgs. & grounds (govb.) +veevev... BG 15=3
Commodities (PL 480) ...... AID 15-8, 15-11
Films (USIS) vevevennenn A .. MP 7-8
Military equipment e.eeceecoss e... DEF 12-5
Under Mil. Asst. Program ...e... DEF 19-3
Transportation equipment:
Aircraft & aeronautical ...ev..0. AV 12-2
Locomotives & rolling stock ..... IT 8-12
Motor vehicles:

Agency employee «.eeeeeaes «.e. PER 15-4
Commercial .eveeasscesssconesss IT 712
Government-owned ..eeeecevones .. VEH 15
Vegsels:
Inland Waterway ceeececeecsss eees LT 11-12

Merchant ceeececesssscassensesnses 05 12-2

SATES ACCOUNTING (income) +veeeseee... ACC 15

SANTTARY ORGANIZATION, PAN
AMERTCAN (PASO) vvevevessoseoeres.. HITH 15

SANTTARY REGULATIONS (food & drugs):
Health aspect seeevevvevienneesenss HITH 17
Trade aspecCt cveeesseas P 1 i I 4

SANTITATTION & HYGIENE:
As int'l. boundary problem:
AMr civveveenans Ceiesessrenennaas . POL 31
Water ...... teeesierescsresesasess POL 33

National & local health matter .... HlmﬂﬁiSEJl%[‘

Technical assistance projects ceee... AID 8

SATELLITES (SPACE) veeererrnrnenennnns s? 12

Commercial aspect veveee.c... cevevee.. TELG
MLilit8TY USE eevevessecracasccnnaas . DEF 20
SAVINGS BANKS +iievvereneronroncenns ... FN 6
Postal seveiesnns Cecssceassasianens .e. POO

SCHEDULE OF FEES veveeececoeeceesseenss CON 6

SCHEDULES :
Records control (agency) ceseesacas CR 15-k
Reporting:
Administrative ceieveeeierinria ORG 2-1
CERP veeverecens T L i~
Transportation:
Airline seieeecernerancans ceeeana .. AV 9

Carriers (general) vvveeeeveneos.
HighWay eeveececieeeencassesasanes IT 7=9
Inland waterway eeeeeeeceesssesas LT 11-9
Ocean shipping ecevsesessesssnsessss 05 9
RAIIWAY seeevssoasccosssascnsasses IT 8=

SCHEMES, FRAUDULENT
(protectlon VEe) vevveneens ceeeen ... PS 82

SCHOLARSHIPS:
College & university:
GeneTal ovevseseecsrssseasssssnes BDU 9=k
For specific fields of study
(Use approp. subj.)
Exchange program seesvseasas P .. EDX
(Use approp. subj.)

SCHOLARSHIPS, BOARD COF FOREIGN ........ EDX 7

SCHOOLS
- (See also EDUCATION & TRAINING)
Agricultural ..vieseevecscacecsasnsess AGR O
Approved for exchange visitors:
Program approval ..eeveeessscsssss EDX 33
Visa 188UANCE eieaenvasseesas V 22, 31-10
Community, abroad (for FS
dependent children) ............ PER 159
Foreign, local (non-U.S.) ......... EDU 9-8
International seesssveresessoeens . EDU 9-9
Medica8l seveeeesesccaasssnssssansas. HITH O
Milit8rY ssessesesescasscscssasssss DEF 69

Scientific sevvveeenerennns teceeeens . SCI 9
Social Workers' eveececececosces .ee SOC 9-1
Trade seveescecass et IAB 9

SALINE WATER CONVERSION sveencvconvess E 11-3
SAIVAGE:
Aircraft:
CommerCial siseesecsascracenonas . AV 12-5
Military eeeeesecsvencssenns .. DEF 12, 17
Vessels:
Merchant seceessesvasceasns ceeenses 0S 12-5
Military seeeceecass cesessess.. DEF 12, 17
SANATORTUMS., SANITARIUMS. seeenvnn HLTH 14-6
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SCHO0LS: (cont'd)
U.S.-sponsored, abroad seeseeseess EDU 9=T
Grants to foreign
students to attend ............ EDX 10

SCIENCE & TECHNOLOGY sv.veesvevevssoseees SCI

SCIENCE ATTACHES:
Org. & admin. support sesse.es ORG 1, L, 8
Personnel matters .....ee... PER, Instr. D
Program reporting

(Use approp. subj.)

ﬂSCf%NTIFIC'

Cooperation, international ....... SCI 1-1
Education & training eeeecesessecess SCI O
Exhibits. TFalrSe seeessvvessvessess SCI 8
Expeditions:

General seesscescecssesssessoss SCL 11-1

Specific types .eveeee.. SCIL, Alph. Iist
Information, exchange of ...cc.... . SCI 10
MBNPOWEY eeesecoccoseccsnssecnnssoes SCL 12
Research laboratories, centers .... SCI 13
"88EELLIiteS cireencsarircansesansss SP 12-4

SCIENTIFIC & CULTURAL ORGANIZATTION,
UN EDUCATIONAL (UNESCO) ......... EDU, SCI

SCIENTISTS:
Assistance 0 ceveveeeccereereaneees SCI 6
Visits., MissSionS. eeecescesssnsaaes SCI T

SCORES, MUSICAL (USIS) .eeveocesess CUL 147
SCOUTS, BOY & GIRL sevevnsserssenss SOC 1L-3

SCRAPPING (of vessels):
Merchanlt esessscseesrsoescscnsssssss 05 12-5
Military:
For disarmament PUrpoS€s sesse... DEF 18
SUTPLUS eeesecescsssssassssesss DEF 1223

