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A. FECFile Introduction

FEDERAL ELECTION COMMISSION

Administering and Enforcing Federal Campaign Finance Laws

FECFILE

Electronic Filing Software

Version 6.1.1.0

The Federal Election Commission provides FECFile for political committee
computer users who intend to file electronically, but do not have other software
applications that support authorized electronic filing. With several commercial
electronic filing computer applications available, the outside user community
has several different options available. However, FECFile is provided, free of
charge, to the electronic filing community, and is intended as an automated tool
for reporting FEC financial activity.

The term “electronic filing” as discussed here, is defined as sending information,
as per FEC guidelines, from the user, to the FEC, via computer. FECFile
supports a variety of Internet connections including proxy. SLL, or modem
connection for filing. Once a report and necessary information has been
entered in, FECFile encrypts the data, based upon a proper password, and
transfers the report to the FEC. While discouraged, users may also use
FECFile to submit filing data on a diskette or compact disk (CD), which shall be
discussed later in the text.
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Important Numbers and Referral Information

Technical FECFile Questions, Unofficial Electronic Filings, Web
Questions and Passwords:

NIC Technologies, Electronic Filing Office (202) 694-1642 - for the External
community

Reporting Questions:

Reports Analysis Division (202) 694-1130

Reporting Requirements:

Information Division at (800) 424-9530 or the appropriate Campaign guide

Passwords:

NIC Technologies, Electronic Filing Office (202) 694-1642 -External
community

Website Referral:

Please find the Electronic Filing web page at
http://www.fec.gov/elecfil/electron.shtml f or the following information:

v" The FECFile download page, (to download software)
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v' Common errors

v" Mandatory electronic filing information

v' Electronic filing FAQs

v Information for software developers

v’ Statistics

v The FECFile user's manual

v" Password information

The specifics on FEC reporting may be found at
http://www.fec.gov/reporting.html, for the following information:

v

v" Rules and regulations of FEC financial reporting

FECFile — Authorized Manual 6.0
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Who Can Use FECFile And How They Can Obtain It?

Who Can Use Fecfile?

Any non-presidential committee required to create federal campaign
finance reports may use FECFile.

Senate committees must file on paper with Secretary of the Senate and
cannot use FECFile to create electronic reports. The FEC has an
unofficial web site for Senate committees to view their info on the
Internet, but must contact the Electronic Filing office for information.

How Can FECFile Be Obtained?

FECFile is provided free of charge, and can be obtained by the following
methods:

= Downloaded at the FEC website
http://www.fec.qov/elecfil/updatelist2.html
» By mail, 1-800-424-9530 to receive a copy

NOTE: Once receiving FECFile, the user must obtain a
password from the Electronic Filing Office. See the following
page for instructions.
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Passwords — (Who Can Obtain Them and How They are
Obtained)

In order to file electronically, the committee user must have an electronic filing
password. This password is provided by the FEC Electronic Filing Office. For
electronic filings, the password acts in the same way as a signature on a paper
report, and indicates that the electronic filing originated with the committee in
whose name it is filed. After it is issued the password is encrypted, and FECFile
uses the password and the FEC committee ID number to identify the filing,
ensuring proper origination.

Who Can Obtain A Password?

The committee’s official treasurer or assistant treasurer must be the
requestor of an electronic filing password.

If an additional password is requested for an assistant treasurer, the
treasurer and assistant must sign the request.

(If the treasurer has changed and the FEC has not been
officially notified, the filer must file an amended Statement of
Organization prior to receiving a new password for the new
treasurer.)

How Is A Password Obtained?

The treasurer or assistant treasurer must fax or mail a request letter to the
Electronic Filing office, at 202-219-0674,

Electronic Filing, Federal Election Commission,
999 E Street, N.W.,
Washington, D.C. 20463.

Committee letterhead should be used, if available, and must include:

v" The committee name or nine-digit FEC ID number
v' Treasurer's name

v" Phone number
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v Treasurer’s signature

v Identical information is also required for the assistant treasurer (if
requested)

(If only the assistant treasurer is to receive a password, the
assistant and the treasurer must sign the request).

The following information (exact phrase) must be included in the
request for a password:

“l represent that | am the duly appointed treasurer and have
authority as such to sign FEC reports for the above
committee”.

A sample password letter may be found on the FEC Website, at:
http://www.fec.gov/elecfil/sample_letter.htm

Upon verification by the Electronic Filing office, typically within a few hours, the
password will be provided via telephone.

What Happens If A Password Is Forgotten?

If a password is forgotten, the committee must request a new password,
following the same steps as requesting an original password, faxing or mailing
the Electronic Filing office, at 202-219-0674.
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FECFile Installation and Setup

Before creating reports and filing electronically with FECFile, the software must
be installed on the computer. Installation and setup of the committee using the
FECFile setup program may be accomplished quickly, but prior to installation,
the system must meet the minimum requirements shown below:

Minimum System Requirements

PC type computer system

8 megabytes of RAM

Microsoft Windows 5, 8, XP, ME or NT 4, 2000 operating system

3.5 High Density Floppy Diskette Drive and/or CD Drive

Modem or Network Internet Connection (to file electronically and download
software)

PLEASE NOTE: No other operating system is currently
supported.

PLEASE NOTE: It is has been found that selecting an
installation directory other than the default can cause the
program to operate abnormally. Therefore, it is reguired
that you use the default installation path when
installing the software.

PLEASE NOTE: It is has been found running more than one
version of FECFile at a time may cause the program to
operate abnormally. Therefore, it is strongly advised that
you uninstall a previous version(s) of FECFile prior to
installing the current version of FECFile. Uninstalling
FECFile does not remove data files that have been created. It
is always best practice to back up all data files. This
especially true when changing applications. Data files are
saved in the default directory, unless you save them in
another location upon creation.
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Installation Procedures

v

From CDROM if you received a FECFile Installation CD:

v

v

Close any open applications on the computer.

Insert the Installation CD into the CD drive.

From the Start menu, select Run and then type [Drive]:\setup, where
[Drive] = the drive letter assigned to the CD drive on the system where the
CD is loaded.

For example, if the CDROM drive used drive letter “E” on the system, enter
E:\setup in the command-line box, and click OK.

As an alternative, double click the “My Computer” Icon on the Windows
Desktop. The window will open.

Double click on the CD Drive icon. Then find and double click on the
setup.exe file.

Go to Finalize Installation (below).

From download:

v

v

v

v

Download FECFile from http://herndonl.sdrdc.com/cgi-bin/fecfile

Save the file to a place selected on the hard drive.

When the download is complete, Double click on the setup.exe file.

Go to Finalize Installation (below).
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£ FECfile Setup

N p—

2 to the installer for FECHile 6.

is strongly recommend

Finalize Installation:

v Follow the instructions provided during the setup process. Do not install on
a network drive.

v" When the installation is complete the screen will display “FECFile Setup is
complete and your software is now installed”.

v FECFile has now been installed!

v
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FECFile — A Brief Overview

Before getting into the details of FECFile, we provide a summary view of how
FECFile works and how you can use it to electronically file your reports to the
FEC. While FECFile support different committee types, reporting periods, and
transaction types, the pattern for using FECFile remains the same and is fairly
straight forward..

Process flow for FECFile

The flow for using FECFile, follows the normal filing process for the FEC. It
includes:

Set up afile
Create a committee — enter committee information
Create a report
Enter transaction(s) into the report period
File the report
1. Use Upload to send the filing
2. The FEC Validates the filing
3. You are notified of problems or confirmation of a successful filing

The following diagram shows the general flow for using FECFile:
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FECFILE PROCESS OVERVIEW

OR...OPEN MY FILE, AND SELECT A REPORT

C. ENTER
COMMITTEE
INFORMATION

E. CREATE
REPORT

D. ENTER
ELECTION CYCLE

B. CREATE
MY COMMITTEE

A. CREATE
My FILE

F. ADD/MODIFY
PARTICIPANTS
AND
TRANSACTIONS

G. REPORT REVIEW AND FILING

G. SAVE
MY REPORT

TesT FiLE A REPORT
(NoTE: NOT RECEIVED
BY FEC)

ELECTRONICALLY FILE A
REPORT WITH THE FEC

PRE VALIDATE REPORT
CONTENT

PRINT / VIEW REPORTS

[ File ] [Validate] [Confirm]

=) —)

In this manual, the above processes are addressed in detail, as follows:

= Create File — Section B

= Create Committee — Section C

= Create Report — Section D

= Transactions — Section E

= Save Report — Section E

» Report Review and Filing — Sections G & H
= Amending Reports — Section |

FECFile — Authorized Manual 6.0 A-11



B. Starting FECFile And Retrieving The
Candidate Database

) ON HOLD Startup
REGLETNSERE] 4 Amenca Online 9.0
83 Burn CD & DVDs with Raxio

E — (@ Hotsync Manager

] New Office Document

j,i E-mail @ Open Office Document
| == R it Office I3 PapecPort

@ Set Program Access and Defaults
L °"

[&] Try A0L for Broadband

% PDF Converter s & Weathersug
y W Windows Catalog
B Notepad ® Windows Update
= €D winzip
ka Windows Movie M
) Accessories

Q QuickTime Player | @ Administratve Tools
{8 Adobe

@ WeatherBug {) America online

{# 0L Instant Messenger

() Arcsoft Photostudio

& Cacheman

@ canon

@ Carnes

@ CorelbRaAW 10

() Del Accessories

(@) Dell QuickSet

() Dell TrueMobile

{0 Documents To Go

) eFax Messenger Plus

@) Famiysearch

) FEC Applications

@ Filesync
{0 Foretielp Premier 99
@ Fresync
& fusionOne

(@ Futuredial
@ Games
Rl ) Gospetink 2001
PR ) Handmark

Bl ) HomeSite 4.5

Opening Fecfile
To open the FECFILE application, you must launch the software application.
v Click the Start button on the Taskbar and move up to select Programs.
v Select Programs and then move across, highlighting FECFile.
v" Select FECFile, from the menu selection.

v" The application will launch, and FECFile will open.
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v The application will prompt the user for the operation needed to perform, or
select File Open, choosing the candidate database.
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Getting Started With Fecfile

Once launching FECFile, there are several options from which to choose:

(5 FECfile
File  Help

Would you like to

Open an existing committze file I

Create a new committee file

Exit

Get some Help! |

Ready [ 4

v' Open and existing committee file — allows the user to access committee
information and reports already created and saved

v" Create a new committee file — allows the user to create a new committee
file where all information and reports for the committee will be stored

v' Getting Some Help — shows the user a step-by-step diagram of the
electronic filing process

v EXxiting — closes the application

All of these options will be explained in the following text.
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Retrieving the Candidate Database

Iz Fecfile - O[X|

Would you like to

Open an existing committze file I

Create a new committee file

Get some Help! |

Exit

Ready [ 4

Updating and Downloading the Lookup File

FECFile uses a standard file called a Lookup file to identify, or “lookup”
candidate and committee ID information. As part of the ongoing process of
assigning these ID’s, the FEC updates the master list and changes it everyday.
The FECFile application will notify the user when it is more than 30 days old.

The FEC’s master list is part of the FECFile installation (in a file called
export2.cm). The FECFile software is designed to notify the user every 30
days. However, the user may download a recent copy of the file at any time. This
is done by selecting the menu item “Get Committee List/Contribution Limits”
under the File Menu. As the application is initially installed, it is recommended
to download a new copy at that time.
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Notification

Upon opening the FECFile application and the user’s file, the application will
notify asking to download a copy of today’s database, including the current
contribution limits, if the Lookup table is older than 30 days. There are two
options here. By selecting NO, the file will not be updated but transactions may
be entered into FECFile. However, by selecting Yes, the FECLoad Settings
window will appear asking to select the filing method (i.e., the communication
method used to download the latest file).

Download | Conﬁgure |

—Filer information

ID [C00000000 (e.g C12345675)
Fax | (e.g 2022190674)
Password I Confirm | (case-sensitive)
e-mail 1 I Confirm I (e.g johndoe@cmte.com)
e-ma\|2| Confirm I (e.g janedoe@cmte.com)
— Filing Method
@ TCP/IP  HTTP (" Dialup A 1B ] Oifier

0| Fileittuthietestsenen [will net b received bythe agensy]

Remate file to get |fecupdates.zip

0K I Cancel Help

The options from the Download screen are: TCP/IP (an Internet connection);
HTTP; or, Dialup (a modem connection). All other fields on this screen will be
inactive (shaded gray). The HTTP connection is an option for those behind a
proxy server. The proxy IP address must be entered in the configuration along
with the username and password, if applicable.

The configuration screen will vary according to the filing method selected.
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Settings

Download  Corfigure |

Proocy server information
Server IP |

Proxy user 1D I

Password I

COM port IL
Baud rate | 15200
O o wnload nictusa.co

Agency |D [FECDL

ok | cance | o Hep |

If TCP/IP is selected on the Download screen, the screen will have
download.nictusa.com as the hostname (the name of the server that has the
export2.cm file available for download) and the Agency ID will be FECDL.

Internet connection must be made, prior to the download.

If Dialup is selected from the Download screen, the Configure screen will have

the COM port set as 2; the Baud rate set as 1 200; the Dialup string as

ATDT17038346 68 and Agency ID as FECDL.

Bl FECload - fecupdates zip

File “iew Help

3k Q”

!l CAFECfile\runtime\fecupdates zip

Downloading fecupdates.zip
Using TCP/IP

Random Bits Needed
1288 random bits are needed.

0% 100%

These random bits will be derived from your keystrokes and mouse movements.

Enter random text on your keyboard and/or move the mouse around within this dialog box.

Cancel

FECFile — Authorized Manual 6.0
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=) FECload - Untitled

File View Help

P Untitled ‘:"E‘ ‘z'

Settings

Dowrload Cerfigure |

Proxy serverinformation

Server IP
Proxy user D

compt M
Baudrate [1200
Dakp sting [ATOT170283246968
AgencylD[FECOL

oKk | Cencel | Hep

Ready [ 4

The COM port is the communication port that runs the computer’'s modem (i.e.,
your computer’'s modem). If connection cannot be made with this setting,
check the comport # attached to your modem in your computers control panel.
If a different COM port is used, change the COM port number in this field
(possibilities COM port 1, COM port 2, COM port 3 or COM port 4). The same
holds true when using a different Baud rate, the settings must change as well.
The program defaults to the two settings noted, as they are the most frequently
utilized. The Dialup string and Agency ID should not be modified unless
instructed by the software’s technical support staff, at the number noted in the
beginning of this guide.

 E FECload - fecupdates zip

File View Help

Using TCP/;
Wins 2.
Connecting to download.nictusa.com:667
Identifying DISGLOSE service

agency FECDL

IP
[

i Succeeded
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During the download, the screen will display FECload in the upper left corner.
Inside FECload, a window displays the download results. The program will
display several messages, informing you it is about to download. The program
will pause, state “Requesting export2.cm”; then the process continues. The
following message appears, “Server response”, and in the bottom right corner,
a number displaying the file as it is downloading (the number represents the
bytes being transferred). The process speed is dependent upon connectivity.
As it is near completion, a window displays it is “Working”.

The next dialog screen reads, “The file can be decrypted by these keys:

Other Recipients

\i) This file can be decrypted by these keys:

SDRDNLD1

SDRDNLD1.” — At this point click OK.

Processing will occur and a final screen should show that the import has
succeeded — At this point click OK.

FECload X
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C. Filing Types and Creating a New Committee
File

When you start the system, it gives you the option to open an existing committee, create a

new committee, open help, or simply exit from the action box. The following Pop-up
screens help you through those options:

Would you like to W‘

| Open an existing committee file

Get some Help!

Create a new committee file ‘
Exit ‘

'E Create a new committee file, walks you through the process of setting up your committee and adding your first
L] report. Select "Ok" to continue with this process. If you have alr¥ady setup this committee, select the cancel button,
and choose "Open an existing committee fie"

oK | Cancel ‘

The following provides assistance in selecting the committee/filing types and setting
up for creating reports for that filing type.

Filing Types

When beginning the process of entering information into FECFile, the question
of committee type is critical because the answer provided will determine the
FEC form that will be used by the FECFile application, and the associated
reports. These committee options include:
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COMMITTEE CATEGORY

v' Campaign Committee (Non-Presidential)
For Use By Authorized

, , , . Committees
v/ Campaign Committee (Presidential)
v Political Action Committee v
v Political Party Organization v
v' Other(Political) Committee v
v Committee/Organization v
Supporting Convention
v' For Use By
v' Independent Expenditure Filer-Individual Unauthorized
(Non-political/Non-profit) Committees

v Independent Expenditure Filer-
Organization
(Non-political/Non-profit)

v Communication Costs Filer

v’ Electioneering Communications Filer-
Individual (Non-political/Non-profit)

v’ Electioneering Communications Filer-
Organization (Non-political/Non-profit)
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If the committee is unclear or uncertain about the committee type, refer to the
most recent Statement of Organization (FEC Form 1). If the committee type
cannot be determined, the committee must contact the Reports Analysis
Division of the FEC at (202) 694-1130.

If this is the first time the committee has entered the program (or the first time
they have created a file for a new committee), OK is selected. If, however, they
have created a file for their committee previously, Cancel is selected; and,
“Open an Existing Committee File” is selected.

At the FECFile application requests, select the committee type by clicking on it
with the mouse; then select OK

Select your Committee Type Iﬁ

Campaign Committee (Mon-Presidential)
Campaign Committee (Presidential)
Folitical Action Comrmittee

Falitical Farty Organization

Other (Folitical) Committee

Committee/Organization supporing convention

Independent Expenditure Filer - Individual (Mon-political /MNon-profit)
Independent Expenditure Filer - Qrganization (Mon-political /MNan-profit)
Communication costs Filer

Electioneering Communications Filer - (Mon-palitical/Non-profif) Individual
Electioneering Communications Filer - (Mon-palitical/MNon-profit) Organization

Ok | Cancel

This will bring up a dialog screen that asks you to enter your Committee
information. It is very important for the committee to enter their information.
Reports submitted without this information will experience problems/delays in
having the report processed. OK is selected.

} Please enter your committee information now. Complete committee information is required to avoid fiing delays and
L

successfully fie your report.

This opens the Committee Information screen. Complete the requested
information as follows.
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SREE, e IR EES O

E Individuals/Organizatior ante
TR e oL
Type

Comaines [0 (sg. C12345678)

Lookup.

HCommites Crganization

[My Cammities

Hindnidual

Candidete Information

District Other ID

State:
= frere B \
[ ] oo

Note: Authorized committees have an additional step.

Once completing the zip code, the Authorized Committees must enter in the
Candidate’s name in the Authorizing Candidate field, last name first.

v" Once entered, press the tab key, which then allows for the separate

Individual/Organization screen to enter the candidate address information.
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Campaign Committee - FILER

Authorizing Candidate

Type ~ [~ Mult-Candidate
Cornmittee 1D (eg. ©12345678)
Lookup...
If Committee/Qrganization
Narne
|My Committee
If Inclividual
Last Mame Middle Mame
First name Frefix Suffix
Address
City State Zip
| |

Candidate Information

Office State District Other ID
- | |None B3| |
[0]19 | Cancel |

X|

v" The Individual/Organization information may then be entered, by tabbing

from field to field. All information should be entered as complete as possible

to avoid validation errors, which could lead to failure during the upload

process.

v" Additional candidate information may now also be entered.

v' The lookup feature may also be used at this point.

v' Select OK, upon completing entry of all required information.
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BREGHE k=IO

OEB 223 TRERLAS NS

Would you like to

Open an exsting commitee file |

Create & new committee file

|
Getsome Helpl |
|

Exit

Ready [ 4

If the committee is unclear or uncertain about the committee
type, refer to the most recent Statement of Organization (FEC
Form 1). If the committee type cannot be determined, the
committee must contact the Reports Analysis Division of the
FEC at (202) 694-1130.

Create a New Committee File

All initial users of the FECFile application must select the Create a New
Committee File option upon the first use of the software. Typically this option is
only selected one time, the initial time the committee information is entered into
the FECFile application. After entering the information initially, the committee
file is created. All following entries, when the committee will add new reports, or
open files for use, the Open an Existing Committee File option will be the
option selected.

For your first session, after selecting the Create a

New Committee File option, the program will ask

you, in a dialogue box, if you are sure you wish to
create a new file.
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v Select create a new committee file to perform the new committee execution.

The application will ask if you wish to create a new committee file, or
cancel to open an existing committee file.

v" Click OK, to create a new committee file.

v Click on the appropriate committee type and click OK.

Select your Committee Type ﬁ

Campaigh Committee (Mon-Presidential)
Campaign Committee (Presidential)
Palitical Action Committee

Political Party Organization

Other (Political) Committee

Committee/Organization supporting convention

Independent Expenditure Filer - Individual (Non-political/ Mon-profif)
Independent Expenditure Filer - Organization (Non-palitical /Non-profit)
Communication costs Filer

Electioneering Communications Filer - (Nan-political/Non-profit) Indridual
Electioneering Communications Filer - (Non-political /MNon-profit) Organization

QK | Cancel

v' The application will ask “Would you like to enter your Committee
Information now?”

! E Would you like to create a Report and enter your Report Information now?
.

Yes | No
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v Select yes, then tab from field to field to fill in the following information:

= The committee name
= The committee id (as it was issued to the committee)

= Address
= City

=  State

= Zip code

Campaign Committee - FILER

Type ~ I~ Multi-Candidate
Committee D (eg. C12345674)
Lookup...
If Committee / Organization
MNarne
|My Committee
If Inclivicual
Last Name Middle Name
First name Prefix Suffix
Address
City State Zip
| Nore 2|
Authorizing Candidate
Candidate Informatian
Office State District Cther D
I > |Nane =] |
Ok | Cancel |

v After completing the entry of the committee information, the application will
ask “Would you like to create a Report and enter your Report Information
now?”
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This will also occur if the user selected no, when
asked if information entry was required.

v Select yes, and reference the “Creating a Report” text now....

!E Would you like to create a Report and enter your Report Information now?

N
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D. Reports

Presidential

Select the report type g

Bepon of Beceipts and Disbursements (Farm F3F)
Form 1 (Staterment of Qrganization)

Form 1k (MNotification of Multicandidate Status)
Miscellaneous Electronic Submission (Form 99)
Form & (Statement of Candidacy)

]9 Cancel

OR

Non-Presidential

Select the report type

X

Bepon of Beceipts and Disbursements (Farm F3)
48 hour notice (Farm B)

Form 1 (Statement of Organization)

Form 1k (Matification of Multicandidate Status)
biscellaneous Electronic Submission (Form 93)
Form 2 (Statement of Candidacy)

]9 Cancel
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Reports

The FECFile generates several different kinds of reports. These reports can
include:

= Report of Receipts and Disbursements (Form 3P) This is for Presidential
Candidate Committees

= Report of Receipts and Disbursements (Form 3) This is for Non-
Presidential Candidate Committees

= Report of Receipts and Disbursements (Form 3X) This is for PACS, Parties,

State and Local Parties

48 Hour Notice (Form 6)

Statement of Organization (Form 1)

Notification of Multicandidate Status (Form 1 M)

Miscellaneous Electronic Submission

Election Cycle

The election cycle is entered before a committee creates the first report. When
the committee begins to enter in report information, it prompts the user to first
enter an election cycle. The election cycle is the day after the previous General
Election through the day of the upcoming General Election.

Election cycle information g
e :
Date Thru Cancel

If the cycle is entered in correctly, the Post Election Detailed Summary page
will not appear until it's necessary. Each software package uses a different
method to remedy the problem. The Post Election Detailed Summary Page for
Primary losers will appear on their Year End Report.
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I8 FECfile - AUTH.DCf ‘:HEHZ|
Fle Edt RN Window Help

] = i Rec&@e S

All Transactions

Summary Page

Receipts

Disbursements

Loans and other Obligations

Recycle bin
Sort...

(Open a window on all Reports in this file

YE:10/28/2003 - 12/31/2003 /|

v" To select the Reports window in FECFile, select view from the drop down
menu bar and select Reports.

The “Reports” window displays a history of all reports contained in the
committee file. By selecting “View” on the menu bar and selecting “Reports”,
the automatic sort feature is visible. The sort is based on the report coverage
dates (i.e., Date from and Date to) and the Filed on date. The user does not
have the opportunity to change the order of reports in this view. The user can,
however, modify the size of the columns by dragging, wide or narrow,
permitting more information to be easily viewed.

There are several things the user can do to a report:

= Create

=  Modify

= Delete

= Close

= Amend
= Validate
= Upload

The following text will review the different reports available using FECFile.
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Creating A Report Of Receipts And Disbursements (Form 3 For
Non-Presidential Candidate Committees) or (Form 3P For
Presidential Candidate Committees)

v" Upon launching FECFile, select the appropriate candidate or committee
information option.

v As the application asks “Would you like to create a Report and enter your
Report Information Now”, select OK.

v Select View, from the menu bar and select Reports.

Select Edit from the menu bar and then select New.

/8 FECfile - AUTH.DCF ]
=i View Window Help

| E— R EES e

i:] o . don | Signed by | Election ... Closing...
Debt/Loan payments /2004 Tafoya, Brac 10/28/2003 0.00 27518.23
Redesignate/Reattribute... 3

Memo Text.

Close Re
Amend

Itemization

Election info.
Settings..

Ln. I OX]

Create a new item of the selected type

YE:10/28/2003 - 12/31/2003 /|

Shortcut! (Right-click and select New, or use the Ins key
on your keyboard with the Report window highlighted!)

NOTE: The first time you create a report, and your cash on
hand is not zero ($ 0.00)—The first transaction you enter in
the report should be the “Cash on Hand” Transaction to enter
the initial balance. Subsequent transactions will modify the
balance. See the transactions section for instructions.
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Loans received fr o [10.00
Qther loans recei 48 hour notice
" Farm 1 (Staternent of Organization)
?nf;‘SeERto OPE'SraI.é Farm 14 (Notification of Multicandidate Status)
er Receipts ( Miscellaneous Electronic Submission (Form 99)
Farm 2 (Statement of Candidacy)

Operating expen
Transfers to othe|
Loan repayments
Other loan repay
Refunds of indivi

Refunds of contri
Refunds of contri

Other disburseme
0K Ce |
Loans made - &I

Cash on hand

Loans owed TO £l
Other debts oweq
Loans owed BY the committee

Qther debts owed BY the commitee 70.00

|
i | B

Q2:04/01/2004 - 06/30/2004 A

v' Select Report of Receipts and Disbursements --Form 3 (Note: for
presidential committees it will be Form 3P, as shown below) and click on
OK.

Select the report type

eipts and O
Form 1 (Staterment of Organization)
Form 1k {Matification of Multicandidate Status)
Mizcellaneous Electronic Submission (Form 99)
Form 2 (Statement of Candidacy)

(] Cancel

FECFile — Authorized Manual 6.0



I5 FECfile - AUTH.DCf

Flle Edit View Window Help

SLABer 0 R EEBS Do

CRepos . [OX

[y, Report information Pl cosing...
A2:January 12/31/ 27518.23
Type of Report

I -

- OX

Date From Date Thru Election date

Election cytle running in State
ITD/EE;‘Z[I[IS*H/[I‘UE[IM jINDnE
Signed by

Barger. Karen- 94 Stevens Creek Lane...
Barnard, Bruce - 450 E. Electra Rd...
Beacham, Michael - 630 Meadow Drive.

[~ This repon discloses & new committee address

0K | Cancal |

Un. [F[E[X]

Ready YE:10/28/2003 - 12/31/2003

v' The Receipts and Disbursements Report has several options. Select the
report required from the “Type of Report” drop-down menu.

v" Point and click inside the “Date From” field and enter in the date required.

Note: Due to the nature of the report selected, some date fields will
be automatically populated by the FECFile application.

Point and click inside the “Date Thru” field, and enter in the date
required. Again, this is necessary if the date field was not
automatically generated.

Note: You may accept the default dates, or change them if
necessary. Caution is required when changing the default dates. Pre-
Primary reports, Pre-General reports and Post-General reports can
alter the coverage dates of adjacent reports. If there is uncertainty
about report coverage dates, users must check with an FEC
representative prior to changing the default dates.
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Date formats should be entered as follows:
= m/d(1/1)

= mm/dd (01/01)

= mm/dd/yy (01/01/00)

=  mm/dd/yyyy (01/01/2000).

PLEASE NOTE THAT IF THE YEAR IS NOT PROVIDED, THE
SOFTWARE DEFAULTS TO THE CURRENT YEAR.

ADDITIONALLY, ON THE FORM 3/3P, THE ELECTION CYCLE
RUNNING IN MUST BE CORRECTLY FILLED IN.

v The treasurer's name may be selected from the Individuals/Organizations
list. Note: If the treasurer's name is not listed, it must be entered in the same
manner as a standard individual.

v If the committee’s address has been changed on the
Individuals/Organizations list, check the box reading, “This report discloses
a new committee address”.

v" Click on OK.

v' The Reports table will appear.
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Creating a Statement of Organization, (Form 1)

v" Upon launching FECFile, select the appropriate candidate or committee
information option.

v As the application asks “Would you like to create a Report and enter your
Report Information Now”, select OK.

v' Select View, from the menu bar and select Reports.

(& FECfile - AUTH.DCf EOX

\U=UR Window  Help
Individuals/Organizations @ . m & & ‘ @| Yy
Z Election Cycles [E w @
All Transactions g

Summary Page

Receipts

Disbursements

Loans and other Obligations

Recycle bin
Sort...

&n.. FOX

Open a window on all Reports in this file

YE:10/28/2003 - 12/31/2003 /]
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FECfile - AUTH.DCf
Flle Edit View Window Help

2 Reports

Cover Select the report type

A2:January 12/31/2) 27518.23
July 15 Qua Feport of Receipts and Disbursements (Form F3) 118.23 |27518.23

48 hour notice (Farm &

Form 1 (Statement of Organization)

Farrn T (Notification of Multicandidate Status)
Miscellaneous Electronic Submission

Farm 2 (Statement of Candidacy)

Ready Q2:04/01/2004 - 06/30/2004 /|

v' Select Form 1, Statement of Organization, including presidential
committees, and select OK.

STATEMENT OF ORGANIZATION

— Twpe of Committee
@ Principal Candidate Committee IPEyEEEl
" Authorized Committee (Not Principal)
" Suppors/Opposes only one Candidate (unauthorized)

" Separate Segregated Fund

" Mot S5F or Pary, supponts foppases maora than ane candidate
" Pary Committee & National

" State
¢ Subordinate

Custodian of Records

[+ Edit |

Treasurer

[ Edit |

[~ Committee name has changed [~ Address has changed

URL

e-mail

|
Fax Date

Agents... | I I
[0]4 I Cancel |
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v' The Statement of Organization dialog box appears. Enter in: the type of
Candidate Committee; the URL, and the e-mail address; and, the date.

L FECRle-AUTHDCE - OX

STATEMENT OF ORGANIZATION X

Type of Commil
- Party code

2 Reports Affiliations, Agents and Banks Related to the Committee
Co I
Az:January 12/ Relationship/Title

July 15 Qual 06/3 Affiliation..

I
Designated.... |
|

Bank

Delete
oK
Cancel

|7ﬂ'22./‘2EIU4

Cancel |

.. = [O[X]

Ready - 4

v" Click on the Agents button, and the Affiliations, Agents and Banks Related
to the Committee dialog box appears. Enter in the pertinent data and click on
OK.

v" When FECFile asks to save changes, click on OK.

v' The application returns to the Statement of Organization dialog box. Click
on OK.
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Miscellaneous Electronic Submission (Form 99)

v" Upon launching FECFile, select the appropriate candidate or committee
information option.

v As the application asks “Would you like to create a Report and enter your
Report Information Now”, select OK.

v' Select View, from the menu bar and select Reports.

[ FECfile - AUTH.DCf
File Edt RYEUM Window Help

] XY TR

All Transactions

Summary Page

Receipts

Disbursements

Loans and other Obligations

Recycle bin
Sort...

&n.. BEX

Open a window on all Reports in this file

YE:10/28/2003 - 12/31/2003 /|

v Select Edit from the menu bar and then select New.

Note:

Committees filing electronically should always file a complete
amendment when they are adding, deleting, or changing information
from the original report that is required on the appropriate schedule,
summary, or detailed summary page. These items cannot be
amended using a Form 99. Examples include, but are not limited to,
occupation/employer, addresses, complete names of PAC’s, & loan
terms.
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Committees can use a Form 99 when filing an amendment to
clarify/explain a certain situation that does not change the data
submitted in the original report (i.e. a best efforts statement).

Miscellaneous Electronic Submission g|

Signed by
|Zempe|, Clark
Zempel, zark- .. ~
Zempel, Clark- .

v
Document Type
I -

OK Cancel |

v' The Miscellaneous Electronic Submission dialog box appears. Type in the
appropriate information, select the signed by option, selecting the name of
the individual signing the report, and select OK.

v" Once the F99 is completed, the election cycle may still need to be entered.
This can be done by left clicking on the word “view” on the menu bar and
then left clicking on the “election cycle” option. In the election cycle window
there will be blank entries. Double left click on them and the correct dates
may then be entered.
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Creating a Statement of Candidacy (Form 2) (This is for

Candidate Committees including Presidential)

v Upon launching FECFile, select the appropriate candidate or committee

information option.

v As the application asks “Would you like to create a Report and enter your

Report Information Now”, select OK.

v’ Select View, from the menu bar and select Reports

v' Select Edit from the menu bar and then select New

v' Select Form 2, Statement of Candidacy, and enter in all pertinent

information, then select OK

Select the report type

8]:4

Feport of Receipts and Disbursements (Form F3)
48 hour notice (Form B)

Form 1 (Staterment of Qrganization)

Form 1k (Motification of Multicandidate Status)
Mizcellaneous Electronic Submission

Form & (Statement of Candidacy)

Cancel
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48 Hour Notice (Form 6)

Only Candidate Committees report a 48 Hour Notice to the
FEC. If filing a Form 3 electronically, the option to select 48
hour Notice, (Form 6) is available from the Reports view. If
using the Form 3X, this report type is not available, as it is
not applicable.

v Upon launching FECFile, select the appropriate candidate or committee
information option.

v As the application asks “Would you like to create a Report and enter your
Report Information Now”, select OK.

v' Select View, from the menu bar and select Reports.

Select the report type g|

Feport of Beceipts and Dishursements (Form F3

48 hour notice (Forrmn /)

Form 1 (Staterment of Qrganization)

Form 1k (Motification of Multicandidate Status)
Mizcellaneous Electronic Submission

Form 2 (Statement of Candidacy)

ok Cancel

v Select Edit from the menu bar and then select New. Select 48 Hour Notice
(Form 6), from the Report list. Enter the information, state, where the
committee is registered, the date of the election, and the name of the
individual signing the report. Select OK.

v Select view from the menu bar, and select Reports. Highlight the Form 6
that was just created.
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v Select view from the menu bar, and select All Transactions. Highlight the
contribution that should appear on the 48 hour notice.

v Right click on the desired transaction, and select add to Form 6. Any
information in the transaction may now be changed, however the
information should remain the same. Note the memo box has a check mark.
It is important to record these Transactions as Memo items, so the
committee’s total contributions are not inflated. The software, however,
automatically generates a memo item of that transaction. Also, remember
the receipt will also be submitted in the next report. The transaction for the
Form 6 will be listed in red in the receipts window.

v" These steps are repeated for each transaction to be reported.

Note: Prior to attaching transactions to a 48 hour notice, the
transactions must be generated in the report to be filed.
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E. Transactions

Non Presidential

[E Summary Page - Form 3

Line# | Description ThisP.I ThisP.U CID.I CID.U
11(a) Individual Contributions

11(b) Contributions from political party committees

11(c) Confributions from other political committees

11(d) Contributions from the candidate

12 Transfers from other authorzed committees

13(a) Loans received from the candidate

13(b) Gther loans received
14 Offsets to operating expenditures (refunds, r¢
15 Other Receipts (Dividends, Interest, etc.) 10,00 10,00

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(3)  Refunds of individual contributions

20(b) Refunds of contrbutions from poliical party ¢
20(c) Refunds of contributions from ather polical ¢
21 Other disbursements

21 Loans made

23 Cashonhand %
9 Loans owed TO the committee
9 Other debts owed TO the committee 1990.00
10 Loans owed BY the committee
10 Other debts owed BY the committee 70.00
Presidential

{8 Summary Page - Form 3P

Line# | Description ThisP.I ThisP.U CTD.I C1D.U
6 Cash on hand 21755.17

16 Federal Funds

17(3) Individual Contributions 15733.00 18033.00
17(b) Contrbutions from poltical party commitees

17(c) Contributions from other political committees

17(d) Contrbutions from the candidate

18 Transfers from other authorized committees

19(a) Loans received from the candidate 20000.00 60000.00
19(b) Other loans received
20(a) Offsets to operating expenditures (refunds, r¢ 0.70 0.70

20(b) Offsets to fundraising expenditures (refunds,
20(c) Offsets to legal and accounting expenditures
21 Other Receipts (Dividends, Interest, etc.)

