G. RECOVERING DCF’S AND DELETING
TRANSACTIONS

Recovering DCFs or Lost Data

The following steps provide instructions for rebuilding DCF files or
lost data/reports using the importing function of the software:

1. Access the FEC Electronic Filing Report
Retrieval web page:
http://www.fec.gov/finance/disclosure/efile

search.shtml/ (See Figure A)

7~ Electronic Filing Search - Internet Explorer provided by Dell
= =& e v/finance/disclosure/efile_search.shtml| + |42 | x || Googte £ -

@ Snaglt B = || &

o e \::::Hm Electronic Filing Sear.. \-m REBUILDING DATA FL. |1 Electronic Filing 5.. * | | i - &% B - i v [} Page v ¥ Tools~

Nort =) & [ AT O [OT G IS D Options ~

Party Designation (Select as many as appropriate )
ALL -
AMERICAN INDEPENDENT CONSERVATIVE (&1
AMERICAN INDEPENDENT PARTY

AMERICAN PARTY -

ALL -
COMMUNICATION COST =
DELEGATE
HOUSE -
Raport Type: - Date Filad:
Farm Type:
Send Query Clear Form

Figure A

2. Enter the Committee ID in the corresponding field
and (L) click on the ‘Send Query' button. This should
retrieve a web page listing all of the electronic filings
the committee has successfully uploaded to the FEC.
Figure Al provides an example of options shown:
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http://www.fec.gov/finance/disclosure/efile_search.shtml/
http://www.fec.gov/finance/disclosure/efile_search.shtml/

|/~ Search Results - Internet Explorer provided by Dell

- ‘ < m http://query.nictusa.com/cgi-bin/dcdev/forms/

File Edit View Favorites Tools Help

o \: I8 \ - |‘m Electronic Filing Sear... | #) REBUILDING DATA FL.. |‘m Electronic Filing Sear. \w Search Results

Norton”

[ L i

Ifyvou can't find the filing vou are looking for...

.] What is the difference between view and download?

5/ Format documentation ft

lownloads
Download filings by date received

REGAN FOR CONGRESS - C00366484

FEC-306415 Form F3N
View Download FEC-294259 Form F3A
View Download FEC-294253 Form F3A
View Download FEC-294252 Form F3A
Amended by FEC-294259

View 2 FEC-294251 Form F3A
View
Amended by FEC

View Download

FEC-293798 Form F3N
1=294253

View Download FEC-293753 Form F3A
Amended by FEC-294259
View Download FEC-293732 Form F3A
Amended by FEC-294251
View Download FEC-293731 Form F3A
View Download FEC-293729 Form F3A
View Download FEC-284104 Form F3N
Amended by FEC-294259

View Download
View Download FEC-269006 Form F3N
Amended by FEC-294251
Jiew  Download FEC-243277 Form F3N
Amended by FEC-293731
View Download FEC-227904 Form F3N

-

View Download FEC-293754 Form F2A -
- period 01/01/2007-03/31/2007, filed 07/12/2007 -

FEC-271361 Form F1A -
- period 10/01/2006-12/31/2006, filed 01/15/2007 -

The following FEC filings are sorted by Committee name and then by date filed.

N

- period 07/01/2007-09/30/2007, filed 10/12/2007 -
- period 01/01/2007-03/31/2007, filed 07/13/2007 -
- period 04/01/2007-06/30/2007, filed 07/13/2007 -
- period 01/01/2007-03/31/2007, filed 07/13/2007 -