SCREENING PROCEDURES; SECURITY:
Agency personnel ......ceeesvessss. PER 16
Name checCKS ceessesvescsscsccsencsess OY 10
RefUZEES cesevsvasssesocenss eesseses REF 8
Visa applicants eseceessesoocsscseseas VO

SCULPTURE (as fine art) veeeeeees.. EDU 13-3

SCUPTLING (of vessels):
Merchant sececscessseessscssecnnsss 05 125
MILitBTY seesesasesonsseesssessnsss DEF 12

SEA:
Free access TO seveevreseneenseses POL 33-T7
Iaw Of the svesevessesssesesnssese POL 33-8
Safety of Life at sevevvecesrseess 0S 135
Transportation seeeesecescecacsescaases OS

SEABED, EXPLOTTATION OF +.......... POL 33-6
SEAL, NATIONAL 4.evvevvvnevsensnsso POL 15-6

SEATING, FUR secereeececennaneas.s INCO (YP)

SEAMEN :
Documentation, visa sesessesssssceees V 10
Protective services ...eveeeeeseees PS T=5
Vigsa Ccategory seeeessecessenceaeeas V 31=k

SEARCH & RESCUE:
Aircraft:
L AV 13-1
Military eeceescoceecssonssecesses DEF 17
Ships. Vessels:
Merchant, private seeceveseesess 05 131

MILItATY oevenenroneenencenenes .. DEF 17
SEAS:
AJJBcEnt severcareecetacnrennane . POL 33-L

High eeeeeecoccecaceroencannessss POL 336
SEATO suveeesscosessosnsasesssssssases DEF L
SEAWAYS (international) ....eee.... POL 33-1
SECESSION (from government) ......... POL 26
SECONDARY EDUCATTION +.vevsseecssss.. EDU 9-3

SECRETARTAT (Use approp. subj.
for int'l. org., conf., etc.)

SECTS, RELIGIOUS s.ecevescecasasseses SOC 12

SECRETS, MIIITARY:

Exchange of vevveveennn. eesesssssss DEF 10
Export control over tech. data .. FT 18-2;
STR T7-2

SECULARTSM secvsvssrecscnersneesssss SOC 12-3

SECURITIES:
Domestic investment sececeesescesesss FN 8
Foreign investment ..eeeeeeeseececess FN O
National seeeecescecssasencsssasasss FN 17

SECURITY:

Buildings & grounds

(U.S. government) ........ BG 16 thru 19
CryptographicC ceveesesessssassssenaes CRT
Documents & information ...ceveo.... CR 16
Forces, internal ...esveescese... POL 23-2
Investigative procedures .vesecees.. SY 14
National eceevivecesecssocossssscosssnsse DEF
OFfiCETS sveseesnssscssosccsccnccanes SY 6
Pacts & 811181CES sesecesessssasssse DEF L
PasSPOIt eeessececssscsssccssesssss PPT 16
Personnel (8gency) ceeecececsesssss PER 16
POXG esesesoocoscesccsrosscossanses OS5 1haly
Program (Zeneral) ..eeeevecesesocssssss SY
SUrVeEYS eeceececccncsns sessesssesssss SY 2=2
Trade control cee.veeevsssccsscsscasss STR
Violations (general) .e.eeeeeeeeves.s SY 8

SECURITY COUNC:L, NATIONAL (NSC) ..... DEF 1

SECURITY COUNCIL, UN:
Organization & administration ...... POL 3
Program activities
(Use approp. subj.)
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SEGREGATION 4uvevoseconsenneessnsss SOC Lh-1

SEISMOLOGY ...oeveveeesaos.e SCI, Alph. List

SEIZURE:
Of Carg0eS ssesesscesscsssssessens OS5 11=5
Of merchandige by customs ..e.ee.. FLT 2525
Of property abroad ..cecseceeceseess PS 8L
Of ships on high 5€88 evevvsseeees POL 336

SELECTION BOARDS sevevevecens eesses PER 10-1

SELECTION OUT svveeveesesscossesess PER 13-6
SELECTIVE SERVICE:
For armed fOr'CeS veieeresesses uns DEF 67
Registration of citizens abroac .. PS 11-2

SELF-DETERMINATION ...e0ceceveseees o POL 19

SEMINARS:
English teachers e.eecevececasces EDU 10-3
Foreign Service Institute ¢¢ese... PER 97
PL 480 projects:
American studies seeeveecene... FEDX 26-1
Foreign studi€s sessvsesssesess FEDX 26-2

SENATE:
Agency contacts with ......cc00eeve... LEG
As legis. br. of govt. ¢eveeees.. POL 152

SEPARATTION:
Agency employeES ssesecessssssses PER 13=9
AllOWSNCE eessssscossssseaesssss PER 11-10

SEPARATTSM {church-state
relations) ceveeeee... eeeeesess.. POL 15-7

SEQUESTRATION (of property) ...... INCO 15-2
Protection of interests ve.esv..... PS 8-l

SERUMS :
Manufacture OFf ceesesecsecssesss INCO (YP)
Medical science aspect ... SCI, Alph. List
Medical use:
BY 8EENCY eveassrncas eeesesses. PER 1h-2
General +e.eeesesssesccsaassssess HITH 8

SERVANTS, DOMESTIC
(as NIV applicants) ececeeeesceessss V 318

SERVICE PASSPORTS «eseceseeseesese PPT 10-19

SERVICES, FACILITIES &
(Use approp. subj.)