31 Item on hand to be liquidated

23 Operating expenditures 51093.60 7163843
24 Transfers to other authorized committees

25 Fundraising disbursements

26 Exempt legal and accounting disbursements

27(a) Loan repayments made by the candidate

27(b) Other loan repayments made

28(3) Refunds of contrbutions from individuals

28(b) Refunds of contributions from poltical party ¢

28(c) Refunds of contrbutions from other political

29 Other disbursements

11 Loans owed TO the committee
1 Other debts owed TO the committee

12 Loans owed BY the committee 60000.00
12 Other debts owed BY the committee 192.00
13 Expenditure Subject To Limitation 71637.73
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Transactions

Once an FEC report has been created, users may enter financial activity by
going to the Summary page of the report. The transactions, as they are defined,
are individual entries of financial activities of the committee. Transactions may
be created by launching the Summary view in FECFile. Once selected, the
Summary page view permits the user to select the line number of the
transaction type to create, or to enter a transaction by category.

As an example, if the committee wishes to enter receipts first, they may select
the Receipts View, right click within the active window, and select from a list of
Receipt types.

Notes:

The transactions available are shown on the Summary Page,
and are usually accessed by double clicking on the
transaction line. Presidential filers have a different Summary
page, See Above. However, most transactions are equivalent,
in function, and format but have a different form number. For
convenience in this manual, we show the operation of non-
presidential forms and indicate the equivalent form number
for presidential filers. For example. Cash on Hand is entered
using form 23. Presidential filers use form 6, however the
process and methods for each form are equivalent.

The Summary page is launched by selecting view from the
FECFile menu bar, and selecting Summary page.

Form 3 users note that an election designation and date must
be entered to avoid errors in uploading the file.

FEC ID#’s are not required for Party Committees or PAC
Contributions.
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@ - [Ox]|
OB & PR Ls@e S

Line# | Name Date Amount | Aggreg... L. P.

Select the type of new Receipt B‘

Individual Contribution [11{a)

Palitical Party Contribution [11(b)]

Poliical Commmittee (other) Contribiution [11(c)]
Contribution fram the Candidate [11(d)]
Transfer from ather Autharized Committees [12]
Offsetto Operating Expenditure [14]

Other Feceipt [15]

Opening Cash [23]

[8]S Cancel ‘

Ready 02:04/01/2004 - 06/30/2004

This system option functionality is also seen in the following views:

= Disbursements view

= Loans and Debts

= Individuals/Organizations
= All Transactions View

A discussion of specific transactions will follow in the text below. However,
after entering a number of transactions, the filer will see a very similar pattern
for most transactions. This pattern is as follows:

= Click on the VIEW menu and select SUMMARY PAGE

= Note the list of transactions in the SUMMARY PAGE and double click on the
one desired

= |F the Entity is NEW the proper Transaction Entry Screen pops up — Use the
selection list to select a name/committee or enter a new hame/committee and
PRESS TAB KEY.

= The proper Entity Entry Screen pops up to allow you to enter the specific
information for a new Entity — Complete it and CLICK OK — you return to the
Transaction Entry Screen

= Fill out any further information needed in the Transaction Entry Screen (Date,
Dollar Amount, Description, etc.) And CLICK OK.
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Receipts from Individuals Line 11(a) for F3 [17(a) for F3P]

v" Double-click on Line 11(a) / 17(a) of the Summary Page.

Individual Contribution

Marme

L2, GEORGE ALE=AMNDER - 19500 CRYSTAL ROC.. | &
10TH COMGREZSSIONAL DISTRICT DEMOCREATIC - 136... —
10TH DISTRICT REPUBLICAN COMGRESSIOMNAL COM... ™

Date Amount

| 0.00 [ In-Kind
Description

I ™ Memo
Election ‘Vearof Election ™ Agoregate |

| 3|

[v Aggregate
Candidate/Campaign Committee

MUZYK, GEORGE ALEXANDER - 19500 CRYSTAL ROC.. &
10TH CONGRESSIONAL DISTRICT DEMOCREATIC - 136..
10TH DISTRICT REPUBLICAN COMNGRESSIONAL COM... ™

Category code [T [ncreased Limits
| [

Check Mao. Account Identitier

! !
Mest entry... | (0] | Cancel

v The individual contribution dialog box appears.

o Enter the individual’s last name in the text area within the dialog
box, under Name.

o Press the Tab key, to launch the Individual/Organization Information
dialog box.
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Individual/Organization Information

Type r r
Individual other than a Candidate
If Cammittee/Organization
MName
If Incliviclual
Last Mame Middle Name
Firstname Prefix Suffix
| | i =l
Address
City State Zip
| None |
Employer
Occupation
Candidate Information
Office State District Other ID
oK | Cancel |

v In the text area, Type, select Individual Other than a Candidate, from the

drop down menu.

v" Type the individual's First Name, any Prefix, any Suffix, Address, City,

State, Zip, Employer, and Occupation in the text areas, using the tab key to

navigate from field to field.

v Click OK.
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Individual Contnbution

Marme

[
hMUZYE, GEORGE ALEXANDER - 15500 CEYETAL ROC... &

10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DIZTRICT REFUBLICAN CONGRESEI0ONAL COM... 7

Date Arnount
| 0.000 [ In-Kind
Description
Electian “vear of Election [~ Memo
! =l
[v Angregate

Candidate/Campaign Committes

FMUZYE, GEORGE ALEXANDER - 18500 CEYETAL ROC.. il
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DIZTRICT REFUBLICAN CONGRESSI0OMNAL CORM... LI

Category cade [ [ncreased Limits
| 2
Check Mo, Account [dentifier

! !
Mext entry... | 0]4 I Cancel

v The Individual contribution dialog box will appear. Insert the date and the
dollar amount in the dialog box text area.

v If necessary, add a description in the description text area in the dialog box.
By selecting next entry, you may quickly add additional individual
contributions, without having to return to the Summary page.

v" Click OK and the contribution information is added to the file, and reflected
on the Summary Page totals.
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[ FECfile - [Summary Page - Form 3]
Fle Edit View Window Help

s
o

el

PR L@ <

e

Receipts From Political Parties Line 11(b) for F3 [17(b) for F3P]

Line# | Description

11(a) Individual Contributions

b ontributions from political party co ee
11(c) Contributions from other political committees
11(d) Contributions from the candidate
12 Transfers from other authorized committees
13(a) Loans received from the candidate
13(b) Other loans received
14 Offsets to operating expenditures (refunds, r¢
15 Other Receipts (Dividends, Interest, etc.)

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(b) Refunds of contributions from poitical party ¢
20(c) Refunds of contributions from other political ¢
21 Other disbursements

21 Loans made

23 Cash on hand

9 Loans owed TQ the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee

10 Other debts owed BY the committee

Ready

ThisP.I ThisP.U CTD.I CTD.U
39950.00  4125.00

15547.07

1009.70

27518.23

Q2:04/01/2004 - 06/30/2004

of the Summary Page

[5 FECfile - [Summary Page - Form 3]

B
Line# | Description
11(a) Individual Contributions

b) |Contributions from political party co ee

11(c) Contributions from other political committees]
11(d) Contributions from the candidate

12 Transfers from other authorized committees
13(a) Loans received from the candidate

13(b) Other loans received

14 Offsets to operating expenditures (refunds, rs
15 Other Receipts (Dividends, Interest, etc.)

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(h) Refunds of contributions from poltical party
20(c) Refunds of contributions from other poltical
21 Other disbursements

21 Loans made

23 Cash on hand

9 Loans owed TO the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee
10 Other debts owed BY the committee

Name

Sitter for Congress - 679 E. 2nd Avenue, Suite b
Barger, Karen - 94 Stevens Creek Lane
Bamard, Bruce - 450 E. Electra Fd

Date Amount

[ 0.00

Description

==

I~ In-Kinel

Election “Yearof Election
\ =]

Candidate/Campaign Committee

[~ Memo

Sitter for Congrese - 679 E. 2nd Avenue, Suite 5.
Sitter, Douglas - 104 Troon Circle.

Categary code [~ Increased Limits

Check No Accaount dentifisr

\ |
o1

Mext entry. ‘

Cancel

Ready

Q2:04/01/2004 - 06/30/2004

v' To add contributions from Political Parties, double-click on Line 11(b) / 17(b)
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v Enter the political party’s name in the dialog box text area.

v Press the Tab key or the Insert key.

Political Party Contnbution

MNarne

|
MUZvK, GEORGE ALEXANDER - 19500 CRYSTALROC..

10TH CONGRESSIONAL DISTRICT DEMOCRATIC - 136...
10TH DISTRICT REFUBLICAN CONGRESSIONAL COM... LI

Date Arnount

| 0.00 [ In-Kind
Description

Election “ear of Election [~ Memo

| =

v Agoregate
Candidate/Campaign Committee

MUZYK, GEORGE ALEXANDER - 13500 CRYESTAL ROC... il
10TH CONGRESSIONAL DISTRICT DEMOCREATIC - 136...
10TH DISTRICT REFUBLICAN CONGRESSIONAL COR... LI

Categorycode [T lnereased Limits
! 2
Check Ma. Account dentifier

! !
Next entry... | QK I Cancel |

v" Within the dialog box, select the drop down menu under Type, and select
Political Party Organization.
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{& FECfile - AUTH.DCf
Fle Edit View Window Help

Ric&de S

Individual Contribution

Contributions from poliical party committees|

Contributions from other political committees| I~ Nafional

[™ Muli-Candidate

[Polical Party Grganization

Name Commitiee ID (eg, C12345678)
My Committee- FILING COMMIT [
Exempt
Voter Drive FEC ID lookup
ﬁg?&s&z Comrrittee/Candicate Narme C. |C. Other D =
i Testowedby '86 CAMPAIGN/P GEREN H T CO0198283 HETX0BD = =
L Toother, Forbes '88 UNCOMMITTED COMMITTEE | Ny C00223271
! '82 CAMPAIGN FOR CLINTON COMMITTEE | WA CO0276684
R '96 COYNE FOR CONGRESS H OH H ©OH C00313205 H2OH19
R| (LUCKY) COLLINS, CHARLES H H 2 HI - HEHIDZ160
R| 100 PRO LIFE PAC N PA  COD388796
T0TH CONGRESSIONAL DISTRICT DEMC X Ml COD408286
L 10TH CONGRESSIONAL DISTRICT DEMC.. Yo CA CO0296806
10TH CONGRESSIONAL DISTRICT VICTC X IL CO0380305
d 10TH DISTRICT REPUBLICAN CONGRES Y WA CODDDS462
1199 & 32 BJ/144 SEIUHOMECARE POLIT Q Ny CO0344531
L 1189 SERWICE EMPLOYEES INT'L UNION... Q Ny CO0348540
T1TH CONGRESSIONAL DISTRICT REPU Y NG CO0165142
L TITHDISTRICT DEMOCRATIC COMMITT Y Ml COD280941
d 1245 FOUNDATION: THE N WA CO0363062
— T2TH CONGRESSIONAL DISTRICT REPU.. X M CO0388330 F|
12TH CONGRESSIONAL DISTRICT REPU.. Yo Ml CO0282186 3
19TH RAD FENEDAI CAMBAIRK FlIND MW eAnsaTnas &
Prev | Next | CopyAl. | CopyiD | Cancel

Candidate Information
Office State District

|

Other 1D | B

[ +1lNane >l

I " | 1q2:04/01/2004 - 06/30/2004 |

v Click on the Lookup button in the dialog box.

v' Select the proper committee by highlighting it with the mouse, and

the Copy All button.

{5 FECfile - AUTH.DCf

File Edit View Window Help

PRcLEe O

Individual Contribution

Individual/Organization Information

Contributions from poltical party committees|
Contrbutions from other political committees|

Type [~ Mational [~ Multi-Candidate

bl = Individuals/Organizations and E IP”"“DE‘ Party Organization

e F Commitiee |D (2g. C12345676)
My Committee- FILING COMMIT [ Lookup
D
Exempt If Committee/Organization
Voter Drive |'
Administrative 2
Jlotherpebtsoz 5 00003897 )
Testowedby =
u Toother, Forbes Mame: [V IETH CONGRESSIONAL DISTRICT DEMOCRATIC COMMI W
R
Rl |' Address 1.7 [PO B T3894
R ’V Aress2 [V |
L City: [v IROANOKE
[« Stete: [v [ zip: v [24038
L 0| -z
Office v Stete: [V District: ¥
¢ ( ] ] ]
4 2
- f
Canclidlate Information L
Offics State District OtherID ‘ I B
[ | e = | Q2:04/01/2004 - 06/30/2004 /|

select
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v" A dialog box will appear with information about the committee, select OK.

v" An additional dialog box will appear, automatically inserting the correct
Committee ID number.

bi = Individuals/Organizations and E

|& & | |3

Gl IR0k LT

Individual Contribution

I~ National

[~ Mulii-Candidate

[Paliical Party Organization B3l ¢

tee D (g, C12345678)

My Committee- FILING COMMIT
Exempt

Voter Drive

Administrative

OtherDebts02

Testowedby

Toother, Forbes

v' . Select OK.

It Compmittee/Organization
Hame
BTH CONGRESSIOMAL DISTRICT DEMOCRATIC COMMITTEE OF WIRGINIA

findividual
LastName Middle Nare ‘
Eirstname I Prefix Suffix ;

| = ]

Address

[PoBOX 13834 [

City State Zip

[Roroke [virginia = [jeanzm

Employer

Candiciete Infarmaton
Offige State District OtherID ‘

F I iNore =l [

-

|
I =]

Q2:04/01/2004 - 06/30/2004 /|
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Political Party Contribution

MUZYE, GEORGE ALEXAMNDER - 19500 CRYSTALROC... |«
10TH CONGRESSIOMNAL DISTRICT DEMOCEATIC-136..
10TH DISTRICT REPUBLICAN CONGRESSIOMNAL COM... | ¥

Date Arnount
| 000/ [ InKind
Description
Election Year of Election [ Mema
| I |
v Aagregate

Candidate/Campaign Committes

MUZYK, GEORGE ALEXANDER - 19500 CRYSTAL ROC... il
10TH CONGRESSIOMAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFUBLICAN COMGRESSIONAL COR... LI

Categorycode [ [nereased Limits
! -
Check Mo. Account [dentifier

| |
MNext entry... | Ok I Cancel |

v Insert date and amount in the dialog box. The Click on OK, and note the
added total in the Summary Page.
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Receipts from Other Political Committees Line 11(c) for F3 |
Line 17(c) for F3P]

[E FECfile - [Summary Page - Form 3]
Fle Edt View Window Hep E

OBk s fREle&l@e S

Line# | Description ThisP.1 ThisP.U CTD.I CTD.U
11(a) Individual Contributions 39950.00  4125.00
11(b) Contributions from poltical party committees

11(d) Contributions from the candidate

12 Transfers from other authorized committees

13(a) Loans received from the candidate

13(b) Other loans received

14 Offsets to operating expenditures (refunds, re

15 Other Receipts (Dividends, Interest, etc.)

M
]
<[

L)

17 Operating expenditures 15547.07  1009.70
18 Transfers to other authorized committees %
19(a) Loan repayments made to the candidate

19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(b) Refunds of contributions from poltical party ¢
20(c) Refunds of contributions from other political ¢
21 Other disbursements

21 Loans made

23 Cash on hand 27518.23
9 Loans owed TO the committee
9 Other debts owed TO the committee

10 Loans owed BY the committee
10 Other debts owed BY the committee

Ready 1Q2:04/01/2004 - 06/30/2004

v" Double-click on Line 11(c)/17(c) of the Summary Page.
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Political Commmittee (other) Contnibution

MNarme

|
MUZYK, GEORGE ALEXANDER - 19500 CRYSTALROC.. |~

10TH CONGRESSIOMAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REPUBLICAMN CONGRESSIONAL COM... j

Diate Arnourt

| 0.00) [ InKinc
Description

Election “ear of Election [~ Mema

| =l

[v Aggregate
Candidate/Campaign Committes

MUZYEK, GEORGE ALEXANDER - 19500 CEYSTAL ROC... ﬂ
10TH COMGRESSIOMAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFPUBLICAN CONGRESSIONAL COM... ﬂ

Categorycode [ Increased Limite
| [
Check Ma. Account [dentifier

! !
Mext entry.. | [0];4 | Cancel |

v Enter the Political Action Committee’s name in the dialog box text area.

v' Press the Tab key or the Insert key.
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Individual/Organization Information

&

Pe Im [ kulti-Candidate

Committee |D (eg. C12345678)

Lookup...

If Committee/Organization

MName
|
If Individual

LastName Middle Name
| |

Firstname Erefix Suffix
| | | I~
Address
| |
City Statg Zip
‘ |N0ne ﬂ|
Employer

Candidate Information
Office State District Cther D

=l I |
oK | Cancel |

v In the Type text area, use the drop down menu to locate Political Action

Committee, and select it.

v Click on the Lookup button in the dialog box.

FEC ID lookup

Committee/Candidate Name C. | C.

C.. | Committ... | Other D

3JRD DISTRICT DEMOCRATIC CONGRES:...
44TH ASSEMBLY DISTRICT COMMITTEE
44TH CDWOTERS DEMOCRATIC COALIT...
45TH AD COMMITTEE CALIFORMIA DERC..
49TH A D DEMOCRATIC CAUCUS

4TH CONGRESSIOMNAL DISTRICT DEMOC...
4TH CONGRESSIOMNAL DISTRICT REPUE..
4TH CONGRESSIOMNAL REPUBLICAN CLL...
ATH WARD DEMOCRATIC ORGAMIZATIO..
ATHWARD DEMOCRATIC ORGANIZATIO..
B TOWMNE PAC

snoCLUB

537 GROUP NG, THE

B9TH ASSEMBLY DISTRICT COMMITTEE
ETH CONGRESSIONAL DISTRICT REPUE
|| 6TH ALDISTRICT D (
ETH COMNGRESSIONAL DISTRICT REPUE
RTH RISTRICT BEE IR ICAN COkITTEE

& Coo3aozo
CA  CO0zgzaog
CA 00329306
CA  CO031930
CA 00326814
Ml 00099465
MM CO0359208
Co0za1758
IL  Coo3a7a10
IL CO0363614
Ny Co0389213
CT Co0191387
FL  C00373964
CA  COO275578
WA CO0079913

kN CO0319673

<< <pozZxNXLC<ZZ <X
£

A CANNNERN1

Prea et | Caopy All ... Copy D

Cancel

v
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v Select the specified committee by highlighting it, and click on the Copy All

button in the dialog box.

C00003897

X|

Name: [v

|
Address 1 v |
Address 20 [v |

s

City: [ |

Stata: [v

Candidate infarmation

Office: [

Zip: v

State : [V District: [v ’—

oK | Cancel |

v" FECFile will launch a dialog box, showing the proper committee’s

information.

v" Select OK in the dialog box.

Individual/Organization Information R‘
Type r [~ Mult-Candidate
‘F’olmcal Action Committee ﬂ
Cormmittee |D (eg. C12345678)

&1L B
If Committee/Organization
Mame
|CHESAPEAKE FPAC
If Incliviclual
LastMame Middle Mame
Eirst name Erefix Suffix
Address
|1 70 0LD ENTERFRISE ROAD |PO BOx 5323
City State Zip
[UPPER MARLORO [Maryland v |[20774
Employer
Candidate Infarmation
Office State District Other 1D
Ok | Cancel |

v Note, that the Committee ID is now loaded in the ID text area, within the

dialog box.
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v Click on OK, within the dialog box.

Political Commmittee (other) Contribution

MNarne

MUY, GEORGE ALEXANDER - 19500 CRYSTALROC.. |«
10TH CONGRESSIONAL DISTRICT DEMOCRATIC- 136...
10TH DISTRICT REFUBLICAM CONGRESSIONAL COM... | X

Diate Arnourt

| 0.00) [ InKinc
Diescription

Election Year of Election [~ Mema

| =l

V¥ Aggregate
Candidate/Campaign Committes

MUZYK, GEORGE ALEXANDER - 19500 CRYSTALROC..
10TH CONGRESSIOMNAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFUBLICAN CONGRESSIONAL COM... ﬂ

Categorycode [T Increased Limits

| I

Check Mo. Account [dentifier

MNext entry... | OK | Cancel |

v' Type in the date and amount within the text areas in the Political Committee

(other) Contribution dialog box.

v" Click on OK, and note the added total on the Summary Page.
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Contributions From The Candidate — Line 11(d) for F3 [Line 17(d)

for F3P]

[E FECfile - [Summary Page - Form 3]
Fle Edit View Window Help

el

A PRGcLE@e &9

Line# | Description ThisP.1
11(a) Individual Contributions

11(b) Contributions from political party committees

11(c) Contributions from other political committees

11(d) Contributions from the candidate

Transfers from other authorzed committees
13(a) Loans received from the candidate
13(b) Other loans received
14 Offsets to operating expenditures (refunds, r¢
15 Other Receipts (Dividends, Interest, etc.)

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(b) Refunds of contributions from political party ¢
20(c) Refunds of contributions from other poltical ¢
21 Other disbursements

21 Loans made

23 Cash on hand

9 Loans owed TO the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee

10 Other debts owed BY the committee

Ready

Q2:04/01/2004 - 06/30/2004

v Double-click on Line 11(d)/17(d) of the Summary Page.
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Contribution from the Candidate

charles, Chuck - RURAL ROUTE 4, BOX 2234...
Diawvis, Sebene - 999 e Street...
Test Tests - 999 e Strest...

‘ormation

Desaiption i Muli-Candidate
L@ nd I” Notional  I7 Multi-Candidate
11(b)  Contrbutons from potticalparty cor| RS - |
11(c) Contributins from cther
11(d) |C

Lookup.
K Cammittea/Organizeti

e
[

HInclvidual
Middle Name

Refunds of contributions from poltical
Refunds of contributions from other o
Other disbursements

Loans made

Cash on hand

Loans owed TO the committee

Other debts owed TO the committee
Loans owed BY
Other debts owed BY the committee

State Diistnct
e Kl
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Type in the Candidate’s name in the dialog box text area and press the Tab
key.

v Note that in the drop down, type “Candidate” is already selected.

v Click on the Lookup button in the dialog box.

FEC ID lookup

C.. | C. | C. | Committ. | OtherlD -

Committee/Candidate Name ..

TERRY. LENDALL B H N4 N HOIND3039

TERRY, MARK H 0 H2HI01070

TERRY, RANDALL A H MY 8 MY H2NY230.. CO0327825
TERRY, SHaWM D H T< 8 TX  HETX240.. C00327544
TERWILLIGER VOLUNTEER COMMITTEE S MM S MM CO0317339 SEMNOOT..
TERWILLIGER, RO Wy S MM B MM SEMNO0T.. CO0317339
TESORO HAWAI CORPORATION PAC Q  HI C0O077370

TESORO PETROLEUM CORPORATION F... Q  TX CO0358366

TEW CARDEMNAS PAC N FL C00393470

TEXDEM UNITED NON-FEDERAL CORPL... z CEO000775 C00315620
TEXDEM UNITED NOMN-FEDERAL INDIMIL.. z CEO000783 CO03156820
TEX-LUSA FUND N DG CO0361816

TEXACO INC. POLITICAL INVOLYEMENT (... Q  NY C00041178

TEXAMNS FORALANKEYES FORPRESIDIL. P 00 P TxX CO0309427 PEO00307E
TEXANS FOR CHRISTIAN LEADERSHIP C T CPO001524

TEXANS FOR DEATS H T H TX CO0287029 HATX140...
TEXAMS FOR EXCELLEMCE IN GOWVERME... N DCo CO0377309 3
TRWARS FAR SO0 S ERRBAE T DA K TW CON249840

et ‘ Capy All | Copy D | Cancel

Frew

v Highlight the proper candidate, click on the Copy All button.

H2HI01070 d

Mame : [v

|
Address1: v ‘
Address 2 [V ‘

City: [v ‘

State : [v Zip: ¥ [G

Candidate information

Office : [v State : [ District: [v l_
0K Cancel |

v' As proper Candidate is then loaded into the dialog box, click on OK.
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I FECfile - AUTH.DCF

EBE G o DRGAEED D

Candidsta |0 (og. HI2345676)

Loans received from the candid
‘Other loans receved
‘Offsets to operatng expendru

HCommitee/ Organization

Lockup

‘Other Receipts (Dividends, Inte]

‘Operating expenditures Windividual
Transfers to other authortzed cf

Ididdlle Name

Loan repayments made to the | - [TEpey
‘Other loan repayments made
Refunds of indwidual contrbutd

Prefix

Refunds of contrbutions from || ARK
Refunds of contrbutions from

Address

=1l

=]

[P0.B0% 240819

Loans owed TO the commtee|  [HONOLULU

‘Other debts owed TO the comi
Loans owed BY the committee

Zip
= [ssza

Other debts owed BY the com

Candidate Informetion

Dishict oy

eriD

=] I
Cancel

02:04/01/2004 - 06/30/2004

v' As the Candidate ID is automatically loaded into the Individual Organization

Information dialog box, select OK.

v' Type in the correct date and amount in the dialog box and click OK. Note

the information is then reflected in the Summary Page.
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Transfers from Affiliated/Other Party Committees Line 12 For F3

[ Line 18 for F3P ]

[E FECfile - [Summary Page - Form 3]
Fle Edit View Window Help

el

A PRGcLE@e &9

Line# | Description ThisP.1
11(a) Individual Contributions

11(b) Contributions from political party committees

11(c) Contributions from other political committees

11(d) Contributions from the candidate

Transfers from other authorzed committees
13(a) Loans received from the candidate
13(b) Other loans received
14 Offsets to operating expenditures (refunds, r¢
15 Other Receipts (Dividends, Interest, etc.)

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(b) Refunds of contributions from political party ¢
20(c) Refunds of contributions from other poltical ¢
21 Other disbursements

21 Loans made

23 Cash on hand

9 Loans owed TO the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee

10 Other debts owed BY the committee

Ready

Q2:04/01/2004 - 06/30/2004

v" Double-click on Line 12/18 of the Summary Page.
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Transfer from other Authonzed Committees m

Mame
Davis, Sebene - 999 & Street.. i’
hella, hella - BEE hillmar drive. .
Luna, Carlos - 999 E Street.. LI
Date Arnount
| 000 [~ In-Kind
Description
Election “ear of Election [ Memo

| =l
Candidate/Campaign Committes

MUZYE, GEORGE ALEXANDER - 19500 CRYSTAL ROC... -
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFUBLICAN COMGRESSIONAL COM... LI

[v Aggregate

Category code [T [nereased Limie
| =
Check Mo. Account [dentifier

! !
MNext entry... | QK. I Cancel |

v Type in the Political Action Committee’s name in the dialog box text area.

v' Press the Tab key.

v Select the Type drop down, and change the selection to the appropriate
Political Action Committee or Political Party Organization.
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Individual/Organization Information

Lype r I~ Multi-Candidate
Committee |D {eg. C12345678)
Lookup...
It Committee /Organization
Name
It Inctividual
LastMame Middle Name
Eirst name Prefix Suffix
Address
City State Zip
| Nane =
Emplover
Testoro, Checkwan - 12345 Oak Street
Candidate Information
Office State District Other ID
OK Cancel |

FEC ID lookup

v Click on the Lookup button in the dialog box.

Committee/Candidate Name C C.. | C. | C. | Commit. | OtherlD
TERRY, LENDALLEB H N4 I HOINO9039
TERRY, MARK H H 0 HI - H2HID070
TERRY. BANDALL A H Ny & MY H2MNY230.. CO00327825
TERRY. SHAWMN D H T« & TH  HETX240.. C00327544
TERWILLIGER VOLUNTEER COMMITTEE S MM 5 kM CO0317339 SEMNOOT..
TERWILLIGER, ROY W S kM B kN SEMMNOOT.. CO0317339
TESORO HAWAI CORPORATION PAC Q H C00077370
TESORO PETROLEUM CORFPORATION F Q T (00358366
I
TEXDEM UNITED NON-FEDERAL CORPIL.. Z ChRO000775 003155820
TEXDEM UNITED NON-FEDERAL INDIVIL.. z ChO000783 003155820
TEX-USAFUND M DC CO0361816
TEXACC [NC. POLITICAL INVOLWVEMENT ©... Q  NY  C00041178
TEXAMNS FORALAN KEYES FOR PRESIDL. P 000 P TX  CO0309427 PE0003076
TEXAMNS FOR CHRISTIAN LEADERSHIP C TA  C70001524 =
TEXANS FORDEATS H TX H TK CO0287029 HATX140..
TEXANS FOR EXCELLEMNCE IN GOVERN... M DC C00377309 3
TEWARS FAR RONM ROVERMMERT Dar Mo T rnna49man it
Prew MNext ‘ Copy All . Copy ID Cancel

B3|

v Highlight the proper committee, click on the Copy All button.
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C00393470

X

Neme ;[
Address1: [ |
Address 2 v |

Ciy: ¥ |

State : [ Zip: ¥
Candidate information

Office: [+ State: ¥ District: [v

Ok | Cancel |

v As proper committee is then loaded into the dialog box, click on OK.

v If the PAC is a multi-candidate committee, check the box at the top.

v' As FEC ID is automatically loaded into the Individual Organization
Information dialog box, select OK.

v' Type in the correct date and amount in the dialog box and click OK. Note
the information is then reflected in the Summary Page.
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11(a)
11(b)
11(c)
11(d)

13(a)
13(b)
14
15

17
18

21
21

23

[FRTET)

0

Line# | Descri  Reports

Window Help - 8 %
Individuals/Organizations H . m & @ ‘ @‘ ey ‘
Becton Cycs - we
I

kP | ThsPu | CIDI | CID.U

39950.00  4125.00

1000.00

Individi Al Transactions
Contrit
Contrit SUWW‘BW Page
Contrit
bursentents
LOaNS || 5ans and other Obigations
Other
Offsels  Recycle bin
otherf ¢ Ctri+r
Operating expenditures
Transfers to other authorized committees

Other disbursements
Loans made

Cash on hand

Loans owed TO the committee

Other debts owed TO the committee

Loans owed BY the committee

Other debts owed BY the committee

19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions
20(b) Refunds of contributions from political party ¢
20(c) Refunds of contributions from other poltical ¢

(Open a window on all receipts for the selected report

15547.07  1009.70

33518.23

02:04/01/2004 - 06/30/2004 |

v Select View from the menu bar, and select Receipts View or All
Transactions View.

Descripon ___ Date

Check
Check
Check
Check
‘Whaley, Wilam Chec
Whitte, Tony  Chedc
‘Wigglesworth, { Check
‘Wiber, Carolyn Check

Wiard, Ann Credt Card

11/12/2003
12/08/2003
12/11/2003
11/20/2003
12/11/2003
12/02/2003
12/02/2003
11/25{2003
12/29/2003

Wison, Steve  In-kind - Host F 12/11/2003

‘Winder, D.).

Youssef, James Check
Yousse, Melssa Check
Zempe, Mark  Check

Basn Pritng  Letterhead
Computer Cont Computer

11/24/2003
12/17/2003
12/17/2003
12/11/2003
07/22/2004
02/20/2004

11/20/2003
Servi 12/11/2003

500.00 1104
100,00 1188
50.00 221
300001119
100.00:215
200001174
200001182
100.001136
50.00:277
200000 204
500.001121
500.00 249
500,00 1251

v" Right click on the transfer and select transaction split, and add new.

Denton Signs  Office Window ¢ 12/15/2003
e

Qperating expendures.

Transers to ather authorize
Loan repayments made tot

Refunds of individual contriy
Refunds of contributions fro

Refunds of contributions fro
Other dsbursements

Loans made

m

Qther loan repayments mad  wemo Text...

Redesiqnate/Reattrbute..

15547.07  1009.70

Individual other 15723 Hwy. 550 Duranao
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Transfer from other Authonzed Committees E

Marme
Dawis, Sebene - 999 & Street... il
hello, hello - BREE hillmar drive. .
Luna, Carlos - 49599 E Street. LI
Date Amount
| 0.000 [ In-Kind
Description
Election “ear of Election [~ Memo

! =l
Candidate/Campaign Committes

FMUZYE, GEORGE ALEXANDER - 18500 CEYETAL ROC.. il
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DIZTRICT REFUBLICAN CONGRESSI0OMNAL CORM... LI

[v Angregate

Category cade [ [ncreased Limits
| =
Check Mo, Account [dentifier

! !
Mext entry... | 0]4 I Cancel |

v' Enter in the information for original contributors that make up the total
transfer.
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Loans Received From The Candidate Line 13 (a) for F3 [ Line
19(a) for F3P ]

[8 FECfile - AUTH.DCf

=]}

ThisP.I ThisP.U cml co.u
Individual Contrbutions 39950.00  4125.00
Contrbutions from poitical party committees
Contributions from other poitical committees 1000.00
Contrbutions from the candidate
Transfers from other authorized commitees 5000.00
3(a) |Loans re licate
Other
Offsets to operating expendtures (refunds, e
Other Recepts (Dividends, Interest, etc.)

Operating expenditures 15547.07
Transfers to other authorized committees

Loan repayments made to the canddate

Other koan repayments made

Refunds of individual contributions.

Refunds of contrbutions from poitcal party ¢

Refunds of contributions from other poltical ¢

Other dsbursements

Loans made

Cash on hand 33518.23

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the commitee
Other debts owed BY the commitiee

v Double-click on Line 13(a)/ 19(a) of the Summary Page.

Type the name of the Candidate in the text area of the dialog box, under name.
The Proper Format to enter this information is:
[LastName, FirstName]. If no comma is entered, all information goes in the
Last Name field of the system.
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FEERN:] 1 YT Y

[ Summary Page - Form 3
Line# | Descrpton

Indwidual Contributions

Contributions from poltical party committees

Contributions from other poltical committees

Contributions from the candidate
her a

ats

Mame

20 Loan Made or Guaranteed by the Candidate [

Wy Commitise =
Operating expendures

Loan repayments made to the candida
Other loan

6TH CONGRESSIONAL DISTRICT DEMOCRATIC COM
Transfers to other authorzed committd | CHESAPEAKE PAC- 170 OLD ENTERFRISE ROAD. L

Date Amount

-~

Interast Rate(%)

Refunds of ndividual contributons [ [
Refunds of contrbutions from poltca

Refunds of contrbutions from other pq DS *TPRN

ooo |

Other disbursements
Loans made

Electon “YearofElection Dus date

Cash on hand [ =

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the commitee
Other debts owed BY the committee. I~ Personal unds

I™ Secured [ Fivy

Nestenmy, |

o Gueraniors

Scheduls C1...

[ cancel |

02:04/01/2004 - 06/30/2004

v If a record for the creditor does not exist, press the Tab key or the Insert

key/Enter key

Individual/Organization Information

Candidate |0 (eq. H12345678)

Lookup.

i If Committee/Organization

I~ Mational I bulti-Candidate

Name |

 lfIndividual
Last Name Middla Name |
! .
FEirstname Erefix Suffix |
| =] =
Address
City State. Zip
| fane =]
Employer
Occupation
Candidate Infarmation
Office State District COther 1D

L”Nume

= |

OK I Cancel |

v" An additional dialog box is now launched. Within the Type text area, select
the drop down menu and select Candidate if not already selected.
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v' Continue within the dialog box, and enter Candidate’s Address, City, State
and Zip, and select OK.

