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REQUEST FOR FUNDS TO IMPLEMENT CERTIFICATION & VERIFICATION
PROCEDURES

PURPOSE

The Child Nutrition and WIC Reauthorization Act of 2004 (Act), P.L. 108-265, provides a one
time appropriation of $9,000,000 in fiscal year (FY) 2006 to assist States in implementing
mandatory direct certification, optional direct verification and other procedures found in Sections
104 and 105 of the Act related to certification and verification of students’ eligibility to receive
free and reduced price meal benefits in the school nutrition (SN) programs: the National School
Lunch Program (NSLP) and the School Breakfast Program (SBP). Specifically the funds may be
used for:

e Implementing an information technology (IT) solution in order to conduct direct
certification and/or verification of eligible students by matching names in the databases
of the Food Stamp Program (FSP) for direct certification and the State Medicaid
program for direct verification, with corresponding students in NSLP databases;

e Implementing household applications to receive free or reduced price meal benefits or;

¢ Implementing a system capable of issuing, capturing and verifying electronic application
and electronic signature data.

The purpose of this funding is to facilitate implementation of the new certification and
verification provisions. These provisions are intended to improve access, to improve accuracy,
and to reduce paperwork in SN programs by simplifying the certification and verification
process. In order for this to occur, State agencies (SAs)” that administer SN programs are
required to enter into an agreement with the State food stamp agency to establish procedures for
direct certification and direct verification. Funding is available for States to establish a
simplified certification and verification process; however, fiscal responsibility will be awarded
to the agency administering SN programs. Only one application per state will be considered;
therefore, if both a SN and another agency wish to receive funding, they must submit a joint
application. In the event an application is submitted from a SA other than SN programs, i.e.
food stamps, the fiscal responsibility will lie with that agency. Further, in the case where two or
more states submit a joint proposal, states must agree on which state will take the lead and
assume fiscal responsibility. FNS will make every effort to award funding for the full amount
requested by SAs that are chosen for award, but reserves the right to partially fund requests.

This solicitation seeks innovative proposals that demonstrate a firm understanding of the task
and offer creative solutions to address certification and verification. The proposals should
include specific activities focused on creating and/or enhancing or adapting existing software
and electronic databases designed for matching data, establishing a system for electronic
applications and electronic signatures, and/or implementing household applications. However,
in all cases, the system must be transparent and transferable in nature so that other States can
potentially benefit from it. In addition, the proposal can incorporate other activities as long as
they are directly related to the areas specified in the statute. FNS is most interested in awarding
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grant funds to those states that will focus their efforts toward reaching the maximum number of
potentially eligible students.

NOTE: We encourage SAs applying for funds to structure their proposal in a way that
demonstrates that a maximum number of children in their respective States will be reached. In
order to maximize funding availability, FNS will consider partnerships, including consortia
or collaborative efforts between States, and may award funding to create a new system or
to import and/or modify an already working system.

DATES

Applications must be received on or before 5:00 p.m., Eastern Standard Time, January 6,
2006. Applications received after this date and time will not be considered for funding.

Funding is expected to be announced in February 2006.

ADDRESSES:

Applications for funding to implement the new certification and verification procedures should
be addressed to: Lisa Johnson, Grants Officer, Grants Management Division, Room 738,
FNS, USDA, 3101 Park Center Drive, Alexandria, VA 22302.

FOR FURTHER INFORMATION:
Contact Lisa Johnson at (703) 305-2848, or via e-mail at lisa.johnson@fns.usda.gov with any
questions pertaining to these funds.

I.  What are certification and verification procedures?
Direct Certification

Direct certification is the process that allows a local educational agency (LEA) to work with the
state or a local FSP to obtain information that determines that the student is in a FSP household,
and is therefore entitled to free meals. In this instance, no application is needed.

Direct certification has been an option for schools for over a decade and is used in many school
food authorities (SFASs). Utilization of this option varies State by State. States are therefore at
various points in implementation and development of systems to facilitate direct certification.
Implementation of mandatory direct certification for FSP is phased in. By July 2006, LEAs with
25,000 or more students enrolled must conduct direct certification. By July 2007, LEAs with
10,000 or more must comply, and finally, by July 2008 the mandate applies nationwide.
However, direct certification by FSP will remain discretionary until required as specified above.