SETTLEMENT OF :
Disputes (See DISPUTES)

International transactions eecesc.. . FN 10
Iand (colonizatbion) ..eeeeveeeserss E 12-1
Refugees eeeivercereceennnncnnnns REF 11-2

SEWAGE DISPOSAL & TREATMENT ,..... HITH 15-2

SHANGHATING (of merchant seamen) ..... 0S 18
Protective ServiCes .eveeeceseees.. PS 75

SHEITER AREAS:
For civilian defense purposes .... DEF 1-6
In govt.-owned buildings eeeecveecss BG L3

SHIP MANTIFESTS:
Clearance by Consular Officers .... PS 8-5
As transportation
control (EXCON) .....v.evvves.. STR 10-3
SHIFPBUILDING:
Inland transport vessels seseeee. IT 11-12
Merchant vessels .eviveseecerosesss 0S 12-1
Military vessels eeveeeessccessss DEF 12~k

SHIPMENT(s):
Arms:
T11e88L seseesecnsnsensansansass FI'18-4
Licensed veeeecveessescsvannsses FT 18-1
Strategic trade control over ....... STR
Commodities (other than arms):
General s.oceseecsecsccrcaosannns eeees BT
Petroleum ....... sesevesase e
Specific types (other
than petroleum) ............ INCO (YP)
Equipment & supplies:

AZENCY eeverrssesesssnsasersansesss BS 8
Informational & cult. (See
Inf. & cult. below)
Military (See Military below)
Freight:
Al tiieseeeiotcensnncsnensssnsees AV 11
HighWay seeevececsesscasense eee IT 7-11

Inland wabterway soeeseessescess LT 111l

Ocean seveseeororsscnsorannssesses 05 11

Rall sevsenaesvasssssassasasaaes IT 811
Household/personal effects

(agency employees) vienveveesss TRV 14=5
Informational & cultural

materials (USIS):

To binational centers ......... CUL 12-k4

FillMe tovsveevescnnnconcnsonss MP 4y T=h

Press, pubs. & visuals ...c.ee0... PPV L

USIS inf. ctrs. & librs. +..... CUL 11-4
Military:

Equip., supplies, troops, etc. .. DEF 17

Military Assistance Program ... DEF 19-3
Records (Bgency) eeveseeerseraenes CR 15-1
Strategic trade:

Non-U.S. origin goods +.eeev... STR 12-3

U.S. 20048 +svsesessssvcsosacesness STR T

SHIPPING, MERCHANT ...co0vevsevrosnacsaas OS
Discrimination against .e.ececeses 0SS 11-5
On high seas (int'l. law) ....... POL 33-6
Transportation controls on ¢ee.e... STR 10
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SHIPS., VESSELS:
Blockade Of ecoveeesscencnncccacaans POL 27
Bunkering restrictions ..eecee..s STR 10-1
Commercial & private:
Consular services t0 seeeeesceses PS 8-5
Inland waterway eeeevescecsesss LT 11-12
0CeangOing ceeseecescscocscossansss 05 12
ViSits sevevvsavsscessnssannans veees OS T
Detention of (on high seas) ..... POL 33-6
Disinfection Of seeeesceseceaees HITH 15-1
Government-owned ...cceeececcccecssess VEH
Hospital (See HOSPITAL SHIPS)
Merchant (See Commercial above)
Military:
As armaments c..ieeeieieennnn
Movement of (as show
Of fOYCE) evevreeseeancesessss POL 27-5
Production Of cesesececsssssses DEF 124
Supplied under mil. asst. ..... DEF 19-3
T
5
2

.... DEF 12

Visits seveesvesocecsetoscosesceess DEF
Papers (deposit of, ebtc.) seeeev..s PS 8-
TANKET'S eeeessesessssessesasncsss PED 18-

SHIPYARDS:
Commercial seeeescccocscnses ceesee OS5 12-1
At military bases seeeesesessssss DEF 15-5

SHOOTINGS:
As CTIME sveevvesnesossonncnnseasss SOC 11
Politically-inspired ¢eeeeeeseessss POL 25
Protection of citizens abroad ..... PS 7-1

SHORT FORM MARKET REPORTS ........ INCO 13-1

SHORTAGES:
Agricultural Crops sseeesssseesss AGR 12-3
Commodities:
General sesesesscssessansssess INCO 12-3
Specific types (Use approp.
industry outline or INCO (YP))
Funds (agency accounts) ..e...... ACC 23-1
T8bOr eeeececsocessescascscnsoscesees LAB 13

SHOW OF FORCE (military) ..eceses.. POL 27-5
SHOW TRIALS (of pol. prisoners) ..... POL 29
STICK LEAVE 4evvevveesvonsesacsennassss PERB

SIGNALLING DEVICES
(See NAVIGATIONAL AIDS)

SILVER:
COIDAZE eessscoessscssocscssosnana .. FN 17
ManUFECEULE eeeeeeeseccaceaesses INCO (YP)
Mining seeeeeecccresasccceanasas INCO (YP)

SINO-SOVIET BLOC
(See COMMUNIST BLOC)

SISTER~CITY AFFILIATION .,.cce0.... CUL 15-2

SITE:
Acquisition (govt.-owned property) .. BG 6
Audit (bY GAO) wevevvevvonseesesss FMAT 12
SUIVEYS eseeseossssoscssssasencsses BG 63

SLAVE:
LEDOY esesosnessssassacnssnasnansss LAB 14
Trade (traffic in persons) ...... SOC 11-6
SLAVERY (social aspect) v.veseesess SOC 1h4a5

STOWDOWNS, TABOR +vvvevesseesnsnsss. LAB 6-1

'SLUM AREAS (clearance) .e.eecesess.s SOC 6-2

SMALTL, ARMS & AMMUNTTION
(See ARMAMENTS)