S| RNl T Y YT L

I= Summary Page - Form 3

Descrption
Indwidual Contrbutions
Cor
Cor

poiticy
ntr other § | Candidate

Contrbutions from the ca{  [individual other than & Candidate

Transfers from other aul Business, Financial Inst. Parinership. Indian Tribe. Other Non-federal Entity
) m the

Offsets to operating exper]
Other Recepts (Dividends

Operating expenditures
Transfers to other authort| | Findividusl
Loan repayments made
Other koan repayments m
Refunds of individual cont
Refunds of
Refunds of
Other dsbursements
Loans made

Cash on hand

Loans owed TO the coms
Other debts owed TO the

Employey

Loans owed BY the commmy
Other the

Qecupation

Candidate Information
District OtherID

State
e = \
o

v" The loan received dialog box is launched. Select the date field and enter the
date the loan was incurred, the amount of the loan, and the interest rate.
Additionally, use the check box next to the Secured text, to indicate a
secured loan or non-secured loan.
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Loan Made or Guaranteed by the Candidate

Mame
TERRY, LEE
Zempel, Mark - 82 Rio Grande Drive.. ”

Zempel zark - ..
Sit TestLoan- .. 4

Date Arnount Interest Rate (%)
|3/7/2004 0.00 | 7

Description
|Loan 2345

Election Year of Election  Due dat%
|General v ||2004 [10/1/2004

[v Secured [ Schedule C1...

[ | Guarantars...

[~ Personal funds

MNext entry... Ok, | Cancel ‘

v Click on the Schedule C-1 button and tab from field to field, entering all
necessary information, as applicable, and selecting OK.

Schedule C1 R|
Lending Institution Date Incurred

Basin Printing - 1437 E. 2nd Avenue. * Date dus
Brown Wheeldon Tafoya and Barrett PC- 150 East 4t

Computer Connections - 3221 West Gth Ave.... b

Loan amaunt Interest®s APR
000

[ Loan has been restructurad Original date

Qutstanding balance if line of credit

Credlit amount this draw
0.00 0.00

™ Other parties are secondarily liable

Tradifional collateral pledgead

Walue Description [~ Perfected interest
[0.00

Future income pledged

Fledge account Walug
[ [0.00
Basin Printing - 1437 E. 2nd Avenue. ~

Brown \Wheeldon Tafoya and Barrett PC- 150 East 9t Estahlished on

Computer Connections - 3221 West 6th Ave....

Description

Alternate basis for loan and repayment

QK Cancel ‘

v' The FECFile application returns to the Loans received dialog box. Click on

Guarantors button the Guarantors dialog box will launch.
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ST=] Rl T YT Y

I= Summary Page - Form 3

Description ThisP.I ThisP.U cml co.u
Indwidusl Contrbutions 39950.00  4125.00
Contrbutions from poitical party committees

Contrbutions from other poitical committees

Loan Made or Guaranteed by the Candidate
Offsets to operating expendtures | ama
other Tntered [tTestioan

Operatng expendtures Zempel zark-

Transfers to other authorized com] | SitTestLoan - ROV N T RR I AT N3
Loan repayments made to the car
Other loan repaymentsmade |
Refunds of individual :
Refunds of contributons from poil |
Refunds of contrbutons from ot
Other

Descripion

Loans made
Electon

Cash on hand

Loans owed TO the committee
Other debts owed TO the commit) [~ Secured [
Loans owed BY the committee .
Other debts owed BY the committ

I Personal und}

N eny,

Ready Q2:04/01/2004 - 06/30/2004
Select the Add new button to enter guarantor information, or
select Edit, if the guarantor has already been added.

ThisP.L Thee.u | ol CTo.u
Individual Contributions 39950.00  4125.00
Contrbutions from poitical party committees
Contributions from other poitical committees 1000.00

ioans receved
Offsets to operating expendiures

L1
Other Intered oo

[Sit Test Loan

Operatng expendtures Zempel 1ark- .
Transfers to other authorized com| | Sit Test Loan - eI T R EE AT

Loan repayments made to the car
Other loan repayments made

Refunds of individua
Refunds of contributions frem pol| |
Refunds of contrbutons from oth

Dete Guarantor Information

Nere
Descripton ]

Other
Loans made [ Barger, Karen- 94 Stevens Creek Lane...

Election Barmard, Bruce - 450 £, Electra Rd ...
Cash on hand Basin Printing - 1437 E. 2nd Avenve.

Loans owed TO the committee fmeurt

Other debts owed TO the commit| [~ Secued [ 000

Loans owed BY the committee e

o
oK Cancel
I~ Posonsi fund| [oc 1 _coem |

Next enby.

v' Enter the information on the guarantor, and the amount, and click on OK.
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v" Click on OK, a second time, and select Yes to save any changes.

v' The Loan received dialog box returns, and select OK, to return to the
Summary page.

v" Schedule A supporting Line 13 (a) and Schedule C supporting Line 10 will
both be automatically created/adjusted, and will be reflected on the
Summary Page. Similarly, changes will be reflected in the F3P
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Other Loans Received Line 13 (b) for F3 [ Line 19(b) for F3P ]

FECfile - AUTH.DCF

Descrption
Indwidusl Contrbutions

Contrbutions from poitical party committees
Contrbutions from other poitical committees
Contrbutions from the candidate

Transfers from other authorized commitees
Loans received from the candidate

xpenditures (refunds, 1:
Other Receipts (Dividends, Interest, etc.)

Operating x| res
Transfers to other authorized committees
Loan repayments made to the canddate
Other koan repayments made

Refunds of individual contributions.
Refunds of contrbutions from poitcal party ¢
Refunds of contributions from other poltical ¢
Other dsbursements

Loans made

Cash on hand

Loans owed TO the committee
Gther debts cwed TO the committes
Loans owed BY the committee
Other debts owed BY the committee

ThisP.I

ThsPU | CTDI | CTDW
39950.00  4125.00

1000.00

5000.00

15547.07  1009.70

33518.23

[ m]hd

Individual Contributions
Contrbutions from poitical party committees
Contrbutions from other poibcal committess
Contrbutions from the candidate

Transfers from other authorized

Mame

ThisP.L

ThePu | €I | CTDW
39350.00 4125.00

1000.00

|Other Crediod]

Mol 1gia -

Transfers to other authorized com| | Ofice Depot- 331 S, Caming Dl Fio,
Pearm

Loan repayments made to the ca
Other koan repayments made e
Refunds of individual

an, Stuart - 26 Saint Laurent Place.. L.

Amount Inerest Rate(%)

Refunds of contributions frem pol] [

Refunds of contributions from othy Description

[ 000

Other
Loans made [

Cash on hand

‘YearcfElecion Due date

Loans owed TO the committes
Other debts owed TO the commi]
Loans owed BY the committee )
Other debts cwved BY the commer] |

=l

FECFile — Authorized Manual 6.0

E-33



v" Type the name of the creditor in the text area of the dialog box, under

name.

Individual/Organization Information z‘

If Incliviclual

LastName Middle Name

First name Prefix Suffix
| \ | =

Address

| \

City State Zip
| MNaone ﬂl
Employer

Testoro, Checkwan - 12345 Oak Street.

Candliclate Information
Office State District Other IO

| ]| | |
QK Cancel |

If a record for the creditor does not exist, press the Tab key or the Insert
key.

An additional dialog box is now launched. Within the Type text area, select
the drop down menu and select Business, Financial Inst., Partnership, Indian
Tribe, or Other Non-Federal.

Continue within the dialog box, and enter creditor’'s Address, City, State,
and Zip, and select OK.

The system returns to the loan received dialog box. Select the date field
and enter the date the loan was incurred, the amount of the loan, and the
interest rate. Additionally, use the check box next to the Secured text, to
indicated a secured loan or non-secured loan.
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ECfile - AUTH.DCF L X

Description ThisP.I ThisP.U cml co.u
Indwidusl Contrbutions 39950.00  4125.00
Contrbutions from poitical party committees

Contrbutions from other poitical committees Schedule C1
Contrbutions from the candidate

Transfers from other authorized Lending Institution

Ln-nsrecdvedfmlhemd Loan Received (other than fr il | [

"~ Offsets to operating expendiures Besin Prining - 1437 E 2nd Avenue
Other Recey idends, Interes| (" Srown Wheeldon Tolays and Barrell PG 150 East .
Compuler Ganmecions - 3221 Wes! B Ave

* Detedue
v

Operating expendtures Crowiher, Lindla - 93 St Ancrews C)
Transfers to other authorized com| | Deaver, David - 16 Cerol Dnve. | =220 224t Irerests AFF
Loan repayments made to the cafl | Denton Signs - 225 E_ 8th Avenue | [0.00

Other Ioan repayments made
Refunds of individual jong D22 Amaunt I Lot Originel date

Refunds of contributons from poil | |
Refunds of contributons from othy
Other

Cradit Outstanding balance if line of credit

Descripion p o

Loans made

Erem I~ Crher psties are secandary lisble
Gashon band Traditional collateral pledged

Loans owed TO the committee Valuz Descripion [~ Perectad interest
Gther debts cwed TO the commit} i oo ‘

Loans owed BY the committee . .

Other debts owed BY the committ ~ Futwa income pledged

Fledge sccount Value

[ [o.00

‘Basin Prining - 1437 E_ 2nd Avenue )
Brown Whasldan Tafaya and Barett PC-160 East 9t Established on
Compuder Cenneclions - 3221 West Bth Ave

Descrpbon |

Altemate basis for loan end repayment

Ready Q2:04/01/2004 - 06/30/2004.

1. Click on the Schedule C-1 button and tab from field to field,
entering all necessary information, as applicable, and selecting
OK.

2. The FECFile application returns to the Loans received dialog box.
Click on Guarantors button the Guarantors dialog box will launch.

I FECfile - AUTH.DCf

Description ThisP.T Thisp.u ol co.u
Individual Contributions 39950.00  4125.00
Contrbutions from poitical party committees

Contributions from other poitical committees 1000.00
Contrbutions from the candidate

Transfers from other authorized

Loans received 'fﬂlh! [ZILEE Loan Received (other than from Candidate) i

Mame

Crowther, Linda - 33 St Andrews Circle... -
Transfers to other authorized com| | Deaver, David - 16 Carol Drive..

Loan repayments made to the car| | Denton Signs - 225 E. 8th Avenue... L
Other loan repayments made
Rehunds of individual Date. Amount Interast Fiste(®)
Refunds of contributions frem pol| | [ 000

Refunds of contrbutons from ot g o
Loans made [

Elecson ‘YearcfElecion Due date

Cash on hand

Guarantors - Schedule C2
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v' Select the Add new button to enter guarantor information, or select Edit, if
the guarantor has already been added.

|2 FECfile - AUTH.DC

ThisP.I ThisP.U cml co.u
Indwidual Contributions. 39950.00  4125.00
Contrbutions from poitical party committees
Contributions from other poitical committees 1000.00
Contrbutions from the candidate
Transfers from other authorized cgmentaes a00.00
Loans received Fm LUIZIREY Loan Received (other than from Candidate)

Mame

Operating expenditures Crowther, Linda - 99 St Andrews Circle. ~
Transfers to other authorized com} | Deaver. David- 16 Caral Drive.

Loan repayments made to the caf | Denton Signs - 225 E_ 8th Avenue. v
%%ﬁmﬂ;’m made Date Amount Interest Rate()
Refunds of contributions from poil| | | ooo |

Refunds of contributons from othy
Other
Loans made

Description

Electon “YearofElection Dus date
Cash on hand

Guarantors - Schedule C2

Guarantor

v Enter the information on the guarantor, and the amount, and click on OK.

v" Click on OK, a second time, and select Yes to save any changes.

v" The Loan received dialog box returns, and select OK, to return to the
Summary page.

v" Schedule A supporting Line 13 (b) and Schedule C supporting Line 10 will
both be automatically created/adjusted, and will be reflected on the Summary
Page. Similarly changes will be reflected in the 3P.

FECFile — Authorized Manual 6.0 E-36



Offsets To Operating Expenditures(refunds, rebates, etc.)
Line 14 for F3 [Line 20(a) operating expenditure offsets; 20(b)
Fundraising expenditure offsets; or 20 (c) legal, accounting
expenditure offsets for F3P]

& FECfile - AUTH.DCF

Ready 02:04/01/2004 - 06/30/2004

=]}
ThsPl | ThsP.U | CTDI = CTDM
3995000  4125.00

1000.00

5000.00

15547.07  1009.70

20(c)  Refunds of contributions from other poltical committees
21

Other disbursements
21 Loans made

Cash on hand 33518.23

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the commitee
Other debts owed BY the commitiee

v" Double-click on Line 14 / 20(a/b/c) of the Summary Page.
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12 FECfile - AUTH.DCF M=

= PRl LR YT LY

I= Summary Page - Form 3

Descrption

Indwidual Contrbutions
Contrbutions from poitical party 4
Contrbutions from other poitical
Contrbutons from the candidate

Offset to Operating Expenditure

Hame

other authorized of
L from the candidat

Other loans receved
ng expendiures

Other Receipts (Dividends, Intereq

Siter for Congress - 679 €. 2nd Avenue. Suite 5.

Biorger Koren- 94 Stevans Creek Lane.
Date Amount

Operating

Transfers to other authorized com|

Loan repayments made 1o the ca
ol

[ [ 000 [ Inking
Description

foan repay
Refunds of individual contributiong
Refunds of contrbutions from pol
otry

Election “aai of Election

Refunds of
Other disbursements
Loans made

Cash on hand

Loans owed TO the committee
Other debts owed TO the commit]
Loans owed BY the committee
Other debts owed BY the commit}

[ =
Candidate/Campaign Commitea

Sifier for Congress - 679 E. 2nd Avenue. Suite 5. ~
Other Creditor, Laans - 1234 Dok Street...
SENATE MAJORITY 2002 - 430 SOUTH CAPITOLSTRE.. ¥

Cotegorycode [~ Incressed Limits

2|

Acoount Idenbier

v' The Offset to Operating Expenditure dialog box is launched. Enter the

vendor’s name in the name text area and press the Tab key or the Insert

key.

Individual/Organization Information

Tvpe

I MNational ™ Mult-Candidate

|\nmvldua\ other than a Candidate LI

Lookup...

It Committee/Organization

Kame |
I Indlivicdual
Last Name Middle Name |
|
FEirst name Prefix Suffix :
| = =
Address
| |
City State Zip
| [Nane =]
Employer
|
Occupation
|
Candidate Information
Office

State District Other 1D

Iffere = |

QK | Cancel |

FECFile — Authorized Manual 6.0

E-38



v" Under the Type text area, click on the drop down menu and highlight
Business, Financial Inst., Partnership, Indian Tribe, Other Non-federal.

v' Enter vendor’s Address, City, State, and Zip, and click on OK.

= FECfile - AUTH.DCF - X

| fFesions

Zempel. zark-
ey | TestOne -1234 Ok Sweer

ount

Date Ami
Transfers to other authorized conf 14/4/2004 30000 [ Inekind
Loan repayments made to the caf Description
oan made

Other
Refunds of indvidual contributony |
Refunds of contributions from polf  Election ‘Year of Election
Refunds of ~
Ol dbxoaneits [Primery 2] I~ Memo

Loans made Candidate/Campeaign Commities

Cash on hand

Sitter for Congress - 679 E. 2nd Avenue, Sute 5. -
Loans owed TO the committee Other Creditor, Loans - 1234 Oak Street...

Other debts owed TO the commit] | SENATE MAJORITY 2002 - 430 SOUTH CAPITOLSTRE . ¥
Loans owed BY the committee
Other debts owed BY the comme{ Colegorycode I Incressed Limits

[ =
CheckNo, AccountIdenttier

[1234 345-45676909]
Nextenty. | ok |  Concal

Ready Q2:04/01/2004 - 06/30/2004

v In the Offset to Operating Expenditures dialog box, enter the Date, Amount,
and Description, and click on OK.

v' The totals are reflected on the Summary Page, on line 14 / 20(a/b/c),
Offsets to Operating Expenditures, (refunds, rebates, etc.)
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Other Federal Receipts (Dividends, Interest Etc...) Line 15 for F3
[ Line 21 for F3P ]

[8 FECfile - AUTH.DCf

Fle Edt Vew Wndow Help

b [ 4

18 Summary Page - Form 3 [ =]}
cmi  crou
Indwidual Contrbutions 39950.00
Contrbutions from poitical party committees
Contrbutions from other poltical committees 1000.00
Contrbutons from the candidate
Transfers from other authorized commitees
Loans received from the candidate

i 0 - PR LsEs O

15547.07
Transfers to other authorized committees
Loan repayments made to the candidate
Other loan repayments made
Refunds of individual contributions
Refunds of contributions from poiiical party committees
Refunds of contributions from other poltical commilttees
Other disbursements.
Loans made

Cash on hand 33518.23

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the commitiee

v" Double click on Line 15/ 21 of the Summary Page.

FECFile — Authorized Manual 6.0 E-40



Other Receipt m

MName

MUZYK, GEORGE ALEXANDER - 19500 CRYSTALROC... |«
10TH CONGRESSIOMAL DISTRICT DEMOCEATIC-136...
10TH DISTRICT REFUBLICAMN CONGRESSIONAL COM... LI

Date Arnaunt
| 0.00) [ InKind
Description
Election Year of Election [ Mema
| 2|
[v Aggregate

Candidate/Campaign Committee

MUZYK GEORGE ALEXANDER - 19500 CRYSTAL ROC... il
10TH CONGRESSIOMNAL DISTRICT DEMOCREATIC-136...
10TH DISTRICT REFUBLICAN CONGRESSIONAL COR... LI

Categorycode [T [nereased Limits
! 4
Check Mo, Account [dentifier

! !
MNext entry... | Ok | Cancel |

v In the Federal Receipt dialog box, enter in the name, if not previously
entered, and press the Tab key or the Insert key.
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Individual/Organization Information

Type r ~
|Indivwdua| other than a Candidate ﬂ
oo |
If Committee/Organization
MName
|
It Incliviclual
Last Name Middle Mame
| |
FEirst name Prefix Suffix
| | R [<1
Address
| \
City State Zip
| MNone ﬂ‘
Employer
|
Dccupation
|
Candidate Information
Office State District Other 1D
| =] | |
QK Cancel

v In the Individual/Organization Information dialog box, select the appropriate
type by using the drop down menu.

v' Enter the Address, City, State and Zip, and select OK.
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Other Receipt m

MName

MUZYE, GEORGE ALEXAMNDER - 19500 CRYSTALROC... |«
10TH CONGRESSIOMNAL DISTRICT DEMOCEATIC-136..
10TH DISTRICT REPUBLICAN CONGRESSIOMNAL COM... | ¥

Date Arnount
| 000/ [ InKind
Description
Election Year of Election [ Mema
| I |
v Aagregate

Candidate/Campaign Committes

MUZYK, GEORGE ALEXANDER - 19500 CRYSTAL ROC... il
10TH CONGRESSIOMAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFUBLICAN COMGRESSIONAL COR... LI

Categorycode [ [nereased Limits
! -
Check Mo. Account [dentifier

| |
MNext entry... | Ok I Cancel |

v"In the other Receipt dialog box, enter in the Date, Amount, and Description,
then click on OK.

v Note the total reflected on line 15 / 21 on the Summary Page.
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Operating Expenditures Line 17 for F3 [ Line 23 for F3P ]

oo PRjegde O

- Summary Page - Form 3

Description B ThsPl | ThsPU | CTDI  CTDU
Individual Contrbutions Sasao—d125.00
ST ey
Contrbutions from other poltical
Contrbutions from the candidate | Neme

other authorized cf ]
L ved from the candidatg
Other loans receved Siner for Congress - 679 E. 2nd Avenue. Suite 5.
Offsets to operating ex| jtures| | -
Other Recepts (Dividends, Intereq | Barger. Keren - 34 Stevens Cresk Lane.
Date Amount

[ Twr

Description

e

Refunds of indvidual contrbutony |

Refunds of contributions from polf  Election Year of Election
AT k3|

Candidate/Campeign Commitiee

Siter for Congress - 679 E. 2nd Avenue, Sutte 5. -
Other Creditor, Loans - 1234 Ook Street...
SENATE MAJORITY 2002 - 430 SOUTH CAPITOL STRE .. ¥

Other debts owed BY the commity L Wribuions

= |

Account Identier

Q2:04/01/2004 - 06/30/2004

v Double click on 17/23 of the FECFile Summary Page.
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_ FECfile - AUTH.DCf

Descrption
Indwidual Contrbutons

125.00
Contrbutions from poltical party (RUSSINEREE SR TS
Contrbutions from other poltical =
Contrbutions.

from the candidate

Blic&dw 0o

ThsP1 ThsP.U

Name

CDi  Cou

other authorized cf
L wved from the candidaty

Other loans receved
expendures|
Other Recepts (Dividends, Intered

Transfers to other con)
Loan repayments made to the caf
Tade

Siter for Congress - 679 €. 2nd Avenue. Suite 5.

Barger. Karen - 94 Stevens Creak Lane
Date Amount

[ wr

Description

Refunds of individual contributiong

Election ‘Year of Election

Refunds of
Other disbursements
Loans made

Refunds of contributions from pol
ot

Cash on hand

Loans owed TO the committee
Other debts owed TO the commit}
Loans owed BY the committee
Other debts owed BY the commity

[ =

Candidate/Campaign Commites

Siter for Congress - 679 E. 2nd Avenue, Sutte 5.
Other Creditor, Loans - 1234 Ook Street...
SENATE MAJORITY 2002 - 430 SOUTH CAPITOLSTRE .. ¥

r

-

wibutions

Account Idensier

= |

02:04/01/2004 - 06/30/2004

v' The Operating Expenditure dialog box appears. Type in the name of the
vendor or individual in the dialog box and press the tab key.

Individual/Organization Information

Type [T Mational [~ Muli-Candidate
IIndivwduaI other than a Candidate LI
I Lookug...
—If Cammittee/Organization
Mame |
- IfIndivicual
Last Narme Middle Mame |
! |
Eirst name Prefix Suffix :
| = =
Address
City State Zip
| [ene =]
Ernployer
QOccupation
Candidate Infarmation
Office State District Other 10 }
; =] rvane | |
OK | Cancel |
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v" The Individual/Organization Information dialog box appears. Click on the
down arrow next to the type drop down menu to highlight the appropriate
element, ie: Business, Financial Inst., Partnership, Indian Tribe, Other Non-

Federal Entity.

v Enter the address, city, state and zip by pointing and clicking inside of each

text area. Select OK once the entry is completed.

{2 FECfile - AUTH.DCf

Transfers from other authorzed commi]
Loans received from the candidate
Other loans received

Offsets to operating expendtures (refur|
Other Recepts (Dividends, Interest, etc.

Neme

[zempel zark

Zempel. zark-

Desciiption

[Purpose istor ..
Election Yesr of Election

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committee

I K|

Cendidate/Campaign Commitiea

Sitter for Congress - 679 €. 2nd Avenue, Sutte 5.
Other Creditor, Loans - 1234 Ook Street

SENATE MAJORITY 2002 - 430 SOUTH CAPITOL STRE... ¥

v' The Operating Expenditure dialog box appears, with the appropriate text

areas populated. Point and click inside the date field and enter the date,

followed by entering in the dollar amount.

v" Type in the description or purpose, and click on OK.

FECFile — Authorized Manual 6.0

E-46



Credit Card Payments

| Desopton ThsPl | ThsP.u | CTD.
Contrbutions from poitical party (e e G ERSEELE T

ved from the candidat

Neme

Other loans recewved
Offsets to operating expendtures|
Other Receipts (Dividends, Intereg

ng
Transfers to other authorized cony
Loan repayments made to the caf
Other lban ad

Siter for Congress - 679 €. 2nd Avenue. Suite 5.

Barger. Karen - 94 Stevens Creak Lane
Date Amount
000 0

Description

Refunds of
Refunds of contributions from pol
Refunds of

Election ‘Year of Election

Other debts owed TO the commit}
Loans owed BY the commitee
Other debts owed BY

[ =

Cendidate/Campaign Cammites

Siterfor Congress - 679 E. 2nd Avenue, Sute 5.
Other Creditor, Loans - 1234 Oak Street.

r ntributions

SENATE MAJORITY 2002 - 430 SOUTH CAPITOLSTRE.. ¥

AccountIdentdier

v" From the FECFile main menu, double click on Line 17 / 21 of the Summary

page.

FECfile - AUTH.DCf

Descrpton
Indwidual Contrbutons

125.00
. o ——

Contrbutions from the canddate
Transfers from other authorized of

Name

Loans received from the candidatd

Siter for Congress - 679 €. 2nd Avenue. Suite 5.

Barger. Karen - 34 Stevens Creek Lane.

Date Amount

Transfers to other authorzed cor] 000 8%

Loan repayments made to the ca - pescription
foan

Other
Refunds of ndidual contrbution |

Refunds of contributions from poll - Election

‘Year of Election

=

Candidste/Campaign Commitiea

Other debts owed TO the commi]
Loans owed BY the commitee
Other debts owed BY

Sitterfor Congress - 573 E. 2nd Avenue, Sute 5. ~
Other Creditor, Loans - 1234 Oak Street
SENATE MAJORITY 2002 - 430 SOUTH CAPITOL STRE .. ¥

I~ Retund)/Di

|

Account Identfier

[k ] comcal
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v The Operating Expenditure dialog box appears. Enter the name of the credit
card company, and press the Tab key.

Individual/Organization Information

g| Individual/Organization Information

Type r r Type r r
Jusines |Indivwdua\ other than a Candidate ﬂ
If Committee /Organization If Committea/Organization
MName Name
If Individual If Indliviclual
LastName Micdle Name LastName Middle Name
Firstname Prefix Suffix Eirstname Prefix Suffix
\ \ =] =0 || \ | =
Address Address
City State Zip City State Zip
\ Nors = | None =
Employer Employer
Testoro, Checkwan - 12345 Dak Street... Occupation
Candidate Information Candidate Information
Office State District Other ID Office State District Other ID
0K Cancel | OK Cancel ‘

v' The Individual/Organization Information dialog box appears. Enter in the

address and company information, and select OK.

v' FECFile returns to the initial dialog box, enter in the date, amount, and

description and click OK.

v Select View from the menu bar and click on Disbursements.
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[2 FECfile - [Disbursements]
Fle Edit View Window Help

E

-

E@@

e&de 5o

Line# | Name

23 Creative Solutions
23 Bank of America
23 Bank of America

23 Dimitri Fotos

23 Ballot Access, Inc.
23 Ballot Access, Inc.
23 Ballot Access, Inc.

23 Ballot Access, Inc.
23 Ballot Access, Inc.
23 Shirey, George
23 Shirey, George

23 Lofton, John
23 Lofton, John
23 Lofton, John
23 Lofton, John
23 Lofton, John
23 Lofton, John

23 State of Delaware
23 Nebs

23 NightLight Design
23 Assisted Solutions
23 Whiteman, Scott
23 United Bank Card
23 Branch Banking &

23 Bank Card Services

23 |Balot Access, Inc._____

23 U.S. Postal Service

23 Cabin One Productions
23 Cabin One Productions
23 Peroutka & Peroutka

Trust

23 Clark Checking Products

Date Amount | Aggreg... L.

12/23/2003 63.60
01/01/2004  117.72
01/16/2004  2456.81
01/01/2004  360.00
12/24/2003  367.50
12/31/2003  1291.00
12/31/2003  286.00
01/09/2004  728.00

63.60 55
117.72 11
2574.53 35
360.00 13
367.50 15
1291.00 17
1577.00 60
2305.00 52

New...
Modify...
Delete
Clone...

Transaction Splt..

Memo Text...

Redesignate/Reattribute...

Sort...
Ttemization

Ins
Crrl+m
Del

Cirlsr
3

01/19/2004  200.00
01/29/2004  1261.45
01/29/2004  149.00
01/21/2004 3L.50
12/03/2003 22.50

200.00 40
12614545
149.00 47
31.50 56
22.50 58

P.

M2:11/25/2003 - 01/31/2004

v As the Disbursement screen is shown, right click on the appropriate

disbursement. As the drop down menu appears, click on Transaction Split.

5 FECfile

e PRHGeLZEBE D@

Line# | Name

23 Creative Solutions
23 Bank of America
23 Bank of America
23 Bank Card Seryice

23 Ballot Access,
23 Ballot Access,

23 BUEEEE Transaction splits.

Date Amount | Aggreg... L.
63.60 55
117.72 11
2574.53 35

12/23/2003 63.60
01/01/2004  117.72
01/16/2004  2456.81
01/0

P.

23 Ballot Access,

23 Ballot Access,
23 Ballot Access,
23 Balot Access,
23 Shirey, Georg|
23 Shirey, Georg|
23 U.S. Postal S¢
23 Lofton, John
23 Lofton, John
23 Lofton, John
23 Lofton, John

|| 23 |Lofton, John

23 Cabin One Prc
23 Cabin One Prc
23 Peroutka & P

23 Lofton, John <

23 State of Delaware
23 Nebs

23 NightLight Design
23 Assisted Solutions
23 Whiteman, Scott
23 United Bank Card
23 Branch Banking &

Ready

Name Amount Date
Close
I
0171572004 4.00 40033
01/19/2004  120.54  120.54 36
01/19/2004 120.00 120.00 38
01/19/2004 200.00 200.00 40
01/25/2004  1261.45 12614545
01/29/2004  149.00  149.00 47
Trust 01/21/2004 3150 31.50 56
12/03/2003 22.50 22.50 58

23 Clark Checking Products

M2:11/25/2003 - 01/31/2004

v' The Transaction split dialog box appears. Click on Add new, and enter in

the vendor information. Repeat the addition of transaction splits as
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appropriate.

{= FECfile - [Disbursements] | %

Fle Edt Wew Window Help

SEaE

s 5 WA ®

(o —

Ready

Line# ‘ Name | Date ‘ Amount ‘ @gr@g... ‘ I..| B
23 Creative Solutions 12/23/2003 63.60 63.60 55 MName
23 Bank of America 01/01/2004 117.72 117.72 11 II
23 Bank of America 01/16/2004 2456.81 2574.53 35
23 Bank Card Service 01/01 /2004 g;ephens, Rg?n‘-mﬂg\/oll\énuis{.?z al
imit evenson, Charles -P.0. Box 172... =
;g gé%'ﬂ;‘ét;’ Transaction splits Stiegler, Douglas - 3642 Hemwood Rosc! ]
23 Ballot Access, Date Arnount
23 Ballot Access, MName | Amaount o
23 Balot Access, | (e
23 Ballot Access, Diescription
23 Ballot Access, I
23 Shirey, Georg
23 Shirey, Georg Election ‘vear of Electon
23 U.S. Postal S =
23 Lofton, John I _” Oiszme
23 Lofton, John Candidate/Campaign Committee
23 Lofton, John
23 Lofton, John
Peroutka 2004, Inc. - 8028 Ritchie Highway. Suite 303 a
23 Lofton, John 3 = tabon, Gene - 1149 Harbor Buu\evard... =
23 Cabin OnePrd Perautka, Michael A - 151 Longfellow Drive... =
23 Cabin One Pr [~ Refund/Disposal of Excess Contributions
23 Peroutka & P
23 State of Delaware TS I00F 00 0053 Category of expenditure for state allocation
23 Nebs 01/19/2004 120.54 120.54 36 IExpenseS that are not allocable LI
23 NightLight Design 01/18/2004  120.00 120.00 38
23 Assisted Solutions 01/19/2004  200.00  200.00 40 State Allocation
23 Whiteman, Scott 01/29/2004 126145 1261.4545
23 United Bank Card 01/28/2004  149.00 149.00 47
23 Branch Banking & Trust 01/21/2004 3150 315056 ey | o | Caeet
23 Clark Checking Products 12/03/2003 22.50 22.50 58

M2:11/25/2003 - 01/31/2004 A

v' Enter and Click on OK. Note added items on the Transaction Split screen.

v" Click on close.
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Reimbursements To Individual (Non-Travel)

& FECfile - AUTH.DCF - 5%

SLEa: o PRI EMR e

& Summary Page - Form 3

ThePI | ThPU | CTDI | CTDU
Individual Contributions 39950.00 4125.00 39950.00 4125.00
Contrbutions from poltical party committees

Contrbutions from other poltical committees

Contributions from the candidate

Transfers from other authorzed commitees

Loans recewved from the candidate

Other loans received

Offsets to operating expenditures (refunds, r

Other Recepts (Dividends, Interest, etc.)

ures
Transfers to other authorized committees
Loan repayments made to the candidate
Other loan repayments made
Refunds of individual contributions
Refunds of contributions from poktical party ¢
Refunds of contributions from other poitical ¢
Other disbursements

Loans made

Cash on hand

Loans owed TO the commitee
Other debts owed TO the committee
Loans owed BY the commitee
Other debts owed BY the committee

coi. 00X Clee.. B OX| cw. & 0OX

Ready YE:10/28/2003 - 12/31/2003.

v" From the FECFile main menu, double click on Line 17 / 23 of the Summary
page.
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[ FECfile - AUTH.DCf

EEEN:] 1T Y2 LY

- Summary Page - Form 3
Descrption
Indwvidual Contrbutions

- 125.00
Contrbutions from poitical party (SRS LU oS
Contrbutions from other poitical
Contrbutions.

from the canddate | Name

other authorized cf ]
L ved from the candidatd
Other loans received Siter for Congress - 679 €. 2nd Avenue. Suite 5.

expendtures| |-
Other Recepts (Dividends, Intered | Barger. Karen - 34 Stevens Cresk Lane.
Date Amount

T —  wr

Description

Loan repayments made to the caf
Tade

Refunds of indvidual contributond |

Refunds of contributions from polf  Election

Refunds of onf | =

Other disbursements

Loans made Candidate/Cempaign Commitiee

Cash on hand

‘Year of Election

Sitter for Congress - 679 E. 2nd Avenue, Sute 5. -~
Loans owed TO the committee Other Creditor, Loans - 1234 Oak Street...

Other debts owed TO the commit] | SENATE MAJORITY 2002 - 430 SOUTH CAPITOLSTRE .. ¥
Loans owed BY the committee S
Other debts owed BY the commiy L tributions.

=

Account Idensier

(o] |

02:04/01/2004 - 06/30/2004

v' The Operating Expenditure dialog box appears. Enter the name of the
individual being reimbursed, and press the Tab key.

Individual/Organization Information ‘x‘

Type I~ Mational [T Multi-Candidate

Lookup

It Committee/Crganization
Marme ‘
I Individual
Last Name Middle Name ‘
|
First name Prefix Suffix
| =) =]
Address
| I
City State Zip
| [rane =
Employer

Testaro, Checkwan - 12345 Oak Strest

—— Candidate Information
Office State District Other ID

3 — | |
OK. I Canesl |

v" The Individual/Organization Information dialog box appears. Enter in the
address and information, and select OK.
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v" FECEFile returns to the initial dialog box, enter in the date, amount, and
description and click OK.

v Select View from the menu bar and click on Disbursements.

[ FECfile - AUTH.DCf
Fle Edt Vew Wndow Help

DL 0 PRfie&ée Se

& Disbursements [ =]d

Linez | Name Date | Amount Aggreq... L. P
17 Quimby, Chrs 11/22/2003  1500.00 1500.00 16
17 Leder, Joseph 11/22/2003  800.00  800.00 42
17 Wikon, Steve 12/11/2003  2000.00  2000.00 06
17 The Farel Group 11/04/2003  750.00 7500097
17 The Farrel Group 12/05/2003  1250.00 2000.00 14
17u  Thiu the Lens 11/18/2003 130,00  130.0099
17 Bash Printng 11/20/2003  769.09  769.0902
17u  First National Bank 11/05/2003 11.50 115004
17u  Fist National Bank 11/26/2003 875 20.25 06
17 Office Depot 11/28/2003 23187 2318707
17 Office Depot 12/03/2003_ 118.74 35061 11

e Ins

17u  MaiRoor 92 1109209
1w us.post A cutm .50 7150 12
17u US.Post DSk bel 00 1085044
17 Guffey,A Cone. 00 300,00 15
17 Guffey, A 00 810.00 34
17 Peﬂnlngt-m 04 1080417
17y Compute 75 637519
17 Toscha, MemoText.. o0 7320021
17y Marsh, €1 Redesgnate/Reattribute... » 236 823623
17 Marsh, G 00 2562.36 25
17u Denton € 00 180.00 26
17 Kaderaq .00 1166.00 46
17 Kaderac 00 2552.00 28
17u HtKngM 50 64.50 30
170 Hamplor  sort.. Qrier {52 775232
17 QWeSt  nemiation » D00 3000035
17 ! ey e 00 474,00 37
17 Mamiott Denver 12/30/2003 79147 7914738

Ken & Sue's Restaurant 12/30/2003 86 63.8642

>

To add spit ike: credk hip detais and YE:10/28/2003 - 12/31/2003

v As the Disbursement screen is shown, right click on the appropriate
disbursement. As the drop down menu appears, click on Transaction Split.
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i o s NRBAEE® Do

Line# | Name Date | Amount Aggreg... L. P.
17 Quimby, Chrs. 11/22/2003  1500.00 1500.00 16

17 Leder, Joseph 11/22/2003  800.00  800.00 42
17 Wikson, Steve 12/11/2003  2000.00  2000.00 06
17 The Famel Group 11/04/2003  750.00 7500097
17 The Farrel Group 12/05/2003  1250.00 2000.00 14
17u  Thru the Lens 11/18/2003 130,00  130.0099

Basin Printng 11/20/2003  769.09  769.09 02
First National Bank 11/05/2003 11.50 115004
First National Bank 11/26/2003 875 202506

17 Kadera.com Web Design 1217/}

17 Kadera.com Web Design 12/22/]

17 McKnights Jewelry 12151 | % L H
17 Hampton Inn 12/16/]

17 Quwest 12/30/]

17 Quest 12/30/]

17 Mamott Denver 12/30/2003 73147 79147 38

17u  Ken & Sue's Restaurant 12/30/2003 63.86 63.86 42

L]
Ready

v' The Transaction split dialog box appears. Click on Add new, and enter in

the vendor information. Repeat the addition of transaction splits as
appropriate.