Section 104 of P.L. 108-265 requires each State agency that administers SN programs to enter
into an agreement with the State food stamp agency to establish procedures for direct
certification. It also amends the Food Stamp Act to require State food stamp agencies to enter
into an agreement to conduct direct certification.

OMB Control Number — 0584-0512 2
FNS 728


mailto:lisa.johnson@fns.usda.gov

Direct Verification

Direct Verification is the process of verifying eligibility for free or reduced price meals by
having the LEA first obtain and use income and program participation information from a public
agency administering the State Medicaid program. Records from this public agency may be used
to verify income and program participation. The public agency records must be the most recent
available at the time of the verification but may not use information that is more than 180 days
old at the time of application.

Household Applications

The term “household application” means an application for all children of a household to receive
free or reduced price lunches and/or breakfast. Only one application is permitted per household
for all children attending school in a LEA.

Electronic Applications and Electronic Signatures

A household application may be executed using an electronic signature if the application is
submitted electronically and the electronic application filing system meets confidentiality
standards established by the Secretary of Agriculture.

Purpose

The purpose of these funds is to increase student participation in SN programs by simplifying the
certification and verification process. The advantages of the new certification and verification
provisions are: 1) ease of applying for both households and LEAS; 2) increased participation; and
3) enhanced accuracy of the certification and verification processes.

Authority

Section 104(c) of the Child Nutrition and WIC Reauthorization Act of 2004 authorizes FNS to
award $9,000,000 in FY 2006 to assist SAs in implementing mandatory direct certification,
optional direct verification and other provisions found in Sections 104 and 105 of the Act. This
mandatory funding of $9 million will be available on October 1, 2005, and will remain available
to FNS until expended. To be eligible for these funds, States must submit an acceptable proposal
that will be evaluated under the criteria established in Section V111 of this document and
the implementation provisions found in Sections 104 and 105 of P.L. 108-265.

Il.  Who May Apply?

Eligible applicants include all SAs that administer school nutrition, food stamp, or Medicaid
programs. The following table illustrates the types of certification/verification projects that will
be considered for funding under the grant and the State agencies that may apply either
independently or jointly with another agency. Only one application from each state or from a
consortium of states will be accepted.
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PROJECT SCHOOL FOOD SCHOOL SCHOOL
TYPE NUTRITION STAMP | NUTRITION | NUTRITION
(SN) AGENCY & FOOD &
AGENCY STAMP MEDICAID
AND/OR JOINTLY JOINTLY
ALTERNATE
SN AGENCY
Direct
Certification X X X
Direct
Verification X X X X
Household
Application X
Electronic
Application &
Electronic
Signature X

Available Funds and Deadlines

A total of $9,000,000 is available for implementing the new certification and verification
procedures in FY 2006. Available funds will be awarded to States in the form of grants;
however, the submission of a request for funds does not guarantee funding.

Funds will be awarded to States that are able to demonstrate their capability to create an efficient
process for the new certification and/or verification requirements. FNS may adjust the amounts
requested in the application to ensure that funds are made available at appropriate levels. In
addition, FNS reserves the right to suspend or terminate an award for materially failing to
perform in accordance to a State plan, and in such instance will reallocate such funds back into
the overall grant project.

The award period for the funds received during FY 2006 will extend through September 30,
2008, when direct certification is completely phased in. All grant funds must be obligated and
all program activities under the grant (other than activities relating to the close out of the grant)
must be completed by September 30, 2008. The close out of the grant must occur 90 days later,
by December 31, 2008, and all obligations incurred under the grant must be liquidated by this
date. Any funds that are not liquidated by December 31, 2008, must be returned to FNS. The
final reports are due to FNS no later than December 31, 2008. Please see Section V for
additional reporting requirements.

IV. Use of Funding and Conditions

In addition to the governing Uniform Administrative Requirements found at 7 CFR 3015 and 7
CFR 3016 and the related cost circulars, i.e., OMB Cost Circular A-87, Costs for State and Local
Governments and OMB Circular 7 CFR 3052, Audits of States, Local Governments and Non-
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Profit Organizations, SAs receiving funds must agree to the following provisions. These
provisions will be a part of the agreement between FNS and the SA.