SMALL-SCALE INDUSTRIES «vvveeeeee. INCO (YP)

OMEITERS seeeescecsocssonsenssesnse INCO (YP)
SMUGGLING:
Aliens (illegal immigration) ........ V 15
Armg, ammunition, etc. .esvesssse.. FT 18-4
By citizens abroad
(protective services) veveeveseas PS T-l
Merchandise (incl. liquor, narcotics,
£01d & bUllion, €tCe) eeeessesss BT 2525

SNACKBARS (in govt. 11dgs.) veveee.... BG 12

SOCTIAL:
Activities. Functions:
Agency employe€es s.esessssse.. PER 15~15
Diplomatic eveeeseeenseceenenss POL 17-k
Conditions. Matters. sveeeesececsssss SOC
Contacts with Communists eeee.... POL 17-4
DEfENSE wesesescssasescasnseassesess S0C 8
Development sevecsacencecoscnssnsses SOC 6
THSUTBNCE seveessasosecsnssesassasses LAB 16
Problems seiececssssssancscsessseess SOC 8
Security benefits svseseescesecasess LAB 16
Disgbursement to
citizens abro8d eeeeeseseceess PS 11-k
SETBEB eusescscnracnsoserracnaeeas SOC 6-1
Welfare ServVicCeS sseesevescasssceses SOC 9
Assistance to eitizens a@broad ... PS T-6
Disasters seeeserrecessssssesreaes S0C 10
Fpidemics seeeeessscoesocsessss HLTH 8-3
For refUgees waeeseeeessees..s REF 6, 10
Workers {education & training) ... SOC 9-1

SOCIAL COUNCIL, INTER-AMERICAN
ECONOMIC & vevvuen.. ceierereeaeaess B, SOC

SOCTAL COUNGIL, UN ECONOMIC
& (ECOSOC) vevererrrreneenenns viese B, SOC

SOCIAL SECURITY ADMINISTRATION
(consular services for) .....o.... PS 11-k4

SOCTALISM eeeevennvennss essesacasasss POL 15

SOCIALIST PARTY sveeevevesssvsesnssses POL 12
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SOCIALIZATION OF:
Business & 1ndustry sesecessssss INCO 15-2
MediciNe eeeeceesseecceseasceseess HITH 1k
SOCIO=-POLTTICAL REPORTS sevevacccess S0C 2-2
SOIL:
Agricultural aspect eecessssseseses AGR 11
Subsoil of cont. shelf .......... POL 33-5
SOLAR ENERGY weveesasessssocsscesnees FSE Lk
SOLDIERS (See ARMED FORCES)
SORCERY wvveceacncrsonsssnscnnsnsss SOC 12=h

SOUTH ATIANTIC TREATY
ORGANTZATION (SATO) +..eveeeessenss. DEF 4

SOUTH PACTFIC COMMISSION eeseseseeses POL 19

SOUTHEAST ASTA TREATY
ORGANIZATION (SEATO) vuveeveveess.ss DEF L

SOVIET BLOC (See COMMUNIST BLOC)

SOVIET REPRESENTATIVES eeceescossases POL 17
Social contacts With eceeeseeess. POL 17-L

SOVEREIGN (head of state) seeee.... POL 15-1

SOVEREIGNTY:
Of Nation esseevcessscsssscascsnsass POL 15
Territorial sseececscececsscssessss POL 19
Disputes eevecececn.. eieeeeassssees POL 32

SPACE:
Assignment (in govt. bldgs.) ee..... BG 11
And astronautics eceecessssesssssscassss OF
Communications:

Commercial aspect evese. ceracaas .. TEL 6
Non-commercial aspect seeesesss.. SP 12-1
Flight & exploration ..... ceseseesss SP 10

Military use Of seeeececssseecsssss DEF 20
Peaceful USE Of cevececececrccecasees SP 6
Research & development eeceeeeeesses SP 11
Transmission:

Radio:

Commercial seeeeeeeeseerocenesee TEL 6

Int'l. inf. program ..... INF 8; RAD 9
Television:
Commercial sesssseassssssssassss TEL 6
Int'l. inf. program ...... INF 95 TV 9
Vehicle tracking eeecscesesessscaesss SP 15

SPACECRAFT 4iieeevcecsancsnncsaccncea . SP 10
SPEAKER SERVICE:

AGENCY evsessevessccscsoasosssassss PR 6=1
For returned grantees ....esese.. EDX 29-5

SPECIAL EVENT COVERAGE:
Agency public relations progrem .. PR 11-4
USIS program:
R2A1I0 sevveosnncnnacrcasonnsssesss RAD 6
TeleVisSion seeeerseosscescsannanes . TV 6

SPECIAL MISSIONS:
Organization & administration ........ ORG
Program activities
(Use approp. subj.)

SPECIALIST EXCHANGE PROGRAM:
FOTeign eeeeesncececaneeeesneneesss EDX 16
MULtinational eeeeeseeseecesesssss. EDX 21

SPECTFICATIONS & STANDARDS (for
govt. equip. & sUpplies) ceeeeees.. ES 6-8

SPEECH:
Clearance (28eNC¥) eeeveveeseesss. PR 12-1
Frecdom Of seesescessccscsseseseses SOC 1k

SPEECHES:
Of agency personnel ..ceeeescessssss PR 12
Arrangements for, before
nongovernmental ZroupsS .eceeese... PR 6
Of interest for program purposes
(Use approp. subj.)

SPIES, SPYING:
CommuNist eeeeeescsscensssneasssss CSM O-3
Other than Communist eeecececeecs. . POL 24

SPONSORSHIP (Use approp. subj.)