2z R0 EBS O

Amount  Aggreg... L. P.
11/22/2003 1500.00 1500.00 16
11/22/2003  800.00  800.00 42
12/11/2003  2000.00  2000.00 06

12/05/2003  1250.00 2000.00;%

11/18/2003  130.00  130.00
11/20/2003  769.09  769.0902 e
17u  First National Bank 11/05/2003 11.50 11.50 04
17u  First National Bank 11/26/2003 8.75 20.2506 Sitter for Congress =679 E. 2nd Awvenue, Suite 5. -
7 o = Barger, Karen - 94 Stevens Creek Lane.
Transactio Bomard, Bruce - 450 € Electra Ad v
Date Amount
[
Description
Election “fear of Election
= I Mem
Candidate/Campaigh Commites
17 12/13 Sitter for Congress -679 £ 2nd Awenue, Suite 5.
17 12/22/] Sitter. Douglas - 104 Troon Circle,
17u 12154 | % L
17u 12/16/.
17 12/30/] Cetegorycode [~ Refund/Disposal of Excess Contributions
17 Quwest 12/30 [ =]
17 Mamott Denver 12/30/2003 73147 79147 38
170 Ken & Sue's Restaurant 12/30/2003 6386  63.8642 Chack N, Account|dentlisr

L}
Ready

v' Enter and Click on OK. Note added items on the Transaction Split screen.
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v" Click on close.

Note: Travel related reimbursements are entered in the same
as a regular operating expenditure on line 17 / 23. No memo
entries are necessary.
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Transfers To Other Authorized Committees Line 18 for F3

[ Line 24 for F3P ]

Stter for Cangress- FILING COM C00392027
Exempt

vater Drive

administrative

Barger, Karen

Barnard, Bruce

une#
1ia)

11(b)

11{d)

11(d)

12

13(a)

ThsP.D
39950.00

ThePU | CTDI
4125.00 2995000

Descrption cou
Individual Contributions 4125.00
Contrbutions from poltical party commitees

Contrbutions from other poltcal commitees

Contrbutions from the candidate:

Qifsets to operatng expendures (refunds, 1t
Qther Receipts (Dividends, Interest, etc.)

Other loan

Computer Connections
<

Loans owed TO the committee.

Loan repayments mad

ts made

15547.07  1009.70 15547.07  1009.70

e to the candidate
e

repayment
Refunds of Indwidual contributions

Refunds of contributions from poltical party ¢
Refunds of contributions from ather poltical ¢

Other debts owed TO the committee
Loans awed BY the committee
Other debts owed BY the committee

[YE:10/28/2003 - 12/31/2003

v Double click on line 18 / 24 of the FECFile Summary Page.

{1 FECfile - AUTH.DCF x

__ Description

Indwidual Contributions

Contributions from poltical party commitees
Contributions from ather poltical commitees
Cantributions from the candidate
Transfers from other authorized committees
Loans received from the candidate
Other loans received

Offsets to operating expendrures (refunds,
Other Receipts (Dividends, TNterest, etc.)

Loan repayments made to the candidate
Other loan repayments made

Refunds of ndiidual contrbutons
Refunds of contributions from polical party ¢
Refunds of contributions from other pollical ¢
Other dsbursements

Loans made

Cash on hand

Loans owed TO the committee
(Other debts owed TO the committee
Loans owed BY the committes
Other debts owed BY the committee:

SLEE 0 o PR AESD S

ThisP.1
3995000

15547.07

Transfer to othe

Name.

|§hellolConglsss*GT!E 2nd Avenue, Sute 5

Dot Amaunt
[T
Desciplion

Eledion ‘Yaur of Eleciion
=l I~ Memo

Candidste/Campaign Comiiee

Siter for Cangress - 678 £ 2nd Avenue, Suits &
Sitter. Douglas - 104 Troon Circle.

Category code

I Pisfndi/Disposal of Excass Contibusans
[ =

Account identifier

YE 10/28/2003 - 12/31/2003
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v' The Transfer to other Authorized Committees dialog box appears.

v' Enter the committee name, if it does not currently appear, and press the tab

key. If the committee name does appear, tab to the address field and

continue entry.

v If the committee name does not appear, once selecting the tab key, the
Individual/Organization Information dialog box appears. Enter in the

Individual/Organization Information

Type

O

[ Multi-Candidate

X

‘Campa\gn Committee

=l

Indivicual other than a Candidate

Eusiness, Financial Inst, Partnership. Indian Tribe, Other MNon-federal Enti

Campaign Commites
Palitical Action Comrittee
Political Party Organization
Other (Political) Committee

Candidate
I

If Incliviclual
Last Mame

tiddle Name

First name

Prefix Suffix

Address

I

=

City State

Zip

‘ MNone

Emplover

Testoro, Checkwan - 12345 Oak Street.

Candiclate Information

Office State

District

Other D

5 = |[ene =]

o]

Cancel

address, cit y, state and zip, and select OK

FECFile — Authorized Manual 6.0

E-57



R 1Y Y2 T

&1

Description

Individusl Contrbutions

Contrbutions from poitical party committees
Contrbutions from other poltical committees
Contrbutions from the candidate

Transfers from other authorized commitees
Loans received from the candidate

Other ioans receved

Offsets to operating expendtures (refunds, re
Other Recepts (Dividends, Interest, etc.)

horized ¢
L0an repayments made to the canddate.
Other koan repayments made
Refunds of individual contributions.
Refunds of contrbutions from poitical party ¢
Refunds of contributions from other poltical ¢
Other dibursements

Loans made

Cash on hand

Loans owed TO the committee:
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committee

L Re.. 3 O X

ThisP.I
39950.00

ThsPU | CTDI | CTDU
Transfer to other Authorized Committees X

Narme
[10TH CONGRESSIONAL DISTRICT DEMOCRATIC LEADERS

Siter for Congress -679 E. 2nd Avenue. Suits 5...
10TH CONGRESSIONAL DISTRICT DEMOCRATIC LEA,

Date Amount
ferama | 00000
Description
n
Election “Year of Election

= I~ Mema
CendidatejCampaign Commities

Simerfor Congress - 679 €. 2nd Avenue., Suits 5., A
Siner, Diouglas - 104 Troon Circle.
10TH CONGRESSIONAL DISTRICT DEMOCRATICLEA.. (%

C [~ Retund/0)

=

Account Identiier

v' The Transfer to other Authorized Committees dialog box appears. Point to
the date field, and enter in the date, amount and description.

v" Click on OK.
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Loan Repayments Made Lines 19 (a)/9 (b) for F3
[ Lines 27(a)/27(b) for F3P ]

ile - AUTH.DCf

ThisPI | ThePU | CTDI  CTDU
39950.00 412500 39950.00 4125.00

Offsets to operatng expendtures (refunds, r
Other Recepts (Oividends, Interest, etc.)

15547.07 100970 15547.07 1009.70

Refunds of contriutions from poltical party ¢
Refunds of contributions from other poltical ¢
Other dsbursements

Loans made

Cash on hand
Loans owed TO the committee
(Other debts owed TO the commitee

Loans owed BY the commitee
Other debts owed BY the committee

Open a window on al kbans, obigations and alocation ratios for the sekected

v From the FECFile menu bar, select View, and select Loans and other

Obligations.

B FECfile - AUTH.DCF

Fle Edt Vew Window Hep

D& 0 - RGO ESRS O
SRl OIX

Thepl | ThsPU | CIDI  CTDU
3995000 4125.00

L OX

01/02/2004 10000.00 10000.00 56

f
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v" Reviewing the listing of loans shown, select the loan for which repayment is
being made, and click on the right mouse button.

I= FECfile - AUTH.DCf

CREE s RAG LA S

co.u
3995000  4125.00

't Summary Page - Form 3
Unee | Description
11(3)  Indwidual Contributions
111 Loans and other Obligations

Date. Babnce | Total | L. P.

Loan Repayment (other)

Hame

768 Bank

Zempel. Mark - 2 Rio Grande Drive...

01/02/2004 10000.00 10000.00 56

789 Bank -

Date Amourt
5/5/04 200000 [ Inin

Description

Election osi of Election
(General ~|[zood I Memo
Candidate/Campaign Commita

Sifter for Congress - 679 £, 2nd Avenus, Suts 5
10TH

769 Bank- ..

G I Refund

Excass Contibitions

-
(ONAL DISTRICT DEMOCRATIC LEA.

Accauntldentfier

I =

[e3-843467547

=3 Cancs|
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v' The Loan/Debt payments dialog box appears. Click on Add new.

NOTE:

This process may also be used to edit loan repayments
entered in error. In this circumstance, as the Loan/Debt
payments screen is shown, select Edit, as opposed to the
Add New option.

v" Schedule B supporting Line 26 and Schedule C, supporting Line 10 will
both be AUTOMATICALLY created and adjusted.

v If the repayment is being made on a loan originally reported on a paper
report, the committee will have to create a “dummy report” for the previous
reporting period in which the loan will be created. As the numbers are all
that is required from the loan, the committee will not need to enter Schedule
C-1 or guarantor information.
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Refunds Lines 20 (a), 20 (b), and 20 (c) for F3
[ Lines 28(a), 28(b), 28(c) for F3P ]

1B FECfile - AUTH.DCF

Fie Edt Vew Window Hep

B o PRGeuE@BS e

39950.00
Contribubions from poitical party committees
Contributons from other poltical committees
Contributions from the candidate
Transfers from other authorized committees.
Loans received from the candidate
Other loans received
Offsets to operating expenditures (refunds, rebates, etc.)
Other Receipts (Dividends, Interest, et}

Operatng expendrures 15547.07
‘Transfers to ather autharzed committees 1000.00
Loan repayments made to the candidate

Gither loan repayments made

e ions
Refunds of contribubons from poltical party commitees
Refunds of contributorns from other polical committees
Other disbursements

Loans made

Cash on hand 36518.23
Loans owed TO the commitee
Other debts owed TO the committee

Loane owed BY the committee
Other debits cwed BY the committee.

Ready 12:04/01/2004 - 06/30/2004

v' Select the Summary Page in FECFile. Double click line 20(a) / 28(a),
Refunds of individual contributions.

| FECfile - AUTH.DCf

d B 410

i 0 0 RGO LES D

_ Summary Page - Form 3

Refund of Individual Contribution

Name

Borger. Koren - 34 Stevens Creek Lane
Bomard. Bruce - 450 E Electra Rd.

ng- 1437 E. 2nd Avenve
Offsets to operating expendituf Dete Amount
e L ] [
Operatng expendtures Descripion
Transfers to I
Electon ‘Yeer of Election

Candidete/Campsign Commiee

[ sittertor Congress - 679 € 2nd Avenue, Sute 5. -
10TH CONGRESSIONAL DISTRICT DEMOCRATICLEA
789 Bank- v

Loans owed TO the commtted  Cyagon ~ Bahdlon O

Other debts owed TO the comy

[ =
Check No. Account dersher

[ [
Nexterty | oK
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v" The Refund of Individual Contribution dialog box appears. Select the name
of the individual to whom your committee will be sending a refund. Enter in

the date and the amount, and select OK.

v For Refunds of Contributions from Political Party Committees, select Line
20(b)/28(b) from the Summary Page.

Individual/Organization Information g|
Type r [~ Muli-Candidate
|Campa|gn Committee j

Individual ather than a Candidate
Business, Financial Inst, Partnership, Indian Tribe, Other Non-federal Enti
Campaign Comrmittes

Palitical Action Commitiee k

Paolitical Party Organization
Other (Political) Carmrmittes

Candidate
I
It Indlividual

Last Name Middle Name

Firstname Suffix
Address
City State Zip
| Nore =
Employer
Testoro, Checkwan - 12345 Oak Street..

Candidate Infarmation
Office State District Other ID
I = |[None =]
OK |

v" The Refund of PAC Contribution dialog box appears. Select the Name of
the Political Party Committee to whom your committee is sending a refund.
Enter the Date and Amount, and select OK.
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_ FECfile - AUTH.DCf

EIERN:L I L

Refund of Individual Contribution

Name

[zempel Merk

Offsets to operating expendtu
Other Receipts (Dividends, Intd

Operating expendrures
Transfers to other authorzed
Loan repayments mad to thel

9(b) _Other loan repayments
| Refur

Zompel. Merk- 82 Rio Grande Drive.

Date Amount
272104 100000 1~

Description

Election ‘Year of Election

m
Candidate/Campaign Commites

Other dsbursements
Loans made

Cash on hand

Loans owed TO the committee}
Other debts owed TO the com|
Loans owed BY the committee|
Other debts owed BY the com§

Siter for Congress - 679 €. 2nd Avenue, Sutte 5.
10TH CONGRESSIONAL DISTRICT DEMOCRATICLEA.
769 Bank -

C I it

CheckNo. Account Idensier

[ [
Nextenty. | ok | Concal

&
Q2:04/01/2004 - 06/30/2004

v For Refunds of Contributions from other Political Committees, select Line
20(c)/28(c) from the Summary Page. The Refund of other Political

Committee Contribution dialog box appears.

FECFile — Authorized Manual 6.

0

E-64



Loans Made Using Other Disbursements Line 21 for F3

[ Line 29 for F3P ]

[& Summary Page - Form 3

| Descrption
Indwidual Contributions

Contributions from poltical party commitees
Contriutins from other poltical commetees
Contrbutions from the canddate:

Transfers from other authorized committees
Loans received from the candidate:
Gther loans received

Offsets to operating expendtures (refunds, n
Other Receipts (Dividends, Interest, etc.)

Operating expendiures

Transfers to other authorized committees:
Loan repayments made to the candidate
Other loan repayments made

Refunds of ndividua contributions

Refunds of contrbutions from poltical party ¢
Refunds of contrbutions from other poRical ¢

Thise.l | Thse.u <l <oy

=]

Q2:04/01/2004 - 06/30/2004

v' Select the Summary Page in FECFile, and double click on Line 21/29,

Other Disbursements.

I FECfile - AUTH.DCF

PRl eLEe e

ThePI  ThePU  CTDI

€U

11(Q)
114d)
12
13(a)
13(b)
14

15

21

Description
Individual Contributons

Contributions from poltical party commttees
Contributions from other poltical commitees
Contributions from the candidate

Transfers from other authorized committees:
Loans recetved from the canddate

other ioans receved

Offsets to operating expenditures (refunds, re
Other Receipts (Dividends, Interest, etc.)

Qperating expendiures

Transfers to other authorized committees
Loan repayments made to the candidate
Qther ioan repayments made

Refunds of individual contributions
Refunds of contributions from poitical party ¢

Loans made

Cash on hand

Loans owed TO the committee
Qther debts owed TO the committee

Loans owed BY the committee
other debts owed BY the committee

120.00

IZE: Refunds of contributions from other poiitical ¢ Desaription

1990.00

120.00

Other Dis

Name

[

b -
5TH COMGRESSIONAL DISTRICT DEMOCRATIC COM.
CHESAPEAKE PAC- 170 OLD ENTERPRISE ROAD L

Date Arnourt

[T

Election ‘Yeer of Election
o I Memo
Candidate/Campaign Cammiee

My Comminee -
Testoro. Checkwan - 12345 Oak Street.

Categorycode [~ Refund/Disposal of Excess Contribulions
CheckNo, Accourt|dentir

o] coon

M entry.. J

B

02:04/01/2004 - 06/30/2004
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v" The other Disbursement dialog box appears. Select the name text box, and
enter the name of the recipient. Press the Tab key.

Individual/Organization Information

Type I~ Mational 7 bulti-Candidate
Ilmd\vwdual ather than a Candidate LI
Lookup...
— f Committee/Organization
Name ‘
If Individual
’7 Last Name Micldlle Name ‘
1 [ |
First name Prefix Suffix i
| [=I] |
Address
City State Zip
| [ions =]
Emplaoyer
Occupation
- Candidate Infarmation
Office State District Other D )
Tl | |
QK I Cancel |

The Individual/Organization Information dialog box appears. Select the drop down
arrow next to type, and select the proper category.

L FECfile - AUTH.DCf

4 Summary Page - Form 3

Description
Indwidual Contrbutons
I

1= Il TR YD 1Y)
X

Individual/Organization Information

I Mult-Candidate Comméiea

ontributions from poitcal party commitees

Contributions from other poltical commitees

Contributions fram the candidate

[ Lok

I CommittesOrgenizstion
Heme

Offsets to operating expenditures (refunds, 1t Toio fiestone

Other Receipts (Dividends, Interest, etc)

Operating expendtures

Do | | Windividusl

Transfers to other authorized commitees T

Loan repayments made to the candidate: Descrg

Gther loan repayments made
Refunds of ndividual contrbutions

s

Refunds of contributions from poitical party ¢ Elachol ‘
.

Refunds cf contributions from other poltica
s nts

Loans owed TO the committee
Other debts owed TO the committee.
Loans owed BY the committee
Other debts owed BY the commitee

=

Candid| [

E

Sme
1TH
gaed  Emplayer

Cate

of |
[— Sier. Douglas - 104 Troon Circle.

Check
,— Candidate Informaton
Cice

State
F =N

Ml
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v Note: If Candidate Committee or other political committee
is selected, select Lookup, Copy All, and OK however;

If a Name is selected, enter the Name, Address, Employer and Occupation

information, and OK.

I FECfile - AUTH.DCf

SEEA
R [O]X

't Summary Page - Form 3

Unee | Description
11(3)  Indwidual Contributions
11() Contributions from poltical party commitees
11{¢) Contributions from other poltical commitees
Contributions from the candidate:
Transfers from cther autharized committees
Loans received from the canddate
Other loans received
Offsets to operating expendRures (refunds, 1
Other Receipts (Dividends, Interest, etc.)

Operating expenditures

‘Transfers to other authorized committees.

Loan repayments made to the candidate

Qther koan repayments made

Refunds of individual contributions

Refunds of contributions from polical party ¢
from other political ¢

Loans owed TO the committee
Other debts oved TO the committee
Loans oved BY the committee
Gther debts owed BY the committes

i 0 - PR LsEs O

3
Sitter for Congrass - 679 E. 21 ul ~
10TH CONGRESSIONAL DISTRICT DEMOCRATICLEA.. —

789 Bank - b

Other Disbursement

3
[zempel Mask.

Zempel Merk - 82 Rio Grande Drive:
testane -

Dat= Amount
fer2r0a zoocfo -
Description

Election “ea of Election

Candlidate/ Campaign Comnines:

nd Avanue. Suite 5

Categorycode [ Refund/Disposal of Excess Contribulions

=l

Check Mo, Account Identiber

[ [
Nedeny. | ok |

v" The other Disbursement dialog box reappears. Enter the Date, Amount and

select OK.
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Other Disbursements Line 21 for F3 [ Line 29 for F3P |

[& FECfile - DCf2

Fie EDt View Window Hep

EHBE 0 RGO L&EBE O

[& Summary Page - Form 3

Line# | Descrption
11(a) Indwidual Contributions
Contrbutions from poltical party committees
Contrbutions from other poltical commitees
Contrbutons from the candidate
Transfers from other authorzed commitees
Loans received from the candidate
Other loans receved
Offsets to operatng expendkures (refunds, 1t
Qther Receipts (Dividends, Interest, efc.)

Operating expendtures

Transfers to other authorzed commitess

Loan repayments made to the candidate

Other l6an repayments made

Refunds of indvidual contrioutions

Refunds of contrbutions from poltical party ¢
inds of contrbutions from other poltical ¢

Cash on hand

Loans owed TO the commtee
Other debts owed TO the commitee
Loans owed BY the committee

Other debts owed BY the committee

Lire..3OX L. T (0OX

[02:04/01/2004 - 06/30/2004.

v" Double-click on Line 21 On the summary page in FECFile

I FECfile - DCFZ

I Summary Page - Form 3

== IRl LY YT I

Other Disbursement.

Name

Individual Ct
Contributions from poitical
Contriutions from other pd
Contributions from the cand
“Transfers from other authof
Loans received from the ca
Other loans recenved

Offsets to operating expend

Wy Commitae -

Dote
000 T Inkn

Deseription

Other

Operatng expendtures
Transfers to other authorizd
Loan repayments made to |

Election “rear of Election

Candidate/C:

Refunds of individual contrif
Refunds of fr

Refunds of contributions frd
[

Loans made

Cash on hand

Loans owed TO the commi
Other debts owed TO the o
Loans cwed BY the commit|
Other debts owed BY the cd

Glge.. 30O X| Sin.. F0OX

My Comimttae -..

Calogory code [~ Refund/Dispasal of Excess Contibuiions

=

AccountIdentier

[
Nex entry. | Ok Cancal

02:04/01/2004 - 06/30/2004
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v" The Other Disbursement dialog box appears. Enter in the vendor name and
press the Tab key.

Individual/Organization Information

Type [~ Mational [ kulti-Candidate

[indlividual ather than a Candidate

Individual other than a Candidate

Business, Financial Inst, Partnership, Indian Tribe, Other Non-federal Entity
Campaign Cammitee
Political Action Commitiee
Political Party Organization
Other (Political) Commitee
Candidate
jancidate
i IfIndividual
LastName Middle Name
! |
Firstname Prefix Suffix ‘
| =l =
Address
City State Zip
| [rans =]
Employer
COccupation

— Candidate Information
Office State District Other ID

[ Jrone ] |
OK I Cancel |

v' The Individual/Organization Information dialog box appears. Enter the Type
from the drop down menu, the Address, City, State, Zip and click OK.

Other Disbursement

2[8 Page - Form 3
ummary Page - Form e
oother. Forbes
Wy Commiens -
Toother. Forbes - 1234 Ok Sreat

Description
Indvidual Cx
Contributions from poltical

Contributions from other pd
Contributions from the can
Transfers from ather authod Date Aot

Loans received fom thecal [ [ o0
Other loans received [

Offsets to operating expen| Description
Other Receipts (Dividends, [

Operating expenditures | Election ear of Election
Transfers toctherauthoried [ 7]
Loan repayments made to
Other loan repayments maq  Candidete/Campaign Commitae
Refunds of indvidual contri]
Refiunds of fi
) Refunds of contributions frg
Other disbursements
Loans made

My Commitiee -

Cash on hand L

Loans owed TO the commi] _
Other debts owed TO the of Account Identfier
Loans owed BY the commit] [

Other debts owed BY the
Mexd entry._ | oK

tRe.. 0 X 2. P(O[X
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v" The Other Disbursement dialog box appears. Enter in the Date, Amount
and Description and select OK.
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Loans Owed TO The Committee Line 9 for F3 [ Line 11 for F3P ]

v Within the FECFile Application, as line , Loan Owed TO the Committee is
selected, no action will take place. To change this amount, click on one of
the other loan lines, as applicable.
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Other Debts Owed TO The Committee Line 9 for F3
[ Line 11 for F3P ]

[E FECfile - DCF2

Fe Edt Vew Wndow Help

M e e - CRGea&EAE Do

[& Summary Page - Form 3

Line# | Descrption
Indvidual Contributions
Contrbutions from poltical party committees
Contrbutions from other poltical commitees
Contrbutons from the candidate
Transfers from other authorzed commitees
Loans received from the candidate
Other loans receved
Offsets to operatng expendkures (refunds, 1t
Qther Receipts (Dividends, Interest, efc.)

Operating expenditures

Transfers to other authorized committees
Loan repayments made to the candidate
Other loan repayments made
Refunds of indvidual contributions

Refunds of contributions from poltical party ¢
Refunds of contributions from other poliical ¢
Other disbursements

Loans made

Cash on hand

Loans owed TO the committee
Other o mitee

Loans.
Other debts owed BY the committee

Re.. 3 [O1 (X | Lin... (F|OX
= 02:04/01/2004 - 06/30/2004

v" Within the FECFile application, open the Summary page and double click
on Line, Other Debts Owed to the Committee, to add a new debt owed to
the Committee.

I FECfile - DCf2 R

SRl 0 DREEES O

I Summary Page - Form 3
o the Committee

Mame

Transfers from other af

§ My Cammitiza -
Loans recefved rom th) |00 Forbes - 1234 Ok Sweet..

Dot Amount

Operating expenditured ‘ - I
Transfers to other autf]  Description

Edection “rear of Election
Candidate

My Commites -

Nestarmy | oK

Loans.
Othes debts owed BY thecommee"

Re.. 3 [O1 (X | Lin... (F|OX
= 02:04/01/2004 - 06/30/2004
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v' The Debts owed to Committee dialog box appears. Enter the name of the
vendor in the name field and press the TAB key

Individual/Organization Information g‘
Type I =]
[Individual other than a Candidate
Individual other than & Candidate
Business, Financial Inst, Partnership, Indian Trike, Other Norfederal Entity
Campaign Commitiee
Paolitical Action Committee
Polilical Party Organization
Other (Palitical) Committee
Candidate
T
If Indiviclual
Last Name Middle Name
First name Prefix Suffix
\ [ = El
Address
City State Zip
\ Nane =
Emplayer
Occupstion
Candidate Infarmation
Office State District Cther ID
oK Cancel |

v The Individual/Organization Information dialog box appears. Under the type
field, highlight Business, Financial Inst., Partnership, Indian Tribe, Other Non-
federal Entity.

v Select the address field, and type in the address, city, state and zip, and
click on OK.
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|2 FECfile - DCf2

Lne#  Description
[Rewmpm———Dcbt owed to the Committee

Contributions from pol
Contributions from othf
Contributions from the]
Transfers from other 3
Loans received from thy
Other loans received
Offsets to operating x|
Other Receipts (Divideq

Operating
Transfers to other aut]
Loan repayments madf
Other loan repayments
Refunds of indvidual of

MName

[omerDents02

Toather, Farbes 1234 ok StrasL..
OtherDetits02 - 12 Shagebrush Way...

Amount

Descriptian

Election

‘s of Elacion

Refunds of -
Refunds of contributor

Candidate

My Cammittee -

[

e
.oans owed BY the co
Other debts owed BY

i Re.. 3O X 2. (FO[X

v" The Debts owed to Committee dialog box appears. Enter in the date,
amount, and the purpose of the debt, in the description text area, and click
on OK. The data is accepted, and FECFile returns to the Summary page.

| et TRlc&@w O

Reports
Al Transactions

Summary Page
Recepts
Disbursements

=]

nt

Contributions from other poltical committess
Contributions from the candidate

Transfers from other authorized committees
Loans received from the candidate

Other loans received

Offsets to operating expenditures (refunds, e
Other Receipts (Dividends, Interest, etc.)

Operating expendiures

Transfers to other authorized committees
Loan repayments made to the candidate
Other loan repayments made
Refunds of individual contrbutions
Refunds of contributions from poltical party ¢
Refunds of contributions from other polcal ¢
Other disbursements

Loans made

Cash on hand

Loans owed TO the commitee
ot nmittee |
Loans owed BY the committee
Other debts owed BY the committee

i Re.... 7|01 X .. B7(O[X

‘Open a window on al lsans, obigations and alocation ratios for the selected report.

v' Select View from the menu bar, and Loans and other Obligations. The
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screen changes to include only Loans and other Obligations. Right click on
the debt on which a repayment is being made.

G Re | O X Clin. |2 IX

02:04/01/2004 - 06/30/2004

v" The drop down menu appears with a number of options, select Loan/Debt
Repayments.
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I FECfile - DEF2 =3

23 F@lle&lde o

i Summary Page - Form 3

[ Loans and other Obligations

v' The Loan/Debt repayments dialog box appears. Click on the Add new
button, an additional dialog box will appear for entry.

I FECfile - DEF2 =3

= PRI 1T Ty

i Summary Page - Form 3

12 Loans and other Obligations

Loan/Debt payments

X
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v" The Loan Repayment made dialog box appears. Enter the name of the
debtor, the date, the amount, and the purpose of the receipt, in the

description, and select OK.

i Summary Page - Form 3

12 Loans and other Obligations

Loan/Debt payments

OtherDebisOZ - 12 Shagebrush Way..
Toother. Forbes - 1234 Oak Sweet

Date Amount

i Re.. 3O X 2. (FO[X

Deseription

Election “vear of Election

Candidate/Campaign Commitee

My Committaa-

Catagory code [ Incressed Limits

Check Na. Acoount denbhier

e ]

v' The Loan/Repayment dialog box appears once again, click on close.
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Loans Owed BY The Committee Line 10 for F3 [ Line 12 for F3P ]

v Selecting line 10 on the Summary Sheet, is inactive, and will give the user
no response. To change this amount, click on another applicable line.
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Other Debts Owed BY The Committee Line 10 for F3
[ Line 12 for F3P ]

= PRIl T Y Y T LY

5 Summary Page - Form 3

Lies | Description
Indvidual Contributions
Contrbutons from poical party commitees:
Contributions from other poltical committees.
Contributions from the candidate
“Transfers from other authorzed commitees
Loans recesved from the candidate
Other loans received
Offsets to operating expendiures (refunds, 1t
Other Recepts (Ovidends, Interest, etc.)

Operating expenditures

Transfers to other authorized committees
Loan repayments made to the canddate
Other loan made

Refunds of indvidual contributions

Refunds of contributions from poltical party «
Refunds of contrbutions from other poltical ¢

Loans owed TO the committee
Other debts owed TO the commitee

v' To add a new debt owed by the committee, double click on Other debts
owed BY the committee, on line 10/12. A dialog box appears, Debts owed
by Committee.

& FECfile - DCf2 X L EIX

By 0 - PRGeLBS Do

« Summary Page - Form 3

Transfers from other af

Loans received from ti

Other loans received

Offsets to operating ex] | My Commétee -

Other Recepts (Divider| | OerDebts02- 12 Shagebrush e
Toother. Forbes - 1234 Ook Stieet

Operating expendtured Date Amount
Transfers to other autl]
Loan mady

Other loan repaymenty
Refunds of ndwidual

Refunds of contributior
Refunds of controutior
Other disbursements

Loans made

Cash on hand

Loans owed TO the cof

FECFile — Authorized Manual 6.0 E-79



v' Select the name field, and enter the name of the vendor, and press the Tab
key. The Individual/Organization dialog box appears.

Individual/Organization Information X

Type I~ MNational = Multi-Canclidate

[indiviual other than = Candidate

Indiviclual gther than & Candidats
Business, Financial Inst, Parnership, Indian Tribe, Other Non-tederal Entiy
Campaign Commitiee

Foliical Action Commitee

Foliical Party Organization

Gther (Political) Commities
Candidate

I Individual
Last Name Middle Name ‘

First name Prefix Suffix

I =1

Address

| |

City State zip
| [ore =
Ermployer

Candidate Infarmation -
Office State District Cther ID

F ][ore 5| [
ok | Concal |

Decupetion

v In the type field, select Business, Financial Inst., Partnership, Indian Tribe,
Other non-federal entity. Select the address field, and enter the address,
city, state, and zip, and select OK.

2 FECfile - DCf2 - X

CREE ¢ IRBAEES O

© Summary Page - Form 3

[Testowecty

Toother, Forbes - 1234 Oak Street
Testowedby - 1234 Osk Street.

expenditured Date Amount
Transfers to other aut] [y T
Loan repayments mad
Other loan repaymenty  Descripton
Refunds of individual o [
Refunds of
Refunds of Election Yesr of Election
Other dsbursements =
Loans made

Cash on hand

Loans owed TO the ol
Other debts owed TO
Loans owed BY the cof
ot wed BY t
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v' The Debts owed by Committee dialog box appears. Enter in the date, the
amount, and the purpose of the debt, in the description field. Click on OK.

TICT
11(d) Contributions from the candidate
12 Transfers from other authortzed commitees

14 Offsets to operatng expendtures (refunds, n
Other Receipts (Dwidends, Interest, etc.)

Operating expenditures

Transfers to other authorized committees
Loan repayments made to the candidate
Other ioan repayments made

Refunds of individual contributions

Refunds of contrbutons from poltcal party ¢

Refunds of contrbutions from other pottca ¢
1 Other dsbursements

Loans made

Cash on hand

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the commitee

10 | Other debts owed BY the commtee

v' The application returns to the FECFile Summary page. To add debt
repayments, select View from the menu bar, and select Loans and other

Obligations. The screen changes to reflect the Loans and other Obligations
screen.

e PR LY L Y

& Summary Page - Form 3
Line#  Description ThisP.1 ThisP.U o1 CTD.u

Date | Babnce | Total | L. P.
04/02/2004 7000 __70.00 08
o Cae sl e 000.00/02|
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v Right click on the debt on which a repayment is being made, and a drop

down menu will appear.

I= FECfile - DCf2
¥

L Summary Page - Form 3

Lne#  Description

[ Loans and other Obligations

TR LI T L Y

Loan/Debt payments

I

Mame.
OtherDebis OF

Date
040242004

v Select Loan/Debt payments. The Loan/Debt payments dialog box will

appear.

I FECfile - DEf2
E v

L Summary Page - Form 3

Lne#  Description

[ Loans and other Obligations

= PRI 1T Ty

Mame.
OtherDebis OF

Oftsetto Operating Expenditure [14]

(Other Recaipt[16]

FECFile — Authorized Manual 6.0
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v" Click on Add new, and the New Deferred Disbursement made dialog box
will appear. Select the type of new Deferred Disbursement and select OK.
The corresponding dialog box will appear. Enter the name of the vendor,
the date, the amount, and the purpose of the disbursement, in the

description text box.

=1=] FERERNEL TR YT LY

Line#  Description

Line# | Name Date _Balance

10 Testowedby

Hame
OtharDatits 02

Name

[

My Commitiee -
OtherDebtsO2 - 12 Shagabrush Way.
Tastowadby - 1234 Osk Street

Date Amaunt
[T

Description

A

=

Elaction “Vear of Elacton

= —

Candidate/Campaign Commites

CCELE

My Committee -

Categarycode [~ Increased Limits

Check No. Account Identifier

L1l

Q2:04/01/2004 - 06/30/2004.

v Click on OK. The Loan/Debt payments dialog box appears, and click on

Close.

FECFile — Authorized Manual 6.0

E-83



Lost and Voided Checks

e fEalice&de o

Reports
Al Transactions

summary Page [y
Receipts

Disbursements

Loans and other Dbiganons

Recyde bin

Federal Funds

Individual Contributons

Contributions from poltical party committees
Contributions from other poltical committees
Contrbutions from the candidate

Transfers from other authorized committees
Loans received from the candidate

Other loans received

Offsets to operating expenditures (refunds, r
Oifsets to fundraising expendiures (refunds,
Offsets to legal and accountng expendures
Other Recepts (Dividends, Interest, etc.)
Trem on hand to be iquidated

Operating expenditures 20544,83
Transfers to other autharized committees
Fundraisng disbursements
Exempt legal and accounting dsbursements
Loan repayments made by the candidate
other loan repayments made
Refunds of contributions from individuals
Refunds of contributions from poitical par
r

Other disbursements

Loans owed TO the committee
Other debts owed TO the committee

/25/2003 - 01/31/2004

v From the FECFile main menu, select View, and All Transactions.

Descrpton Date | Amount Id
Sanger, Joe  accounting sen 01/31/2004  397.00 161
Abler, Steve 02/23/2004 20.00:221
Anneburg, Alen 03/22/2004 1.00:528
Anonymous Ca 03/17/2004 3500521
Anonymous Ca Contributions fr 02/23/2004  466.00 295
03/18/2004 6.00 366
03/06/2004 3500 462
02/23/2004  1000.00 277
02/23/2004  500.00 275
03/17/2004 3500516

Ctrlsr

02/23/2004
03/22/2004
03/09/2004
03/22/2004
03/24/2004
03/12/2004
02/20/2004 20.00.207

M2:11/25/2003 - 01/31/2004.
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v" Right click on the appropriate transaction, and the drop down menu

appears. Select Clone.

f 00 HBHEMS D e

1 Individuals/Organizations and Events

Categorycode [~

Ferautia, Miches! A - 151 Longfeliow Drive.