- period 10/01/2006-12/31/2006, filed 07/13/2007 -
- period 04/01/2007-06/30/2007, filed 07/12/2007 -

filed 07/12/2007

- period 10/01/2006-12/31/20086, filed 07/12/2007 -

- period 07/01/2006-09/30/2006, filed 07/12/2007 -
- period 04/01/2006-06/30/2006, filed 07/12/2007 -
- period 01/01/2007-03/31/2007, filed 04/12/2007 -

filed 01/25/2007

- period 07/01/2006-09/30/2006, filed 10/13/2006 -

- period 04/01/2006-06/30/2006, filed 07/15/2006 -

OCT QUARTERLY
APR QUARTERLY
JUL QUARTERLY
APR QUARTERLY
YEAR-END

JUL QUARTERLY
APR QUARTERLY
YEAR-END

OCT QUARTERLY
JUL QUARTERLY
APR QUARTERLY
YEAR-END

OCT QUARTERLY

JUL QUARTERLY

Amended by FEC-293729
View Download FEC-212736 Form F3N

- period 01/01/2006-03/31/2006, filed 04/17/2006 - APR QUARTERLY -

Figure Al

3. Locate the reports necessary. Then (L) click on the Download'
link for each of the corresponding report(s). For Unauthorized
Filers necessary reports are those in the current year to date, to
provide proper aggregation totals. For Authorized Filers
necessary reports are those in the current election cycle to date
for proper aggregation totals.

NOTE 1: If the report being downloaded has amendments, then
the latest amendment must be downloaded only. This will
prevent importing duplicate transactions.

NOTE 2: If the report being downloaded is version 5.3 then
simply save the report to your hard drive. If the report being
downloaded is version 6.0 or greater, then you will be presented
with an option screen. See Figure A2 below. The screen provides
the ability to download the file in the new ASCII 28 delimited
format, or the same filing delimited with commas. Version 6.0+
must be downloaded in ASCII 28 format only. This will assure
proper handling of the newer filings.
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 What is the difference between view and download? - Windows Intarnet Explorer =1
<> ) = |8 kit p/query nictusa.camydedev/Q L html [ne][*|[ < D~
Lnks [ NAVY CDFEC CDHI (3 IDIS (CHLUNEY (DMCIMFD (M1 (CHMIC ] Customnize Links & Free Hotmail 7@ Mantis - NIC Technologies & | Windows =
war JEr |mwm¢ EE el Taraca| BREWA ST MR and BEWHIEEAT | | o - By e - |s0F Page - (G Tools +
Norton™ [ ) . Optiors -
ELECTRONIC FILINGS HAVE A NEW FIELD DELIMITER
Vou may download electronically filed reports two ways
@ Click here to download the report as a CSV file (comma delimited, as available previouslv)
® Click here to download the report as filed (ASCII 28 delimited)
Data Conversion Tools
Last modified: 02 January 2008
Do &P Internst L 100% -
Figure Al

4. Once the report is selected for download, a pop-up window
should appear prompting to save to a disk or computer
(depending on the Operating System.) (L) Click on the Save'

button. (Figure B)
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File Dowrnloas

oo e dosandosding the Fie:
#2255, Feac From herndon®. sdndec. com.

bt s B Lx e e ik 4 e I yoms cxsproden 7
[ open | [ Sww J [ Comcel Moo infa |
] v sk, betioos opeing His Ipoe of e

it

T =rarl. - TP -
4 start HEe w = - ¥ |k Docunsened < MEcrasat TR Search Pesuks - Mece. . £ il Gowwrkond

Figure B

5. The next pop-up window should be a ‘Save As' window. In the
‘Save in:' field, make sure the desktop is selected. In the File
Name:' enter the type of report downloading
(e.g.Q2_2002_import.fec') and (L) click the ‘Save' button. (Figure
<)

Savi i [ Dasiiop | O F e Y-

My Docursents CaliMy Shaned Polder
"i ¥ Fhy Coanubes i Shirtout b 34 Flapine (A3
Py Frmgnd S Hy Mabwork: Places i Showbouk bo 00 Driee
e sl
L oleciatier
A oneorar Guide Webacls Hatory Pepett - Report_flas

4 start il E e 2 & %10 boomment] - Mook 3} Search Fresuls - Micr..
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Figure C

6. Once complete, (L) click on the ‘Close' button and go to the
desktop by minimizing all active windows. Holding the ‘Shift' key
down on the keyboard, (R) click on the downloaded .FEC file
located on the desktop. A list of options should appear. (L) Click
on the ‘Open With' option. Locate and select the WordPad
application.