SPORTS:
Agency recreation program e..... PER 15-15
Athletic group presentation ¢s..... EDX 32
GENETral eveecssssscsssssssaccsnseas EDU 15

SPOUSES OF U.S. CITIZENS
(as nonquota immigrants) ....eeee.. V 29-1

STABILIZATION:
ComOAity eeeecseecsssessssanesssss INCO O
ECOnOmiC seeeeeseesccecscocovesoceanes B Lul
Financial eeseeeocsceecssosseesaass FN 1-1
Minerals sesesescesssssssessasss INCO (YP)

STAFE':
Corps, Foreign Service ..... PER, Instr. D
Housing:
Assignment svevecessseseesssss PER 15=12
Construction & maintenance ... BG 7, 10
Meetings eevecececcecccecocesssssas ORG 3-3
Memorands, (Use approp. subg.)

STAFFING s.veveeveesescsasaasessasssss PER L
STAMP COLLECTING:

AS NODDY eeveenococecccsconsncsnnncs . EDU 15
People-to-People prograid ........ CUL 15-1
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STAMPS ¢
POSEAZE seveeonanens tieceecsancacaees POB
VEiSB eevcenrrcensnosecancanccsssnnnss V16

STANDARD OF LIVING suvevvesscacsscesses B 822

STANDARDS: (Use approp. subj.)
Equipment & supplies:
General seeeeccecessossccccsacsasaa ES Q
Procurement aspect e.eeeeececs... ES 68
Proper ubilizatioh secceecceccesess CR 13
Of goods in foreign trade
(See COMPETTTION. DUMPING.)
JOD sesessessscscsasssasassanssases PER 18
Production sececeesescsceccssssass INCO 12

STANDING COMMITTEES
(Use approp. subj.)

STATE:
GOVernment s.eeeececcssesccsccscess POL 18
Trading eeeceeceesssesscsccssessasee FL 19

STATEIESSNESS wevesesrseroarasncsss S0C LUt

STATTIONS:
Broadcasting:
RAJ10 tecessssesaseressasessanss TEL 82
Television seeeesecsssscecsseaes TEL O=2
Fueling & provisioning:
Aircraft:
Civil secenncens ceesecnnsecess AV 142
MilitBTY eeeeseveseessascsese DEF 15«5
Ships. Vessels:
Merchant. Private. seveseco.. 08 14-2
ML1itary sesesasecscssaessess DEF 15-5
Tmmigration (ports of entry) veevee.. V 12
Military (bases & installaticns) .. DEF 15

STATTSTICAL SERVICES (agency) v....... FSV 3
Application to:

Communications & records s...... CR 1h=1

Financial transactions eeese.... FMGT 1L

STATISTICS: (Use approp. subj.)
As science e.eevveecessess SCI, Alph. IList

STATUES (as cultural property) .... EDU 12-2

STATUS:
Change in (of diplomatic &
consular representatives) ..... POL 17-5
Of forces evveveeevesersssessasss DEF 15-3
Of post, change in evesscessesssssss ORG 8
Preference (quota immigrants) ....... V 30
Of WOMED esveerensoacasasasvaness SOC 1L-2

STATUTES (See LAWS)

STEAMSHIP LINES seveveccrcanans trees.e. 086
Agency relations With seeessvecssos. TRV 6
Transportation controls on

(re immMigration) ..eeeeeeeeeceseees V 25

STEEL MILIS tveveevancocsoannss ... INCO (YP)

STEVEDORING «oeceveecasocsscascasseas OS5 14=2

STOCK:
Catalogs eeseesrsecsscarennsncances ES 620
Control (equipment & supplies) .... ES 7-1
Corporation s..eeeeeseeecssacsnsas INCO 15
As enemy property c.eeeececcees ... FN 10-3
Exchange. Market. sevieeesoveesess FN 8-1
Raising eeveveesssaseasennsanas. INCO (YP)

STOCKPILING:
Armaments sveeiecencessiescescses DEF 12-2
PetroletM sovveeeeseeinoseencass. PET 12-2
Strategic & critical
materials (general) ............ DEF 1-2

STOCKS:

Agricultural crops:
General ccecvecscescsscnsnnnan . AGR 12-3
Specific tyPes seeeeveeesess.. INCO (YP)

Commodities:
General csceeescassssanaracsss INCO 12-2
Specific types (Use approp.

industry outline or INCO (YP)

As securities .viiecicerecerescacc... FN 8

Enemy property e.eeceseececssees FN 10=3

STOLEN PASSPORTS seveeeessesssnssss PPT 10-11
STONINGS (politically-inspired) see.. POL 25

STORAGE:
Agricultural crops, surplus:
General .eceeeeseacecencssscess AGR 12-3
Specific tYPES seeeeecncsas.ss INCO (YP)
Armaments «eesiesesesssecrecessss DEF 1222
Commodities:
General cevevcineeressnsasesess INCO 12-3
Specific types (Use approp.
industry outline or INCO (YP)
Equipment & supplies (agency) «..... ES 11
Facilities (security) ......... .. BG 16-11
Freight:
Alr teiiieiertieterieneassneness AV 112
HighWay eceeeeeesereoassncasesees IT 7-11
Inland Wabterway seeeeeesesecess IT 11-11
OCEBN seseeessssenssncensasasnass 0S5 112
RAIL seveeersvnnannnnennnnnecans IT 8211
Household/personal effects
(agency employees) veveseees... TRV 1h-6
Information & retrieval ..ee.c.... CR 1h-2
Merchandise in bond s.veveeceseeen.s BT 25
Space (in govermment buildings) .... BM il

Warehousing & (industry) ..... .. INC \IP)
STORES:

Naval eevevennns. teeesareceesas. INCO (YP)

Retail eevenen.. teeeresacassss.. INCO (YP)
STOWAWAYS 4evevenenennnnnnn e .. V 11-9

Deportation of:
Aliens from U.S. teeeveessseseosass V2L
Americans from
foreign countries .voveeeesess. PS 7=k
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STRANDED ;
Merchant vessels sesecsceesscesass 05 12-5
Persons, assistance t0 s.ieesess.os PS 7-6

STRATEGIC:
Materials:
Barter of (under PL 480) ..... AID 15-10
Stockpiling of seeecescesessesse DEF 12
Trade control .ceieeveereceeeenn. eese.s STR

STREETS (See HIGHWAY)
STRIKES veveoococannn eenean ceeeeess IAB 6-1

STUDENTS :
Education (general) v.eveeevveeeesss EDU 9
(See also EDUCATION & TRAINING)
Exchange program:
FOreighn eeeeeecessasceseessssseas EDX 10
UeB: tevevranranans teecersaanaans EDX 18
As NIV applicants seeeececececscees V 31-6
Political activities of .¢vev.... POL 13-2
Teen-ager Prograil sesceersesessssse EDX 11

STUDY GROUPS (Use approp. subj.)
SUBCOMMISSIONS (Use approp. subd.)

SUBMARINES:
As armaments esseeseescecscsscsssass DEF 12
Construction of (shipbuilding) .. DEF 12-L

SUBPOENAS (served on agency) ........ LEG 11
SUBSIDIARIES, FOREIGN ...ec0eseveess INCO 15

SUBSIDIES:
Agricultural crops:
General ceeevecesoses ceeeeas ees AGR 1k4-1
Specific tYPES vevrveeereessss INCO (YP)
Commodities:
GENeral ceveevecceessoassensases INCO 1L
Specific types (Use approp.
industry outline or INCO (YP))
Foreign trade ..iieeeesscssasacsesss FT 10
Shipbuilding eeeeececececsesssacses OS5 12-1
Transportation:
Ay coeeeeen, teeeeassans seseasesss AV 10
HighWay sececoscsecssssscsssseasss IT T=10
Inland waterway eseveeseasaeess LT 11-10
Merchant shipping ..ceeeeesecsesse 03 10
Rail seeevesnnconscncons veesssse IT 8-10

SUBVERSTON:
COMMUNISE weveseeeeecsssaccoanness CSM 9-6
Other than CommunisSt eceeeeeesce.o. POL 24
SUBVERSIVES AS:
Passport applicants seeeeeess. ... PPT 16-3
Visa applicants seesecesesossscsees V 11=7
SUBWAYS vvvvesesoscoensanceannnennass IT 8=19

SUFFRAGE s.v.veeeecencennccononne vese. POL 1k

SUGGESTION PROGRAM, EMPLOYEE ....... PER 6-5
SUPERMARKETS 4vvennvecsecosasesss. INCO (YP)
SUPERVISORY TRAINING (employee) .... PER 9-8
SUPPLIES (See EQUIFMENT & SUPPLIES)

SUPPLY CENTERS; REGIONAL ...eoevev.e... ES L
SUPPORTING ASSTISTANCE vvevvven... «ee. AID 10

SUPPRESSION (of riots,
rebellion, €tC.e) sesecsesssesss POL 25, 26

SUPREME COURT, U.8. ¢evsseseseesess POL 15-3
SURGERY :

As medical science ....... SCI, Alph. IList
Practice Of vveeseeessssnssessss HITH 14-2

SURPLUS:
Agricultural commodities
(general) veveeenvennnnnn eese.o AGR 12-3

Disposal under PL 480 ........... AID 15
Armaments seeeeeessssssiescscees. DEF 12-3

Use in Mil. Asst. Program ..... DEF 19-3
Commodities (other than agric.):

General .veieetessescssansnass INCO 12-3

Specific types (Use approp.

industry outline or INCO (YP))

Property:

Agency equipment & supplies se.... ES 12

Foreign (disposal of) veeeeees... STR 11

Non-agricultural (for AID use) .. AID 12

SURPRISE ATTACK (arms control
50 Prevent) veeeeeeeenenn. P .. DEF 18

SURRENDER (n&tional) veeeeesessss. POL 27-1k

SURVEILLANCE:

Arms control & disarmement ...... DEF 18-7
Of emerging nations ....e.eeesee0e. POL 20
For intelligence DPUrPOSES sesessses.. INT 6

Counterintelligence ..eeeeesesaees INT O
LTist (EXCON) vvvevenverrereenceeres STR 15
Of military operations .esesseee.e. POL 27
Of truce, cease-fire ........... POL 27-14

SURVEY, NATICNAL INTELLIGENCE ........ INT 2

SURVEYING & MAPPING:
Earth sciences ¢..ecev.... SCI, Alph. IList
Territory & boundaries ee.eseee.. POL 32-2

SURVEYS: (Use approp. subj.)
Administrative (general) .......... ORG 11
Commercials
Market seeeesseescsssecsssesccsses TP 13
Trade Contact sevesseceeessoneaese TP 1k
Property (BZenCY) eveeeeseeseresses ES 7=l
Public opinion .eeeeieeaiianans ... PR 13-2
Records management s..sesesees0s0.. CR 2=1
SeCUrity seseacaceveosnsencocasanas SY 22
SITE tuevisnennanvancsssananssssenss BG 6=3
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SUSPECTS, CRIMINAL ..ce0eeseveensassss S0C 11
Protective Services seecececcccess .. PS 7-1

SUSPENSIONS, VOUCHER seeevsereocsess ACC 20-1
SWINDLING SCHEMES (prot. servs.) ..... PS 8-2