== Ferld  Type PFET® Individual Contribution

Peroutka 2004, Inc.- FILING CO CD039534: Campaign Com 8028 R

Exempt Event (Joint Fex Name:

Voter Drive Event (Joint Fer [Boyle. Clerence

Administrative Event (Joint Fec o =

nber, Steve Indwidual other 4729 F&T@:ﬁz AL S z

Advanced Photo, Inc. Business, Finant 246 Wel | Braston Ed- PO Box 129 ~

Anne Arundel Fraternal Order Pc Business, Finant 1311 G4

Annebura, Alen Individual other 211 per] Date Amount

Anonymous Cash Contribution, Indhdual other Heorenna 50000 [ Ireking

Apple Press Business, Finant 7617 B4

Assisted Solutions Business, Financ 7450 5 Description

Balot Access, Inc. Business, Finarx 8326 N |

Bank Card Services Business, Finant P.0. Boj

Bank of America Business, Finan P.0, Bo] EXEIon ‘aar of Election

Bamett, Robert Individual other 330 Oaf |Primans > ||2004 I~ Memo

e o Indiviualother 230 59 Candidete/Campaign Cammes

Black, David A. Individual other 4039 H

JoomiekitEck Inddual other 3117 W [Feicutin 2004 Inc.- B028 Fitchie Highway, Sute 303~
Mabon, Gene - 1143 Harbor Boulevesd.

Acoount Identier

Mexd entry._ |

.

o T
03/22/2004 35.00 534
03(09/2004 20,00 482
03/22/2004  25.00:543
03/24/2004 25.00 423
03/12/2004 10000 506
12/20/2004 2000207

v' As the dialog box appears, insert the date of the record to the “void” or “stop

payment” date, insert a negative sign in front of the amount, and in the
description field, type in voided check. Click on OK.
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Cash on hand

Federal Funds

Indvidual Contributions.

Contributions from poitical party commitees
Contributions from other poitical commitees
Contributions from the candidate

“Transfers from other authorized committees
Loans received from the canddate

Other oans received

Offsets to operating expendeures (refunds, 1t
Offsets to fundraisng expendtures (refunds,
Offsets to legal and accounting expendiures
Other Receipts (Dividends, Interest, efc.)
Item on hand to be kquidated

“Transfers to other authorzed commitees
Fundraising dsbursements

Exempt legal and accounting dsbursements
Loan repayments made by the canddate
Other loan repayments made

Refunds of contributions from individuals
Refunds of contributions from poliical party ¢
Refunds of contributions from other poftical ¢
Other disbursements

Loans owed TO the commitee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committee

Expendiure Subject To Limitation

In-Kind Disbursement/Contribution
(You provide/disburse In-kind to others)

29277.00

6110.00

10212124

=] 4]

Q2:04/01/2004 - 06/30/2004.

From the FECFile summary sheet, double click on line 17/23 for
F3P (Presidential shown in this transaction set for comparision).

Cash on hand

Federal Funds

Individual Contributions

Contributions from political party committess
Contributions from other political commitees
Contributions from the candidate

‘Transfers from other authorzed committees
Loans received from the candidate

Other loans received

Offsets to operating refunds, re

cD1 | cmu |

Operating Expenditure

Neme

Feroutia 2004, Inc. - BOZB Ritchie Highway, Suile 303

Abler, Stewe - 4729 Gawein Flace
Date Amount

Offsets to fundraisng expendtures (refunds,
Offsets to legal and accounting expenditures
Other Receipts (Dividends, Interest, etc.)
Ttem on hand to be lquidated

Transfers to other authorzed committees
Fundraising dsbursements
Exempt legal

Description

: :l' — I~ Memo

Candidiate/Campaign Commities

Loan repayments made by the candidate
Cther loan repayments made

Refunds of contributions from individuals
Refunds of contributions from poliical party ¢
Refunds of contributions from other poltical ¢
Other dsbursements.

Loans owed TO the commites
Other debts owed TO the committee
Loans owed BY the committee
Cther debts owed BY the committee

Expendure Subject To Limitation

Peroutks 2004, Inc. - B0Z8 Fitchie Highway, Suile 303
Mabon, Gene - 1148 Herbor Boulevard,
Peroutks, Michael 4 - 151 Longfeliaw Drvve

re
Category of expendilure for state sliocation

[Expensas that ere not allocable
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v' The Contribution to Federal Candidate/Political Committee dialog box
appears. Type in the name of the vendor, and press the Tab key.

Individual/Organization Information W‘

Type | r

If Commitiee /Organization

Blame

It Inclividual
LastMName Middle Name

Firstname Prefix Suffix
| \ =] ]

Address

\ |

City State Zip
| [ene =l

Employer

Mabon, Gene - 1149 Harbor Boulevard.. ~

Peroutka, Michael A - 151 Langfellow Drive...

Scanlon, Sugan - 917 Andrews Road... 4
Candlidate Infarmation

Office State District Other ID

\ =] =] \
QK Cancel |

v" The Individual/Organization Information dialog box appears. In the type
field, select Business, Financial Inst., Union, Nonfederal Entity, and select
OK.
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|2 FECfile - AUTH1.DCf

Cash on hand

Federal Funds

Individual Contributions

Contrbutions from poltical party committess
Contributions from other political commitees
Contributions from the candidate

‘Transfers from other authorzed committees

Loans received from the candidate

Other loans received

Offsets to operating refunds, re

CDI__ cu |
Operating Expenditure

Neme

HNew hem

Zian-1361 Lincolnshire Drive.
MNew ltem -

Date

Offsets to fundraisng expendtures (refunds,
Offsets to legal and accounting expenditures
Other Receipts (Dividends, Interest, etc.)
Ttem on hand to be Iquidated

Exempt legal and accounting

[ar2i2004 [ ECITI o

Deseriplion

in Kand - Follng Ettort

: :l' — I~ Memo

Candidiate/Campaign Commities

Loan repayments made by the candidate
Cther loan repayments made

Refunds of contributions from individuals
Refunds of contributions from poliical party ¢
Refunds of contributions from other poltical ¢
Other debursements

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the committee
Cther debts owed BY the committee

Expendure Subject To Limitation

[Mewcand Campsign

Peroutka 2004, Inc. - B0Z8 Ritchie Highway, Suite 303
Mabon, Gene - 1149 Herbor Boulevard,
Peroutka, Michael A - 151 Longieliow Drve,
e
Category of expendiure for siate allocation
[Expensas that ere not allocable

v" The Contribution to Federal Candidate/Political Committee dialog box

appears. Enter in the date, amount, and in the description field, enter “In-
kind”, and any additional information, such as office supplies. Enter in the
election and the year of the election, along with the candidate name and

press the TAB key.

Individual/Organization Information

It Committea/ Organizatic

[~ Hational [ Mult-Candidate

Committes |D (ag. C12345678)

Lookup.

Name
i K Individual
LastName Middle MName |
|
Eirstname Erefix :
| E| =
Address
| |
City State Zip
I INDHE L"
Emplayer

taban, Gene - 1149 Harbor Bouleward
Peroutka, Michael A - 151 Longfellow Drive
Scanlon, Susan - 911 Andrews Road

Office

Candidate Information

State Dictrict Other 1D

= fvane =] |
Ok I Caneel |
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v" The Individual/Organization Information dialog box appears. Enter in the
candidate name in the type field, and click on the Lookup button.

™ Muli-Candidate Commines

=]

FEC ID lookup

2] Commities/ Candidate Name

NEVENIC ANMA

rEvING, DianNE L

INEWY ALBANY PAC THE

NEW ALLIANCE OF CAUFORMNIA REPUBL.
NEW AMERICA PAC

INEVY AMERICAN LEADERSHIP FUND
NEW APOLLO ENERGY PAC

NEW BEDFORD PANORAMEX CORP POL

- | Committ._ | Othe
H4NVD30
HISCOSD
CD0382432
C00369629
CD0376657
CD0334831
C00338863
(& 4

zzzzeoze=n

4
C00369983

C00343673

CD0352740

CO0357335

CO0340141 HBARDZD,
CD0348631 HORIDZ162
CO03N9772

C00129965

NEW CENTURY FINANCIAL CORPORATI
NEW CENTUR'Y LEADERSHIP POUTICAL,
| NEW CENTURY POLITICAL ACTION COM
MEW CENTURY PROJECT

NEW CONSERVATIVE LEADERSHIP FLIN
NEW DAY

NEW DEMOCRAT NETWORK

NEW ENGLAND HEALTH CARE EMPLOY

WIFW RG] AN AR IF (F SAUINGS (M
Loans owed TO the

FPNTaRaca
Other debts oned Prev | [Comvan
Loans owed BY the committee [ Scanlon. Susan-911 Andrews Fioad
Other debts owed BY the committee

Candidats Information

Expendiure Subject To Limitation Offige Diistrict

State
F e =
oK

T
—ccozxozzo

Copy All.

AUTH1.DCf

Tvpe I~ Detionsl I~ Mult-Candidate Commines
|Campaign Commitiee =]
FECID

Laokup.

17(d) Contributions from the candidat
@ con eyt 1t Commifie/Drganization

Transfers from other authorized commit]

NERGIES POLI

TH STREET SUITE 300
Ttem on hand to be iquidated

| Opesati
Transfers to other authorzed committed [pErvER

Fundraiing dsbursements
Exempt legal and accounting debursemd HLC Zip: P |0
made

27(@) Loan by the candidat] n
27(b)  Cther loan repayments made
28(a) Refunds of contributions from indwiduald : State: ¥ Distict

Other disbursements Cancel

Losns oned TO the commiree Wiobon, Gane 1149 Horbor Bouleverd..

Other debts owed TO the committee
Loans owed BY the committee
Cther debts owed BY the committee

Expendure Subject To Limitation

Peroutka, Michael A - 157 Longleliow Drive.
Scanlon, Susan - 911 Andrews Foad,

Candidate Information
Office District

State
F e =
QK Cancel
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It FECfile - AUTH1.DCf

Contributions from pottical party committees
Contributions from other poltical committees
Contributions from the candidate

Transfers from other authorized committees
Loans received from the candidate

Other loans received

Offsets 1 " (refunds, n

ThisPl | ThePU = CIDI  CTDU

Operating Expenditure

Name.

New hern

Zioa - 1361 Lincolnshine D =

HNewham-.
NEW CENTURY ENERGIES POLITICAL ACTION COM... ¥
Date At

Offsets to fundraising expenditures (refunds,
Offsets ta legal and accounting expendiures
Other Recepts (Dividends, Interest, etc.)
item on hand to be quidated

Tras
Fundraising dsbursements
Exempt legal and

4/2/2004 /000

Description

[inKin - Polling Efiort

= - I Memo

Candidete/Campaign Cormmitiee

accounting
Loan repayments made by the candidate
Other loan repayments made
Refunds of contrizutions from individuals
Refunds of contriutions from poitical party ¢
Refunds of contriutions from other poltical
Other dsbursements

Loans owed TO the committee

|NEw CENTURY ENERGIES POLITICAL ACTION COMMITTE

Scanion, Susan-811 Andrews Road -~
NEWY CENTURY ENERGIES POLITICAL ACTION COM..

=] it
Category of expenditurs for state alacation

Other debts owed TO the
Loans owed BY the commitee
Other debts owed BY the committes

Expenditure Subject To Limitation

[Mecsa Expencitures

[Expenditures for mass maiings and alher campaign mater
(Cverhead sxpendinres of stete ofices and otheriacives |
[Expanditures for spaciel talephone programs

v" The candidate ID information appears, select OK. Then select OK, as the
dialog box returns to the Individual/Organization Information dialog box.

Q2:04/01, - 06/30/2004

v IF State allocations need to be recorded, Select the drop down list of
“Category of expenditure for state allocation” and pick the appropriate
category.

L FECfile - AUTH

Federal Funds
Individual Contributions
Contributions from poitical party committees.
Contributions from other poltical committees.
Contributons from the candidate

Transfers from other autt
Loans received from the f
Other loans received

Operating Expenditure

Narme

[Newem

Zion - 1361 Lincolnshire Drive.

Offsets to operating expe]
Offsets

Amount Allocated

expq
Offsets to legal and accou
Other Receipts (Dividends)
Item on hand to be kquida

(perating expenditures

“Transfers to other authord]
Fundraing dsbursements
Exempt legal and accountf
Loan repayments made by

<

Allopable Amount

Other dsbursements

Loans owed To the comm)

ther debts oved TO thy
Loans owed BY the committee
Other debts owed BY the commitee

Expendture Subject To Limitation

102:04/01/2004 - 06/30/2004.
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v" The Allocation of Disbursement by state dialog box appears. Click on “Add
New” button.

Operating Expenditure
16 Federal Funds
17(a)  Individual Contributions.
17(b)  Contrbutions from poitical party committees
17(c) Contrbutions from other poltical committees [Mew tem

Narme.

17(d) Contributions from the candidate Zion - 1361 Lincolnshire Drve.
18 Transfers from other autt
19(2)  Loans received from the CRLC IR e TV

This Period

[0

Expendture Subject To Limtation

Beady 102:04/01/2004 - 06/30/2004

v" Enter one or more allocation transactions to allocate the amount. Select
state, enter amount, Click OK.

[Hewltem
Zion 1361 Linoolnshae D

Fundraising disbursement
Exempt legal and accounty

<

Allocable Arouat Totsl Alocated 1o Stae Unallocated
[pso00 50.00 [puo

T

State Allocation

Expenditure Subject To Limition et aniry,, Cancel |
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v’ Repeat until allocations entry is complete. Click on OK to return to
Operating expenditure dialog box, and once more to complete.

In-Kind Receipts (You receive In-kind from others)

v" Double click on the appropriate line, 11(a), 11(b), 11(c), 11(d) for F3
[17(a), 17(b), 17(c), 17(d) for F3P].

v' Enter in the contributor's name, and press the Tab key.

v Enter in the name, address, city, state and zip, and continue to add the
employer occupation, and press OK.

v" Enter in the date information, and the amount, and click on the In-kind

check box.
MName

MUZYE, GEORGE ALEXANDER- 19500 CRYSTAL ROC.. &
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REPUBLICAN CONGRESSIONAL COM... LI

Date Arnaunt

| 0.00/ [ InKind
Description

Election “ear of Election ™ Mema

| =l

v Aggregate
Candidate/Campaign Committee

MUZYK, GEORGE ALEXANDER- 19500 CRYSTAL ROC..
10TH CONGRESSIOMNAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REPUBLICAN CONGRESSIONAL COM... LI

Categorscode [T nereased Limits

Check Ma. Account ldentifier

| !
et entry... | (]9 | Cancel |

Note: The In-kind amount is automatically entered on line 17
(b) to avoid inflating receipt totals.
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Earmarked Contributions Reported By a Recipient Committee

MName

MUZYEK, GEORGE ALEXANDER - 19500 CRYSTAL ROC ﬂ
10TH CONGRESSIONAL DISTRICT DEMOCRATIC - 136
10THDISTRICT REFUBLICAN CONGRESEIONAL COM... |7

Date Amount

| 0.00) [ InKincl
Description

Election “rear of Election [ Mema

| =l

v Aggregate
Candidate/Campaign Committes

MUZYEK, GEORGE ALEXANDER - 19500 CRYSTAL ROC... il
10TH CONGRESSIONAL DISTRICT DEMOCRATIC - 136...
10TH DISTRICT REPUBLICAN COMGRESSIONAL COM... LI

Categorycode [ [icreased Limits
| []

Check Mo, Account [dentifier

| |
et entry... | (6] 8 | Cancel |

v" On the FECFile Summary Page, double click on line 11(a)/17(a) to launch
the Individual Contribution dialog box. Enter the individual’s name and press
the Tab key.

Individual/Organization Information g|
Type r i
‘Indiwdual otherthan a Candidate j
If Committee/ Organization
Name
If Individual
LastName Middle Name
1 \
FEirst name Prefix Suffix
| \ = =
Address
City State Zip
| =]
Employer
Occupation
Candidate Information
Cffice State Diistrict Other D
ak Cancel |
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v" The Individual/Organization Information dialog box appears. In the type
field, change to Individuals other than a Candidate. Type in the individual’s
name, address, city, state and zip, (if over $200.00 in the cycle), employer,
occupation, and select OK.

12 FECfile - AUTH1.DCF - @X
| #] 1 fEalie&de S

Ty page-fema® (=]t
Line# Description
Cash on hand

E 1

political party committees
ns from other poitical committees
s from the candidate Toetoro Unos -
Transfers from other authorized committees =
Loans received from the candidate
other lbans received
Offsets to operating (refunds,
Offsets to fundraisng expenditures (refunds, | [4/2/04 [ 15000 [ IneKind
Offsets to legal and accounting expendiures
Other Receipts (Dividends, Interest, efc.)
Item on hand to be lquidated [Esmarked for Joe Smith for Congress.

Data ount

Description

Election ‘Year of Election
Operating expenditures
Transfers to other authorzed committees = W Merd
Fundraising dsbursements Condidole/Cx Gommit

Exempt legal and accounting e B
Loan repayments made by the canddate

Other loan repayments made PFerautia 2004 Inc. - B028 Rilchie Highway, Suite 303 -
Mab lenvescl

Refunds of contributions from individuals on, Gene - 1149 Harbor Boul

Refunds of contributions from poliical party ¢ MEW CENTURY ENERGIES POLITICAL ACTION COM_.
Refunds of contributions from other political ¢
Other dsbursements Categorycoda [~

Loans owed TO the committee I =
Other debts owed TO the committee Check No. Account Identdier

Loans owed BY the committee
Other debts oned BY the committee [ [

Expendrure Subject To Lmtaton
Mexd entry. | oK Cancal

Ready Q2:04/01/2004 - 06/30/2004

v" The Individual contribution dialog box appears. Enter in the date, amount,
and enter the Campaign Committee designated by the contributor as the
recipient in the Description text area. For example, “Earmarked to Joe
Smith for Congress”.

NOTE: The description field may once accept 38 characters.
Additionally, if the contribution was not deposited in the
conduit’s bank account, CHECK THE MEMO CHECKBOX.

v" Click on OK.

v Enter a contribution (individual, PAC, etc. ) as you would a standard
contribution, but in the description field enter in “earmarked - (conduit
name”.
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v" Right click contribution and select “transaction splits”.

v" Click on “add new”.

v Enter information for conduit committee, name, date, amount, election etc.,
and in the description field enter “Conduit — earmarked contributions”.

v" Click OK.
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Reattribution Involving Two Reporting Periods

IB FECfile - AUTH1.DCF
Fe Edt [[USN Window Hep

PEls&de O

Loans and other Obigations

Recyck bin

Open a wndow on 15 in the fle M2:11/25/2003 - 01/31/2004

v From the FECFile main menu, select View, and then All Transactions, from

the drop down menu.

v Select the transaction to be reattributed and right click on it. A drop down

menu will appear, select redesignate/reattribute, and then drag over to

reattribute.
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FECfile - AUTH

Description Date u
Sanger,Joe  accountingsen 0/31/2004  397.00-161
Aber, Steve 02/23/2004
Anneburg, Alen 03/22/2004
Anonymous Ca 03/17/2004
Anonymous Ca Contributions fr 02/23/2004
03/18/2

Brendel, John M
Brown, Genn
Brown, Genn
Burdette, Josep
Caine, Curts

17(a) Donihed 0.00 207

17(a) Dumser .00 470

17(a) Dunne, 0.00 437

17(a) Dunng, SO ot 1500166

17(a) Duskn,| Remzaton * 10.00 209

17(s)  Duskn, TRGE—02/Z3/2004—52.00 290

17(a) Enckson, Steve 03/19/2004 25.00 417

17(a) Fama, Ncholas 03/09/2004 20.00 480
< >
Use this to reattribute a given transaction M2:11/25/2003 - 01/31/2004

lepor [ All Transactions

Date Amount  Id

12 Sanger,Joe  accounting sen 01/31/2004  357.00 161
March 20 §17(z)  Abler, Steve 02/23/2004 20.00:221
PO 20 MY 17(a)  Anneburg, Alen 03/22/2004
17(a) Anonymous Ca 03/17/2004 ual Contribs
17() Anonymous Ca Contributions fr 02/23/2004
17(2) Bamnett, Robert 03/18/2004 HName
17(z) Behing, Bruce 03/06/2004 ]
17(2) Back, Becky Ly 02/23/2004 104 I
17(a) Back, David A 02232004  5{ |Connelle. Merland - RR#2, Bax 77 ~
17(2) Bloomfeidt, Erk 03/17/2004 Capobizncn, Joseph- 108 St ks Diive
17() Boye, Cirence 0272072004 5] | Corl Michasi-103 Eutaw Avenus L
17(s) Boye, Clarence 02262004 5 Do Amounl
17(a) Boyle, Clarence Vod 04/20/2004 54 ’7'7[1["] -
17(a) Braaton, Ed 03/30/2004 5§
17(a) Braun, Donakd 03/05/2004 Description
17(a)  Brendel, John 03/30/2004 -
17(s) Browm, Gknan iga00s 1] [Festibue
17(a)  Browm, Glenn 03/18/2004 14 Election ‘ear of Election
02/20/2004 1 ”—z”— "
02/23/2004 104 Primesy o =
03/18/2004 14 Candidate/Campaign Commitee
1
03/19/2
02/232004 1 [Peroutka 2004 inc. - 5026 Fitchie Highwey, Sute 303 &
03/15/2004 Mabon, (sen - 1142 Harbor Boulevard
02/23/2004 Perautka. Michas! A - 151 Longtellow Diive. E
oyisons 1] Cosmmveoe I
02/23/2004 | =1
03/22/2004
03/03/2004 Check No Account identifisr
03/22/2004 [ [
03/24/2004
03/12/2004 1
02/20/2004 | ok Cancal
03/05/2004 104
03/01/2004 -
02/03/2004  25.00:166
02/202004 2000209
02/232004 5200 290
03/192004  25.00 417
03/08/2004 20.00 480

< >
Ready M2:11/25/2003 - 01/31/2004

v" The Individual Contribution dialog box will appear. Enter the name, and
press the Tab key.
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Individual/Organization Information

Type % I Mational [~ kulti-Candidate
I\ﬂdivwdual otherthan a Candidate LI
Lookup.. |
~If Committee/Organization
MName |
If Incliviclual
’7 Last Name Middle Name |
I | |
Firstname Pretix Suffix |
| =l =
Address
City State Zip
| fens =
Emplayer
Dcoupation
Candicate Information
Office State District Other 1D !
; |[Nen =l |
OK | Cancel |

v The Individual/Organization Information dialog box appears. Type in the
address, city, state and zip, in addition to the employer and occupation for
the new contributor, and click on OK.

[ FECfile - AUTH1.DCf

1 100 R AEES e

Name Description Date | Amount | id
Sanger, Joe  accounting sen 01/31/2004  397.00/161
Aber, Steve 02/23/2004  20.00221
Anneburg, Alen 03/22/2004 1.00/528
Anonymous Ca 03/17/2004 35.00:521
Barmett, Robert 03/18/2004 6.00/366|
Behing, Bruce 03/06/2004  35.00462| Name
Black, Becky Ly 02/23/2004  1000.00 277 [Spcy
Black, David A. 02/23/2004  500.00 275
Bloomfeldt, Erik 03/17/2004  35.00:516] |Zian-1361 Lincoinshire Drive -
Boyle, Carence 02/20/2004  500.00:203] | Capol~
Boyle, Carence 02/26/2004  500.00/297 -
Pty Dyavaes  sancas] o2 AL
raaton, X
Braun, Donald 03/05/2004 3000456 |42104 10000 g
Brendel, John ¥ 03/30/2004 25.00/548|  Description
Brovin, Geenn 02/18/2004  100.00:197
Brovn, Genn 031972004 10000573 [Feambit= N
Burdette, Josep 02/20/2004  150.00201| Election ¥aar ot Elecion
Caine, Curtis 02/23/2004 100000 292| [rinan; S
Cannels, Mariar 03/19/2004 150,00 412
Capobianco, Jo 02/23/2004  100.00/287| Candidete/Campaign Cammites
Carl, Michael 03/19/2004  15.00 407
Castle, Darrel 02/23/2004  100.00 261
Chastain, Micha 03/19/2004  50.00399| |Peroutks 2004, Inc. - B0ZB Ritchie Highway. Sute 303 -
Christian, Marky 02/23/2004 5.00/215| | Mabon. Gene - 1148 Herbor Boulevard
Coller, Kimberly 03/01/2004  20.00:.441| |Peroutka, Michael A - 151 Langfeliow Drve L
h, Michael 03/19/2004  100.00/377
g‘rﬁm. Eric 02/23/2004  20.00:229| Coegorvcede [T
Davis, Ashiey 03/22/2004 3500534 | =]
Dechman, Wika 03/09/2004  20.00 482
Deitz, Burr 03/22/2004 25.00:543| Check No. Account dentfier
Desorce, Timot 03/24/2004 25.00423| | [
DeWitt, Jeank 03/12/2004  100.00 :508]
Donhee, John 02/20/2004  20.00:207)
Dumser, Barry 03/06/2004  1000.00 470 ‘ = E—
Dunne, Fiorenc: 03/01/2004  20.00437
Dunne, Lary 02/03/2004
'Duskin, Timothy 02/20/2004 20.00:209
Duskin, Timotin 02/23/2004 5200290
Ericksan, Steve 03/19/2004 2500417
Fama, Nicholas 03/09/2004 20.00 480
< >
Ready M2111/25/2003 - 01/31/2004
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v The Individual contribution dialog box appears. Enter the date and amount,
and click OK to complete the transaction.

NOTE: FECFile will automatically create two transactions,
one will be a negative entry from the original contributor, and
the second will be a memo entry from the new contributor.
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Redesignation

v' Select contribution to be redesignated from “All Transactions” view.
v Right click contribution and select redesignate.

v Enter redesignation information including the name of the contributor, date
of redesignation, amount redesignated, and election amount is being
designated to.

v" Click on OK.

This process is the same for redesignations in one report and between
two reports. For a redesignation between two reports, three memo
entries are created with this process, one showing the original
contribution information, one showing a negative entry for the amount
being redesignated, and one showing a positive entry with the amount
being designated for a different election. For a redesignation in one
report, only the second two memo entries will appear since the original
contribution is on that report.
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Reattribution Involving One Reporting Period

I8 FECfile - AUTH1.DCf

= Individuas/Organizations
Election Cyces
Reports
Al Transactions
Type

Summary Page

Disbursements
Loans and other Obligations

Recyde bin

< |

Open a window on al receipts for the selected report M2:11/25/2003 - 01/31/2004

v" From the FECFile main menu, select View, and then select Receipts from
the drop down menu.

I8 FECfile - AUTH1.DCf

s Receipts

Lne#  Name Date Amount | Aggreg... | L. P.
1§17(a) Jans, Gary Michael 01/05/2004  2000.00  2000.00 04
13(a)/A Peroutka, Michael A. 11/25/2003 20000.00 20000.00 08
19(a)/# Peroutka, Michael A. 011/09/2004 20000.00 40000.00 03
17(a) |Maboguss wireann '50,00/00]

17(a) Scank MW P50.00  250.00 05
Modfy... cutem
Delets Dal
Chone...

Transacton Spi.

Memo Text...

[l Redesgnate

Sort... Ctrisr
Temization

<

>
Use this to reattribute a given transaction

M2:11/25/2003 - 01/31/2004
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v" The Receipts dialog box appears. Locate the transaction to be reattributed,
right click on it, and select reattribute.

I FECfile - AUTH1.DCF (=

¢ oz @fia&de S

Date  Amount | Aggreg... L. P.
01/05/2004 200000 2000.00 4

Peroutka 2004, Inc. - B028 Ritchie Highway, Sute 303 -~
Abler. Steve - 4728 Gawain Place.
Advanced Photo, Inc. - 245 West Broad Street L

Dat= Amount
oo [

Description

[Reatribute:

Election “Vear of Elacion

Frimary ~|[e004 =
Candidate/Campaign Camnines [

Pergutka 2004, Inc. - B028 Fitchie Highwery. Sute 303.. A
Mabon, Gene - 1149 Harbor Bouleward,
Peroutks, Michael 4 -151 Longtellow Drive, b

Categorycode [~

Check M. Account Identifier

[ [
| [ Gancel

< >
Ready M2:11/25/2003 - 01/31/2004

v" The Individual contribution dialog box appears. Enter the name of the new
contributor, and press the Tab key.

v" The Individual/Organization Information dialog box appears. Enter in the
address, city, state, zip, employer and occupation for the new contributor
and select OK.
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Individual/Organization Information

Type % = -
‘\ﬂdivwdual otherthan a Candidate ﬂ
LLockin |
If Committee/Organization
MName
\
If Incliviclual
Last Name Middle Name
1 |
Firstname Pretix Suffix
| | =l =
Address
\ |
City State Zip
‘ Mone ﬂl
Emplayer
\
Dcoupation
\
Candicate Information
Office State District Other 1D
! =] =l |
OK Cancel ‘

v" The Individual contribution dialog box appears. Enter the date and the

amount. Click on OK to complete the transaction. FECFile will automatically

create two transactions, one will be a negative entry from the original
contributor, and the second will be an entry from the new contributor.

v Click on the X to close the Receipts window.
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Redesignations Involving One Reporting Period

FECfile - AUTH1.DCf

_—' E Indwiduals/Organizations
L Election Cycles

Reports
Al Transactions

Summary Page
Recepts

cans and other Oblgatons Q

Recyce bin

< »
Open a vindow on the selected report M2:11/25/2003 - 01/31/2004

v" From the FECFile main menu, select View from the menu bar, and select
Disbursements from the drop down menu.

FECfile - AUTH1.DCf
Fe EGt Vew Wndow Hep

Se@e: - PRGBS O

March 20 M
lapr 20 Mon ¢
Amount | Aggreg... L. P.
12/23/2003 6360 636055
01/012004 11772 1177211
01/16/2004 245681 2574.5335
01/01/2004  360.00  360.00 13
12/24/2003  367.50 367.5015
12/31/2003  1291.00 12910017
12/31/2003 28600 1577.0060
01/09/2004 72800 2305.00 52
01/15/2004 1111.00 3416.00 51
01/21/2004  747.00 4163.00 50
01/29/2004 74491 4907.9149
01/01/2004  500.00  500.00 19
23 Shirey, George 01/15/2004  500.00 1000.00 30
23 US. Postal Service 12/31/2003 2730 273021
23 Lokon, John 01/02/2004 80000  800.00 23
23 Lofton, John 01/09/2004  §00.00 1600.00 27
23 Lofton, John 01/15/2004  800.00 2400.00 28
23 Lofton, John 01/15/2004 385.00 2785.00 29
23 Lofton, John 01/21/2004 800,00 3585.00 42
23 Lofton, John 01/28/2004 800.00 4385.00 44
23 Cabn One Productions 01/02/2004  2250.00 2250.00 25
23 Cabn One Productons 01/27/2004 225000 4500.00 43
23 Peroutka & Peroutka 01/15/2004 45000  450.00 31
23 State of Delware 01/152004 400 40033
23 Nebs 01/192004 12054 1205436
23 Nghtiight Desgn 01/19/2004 12000 1200038
23 Asssted Solutons 01/19/2004 20000  200.00 40
23 Whteman, Scott 01/29/2004 126145 1261.4545
23 Unked Bank Card 01/29/2004 149.00 149.00 47
23 Branch Banking & Trust 01/21/2004 3150 31.50 56
23 Cark Checking Products 12/03/2003 2250 225058
< >
Ready M2:11/25/2003 - 01/31/2004
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v' The Disbursements dialog box appears. Select the appropriate transaction,
right click on it, and select the Redesignate/Reattribute option,

v Dragging across to select redesignate.

v' A dialog box appears. Enter in the name, and select OK. The main
Summary page will reflect the change.
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Partnership Contributions

& FECfile - AUTH1.DCf __@IY
Fie Edt View Window Help

UL 0 Ric&ee S

[& Summary Page - Form 3P |;HE|.X‘

poltical
Contributions from ather poltical committees
Contrbutons from the canddate
Transfers from other authorized committees
Loans received from the candidate
Other loans received
Offsets to operating expenditures (refunds, rt
Offsets to fundraising expendtures (refunds,
Offsets to legal and accounting expendiures
Other Recepts (Dwidends, Interest, etc.)
Ttem on hand to be iquidated

Operating expenditures 20544.83
Transfers ta Gther authorized committees

Fundraisng disbursements

Exempt legal and accountng dsbursements

Loan repayments made by the canddate

Other loan repayments made

Refunds of contributions from individuas
Refunds of contributions from poitical party ¢
Refunds of contributons from other poltical ¢

Other disbursements

Loans owed TO the committee
Other debts owed TO the commitee
Loans owed BY the committee
Other debts owed BY the committee

Expendiure Subject To Limitation

o Re... |0 X 2. 70X
Ready M2:11/25/2003 - 01/31/2004

v' From the FECFile Summary page, double click on line 11(a)/17(a)

v" The Individual contribution dialog box appears. Enter the partnership’s
name in the text field, and press the Tab key.
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Individual Contribution

MName

MUZYK, GEORGE ALEXANDER - 19500 CRYSTALROC... -
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFPUBLICAN CONGRESSIONAL COM.. ¥

Date Amount

[ 0.00 [ InKind
Description

Election Year of Election [~ Memo

| =

[v Aogregete
Candidate/Campaign Committee

MUZYK, GEORGE ALEXANDER - 15500 CRY'STAL ROC il
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136..
10TH DISTRICT REPUBLICAN CONGRESEIONAL CORM... LI

Cetegorycode [ Increased Limits
| =
Check MNa Account ldentifier

| |
INext entry... | Ok | Cancel |

v" The Individual/Organization Information dialog box appears. In the type
field, select Business, Financial Inst., Partnership, Indian Tribes, Other non-
federal entities. Type in the partner’'s name, address, city, state and zip and

click on OK.

Individual/Organization Information E‘
Lype [% r r
‘\nd\vwdua\ aotherthan a Candidate ﬂ
If Committee/Qrganization
MName
If Individual
Last Name Middle Name
n \
Firstname Erafix Suffix
| \ = =l
Address
City State Zip
\ Nane =l
Emplayer
Occupation
Candidate Information
Office State District Other D

0K Cancel ‘
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v" The Individual contribution dialog box appears. Enter in the date, amount
and enter “Partnership” in the text area for the description. Click on OK.

L FECfile - AUTH1.DCf X

Individual Contribution

In ions
‘Contributions from poltical party committees Noma
Contributions from other polical commitees Mestor
‘Contributions from the candidate - y
Transfers from other suthorzed Commtees Zian- 1361 Lincolnshire rive
Loans received from the candidate TEESE
Other loans received

Offsets to operating expendtures (refunds, n | Daie Aot
Offsets to

Offsets to legal and accounting expenditures R4 ‘ L =

Other Receipts (Dividends, Interest, etc.) Descripion
Ttem on hand to be iquidated et Bl

Operating expendures Elacton ‘veor of Elecion
Transfers to other authorzed committees
Fundraising disbursements

acoounting
Loan repayments made by the candidate

Peroutkn 20014, Inc. - 5020 Fitchis Highway, Suite 313
Mabon, Gena - 1143 Harbor Boulavard

Refunds of contr from e Proutkn. Michas 4.~ 151 Longiellow Drive...

Other dibursements Catngoycode I

Loans owed TO the committee [
Other debts owed TO the committee
Loans owed BY the commitee Chackho.
Other debts owed BY the committee [

Expendrure Subject To Lmtaton

M2:11/25/2003 - 01/31/2004

v Select View from the menu bar, and select Receipts. The Receipts window
appears.

Fie Edi

ﬁg Tndivduak/Organzations
Election Cycles
Reports
Al Transactions

Summary Page.

Dsbursements @

Loans and other Oblgatons

T othes au Date | Amount | Aggreg... L. P.
Loans recenved fom the candte  N1(a) danis, Gary tichae 01/05/2004 2000.00 3000.00 04
Offets o operating expendtures(reund] L2V Perouta, Mchael A 11/25/2003 2000000 2000000 08
Offets to fundraing expendhures (refor] L2WA Perouta, Michaei A 01/09/2004 20000.00 40000.00 03
o mbgdamnd'g‘mm expendn] 1760)  Mabon, Gene 01/29/2004 5000  50.0000
plon (oitone e ety 1760} Scarion, Susan 01/05/2004 25000  250.0005

Ttem on hand to be iquidated

Gperating expenditures

Transers to other authorized committeed

Fundraising dsbursements.