1. Funds authorized cannot be used to replace existing funding (e.g. State Administrative
Expense (SAE) funds) earmarked by the SA for certification and verification procedures.

2. Current expenditures of State and local funds for the operation of school nutrition
programs shall not be diminished as a result of receipt of funds to implement certification
and verification procedures.

3. Any States that receive funding will report on their progress to date and how they intend
to address any problems they have encountered.

4. Funds cannot be used to shift existing staff from their normal duties paid with SAE funds
to support the implementation of certification or verification activities unless the staff that
are reassigned to the certification and verification activities are replaced with additional
staff in the positions that are vacant.

5. Funds cannot be used for local level expenses.

6. Funds must be expended in accordance with the budget estimate submitted with the
proposal, except with prior FNS approval or FNS revision. No more than ten percent of
the funds budgeted by the SAs can be shifted from one cost category to another without
prior approval from FNS. Such requests for revision must be submitted in writing to:
Lisa Johnson, Grants Officer, Grants Management Division, Room 738, FNS, USDA,
3101 Park Center Drive, Alexandria, VA 22302.

7. Any amendment or revision that is outside the scope of an approved proposal requires
prior approval by FNS.

8. FNS reserves a royalty-free copyright of any materials developed with funds for the
implementation of the new certification and verification provisions. However, this does
not necessarily imply any endorsement or approval of the material contents.

9. Funding for approved proposals will be provided through the Letter of Credit process in
the same manner as other funds. However, SAs will be required to separately track and
report these funds via a SF-269(A), Financial Status Report.

V. Reporting Requirements
All SAs receiving funds to implement the new certification and verification provisions are
required to submit the following reports in accordance with the deadlines noted:

a) An annual Financial Status Report, SF-269A, on the use of funds provided; however, these
reports may have to be submitted on a quarterly basis if the award amount is higher than
$500,000. An original and two copies of this Report must be submitted 30 days after the close of
each Federal fiscal year (or after the end of each quarter) in accordance with 7 CFR 3016.41(b).
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A final report is required by December 31, 2008 ( 90 days after the end of the funding period).
Submit the original and one copy of these reports to Lisa Johnson, Grants Officer, Grants
Management Division, Room 738, FNS, USDA, 3101 Park Center Drive, Alexandria, VA
22302, and one copy to your FNS Regional Office Financial Management Director.

b) The Annual Progress Reports must include: a description of progress to date; major problems
or delays encountered and how they will be resolved; additional detail on work planned for the
upcoming year; and any other pertinent information. The final progress report should be a
project summary that includes lessons learned, future implications within the State, and
transferability to other States. An original and one copy of the Annual Progress Reports must
be submitted no later than September 30, 2006, and September 30, 2007. In addition, at the
completion of the grant period, a final report is due by December 31, 2008. All reports are to be
submitted to Lisa Johnson, Grants Officer, Grants Management Division, Room 738, FNS,
USDA, 3101 Park Center Drive, Alexandria, VA 22302 with a second copy sent to a FNS
Regional Office contact to be designated when the funds are awarded.

V1. How to Submit an Application for Funding

To be considered for funding, Applications must be received by close of business

(5 p.m. Eastern Standard Time) on January 6, 2006. Applications received after this date and
time will not be considered for funding. In order to ensure timely receipt of applications by the
deadline, applications can be delivered or mailed directly to FNS. Please mail or deliver one (1)
original and two (2) copies of your application to Lisa Johnson, Grants Officer, Grants
Management Division, Food and Nutrition Service, Room 738, 3101 Park Center Drive,
Alexandria, Virginia 22302. If you opt to mail your application, we strongly suggest using a
mail delivery service that guarantees delivery and allows you to track delivery to FNS. As noted
above, late applications will not be considered for funding. Also, emailed and faxed applications
will not be accepted, and additions or revisions to applications already received will not be
considered.

The original application must bear the original signature of your authorized representative. The
original must be ready for copying, i.e., single-sided, unstapled, unbound, single spaced and on
8%" by 11” paper in 12 point font. Your original and copies must be on white paper. We
reserve the right to reject any application containing a narrative statement that is over 5 pages in
length. Thus, your complete proposal must contain a narrative description for arriving at a
complete solution (see explanation below in part VII).