NOTE 3: If the checkbox ‘Always use selected program to open
this kind of file' is checked, then the next .fec file can be opened
by just double (L) clicking on the file.

7. DELETE FIRST TWO LINES: Delete the 1st two lines of this file.
They begin with "HDR"” and “"F3N” (PACs will have “F3XN"” and
amended report will have an *A' instead of an ‘N'. e.g. - "F3A” or
“"F3XA"). Delete these two entire lines. Do this for each report
downloaded.

8. SAVE AS TEXT FILE: Select the Y'Save As' option under the FILE
menu and the change the file extension from .fec to .txt and
then (L) click Y'Save.' Do this for each report downloaded.

9. OPEN UP FECFILE: You can now use FECFile to import the
downloaded reports that have had their first two lines deleted and
saved as .txt files.

NOTE 4: It is a good practice to process each report individually,
from oldest to newest.

10. CREATE THE REPORT: Create a report to be imported (MY,
YE, Q2, etc.) (Figure D)
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Thpe Coverage Eactio... [ Cossedon [ Sgnedby | Ect.. | Opening Cash Chsing C... |uu [ Date At | fgegats. L!P.

[Juiy 15 O
oot 1 Gt

My Commetes: FILING COMMITTEE
b Commurications

Figure D

11. IMPORT TRANSACTIONS FROM THE DOWNLOADED FILE:
With the REPORT highlighted, select “Import” from the FILE
menu. (Figure E)

Close Ctrlsw
B Sl || Description ThisPl | ThisP.U
Bl I || [11@ individual contributions
Import... 11(b) Contributions from pelitical party committee
e G 11(c) Contributions from other political committee
e 11(d) Contributions from the candidate
o 12 Transfers from other authorized committees
13(a) Loans received from the candidate

e 13(b)  Other loans received
Check Limits 14 Offsets to operating expenditures (refunds, re
Validate p—_— _E- 15 Other Receipts (Dividends, Interest, etc.)
Print Report Ctri+shift+p 1 17 Operating expenditures
R 18 Transfers to other authorized committees
Get current Committee List/Contribution limits.. 19(a)  Loan repayments made to the candidate
e Curivp 19(b) Other loan repayments made
Print Setupa 20(a) Refunds of individual contributions
P 20(2)  Refunds of contributions from political party

20(c)  Refunds of contributions from other political
1 DCRLDCE 21 Other disbursements
2 Def3.peF Loans made
Exit Cash on hand

Loans owed TO the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee
Other debts owed BY the committee

file into FECfile Q1:01/01/2007 - 03/31/2007
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12. SELECT THE TEXT FILE: Select the .txt file (from step 8) in
the dialog box, which should be located on the desktop. (Figure F)

I, FECfile - DCF2
File Edit View Window Help

B2 2 0 PR eLS® S
[ (=752 ] || [ summary Page - Form 3 [SlErs=]
Elect... | Closed on | Sig E #Line | Description | Thisp1 | Thispu

11(a) Individual Contributians

11(b) Contributions from palitical party cammittee

11(c) Contributions from other political committee

11¢e)  Contributions from the candidate

12 Transfers from other authorized committees

13(a) Loans received from the candidate

Ll I = 13(b)  Other loans received

14 Offsets to operating expenditures (refunds, re
a5 Other. (Dividends.Interest.atcy

@ 1mport from
Lookin: | | Version5-3-0-0 =] « &= cF @

Name Date modified Type size
). DCF Test Data 6/15/2007 %:19 PM  File Folder
). Usermanuals 6/15/2007 9:19 PM  File Folder

Public Communications
Exempt

Voter Drive
Administrative

< 1 | *
File name: [frst report ol open |
Files oftype:  [Textfiles ("txt™.csv."em ~] Cancel

Figure F

13. START: (L) Click on the ‘Start' button on the next dialog
screen. (Figure G)

aflgayed bength: 1 nol. Fadng recoeds will be ignosed with. 2 weeming.