Exempt legal and accounting dsbursemel
made by

Other loan repayments made

Refunds of contrbutons from ndiduas
Refunds of contributions from poitical pay
Refunds of contributions from other poit
Gther dsbursements:

Loans oved TO the committes
Cther debts owed TO the commitee
Loans owed BY the committee
Cther debts awed BY the committee

Expendture Subject To Limkation

cre. B 0X tw. |F0OX

Open  window on al receipts for M2:11/25/2003 - 01/31/2004
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v Right click on the appropriate transaction, and select Transaction splits. The
Transaction splits window appears.

I8 FECfile - AUTH1.DCF

Cash on hand

Federal Funds
Indliv riby
Contriutions from polticalparty committees
Contributions from other poltcal commgl
Contributions from the candeate

Transfers from other authorized commity

Loans received from the candidate Lo | biwme Dole___ Amounk_LAcwires—
Other loans received

Offsets to operating expenditures (refun
Offsers to fundraising expendrures (refur
Offsets to legal and accounting expend]
Other Receipts (Dwidends, Interest, etc.)
Ttem on hand to be iquidated

. rew 200,00 2000.00/04]
15(a)/A Peroutk| .00 20000.00 08
15(a)/4 Peroutk .00 40000.00 03
17(a) Mabon, 000 50.0000
17(a)  Scanbon - 0,00 250.00 05

Operating expendiures

Transfers to other authorized committeed
Fundraisng disbursements

Exempt legal and accounting dsburseme

Loan repayments made by the candidate
Other loan repayments made
Refunds of contrbutons from individua|
Refunds of contributions from poitical pay
Refunds of contributions from other poly
Other dbursements

Loans owed TO the commitee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committee

Expenditure Subject To Lmitation

T [@OX S @EX
To add spit ike: credt and M2:11/25/2003 - 01/31/2004

v" Click on Add new, and enter the individual information.

[ FECfile - AUTH1.DCf j § ?

e r e PR LEe e

& Summary Page - Form 3P

Individual Contribution
Contributions from the candidate

ot rom atner authoraed comme nes Mame  Dale Amount Ad e
Loans received from the cancldate. Les _hame Dete i

17(a) |Jans, Gary Michael 04| 2000.001

(0105 ‘

Other loans received

Uﬁs:r‘slon:mexpemnum (refund] 15214 Peroutia, Mchael A 11/25/2003 20000.00 20| [Peroulke 2004, Inc - 8028 Rilchie Highway: Sute 303

Offsets to fundraisng expendiures (refur] 12024 Peroutka, Mictoel A 01/09/2004 20000.00 4] | Abler, Steve - 4728 Gewnin Place

o 17(a) Mabon, Gene 0172972004 50.00 | | Asvenced Phota, nc -246 West Broed Seet

& Transaction splits Dete Amount
ooo [

Descripien

Election “fear of Election

=

Candidate/Campaign Commites

o
Rl
Fi
2
[
of
Rl
Rl
R}
of

Peroutka 2004, Inc. - B0Z8 Riichie Highway. Sute 303
Mabon, Gene - 1149 Herbor Bouleverd...
Peroutke, Michael A - 157 Longfeliow Drive...

Categorycode [~ Inoreree |

ozog

Expendture Subject To Uimitation Account Identfier

Ready M2:11, 3 - 01/31/2004
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v' Repeat entering additional information as required. Each entry is added to
the Transaction Split Screen. When done adding, Click on close.
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Debt Retirement

v" From the FECFile Summary page, double click on line 17/23.

I FECfile - AUTH1.DCf

LB 0 PRBe&de Do

: Summary Page - Form 3P

Description c.u
Cash on hand

Federal Funds Operating Expenditure |
Individual Contributions. 2300.00 2300.00

Contributions from poltcal party commitees
Contribunons from other poltical commetess o

Contribubans from the candidate ]

Transfers from other auchorzed commtees Peroutcn 2004 Inc - 8028 Rfchie Highwey, Sure 303
Loana recelved from the candidats et o 4753 o P

Other loans received Advanced Pholo, Inc - 246 Wes! Broad Shreet
Qlfsets to operating expenditures (refunds, 1
Offsets to fundrasing expendtures (refunds,
Offsets to legal and accounting expenditures a0 -
Other Recepts (Dvidends, Interest, etc.)
Item on hand to be Iquidated

|Operatng expéndires

Trandlers o other authored conimitees

Fundrasng dsbursements = ruem
Exempt kgal and sccountng disbursements .
Loan repayments made by the candidate e
Other loan repayments made [
Refunds of contrbutions from individuals

. Feroutin 2004, Inc. - BIZB Rilchie Highwey, Sute 303
Refunds of contrbutions from poltical party « Maben, Gen - 1149 Harbor Bauleverd
Refunds of contrbutions from other poltical ¢ Peroutkn, Michael A - 151 Langtellow Drive.
Gther dsbursements 3 i

Catagory of expendiura for state allocafion

Loans owed TO the committee

Other debts owed TO the committee
Loans ewed BY the committee |Expenzes har are not allacabis.
Other debis owed BY the committee

Expendiure Subject To Umiation 2054483
Hesteniny |

Ready M2:11/25/2003 - 01/31/2004

v" The Contribution to Federal Candidate/Political Committee dialog box
appears. Enter the name of the committee, and press the Tab key.

Individual/Organization Information

Type % [ Metional [T Muli-Candidate
IIndeuaI other than a Candidate LI

Lomkup

i~ If Committae /Organizatio
Name ‘
It Individual
’7 LastName Middle MName ‘
1 |
Firstname Prefix Suffix i
| = =
Address
| |
City Statg Zip
| e =
Employer
|
Occupation

- Candidate Information
Office State District Other ID

e = |
Ok I Cancel |
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v" The Individual/Organization Information dialog box appears. In the Type
field, select Campaign Committee, and select the Lookup button.

Individual/Organization Information

Type I 1t
| Campaign Commities
FECID

HiCommitee/Organ

3] Offsts to operatng expendeures (refun .
(5) Offsets to fundrasing expendrures (refu el
Offsets to legal and accounting expends
Other Receipts (Dvidends, Interest, etc. ) g5 CAMPAIGN/P GEREN
Irem on hiand to be lquidated 83 UNCOMMITTED COMMITTEE

92 CAMPAIGN FOR CLINTON COMMITTEE
< 9 COYNE FOR CONGRESS
‘Transfers to cther authorized committeed 1 |JCky) COLLING, CHARLES
Fundrassing disbursements 100 PROLIFE PAC
Exempt legal and accounting diburseme] | 0TH CONGRESSIONAL DISTRICT DEMC
Laan by 10TH CO DISTRICT VICTC
Other Ioan repayments made. 10TH DISTRICT REFUBLICAN CONGRES
Refunds of contrbutions from individuasf 1193 & 32 8./144 SEIU HOMECARE FOLIT

C00198283 HET<D80
00223271
00275534
00313205 H2OH11
HEHIOZ160
00358795
00295806
CO0360305
CO0005462
00344831

Refunds of contributions from poitical py
Refunds of contribtions from other poit
Other dsbursements

Loans owed TO the committee:
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committee

1198 SERVICE EMPLOYEES INT'LUNION
11TH CONGRESSIONAL DISTRICT REPU
11TH DISTRICT DEMOCRATIC COMMITT.
1245 FOUNDATION. THE

12TH COMGRESSIONAL DISTRICT RERPU
12TH COMGRESSIONAL DISTRICT RERPU
12TH GOP FEDERAL CAMPAIGN FUND
TATH O N | ANESSIHID MM

00348540
Comes1az
C00280941
C00353052
C00262166
00368330
C00297044

0N 304

—ozZx<zZ<<0O0<K<ZMI~ "I

Prev Mext Copy Al CopylD I
Otice ‘Stete District OtherlD

I ] [ane =1l [
ok Cancal

Expenditure Subject To Limtation

M2:11/25/2003 - 01/31/2004

i 0 - PR LsEs O

= Summary Page - Form 3P

Lne#  Descrption
Cash on hand

o1 .
Individual/Organization Information > 4

Type I~ Matior
[Campaign Commitee
FECID

Lookup

IfCornmines/Orgasization

Federal Funds

Individual Contributions

Contributions from poltical party committees
Contributions from other poltical commitees
Contributions from the candidate

Transfers from other authorized committees
Loans received from the candidate

Qther loans received

Offsets to operating expendtures (refunds,
Offsets to fundraisng expendRures (refunds,
Offsets to legal and accounting expenditures
Other Receipts (Dwidends, Interest, etc.)
Ttem on hand to be iquidated

I~ Muli-Candidate Commitiee

2300.00

Fundraisng dsbursements

Exempt legal and accounting dsbursements

Loan repayments made by the candidate
made

[prmeLOPE

= zer [EE
[ s r [ D
[ | BT

Maban, Gena - 1143 Harbor Boulevard .
Peroutka, Michasl A - 151 Longtellow Drive
Scanlan, Susen- 911 Andrews Foad...

Candidate Information.
Office State Distict

F =era |
oK Cancel

Other loan repayments
Refunds of contrbutons from individuas

Refunds of contributions from poftical party ¢
Refunds of contributions from other poltical ¢
Other dbursements

Loans owed TO the commitee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committee

Expenditure Subject To Lmitation

M2:11/25/2003 - 01/31/2004.
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v" The FEC ID dialog box appears. Select the Candidate Committee, and
select Copy All. As the ID dialog box appears, select OK.

v" The Individual/Organization Information dialog box appears, select OK.

|2 FECfile - AUTH1.DCf

BIIBI

l REOYS LR

Cash on hand

Federal Funds

Operating Expenditure
17(s) Individual Contributons

Contributions from poltical party committees
Contributions from ather poltical committees
Contrbutons from the canddate

Transfers from other authorized committees
Loans received from the candidate

Other loans received

Offsets to operating expenditures (refunds, rt
Offsets to fundraising expendtures (refunds,
Offsets to legal and accounting expendiures
Other Recepts (Dwidends, Interest, etc.)
Ttem on hand to be iquidated

sto

Fundraisng disbursements

Exempt legal and accountng dsbursements
Loan repayments made by the canddate
Other loan repayments made

Refunds of contributions from individuas
Refunds of contributions from poitical party ¢
Refunds of contributons from other poltical ¢
Other disbursements

Loans owed TO the committee
Other debts owed TO the commitee
Loans owed BY the committee

Name

TUMA FOR CONGRESS

Zion- 1361 Lincolnshire Drive

Dt Amourt

412404 5000 ind

Descrgtian

TUMA FOR CONGRESS - 7908 WALERGA RD STE 112
v

[Debt Retirermeat 2003 Primary 04 |

I : ™ Mema

Candidate/Campaign Commites

Peroutka 2004, Inc - 9128 Futchie Highway. Suts 303
Maban, Gene -1149 Harbor Bouleward
Peroutke. Michsel A - 151 Longtellow Drive

r

Category of expenditure for state sllocation

[Expenses that are nat allacable

Other debts owed BY the committee

Expendiure Subject To Limitation

Hext enty ok
|

CRe |01 X Dines [E[CI[X

Ready M2:11, 3 - 01/31/2004

v" The Contribution to Federal Candidate/Political Committee dialog box
appears, enter the date and amount, and in the description field, enter in
“Debt Retirement”, year and election. (The year must be entered in the
description field to be seen in the print function.)

v" Click on OK.
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Memo Text - (Information about a specific transaction within a
report)

[ FECfile - AUTH1.DCf

Fie Edt |
Indiduals/Organizations. @ m g LS

'::'E Election Cyces [} .@ @

& Reportl oot ] 3
Al Transactions

Type
summary Page

March 20 M Recepts

ipri 20 Mor  Dibursements

Loans and other Cbigations
Recyce bin

< >

Open a windowr on al Reports in this fle M2:11/25/2003 - 01/31/2004

v' Select View, Reports on the menu bar from the FECFile main menu.

[& FECfile - AUTH1.DCf
Fle Edt Vew Wndow Hep

LBy sz RGc&Be S

Openin... | Ciosing...

Hew . Ins
Modiy... Cem
Delete el
Redesignate/Reatirbute... Q
Unciose Report...
Amend
Itemzation
<

*
M4:03/01/2004 - 03/31/2004

Adds the memo text to the

FECFile — Authorized Manual 6.0 E-114



v Right click on the transaction to which the memo text will be attached.

v Select memo text and left click.

|2 FECfile - AUTH1.DCf

SIS PRl LR YT LY

.. | Cosedon | Signed by | Eection... Openin... | Closng...
02/19/2004 Jank, G: 0 21755.1
03/19/2004 Jans, Gary S,

Pags 1, Line 3 bem chonge
_owea |
< >
Ready M4:03/01/2004 - 03/31/2004

v Enter in the memo text and select OK.
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Memo Text - (Automatic Memo Generation)

A memo text entry will be created when a loan is forgiven, or a forgiveness is

rescinded. To see this, do the following:

BT | T T T

Lne# | Descry  Reports
Al Transactions

11(c) Contrk Summary Page
11(d) Conit  Recepts

Disbursements
N Loans and other Obgabons

120,00

10.00

18 Transiers to other authorzed commitees.
19(a)  Loan repayments made to the candidate

19(b) Other koan repayments made

202)  Refunds of ndivdual contrbutions

20(b)  Refunds of contrbutions from poitical party ¢

20(c)  Refunds of contrbutons irom other poltical ¢

21 Other disbursements

21 Loans made 3000.00

23 Cash on hand -2870.00

] Loans owed TO the committee

a Other debts owed TO the commitee 1990.00
10 Loans owed BY the committee

10 Other debts owed BY the commites

Open a window on al loans, obigation: ratos for the selected report

- 12/31/2004

v Click on the View Menu, and select “Loans and Other Obligations’

1B FECfile - [Loans and other Obligations] E.E"zl

[ Fe Edt view window Help

Ol By PRleL&@w e

Line# | Name Date | Balnce 0|
21 Laet, First

Last, Frsf

todfy... ctriem
Delete Del
Cone.
Loan/Debt payments...
Memo Text...

Redesignate/Reattrbute...

- 12/31/2004

Forgive Loans or Settie Debts
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v Right click on the affected loan an select Forgive/Settle from the selection
box.

[v Forgiven

Date
19/30/04

Cancel

l
=
LJ

v" Check the Forgiven box, enter the date for the loan forgiveness, and click
the OK button.

v" Respond to the “Are you sure...” box and click the Yes button.

?) e you sure you want to modify the selected Loan?

p )

Yes | No

A The following memo text wil be automatically appended: (Current loan balance of 100000.00 has been forgiven)

v' FECFile notifies you that an auto memo text will be created. This entry is
appended to any memo text information that may already exist.
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[& FECfile - [Loans and other Obligations]

] Fe Edt view window Hep

kel @ 12 fEafie&de S

Line# | Name Date Balance Total | L. P.

13(a) |Loar [Settied 1 00000.0034|

21 Lastp e ins ettled  3000.00 28

5 other Modfy.. QM foattied  2000.00 02

9 Last F  Delete Del ettled 10000.00 31
Clone...

Loan/Debt payments...

Redesignate/Reattribute... *
Forgive/Settie..

Itemization

Sort... Cuker

Adds the memo text to the selected item YE:09/30/2004 - 12/31/2004

v' To see the resulting memo, right click on the affected loan transaction, and
select Memo Text... from the selection menu.

[Currentloan balance of 100000.00 has been forgiven)

OK Cancel

v" The memo text content is shown.
v' A similar memo is generated if a previous loan forgiveness is rescinded.

v Right click on the forgiven loan...and click on the Forgiven check box...the
check that was there and the date that was entered, is cleared...
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Forgive

[~ Forgiven

Diate
Cancel

v Click on OK...

_& The following memo text wil be automaticaly appended: (A previous settlement of 100000.00 has been rescinded)

v' FECFile notifies you of the memo information that will be appended. In
looking at the memo text...we see that the memo of the rescinded
forgiveness is appended to the memo text content.

Memo text g‘

[Currentloan balance of 100000.00 has been forgiven) (4 previous setlement of 100000.00
has been rescinded)

0K Cancel
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Reporting Federal Funds (Line 16 - F3P Only)

[& FECfile - Presidential dcf

Fie Edt View Window Hep

]

Line# | Description
6 Cashonhand

| Federal Funds
17(a)  Indwidual Contributions
17(b) Contributins from pottical party commitees
17(c)  Contribubons from other political committees.
17(d)  Contributions from the candidate
16 Transfers from other authorized committess
19(3) Loans received from the candidate
19(b)  Other loans received
20(a)  Offsets to operating expendtures (refunds, v
20(b)  Offeets to fundraising expenditures (refunds,
20(c) Offsets to legal and accounting expenditures
21 Other Recepts (Dividends, Interest, etc.)
31 Ttemon hand to be iquidated

23 Operating expendures.

24 Transfers to other authorzed committees
25 Fundrasing disbursements

26 Exempt kgal and accounting dsbursements
27(s)  Loan repayments made by the candidate
27(b)  Other boan repayments made

28(s)  Refunds of contrbutons from individuas.
28(b) Refunds of contrbutions from poitical party ¢
28(c) Refunds of contrbutians from other poltical ¢
29 Other disbursements

11 Loans owed TO the committee
11 Other debts owed TO the committee
12 Loansowed BY the committee
12 Other debts owed BY the committee

13 Expenditure Subject To Limitaton

Ready

2300.00 2300.00
40000.00 40000.00
20544.83 20544.83
40000.00

397.00
20544.83

>

>
M2:11/25/2003 - 01/31/2004

v In the Presidential filing Summary Page, double click on line 16 Federal

Funds.

Federal Funds k

Narme

Peroutka 2004, Inc. - 8028 Ritchie Highway, Suite 303.. -~
Abler Steve - 4729 Gawain Flace... =]
Advanced Photo, Inc. - 246 West Broad Street 4
Date Arnount
| 0.00 [ In-kind
Description
Election “ear of Election
| ﬂ‘ [~ Memo
Candidate/Campaign Committee
Peroutka 2004, Inc. - 8028 Ritchie Highwey, Suite 303.. -~
Mabon, Gene - 1148 Harbor Boulevard.. =]
A

Peroutka, Michael A - 151 Longtellow Drive...

Category code [~

L

Check Mo Account dentifier
Mext entry. | ,TI Cancel
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v' The Federal Funds Entry screen appears. Enter /Select the appropriate

name, and press TAB.

l/Organization Information

Type I~ Mational % Multi-Candidate
Lookup.
i~ I Committee/Organization
MName |
i IfIndividual
Last Name Middle Name |
I i
Firstname Prefix Suffix
|
| = =
Address
City State Zip
| fane =]
Emplover
Mahon. Gene - 1148 Harbor Boulevard s
Peroutka. Michael A - 151 Langfellow Drive.. =
Scanlan, Susan- 911 Andrews Road b |
Candlidate Information
Office State District Other ID ,
[ | Jpione =] |
OK I Cancel |

v" Select the Business, Financial Inst

name, address and other information.

{5 FECfile - Presidential.dcf

item in the drop down box and enter

Cash on hand

|Federal Funds

[a %]

! Rl e&ée O

ThsPl | ThisR.u

12(a) Indwidual Contributions. X
17(b) Contributions from poltical party committees —
17(d) Contrbutions from the candidate o
18 Transfers from other authorized committees Mame
19(a)  Loans received from the candidate 4000000 | (05 Goverment
19(b) Other bbans received [US Goverman
20(z) Offsets to operating expendiures (refunds, United Bank Card - 140 West Main Steet -
20(b) Offsets to fundraising expenditures (refunds, US Gowamment - Here.
20(c)  Offsets 10 legal and accounting expendures Wan Rossem. Henry-516 East 8151 Steet ~
21 Other Recepts (Dividends, Interest, etc.) Dete [
31 Rtem on hand to be iquidated e e (]
23 Operating expendiures 2054483 | Dageription
4T h
e o [Fleceiptof Federai Funds or aier des..
26 Exempt kgaland accounting dsbursements Electon Year of Election
27(s)  Loan repayments made by the canddate = -
27(b) Other ban repayments made Memo
28(a) Refunds of contrbutions from individuas Cendlidate/Campaign Commitas
28(b) Refunds of contrbutions from pokical party ¢ |
28(c)  Rehinds of contributions from other poftical ¢
29 Other dsbursements Perautka 2004 Inc. - 6028 Ritchie Highwey, Suite 303 -

Maban, Gene - 1143 Harbar Bouleverd
11 Loans owed TO the commitee Peroutka. Michas!| A - 151 Longfeliaw Drive... v
11 Other debis owed TO the committee
12 Loans owed BY the commitee 4000000 | Segoryeode [
12 Other debts owed BY the committee 397.00 [ |
13 Expenditure Subject To Limitation Chack No, Acgount identdier

Next entry... | Ok Cancal
< >
Ready M2:11/25/2003 - 01/31/2004
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v Enter the date, amount, description and select OK. Note the balance
update in line 16 on the Summary Page.
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Closing a Report

I8 FECfile - AUTH1.DCf

Fie Ed

= Individuals/Organzatons
Election Cydies

B Reporel fepors e 3

Al Transactions
Type

Summary Page

farch 20 M| Receipts

fpri 20 Mar  Dibursements
Loans and other Obligatins

Recyce bin

>

M2:11/25/2003 - 01/31/2004

<
Open a window on al Reports in this fie

v Select View, Reports on the menu bar from the FECFile main menu. Right
click on the appropriate report.

I8 FECfile - AUTH1.DCf r__ (=] g‘

Fe Edt Vew Wndow Help

G fs 0 ORI VENS D

Type Coverage | Election ... | Cosedon | Signed by | Election ...  Openin... | Ciosing...

Hewi... ns
Mody... Cirkem
Delete Del
Memo Text...
Redesignate/Reattribute...

[ Ooseieot ]

Tremization

>

Q2:04/01/2004 - 06/30/2004

<
Fie (L. freeze) or un-fie Form
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v Click on the close report option.

I FECfile - AUTH1.DCF =

(=] -

Close report

Date closed Filing D [Original]

< >
Ready Q2:04/01/2004 - 06/30/2004

v" The Close report dialog box appears. Enter in the date closed, (to be
outside the coverage date) and click on OK. The Filing ID is only required
when amending the report and the software will automatically fill the field.
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Text Record - (A cover letter attached to a specific report at the
end)

[& FECfile - AUTH1.DCf

Fie Edt (ot Window Help
Individuas/Organzations
o | Election Cydes

& Reporel Repos ]
Al Transactions

Type
Summary Page

farch 20 1 Recepts
Peri 20 Mo Disbursements
Loans and other Obigations

PElec&dEe o

Recyde bin

< >

©Open a window on al Reports in this fie M2:11/25/2003 - 01/31/2004

v Click on View and Reports from the FECFile drop down menu. Right click
on the appropriate report.

[& FECfile - AUTH1.DCf

Fle Edit Vew Window Hep

B oo B0 &BS O

[© Reports

R |

Redesignate/Reatirbute...

Close Report..

Remization

< 4 |
Adds the memo text to t

02:04/01/2004 - 06/30/2004
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v Highlight the Memo text option, and left click.

|2 FECfile - AUTH1.DCf

ST P EEENEl LYY I Y

Meme entry information. |
[ ]

«
Ready 92:04/01/2004 - 06/30/2004

v Enter the memo in the Memo Text field and click on OK.
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F. Special Features

Search Feature

Where there are a large number of transactions in the All Transactions window,
the Search feature in FECFile can be used to limit the number of transactions

you need to look through. To use this feature:

[& FECfile - [All Transactions]

Line#
11(2)
11(3)
11(3)
11(2)
11(2)
11(3)
11(2)
11(a)
11(3)
11(a)
11(a)
11(3)
11(2)
11(a)
11(3)
11(2)
11(a)
11(3)
11(2)
11(a)
11(a)
11(2)
11(a)
11(3)
11(2)
11(3)
11(3)
11(2)
11(3)
11(3)
11(2)
11(3)
11(2)
11(2)
11(3)
11(a)
11(a)
11(3)
11(a)
11(a)
11(3)
11(2)
11(a)
11(3)
11(2)
11(a)
11(a)
11(2)
11ta)

Agarwe
Ajamy,
Agamy,
Akel, Gt
Abert,
Aberta
Aicee, [
Alcee, [

Indwiduals/Organzations

Reports
Al Transactions

Summary Page
Receipts

Disbursements

Loans and other Cblgations

Recyde bin
Sort...

Aidrich, Ronaid R.
Alese, Dominick
Alpern, Harian
Aperm, Harian
Andrew, Raiph
Andrew, Raiph
Anglm, Carmela
Appel, Richard W.
Archer, Kimi ),
Arkins, Carole
Amt, John
Amoid, Thomas
Augustine, Joseph

Ayer, Los

Baley, Angela
Baker-Stone, Lori
Balantine, Faye
Barbash, Maurice
Barden, Lesie
Bamard, Charies F.
Barton, Alan
Baum, John C,
Beal, Kenneth
Beal, Fatrica
Beauleu, Sue
Beedenbender, Patrica
Beeman, Linda
Belng, Celne
Beimont, H. Michael
Bebnga, Faul
Benander, Dougas
Benazzi, Robert B.
Benjamn, Earl
Bennett, Austn
Bentham, Kendrick
Bergstedt, Jan-Enc
Berinsten, Henry
Rermstein. Richard
Search the transactions.

Cuisr

IBlieLde S

Date | Amount | Id -
52002 150.001716
Boja002  250.00 027
B5/2002  500.00 611
prr2oo1  s0.00 809
17/2001  250.00 988
psia002  250.00 603
D7/2001  100.00 932
ps/a002  100.00 697
pafa002 25000 346
17/2001  100.00 951
5/2002  100.00i847
1220/2001  1000.001043
11/15/2002  100.00 837
10/17/2001  50.00:307
05/28/2002 50.001164
10/17/2001  750.001356
10/07/2002  1000.00:396
10/30/2002 50.001949
12/05/2001 25001727
10/17/2001 20.00 401
10/05/2001  100.001192
10/05/2001  25.004170
08/02/2002  100.00:223
09/19/2002  100.00i328
10/25/2002  25.00491
10/17/2001 25.00 1269
10/25/2002  75.001637
08/02/2002  50.00225
11/29/2001  100.00 538
12/05/2001  150.00769
10/17/2001  50.00:393
11/29/2001 25.00 650
11/15/2001  50.00541
12/07/2001  50.00:924
11/15/2002  50.001802
09/19/2002 75.00 266
10/25/2002  50.001503
10/05/2001 25.00:227
10/19/2001 25.00 430
10/25/2002  150.00i710
10/05/2001 50.001184
10/25/2002 50.00 489
12/07/2000  50.00/920
10/25/2002 30.001629
10/30/2002  50.00:928
02/27/2002 50.00080
11/29/2001 25000591
10/30/2002  50.00:382

1202702001 1000.00 060 bt

YE:07/01/2001 - 12/31/2001

v" From the all transactions window click on the View Menu and select
Search...or simply press the Control and F keys at the same time. This will
open the Search interface.
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[& FECfile - [Search Results]

Text

|rich ard

Diate Erom

Cancel

Diate Thru

[l Fe Edt Vew window Hep

a9

B

s PRfie&d@e S e

11(2)
11(2)
11(2)
11(2)
11(2)
11(2)
11(2)
11(a)
11(2)
11(a)
11(a)
11(2)

11(a)

Ready

Line# | Name

Appe, Richard \
Bemstein, Richz
Braun, Richard
Hoffman, Richal
Hogg, Richard
Ketcham, Richa
Lagnese, Richar
Laurenzo, Rich
Lippe, Richard
Magnussen, C
Mathews, Richa
Q'Kane, Richarc
Park, Richard §
Petrio, Richard
Peere, Richard

Speisman, Richi

Descripton

Date
12/05/2001
12/27/2001
10/30/2002
10/25/2002
09/19/2002
10/05/2001
10/21/2002
10/05/2001
05/15/2002
11/15/2001
12/07/2001
10/25/2002
10/19/2001
10/25/2002
10/05/2001
10/25/2002

10/25/2002

Amount | Id
25.00/727
1000.00 060
500.00024
25.00 584
100001274
500.001162
50.00 419
25.00217
50.00304
100.00 565
100.00 831
100.00 495
50.00 455
100.00 541
100.00 207

|10/19/2001]  25.0046

50.00 787

YE:07/01/2001 - 12/31/2001

v' The results of the search are displayed in the Search Results window.
Note, the search looks for the text you seek in the Name, description,
address, and memo text. As an example: Greg Schultz, above...lives on
Richards Road.

NOTE: Use the resulting transactions as if they were in the
all transactions window.
displayed at a time.

Also, only one search results is
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Sort Feature

In a window, the user can sort the transactions in a useful order by using the
Sort Function a Follows.

[& FECfile - [All Transactions]

. I mdmduakmrganmmrvs E = m - e.@ ."-:, @
Date

Line# | Name  Reports Amount  Id -
6(a) Al Transactions 01/01/2001  B086.89 111
11(z) Abrame 10/25/2002  150.007716
11(a) Ackerm ~Summary Page 10/30/2002  250.00.027
11(a) Ackmal  Receipts 10/25/2002  500.003611
11(a) AgQaWZ  Dibursements 12/07/2001 50.00 809
11(2) ARMY.  |gans and other Oblgations 12/17/2001  250.00 988

11(a) Ajamy, 10/25/2002  250.00603

Recyce bin 12/07/2001  100.00 932
10/25/2002  100.00697
09/24/2002  250.00:346
12/17/2001  100.00 961
11/15/2002  100.00 847
12/20/2001  1000.00 043
11/15/2002  100.00:837
10/17/2001  50.00:307
11(z) Apem, Harian 06/28/2002 50.00:164
22 Amencan Hosptal Association | Transfer to Affiated SSF 01/26/2001  5000.00:124
22 American Hospltal Assocition | Transfer to Affflated SSF 06/13/2001  5000.00:131
22 American Hospital Association ¢ Transfer to Afflated SSF 10/12/2001 10000.00 410
22 American Hospital Association | Transfer to Affiated SSF 10/19/2001 _20000.00 411
22 American Hospital Association | Transfer to Afflated SSF__ 11/06/2001 _5000.00 536/
22 American Hospital Association ¢ Transfer to Afflated SSF 11/12/2001  5000.00 537
22 American Hospital Association | Transfer to Afflated SSF 11/16/2001  5000.00 706
22 American Hosplal Association | Transfer to Afflated SSF 12/10/2001 15000.00 707
22 American Hospital Assocktion | Transfer to Afflated SSF 12/20/2001  7000.00 712
22 American Hospital Association | Transfer to Afflated SSF 02/19/2002 10000.00-:108
22 American Hosplal Association § Transfer to Afflated SSF 05/20/2002 10000.00 215
22 American Hosptal Assocition | Transfer to Afflated SSF 0B/12/2002 10000.00:350
22 American Hospital Association | Transfer to Afflated SSF 09/20/2002 10000.00 351
22 American Hospial Association F Transfer to Afflated SSF 10/01/2002 10000.00 404
22 American Hosptal Assocition | Transfer to Afflated S 10/28/2002  5000.00 853
22 American Hospital Association | Transfer to Afflated SSF 11/08/2002  5000.00:860
22 American Hospital Association | Transfer to Affiated SSF 11/15/2002  5000.00 861
22 American Hospital Assocition | Transfer to Affiated SSF 10/21/2002 10000.00 044
22 American Hospital Association | Transfer to Afflated SSF 12/09/2002  9500.00.063

11(a) Andrew, Ralph 10/17/2001  750.00 356
11(a)  Andrew, Raiph 10/07/2002  1000.00 396
11(a) Angim, Carmela 10/30/2002  50.00:949
11(s) Appel, Richard W. 12/05/2001  25.00 727
11(2)  Archer, Kimi ) 10/17/2001  20.00401
11(a) Arkins, Carcle 10/05/2001  100.00:192
11(z) Amdt, John 10/05/2001 25.00170
11(2)  Amoid, Thomas 08/02/2002  100.00:223
11(a) Augustne, Joseph 09/19/2002  100.007328
11(a) Ayer, Los 10/25/2002 25.00 451
11(a) Baiey, Angela 10/17/2001 25.00 269
11(a) Baker-Stone, Lori 10/25/2002  75.00637
11(z) Balantne, Faye 0B/02/2002  50.00:225
1103} Rarhash. Maurice 11292001 100.00 508 L
Sort the tems in the active view YE:07/01/2001 - 12/31/2001

v" From any transactions window click on the View Menu and select Sort.
...or simply press the Control and R keys at the same time. This will open
the Sort interface.

NOTE: Each transaction window can have its sort
preferences set independently. Set up your sour preferences
for each window.

FECFile — Authorized Manual 6.0 F-3



|Am0unt
<Mone>
Line#
MName
Date

|<NDne)

|<NDne)

1]

|<NDne)

Aggregate
Id

OFK. | Cancel ‘

Parent

v' There are four levels of sorting available. The top box sorts first, then the
second box and so forth

v" The options for sorting are shown above, and are from low to high.

Merge Feature

When there are multiple entries for a single unique contributor, you can use the
Merge Function to merge multiple entries into one entry for a unique
contributor. This helps improve tracking and reporting of aggregate totals for
contributors.

[& FECfile - [Receipts]

By edt vew window Hep

S-S EN] XYY T
= open. cuto = ) e
Lln Close Ctri+w Amount | Aggreg... L. P. -
11 001 500 5.00 66
1 save As.. 001 5.00 5.00 01
11 001 1500  15.0025
11(  Import.. 001 2000  20.0046
11(  Import Names... 001 2000  20.00 68
1 export ames 001 2000  20.0023
11(, 001 2000 20,0045
11¢ 001 2000 20.0001
11 Badp.. 001 2000  20.0019
11(  Check Umits 001 20.00 20.00 05
11 001 2000 20.0017
1y VaMdate Crriy 001 2000  20.0065
11(  Print Report Ctrl+shit+p oo 25.00 25.0003
11(  Upboad... 001 25.00  25.0052
11{  update Commitee List 001 25.00 25.00 64
11 001 25.00 25.00 70
11 Print... Ctrisp. 001 25.00  25.0072
13(  print Setup 001 2500  25.0074
10 print preview 001 2500  25.0076
11 001 25.00 25.00 15
13( 1 pof1 versions .oCk 001 2500  25.0017
nf 2TETeonod oo o 0020
p( numod 001 25.00  25.0027
11 4AUTHLDCH 001 2500  25.0049
11( Extt 001 25.00 25.00 69
11 001 2500 250001
11(aju Roche, Mary Ann 10/17/2001 2500  25.0085
11{a)u Dimon, Leonard 10/17/2001 25.00 25.0097
11(a)u Eberly, James 10/19/2001 2500  25.0045
11(a)u Messheo, Hedy 10/19/2001 2500  25.0049
11(a)u Sab, Jack 10/19/2001 25.00 25.00 59
11(a)u Schulz, Gregory M. 10/19/2001 25.00 25.00 61
11(aju McLeod, Christine 10/19/2001 2500  25.0077
11(z)u Murray, Kevin 10/19/2000 2500  25.0086
11(a)u Beling, Celne 10/19/2001 25.00 25.00 50
11(aju Santas, Lee 1019/2001 2500  25.0099
11(z)u McNamara, Sharon A. 11/15/2001 2500 250055
11(a)u Tanney, Karen 11/15/2000 2500 250061
11(aju Hende, Shary! 11/15/2000 2500  25.0067
11(z)u Senn, Lamy 11/15/2001 2500 250069
11(z)u’ Polard, Amy 11/29/2001 2500 250032
1i(aju Mier, Victoria 11/29/2000 2500 25.0034
11(a)u Ward, Marguerte 11/29/2001 2500 250036
11(aJu McCabe, Ria 1/29/2001 2500 250040
11(a)u Shafer, David 11/29/2001 25.00 25.00 42
11(aju Stoddard, Ruth 1/29/2001 2500 250044
11(a)u Tryon, Clara 11/29/2001 25.00 25.00 46
102N Rarton. Aln 11297001 9E00 250050 L
Merges the posstie dupicates in names user-inter: YE:07/01/2001 - 12/31/2001
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v" From any transactions window click on the File Menu and select Merge
Names. ...This will open the Merge interface.