FNS will permit applicants to receive and provide information electronically. Applicants may
receive the RFA package by downloading the application from the FNS website, by contacting
FNS and requesting a hard copy to be sent by mail, or by downloading the application from the
www.grants.gov website. Additionally, applicants may apply for this opportunity directly
through www.grants.gov. If applying through www.grants.gov, applicants must send an email
to the FNS Grants Officer, advising that their proposal has been submitted through the
www.grants.gov portal and that the applicants have received a confirmation notice from
www.grants.gov that their application was accepted. This submission to the FNS Grants Officer
must be received no later than 5:00 p.m. Eastern Standard Time on January 6, 2006. Applicants
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that send in their applications via mail or courier are required to submit an original hard copy and
two copies of their proposals. FNS will not accept applications which have been emailed or
faxed to FNS.

Additionally, there is a new requirement for applicants of Federal Government awards to have a
Data Universal Numbering System (DUNS) number. In case you were not notified, and if your
agency has not yet obtained a number, you will need to contact Dun & Bradstreet at 1-800-234-
3867 to register for a number. There is no charge to obtain a DUNS number. The DUNS
number will serve as a means of tracking and identifying applications for Federal assistance and
is required to be included on all applications for Federal assistance.

Contact Lisa Johnson at (703) 305-2848 or via e-mail at lisa.johnson@fns.usda.gov with any
guestions about the application. She will respond to questions seeking clarification, whether
technical in nature or relating to the application procedures.

VIl. What to include in the Application

Applications must include a SF-424, Application for Federal Assistance, including a Data
Universal Number (DUNS) (Effective October 1, 2003, all applicants of Federal Government
Awards must include a DUNS number which can be obtained from the Dun and Bradstreet
Group), a Catalog of Federal Domestic Assistance Number (CFDA number 10.579), an
application cover page (see Attachment A), a Standard Form 424(A), Budget Summary, and all
required assurances. In addition, the application package should include a proposal that responds
to the criteria and includes all of the proposal components discussed herein. Thus, submitted
proposals should describe in detail your plan to operate a project with the funds to implement
certification and verification procedures. The proposal should contain a description of the
activities in the plan and how you intend to achieve each goal and objective. This should be
done using the narrative statement discussed below as well as the supplemental activity
explanation sheets. Information provided to address the evaluation criteria must be sufficiently
detailed in the narrative statement and activity sheets to demonstrate your ability to perform the
proposed activities. In addition to the required Federal Application for Assistance forms, your
proposal must address the following information and must be organized as follows:

1. Application Cover Page

The Application Cover Page (Attachment A) includes evidence of the basic eligibility
requirements; additional information which will be used to evaluate proposals; and a description
of current certification/verification procedures being used by the SA (where applicable).

2. Agreement Between Administering Agencies

If application is for funding for a direct certification and/or direct verification solution, please
provide a copy of the Agreement as required by the Act between the SA that administers the
school nutrition programs and the food stamp administering agency.

3. Project Description (Narrative Statement)
As part of their proposal, SAs must submit a written statement identifying the activities
associated with data matching between the SA, Food Stamps, and/or Medicaid agency, as well as
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the challenges of file sharing between the SA and LEAs. The SA must provide an explanation
on how they identified such challenges and describe in detail the activities that would be
performed to address them. Activities could include: working with LEAS to synchronize
enrollment databases with common identifiers; working with State FSPs and/or Medicaid
agencies to synchronize the agency’s databases with those of SAs; training in database matches
at the SA level; and/or cross training between the SA, FSP, and/or Medicaid personnel; and any
other certification and verification activities found in the Act such as the creation, issuance,
capture and authentication of electronic applications and electronic signatures; or the
coordination of the distribution of household applications in districts without centralized
application capabilities. The activities must be described on no more than 5 pages, single
spaced, 12 point font (see Attachment B). Also, an estimated cost of performing these activities
and the number of staff days that the State anticipates it will take to complete them must be
included.