My Corranittess- FALNG COMMITTEE
LedninisiratieeGenenc Wober Drive
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Figure G

NOTE 5: Deleting the first two lines (the file Header and the
Summary Page Totals) of the downloaded report, leaves the file
with the transactions that were successfully uploaded to the FEC
in an importable format. However, the only importable
transactions are Schedule A, B and H4s. All other transactions
will need to be entered into FECFile manually. Also, since un-
itemized transactions are not sent to the FEC, these will also have
to be entered in manually.

NOTE 6: After recovery is complete and the reports are reflecting
the correct totals, the original reports should be uploaded to a
blank diskette or hard drive (which can be erased) to simulate
that they have been uploaded to the FEC. In the case of
amendments: Once the original is uploaded to a blank diskette or
hard drive, the report needs to be amended and uploaded again
to a blank diskette or hard drive. Repeat this step until the
amendment status of the report reflects the same number of
amendments posted on the FEC web site. This will prevent
future errors when uploading amendments.

Uploading to the Hard Drive

1. With the report highlighted in the Reports Window, (L) click on
“Upload” option from the menu bar of the FECFile. (Figure H)
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=lolx]

File Edt View Window Help

el T E Y3 L T

dlose Culs
Save Grlts =10l
Save As... e Date amount | _Aggregate | 1,
02[200% [ Treasurer, The |~
Import.

Import Names.
Export Names
Merge Names

Backp. ..
Check Limits

validate Cirky

Print Report Chrbshift+n

et current Wommittee ListCont

|
Print., Gl

|
Print Setup =
Print Preview Thisp 1 ThisP .U <. =0 ||| unex | name Date Amount | Agaregate | 1.) P,
1 DCF.0CF
Exit
T Traraters From other aUthorzed committess
13(z)  Loans received from the candidate
13(b)  Other Inans received b
14 Offseks to operating expendtures (refunds, rebates, etc
15 Other Receipts (Dividends, Interest, etc.)
17 Operating expenditures
18 Transfers ta other authorized committees
13(a)  Loan repayments made to the candidate:
15fb)  Other loan repayments mads =l

[E Individuals,/Drganizations and Events. M [=[B]] 'S All Transactions -0/ x|

Line# | Name Date Amaunt 1d

PLblic Cammunications

voter Drive
At ative

L1

Q1:01/01y2007 - 03312007 7

Upload the selected Form electronically to an agency server

Figure H

2. When the 'Settings' dialog box appears, select ‘Other' as the
Filing Method and (L) click on the ‘Configure' tab. (Figure I)
ElFecioad soROPEC__ I 1=

File Wiew Help
E/spR9.FEC

Uploading D:yTEMPYEDRS . FEC
Using C:idocuments and sevvingsicarles luna\deskvopldelevems. fec
Copying

Succeeded

Bucceeded

FECload

JB Succeeded

Figure I
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3. The path and file name need to be enter into the 'Disk File'
field. For easy removal, the recommend path is the desktop
(Figure I). Based on the Operating System (OS), the complete
path name will vary. Depending on the OS, the paths should be
as follows:

a. Windows 95,98 & ME:
C:\windows\desktop\deleteme.fec
b. Windows NT:
C:\wnnt\profiles\'LOGIN NAME'\desktop\deleteme.fec
c. Windows 2000 & XP:
C:\documents and settings\'LOGIN
NAME"\desktop\deleteme.fec. d. Windows Vistas:
C:\users\'LOGIN NAME"\desktop\deleteme.fec.

NOTE 7: The LOGIN NAME is the username used to login to
computer and or network.

4. Once the path and file name have been entered, (L) click on
the ‘Ok' button to begin the upload. (Figure J)

o]

w  Help
104 5

E/SDR4.FEC
ing D:WTEMPVSDR4.FEC

COM port [2
Baud ate [15200

Disk file | C:\documents amd settings LOG

pgencylD[FEC

Figure J

5. If the file name already exists or the path is invalid, the upload
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will fail. (Figure K)
File View Help

1|z @”

[ ———————

Upleoading D:WTEMPVSDR4.FEC

=10/x]
Using C:ydocuments and setbtings)'LOGCIN MAME'\desktopideletene. fec
Copying
e