SYMPHONY ORCHESTRA PRESENTATIONS ..... EDX 32

T

TAMPERING WITH MAILS .ivevceccvocoans . PO 9-2
TANKERS 4o eseee ceecaas ceiieseee.se. PET 18-2
TANKS:

As armaments seceecsacococanens ese.s DEF 12

Production Of weveseeessseseeeesss DEF 122k
TAPES, TV (USIS) eeeesececrencenressess TV 10
TAPLINES eetveeevecenceacaaenanenns . PET 18-1

TARTFF':
Concessions ..eeceeessscocsaces FT Uu3, bl
Negotiatlons seeeceeevecccceccsoccceeeae FL T

TARTFFS ON:
Household/personal effects
(agency employees) seeeeeseeee.. TRV 1h-1
Tmports. Exports:
General seesceveseasccscasesssess FL 13=2
Specific commodities (Use
.approp. industry outline
or INCO (YP))

TARTFFS & TRADE, GENERAL
AGREEMENT ON (GATT) +.e.ee.... FT, Instr. D

TAX:
Exemption:
Diplomatic & cons. reprs. ...... POL 17-2
Government PUrchases «.eeeseesses ES 6-10
Tncome:
Assistance to:
Agency employees seeeessssses PER 15-11
Citizens abrodd «.eseesecesseces PS 113
As source Of Yrevenue ..ceeeecesss.. FN 16
Ievies (agency accounts) ..e..... ACC 23-1k

TAXATTON:
Of government-owned pProperty .eeo..... BG 1k
National eeececscescescesse vessnseas . TN 16

TAXES & FEES:

Import. EXPOrt. ceeeeececesssveseess FT 13

Transportation:
AViabion eeeeecesencacnss tetesesea.s AV 8
HighWay seeecsccesscossssenssssess. IT 78
Tnland Waterway eeeseseesecescess IT 11-8
Ocean ShipPing eeesececessssscsseses 05 8
RBIL eevevecosannanes eieesecesacss IT 8-8

TAXTS (official US€) vveeeenseeeeseass TRV 12

TEACHER:
Development seeseeossvsesessssssnosess EDX 1h
Exchange program:
Foreigh ceeeeceos teeseereaseesses EDX 1h
UiSe eesececessssesasssscnsssssass HDX 20
Training eeesecsesecessecaccanees . EDU 9-10

TEACHING (See EDUCATION & TRAINING)

TECHNICAL:
Assistance from:
Communist DLOC eveveereveeeeseenees AID 6
Other countries than 11oC eeesees.. AID 8
Data, export of:
11CENSING eeveeesscoansrcncsossss FI 18-2
Strategic trade control s.evee.ee STR 7=2
Penetration (of govt. bldgs.) .... BG 16-10
Property eeeecevececcnieacannaneees INCO 11
Protection of U.3. firms .eveeeee.. TP 19

TECHNOLOGICAL DEVELOPMENTS:
Aircraft & aeronautical equip. .... AV 127
Merchant ships (nuclear
Propulsion) veeeereeeeesceeseeees 08 12-7

TECHNOLOGY, EFFECT ON:
I8DOr eevecseceoeecsssosasssssasses LAB 13=1
Social development seeeeeeeeeesens. SOC 6-4

TECHNOIOGY, RESEARCH &
(See RESEARCH & TECHNOLOGY)

TECHNOLOGY, SCIENCE & eeveveeesesnensoeses SCI
TEEN-AGER PROGRAM .ievevveveneeeeoseass BDX 11

TELECOMMUNICATIONS:
Agency facilities & services .veeses... CR 12
As educational media ........ EDU 9-6, 10-4
Equipment eceeveecsococscascacsannas . TEL 12
INAUSETY eeeecesncecaas seesesssscosssss TEL
In information program:
Information media (general) ....... INF 6
RAG10 setesesescerannsnsnssess INF 8; RAD
Television teeseesossseccsseeas INF 93 TV
Newvigational aids, use in
(See NAVIGATIONAL AIDS)
In space communications seeesese..s SP 12-1
Commercial 8SPeCt ee.eeeeseeseens .. TEL 6

TELECOMMUNICATIONS UNION,
INTERNATIONAL (TTU) vevevevncneneeses TEL
or Instr.
TELEGRAPH:
Agency facilities & services ¢.ees... CR 12
Commercial facilities & services ... TEL 10
(other than those used by agency)

TELEPHONE:
Agency facilities & services sseeo... CR 1L
Commercial facilities & services ... TEL 11
(other than those used by agency)
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TEIEVISION:
Agency public relations uUS€ seesees.e PR S
Censorship ceeeeces teessssscessess TEL 9-3

Commercial ssseeeeseaccassssosacaras TEL 9
Communist propaganda use sseeees. CSM 10-1
As educational medium e.eeeveen... EDU 9-6

In English teaching ..ee.eo.... EDU 10-4
As entertainment ..ccieerescecc.s ... EDU 15
Equipment ...cveeeecenencnnennness. TEL 12
Frequencies .evceveeieierecsesnesss TEL 9-1
Information program, role in

(other than Communist) ....... INF 9; TV
Interference:

Cormercial seeesessoneassessasss TEL 9=k

USIS DrOSYrall eesserecaseccosenconns v 8
TELEX (as agency Service) veveececss.. CR 12
TEISTAR:

As space communications satellite .. TEL 6
As transmission medium for
int'l. inf. programs ....... IOF 9; TV 9

TEMPORARY :
Iodging allowance eeeeeeeeecee... PER 11-1
Visitors (ag NIV applicants) e..... V 31-2
Workers & trainees
(as NIV applicants) veeeeeeeeanss Vv 31-8