4. Project Activity and Timeline

The proposal should include a chart of projected activities with a timeline showing key activities
or tasks and their expected completion dates. The timeline should provide adequate/realistic
periods to complete the proposed activities/tasks. A sample project activity and timeline chart is
provided as Attachment C.

5. Budget
A one page detailed budget summary for use of funds by the SA must be submitted as part of the
application. If the application is requesting funds for both SN programs, food stamp and/or
Medicaid agencies, the detailed summary must reflect each agency’s request separately.
This detailed budget is in addition to the SF-424A which is also required, and must include the
amount of funds projected to be used for the different activities planned. Please indicate the
amount of funds that you are requesting by line-item in narrative form that aligns with the budget
line-items. Each line item should be supported by a short narrative describing how the
amount was justified. Applicants are reminded that they are liable for any costs incurred over
and above the amount awarded. FNS is under no obligation to provide additional funds in such
situations.

FNS will carefully consider how funds will be used. Approved funds must be obligated and
expended in accordance with the amounts indicated on the approved budget, except with
prior FNS approval. No more than ten percent of the funds budgeted by the SN, Food Stamp
and/or Medicaid SAs can be shifted from one cost category to another without prior FNS
approval or FNS revision.

6. Record Keeping

In addition to the items listed above, include a brief description (not to exceed 1 page) of your
record keeping system for maintaining separate records of funds received and records pertaining
to your organization’s other financial operations.

7. Letters of Support
In keeping with Congressional intent of inter-agency cooperation, a letter of support is required
from the respective agencies (those potentially eligible for funding under a specific project type)
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which are not a part of an application submitted for funding (see chart on page 4). In doing so,
State social service agencies serving the same needy populations can better coordinate services
and benefits.

VIIl. Evaluation Information

Panel Review

All applications that meet the deadline for submission will be screened for completeness and
conformity to the requirements of this solicitation. If deemed fully responsive, the request will
be considered for funding. Based on the responses to the criteria discussed below and data
previously submitted on the Report of School Program Operations, FNS-10, a panel of FNS staff
will determine the technical merit of each request and provide a numerical score.

Evaluation Criteria (All applications will be evaluated using the following criteria)

Identification and Description of the procedures for implementing certification and
verification provisions (Narrative Statement) (30 Points)

FNS is most interested in awarding grant funds to those states or consortia of states that will
focus their efforts toward increasing participation by implementing a process designed to reach
the maximum number of children. Applications must clearly present a plan that enables LEAs to
put into practice the certification and/or verification procedures as specified in Sections 104 and
105 of the Act; that is, direct certification, direct verification, electronic application, electronic
signatures, and household applications. However, special consideration will be given to those
applications that present a direct certification solution and those that come from a consortium or
collaborative effort with other states. In all cases, the solution must be transparent in nature so
that other States can potentially benefit from it.

More specifically, applications that propose a direct certification or direct verification process
will be evaluated on their ability to certify or verify students for free or reduced price meals
through data matching that compares school enrollment with FSP and other approved assistance
programs. The SA must provide an explanation on how they will create a broad-based system
that is able to use a combination of identifiers which will directly certify or verify eligible
students through computer matching. In addition, the application must show that the Agreement
between the SA that administers school programs and the food stamp administering agency
provides a clear and thorough representation of each agency’s role in the implementation
process.

For proposals that focus on electronic applications or electronic signatures, the application must
clearly demonstrate the ability to create, issue, capture, and authenticate electronic applications
and electronic signatures. The application must detail the software, hardware, and encryption
protocol(s) that enable validation of digital signatures. The proposal must also show that suitable
security controls and mechanisms are in place to protect the transaction and to ensure the trust
and confidence of the applicants.

For proposals that focus on household applications, the proposal must clearly identify how States
intend to coordinate the distribution of household applications in districts without centralized
application capabilities; i.e., the proposal must clearly identify and explain how it will create a
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system that ensures that an application from a household that lists students in two or more
schools is processed in such a way that all children are appropriately certified and that the
different students’ respective schools are informed of the eligibility determination.