Failed
Failed

Figure K

6. If the file name is unique and the path is valid, the upload will
succeed. (Figure L)

EIFECload - SDRI.FEC

File View Help

1A =l

Uploading D:3TEMPYWSDRI.FEC

~=lolx]

=
Using C:idocuments and ssttingsicarlos lunajdesktopidslstens. fac
Copying
Succee: ded
Succee: ded

reciond ST

] : Succeeded

Figure L
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7. At the ‘Successfully uploaded the report' Window (L) click the
‘OK' button. (Figure M)

IS FECfile - DCF2.DCF

B [=TE
File Edt View Window Help

OEBE 5 RBAEEBS O

M =S| | & summary Page - Form 3
]| [ tine# | pesuiption ThisP.I
11{a)  Indiidual Contributions
11(h)  Contributions from poltical party committees
11fc)  Contributions fram other poltical committess
11(d)  Contributions from the candidate
Checking receipt/expenditurs limits for the Q1{01701/2007 - 0373172007} 1z Transfars from other autherizod committees
13ta)  Loans received from the candidate

=lalx|

ThisPU_ | CTD.I cmu_ | B

Filing PASSED validation with warning errors.

13(b)  Gther loans received
Home found. 14 Offsets o operating expenditures (refunds, rebates, etc
15 Other Receipts (Dividends, Interest, etc.) =
{8 Disbursements P =]
M j Line#t | Hame Date Amourt_|_Aggregate | L P.]

{§ Individuals/Organizations and Events
Name

x
Public Communications
Exempt l: Successfully uploaded the report . Archiving the upladed file and saving the DCFL
Woter Drive: L]
Administrative

Treazurer, The

— BT
Tne# ] Name Date Amount|_Aggregate | L) P.]

‘ | |
Doixd
Type Coverage Eloctin... | Closedon | Signedby | Eleet... | Opening Cash Closing €. |
il 15 Quartert 01012007 - 03131 12007 O1iZ/2008 | Treasurer, The 1170220 0.00 0.0
o
Line# | Mame Description Date Amount: I 1 I
Ready

[QI:01f01/2007 - 03/31/2007

Figure M

9. If in the FILE menu the ‘Save' option is available and not

grayed out, (L) click on it to save your uploaded changes. (Figure
N)
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[§ FECfile - DCF2.DCF (=] 53
Fle Edt View Window Help
Hew Chrln oy
=  DREhEBS Do
Close Cl+
[=I[ES|| & Summary Page - Farm 3 [
Save Aﬂg Line# | Description ThisP.I ThisP.LI CTD.L cou | -
11(2)  Individual Contributions
Impart... 1(h)  Contributions from polttical parky committees
Impart Hames... - 1{c)  Contributions from other political committees ||
Export Mames 1{d) Contributions from the candidate
Merge Names. . 01/01/2007 = 03/31/2007) 1z Transfers from other authorized committees
e 13(s)  Loans recelved from the candidate
AL 13(b)  Other loans received
Check Linits 14 Offsets to operating expenditures (refunds, rebates, etc
tolats ey 15 Other Receipts (Dividends, Interest, etc.) |
Print Report Chrkshift+
oo iy B ovtursemens REE]
Get current Comittee ListiContribution Iits. . —|| o= Name (2 o 0 v O [
Print. Chrlp
-0 x|
Prift Setup... -0
Print Preview Fler 1d Tjp
(00000000 Cam
1 bcfz.nck Ever
Ever
Exit Ever
;;mlms vai\ve Ever
[B Receipts [ E53)
Line# | Mame Date Amount | Aggregate | 1., P,
4 | 0|
F5 Reports =] 3
Type Coverage Electio, Closed on Signed b Elect Opening Cash Closing C... |
il 15 Quarterl 1012007 - 3312007 UI/02/7005 | Treasurer, The LLJ0Ziz0 0.00 0.0
[B All Transactions [ E53)

Line# | Name Description Date Amaunt

1d

Save the active document

QL:01J012007 - 03/31/2007 7

Figure N
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