TENDERS, BIDS & (trade) veeeeeessn.. TP 15-1

TERMINAIS:
AT vveienernnnnnes ceserans ceesansan AV 14
HighWaY eesececacssonsnasassncsess IT T-1k
RailWay eoeoseescscnans eeeeeneea IT 8-1L

TERMINATION OF':
Employment s.eeeeeeseeeceeeseosss PER 13-9
Hostilities sevevesvenesseesssss POL 27-1L

Military Pases eevecececcennns .. DEF 15-10

Office, post, etec. v..... eeseceses.. ORG 8
TERMINOLOGY (financial) veeeeeeeces. . FMGT L
TERRITORIAL:

And boundary matters
(including disputes):

Alr cevereenonrennns e . POL 31
Tand seeesesoscssasasscnsssasssan POL 32
Water eeeeeveeeserecocesnsensssas POL 33
Sovereignty «...... cessssese essesss POL 19
Dispubtes eeeesceccssssosesscassss POL 32
WaterS seeesereceossoncanens ee... POL 33-4
TERRITORIES:

Government of ....c.0ceevveece.ea.s POL 19
U.S.-administered:
Alien entry requirements .s.eieevees V 12
Birth or residence in .......... PPT 9-8

TERRORISM:
Communist eeceeeassscecocesaansase CSM 9-2
Other than Communist eees.s.... POL 25, 26

TESTIMONTATS (See AWARDS)

TESTIMONY, TAKING OF:
As judicial procedure e.sessee... POL 15-3
By Consular Officers seieesssss. P3S 10-2

TESTING:
Of armaments s.eecevesesceesssses DEF 12-1
Detection of tests (for
arme control PUTrPOSES) «eeew.. . DEF 18-8

TESTS:
For agency employees
& applicantsS seseceeseracans
Relocation ceevereneanenen

TEXTBOOKS:
As educational medium ....
As inf, & cult. materials for
distribution abroad (See BOOKS)

THEATRE:
As amusement seceveessccenieceeesss EDU 15
As fine art s.evvecerescecnennass EDU 13-1
Group presentations abroad ........ EDX 32

THEFT OF:
Equipment & supplies (agency) ..... ES 7-L
Vehicles seeeeeerecerens cessesases VEH L
MBIL eeeneonsenennnnannennsnns .v. PO 9-2

Property of citizens abroad
(protective SErvices) ..eseses... PS 7-6

THFFTS (investigation of) vevesvsessss SY 12
THERMO-ELECTRIC POWER v'veeveeeanvens . FSE 12

TIDELANDS
(petroleum resources of) ........ PET 10-4

TILIAGE (S011) vvevvvvecesronneeess AGR 11-2
TIMBER CUITING «vvvovaernveveres.o INCO (YP)
TIME (calendar reform) ..... SCI, Alph. Iist
TITLE:
Deeds (to govt.-owned property):
BLdgs. & grounds e.ececeeceeoececs.s BG 6

VehiCles vevevecrnsnesosersannees, VEH 6
Diplomatic, & rank seeeessssss esese PER 17

TOKENS (transportation) .v.ee.eces... TRV 12

TOLLS (transportation)
(See TAXES & FEES)

TONNAGE DUES (merchant ships) .......0S 12-8

TOP SECRET INVENTORY &
CONTROL PROCEDURES 4+veeveeveeesess CR 16-2

TERRITORY:
Occupation of by foreign
military fOrces evececessncesecns POL 28
TI:RC - 1
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TORNADOES vevevveronns e veee... 8SOC 10
TORT CIAIMS (ve. 8gency) «.e...... PER 15-16
TOUR OF DUTY (as DPOSt) seveesssess. PER 13-3
TOURTSM (as industry) ceeoeceses. vees TP T-3
TOURS, TOURISTS. (See VISITS)

TRACKING (of space vehicles) «.veeee.s SP 15

TRADE:
Agreements c.eeeseencscncas ceveceses. FT L4
Assistance seeeevecenneese ceevrieaneenss TP
Associations (to promote trade) ..... TP 6

BOycOtts eveeseoressseeannn cesesass FT 112
, Centers svieeerercecirencerossnnasss TP 20
A~ Communist DLOC eevsescoerecssanens ... FT 6
~Complaints & ALSPULES severesvseasss TP 10
Contact SULVEYS eeeeseceocsnacecaess TP 1k
Control, strategic +eeeveevereseareess STR
FOITS seeeececocesosssorsossoseassass TP B
Foreign (export, import):

General sesessscsescssssnossasecnsess I

Petroleum ..ovocoveeeeeevenoasnesss PET 17

Specific commodities (Use

approp. industry outline
or INCO (YP)

Frontier e.seeveeeasconns veesssenses BT 2L
INQUIries seeesceresscossosscsanneees TP 15
Liberalization seceeeeeeeciscareasss FL 12
Tists eeeveneess A L 1
Missions, visits Of eeeceevccscencess TP T
Opportunities seeeeeenens cssesessees TP 15
Organizations, international .eeseeee FT 3
PetrOleUl ssececosecccseensscesaesees PEL 17
Promotion seececreceesessceracssssncess IP
Relations seeeeeesceveoncssensoeass FL; TP
RETAIL vieererrasesnranacssnaass INCO (YP)
SChOOLS sseeversssacessssasnasssanas LAB O
Triangulal seeeceecceccccsensecssannss FL 20
UniOnS sseevsceosasonecssonssasassses LAB 3
WROLESALE eveveeenvroscosseseeeas INCO (YP)

TRADE; GENERAL A