Merging possible duplicate name en‘kies

First occurence Fossible duplicate
Last/ Business Name ~ |ENGELFOR CONG j EL FOR CONGRESS]
First Name ‘ J |
MName Prefix ‘ J |
MNarme Suffix ‘ J |
Addiess line1 | |462 CALFORNIARD << | [482 CALIFORNIA RD
Address, line 2 ‘ J |
Oty |BRONKVILLE << | [BRONKVILLE
State | | =l J | New vk =l
Zip | [10708 << [ro708
Employer ‘ J |
Occupation ‘ J |
Save s far & Quit Mertge ﬂ Don't merge
Cancel All Merge ‘ Resetto As it Was |

v' The system shows the first occurrence of a possible duplicate name in the
left column. In the right column it shows the next occurrence of a possible
duplicate.

v If the right column information is correct you can update the left column by
clicking on the arrowed buttons. The << buttons will update individual data
items. The <<< button replaces all left column data with all the right column
field values.

v" When the left column data is correct, selecting the Merge Button uses the
left column information for the Merge of both.

v If the records are not duplicate, select the Don’t Merge button

v" When you select the Merge button, the following message is shown.
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.,E You are about to merge the two occurences of ENGEL FOR CONGRESS - 462 CALIFORNIA RD.... Once you
L] complete the operation and save the file, the change cannot be undone. Are you sure? If you cancel, you wil be
taken to the names window. If you select No, merge wil ignore this record and continue to search for other

duplicates!

v" When you select the Merge Button the system provides a notice to confirm
the action. Select Yes, and you are returned to Merge interface, and the
next comparison is shown.

v If you become confused for a given merge transaction, press the reset
button to return to the start of that transaction. If you desire to stop the
whole merge process select the Cancel All Merge button.

v" When all merges have been processed, the following is shown. It shows
the number of merged names and provides the option to save the changes
done.

!E 3 records were merged. Do you want to save the changes now?

oK | Cancel ‘

NOTE: If you select Cancel...All the merge selections are
deselected, and you will have to start over again.

v If, in the middle of the work (you are not completed with the merge process)
but want to save the work so far, press the Save so far and Quit button.
You will keep the merged items. The function can be run again at a later
time to address the additional duplicate names.
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G. Recovering DCF’s and Deleting Transactions

Recovering DCFs or Lost Data

The following steps provide instructions for rebuilding DCF files or lost
data/reports using the importing function of the software:

1. Access the FEC Electronic Filing Report Retrieval web page:
http://www.fec.gov/finance/disclosure/efile_search.shtml/
(See Figure A)

e afe [~ @0 Electronic Filing Sear... |#) REBUILDING DATA FL.. | Electronic Filing 5.. % || fn - &% E) - M v I} Page * & Tools ¥

Norto) @ [ Frdmonitoringisone e Options =

v filad reperts fram 1397 to the present. The Repert Imags Ssarch and Risslosure Data Ssarch pages include both paper and

AMERICAN INDEPENDENT CONSERVATIVE (51 =
AMERICAN INDEPENDENT PARTY
AMERICAN PARTY <

ARKANSAS -

Committee Type (Select as many as appropriate):
ALL -
COMMUNICATION COST =
DELEGATE

HOUSE

Send Query

Figure Al

2. Enter the Committee ID in the corresponding field and (L) click on the ‘Send Query'
button. This should retrieve a web page listing all of the electronic filings the committee
has successfully uploaded to the FEC. Figure Al provides an example of options shown:
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http://www.fec.gov/finance/disclosure/efile_search.shtml/

[/~ Search Results - Internet Explorer provided by Dell

x| | IR I = B

The following FEC filings are sorted by Committee name and then by date filed.

REGAN FOR CONGRESS - C00366484

View Download FEC-306415 Form F3N -
d FEC-294259 Form F3A -

View
View

59

Amended by FEC-2042
294251 Form F3A

294259

294251

FEC 271361 Form F1A -
FE(-ZGQOOE Form F3N -

Amended by

73
View Dowulc‘!cl FEC 227904 Form F3N -

Amendedby FEC-203729

Download FEC 212736 Form F3N -

d FEC-294253 Form F3A -
View Download FEC-294252 Form F3A -
293798 Form F3N -

203754 Form F2A -
FEC-293753 Form F3A -

FEC-293732 Form F3A -
FEC-293731 Form F3A -

d FEC-293729 Form F3A -
FEC 284104 Form F3N -

period 07/01/2007-09/30/2007,
period 01/01/2007-03/31/2007,
period 04/01/2007-06/30/2007,
period 01/01/2007-03/31/2007,

= period 10/01/2006-12/31/2006,
period 04/01/2007-06/30/2007,

filed 07/12/2007

period 01/01/2007-03/31/2007,
period 10/01/2006-12/31/2006,
period 07/01/2006-09/30/2006,

period 04/01/2006-06/30/2006,
period 01/01/2007-03/31/2007,

filed 01/25/2007

period 10/01/2006-12/31/2006,
- period 07/01/2006-09/30/2006,
period 04/01/2006-06/30/2006,

period 01/01/2006-03/31/2006,

Ly

filed 10/12/2007 -
filed 07/13/2007 -
filed 07/13/2007 -
filed 07/13/2007 -

filed 07/13/2007 -
filed 07/12/2007 -
filed 07/12/2007 -

filed 07/12/2007 -

filed 07/12/2007

filed 07/12/2007 -
filed 04/12/2007 -
filed 01/15/2007 -
filed 10/13/2006 -
filed 07/15/2006 -

filed 04/17/2006 -

OCT QUARTERLY
APR QUARTERLY
JUL QUARTERLY
APR QUARTERLY

YEAR-END
JUL QUARTERLY
APR QUARTERLY

YEAR-END

= OCT QUARTERLY

JUL QUARTERLY
APR QUARTERLY
YEAR-END

OCT QUARTERLY
JUL QUARTERLY

APR QUARTERLY

Figure Al

3. Locate the reports necessary. Then (L) click on the Download' link for each of the
corresponding report(s). For Unauthorized Filers necessary reports are those in the
current year to date, to provide proper aggregation totals. For Authorized Filers

necessary reports are those in the current election cycle to date for proper aggregation
totals.

NOTE 1: If the report being downloaded has amendments, then the latest amendment
must be downloaded only. This will prevent importing duplicate transactions.

NOTE 2: If the report being downloaded is version 5.3 then simply save the report to your

hard drive.

If the report being downloaded is version 6.0 or greater, then you will be

presented with an option screen. See Figure A2 below. The screen provides the ability

to download the file in the new ASCII 28 delimited format, or the same filing delimited
with commas. Version 6.0+ must be downloaded in ASCII 28 format only. This will

assure proper handling of the newer filings.
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4 What i3 the difference between view and download? - Windows Intarnat Explorer [=R[=]5<]
€5 )~ [ hipisausry.nicusa.compdedev/ai htmt [oe] [ [ > L~
Lnke L3 NAVY D FEC O HE 31015 L LUNEY L3 MEINFO (O MI L3 NI @ | Customize Links @ | Free Hotmail ™ Mantis - NIC Technologies e | Window =
<Ar e ‘mwhm s tha difference between view and dawnload? ‘ | Zn - ) o - |0 Page - 00 Toak v
Norton™ 1 @ Faud ¥ = options -
ELECTRONIC FILINGS HAVE A NEW FIELD DELIMITER
You may download electronically filed reports two ways:
® Click here to download the report as a CSV file (comma delimited, as available previously)
® Click here to download the report as filed (ASCII 28 delimited)
Data Conversion Tools
Last modified: 02 Jamary 2005
[ @ meernet a 1009 -

Figure A2

4. Once the report is selected for download, a pop-up window should appear prompting
to save to a disk or computer (depending on the Operating System.) (L) Click on the

Save' button. (Figure B)

Wi 2re dosandosding the fise:
#2455 Fsc From haindon. sdrde, com

Tehot o B 0 e e i 4 e 3 10 pous g

[ Open | [ Swew J[ Concel || Wowiria |
=] e 2k, bofire cpering tis e of B

T =rars — * - F = -
-4 start HEF®e - - o ccunssres -crasor . [ TR seanch Resukes - M L Pl Cowrboadl

Figure B
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5.The next pop-up window should be a ’Save As' window. In the ‘Save in:' field, make
sure the desktop is selected. In the File Name:' enter the type of report downloading
(e.g.Q2_2002_import.fec') and (L) click the ‘Save' button. (Figure C)

~ O T S E-
Laliry Shaned roider
lh Steor o bo 34 Fleppre (A0

s Sharteuk b2 00 Drive
Documerds

Dieho
Lt
Mg Docemenis
Bl | avendook

i ez Fromchions
Mp Corrpaatan -

“'j e 72007 et e
-
H_]Neh-(‘c SV A e Frsz Dl ncursent:

i start, il F e =® = & % rooment] - Mioroeod TN Search Fasuts - M.

Figure C

6. Once complete, (L) click on the ‘Close’ button and go to the desktop by minimizing all
active windows. Holding the ‘Shift' key down on the keyboard, (R) click on the
downloaded .FEC file located on the desktop. A list of options should appear. (L) Click on
the ‘Open With' option. Locate and select the WordPad application.

NOTE 3: If the checkbox ‘Always use selected program to open this kind of file' is
checked, then the next .fec file can be opened by just double (L) clicking on the file.

7. DELETE FIRST TWO LINES: Delete the 1st two lines of this file. They begin with
“HDR” and “F3N” (PACs will have “F3XN” and amended report will have an ‘A’ instead of
an ‘N'. e.g. — “F3A” or “F3XA”"). Delete these two entire lines. Do this for each report
downloaded.

8. SAVE AS TEXT FILE: Select the “Save As' option under the FILE menu and the
change the file extension from .fec to .txt and then (L) click "Save." Do this for each
report downloaded.

9. OPEN UP FECFILE: You can now use FECFile to import the downloaded reports that
have had their first two lines deleted and saved as .txt files.
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NOTE 4: Itis a good practice to process each report individually, from oldest to newest.

10. CREATE THE REPORT: Create a report to be imported (MY, YE, Q2, etc.) (Figure
D)

E=L R T Y YT 1Y)

1IE
Ji=

Figure D

11. IMPORT TRANSACTIONS FROM THE DOWNLOADED FILE: With the REPORT
highlighted, select “Import” from the FILE menu. (Figure E)

File| Edit View Window Help

o ol @ S e

Open..

Close Ctrisw

:a"e cy #Line | Deseription ThisPL | ThisP.u
ave As. 11  Individual Contributions

Import.. 11() Contributions from political party committee

Import Nak@s.. 11(c)  Contributions from other palitical committee

o i 11(d) Contributions from the candidate

Mer N, 12 Transfers from other authorized committees
HI2 N 13(a) Loans received from the candidate.

PR 13(b) Other loans received

Check Limits 14 Offsets to operating expenditures (refunds, re
TRl =T 15 Other Receipts (Dividends, Interast, etc.)
(i Gt ErkUER 17 Operating expenditures
LT 18 Transfers to other authorized committees
Get current Committee List/Contribution limits... 15(2) Loan repayments made to the candidate
Print. Ctrisp 19(b)  Other loan repayments made
Brint setup 20(a) Refunds of individual contributions

- B || |20 Refunas of cantributions fram political party
Print Preview

20(c)  Refunds of contributions from other political
21 Other disbursements
Loans made

1 DCfLDCE
2 DCf3.DCf

Exit Cash on hand

Loans owed TO the committee.
9 Other debts owed TO the committee
10 Loans owed BY the committee

10 Other debts owed BY the committee

Imports Schedule A,B,H4 data from comma/28 delimited file into FECfile 1:01/01/2007 - 03/31/2007

Figure E

12. SELECT THE TEXT FILE: Select the .txt file (from step 8) in the dialog box, which
should be located on the desktop. (Figure F)
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=

@ 1mport from

[ summary Page - Form 3 [=]

#Line | Description

Individual Contributions
Contributions from political party committee
Con ons from ather political committee

Contributions from the candidate
Transfers from other authorized committees
Loans received from the candidate

Other loans received

Offsets to operating expenditures (refunds, re

Public Communications
Exempt

Voter Drive
Administrative

' Name
| . DCF Test Data
| Usermanuals

Lookin: | ). Version53-0-0

| = & ckm-
Date modified Type size
6/15/2007 9:19 PM  File Folder

6/15/2007 9:19 PM File Folder

|

File name: [fest report vl Open |
Files oftype: [ Textfiles ("bd"csv." er) =1 Cancal

Ready

[5=2]
[ Thispr | Thisp.u

101:01/01/2007 - 03/31/2007

Figure F

START: (L) Click on the ‘Start' button on the next dialog screen. (Figure G)

DRI T YT L

W Chack: this o lnarcass Reids sxcaeding He masinn slowed kengrh: il nod. Ffaling reocds will b ignoesd sith. 2 waming.

o

TR

Tetd | L.

Py Corrani s FILRS COMMITTEE
Lo TSt e Whaber D

DL R - 05O

Figure G
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NOTE 5: Deleting the first two lines (the file Header and the Summary Page Totals) of the
downloaded report, leaves the file with the transactions that were successfully uploaded

to the FEC in an importable format. However, the only importable transactions are
Schedule A, B and H4s. All other transactions will need to be entered into FECFile

manually. Also, since un-itemized transactions are not sent to the FEC, these will also

have to be entered in manually.

NOTE 6: After recovery is complete and the reports are reflecting the correct totals, the
original reports should be uploaded to a blank diskette or hard drive (which can be

erased) to simulate that they have been uploaded to the FEC. In the case of

amendments: Once the original is uploaded to a blank diskette or hard drive, the report
needs to be amended and uploaded again to a blank diskette or hard drive. Repeat this
step until the amendment status of the report reflects the same number of amendments
posted on the FEC web site. This will prevent future errors when uploading amendments.

Uploading to the Hard Drive

1. With the report highlighted in the Reports Window, (L) click on “Upload” option from the

menu bar of the FECFile. (Figure H)

S FECfile - DCR2DEF

Fie Edt View Window Hel

Hew Gtrkn
Open... Gtk
Close Gt
Seve Gt
Save s,

ned by
022008 Treasurer, The - 1000

Lie S

ac.

ol x|

Check Linits

validate Chry
Print Report Ctrshift+p

et current Kmmittee ListfContribution fmits.

| [une# | name

B Disbursements

[ pate

Aogregate | L) P.|

it G4
Frint Setup..

~=olx|

Thed | Thed | CIDI

1B Receipts

Lne# | Name

[ pate

Aggregate | L, P.]

Print Preyiz

1DCR2DCF

df
13(b)  Other loans received
14 Offss expendiures (refunds, rebates, etc
15 Other Receipts (Dividends, Interest, etc.)

Operating expendtur
Transfers to other authorized committees
L andidate

Fublic Commurications

vater Drive
Adinistrative

4] |

Upload the selected Form electrarically to an agency server

QL0L/01/Z007 - 03312007

Figure H

2. When the ‘Settings' dialog box appears, select ‘Other' as the Filing Method and (L)

click on the ‘Configure' tab. (Figure 1)
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EIFECload - SDRO.FEC g =1 3
e tew He

Uploading D:'\TEMPySDRS._FEC
Using C:idocuments and settingsicarlos lwnaldeskrop\dsleteme. fec
Copying

Succeeded

Bucceede

Ready 1

Figure |

3. The path and file name need to be enter into the ‘Disk File' field. For easy removal, the
recommend path is the desktop (Figure I). Based on the Operating System (OS), the
complete path name will vary. Depending on the OS, the paths should be as follows:

a. Windows 95,98 & ME:
C:\windows\desktop\deleteme.fec
b. Windows NT:
C:\wnnt\profiles\'\LOGIN NAME"\desktop\deleteme.fec
c: Windows 2000 & XP:
C:\documents and settings\'LOGIN NAME"\desktop\deleteme.fec.
d. Windows Vistas:
C:\users\'LOGIN NAME'\desktop\deleteme.fec.

NOTE 7: The LOGIN NAME is the username used to login to computer and or network.

4. Once the path and file name have been entered, (L) click on the ‘Ok’ button to begin
the upload. (Figure J)
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EIFECload - SDR4.FEC
Fle Wiew Help

=lolx|

3-|-¢ @‘

[EP'SDRA.FEC

Uploading D:%TEMPYSDR4. FEC

x
Upload Ear\l\gurel

Prony server infomatian

Server IP
Pragy wser [D
Passpod

ez
Badae[l0D

Disk il £\ documents and setings+L0G
Agency D |Fgc—

k Cancel Help

Figure J

5. If the file name already exists or the path is invalid, the upload will fail. (Figure K)

‘B FECload - SDRA.FEC

File View Hef

-0/

1| =§ @‘

Uploading D:%TENFYSDE4.FEC
Using C:Ydocuments and settings)'LOGIN HAME'\desktop)deletene. fen
Copying

Failed

Failed

Figure K

6. If the file name is unique and the path is valid, the upload will succeed. (Figure L)
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| E)FECload - SDRI.FEC

File View Help

=101

Uploading D:%\TENPYSDRS.FEC
Using C:idocuments and settingsicarlos luna\desktop\deleteme. fec
Copying

Suzceeded

Suzceeded

[Fecload T

l: Succeeded

Figure L

7. At the ‘Successfully uploaded the report' Window (L) click the ‘OK' button. (Figure M)

[ FECFile - DCF2.DCF

Fie Edt View Window Help

Filing PASZED wvalidation with varning srrors.

Checking receipe/expenditure limits for che QL(01701/2007 - 03/31/2007)

None found.

Publc Commurications
Exempt

RGO LEe S

& Summary Page - Form 3

voter Drive
dminisirative

the report . Arc

o

L
Tine# | Tae:

d saving the DCFL

Bl |

Amaurt

Aggregste | 1] P,

Line# | Description TheR.L | TheR. 1 cou -
11(a)  Indvidusl Contributions

116} Contributions from poltcalparty committees

11(0)  Contributions from other polical committees

11(d)  Contrbutions from the candidate

12 Transfersfrom other authorized committees

13(s)  Loans received from the canddate

13(6)  Other loans received

18 Offsets to operating expendtures (vefunds, rebates, stc

15 Other Receipts (Dividends, Interest, otc.) =
[E Disbursements.

Line# | Name Date amount | aggregate | L] P

x|

]

[E Reports.

Type Coverage Electio... | Closedon | Signed by Elect... | Opening Cash Closing C.

JRT=TE]

il 15 Quarter) 01fo1 /2007 - 0312007 OT[GE/Z008  Treasuer, The T102]2 0.00

B0 ]

[ All Transactions

Line# Description Date Amourt.

=18l

Ready

[Q1:01/01/2007 - 037312007

Figure M

9. If in the FILE menu the ‘Save' option is available and not grayed out, (L) click on it to

save your uploaded changes. (Figure N)
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5 FECFle - DCf2.0CF —lolx|
Fie Edt View Window Hep
e Ckn ry
Open. ciko E; u @
Close Gl
M [u[ B3 || (& Summary Page - Form 3 P[] 5]
Save . ]| [ ree | Description ThsPL | ThiEP D1 [ A
11(a)  Indhidual Contrbutions
Impott... 11(h)  Contrbutions from politcal party comittees
Inport ... - 11(c)  Contrbutions from other poltical comnittezs L
Expurt Nares 1) Contrbutions from the canddate
e 01/01/2007 - 03/31/2007) 12 Transfers from other authorized commitees
o 13(a)  Loans received from the candidete
0P 13(h)  Other loans received
Check Linits 14 Offsets to operating expenditures (reFunds, rehates, atc
15 Other Recepts (Dividend, nterest etc.
validete Chty s ) |
Zm"\t P:povt Ckshiftap EDEEE _oix|
plzd...
@st currert Committee List{Contribution i j Line# | Name Date Amount | Aggregate | 1) P.
... Cp
_ojx
Piint Setup... =101
Pint Prvior Filer 1d Ty
CONDON00  Cam
1Dcr20ck Ever
Ever
Ext Fver
erlms Ei Ever
[E Receipts P[] 5]
Lne# | Name Dte Amount | Aggregate | 1] F.
K| | 0}
[E Reports -10f%|
Type Elctio...| Cosedon | Signedby | Elect.. | OpeningCash | Closing €
ol 15 Quarte] OiL]Z007 - 03/31/2007 OiZ[Z008_ Treasuer, The 1UZ]20 0,00 000 ]
[E All Transactions P[] 5]
Lne# | Name Destrption Dte Anourt i

Save the active document

QL1 01/2007 - 03/31/2007

Figure N
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H. File Submission, Uploading the Report and
Error Messages

File Submission

When all transactions have been entered for a report, and the deadline for
reporting is imminent, the final details must be collected in order to file
electronically. There are several different ways a user may file, and with
detailed information following.

Filing Requirements

v' The user must have an FEC electronic filing password. This is
REQUIRED. They must contact the FEC electronic filing office if they do not
have a password, or if it has been forgotten.

The user must have a modem and phone line connection for dial up,
or a network connection to the Internet. (When no other option is

available, filing on diskette or CD is an option). The report must pass
validation.

Signing and Dating the Report

If the report is not properly signed and dated, the validator will note that the
information is missing and generate Level 12 (serious level) errors, and
uploading will not be possible. If the report is not ready to actually upload,
but want to validate it, the user may want to leave the report date blank.
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I8 FECfile - AUTH1.DCF

Redesignate/Reattribute...
Mar  Memo Text... Wp
Perg Bmpaign Com 8028 Ritchie Highviay, < Pasadena

ent (Joint Fex
ent (Joint Fex

[ m]hd

Fie (ie. freeze) or un-fie

v" To sign the report, double click on the report type in the Reports Window.
This will open the report information window. The Treasurer must be
selected in the ‘Signed by” field. Date the report, select Close Report from
the edit menu or right click on the report to close in the Reports window.
This can only be done with the Reports View active.

[ FECfile - AUTH1.DCf -— ﬁ ?

S P RIEENCL 1 YT L Y

I Individuals/Organizations and Events

Name Fier Id Type Address

Peroutka 2004, Inc.- FILING CO CD0395347 Campaign Com 8028 Ritchie Hghviay, € Pasadena
Exempt Event (Joink Fer

\voter Drive Event (Joint Fec

Administrative E -

Aber, Steve

Advanced Photo, Inc.

Anne Arundel Fraternal Order Pc

3:07/01/2004 - 09/30/2004
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v Enter the actual date the report will be filed in the Date closed field. The
Time field will be automatically populated.

v' The Filing ID is only used for amendments, and should be blank for new
reports. For amended reports, the filing number of the report being
amended should already be displayed.

B FECiiled - documentation DC

File Edit View ‘Window Help

LK (0 PR ELES Do

Type | Coverege | Election Date | Filedon  Sigmwed by | Elaction cycle | Cpaning Cash Closing Cesh | ;I
A-hour nowce (Form 24 )5/29/20R k| 107 Br T, Fele {1l
F1 - - - o.oo 0.0
F1 - - - oo 0.oo
F1M - 'FRIENDS O - o.oo oo
rizcallaneaus Elactonic Subs B (1,011 .00
iE Volidation
T iz Required, kut field iz Empcy -~
FormiItemt: B4 tAnghony Banks!
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Validation
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The validation process identifies errors and omissions in the report. It does not
evaluate the filing for correct reporting practices, but sends an alert for missing

information, such as employers and occupations, or failure to designate a
signatory for the report.
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Anneburg, Algf 1
| Anonymous ]
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v' To validate the report, select validate from the File menu or click on the
Validator button on the toolbar. Once the errors reported by the Validator

have been resolved, the application is prepared to close and upload the
report.
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Uploading the Report Via TCP/IP/Internet

I8 FECfile - AUTH1.DCf
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ey =[]
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Update Committee List

Print Setup...

1 AUTHLDCS

2 Peroutka2004potter.DCF
3 AUTH.DCT

4 DCFLDCE

Exk

Upioad the selected Form o an agency server Q3:07/01/2004 - 09/30/2004

To begin the upload process:

v" Choose Upload from the File menu, or click on the Upload button on the
tool bar.

o The upload process automatically runs the validator.

o If errors are found that are level 8 or higher, the user will not be
allowed to upload the report.

o If errors are found that are below level 8, a warning message appears
on the screen that notifies the user of the errors and asks if the user
wishes to continue. It is advisable to correct as many of the errors
as possible before filing.

@)

If no errors are found, or the user indicates that they wish to file the report with
errors, the Upload Settings screen appears.
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v" The Password is required and must be obtained from the FEC electronic

filing office.

v' The ID is the committee ID which should be reflected, based upon the

Lookup file installed. However, if not, enter the digit committee ID (starting

with “C00”).

v" A Fax number and/or Email address is required. This will permit the user to
receive confirmation that the report has been received by the FEC. If the
user enters both, they will receive both a fax and an email. The TCP/IP

option sends the report to the Commission via the Internet. This is the

simplest way to send the report if connected to the Internet and no security
measures are in place that would prevent the user from uploading via the

Internet. The configure tab has information the software uses to
communicate with the FEC electronic filing system. The TCP/IP host name

should be disclose.nictusa.com (all lower case), and the Agency ID

should be FEC (all upper case). The software defaults to these settings. If
settings are changed, they must be reset to the defaults in order to upload

the report properly. XXXX Add NEW SELECTION SHOWING DUAL
EMAIL AND ADD TEXT TO EXPLAIN

X

Settings B| Settings R
Upload | Carfigure | Upload Corfigure |
Filer inforPrnation - |i Proogy server information
asswo) Server [P |
C00355343
2 | Prowgy user ID |
e | Password |
e-mail |
Port |
Filing Method com |
@ TCPAP (" SS5L (" Diaup ¢ A ¢ B: " Other Esiline
Baud rate |
[ File i to the test server [will not be received by the agency | TCP/IE hostname
Agency ID |FEC
Thig filing amends |
ok | Cancel Help ok | Cancal | Help
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Dialup Option

Settings

Upload lCu::rrfigure ]

Filer information

s

Password |
ID |C00395343
Fau |
e-mail |
Filing Method
{— TCPAP (. S55L & Dialup

i A O B O Other

Thig filing amends |

[ Filz it to the test server [ will not be received by the agency ]

X

o]

Cancel

Help

The Dialup option utilizes a direct modem-to-modem communication between
the users computer and the FEC electronic filing system. It is slightly less
convenient than TCP/IP because it requires some special information on the
configuration tab that may not be readily available, as seen below. This option
can be used for filers who have no Internet connection or those who have
special firewall or proxy server restrictions against uploading files via the

Internet.

Settings
Upload Configure l

Proogy server information

Server [P |

Prowy user 1D |

Password |

Port |

COM port |2

Baud rate [15200

Dialup string [ATDTS 2027372293

Agency ID [FEC

X

o]

Cancel

Help
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NOTE: The Dialup string shown includes a “9,” in the setup
string. If you are dialing from a location that requires a nine
or other access number to obtain an outside line, you must
include it at the start of the dialup string. The comma
provides for a pause to allow the system to obtain dial tone.
If you do not have to dial a special access code from the line
you use to dial up, you can omit the “9,”
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SSL

Settings

X

Upload l Configure ]

Filer information
Passward |

ID |C00395343

Fax|

e-mail |

Filing Method
{" TCP/IP & SSL (" Diaup A  B: & Other

[ File it to the test server [will not be received by the agency ]

This filing amends |

QK | Cancel | Help |

This option also sends the user’s report to the Commission via the
Internet. The SSL option allows users that are behind a firewall or
proxy server to file their report securely. They may need assistance
from their network administrator in order to use this option. The
configure tab has information the software uses to communicate with
the FEC electronic filing system. The https host name should be
https://webforms.nictusa.com/cqi-bin/disclose ssl/upload (all lower
case), and the Agency ID should be FEC (all upper case). The software
defaults to these settings. If they are changed, they must be reset to
the defaults in order to upload the report. The user’s Network
administrator can supply them the proxy server information.
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Diskette (A: or B:)

Settings B|

Upload l Configure ]

Filer information
Password |

ID |C00395343

Fa:t.|

e-mail |

Filing Method
{" TCPAP " SSL (" Dialup & A:  B: (" Other

[ File it to the test server [will not be received by the agency ]

This filing amends |

QK | Cancel | Help |

If, for whatever reason, the Internet or a phone line is not available, the report
may be submitted on diskette. The filing must be submitted on a single 3.5"
1.44MB diskette and may contain only one report and no other files; the only
exception to this is, (on the same diskette), a second file containing a digitized
copy of the signed summary page. PLEASE READ the following instructions
and NOTES completely before you begin:

1. Insert a blank diskette 3.5”. 1.44 MB diskette in the diskette drive
and from the “Settings” screen select option A: or B: from the
“Filing Method”, whichever corresponds to the floppy disk drive of
the computer. If the diskette is not blank, the upload of the file will
fail.

2. Select “OK”.

o The report will now be uploaded to the diskette. Check your diskette
to verify that the file on the diskette has a “.fec” file extension. Any
other format will be rejected (including .dcf)

o Be sure to label your diskette with:
- Your email address (so a filing receipt can be sent to you)
- Your committee ID number (C00123456)
- Your report type (Year-End 2004)

o The Diskette must be mailed along mailed along with a sighed
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paper hard copy of the report signature page (report cover page),
(page 1 of the report, not the complete report), to the FEC. Diskette
filings require an actual Report Cover page and signature, as there
is no way to transmit the password via diskette. The mailing address
is:

Electronic Filing Office
Federal Election Commission
999 E Street, NW
Washington, DC 20463

NOTE: Diskette filings are subject to the same deadlines as
paper filings! Diskette filings mailed to the FEC without a
signed report cover page will be rejected! The printed Report
Cover Page MUST be exactly the same as the one in the filing
(i.e., printed from the submitted filing and signed) Each
diskette may contain only one report and may contain no
other files. The only exception to this rule, is a second file
containing a digitized copy of the signed summary page.
Outside of that scenario, each diskette should contain only
one file, to be successfully accepted.

Please include with your diskette your email address or fax
number so that you will receive a filing confirmation receipt.
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Other (For Writeable Media)

X

Settings
Upload Configure ]

Proogy server information

Server |P |

Procey user 1D |

Password |

Port |

COM port |
Baud rate |
Diisk file :"-.D‘-.-"Du:urCDI::u:atiu:un"-EE'DE.fec

Agency ID [FEC

QK | Cancel Help

The other option allows the user to specify a specific directory on their
computer to create a copy of the report by entering in the complete path and file
name with ‘.fec’ as the extension in the ‘disk file’ field of configuration section of
the upload utility. Notice that this will direct the file to any writeable media on
your system
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CD

Settings

Upload Configure l

Proogy server information

Server [P |

Procey user 1D |

Password |

Port |

COM port |

Baud rate |

Diisk file :"-.D‘-.-"Du:urCDI::u:atiu:un"-EE'DE.feu:

Agency ID [FEC

X

QK | Cancel

Help

Use the “Other filing method” to facilitate submission on a CD. Note that you
will have to create the .fec file on your hard drive, or other writeable media, and
use a CD creation utility to “burn” the file onto the CD.

If, for whatever reason, the Internet or a phone line is not available, the report
may be submitted on a compact disk (CD). The filing must be submitted on a
single CD and may contain only one report and no other files; the only
exception to this is, (on the same CD), a second file containing a digitized copy
of the signed summary page. PLEASE READ the following instructions and

NOTES completely before you begin:

1. Insert a blank CD. In the “Upload Settings” screen select “Other”

from the Filing Method.

2. Click on the Configuration Screen, and select a writeable media
to send your report to (Such as a hard drive) .

3. Select “OK”.

o The report will now be uploaded to the writeable media/location
you selected. Check the file to verify that the file created has a
“.fec” file extension. Any other format will be rejected

(including .dcf)

o Then, use whatever CD creation utilities you prefer, to “burn”
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the file onto your blank CD. Re-verify that the file on the CD
has a “.fec” file extension. Any other format will be rejected
(including .dcf)

o Be sure to clearly and legibly label your CD with:
- Your email address (so a filing receipt can be sent to you)
- Your committee ID number (C00123456)
- Your report type (Year-End 2004)

o The CD must be mailed along with a signed paper hard copy
of the report signature page (report cover page), (page 1 of the
report, not the complete report), to the FEC. As with Diskette
filings, CD filings require an actual Report Cover page and
signature, as there is no way to transmit the password via CD.
The mailing address is:

Electronic Filing Office
Federal Election Commission
999 E Street, NW
Washington, DC 20463

NOTE: CD filings are subject to the same deadlines as paper
filings! CD filings mailed to the FEC without a signed report
cover page will be rejected! The printed Report Cover Page
MUST be exactly the same as the one in the filing (i.e.,
printed from the submitted filing and signed) Each CD may
contain only one report and may contain no other files. The
only exception to this rule, is a second file containing a
digitized copy of the signed summary page. Outside of that
scenario, each CD should contain only one file, to be
successfully accepted.

Please include with your CD your email address or fax
number so that you will receive a filing confirmation receipt.
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Additional Upload Instructions, Settings and Features

Filing to a Test Server

Test reports can be filed using Dialup, TCP/IP or SSL. The test-filing server is
a duplicate of the actual server. The purpose of test filing is to verify that the
user can use the chosen method to file the actual report.

TEST FILING WILL SIMULATE THE LIVE FILING ENVIRONMENT. FILING A
TEST REPORT IS FOR DIAGNOSTIC PURPOSES ONLY. TEST
FILING OF REPORTS WILL NOT FULFILL THE FILING
REQUIREMENTS IN ANY CASE. THE FEDERAL ELECTION
COMMISSION WILL NOT SEE

REPORTS FILED TO THE TEST SERVER. THE TEST REPORT
WILL EVENTUALLY BE DELETED FROM THE TEST SERVER.

Additional information about filing test reports is available from technical
support.

Proxy Server information

Allows the user to configure FECload to file reports through a proxy server. The
user’s network administrator can supply the server id, proxy user id, and
password.

COM Port

The Com port setting defaults to port 2. This is the most common port used by
modems. If the user's modem does not use com port 2, they may change it to
the correct com port.
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Baud Rate

The default Baud rate is 1 200. This is an indication of the speed with which the
modem transfers data. It can be set to match the connection speed but not set
higher.

Dialup String

The Dialup string is a series of letters followed by a phone number. This
information is passed to the user's modem to enable it to connect with the FEC
modem pool.

Agency ID

This information is used to direct the filing to the proper part of the electronic
filing system. The default entry is FEC. There is no need to edit this entry.

During The Filing Process

When OK is selected, the file is uploaded to the FEC electronic filing server. On
the screen a series of messages appears detailing what is occurring. If at any
point during the process, something is found to be incorrect, the process will be
terminated and the word FAILED will appear at the bottom of the screen.

The most common failures are:
incorrect passwords (The password IS case sensitive) and

o

uploading without first connecting to the Internet (TCP/IP only). If the

(@]

O

upload process generates a FAILED message at any point, call
Tech

Support.

O
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If the password is correct, and there are no other reasons to reject the
file (the Validator usually eliminates most other problems), the last line
of the message is Succeeded. At this point the user is notified that the
file has been received by the FEC.

This does not mean that the file has been
accepted!

If the file is accepted, the user receives a fax or email within a few
minutes notifying them that the filing was accepted. If they do not
receive this notification, they should call the electronic filing office
immediately.

When the user receives notification they will recognize it as the same printout
that the validator provided. It should in fact be nearly identical. The MD5
Checksum number should match exactly.

Example:

The only difference between this notification and the one printed
from the validator is the addition of a block of information about
filing date and time and a Filing ID number. This number is assigned
when the report is received and it is important. If it is found that the
report must be amended, the user must provide the Filing ID of the
original report. The Filing Id is automatically saved inside the user’s
file, after they upload. They may look up the Filing Id by activating
the Reports View, Selecting Edit, and clicking Unclose Report. There
is a field that will hold the Filing Id of the report.

NOTE: The Faxed or emailed receipt is the official receipt and
should be keptjust as the user would keep a certified mail receipt. This is
proof thatthey filed the report.
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Interpreting Validation Error Codes/Description Of The
Validator Program

A committee will receive two types of validation error codes when mistakes are
made or omissions are present in the report, Error and Warning.

The Error message will not allow the committee to file the report,
automatically until the errors are corrected.

The Warning message will only cause a report to fail if the committee has
32,000 errors, or more.

The Error indicator will look like the following in the
Validator printout:

Form{ltem}: SB23
Field Name: #002 FEC Committee ID Number

*Error* is Required, but the field is Empty

Form{ltem}: identifies the schedule and line on which the Error entry occurs.
In this case the error occurs on Schedule B supporting Line 23 of the
Summary Page.

Field Name: identifies the aspect of the transaction that is in error.
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*Error* identifies the failure. In this example the committee’s
identification number was not supplied.