All proposals must also take into account the importance of securing and maintaining proper
safeguards to protect personal data (e.g. name, address, date of birth, social security number,
etc.). All proposals must also include a plan of implementation and the cost estimate of carrying
it out. In addition, the applicant's plan for project operation must be feasible and reflect a
thorough understanding of the purpose of the funding. Project descriptions should detail each
step necessary to increase participation in school nutrition programs and all related activities and
project implementation tasks should be clearly described, including the reasons for the decisions
made for the activities in the plan and how each goal and objective will be achieved.

Staffing (20 Points)

The roles and duties of all key staff (new and existing) are thoroughly and clearly explained
including identification of the person or entity responsible for project oversight and completion.
The proposal should describe how additional resources will be provided while maintaining
existing staff. Also, the proposal should include an explanation of how duties covered by
existing staff will be funded. Please note that funds cannot be used to fund current staff whose
salaries are paid with SAE funds, unless current staff is replaced with new staff.

Project Activity Timeline and Soundness of Program Design (25 Points)

The proposal includes a State level project activity chart with a timeline showing key activities
or tasks and their due dates. The timeline provides adequate, realistic periods to start and
complete the proposed activities/tasks (see Attachment C for a sample format).

Budget Appropriateness and Justification (25 Points)

A level of funding appropriate for the proposal is requested. The applicant's budget
demonstrates a reasonable apportionment of funds. Standard Form 424A, Budget Information,
and a 1 page detailed budget summary that clearly explains and justifies costs for the SA that
administers SN programs and the food stamp and/or Medicaid administering agencies, if
applicable, must be submitted with the application.

Additional Points (8 Points)
These extra points are based upon a greater emphasis on direct certification ( 4 points) and
applications from consortia (4 points).

Total possible points = 108
IX. Awards

Applications will be reviewed and scored by panel evaluators. The proposals will be ranked by
score starting with the highest score. The panel will present their recommendation to the
selecting official based on this ranking. Awards will be considered based on rank order until the
total available funds are committed; however, the selection official reserves the right to fund out
of rank order. The selecting official may consider other factors, such as past performance on
FNS grants, geographic, demographic, or socioeconomic diversity, agency priorities, etc., in
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addition to the scores assigned by the technical review panel in making the final decision. FNS
also reserves the right to fund successful applications at an amount less than requested if it is
judged that the application can be implemented at a lower funding level or if federal funding is
not sufficient to fully fund all successful applications.

We expect to complete the application review no later than February 2006, at which time FNS
will notify applicants of funding decisions. FNS will provide funding for approved applications
upon receipt of a properly executed agreement and subject to available funding.

! In all cases, “State Agencies” means (a) the State educational agency; (b) any other agency of
the State which has been designated by the Governor or other appropriate executive or legislative
authority of the State and approved by the Department of Agriculture to administer the NSLP
and SBP in schools, as specified in 7 CFR§210.3(b).
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ATTACHMENT A: COVER PAGE

APPLICATION FOR FUNDS
TO IMPLEMENT CERTIFICATION
AND VERIFICATION PROCEDURES

APPLICANT INFORMATION (Include information for each Agency that is included in the
Application for Funding)

1. School Nutrition (State agency name and address):

2. Food Stamp (State agency name and address):

3. Medicaid (State agency name and address):

4. Official Contact for Funding Proposal (Only 1 agency in a State will receive funding):
Name:
Title:

State agency name:
Phone number:
E-mail address:

5. Total amount of funds requested: $
Of the total requested:
Amount for SA that administers School Nutrition Programs: $
Amount for the Food Stamp agency: $
Amount for the Medicaid agency $

Attach a copy of the Agreement to coordinate the implementation of direct certification and/or
verification between the SA that administers school programs and the food stamp and/or Medicaid
administering agency (where applicable).

In addition, attach copies of letters of support from the respective agencies which are not a part of this
application.

CERTIFICATION AND VERIFICATION GRANT
STATE AGENCY PROFILE
Please provide the following program data from October 2005 for all SFAs administered by your State
agency:

Total number of SFAs with an electronic database of student records
Total percentage of SFAs with an electronic database of student records

Please answer the following question and provide a description if applicable:

Is your State currently conducting direct certification and/or direct verification
(Yes/No) If yes, please supply an addendum to the cover page describing your
State’s current direct certification and/or verification capabilities, including
percentage of SFAs covered.