The Warning indicator will look like the following in the Validator
printout:

Form{ltem}: SA11A1 {Smith,John} Field Name:
Field Name: #17 Contributor ZIP Code

Warning Zip Code is Invalid or Missing / Zip = {Missing}

Form{ltem}: identifies the schedule and line on which the Warning entry
occurs. In this case the Warning occurs on Schedule A supporting Line 11(a)
of the Summary Page.

Field Name: identifies the aspect of the transaction that is in error.

‘Warning” identifies the warning. In this example, the zip code is missing.

Other Errors

“FEC Committee ID Number Is Required, But Field Is Empty”
Error

When a committee finishes their report, they must run the Validator program.
Committees may then receive the following error message: “FEC Committee ID
Number is required, but field is empty.” This will prevent the committee from
uploading its report. The problem can be fixed by the following steps:

Instruct the committee to open FECFile (but not any particular report), click
View and highlight Individuals/Organizations.

Double-click on the entry that displays its own committee (this entry will
appear in red).

Instruct the committee to input their FEC identification number directly
under FEC ID and click OK.

This will correct the error message listed above and allow the committee to
file their report, assuming no other serious problems exist in the report.
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Validator Error and Warning Messages Defined

Error Messages

1. HDR record must be First in File -- Usually means that the file is not in the proper
format. Often it is a version 2 file being validated with a version 3 Validator. It is usually a
private vendor’s software, not an FECFile problem.

2. “Cover” (e.g. F3A, F3XN, ...) must be 2" in File -- Usually means that the file is not
in the proper format. Often it is a version 2 file being validated with a version 3 Validator.
It is usually a private vendor’s software, not a FECFile problem.

3. Filing must be an “FEC” Type of filing -- Indicates the user is submitting a report
that is not in the “.fec” format.

4. Filing FORMAT must be FEC Version 6.1 -- Indicates the user is using an old
version of FECFile. The Committee will need to download a copy of the latest version of
the software from the FEC’s web page (http://www.fec.gov/elecfil/electron.html).

5. Amended filing must have an ID of the “Original” -- An amended report is given
a code once filed at the FEC. In order to amend the report the Committee must use this
number. It can be found on the Raw Data Page
(http://herndon?2.sdrdc.com/cgibin/dcdev/) and should be entered in the following format:
FEC-12345.

6. Amended filing must have an “Amended Number” -- Each amendment is
numbered beginning with 1. If the same report is amended a second time, the amended
number is 2. etc.

7. Header (HDR) inconsistent with Orig/Amend status -- The Header indicates that
the file has been amended but the form name of the report (F3N, F3A, F3XN, F3XA etc)
does not.

8. Unrecognized form Type / Record Ignored -- The first field in a transaction
indicates form type (F3X, SA11Al, SB17, etc.). This message indicates the use of an
improper form type.

9. Schedule does not belong with Form -- Indicates the user is attempting
to file an invalid schedule with a particular form.

10. Validation Terminated! — over 32,000 Problems Found! -- If 32,000 messages for
problems are found in a single filing, the validation routine will stop checking any further.
This situation should never come close to happening, but the stop processing step is
taken to prevent run-away error messaging on huge filings.

11. ID# NOT Correct FEC ID# Format -- Indicates that the Committee is
using a number that is not in the FEC ID format (COOXXXXX).

12. ID# NOT SAME AS Cover Page ID# -- Each transaction
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carries the committee ID and it must match the committee ID on the Cover Page of the
report.

13. Report Type is Missing or Invalid -- Indicates the user has either failed to enter
the report type or is using a report type inconsistent with FEC report types.

14. {field} exceeds maximum length of -- Indicates the user has exceeded the
maximum number of characters in a particular field.

15. {field} is Required, but field is Empty -- Indicates the user has failed to enter
information in a particular field.

16. Multi-Form Filings are NOT Allowed -- Each filing must consist of a single form
(Form 3X, Form 1, Form 6, etc...). The files cannot be bundled into one filing.

17. Extraneous data follows last field -- Indicates a technical problem where software
is adding extra delimited fields following the last one defined for the format of that record.

18. Invalid double-guote surround text field — This message is given if a text field
begins with a double-quote (“) but does not end with a double-quote character.

19. Embedded double-quotes () are not allowed -- Double quotes are typically used
by standardized export routines in many kinds of software. In previous “comma-
delimited” versions of the FEC filing format, it was necessary to surround text that
contained a comma with double-quotes so the comma would not be confused with a true
comma delimiter. In the interest of keeping processing simple, double-quotes were only
to be used to surround text in a field — never to occur within the text. For example an
address coded as “123 “K” Street” is not acceptable — however, “123 ‘K’ Street” is OK.

20. lllegal character(s) found in text field -- All characters found on a computer
keyboard are acceptable in text fields. Additionally, foreign language characters defined
in the ASCII character set are also acceptable.

21. lllegal character(s) found in text line #___ -- As with delimited text fields, only
keyboard and foreign language characters are allowed in the text of an F99 filing. This
message helps the user locate the line of text with the problem character by indicating
the line of text the offending character appears on. {This message pertains only to F99
filings.}

22. Body of text exceeds maximum of 20,000 characters -- The body of text included
in an F99 filing is limited to 20,000 characters (including spaces).

23. Leading Blanks {e.g. “ Text”} not allowed -- Data cannot begin with blanks. As an
example, [“123 White Street "] is OK, but [* 123 White Street”] is not.

24. Bad Date not YYYYMMDD format -- Indicates the user has enter the
date in an improper format.

25. Not a Real Date or Outside 1960-2099 -- Indicates that the user has entered an
invalid date or a date that does not fall between 1 60 and 20 .
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26. Invalid Amount format: -- Indicates the amount is something other
than numbers and decimals. Dollar signs and commas are not allowed.

27. Non-numeric data in Numeric Field -- Indicates characters that are other than
numbers entered into a field that should contain only numbers.

28. is an Invalid Year (CCYY) Format -- Indicates the user has entered the year
in an incorrect format. Year should be coded Century+Year as in 2008 for example.

29. Wrong Report Type with this Form -- Many filings have a “Report Type” on their
cover page, but different filings have different sets of valid report type codes. If a Report
Type (that may be perfectly OK to use on one kind of filing) is used with a filing that does
not include the value in its set of valid choices, this error message will occur.

30. District “__” is not 2-digit Numeric format -- Indicates the user has failed to
enter the Congressional District as two digits. Note that districts 1 — 9 must be coded 01
—09.

31. Tran ID is NOT UNIQUE - This one is same as other(s) -- Each transaction in an
electronic filing (and all of its amendments) must have a unique transaction id.

32. No Match Found for Back-Reference to Schedule/Tran ID — A transaction’s cross
or back reference to a related transaction (e.g. a Schedule B transaction that’s related to
a Schedule A transaction) is erroneous. The transaction and/or its Transaction ID is not
actually included in this filing, so the cross reference is incomplete.

33. No Schedules have been provided with Filing -- If any F24, F5 - F10, or
F13 filing has no accompanying schedule, the filing will be rejected by the FEC.

The next set of messages pertain to specific filings and schedules.

34. Schedule H1 contains Redundant Sections -- Schedule H1 has Section A and
Section B. Only one of them is to be used.

35. Invalid Rate format: -- Percentage rates below 100% are coded to 4 decimal
places. For example: 25% is coded .2500 and 12-1/2% is coded .1250. 100% is coded
1.000

36. Admin H3 Reference TranID should match the TranID -- The Back Reference
Tran ID (field #4) of any H3 record should reference the Tran ID (field #3) of the
Administrative (AD) H3 record. Note that the Back Reference Tran ID of an AD record
should refer to itself (i.e. the field #3 Tran ID).

37. Activity {__} Invalid — OK Vals: [AD|GV|DF|DC|EA|PC] -- There are 6 valid codes
that can be used to identify a type of activity described on an H3 record.

38. Database Account # does not link to any Schedule L {or I} -- Schedules A and B
are used to itemize details in Schedules | and L. When so used, they must indicate to
which Schedule | or Schedule L they are supplying supporting detail.

39. F3Z-1 Report Type [__]is invalid (use J30 or D31) -- F3Z-1 filings are for either
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June 30" (J30) or December 31% (D31).

40. 24/48-hour code must be “24” or “48” not “__” — F5 filings are designated as
either 24-hour reports or 48-hour reports.

41. C7 committees only file F7 reports — C7 type committees file no reports with the
FEC other than their own special F7 reports. Should a C7 committee attempt to file any
other report, it will be rejected by the FEC.

42a. An FEC “C9xxxxxxx” ID must be used to file Form 5 -- {see 42c below}
42b. An FEC “C7xxxxxxx” ID must be used to file Form 7 -- (see 42c below}

42c. An FEC “C3xxxxxxx” ID must be used to file Form 9 -- Form 5’s are filed by “C9”
committees; Form 7’s are filed by “C7” committees; and Form 9’s are filed by “C3”
committees. When a type of committee files a report that does not pertain to that
committee, any attempt to electronically file the wrong report will be rejected by the FEC.

43. Filing must have [BEGINTEXT] followed by text -- F99 filings differ from the
formats of all other “delimited” electronic files. The free-form text is bracketed by special
[BEGINTEXT] and [ENDTEXT] records.

44. Text is NOT bracketed by [BEGINTEXT] & [ENDTEXT] -- F99 filings differ from the
formats of all other “delimited” electronic files. The free-form text is bracketed by special
[BEGINTEXT] and [ENDTEXT] records.

Warning Messages

1. Entity Type[__ ] is not an acceptable value -- Entitiy codes used by the FEC to
identify types of committee are: IND, CAN {an individual or candidate}; CCM, COM {a
Candidate Committee or a [non-Candidate] Committee}; ORG, PAC {an Organization or
PAC}; or a PTY {Political Party}. Not all entity type codes are valid with an Entity in every
Form or Schedule.

2. Conditionally Required field is empty -- Indicates the user has failed to enter data
in a particular field when circumstances (because of values of related data) require it.

3. _ {date} _is outside of range of 1960 — 2099 -- Although the date may be coded
correctly and represents a valid date in the calendar, FEC filings must use “current” dates
after 1960 through 2099.

4a. Subtotal { } not supported by other lines -- Summary amount should be
the total of other lines on the summary, but is not (total contributions do not match all the
contribution lines added together).

4b. Subtotal { } not support by Schedule -- Summary Page amount
does not match the aggregate total from all non-memo transactions in the supporting
schedule.

4c. FYI > { } accumulated on Schedule __ -- If warning number 4b
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appears, this error is provided for the user’s information.

5a. Election Code invalid: {description} -- Indicates that the user has failed to
adequately indicate an election (primary, general, special or runoff) towards which a
contribution was made.

5b. Election Code missing: {description} -- Indicates that the user has failed to
indicate an election (primary, general, special or runoff) towards which a contribution was
made.

6. Street Address is Missing -- Indicates the street address for a particular entry is
missing.

7. Single-line Address NOT in 1%'delimited field -- Indicates that the user has
entered a one-line address in the second address field.

8. ___ notavalid 2-character USPS State Code -- Indicates that the user has failed
to enter the two digit state code.

9. Zip Codeis invalid or Missing / Zip = -- Indicates the user has failed to
supply the zip code or has supplied too few or too many digits.

10. Invalid Area Code/Phone Number -- Indicates the user has entered a
phone number containing too few or too many numbers.

11. Office Code “_” Invalid (Valid Codes: H, S, P) -- Indicates that the user has
entered an office code that does not fit the format of H (House), S (Senate), or P
(President).

12. Committee Type “_” is Invalid for this Form -- Indicates that the user
has entered an invalid committee type on Form 1, 1M or 4.

13. Organization Type “_” is Invalid for this Form -- Indicates that the user
has entered an invalid organization type on Form 1 or 7.

14. not a valid 3-character Party Code -- Indicates that the user has entered a
code on Form 1 that does not correspond to a recognized political party.

15.  notavalid Party Type (NAT, STA, SUB) -- Indicates that the user has entered
a code on Form 1 that does not fit the party type and format of NAT (National), STA
(State), or SUB (Local).

16. __ not aValid ltemized Transaction -- A Schedule B Expenditure Transaction
Code is not one recognized by the FEC {refer to list of allowable Expenditure Transaction
codes in the format documentation}.

17. __ not aValid 3-digit itemized Category Code -- A Schedule B Expenditure
Category Code is not one recognized by the FEC {refer to list of allowable Expenditure
Category codes in the format documentation}.

18. Value “__” is Invalid for this Yes/No field -- Indicates that the user has entered
something other than “yes” or “no” in a field that requires one of those responses.
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19. Value “__” is Invalid for “Checkbox=X" field -- Indicates that the user has entered
something other than a check in the checkbox.

20. Superfluous Data in field not used with this Filing -- Sometimes, use of certain
data fields in a given schedule are inappropriate, either because of the type of filing, or
because of the values of other fields in the schedule deem the field unnecessary. For

example: Schedule A’s “Increased Limit” check-box (field #25) only pertains to Form 3
filings; if used, the field is superfluous on Form 3X and 3P filings.

21. Invalid reference to Summary Page Receipts Line# -- Schedules such as A, B
and C have Record Types that include the summary page line# the schedule supports.
For example Form 3 can have Schedules: SA11Al; SA11B; SA11C; SA11D; SA12;
SA13A; SA13B; SA14 and SA15. (Form 3X has a different set of summary page line
numbers.) This message occurs when a Schedule has the wrong line# for the type of
filing in the Record Type field (field #1).

The next set of messages pertain to specific filings and schedules.

22.  Choose one or more “Ratios Apply...” checkboxes — If committee uses Section
B on Schedule H1, one or more or the three checkboxes under the “This ratio applies to”
heading must contain an “X”.

23. Choose either flat or specified allocation ratios — If committee uses Section B on
Schedule H1, either the checkbox indicating “a flat minimum of 50% federal funds” must
have an “X”, OR the percentage rates for federal and nonfederal funds must be specified.

24. Federal/Nonfederal Percents not = 100% -- If the percentage rates for federal and
nonfederal funds are specified (on Schedule H1 or H2), their sum must = 1.000 (100%).

25. Ratio Code “___” Invalid (Valid Codes: N, R, S) -- indicates that the user has
entered a ratio code that does not fit the format to indicate if it is: N (New); R (Revised); or
S (Same).

26. Some H3 Transfer $ Aggregates not equal Dollar Total — Sum of all Schedule H3
Breakdowns of Transfer Amounts must equal the sum of all H3 Total Transferred
Amounts.

27. H5 Transfer Total not equal sum of Dollar Breakdowns — The sums of each
Schedule H5 itemization of the “Breakdowns of this Transfer” must equal the “Total
Amount Transferred”.

28. Select only one checkbox among this group — On Schedules H4 and H6, one
(and only one), Type of Activity/Event checkbox should be marked with an “X”. (More
than one found.)

29. Choose one (1) Activity/Event allocation code -- On Schedules H4 and H6, one
(and only one), Type of Activity/Event checkbox should be marked with an “X”. (None
found.)

30. Total Amt not equal sum of Federal & NonFed Shares — Schedule H4’s
aggregate sum of Federal and Nonfederal amounts is not equal to the Total Amount for
the itemization.
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31. Total Amount not equal sum of Federal & Levin Shares -- Schedule H6’s
aggregate sum of Federal and Levin amounts is not equal to the Total Amount for the
itemization.

32. Sup/Opp Code “__” Invalid (Valid Codes: S, O) -- Indicates that the user has
entered a code that does not fit the format of S (Support) or O (Oppose) on Schedule E.

33. Communication Code “__” Invalid. (Valid: DM, TP, TM, O) -- Indicates that a Form
7 (Report of Communication Costs) does not disclose the code for the type of
communication in the category of DM (Direct Mail), TP (Telephone), TM (Telegram), or O
(Other).

34. Communication Target “_” Invalid. (Valid: E, S, M) -- Indicates that a Form 7
(Report of Communication Costs) does not disclose the correct code for the class of
recipient, in the category of E (Executive/Administrative Personnel), S (Stockholders), or
M (Members).

35. ____Invalid Creditor (ICV,UCV,CAN,EMP,OTH) — The type of creditor code that
identifies the creditor on a Form 8; Part Il (F82) or a Part Ill (F83) is not one of the values
recognized by the FEC.

36. Cycle Total not = {Prev Aggregate + Report Total} — On a Form 10 filing, the
sum of the “Previous Aggregate Expenditures” and the “Total Expenditure this Notice”
must equal the amount specified for the “Total Expenditures Election Cycle to Date”
aggregate.

37. Net Donations not equal sum of Receipts — Refunds — On a Form 13 filing, the
sum of the amount specfied for “Net Donations” is not equal to “Receipts” minus
“‘Refunds”.

38. F99 filing categorization code {___} is not valid — An F99 filing must be
identified as being a “MSI” (Disavowal Response), a “MSM” (Filing Frequency Change
Notice), or a “MST” (Miscellaneous Report).

39. Duplicate Accounts on two or more Schedule L {or I} found — Schedules |
and L are identified by an Account Name and a 9-character Account ID (the ID is not on
the paper form, but is part of the layout formats for SI and SL records). The Account ID
coded on each Schedule | (Sl) record and each Schedule L (SL) record must be unique.

40. F3Z Primary Committee Name Not Equal F3 Filer Name — Form F3Z’s
(consolidation report) filer name must be the same as the committee name given on the
Form 3.

41. F3Z Coverage Date Not Equal F3 Coverage Date — Form F3Z’s (consolidation
report) coverage date must be the same as the coverage date given on the Form 3.

42. Valid F3Z filing has 1 PCC, 1+ Auth & 1 Totals Form — When a consolidation
report accompanies an F3 filing, there must be one F3Z record for the Principal
Candidate Committee (PCC), one or more records for each Authorized Candidate
Committee, and one F3ZT (Totals) record.
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Error Codes

There is a long list of possible error codes that can be displayed in the validator
(see above Errors and Warnings). Most of these do not apply to FECFile, but
are necessary to provide information to other programmers who support
electronic filing. To correct an error, go to the transaction indicated by the error
message, and make the necessary changes.

The Validator screen indicates if an error is a “Warning” or if it is a “Fail” error. A
typical Validation error will appear like this:

Example 1:
Form (Item): SE24 (Johnson, Dave)
Field Name: #015 Payee City

Warning Conditionally Required Field is Empty

To understand what information this error is providing us, we begin by looking
at the Form (Item). This information helps you identify where the problematic
transaction is located. In our example, the Form (Iltem) is SE24, which stands for
Schedule E Line 24. The name on this particular line item will read Dave
Johnson. We need to look for a Schedule E transaction with the name Dave
Johnson.

The second step is to look at the Field Name. The Field Name tells us what part
of the transaction is in error. In this case the Field Name reads, “Payee City”
which tells us that there is an error in the field where the city is entered in for
Dave Johnson'’s address.

The third step is to look at what the Warning description. In our example, the
Warning reads, “Conditionally Required field is empty.” This means we did not
fill in the name of the city that Dave Johnson lives in, and we should go back
and enter it now.

Example 2:
Form (Item): F3XN
Field Name: #22 Treasurer’s Signature Date

*Error* is required but field is empty
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First, we look at the Form (Item), which reads Form 3X (The N=New Filing).
Form 3X refers to the cover page of the 3X filing. Note: This would read ‘F3N
(Form 3) if we were a Candidate Committee. We know the error is not
related to a particular transaction, but to field #22 in the cover page of the
report itself.

Secondly, we look at the Field Name, which reads “Treasurer’s Signature Date.
This refers to the date we “Closed” the report as we prepared to upload it. We
reach the “Closed Date” screen, by right clicking on the Reports View and
selecting Close.

%99

Thirdly, we see that we received an “*Error*” message and that our description
reads, “Is required but field is empty” which tells us we need to go back and
enter in the date we closed the report.

The difference between a Warning and an *Error* message is that reports
containing only warnings may still be uploaded, while a report with an *Error*
message cannot be uploaded.
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|. AMENDING REPORTS AND NOTICES

There are three types of reports produced by FECFile that are related to the
Form 3 and Form 3x reports. An amended report is based on a previously filed
report, a 48-hour is a special report that contains information that will be
reported on the next Form 3 report filed. In FECFile, both require that a current
or previous report be available on the Reports View.

Amendments

ONLY ELECTRONICALLY FILED REPORTS
CAN BE AMENDED ELECTRONICALLY!

She

If the report being amended was originally filed on paper, it
cannot be amended electronically.

When the original report was filed electronically, a faxed or
emailed confirmation from the FEC that included a Filing ID
number was sent. The Filing ID is in the format “FEC-XXXX”
where the Xs represent numbers. This number is
automatically saved for the user upon a successful filing,
making the amendment process easier. Notice that the filing
id field is grayed out. This id cannot be altered.

Close report

Date closed Filing 1D [Criginal]

. Cancel |
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Creating An Amendment

v' Select View from the menu bar, and Reports.

I8 FECfile - AUTH1.DCF

Fe Ede [Igg] Wndow Help
Indiduals/Organzations
Blection Cyces

Al Transactions g

FRic&ED S

Loans and other Obigatons

Recycle bin

>
Open a window en al Reports in this fie M4:03/01/2004 - 03/31/2004

v Right click on the report to amend and select Amend. The report screen that
opens should contain most information.

I8 FECfile - AUTH1.DCf

B RGeL@B Do

Signed by | Blection ... | Openin... Cosng...
joa 755,17

Redesignate/Reatribute
10l Memo Text..

Unciose Report..

< >
Amend the selected Form or transaction M4:03/01/2004 - 03/31/2004
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v' If the treasurer’'s name is being modified as part of the amendment, it is
modified at this point.

B - %]
EJ Béa: s PRGcEAS O

o m

Report information - Amendment 1

Type of Repor
| R - |
Date From Dete Thu Election dote
s EEIET]
Elscton cycle unving in Stote B

11/06/2000-11/02/2004 ~| |

Ready M4:03/01/2004 - 03/31/2004

v Choose OK to create the amended report. Select Yes to modify the
selected report.

The report will now have an A1, A2... in front of it; A1 is for the first amendment
A2 is for the second amendment. Any subsequent amendments will have “A”
and the appropriate corresponding number of the amendment. If the user has
any reports that were already closed and filed, FECFile will automatically
generate amendments for those reports.

Example:

o There are three reports filed to date. The Quarter 1 dated 1/1/01
to 3/31/01, the Quarter 2 dated 4/1 /01 6/30/01 and the Quarter 3
dated 7/1 /01 to /30/01. All three reports are closed and have
been filed electronically. The user needs to amend the Quarter
1 report, after filing the amendment for this report all the
subsequent filed reports will generate automatic amendments.
To find out if they need to file any of these automatically
generated amendments; contact the Reports and Analyst
Division at the Federal Election Commission.
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Modifying Transactions For The Amendment

Transactions that were incorrectly reported in the original report can now be
corrected.

v Go to the view that contains the incorrect transaction (e.g. Receipts,
Disbursements), and find the transaction that requires editing.

v Double click on the transaction requiring editing.

v" Make the necessary changes to the transaction and select OK. The altered
transaction appears; the original transaction resides in an archived file of the
original filing.

Adding new transactions for the amendment

Adding new transactions to an amended report is completed as adding new
transactions to an original report. Go to the Summary Page View and double
click on the line that represents the new transaction.

Deleting transactions from an amended report

To delete a transaction from an amended report, go to the view that displays
the transaction, single click on the transaction, and choose Delete from the Edit
menu.

Filing an amended report

An amended report is filed like a new report (choose Upload from the
File menu). The necessary filing id required to amend the report is
already entered in the box labeled “This filing amends”
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X

Settings

Upload l Configure ]

Filer information
Password |

ID [CD0395343

Fa:t.|

e-mail |

Filing Method
" TCP/IP @& S5L (" Digup ¢ A  B:  Other

[ File it to the test server [ will not be received by the agency

This filing amends |

QK | Cancel | Help

Previewing original and amended reports

FECFile now creates an archived file of filed reports. To view a report, select
the one to preview from the reports view. Select print archived report from the
file menu. Choose current, original or amendment 1, 2, or 3. Choosing current
previews the report that is selected in the reports view. Original previews the

original report that was filed or the current report if no report has yet been filed.

Any of the amendment options preview the corresponding amendment.
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48 Hour Notices

ile - AUTH1.DCf

715 Loans and other Obigatons

Recyde bin

Open a window on al Reports in this fie

M4:03/01/2004 - 03/31/2004

Create the next report (i.e. Q1) and the transaction(s) that will be reported on
that report and the 48 Hour Notice. This report and subsequent transaction will

be reported to the FEC at some point following the submission of the 48-Hour
Notice.

v Select View from the menu bar and click on Reports
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I8 FECfile - AUTH.DCF r._ﬁ| |
Fie G0 vew window Help

(ETE——e Rl e

Signed by | Election ... Openin... | Closng...
- 11/07/2000] 0.00 10.00

Redesignate/Reattribute...
Memo Text.

Close Report...

Temization

Settngs.

< >
Create a nevi tem of type Q2:04/01/2004 - 06/30/2004

v Select Edit from the menu bar and click on New. A dialog box will appear

Select the report type g

Fepor of Receipts and Dishursements (Form F3)
48 hour notice (Form B)

Form 1 (Staterment of Qrganization)

Form 1k (Motification of Multicandidate Status)
Mizcellaneous Electronic Submission

Form 2 (Statement of Candidacy)

ok Cancel

v Select 48 Hour Notice in the dialog box and click on OK.
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48-hour notice (Form 6)

Election date State

| None <l

Signed by

CtherDebts0Z - 12 Shagebrush Way... "~

Testowedhy - 1234 Oak Street... =

Taoother, Farbes - 1234 Oak Street... 3
Dk, Cancel

v" Enter the date of the election in the Election date field.

v Click on the drop down menu and select the state in which the candidate is

running for election.

v Select the Treasurer or Assistant Treasurer from below the Signed by field.

Their name will now appear in the Signed by field. Click on OK.

[& FECfile - AUTH.DCF

Fe Edt [0l Window Help

,:jE Individuals/Organzatons
% Election Cydies

Reports

Type
july 15 Qus  Summary Page
Recepts

Disbursements
Loans and other Obligations
Recyde bin
Sort..
[E All Transactions
Line#  Name Descrption Date  Amount | Id
10 Testowedby 04/02/2004
9 OtherDebts02 Other debt owe 04/02/2004  2000.001102
[F15  CtherDebts02 04/02/2004
<
Open a window on al in this fle

70.00108

10.001105

O@lie&d@e S

v' Select the 48 hour notice line in the Reports View, highlighting it. Select
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View from the menu bar and select All Transactions.

I8 All Transactions

10 Testowedby

Modify...
Delete

Memo Text...

Sort...
Itemization

Line# | Name Description

Date

04/02/2004
9 OtherDebts0O2 Other debt owe 04/02/2004  2000.00 1102
T R IR g

Ctrl+m
Del

Redesignate/Reattribute...

Ctrl+r

Amount | Id
70.00:108

v Right click on the appropriate transaction, from step 1, that you would like to
add the 48 Hour Notice. Select Add to Form 6 from the drop down menu.
The transaction has now been successfully added to the 48 Hour Notice
highlighted on the Reports screen from previous step.

v If additional transactions are required to add to the same 48 Hour Notice,
repeat the previous step for each transaction.

Note: The transaction must be previously created in the next
report in order to be attached to the Form 6.

v Select View from the menu bar and click on Reports.
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Fie Edt Window  Help

e el 1 Y YT I

Loans and other Obligations

Recyde bin

My Comny

Event & ”

Individual other 12 Shagebrush Way  Anytown VA 22100
Indwvidual other 1234 Oak Strest Anytown VA 22100
Individual other 1234 Oak Street Anytown

=]}

Coverage Election ... Cosedon | Signed by  Election ...

11/07/21

v" Right click on the 48 Hour Notice and select Close Report.

[E Reports

Type Coverage | Election ...

IJury 15 Qual 06/30/2004

New... Ins

Signed by | Election ...
11/07/2000 0.00 10.00
v| 11/07/2000] |

Modify... Ctrl+m
Delete Del
Form 3Z

Form 3Z-1
Loan/Debt payments

Memo Text...
Redesignate/Reattribute... 4

Forgive/Settle

[ N

Amend

Sort. Ctri+r
Itemization v

v' Enter in the current date in the Date Closed field, and click on OK.
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13 FECfile - AUTH.DCF - X

= PRI 1T Ty

I Individuals/Organizations and Events

MName Fier Id Type Address.
My Committee- FILING COMMIT Campaign Com
Exempt Event (Joink Fer

\voter Drive Event (Joint Fec 7
Administrative Ewvent (Joint Fex ”
QtherDebts02 Individual other 12 Shagebrush Way  Anytown VA 22100
Testowedby Indwvidual other 1234 Oak Strest Anytown VA 22100

Toother, Forbes Individual other 1234 Oak Street

Close report

Filing ID [Original]

Cancel

v" Upload the report as per submission instructions.
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Partnership Contributions

[& FECfile - AUTH.DCF X I__@[g

Fie Edt View Window Help

Contrib

Contributions from other poitical committees
Contributions from the candidate

Transfers from other authorized committees

Loans received from the candidate

Other loans received

Offsets to operating expenditures (refunds,
Other Recepts (Dividends, Interest, etc.)

Operating expenditures

Transfers to other authorized committees
Loan repayments made to the candidate
Qther Ioan repayments made

Refunds of indvidual contributions

Refunds of contributions from poltical party ¢
Refunds of contributions from other poltical ¢
Other disbursements

Loans made

Cash on hand
Loans owed TO the committee
Other debts owed TO the committee

Loans owed BY the committee
Other debts owed BY the committes

4 F CHOEOEEBER 280, CO6: Entiuts 008 o=
PR ACEAT AT o280 SDRBKSE S

1B Fechile - AuTh.ocE | 8] dnbox psoft .. [ 2 1Reminder £ BartlettRan's Bud..

v" From the FECFile Summary page, double click on line 11(a).

v" The Individual contribution dialog box appears. Enter the partnership’s
name in the text field, and press the Tab key.
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RG] T XY L Y

= Summary Page - Form 3

Contributions from poltical party committees
Contributions from other poitical committees
Contributions from the candidate

Transfers from other authorized commitees

Loans received from the candidate

Qther loans received

Offsets to operating expenditures (refunds,
Other Recepts (Dividends, Interest, etc.)

Operating expenditures

Transfers to other authorized committees.
Loan repayments made to the candidate
Qther loan repayments made

Refunds of individual contributons

Refunds of contributions from poltical party ¢
Refunds of contributions from other polical ¢
Qther disbursements

Loans made

Cash on hand

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committes

Wy Committee -
OlherDebtsO2 - 12 Shagebirush Wey
Testowedby - 1234 Oak Steet..

Date Amount
000 [ Inekind

Descripiion

Election ‘asi of Election

Candidate/Campaign Commitea

Wy Commitee -

Cotegorycode [~ Incressed Limits
Check Mo Acoount identier

# start 4] ZDEEERRER 2

g a

Individual
Contributions from poltical party committees
Contributions from other poltical committees
Contrbutions from the candidate

Transfers from other authorized commtees
Loans received from the candidate

Qther loans recewved

Offsets to operating expendtures (refunds, 1t
Other Recepts (Dividends, Interest, etc.)

Operatng expendtures
Transters ta ther authorized committees
Loan repayments made to the candidate
Qther loan repayments made

Refunds of indivi

FAREC LR 8- 41

[ 1 Reminder BartlettRz

Toother. Forbes - 1234 Osk Strast
Demo C-

Date Amount
4z2/04 1500 [ InKing

Description

Refunds of contrbutions from poltical party ¢
Refunds of contributions from other poltical ¢
Other disbursements

Loans made:

Cash on hand
Loans owed TO the committee
Other debts owed TO the committee:

Loans owed BY the committee
Qther debts owed BY the committee

s start

Election “vear of Election

Candidete/Campaign Cammites

My Commitiee -

Cefegorycode [ Incressed Limits
CheckNo Acoount Identier

Ok %) Cancal
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v" The Individual/Organization Information dialog box appears. In the type
field, select Business, Financial Inst., Partnership, Indian Tribes, Other non-

federal entities. Type in the partner’'s name, address, city, state and zip and
click on OK.

v" The Individual contribution dialog box appears. Enter in the date, amount
and enter “Partnership” in the text area for the description. Click on OK.

1
13 Disbursements
11 Loans and other Obigatons

[E Receipts

ffsets to operabng expendiures (rd
Other Recepts (Dividends, Interest, etc.) | (P15 OtherDebtso2 04/02/2004  10.00

11(au DemoC 04/22/2004 1500
Operatng expenditures

Transfers to other authorized committees

20(c)  Refunds of contrbutons from other poltical
Other disbursements
Loans made

Cash on hand

Loans owed TO the committee
Other debts owed TO the committee
Loans owed BY the committee
Other debts owed BY the committes

Tistart IE L -CBHCEEEBDBERA::E
anap “;—:r’:l‘i FEH[} B S

) entwe AUTHNE.. (B Fechle - auTHOC | B box - Microsoft 1 Reminder
g * AUTH B bo f.. [E

v Select View from the menu bar, and select Receipts. The Receipts window
appears.
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[E Receipts

- EX

Date Amount  Aggregate
[P]15u OtherDebtsO2 04/02/2004 10.00 10.00 4105 |
11(a)u | Demeea Loamonona L 15,00 15.00] 4112
New... Ins
Modffy... Ctri+m
Delete Del
Clone...

Loan/Debt payr
Memo Text...

Redesignate/Reattribute... 4
Forgive;

Sort... Ctri+r
ITtemization 4

<l il | ]

Right click on the appropriate transaction, and select Transaction splits.

1L FECfile - AUTH.DCf

‘Cantributions from poitical party committees
‘Cantributions from other poltical committees
‘Contributions from the candidate

Transfers from other authorzed committees
Loans received from the candidate

‘Other ioans received

‘Offsets to operating expendiures (refunds,
‘Other Receipts (Dividends, Interest, etc.)

‘Operating expenditures

Transfers to ather authorted com|
Loan repayments made to the cor ikl
Other
Refunds of ndividual contributions|
Refunds of contributions from poif
Refunds of contributions from othy
‘Other disbursements
Loans made

‘Cash on hand

Loans owed TO the committee
Other debts owed TO the commity
Loans owed BY the committee
Other debts owed BY the committ}

2RE LT BEZEEEEBER Y ol I &% e
n P eFp >l ACERT i g CIRICALLE- 8- 4]

Tl entire AUTH WE.. (B FECHile - AUTH.DCH bo - Microsoft .. [ . 1 Reminder

v' The Transaction splits window appears. Click on Add new, and enter the
individual information. Repeat entering additional information as required.

v" Click on close.
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J. Navigating the FEC Website

Administering and Enforcing
Federal Campaign Finance Laws

Campaign Finance
Reports and Data

ﬁz’:{i"r:;:m" ‘Campaign Finance Maps. Campaign finance information is now available via easy to use maps of
the USA for both Presidential and House and Senate Elections through September 30, 2007.

Enforcement

Matters Presidential Election House and Senate Elections

Help with Reporting oy

and Compliance
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Federal Election Commission. 599 £ Street, NW, Washington, DC 20463 (800} 424-5530 In Washington (202) 694-1000
For the hearing impaired, TTY (202) 215-3336 Send comments and suggestions about this site to the web manager.

The Federal Election Commission has it’s own website available to all who have
Internet access. The site has a wealth of information on Campaign Finance
information, Reports, Forms to name a few.

v Using any Internet browser, type http://www.fec.gov in the address bar and
launch the FEC website.

v' The Federal Election Commission homepage will appear, and permit the
user to navigate to various areas on the site.

v" On the main page, move the mouse to the Electronic Filing option tab at the
base of the main page, and click once to move to the page.
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http://www.fec.gov/

v' The FEC Electronic Filing page is loaded.
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v Select an option from the list of options and click once to move to that
option.

Options here include:
o Electronic Filing Overview

o Download FECFile Software

o Help for Electronic Filers

o File 48 and 24 Hour Notices On-line
o Software Choices

o Information for Software Developers

v' Upon selecting any of these options, the page will load, and additional
information becomes available.
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v" Moving the mouse to move over terms and text, the pointer becomes a
hand, indicating that additional information is available on the subject
matter. Pointing and clicking on the subject matter will launch the additional
information, or JUMP to the particular section.

v" On selecting a page, the user may scroll up and down the section, or use
the browser navigation buttons to move back to the previous section.

v In addition, the options in the banner, and associated “fly-outs” provide
direct access to key areas of the FEC Web Site.
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