ATTACHMENT B

Narrative Description (not to exceed 5 pages) of: (a) the certification, verification, electronic
application/signature and/or household application system that will be developed or implemented; (b) the
activity(ies) the SN, food stamp and/or Medicaid agency will use to address the proposed development or
implementation of the above; (c) the number of staff days the agency(ies) anticipates spending on each
activity; and (d) the amount budgeted for each activity by each agency.
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ATTACHMENT C (sample format)

PROJECT ACTIVITY AND TIMELINE FOR:

(Check one)
School Nutrition State Agency
Food Stamp Agency
Medicaid Agency
ESTIMATED ESTIMATED
GRS START DATE END DATE
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Checklist for the Application Package

The application package must include:

The Application for Funding

Cover Page — The cover page must be the first page of the application;

Copy of Agreement between the SA that administers school programs and the
food stamp administering agency;

Letters of support from the respective agencies (those potentially eligible for
funds) which are not a part of this application.

Proposal that responds to the criteria and includes all of the proposal components
discussed herein;

Standard Form 424, Application for Federal Assistance;

Standard Form 424A, Budget Information — Non Construction Programs;
Standard Form 424B, Assurances — Non Construction Programs;
Anti-Lobbying Restrictions require that an applicant submit the required
certification with each new submission of an application for funding.

The Correct Number of Copies

An original application bearing the original signature of the authorized
representative.
Two copies of the original application.

The Correct Format

The original must be ready for copying, i.e., single-sided, unstapled, unbound,
single spaced and on 8 %2 by 11 white paper;

Font size must be 12 point;

Margins must be at least one inch;

Original and copies must be on white paper;

The application and attachments cannot include videotapes, brochures, binders,
folders, or sleeves.
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Terms and Conditions of Award

For each project selected for funding, the applicant must sign a grant agreement which
will contain the terms and conditions of the grant. Uniform administrative requirements
for grants appear at 7 CFR 3015. Administrative requirements for grants to State and
local governments appear at 7 CFR 3016. Subparts A-E “Government-wide Debarment
and Suspension (Non-procurement)” appear at 7 CFR 3017. Subparts F “Government-
wide Requirements for Drug-free Workplace (Grants)” appear at 7 CFR 3021. All
awards made in connection with this request for application will be subject to the
following uniform administrative requirements and the related cost circulars as listed
below.

e 7 CFR Part 3015: Uniform Federal Assistance Requirements;
e 7 CFR Part 3016: Uniform Federal Assistance Requirements for State and Local

Governments;

e 7 CFR Part 3017: Government-wide Debarment and Suspension (Non-
procurement);

e 7 CFR Part 3021: Government-wide Requirements for Drug-Free Workplace
(Grants)

e 7 CFR Part 3018: Restrictions on Lobbying

e OMB Cost Circular A-87, Costs for State and Local Governments

e 7 CFR Part 3052: “Audits of States, Local Governments, and Non-Profit
Organizations

FNS will obtain assurance that applicants are neither suspended nor debarred prior to
making an award. If chosen, the applicant must also agree to make a good faith effort, on
a continuing basis, to (A) maintain a drug-free workplace (including taking specific
actions described at 7 CFR Sec. 3021.200 through 3021.230); and (B) identify all
workplace locations where work under Federal award will be performed (7CFR sec.
3021.200). Since Federal entities will no longer collect a paper certification, this may
include the following:

a) Notifying all sub-grantees and contractors of the Drug Free Workplace rules,

b) Making conforming changes to your internal procedures, directives, training
materials, etc., and

c) Incorporating the new rules into your sub-grantee monitoring practices.

Applicants chosen for award will also be required to ensure that all sub-contractors and
sub-grantees are neither excluded nor disqualified under the suspension and debarment
rules found at 7 CFR sec. 3017.300 by doing any one of the following:

a) Checking the Excluded Parties List System (EPLS) found at www.epls.gov.

b) Collecting a certification that the entity is neither excluded nor disqualified.
Since a Federal certification form is no longer available, the grantee or sub-
grantee electing this method must devise its own, including a clause to this effect
in the sub-grant agreement and in any procurement contract expected to equal or
exceed $25,000, awarded by the grantee or a sub-grantee under its grant or sub-
grant.
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